AOMUHUCTPALIMA MYHULIMMATIBHOMO OBPA30OBAHUSA «MOANMOPOXCKN
MYHULIMNATBHBIN PAMOH
NEHWHIPALCKOW OBMACTW»

NMOCTAHOBJIEHME

oT 26 nekabpst 2018 roga Ne 2299

06 yTBepxxaeHn AOMUHUCTPATUBHOIO pernaMmeHTa NnpegocTaBneHns MyHULMNansHoON ycnyrm
«Bblaaya apxmBHbIX CNpaBoOK, apXMBHbIX BbIMUCOK M KOMWUIA apXMBHBLIX AOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3aLmnToN rpaxaaH, npegycmaTpuBatoLmnx X NeHCMOHHOe obecneyeHne, a Takke
nosny4eHne NbroT N KOMNeHcauun B COOTBETCTBUMN C AENCTBYHOLLMM 3aKOHOA4ATENbCTBOM

Poccunckon degepaumm»

B cootBerctBUM Cc PepepanbHbiM  3akoHOM OT 27 wutona 2010 roga Ne 210-03 «O6
OopraHusauuun npegocTaBneHns rocygapCTBEHHbIX M MYHULUMNANbHBIX YCIYT»,

NocTaHoBNEHNEM AOMUHUCTPALUM MYHULMNANbHOro obpasoBaHus «ognopoxKCKuiA
MyHVUMNanbHbIN panoH JleHnHrpagckon obnactu» ot 10 asrycta 2015 roga Ne 1347 «O
paspaboTke 1 yTBepXOeHUN agMUHNCTPATUBHBIX PErfaMeHTOB NpegoCcTaBneHns
MYyHULUMNAanbHbIX yenyr AQMUHUCTpauven MyHMumnansHoro obpasoBanns «ognopoxckmm
MYyHULMNanbHbIA panoH JleHnHrpagckon obnactuy», MOCTAHOBIIALO:

1. YTBepauTb AOMUHUCTPATUBHLIN perflaMeHT NpegocTaBneHns MyHULUNANbHOW YCyrn
«Bblgaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U KOMWUA apXUBHbLIX AOKYMEHTOB, CBA3@HHbIX C
coumanbHOW 3aLunTon rpaxaaH, npegycmaTpuBatoLnx X NneHCUoHHoe obecneyeHre, a Takke
nony4eHue NbroT 1 KOMMeHcauuin B COOTBETCTBMM C AEVCTBYIOLLNM 3aKOHOOATENbLCTBOM
Poccuiickon ®egepauumny» cornacHo NPUNOXKEHMIO K HACTOSILLLEMY NOCTAHOBMEHMIO.

2. ApxmnsHomy otgeny AgMUHUCTPaLMM MyHULMNanbHoro obpasosanns «oganopoxckuii
MYHULMNAanbHbIA panoH JIeHnHrpaackon obnactu» NpeqoCcTaBnsiTb MYHULMNANbHYO YCnyry
«Bblgaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U KOMWUA apXUBHbIX AOKYMEHTOB, CBA3@HHbIX C
coumanbHOW 3amnToN rpaxaaH, npegycmaTpuBatoLmnx X NneHCUoHHoe obecneyeHre, a Takke
nony4eHne NbroT 1 KOMNeHcaun B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATEIbCTBOM
Poccuiickon ®egepauumn» B COOTBETCTBUM C YTBEPKOEHHBIM AOMUHUCTPATUBHBIM
pernameHToM.

3. NocTtaHoBneHne AODMMHUCTPaLMK MyHULMMANbHOro obpasoBaHus

«lMoanopoxcknii MyHUUMNanbHbIA panoH JleHnHrpaackon obnactn» ot 30 gekabps 2016 roga
Ne 2126 «O6 yTBepxaeHMn AOMUHUCTPATMBHOIO perfiaMmeHTa NpegoCcTaBneHns
MyH/UMNanbHOM ycnyrn «Bblgada apxvBHbIX CMpPaBOK, apXUBHbLIX BbIMUCOK U KOMUI
apXMBHbIX AOKYMEHTOB, CBA3aHHbIX C COLManbHON 3alMTON rpaxkaaH, NnpeaycmaTpyBatoLLmx ux
neHcnoHHoe obecnedeHre, a Takke NoryvyeHne NbroT U KOMMNeHcaumn B COOTBETCTBUM C
OenCTBYIOLLMM 3akoHodaTenbCTBOM Poccuiickon degepaummny» cumtaTb yTpaTUBLLUM CUNY.

4. MNMocTaHoBneHne AOMUHUCTPALUMM MyHMUMNANbHOIO 06pa3oBaHms

«lMoanopoxcknii MyHuumMnanbHbIA panoH JleHuHrpaackon obnactm» ot 06 anpensa 2018 roga
Ne 586 «O BHeCeHUN N3aMeHeHU B NoCcTaHoBNeHne AgMmnHUcTpaumumn Noanopoxckoro
MyHuumnanbHoro pavioHa ot 30 gekabpa 2016 roga Ne 2126 «O6 yTBepxaeHum
AOMUHUCTPATMBHOIO pernaMmeHTa NpegocTaBneHms MyHuumMnansHom ycnyrn «Beigaya
APXMBHbIX CMPAaBOK, apPXUBHbIX BbIMUCOK M KOMNIN apXMBHbBIX OKYMEHTOB, CBA3a@HHbIX C
coumanbHOW 3aLmnTOoN rpaxaaH, npegycmaTpuBatoLnx X NeHCMoOHHoe obecneyeHre, a Takke
nony4yeHne NbroT 1 KOMNeHcauun B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATENbCTBOM
Poccuiickon ®enepauumn» cuntatb yTpaTUBLLUUM CUMY.



5. KOHTpOJ'Ib 3a MCMNOJIHEHMEM HACTOSILLIErO NOCTAHOBNEHNS OCTaBMSA 3a COOON.

VcnonHsoLwum o6s13aHHOCTH
MaBbl AODMUHUCTpaUMK B.B. lleHasiuera

YTBEPXOEH

noctaHoeneHnem AgmuHuctpaumm MO

«[oanopoXCKMn MyHULMNANbHbIA PpanoH»

oT 26 gekabps 2018 roga Ne

2299 (MpynoxeHue)

AOMUHUCTPATUBHbLIN pernameHT

npeaocTaBneHns MyHUUMNanbHOM yCnyru

«Bblaaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMMCOK U KOMWUIA apXUBHbIX AOKYMEHTOB, CBA3aHHbIX C
coumanbHOW 3amnToN rpaxaaH, npegycmaTpuBatowmnx X NneHCMoOHHOe obecneyeHre, a Takke
nony4eHne NbroT 1 KOMNeHcauni B COOTBETCTBUN C AEVCTBYHOLLMM 3aKOHOA4ATENbCTBOM
Poccuiickon ®egepaummn»

1. ObLwme nonoxeHus

1.1. ADMUHUCTPAaTMBHLIN PEerfiaMeHT yCTaHaBNMBAET NOPAOO0K U CTaHOAaPT NpeaocTaBneHns
MYH/LMNANbHOM YCIyTru.

lMpenoctaBneHne MyHULMNANbLHOM YCyrn BKIIOYaeT B cebs NCNONHEHNe 3anpocoB, CBA3aHHbIX
C coumanbHON 3almMTON rpaxkaaH, npegycmaTpumBaloLmx X NeHCMOHHOE obecneyeHre, a Takke
nony4eHne NbroT 1 KOMNeHcauun B COOTBETCTBUMN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM
Poccumnckon degepaumm.

1.2. Kateropuu 3aasutenen 1 ux npeacraButernen, MMeLWmnX Npaso BbICTYNAaTb OT UX UMEHW.
1.2.1. 3aaBuTensamu Ha npegocTaBneHne MyHUUMNanbHOW YCNyri BbICTYNatoT rpaxaaHe
Poccuinckon degepauumn, rpaxkaaHe MHOCTPaHHbIX rocyaapcTB, Nvua 6e3 rpaxkgaHcTea u
topugudeckue nuua. OT MMeHU 3aaBUTENEN MMEIOT NPaBo BbICTYNaTb UX NPeACTaBUTENM Ha



OCHOBaHMM LOBEPEHHOCTH, yKa3aHWs 3aKkoHa, NMMBo akTa ynonHOMOYEHHOIO Ha TO
rocyaapCTBEHHOIo opraHa Unm opraHa MecTHOro caMmoyrnpasnieHust.

1.3. Mopagok HOPMUPOBAHNA O NPEeAOCTaBNEHUM MYHULIMMNANBHON YCNYrn.

1.3.1. Hdopmauusa o mecte HaxoxaeHus u rpacmke paboTtbl ApXMBHOIO oTaena.

MecTo HaxoxaeHna ApXMBHOro oTaena, ero novToBbIvM agpec: 187780, JleHnHrpaackas
obnacTb, r.Mognopoxee, yn.Komcomonesckas, 4. 18.

Pexnm pabotsl: ¢ 8.30 oo 17.30 yacos, o6eaeHHbIN nepepbiB ¢ 13.00 oo 14.00 vyacos.
MpuemHble aHKU: BTOpHUK, YeTBepr ¢ 9.00 no 17.00 yacos, obeaeHHbIN nepepbiB ¢ 13.00 ao
14.00 yacos.

TenedoH ApxmusHoro otaena: 8(813-65) 2-06-63.

TenedoH AamnHuctpaumm: 8(813-65) 2-10-41.

ALpec anekTpoHHOWM No4Thbl ApXuBHOro otaena: E-mail: arhiv@podadm.ru

1.3.2. IHdopmaumsa 0 mecTax HaxoxkaeHus, rpaduke paboTbl, CnpaBoYHbIX TenedoHax u
agpecax anekTpoHHou noutel M®L npmueeneHa B MNpunoxeHnn Ne 4 K AOQMUHUCTPATUBHOMY
pernaMmeHTy No NPeAoCTaBNeHN0 MyHUUMNanbHOM yenyrm «Bblgadya apXuBHbIX CNPaBoK,
APXMBHbIX BbINNCOK U KOMNIA apXUBHBIX JOKYMEHTOB, CBA3AHHbLIX C COLMaribHOM 3aLUmMTOn
rpaxkgaH, npegycMaTpusaroLLmMx X NneHCMOHHoe obecneyeHne, a Takke NonyveH1e norot un
KoMneHcaumin B COOTBETCTBMM C 4EMCTBYIOLLMM 3akoHodaTenscTBoM Poccuinckon ®epepaummy.
AKTyanbHasa nHdopmaums 0 crpaBoYHbIX TenedgoHax u pexunmax pabotbl punuanos ML
coaepXuTcs Ha canTte [ocygapcTBEHHOro GroapKeTHOro yupexaeHus JleHmHrpagckom obnactm
«MHoOroyHKUMOHaNbHbIN LEHTP NPeaoCTaBNEHNS rOCY4APCTBEHHbBIX U MyHULMNANbHBIX YCIyr»
(nanee — I'bY J1O «M®LL»): http://mfc47.ru;

1.3.3.Agpec lNopTtana rocygapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr JleHnHrpaackom obnactu
(aanee — My NO): www.gu.lenobl.ru

1.3.4. Agpec EgnHoro noptana rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (qanee — ENMIY):
www.gosuslugi.ru.

1.3.5. Agpec odumumanbHoro cavita AgmuHuctpaumm: http:// www.podadm.ru

Mry no, ENry v oduumaneHbin cant AQMUHUCTPaALMN COGEPXUT MHGOPMaLnIO O
npegocTaBneHnn MyH1UunanbHom ycnyri, a Takke 06 OMCY, npegocTtaBnsitoLmx
MYHULMNANbHYIO YCRyry.

Il. CtangapT npegocTaBneHns MyHULUNanbHOM yCryru

2.1. NonHoe HanMeHOBaHWe MyHULMNAaNbLHOM yciyrn: «Bblgadva apXyBHbBIX CIPABOK, apXUBHbIX
BbIMNCOK N KON apXMBHbBIX AOKYMEHTOB, CBA3aHHbIX C COLManbHON 3aliMTON rpaxaaH,
npeaycmaTpyBaloLLmMX UX MEHCMOHHOE obecneveHne, a Takke noryvyeHne NbrotT U KoMneHcaunm
B COOTBETCTBUMN C AENCTBYHOLUM 3aKoHogaTenbcTBoM Poccuiickon degepaunny.
CokpalleHHoe HanMeHoBaHve ycnyr: «Bblgava apxmBHbIX CNPaBOK, apXMBHbBIX BbIMMCOK U
KOMUI apXUBHbIX JOKYMEHTOB, CBA3aHHbIX C COLMaibHON 3aLMTON rpaxaaH,
npeaycmaTpmBaloLLmMX UX MEHCMOHHOE obecneveHne, a Takke nosiydeHe nbroT U KOMMNeHcaLummn
B COOTBETCTBUMN C AENCTBYHOLUM 3aKoHogaTenbcTBoM Poccurickon degepaunny.

2.2. MyHnumnansHyto ycnyry npegocrtasnseT ApXuBHbIA oTaen AgMuHucTpaumum
MyHMUMNanbHOro obpasoBaHus «lognopoXCKMA MyHULMNANbHbIA PanoH JIeHMHrpaackom
obnactn» (ganee — ApxuBHbIN oTAEN).

3anpoc o npegocTaBneHnM MyHULMNAnbHOW YCNyrn NpUHMMaeTCA:

1) Npu NM4YHOM sBKeE:

[J B ApXvnBHbIN OTAEN;

71 B ununanax, otgenax, yaaneHHoix paboumx mectax 'BY J10 «M®L» (nanee — M®L);

2) 6e3 NMYHON ABKW:

[J NOYTOBbIM OTNpaBneHnem B ApX1BHbIA OTAENT;

] B 9NeKTPOHHON hopMe Yepes NNYHbIN KabuHeT 3aasutens Ha MY JIO/EMTY;

] N0 anNeKTPOHHOM noyTe ApxmBHoro otaena (arhiv@podadm.ru).
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[] No BblgeneHHoMY 3aluLeHHoMy kaHany ceasmn VipNet mexay ApX1BHbBIM OTAENOM U
otaeneHnamm NMeHcrnoHHoro ooHaa Poccuiickon degepaumn.

2.3. PesynbraTtom npegoctaBneHms MyHULMNanbHOM yCnyrn ABnseTcs:

— apxuBHas cnpaeka;

— apxuBHas BbINUCKa;

— apxuBHas Konus;

— HanpasrieHue 3anpoca no NPUHagnexHOCTN C yBeJOMIEHNEM 3asBUTENS;

— crnpaBka 0 JOKYMEeHTasnbHO NOATBEPKAEHHOM haKTe yTpaTbl apXUBHbLIX JOKYMEHTOB,
cogeprKalliux sanpalmBaemble CBEAEHWS;

— yBedoMIieHue B agpec 3asButens ¢ 06bsaCHEHMEM NPUYMH OTKa3a B NpeaoCTaBneHnm
MYHMUMNANbHOM ycnyrn, Nnbo o6 OTCYTCTBUM 3anpalumMBaeMbIX CBEOEHWUNA.

PesynbraT MyHMUMNanNbHON yCnyrn npegocTaBnsercs (B COOTBETCTBMM CO cnocobom,
yKasaHHbIM 3aaBMTeNeM npu nogadve 3anpoca v JOKYMEHTOB):

1) Npu NU4YHOM siBKeE:

[ B ApXuBHbIN OTAEST,

[ B MOL;

2) 6e3 NUYHON ABKMW:

] NOYTOBbLIM OTMNpPaBEHNEM;

[J NO 3neKTPOHHOW NoyTe (MO XenaHuo 3asBUTENd NMCbMO B agpec 3asBuTenst ¢ 06bsacHeHneEM
NPWYKNH OTKa3a, NMbo 06 OTCYTCTBMM 3anpallnBaeMbIX CBEAEHMI Ha 3anpoc, NOCTYNUBLLNIA MO
3NEKTPOHHOW MoYTe, HaMNPaBsiETCA MO ANIEKTPOHHON noyTe).

[J no BblgeneHHOMY 3almiieHHomY kaHany ceasu VipNet mexay ApXvBHbBIM OTAENOM U
otaeneHuamm MNeHcmoHHoro doHaa Poccuiickon denepauuu.

2.4. Cpok npegocTaeneHns MyHuumnanbHon ycnyrmu coctaenset 30 kaneHgapHbIX QHEN ¢ AaThbl
perncTpaumm 3anpoca B ApXMBHOM oTaene. B ucknoumntenbHbix cnyyasx HadanbHUK ApXMBHOIO
oTaena, fMbo MHOe YNOoSTHOMOYEHHOE Ha 3TO NUUO NpoasieBaeT CPOK pacCMOTPEHNS 3anpoca
He Gornee Yem Ha 30 kaneHgapHbIX gHeWn ¢ 06a3aTenbHbIM YBegOMIIEHNnEM 00 3TOM 3asdBUTENS.
2.5. NMpaBoBbIMX OCHOBaHUAMW ANSA NPegoCTaBeHNS MyHULUNANbHON YCyrn SBNSATCS:

- KoHctutyuus Poccuiickon ®egepauuu;

- ®enepanbHbI 3akoH OT 22 okTA6pa 2004 roga Ne 125-03 «O6 apxuBHOM gerne B
Poccuiickon ®egepaumnn»;

- ®epepanbHbi 3akoH oT 27 utonsa 2006 roaa Ne 149-03 «O6 nHdbopmaumm, HPOPMaLMOHHBLIX
TEXHOMNOMNSX M O 3alumTe HpopMaLummny;

- ®epepanbHbi 3akoH OT 27 utons 2006 Ne 152-d3 «O nepcoHarnbHbIX OaHHbIXY;

- ®epepanbHbi 3akoH OT 02 mast 2006 Ne 59-03 «O nopsigke paccMoTpeHus obpalleHnin
rpaxxgaH Poccunckon degepaummy;

- ®epepanbHbli 3akoH oT 27 utonsa 2010 roaa Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX U MYHULMNANbHbIX YCAYT»;

- ®epepanbHbin 3akoH oT 6 anpens 2011 roga N 63-®3 «O6 aneKTpoHHOW nognucuy;

- Pacnopsixenune lMNMpasutenbcTtea Poccuinckon ®enepaumm ot 17 gekadbps 2009 roga Ne
1993-p «O6 yTBEPXKOEHUM CBOQHOIO NEPEYHS NEPBOOYEPEAHBIX FOCYAAPCTBEHHbBIX U
MYHMLUMNAnbHbIX YCNYT, NpegoCTaBnseMblX B AN1EKTPOHHOM BUAE»;

- MNpukas MnHMCTEPCTBa CBA3M U MACCOBbIX KOMMYHUKauui Poccuinckon ®epepaunm ot 13
anpens 2012 roga Ne 107 «O6 yTBepxaeHumn MNonoxeHnst o degeparnbHON rocyaapCTBEHHON
MHdopMaLMOHHON cucteMe «EguHasa cuctema ngeHTudukauum n ayteHtudukauum B
nHppacTpykType, obecneumBatoLLen NHPOPMaLIMOHHO-TEXHONOMMYECKOE B3anMogencTeme
MH(POPMALIMOHHBIX CUCTEM, NCNOSb3yeMbIX A5 NPeA0CTaBNEHMS roCyAapCTBEHHbIX U
MYHULMNAIbHbBIX YCINYr B 3N1IEKTPOHHOW dopMe »;

- Mpukas MuHUCTEpCTBa KYNbLTYPLI 1 MACCOBbIX KOMMYHUKauuin Poccuiickon ®enepauum ot 18



aHBapsa 2007 roga Ne 19 «O6 yTeepxxaeHun MNMpaBun opraHn3aumm XpaHeHnsi, KOMNIEKTOBaHMS,
y4yeTa 1 Ucrnonb3oBaHus AOKYMeHTOB ApxusHoro dooHaa Poccunckon depepaumm n apyrux
APXMBHbIX AOKYMEHTOB B rOCY4apCTBEHHbIX M MYHULUMNATbHbIX apXmBax, My3esix u
BubnunoTtekax, opraHn3aumsix Poccninckon akagemMmm Hayky»;

- MocTaHoBneHne AgMUHUCTPaLMM MyHULUMNANsHOro obpasoBanns «MognopoXCKMM
MyHMUMNanbHbIN panoH JleHnHrpagckon obnactny ot 09 mapta 2017 roga Ne 303 «O6
YyTBEPXOEHUN NONOXEHNs1 06 apXMBHOM oTaene AAMUHUCTPALMM MyHULMNANbHOIO
o6pasoBaHus «[1oanopOXCKUA MyHULMNANbHbIA parioH JleHnHrpagckon obnactmy.

2.6. VcuepnbiBatowmm nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMW UM MHBIMU HOPMATUBHBIMM NPABOBLIMU akTaMu 451 NPEA0CTaBNEHNS
MYHULMNANbHOW yCnyru, nognexalmx npeacTaBneHunto 3asBuTtenem:

2.6.1. 3anpoc o npegocTaBneHnmn MyHUUMNANbHOW YCIyri.

3anpoc o npegocTaBneHNn MyHULMNANbLHOM yeryrm odhOpMASIETCS HAa PYCCKOM A3bIKE OT PYKU
WY MaLLIMHOMMCHBIM CNOcOB0oM B NPON3BOSbHON hopme B COOTBETCTBUM C [MpunoxeHnem Ne 1
npu obpatleHnn pusndeckoro nuua nnm MpunoxeHnem Ne 2 npu obpalleHnmn PUANYECKOro
nuiua.

B 3anpoce ykasbiBaeTca cnegyoLias MHpopMauus:

2.6.1.1. HaumeHoBaH1e opraHnsaumm, B KOTOPY HanpaenseTcs NMCbMEHHbIN 3anpoc.

2.6.1.2. damunus, umsi, OT4ECTBO (NOCNEQHEE - MPU HaNM4nKn) 3asBuUTend Unu nuua, Ha
KOTOpOe 3anpalumBaeTcs JOKYMEHT (C yKasdaHMeM CMeHbl (haMunvmn, UMeHn, otyecTea, inbo
OLHOrO M3 HUX, AaTbl CMEHbI).

2.6.1.3. [lata poxgeHus 3asBuTens unu nuua, Ha KoTopoe 3anpalumMBaeTCa JOKYMEHT.

2.6.1.4. Agpec 3asButens (No4YToBbIN agpec, MO KOTOPOMY AOMKHbI ObITb HanpaBneHbl OTBET
nnu ysegoMreHve o nepeagpecaumm 3anpoca).

2.6.1.5. Homep koHTaKkTHOro TenedyoHa 3asBMTENSA UK ero JOBEPEHHOIO Nuua.

2.6.1.6. [nsa kakon uenu TpebyeTcs JOKYMEHT.

2.6.1.7. [lata cocTtaeneHus 3anpoca. Nognuck 3a UCKOYEHNEM, KOrda 3anpoc HanpasnseTcs
Yyepes lMopTan rocyaapCTBEHHbIX U MyHULMMAMbHBIX YCIYr U MO 3NEKTPOHHOM noyTe.

2.6.1.8. [Ina nony4eHnsi NOSTHOM apxXmBHOW MHGOPMaLMn B 3anpoce Heobxoammo
AOMNOMHUTENBHO yKasaTb:

— 06 obpasoBaHun — Ha3BaHWe N agpec y4ebHoro 3aBefeHus, pakynsTeT, AaTbl NOCTYNNEHNS U
OKOHYaHWS y4yebHoro 3aBegeHus;

— 0 cTaxe paboThbl (Cnyxobl), pasmepe 3apaboTHOM NnaTbl — Ha3BaHWe, BEOOMCTBEHHAS
NOAYMHEHHOCTb U aapec (MeCcToHaxoXaeHne, B TOM YMcne Ha3BaHWe HaceneHHoro NyHKTa)
opraHvsauun, HasBaHue CTPYKTYPHOro nogpasgeneHusi, B KoTopoM paboTan 3assutens, nepnoa
paboTbl (cnyx6bl), Npodeccns, AOMKHOCTb, 45151 XKEHLLMH YKa3bIBalOTCA AaTbl POXOAEHUS OeTen
B 3anpalumBaemMblvi nepuoa. 3asBuTenb BNpase nNpy Hanmyumm npegoctaBuTb B ApXMBHbIA OTAenN
KOMMIO TPYOOBOWN KHWDKKM;

— 06 obpasoBaHun — Ha3BaHWe N agpec y4ebHoro 3aBefeHus, pakynsTeT, AaTbl NOCTYNNEHNS U
OKOHYaHuS y4ebHOro 3aBegeHus;

— O HarpaxgeHuu rocygapcTBEHHbIMU U BEAOMCTBEHHbBIMU HarpagaMn — Ha3BaHue Harpagbl,
AaTta HarpaxgaeHusi, peLleHnem Kakoro opraHa nponssegeHo HarpaxaeHue, Mecto paboTbl
(cnyx6bl) B nepunoa HarpaxaeHusi, HaseaHwe opraHM3aumm, NpeacTaBuBLLEN K Harpage, eé
BEJOMCTBEHHasi NOAYNHEHHOCTb.

2.6.2. [IOKyMEHT, yOOCTOBEPSAIOLLNA NMUYHOCTL 3asBUTENNS.

[okymeHTamu, yaoCTOBEPSIOLWNMN JIMYHOCTb 3aaBUTENS, ABMAIOTCH: LOKYMEHTbI,
yoocToBepstoLwme NMYHOCTb rpaxaaHuHa Poccunckon degepaunm, B TOM yucne
BOEHHOCIYXalLLero, a Takke AOKYMEHTbI, yAOCTOBEPSIOLNE NIMYHOCTb MHOCTPAHHOIO
rpaxgaHvHa, nuua 6e3 rpaxkgaHcTea, BKNoYasa BMA Ha XUTENbCTBO, yaocToBepeHue b6exeHua n
paspeLlleHe Ha BpEMEHHOE NPOXUBaHUE.

2.6.3. Ansa ncrpeboBaHna apxmBHON MHOpMaLMM O TPETbUX NULAXx, coaepallen ceeaeHus o
NINYHOW N CEMENHOWN TarHe rpaxkaaHnHa, ero YacTHOM XN3HU, a TakkKe CBeAEHUS1, cosgatoLme
yrposy ans ero 6e3o0nacHOCTH, 40 UCTEYEHNSA CpoKa 75 neT co AHSA CO34aHNSA yKasaHHbIX



OOKYMEHTOB, JOMOSTHUTENBLHO NPEACTaBATCA JOKYMEHThI, NOATBepXKAatowme NosIHOMOYNS
3aaBuTens, oopMIIEHHbIE B COOTBETCTBUN C 3akoHodaTenscTBoM Poccuinckon degepavmm
(NMMcbMeHHoe paspelleHne (JOBEPEeHHOCTb) rpaXxaaHnHa, a nocne ero CMepTu — HacneaHKoB,
W OOKYMEHT, yAOCTOBEPSIOLLMIA NMNYHOCTb 3asBUTENS).

2.6.4. B cnyyae obpalleHns ¢ 3asBneHnem NpeacTtaBnTens 3asBuTens npegbaBnaeTcs
OOKYMEHT, YAOCTOBEPSAHLMI NpaBo (NoHOMOYNA) npeactaBuTensd oMsmyeckoro unm
OPUANYECKOTO NnLA U AOKYMEHT, YAOCTOBEPSAOLNA JIMYHOCTb NPeAcTaBUTESNS 3aaBUTENS.
2.7. VicuepnbiBatowmm nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHOoAATENbHBIMWU UM MHBIMU HOPMATMBHBIMW NPABOBLIMW akTamun Ans NpegoCcTaBneHus
MYHULMNANbHOW YCNyrn, HaXOAALWMNXCHA B paCcnOpsPKEHMM rocyaapCTBEHHbLIX OPraHoB, OpraHoB
MECTHOro camoynpasfneHnsi U NoABEeJOMCTBEHHbIX UM OpraHM3auni (3a NCKNIoYeHNeM
opraHv3aumin, okasbiBaloLMX ycryru, Heobxoanmble 1 obsizaTenbHble ANS NpeaocTaBneHus
MYHULMNANbHOW YCNyrn) 1 Noanexawunx npeacTaBneHnto B paMmkax Mexxse4oMCTBEHHOMO
MHAOPMAaLIMOHHOIO B3anNMOOENCTBMS.

2.7.1. Ina nonyyYeHns gaHHon ycryrn He TpebyeTcs npegocTaBrieHne JOKYMEHTOB,
HaxoAsLWMXCS B pacnopsiKeHUU rocynapCTBEHHbIX OPraHoB, OPraHoB MECTHOMO
camoynpasreHns 1 NoABe4OMCTBEHHbIX MM OpraHn3auuin u nognexalmx npegocTaBneHnio B
pamkKax MexBeOMCTBEHHOTO MHAPOPMALMOHHOIO B3aMMOAENCTBUS.

2.8. OcHoBaHWA ans NpMOCTaHOBIEHMSI NPEAOCTaBNEHNA MYHULMNANBHOM YCAYrn He
npeaycMoTpeHbl, KPOMEe OCHOBaHUW NPUOCTaHOBMNEHUSA NPegoCTaBNeHns MyHULUMNAaNsHON
ycnyru, NpeayCcMOoTPEeHHbIX 4eNCTBYOLWLMM 3aKOHOOATENbCTBOM.

2.9. OcHoBaHWIN 4N OTKas3a B Npueme JOKYMEHTOB He npedycMoTpeHo. Npu npegoctasneHnn
MYyHULMNANbHOW yenyrn ApXuBHbIN oTaen 06a3aH NPUHATL 4519 PaCCMOTPEHUS AOKYMEHTbI
3aaBuTENS, OTKa3 B NpyemMe AOKYMEHTOB He JOMNyCKaeTCs.

2.10. NcyepnbiBaloLWwmn nepevyeHb OCHOBaHWUM 4SS OTKasa B NPe4OoCTaBleHMM MyHMLMNANbHON
yCnyru.

2.10.1. OTcyTcTBME B 3anpoce hamunmm, MMeHn, oT4yecTBa (nocrnegHee Npu Hanuunn)
3aaBuTeENS (ecnuv 3asBuTenemM aBnseTcs pusmyeckoe nNuuo), HAaMMEHOBaHUSA OpraHM3auun
(ecnn 3asBuTENEM ABMASETCS OPUAMYECKOE NNLIO).

2.10.2. OTcyTCcTBME B 3anpoce NOYTOBOro agpeca 3asiBUTENS.

2.10.3. He noggatowmmncst NpoYTEHMIO TEKCT, B TOM YMUCIIE TEKCT Ha MHOCTPAHHOM SA3bIKE.
2.10.4. OTcyTcTBUE Y 3asiBUTENA NOMTHOMOYMIA HA NONYyYEHNE CBEAEHUIN O JINYHOW N CEMENHOM
TanHe TPETbUX NNL, UX YaCTHOW XXMU3HU, a TaKkkKe CBeLeHNIN, CO3hatoLLmnX yrpo3y ans ux
6e30nacHOCTK, eCcriv CO AHSA CO34aHVUs apXUBHbIX JOKYMEHTOB, COAepXalUMX Takue CBeAeHUs,
He npowuno 75 ner.

B cnyyae ecnu 3anpoc He MOXeT BbiTb UCMOSHEH, 3as8BUTENIO HANpPaBNseTCca yBeaoMIIeHNe C
pasbACHEHEM MPUYMH OTKa3a.

2.11. MyHnuunanbHasga ycnyra npegocraensieTcs 6ecnnartHo.

2.12. MakcnmanbHbI CPOK OXnaaHus B odepenmn Npu nogade sanpoca Ha npegocTtaBneHne
MYHULMNANbHOW YCNYrn 1 NpU NOMyYeHUn pesyrnbrata NnpegocTaBneHns MyHUUmMnansHon
yCIyr coCcTaBnsieT He 6onee 15 MUHYT.

2.13. Cpok perncrpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHnn MyHUUMNanbHOW yCIyrm
COCTaBnseT:

[ npu NM4HOM obpalleHum — B AeHb NOCTYNNeHns 3anpoca B ApX1BHbIN OTAENT;

U Npv HarnpaefeHnn 3anpoca NoYTOBOM CBA3bI0 — B A€Hb MNOCTYNNEHNSA 3anpoca B APXMBHbIN
oTaern;

U npu HanpaeneHuun 3anpoca n3 MOLlL B ApXnBHbIN OTAEN — B A€Hb NOCTYNIIEHNSA NEKTPOHHbIX
Konun JOKyMeHTOB 3aasutens n3d MoLl B ApxuBHbIn oTaen;

[ Npy HanpasneHun 3anpoca B hopMe 3MNEeKTPOHHOIo JOoKyMeHTa nocpeactsom EMIY vnu My
J1O npu HaNU4MM TEXHNYECKOW BO3MOXHOCTU — B i€Hb NOCTYNneHns 3anpoca Ha EMNY unu
Mry NoO, nnu Ha cneayowmi paboynn aeHb (B criydyae HanpasneHusi JOKYMEHTOB B Hepabouee
BPEMS, B BbIXOOHbIE, NPa3gHUYHbIE OHN).

[ Npy HanpasneHun 3anpoca no BbiAeNeHHOMY 3aLiuieHHoMY KaHany ceasu VipNet mexay



ApPXMBHbIM OTAENOM U oTAeneHnsamu NeHcrnoHHoro poHaa no JleHnHrpaackonm obnactn — B
OeHb NOCTYnneHus 3anpoca B ApXMBHbIN OTAEN.

2.14. TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnsaeTcss MyHUUMnanbHas ycnyra, K
3any oXxuaaHus, Mectam Ans 3anofHeHWs 3anpocoB O NpeaoCcTaBNeHnn MyHULMNANsLHOM
ycnyru, NHpopMaLUMOHHbIM CTeHAAM C obpasuaMm Ux 3anosIHEHWS U NepeYHeM LOKYMEHTOB,
HeobxoaMMbIX AN NPeAoCTaBNeHNss MyHULMNANbHOW YCyru.

2.14 1. MNpepocTaBneHne MyHMLMNANbLHOM YCIyru ocyLlecTBnsieTcs B pabounx kabuHetax
cneumnanucToB ApXMBHOIO OTAENa, B cneumanbHO BblAeneHHbIX ANs 3TUX Lenen noMeLLeHnax
ML,

2.14.2. Hannuune Ha TeppuTopuun, NpuneraroLen K 3agaHmnto, He meHee 10 NpoueHTOB MecCT (HO
He MeHee OHOro MecTa) AN NapKoBKW cneuunarnbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBANWAOB,
KOTOpbl€ He AOMKHbI 3aHMMAaTb UHbIE TPAHCNOPTHLIE cpeacTBa. MHBanuabl NoNb3yHTCA
MecTamu 49 NapKoBKM cneupnanbHbIX TPaHCNOPTHBIX cpeacTB 6ecnnatHo. Ha Tepputopun,
npuneraiwLen K 3agaHuam, B

KoTopbix pasmelleHbl MOLL, pacnonaraetca 6ecnnaTHasa napkoBka Ansi aBTOMOOMUITBHOMO
TpaHcnopTa noceTuTenen, B TOM Y1crne npegycmarpmeatollas Mecta ans cneumarnbHbIX
aBTOTPAHCMOPTHbLIX CPEACTB NHBANMAOB.

2.14.3. 3paHue (nomeLleHne) obopyayetcst MHAOPMaLMOHHON Tabrnykon (BbIBECKON),
cogeprkallen NonHoe HaMmeHoBaHMe ApPXMBHOIO OTAena, a Takke MHOOpPMaLUIo O pexxume ero
paboThbl.

2.14.4. B 3gaHum opraHmnsyetca 6ecnnatHelv TyaneT Ans noceTuTenen.

2.14.5. MNpwu HeobxogumocTn paboTHnkom MOLL, ApxmBHOro otTaena nHeanuay okasbiBaeTcs
nomMoLLb B NpeogoneHmm 6apbepoB, MeLlaoLwmMxX NoyyYeHo MM YCNyr HapaBHe C Apyrnmu
nmuamu.

2.14.6. Bxoa B 3gaHMe 1 MecTa oxXugaHus obopyayoTcsa KHOMKaMu, a Takke CoAe pxar
MHPOPMaLMIO O KOHTaKTHbIX HOMepax TernedoHOB Bbi30Ba paboTHMKa OS5 CONPOBOXAEHNS
nHBanuaa.

2.14.7. NomelleHns NpyemMa 1 BblAaum AOKYMEHTOB 060pyayloTCS MecTaMu AN OXuaaHus,
MHOPMMPOBaHUSA 1 NpuemMa 3aaBuTenen.

2.14.8. MecTta oxnganusa n mecta ans nHpopmmposaHmsa 0b6opyayoTcst CTyNbAMU
(KpecenbHbIMM CEKLMAMUN, CKaMbsiMA) U CTONaMu (CTonkammn) ons odbopMieHNs JOKYMEHTOB C
pasMeLLeHneM Ha HUX BriaHKkoB JOKYMEHTOB, HeO6X0AMMbIX AN NONyYeHUs MyHULMNaNbLHON
YCNyru, KaHUeNApCKMMN NPUHALIEXHOCTAMM, a Takke NHPOPMALNOHHBIMU CTEHOAMMU,
coAepXallMMK akTyarbHY U ncHepnbIBaloLLyo MHOpMaLumio, HeobxoaMMyo AN NonyYeHns
MYHMLMNANbLHOM YCNyrn, 1 MHAopMaumio 0 Yacax npuema.

2.14.9. MecTta ansa npoBeneH st IMYHOIo Npuema 3asaBuTenern obopyayTcsa CTonamu,
CTyNbsAMM, 06ecneynBaloTCa KaHLENSPCKUMM NPUHAANEXHOCTAMN ANA HAaNMCaHUSA NMUCbMEHHbIX
obpalueHun.

2.15. lNokasaTenn QOCTYNHOCTM N Ka4eCcTBa MyHMUMMNANbHOW YCryri, B TOM YAUCIE nokasaTenu
obLune, NpuMeHsieMble B OTHOLLEHMW BCEX 3asiBUTENEN, cneunarnbHble, NPUMEHAEMbIE B
OTHOLLEHUW MHBaNnaoB..

2.15.1. MNokasartenu 4oCTYMHOCTM MYHUUMNANBHOW ycryrn (obwme, NpUMeHsIEMbIE B
OTHOLLEHMW BCeX 3adBUTENEN):

2.15.1.1. TpaHcnopTHasa OOCTYMNHOCTbL K MECTY MpeoCTaBeHns MyHULMNAaibHOW YCyru.
2.15.1.2. Hannune ykasaTenen, obecneymBaroLLmnx 6ecnpensaTCTBEHHbIA AOCTYM K MOMELLEHUSM,
B KOTOpbIX NPeaoCcTaBnseTcs ycnyra.

2.15.1.3. BO3MOXHOCTb NOSTy4EHNS NOMHOW 1 AOCTOBEPHON MHGIOPMALIMKM O MYHULIMNANbHON
ycnyre B ApxusHom otgene, M®L, no TenedoHy, Ha odunumnanbHOM cante AgMUHUCTpaLmn,
nocpeacteom EMNIY nnbo Mry Jio.

2.15.1.4. NpepocTtaBneHe MyHuuMnanbHon ycnyru nobbiM AOCTYNHLIM CNocobom,
npeayCcMOTPEHHbIM OENCTBYIOLLMM 3aKOHOAATENBCTBOM.

2.15.1.5. ObecneyveHune onsa 3asBUTENS BO3MOXHOCTU NOMyYeHUst MHdopMaumm o xoae m
pesynbrate NpeaoCcTaBneHus MyHUUMNanbHOM yCnyrn ¢ ucnons3osaHuem EMMY v (unn) Mry



no.

2.15.2. Nokasartenun JOCTYNHOCTU MYHULMNANbLHOW yCcryru (cneunansHble, NpUMeEHsSeMbIe B
OTHOLLEHUW MHBaNMAoB):

2.15.2.1. NpepocTaBneHne NomMoLLn B NpeoaoneHnm 6apbepoB Ans becnpensaTCTBEHHOIO
A0CTyna NHBaNMAoB K NOMELLEHMSAM, B KOTOPbIX NPEA0CTaBNAETCA MyH/MUMNanbHas ycnyra.
2.15.3. NokasaTtenu ka4yecTBa MyHULUMNANLHON YCIYTn:

2.15.3.1. CobniogeHne cpoka npeaoCTaBneHns MyHULMNAanbHON YCIyru.

Honsa cnyyaeB NnpefocTaBneHns MyHMUMNanbHOM YCyrn B YCTaHOBMNEHHbIE CPOKM.
MNokasaTtenb onpeaensetcs no opmyne:

D 3AIl cp. = 3AIll cp. /3All obw. x 100 npoueHTOB, rae

3ATl1 06Lw. — obLiee KoNMYecTBO 3anpoCcoB, UCMOMHEHHbIX B TEYEHUE roaa;

3AI cp. — KONUYECTBO 3anNpPOCOB, UCMOMHEHHbIX B TEYEHME oA B YCTAHOBIIEHHbIE CPOKY;

D 3AIl cp. — oons 3anpocoB PUaNYeCKNX U PU3NYECKUX NNLL, MCNOSTHEHHbIX B
YCTaHOBMEHHbIE CPOKMW.

Llenesoe 3HaveHne nokasatensd — 100%.

2.15.3.2. CobniogeHne BpeMeHn oxXnaaHns B odepeam npu nogade 3anpoca v nonyyeHum
pesyneraTa.

2.15.3.3. OcywectBneHne He bonee ogHOro obpalleHna 3asBuTens K JOMMKHOCTHLIM iuam
ApxuBHoro otgena unu pabotHmkam ML, npm nogaye AOKYMEHTOB Ha NornyyYeHne
MYHULMNANbHOW yCnyrn n He Bonee ogHoro obpalleHnst Npu NonyYeHun pesynsraTta B
ApxunBHoM oTgene unm 8 MOLL.

2.15.3.4. O1cytcTBUE *anob Ha gencteus unm 6esgencrTeme OMKHOCTHbBIX NnL, APXMBHOIO
oTaerna, NoAaHHbIX B YCTaHOBIEHHOM MOpSAKe.

[onsa o6ocHOBaHHbIX xarnob K obLeMy KonmMyecTBy 3asBMEHUI O NONyYEHUN MyHULMNANbHOW
yCnyru.

lMokasaTenb onpefgenseTcs no opmyre:

DXK 06. = XK 06. /3AIlT o6ww. x 100 npoueHTOB, rae

3AIl obL. — obLlee KoNMMYEeCTBO 3anNpPOCOB, UCMOMHEHHbIX B TEYEHNE roaa;

X 06. — KonnyecTBO 060CHOBaHHBIX Xanob Ha NpegocTaBneHne MyHUUMNansLHON YCnyru,
NOCTYNUBLUNX B TEYEHUE roaa;

DX 06. — gons o6ocHOBaHHbIX »arnoo.

LleneBoe 3HayeHune nokasatensa — 0%.

2.16. lNocne nony4eHna pesyrnesraTa ycryru, npegoctaBneHme KOTopon OCYLECTBISANOCH B
anekTpoHHoM Buge yepes EMMY wnm My N0, nnéo nocpeacteom MOPL|, 3asiButento
obecneynBaeTca BO3MOXHOCTb OLEHKN KayecTBa OKa3aHus YCryru.

2.17. Nudbopmaumsi 06 ycrnyrax, ABnsitoLmMXca HeodxoaMmMbIMKn 1 06s3aTenbHbIMK 414
npeaocTaBneHns MyHULMNanbHOW yCnyru.

lMonyyeHne ycnyr, KoTopble ABMAITCA HE0OX0ANMbIMU U 0bsi3aTeNbHbIMM ANS NPeAOoCTaBNeHNs
MyHMUMNAnNbLHOM ycnyrun, He TpebyeTcs.

2.18. NHble TpeboBaHusl, B TOM YMCIIE YYMThIBAKOWME OCOBEHHOCTM NPeOCTaBNEHUS
MyHuumnanbHon ycnyrn B MOLL n ocobeHHOCTN NnpeaocTaBneHms MyHUUMnanbHOM yCnyrn B
ANIEKTPOHHON dhopMme.

2.18.1. lNpepocTtasneHne MyHuuunanbHon ycnyru nocpegcrsom M®L| ocyuiectenserca B
nogpasgenexuax BY JIO «M®Ll» npyn HanMunm BCTYNMBLLETO B CUIY COrNaLLeHNs O
B3aumogencteum mexay Ny JIO «M®LI» n AgmMuHncTpaumen MyHuumnanbHOro obpasoBaHus
«lMoanopoXxcknii MyHUUMNanbHbIA panoH JleHnHrpagckon obnactmy.

MpepocTaBneHve MyHUUMNANsHOM ycnyrn B MHbIX MOLL ocywectBnaeTcs npy Hannyum
BCTYNUBLLETO B CUIYy cornalleHus o Bzammopgencteum mexagy MY JIO «M®L» n nibim ML,
2.18.2. NpepocTaBneHne MyHUUUNANbHOW YCIyru B 3NeKTPOHHOM BUE OCYLLECTBIAETCA Npu
TEeXHUYecKon peanuaaumu ycnyrn nocpeactsom MY JIO wn/vnu ENMTY.



lll. CocTtaB, nocnenoBaTenbHOCTb U CPOKU BbIMNOJIHEHUA

aaMNUHUCTPaTUBHBLIX npoueayp, Tpe6OBaHVIF| K NMOpAOKY UX BbIMONMTHEHUA,

B TOM 4ncrie 0COBEHHOCTU BbINOMHEHMS aAMUHUCTPAaTUBHbLIX npouenyp

B SJ'IeKTpOHHOI7I cbopme, a TaKke 0cOB6eHHOCTN BbINONTHEHUS aOMUHUCTPATUBHbLIX npouenyp B
MHOFOd)yHKLI,I/IOHaJ'IbeIX LUeHTpax

3.1. MNMpepocTaBneHne MyHMUMNanNbHON yCryrn BKNtoYaeT B cebs cneayowume
afMVHUCTpPaTUBHbIE NPOLEAYpPbI:

— npvem, peructpaumusa 3anpocoB 1 nepegaya nx Ha UcnosriHeHne (CPok

BbINOMHEHMS agMUHUCTPATMBHOW Npoueaypbl — He 6onee 3 paboymx AHEN C MOMeHTa
nocTynneHuns 3anpoca);

— aHanus TeMaTuKM NOCTYNUBLLNX 3anpoCoB (CPOK BbIMOSTHEHNUST aAMUHUCTPATUBHOWN
npouenypsbl - He 6onee 3 paboumx gHeNn ¢ MOMEHTa Nepeaayn Ha UCMOSTHEHUE);

— HanpaBneHue 3anpocoB No NPUHALMNEXHOCTM (CPOK BbIMONHEHNS aaMUHUCTPATUBHOWN
npouenypbl — He Bonee 5 pabounx gHer Co gHA pernctpaumm sanpoca);

—  MOWCK apXMBHbIX JOKYMEHTOB, HEOOXOANMbIX AN UCNOMHEHNSA 3anNpPOCOB, U NOArOTOBKa
OTBETOB 3asiBUTENSAM (CPOK BbIMNOSIHEHNS aAMUHUCTPATUBHOW npouenypsbl - He 6onee 12
pabounx gHen (B criydyae npoarieHnst Cpoka UCnonHeHns — He bonee 35 paboynx gHen) ¢
MOMEHTa 3aBepLUEHNS NPOBEAEHNSA aHann3a TEMaTUKM NOCTYNUBLLMX 3aNpOCOB;

— HanpaBneHue 1 Bblgada pesynsraTta npegocTaBneHns MyHMuunanosHom ycnyri (Cpok
BbINOMHEHMS agMUHUCTPATMBHOW Npoueaypbl - He 6onee 3 pabounx gHen ¢ MOMeHTa
3aBepLUEHMsI NOArOTOBKN OTBETA 3asiBUTENAM).

MocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX AEACTBUI (Npoueayp) No NpegocTaBneHnto
MYyHULMNaNbHOW ycnyru oTpaxkeHa B briok-cxeme (MpunoxeHne Ne 3 kK AODMUHUCTPATUBHOMY
pernameHTy Mo NpeaoCcTaBneHnio MyHUUMNanbHOM yenyrm «Belgadya apXuBHbIX CpPaBoK,
apPXMBHbIX BbIMUCOK U KOMUI apXUBHbIX JOKYMEHTOB, CBSI3aHHbIX C COLMarbHOW 3aLUMTON
rpaxgaH, npegycMmaTtpusaroLmx nx neHCMoHHoe obecnedeHne, a Takke nonyvyeHne nbrot u
KoMMeHcaumin B COOTBETCTBMU C AEUACTBYIOLLMM 3aKoHogaTenscTBoM Poccuinckon depepaummy.
3.2. Npuem, peructpauus 3anpoca n nepegada ero Ha UCNofHEHNE.

3.2.1. OcHoBaHMeM Onsi Ha4ana UCnosiHeHUs agMMHUCTPATUBHOM NpoLeaypbl ABNAETCS
NoCTynneHne 3anpoca B APXMBHbIN oTAen.

3.2.2. CogepxxaHme agMUHUCTPATUBHOIO AENCTBUS, MPOLOITHKUTESNbHOCTbL U (Mn)
MaKCMMarnbHbIA CPOK €ro BbIMOSIHEHWS:

3.2.2.1. MNpw nnyHom obpalleHun 3ansuTens B ApXMBHbIN OTAen paboTHUK, OTBETCTBEHHbIN 3a
npuem 3assutenen B ApXMBHOM oTaene, pasbsCHAET NOPSAOK NPpefoCTaBneHns yCnyrm un
npeanaraet 3anofHUTb 3anpoc B COOTBETCTBUM C YCTAHOBINEHHOWN agMUHUCTPATUBHBIM
pernameHToMm hopMon. MHGopMUpyeET 3asiBUTESNSI O CpOKax Bblgavn pesyrnbsraTa
npeaocTaBneHvs MyHuumnansHon ycnyri. [lanee BHocut 3anpoc B 6a3y AaHHbIX MO y4YeTy
3anpocoB B ApXMBHOM OTAene v nepedaeT ero HayanbHUKY ApPXMBHOTO OTAerna B CPOK He
nosgHee paboyero gHA crieqyroLlero 3a AHeM nornyyYeHns 3anpoca.

3.2.2.2. lpun nocTynneHuu 3anpoca Ha agpec areKTPoHHOM NoYTbl APXMBHOMO oTAena unm
NocpeacTBOM BbIAENEHHOIO 3alLmLLEeHHOro kaHana cesasn VipNet, paboTHMK, OTBETCTBEHHbIN 3a
npvem 3assutenen B ApXMBHOM oTaene, pacnevarbiBaeT 3anpoc Ha ByMaXkHbI HOCUTENDb,
perncTpupyet ero B 6a3e AaHHbIX NO y4eTy 3anpocoB B ApxmBHOM oTaerne. 3atem nepegaet
3anpoc HavanbHWKY ApXMBHOIO OoTAena B CPOK He nNo3aHee paboyero AHs cnegyroLlero 3a gHeM
nony4eHus 3anpoca.

3.2.2.3. MNpw nocTynneHnn 3anpoca No4ToBOM CBA3bI0 B APXMBHbIV OTAEN, PabOTHUK,
OTBETCTBEHHbLIN 3a NpveM 3asBuTenen B ApXMBHOM OTAene, pernctpmpyeTt ero B 6ase gaHHbIX
no y4eTy 3anpocoB B APXMBHOM OTAENe 1 nepegaeT HavanbHUKY APXUMBHOMO OTAENa B CPOK HE
nosgHee paboyero gHA criegyroLlero 3a AHEM NornyyYeHns 3anpoca.

3.2.2.4. HavyanbHWK ApXMBHOrO oTAera nocne npeaBapuTernbHOrO paccMOTPEHUS 3anpoca
nepegaer ero Ha UCMoSTHeHMe ¢ pe3ontoumern 06 UCNonHeHn 3anpoca unm o6 oTkase B



npeaocTaBneHMM MyHULMNANbHOM YCNyrM B CPOK HE NO3gHee BTOpOro paboyero gHA
cnegytowlero 3a gHeM Nony4eHus 3anpoca.

3.2.3. [JOrmKHOCTHbIMM NLIaMK, OTBETCTBEHHBIMUW 3a UCMONHEHNE aAMUHUCTPaTUBHOM
npoueaypbl, ABNATCS HavyanbHUK APXMBHOIO otaena, paboTHMK, OTBETCTBEHHbIV 3a NPUEM
3asaBuTenen B ApXnBHoM oTtaere.

3.2.4. Cpok BbINOMHEHNS aAMUHUCTPATUBHON npoueaypbl — He 6onee 3 pabounx gHen.

3.2.5. Kputepuem npnHaTUS pelleHns o6 oTkase B NpeaocTaBneHn MyHULMNANbHOM yCnyru
ABNseTCA:

— OTCyTCTBME B 3anpoce hamunmm, UMeHu 3asButens (ecnu 3asaBuUTeneM aBrnseTcs
dm3amyeckoe nmuo), HAMMEHOBAHNSA OpraHM3aumm (ecnn 3asaBuTenem SBNAETCS puanveckoe
nmuo);

— OTCyTCTBME B 3anpoce MOYTOBOIO agpeca 3asiBUTEnNs;

— He NoAdarLLMACS NPOYTEHMIO TEKCT, B TOM YMCIEe TEKCT HA MHOCTPAHHOM A3bIKE;

— OTCYTCTBUE Yy 3asBUTENS NOSTHOMOYNA HA NOMy4YeHne CBeAEHMI O NINYHOM U CEMENHON
TanHe TPETbUX JINL, UX YaCTHOM XU3HW, a TaKKe CBeOEHWI, CO3Oa0LWNX YIpo3y Ans ux
©e3onacHoOCTH, ecnu co AHA CO3O0aHNA apXUBHbBIX JOKYMEHTOB, COAepXallmx Takne CBeaeHus,
He npowro 75 net.

3.2.6. Pe3ynbraTtoM BbINONHEHUA agMUHUCTPATMBHON Npoueaypbl ABMAsSETCA nepegada sanpoca
C pesorntoumein HavanbH1Ka ApXMBHOro otaena Ha ucnonHeHme. Cnocobom ukcauum
pesynbraTta BbINOMHEHNS aAMUHUCTPATUBHOM NPOLEaYpbl SBMSETCA perncrpauus 3anpoca B
0a3e JaHHbIX NO y4YeTy 3anpocoB B ApXMBHOM OTAene, NPOCTaBNeHne Ha 3anpoce BXo4sLero
HOMepa 1 AaThl, a Takke pe3ontoumsa HavanbHnka ApXMBHOrO OTAesna Ha 3anpoce.

3.3. AHanns TemaTukn NOCTYNMBLLErO 3anpoca.

3.3.1. OcHoBaHveMm st Hadana BbIMNOSTHEHUS agMUHUCTPATUBHOM NpoLeaypbl SBNAETCS
nocTynneHne 3anpoca ¢ pe3onioumen HadanbHuka ApXmMBHOro otaena paboTHUKY,
OTBETCTBEHHOMY 3a UCMOMHEeHWe 3anpoca.

3.3.2. CogepxaHme agMUHUCTPATUBHOIO 4ENCTBUS, MPOLOITIKUTESNBHOCTb U (M)
MaKcMMarnbHbIA CPOK €ro BbINONTHEHWS:

3.3.2.1. PaboTHUK oTaena, OTBETCTBEHHLIN 32 UCMOSIHEHNE 3anpoca, OCYLLIECTBASAET aHanm3
TeMaTUKM NOCTYNUBLLEro 3anpoca C MOMOLLIbIO CNPaBOYHO-MONCKOBBIX CPEACTB B CPOK He Bonee
3 pabounx gHen, crieqyloWmnX 3a AHEM Nepegaym 3anpoca eMy Ha UCMOSTHEHME.

3.3.3. JomKHOCTHBIMM NMuamMu ApXMBHOIo oTAena, OTBETCTBEHHbIMU 33 UCMOSTHEHUE
aAMVHUCTPaTUBHOWN Npoueaypbl, ABAATCA HaYanbHUK APXMBHOMO otaena, paboTHUK oTaena,
OTBETCTBEHHbIN 3a UCMOMHEHNe 3anpoca.

3.3.4. Cpok BbINOMTHEHUS agMUHUCTPATMBHOWM Npouenypbl — He 6onee 3 paboumx gHeN co aHs
NOCTYNMeHns 3anpoca B ApX1BHbIA OTAenN.

3.3.5. Kputepunn NnpuHATUS peLLEHNS:

3.3.5.1. Kputepmnem nNpuHATUS peLLEHUsT O BO3MOXHOCTU UCMOSTHEHUS 3anpoca sBMsieTcs
Hanuyve Ha xpaHeHun B APXMBHOM OTAENe apXMBHbIX JOKYMEHTOB, HEO6X0AMMbIX ANS
NCNONHEeHMS 3anpoca.

3.3.5.2. Kpntepmnem NpuHATUSA peLLEeHUs] O HanpaeneHun 3anpoca no NpUHaaIeXxHoOCTm
ABNSAETCHA Hannune apxvmBHbIX JOKYMEHTOB, HEOOXOOUMbIX A5 UCNOMHEHMS 3anpoca Ha
XPaHEHUN B MHbIX FOCYAAPCTBEHHbIX UMW B MYHMLMNANbHBIX apXuBax, opraHax nunm
opraHm3aumsx.

3.3.5.3. Kputepmnem NpuHATUSA peLleHns O HEBO3MOXXHOCTU UCMNOSTHEHMS 3anpoca U NOArOTOBKM
B agpec 3aaBuTens nucbMa 06 OTCyTCTBMM 3anpallnBaeMblX CBEAEHWI SBMASIETCA OTCYTCTBME B
ApX1BHOM OTAENe Ha XPaHEHUN apXMBHbIX JOKYMEHTOB, a Takke OTCyTCTBME UHopMaumm o6
NX MECTOHaXOXOEHUN.

3.3.5.4. KputepumeM NpuHATUS peLleHNs O NMOAroTOBKe CrpaBkn O AOKYMEHTanbHO
NoATBEPXOEHHOM hbakTe yTpaTbl apXMBHbIX AOKYMEHTOB, COAEPKaLLMX 3anpallnBaemMble
CBeAEHVS, ABMAETCS Hann4me akToB 0 HeOBHapyXeHUN apXUBHbIX JOKYMEHTOB, NyTN po3bicka
KOTOPbIX McHepnaHbl, 0 HEUCMPABUMbIX NOBPEXOEHUAX apPXUBHbIX AOKYMEHTOB.

3.3.6. Pe3ynbraTtoM BbINONHEHUS agMUHUCTPATUBHON NpoLeaypbl ABNAETCH NPUHATUE



paboTHMKOM APXMBHOIO OTAENa, OTBETCTBEHHBLIM 3@ MCMOSTHEHME 3anpoca, C y4eTOM
NpoBeAEeHHOro aHanMsa CnpaBoYHO-NOUCKOBbLIX CPEACTB O4HOIO U3 CreayloWwmnx peLleHui:

— 0 BO3MOXHOCTW UCMNOSTHEHUSA 3anpocCa;

— 0 Heo6x04MMOCTM HanpaBneHnn 3anpoca No NPUHAANEXHOCTH;

— 0 HEBO3MOXHOCTM UCMOSTHEHNS 3anpoca 1 NoAroTOBKM B aApec 3asBuTens nucbma o6
OTCYTCTBMM 3anpallnBaemMblx CBEOEHUN;

— O MOAroTOBKE CMpaBky O JOKYMEHTaNbHO NoaTBEPXOeHHOM dhakTe yTpaThbl apXMBHbIX
OOKYMEHTOB, coepallmx 3anpallmBaemMble CBeAEeHUS.

3.3.7. Cnocobom dukcauum pesynsraTta BbINOMHEHUS aAMUHUCTPATUBHOW NpoLueaypbl ABNSeTCs
BHECEHME [aHHbIX O 3anpoce B perncTpaumoHHyto 6a3y AaHHbIX APXMBHOrO OTAerna rno y4yety
3anpocos.

3.4. HanpasneHwue 3anpocoB MO NPUHaAANEXHOCTW.

3.4.1. OcHoBaHveM s Havana BbIMNOSTHEHUS aOMUHUCTPATUBHOM NpoLeaypbl SBNAETCS
peLleHne 0 HanpasneHMn 3anpoca No NPUHALNEXHOCTN.

3.4.2. CopepxaHme agMUHUCTPATUBHOIO AENCTBUS, MPOOOITIKUTESNBHOCTb U (M)
MaKCUMarnbHbIN CPOK €ro BbINOSTHEHNS:

3.4.2.1. B COOTBETCTBUN C pPe30oNioLMEN HaYanbHMUKa ApPXMBHOIo OTAena O HanpaeneHun
3anpoca no NpMHaaNexXHoCT paboTHUK OTAENa, OTBETCTBEHHLIN 3a UCMNOSHEHME 3anpoca, He
nosgHee 5 paboymx gHeN co AHsS perucTpauum 3anpoca B ApXMBHOM OTAene, roTOBUT MUCbMO O
HanpaeneHnn 3anpoca B apxmBbl, OpraHbl 1 OpraHn3aLmm no NPUHaLNEeXHOCTN NPU HaNnuMn y
HUX OOKYMEHTOB 4S5 MCMOMHEHNS 3anpoCoB.

3.4.2.2. OgHOBPEMEHHO C NOATOTOBKOWM MMCbMa O HamnpaeneHun 3anpoca No NPUHALMNEXHOCTH
paboTHUK APXMBHOrO OTAeNna, OTBETCTBEHHbIN 3a UCMOSIHEHME 3anpoca, rOTOBUT MUCbMO-
yBeJoMIIeHne 3asBUTENI0 O HanpaBneHun 3anpoca no NPUHaaneXHoCTU.

3.4.3. JOMKHOCTHBIMM NMLaMu, OTBETCTBEHHbLIMU 3a BbINOSIHEHWE agMUHUCTPATUBHOM
npoueaypbl, ABMATCS HavanbHUK ApXMBHOIo otaena, paboTHMK ApXUMBHOIo oTaena,
OTBETCTBEHHbIN 3a UCMOMHEHNe 3anpoca.

3.4.4. Pe3ynbraTtoM BbINOMHEHUS agMUHUCTPATUBHOWM NpoLeaypbl ABAATCS pernctpaums n
oTnpaBKa yBeJOMIEHUS B agpec 3asBuTeNs 1 3anpoca ¢ CoONpoBOAUTENBHbLIM MMCEMOM
ApPXMBHOrO OTAENa B apXmBbl, OpraHbl M OpraHM3aunmn nNo NPUHaaNEeXHOCTU.

3.4.5. Cnocobom cukcaumm pesynbsrata BblMOMHEHNA agMUHUCTPATMBHOW Npouenypbl ABASeTCS
npocTaBneHne HoMepa 1 AaTtbl OTNPaBKU NMMCbMa APXMBHOIO OTAeNa O HanpasneHun 3anpoca
Nno NPUHAANEXHOCTUN U NUCbMa-yBe4OMIEHUS B aApec 3asBUTENS N BHECEHWE AaHHbIX O
pesynbrate pacCMOTPEHNS 3anpoca B 3MNeKTPOHHY 6a3y OaHHbIX MO y4eTy 3anpocos,
NOCTYNMBLUMX B APXMBHbIA OTAEN.

3.5. Nounck apxuBHbIX 4OKYMEHTOB, HEOOXOAMMbBIX ANS UCMOSTHEHWS 3anpoca, U NoAroToBKa
oTBEeTa 3aABUTENIO.

3.5.1. OcHoBaHneM gnst Hadana BbIMOSTHEHUS aOMUHUCTPATUBHOM NpoLueaypbl SBNATCA
pes3onioumnsa HadanbHuka ApXMBHOro otaena 06 MCNONHEHUM MyHULUMNANbHOW YCIyrn ¢
yKasaHnem ammnnum NCnonHUTENS 1 AaThl Pe30siiouuin.

3.5.2. CogepxaHme agMUHUCTPATUBHOIO AENCTBUS, MPOLOIDKUTENBHOCTL U (M)
MaKCMMarnbHbIA CPOK €ro BbIMOSTHEHWS:

3.5.2.1. PaboTHuk ApX1BHOro oTaena, OTBETCTBEHHbBIN 3a UCNOMHEHME 3anpoca, OCyLLIeCTBNAeT
MOWCK apXMBHbIX AOKYMEHTOB C MOMOLLbIO CNPaBOYHO-MONCKOBbLIX CPEACTB.

3.5.2.2. Nocne BbIsiBNEHMA HEOBXOAUMbIX apXUBHbIX AOKYMEHTOB HA X OCHOBE PabOTHMK
ApX1BHOro oTAena, OTBETCTBEHHbIN 3a UCMOMHEHNE 3anpoca, COCTABMNSET apXMBHYHO CNpaBKy,
APXMBHYIO BbINUCKY UM N3roTaBNnBaeT apXmMBHbIE KOMWUK B CPOK He nosaHee 12 pabounx gHen
(B cnyyae npoaneHns cpoka UCNOoNHeHna — He nosgHee 35 pabounx gHen) co AHA 3aBepLueHns
aHanuaa TemaTuku 3anpoca c cobnogeHmem cneayowmx TpebosaHnn:

3.5.2.2.1. TeKkcT B apXMBHOM CrpaBke JaeTca B XPOHONOMMYeckon nocrneaoBaTensHOCTH
cobbITUI C yka3aHveM BUOOB apXMBHbIX AOKYMEHTOB 1 UX AaT. B apxuBHon cnpaeke
A0MnycKaeTcs UMTUPOBaHNE apXUBHbIX AOKYMEHTOB.

3.5.2.2.2. HecoBnageHue otaenbHbIX AaHHbIX apXMBHbIX JOKYMEHTOB CO CBEAEHUSMN,



N3NOXEHHbIMU B 3anNpoce, He ABMNSETCA NPenATCTBUEM OIS BKIHOYEHMS UX B apPXMBHYIO CNpaBKy
npu ycnoBun, ecrniv coBnageHne Bcex ocTaribHbIX CBEAEHUIN He Bbl3blBAET COMHEHUN B
TOXOECTBEHHOCTU NnLa Unn (pakToB, O KOTOPbIX FOBOPUTCSA B apXMBHbIX JOKYyMeHTax. B
apXMBHOM cnpaBKe 3TW AaHHble BOCMNPOU3BOAATCH TakK, Kak OHWN N3MNOXEHbI B apXUBHbIX
OOKYMEHTax, a pacxoXaeHns, HeCoBMaAeHNa 1 HETOYHbIE Ha3BaHUS, OTCYTCTBME UMEHN,
OTYeCTBa, MHULMANOB UMK HanM4yne ogHOro N3 HUX OroBapuBalOTCA B TEKCTE CMpaBKu B
ckobkax: («Tak B AOKYMeEHTe», « Tak B TEKCTE OpurnHana).

3.5.2.2.3. B npumeyaHnsix No TEKCTY apXMBHOWN CNpaBKn OroBapuBatoTcs Hepa3bopunso
HanucaHHble, UCnpaBneHHbIe aBTOPOM, He NnogaaroLmecs NPOYTEHMIO BCeacTane
NnoBpeXaeHnsa TekcTa opurmHana mecta («Tak B TEKCTe opuriHanay», «B TekcTe
Hepa3top4uMBO»).

3.5.2.2.4. B TeKkCTe apXvBHOK CMPaBkn He JONYCKAOTCA N3MEHEHUS, NCNPaBreHNs,
KOMMeEHTapum, COOCTBEHHbIE BbIBOALI MCMOMHUTENS NO COAEPXKAaHMNIO apXUBHbBIX JOKYMEHTOB, Ha
OCHOBaHUM KOTOPbIX COCTaBeHa apxmBHas cripaBka.

3.5.2.2.5. MNocne TekcTa apXMBHOM CNpaBKU NPUBOLATCS apXUBHbIE LWNAIPLI N HOMEpa NMCTOB
€OVHUL, XPaHEHUST apXMBHbIX JOKYMEHTOB, NeYaTHbIe N3aHus, UCMoNb30BaBLUMECS AN
COCTaBMNeHNsa apXnBHOWM CnpaBkK. B TekcTe apxMBHONM CnpaBku JONYCKAaeTCs NPOCTaBneHne
APXMBHbIX LUMAPOB 1 HOMEPOB NTMCTOB €OUNHUL, XPaHEHWST apXMBHbIX AOKYMEHTOB cpasy nocrne
N3NOXEHMWS KaxXaoro dhakta nnm cobbitus.

3.5.2.2.6. Apx1BHble cnpaBKu NOAMUCHLIBAKOTCA HA4YanbHUKOM 1 3aBEPSAIOTCA NevaTblo
ApxuBHOro otgena.

3.5.2.2.7. Tpn HeoBXoANMOCTI K apXMBHOW CripaBKe NpunaratoTCa KOMUU apXmBHbIX
OOKYMEHTOB UIM BbINNCKN N3 HUX, NOATBEPXKAAKOLWME CBEAEHUS, U3TTOXKEHHbIE B apXMBHOM
cripaBke.

3.5.2.2.8. B apxvnBHOW BbINNCKE Ha3BaHME apXMBHOIO JOKYMEHTA, ero HoMep 1 gata
BOCMPOM3BOAATCA MOMHOCTLI0. N3BNEYEeHNAMN N3 TEKCTOB apXUBHbIX JOKYMEHTOB AOSMKHbI ObIThb
ncyepnaHbl Bce UMetLmMecs AaHHble No 3anpocy. Hayano v KoHew Kaxaoro u3srnedvyeHns, a
Takke NPONycKkn B TEKCTE apXMBHOIO JOKYMEHTa OTAEeNbHbIX CNoB 0603Ha4YaloTCH MHOTOTOYMEM.
3.5.2.2.9. B npMMeyYaHusx K TEKCTY apXMBHOW BbINMCKN OenatoTcs COOTBETCTBYIOLLME OrOBOPKM
0 YacCTsX TeKcTa opurmHana, HepasbopynBo HanNMCaHHbIX, UCMPaBEHHbIX aBTOPOM, He
noadaroLLMXCs NPOYTEHUIO BCNeacTBune noBpexaeHns tTekcta u 1.4. OtgensHble criosa u
Bblpa)XeHNs OpUriMHana, Bbi3blBaloLMe COMHEHNSA B X TOYHOCTW, OrOBapuBatoTCs CrioBamm
«Tak B TekcTe opurmHanay», « Tak B lokymeHTey. [locrne Tekcta apXMBHOWN BbIMUCKA
YKa3bIBalOTCA apXMBHbIM LWUINMP N HOMEepa NNCTOB eQUHNLbI XpaHEHNS apXMBHOIO JOKYMEHTA.
3.5.2.2.10. CooTBeTCTBME COAEPKaHMS BblAAHHbIX MO 3anpocamM apXUBHbIX BbIMUCOK
COAEPXKaHUI0 NMOAMMHHBIX JOKYMEHTOB yAOCTOBEPSAETCA NOANMUCHI0 HavYanbHUKa ApXMBHOTO
oTAerna unm ynosiHOMOYEHHOro AOMKHOCTHOIO Nnnua 1 nevaTtbio ApXMBHOIO oTaena.

3.5.2.2.11. Ha obopoTe Kaxgoro fimcra apxXmMBHOM KOMUKU NMPOCTaBMNATCA apXUBHbIE LUINMpPbI 1
HOMepa NNCTOB eOUHUL, XPaHEHUS apXMBHOMO JOKYMEHTa.

3.5.3. [JOrMKHOCTHBLIMM NULIaMK, OTBETCTBEHHBIMM 3a BbINOSIHEHWE agMUHUCTPATUBHOMN
npoueaypbl, ABMATCS HavanbHUK ApXMBHOIo otaena, paboTHMK ApXMBHOIo oTaena,
OTBETCTBEHHbIN 3a UCMOMHEHNE 3anpoca.

3.5.4. Pe3ynbraTtoM BbINOMHEHNA aaMUHUCTPATMBHON Npoueaypbl ABNSETCS:

— NOAroTOBKA apXMBHOWN CNPaBKWN, apXMBHOW BbIMUCKX, aPXUBHOW KOMWUU N yBEAOMSIEHNE
3aaBuTens 06 MCNoMHeHWn 3anpoca;

— NOAroToBKa CNpaBKu O AOKYMEHTasIbHO NOATBEPXKOEHHOM hbakTe yTpaTbl apXMBHbIX
AOKYMEHTOB, coaep Kallmx 3anpallmBaeMble CBEAEHMS;

— NOAroToBKa B agpec 3asBuTens nucbma 06 OTCYTCTBUM 3anpaluvMBaeMblX CBEAEHUI B CBA3U
C OTCYTCTBMEM B APXMBHOM OTAENE Ha XPaHEHUN apXMBHbIX JOKYMEHTOB, COAepKaLLmX
3anpalumBaeMble CBEAEHMUS, a TakkKe OTCYTCTBUN MHGOPMaLUn 06 nx MECTOHAXOXOEHWM;

— NOAroToBKa B agpec 3asBuTens nucbma 06 oTkase B NpefoCcTaBneHMm MyHUUMnanbHON
ycnyru ¢ o6bsiCHEHNEM NPUYUHBI OTKa3a.

3.5.5. Cnocobom dukcauum pesynsraTta BbINOMHEHNS aAMUHUCTPATUBHON Npoueaypbl ABNSETCS



COCTaBMneHne apxnMBHOW CnNpaBKW, apXMBHOM BbIMUCKW, CONPOBOAUTESNBHOIO MMCbMa K apXMBHOM
Konuu, nMbo nnucbMa B agpec 3asButens o6 OTCyTCTBUM 3anpaluMBaeMbiX CBEAEHUI, CNPaBKN O
OOKYMeHTanbHO NoaTBepXXAeHHOM dhakTe yTpaTbl apXUBHbIX JOKYMEHTOB, coaepXKaLlmx
3anpalumBaeMble CBeAeHMs1, NMcbMa 06 oTKase B NpedoCTaBneHNN MyHULMNANbHOW YCIyrn C
0ObsACHEeHMeM NMpuYMHbI oTKasa B nporpamme Microsoft Office Word B cooTBeTCTBUM CO
cneayowmmMmn TpebosaHnamu: wpudTt — Times New Roman; pasmep wpudta — 13-14; uBet
WwpundTa — YepHbI, pacnevaTtka Ha byMmaxHoM HocuTene copmata A4.

3.6. HanpasneHwve 1 Bblgada pesyrnbsraTa npeaocTaBneHnsa MyHMUMnansHONn ycnyru
3asBUTEN!O.

3.6.1. OcHoBaHveM A5 Ha4Yana BbIMOSIHEHUS aAMUHUCTPATUBHOW NPOLeaypbl SABsieTcA
NnoanMcaHHbIN pesynsraTt NPegocTaBNeHns MyHULMNANbLHOM YCyrn — AOKYMEHT, yKa3aHHbI B
NyHKTe 2.3 agMUHNCTPATUBHOIO pernameHTa.

3.6.2. CopepxaHme agMUHUCTPATUBHOIO AENCTBUS, MPOOOITKUTESNBHOCTbL U (M)
MaKCUMarnbHbIN CPOK €ro BbINOSTHEHNS:

3.6.2.1. PesynsraT npegocTaBrneHns MyHUUMNanbHOW YCIyrn HanpasnaeTcs 3asBUTENIO
cnocobom, BbIOpaHHbLIM 3asBUTENEM B 3anpoce: NOYTOBOW CBSA3LI0 B agpec 3asiBUTENs;
BblZAaeTCs Ha pyKM Nnog pacnucky, B criydae nNnM4Horo obpalleHns sassuTtens; nocpeacTBOM
BblAeneHHoro 3awmieHHoro kaHana ceasm VipNet B agpec otaenenns lNeHcnoHHoro goHaa
Poccuiickon ®egepauun, B Cpok He nosgHee 3 paboumnx gHEN Co AHS NOArOTOBKWU pesyrbraTa
npegocTaBneHnsa MyHuuunansHom ycnyru. o xenaHuio 3aasuTens yseaomneHne B agpec
3asBUTENS C 0ObSICHEHNEM NPUYNH OTKasa, NMMbo 06 OTCYTCTBUKM 3anpalLuMBaeMbIX CBEAEHU Ha
3anpoc, NOCTYMMBLUMIA MO 3NEKTPOHHOM MOYTE, HAaNpPaBnsaeTca Mo 3NIEKTPOHHOW noyTe.
lMopsiaok HanpaBneHnsa OTBETOB Ha 3anpockl, noctynuewne yepes MOLL n MY JIO/ENTY,
pernameHTMpyeTcsa pasgenamu 3.7, 3.8 HacTosLwero agMMHUCTPaTUBHOIO pernamMeHTa.

3.6.3. JOmMKHOCTHBIMM NMLaMu, OTBETCTBEHHbLIMU 3a BbINOSIHEHWE agMUHUCTPATUBHOM
npoueaypbl, ABMATCS HavanbHUK ApXMBHOIo otaena, paboTHukn ApxuBHOro otaena.

3.6.4. PesynstatoM BbINOMHEHUSA aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS:

— perucTpauus u oTrnpaska NOYTOBOW CBS3bIO B agpec 3asBUTENs apXUBHOW CNpaBku,
apXMBHOW BbIMUCKWU, apXMBHOW KONWUK, MUCbMa C 0ObACHEHNEM NPUYUH OTKa3a B
npeaocTaBneHnm MyHUmMnanbHOW ycnyru, nnbo o6 oTCyTCTBUM 3anpalumBaeMblX CBEOEHWUN,
UNN CNpaBKkn 0 AOKYMEHTarbHO NOATBEPXKAEHHOM haKTe yTpaTbl apXUBHbLIX JOKYMEHTOB,
cofepxalumx 3anpaluMBaemble CBEOEHNS;

— perncTpauus v Bblgava 3asBuTENO Nog pacnucKy npy fMMYHOM obpalleHnn apxmBHOM
CrpaBKu, apXUBHOWN BbIMNUCKN NN apXMBHOW KONWUW, MMCbMa C 0ObSCHEHNEM NPUYNH OTKa3a B
npeaocTaBneHn MyHUUMNanbHOM ycrnyru, nmbo o6 oTCyTCTBUM 3anpaluvBaeMbiX CBEAEHUI UNn
CrpaBKM O JOKYMEHTanbHO NOATBEPXAEHHOM dpaKTe yTpaTbl apXUBHbLIX 4OKYMEHTOB,
coAepxalumx 3anpaluBaemble CBEOEHNS.

—  perncTpauumsi u oTnpaBka apxXMBHOMW CrPaBKN, apXMBHOWN BbIMNCKW, apXMBHOW KOMWUK, NUCbMa
C 06bsICHEHMEM NPUYMH OTKa3a B NPeaoCcTaBneHnn MyHULMnanbHou ycnyru, nméo ob
OTCYTCTBMM 3anpallinBaeMbix CBEOEHWUN, UMK CMPaBKN O JOKYMEHTarbHO NOATBEPXXOAEHHOM
dakTe yTpaTbl apXUBHbIX AOKYMEHTOB, COAEPXaLUMX 3anpaluMBaemble CBeAeHNS B agpec
otaeneHuns MNeHcmnoHHoro poHaa Poccunckomn depepaumnm nocpeacTBOM BblAENEHHOMO
3aluMWeHHoro kaHana ceasun VipNet.

3.6.5. Cnocobom cpukcaumm pesynsrarta BbINONHEHWUS] aMUHUCTPATUBHOWM NpoLEeaypbl ABsieTcs
BHECEHME HOMepa M AaTbl MOArOTOBIEHHON apXMBHOWM CNPaBKKN, apXMBHOW BbINUCKMY,
COMPOBOAMTENBHOMO NMMCbMa K apXmMBHOW konun, Nnbo nucbMa B agpec 3assutens ob otkase B
npeaocTaBneHnm MyHLMnanbHOW ycnyru, nnbo o6 oTCyTCTBUM 3anpallmMBaeMbiX CBEOEHWUN,
CrpaBKM O JOKYMEHTarnbHO NOATBEPXAEHHOM dpaKTe yTpaTbl apXUBHbLIX 4OKYMEHTOB,
coAaepXalunx 3anpalmBaemble CBeAEHNS, B ANEKTPOHHY0 6a3y AaHHbIX MO YYeTy 3anpocoB B
ApxuBHOM oTaene.

3.7. OcobeHHOCTH BbINOMHEHUA aAMUHUCTPATUBHBIX NPOLIEAYP B 3NEeKTPOHHON hopme.

3.7.1. MNpepoctaBneHne MyHuumnaneHon ycnyrm Ha EMNIY n Nry o

ocyllecTBnaeTcd B cooTBeTCcTBMM C PepneparnbHbiM 3akoHoM oT 27.07.2010 roga



Ne 210-93 «O6 opraHnsauun NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U MYHUUMNANbHbLIX YCAYr»,
denepanbHbIM 3akoHOM OT 27.07.2006 roga Ne 149-03 «O6 nHdopmauumn, MHOPMaLMOHHbIX
TEXHOMNOTMSX M O 3almTe NHpopMaumm», noctaHoBneHnem NpasutenbcTBa Poccumnckomn
depepaumm o1 25.06.2012 roga Ne 634 «O Bmaax anekTpOHHOW NoaANUCKU, UCNONb30BaHMe
KOTOpbIX AoMNycKaeTca npy obpalleHn 3a NonyyYeHnemM rocyaapCTBEHHbIX U MyHULMNAmNbHbIX
yCcnyr».

3.7.2. Ana nonyyenns myHuumnanbHon yenyrn yepes EMNrY nnm yepes My 110 saasutento
HeobxoaMMo nNpeaBapuTENbHO NPONTK NpoLEecc pernctpaummn B EquHon cucteme
noeHTndukaummn n ayteHTudukaummn (nanee — ECUA).

3.7.3. MyHuumnanbHas ycnyra, B 4aCcTu nogayn B SrIeKTPOHHOM BUAe 3anpoca Ha nonyvyeHue
APXMBHbIX CMPaBOK, apPXUBHbIX BbIMUCOK M KOMUIN apXMBHbBIX JOKYMEHTOB, NOATBEPXKAAIOLLMX
NpaBo Ha 3eMI0 U UHbIE UMYLLIECTBEHHbIE NpaBa, MOXeT ObITb nonyyveHa vepes MY JIO, nubo
yepes ENNMMY 6e3 nuyHOM 9BKK Ha npuem B ApXMBHbIN OTAEN.

3.7.4. Ina nonyyYyeHns MyHUUMNanbHOW ycnyrn 6e3 fiMyHon SBKM Ha npueM B ApXUBHLIN oTaen
3aaBuTEN0 HeobxoaMMO NpeaBapuTENbLHO OOPMUTL YCUMNEHHYHO KBaNUMOULMPOBAHHYIO
3NEKTPOHHYI0 nognuck (ganee — A1) Ana 3aBepeHus 3anpoca U AOKYMEHTOB, NOAaHHbIX B
anekTpoHHom Buae Ha MY J10 vnn ENTY.

3.7.5. Ina nogayu 3anpoca yepes ENMIY unum yepes My J10 3asesutenb 4OMKEH BbINOMHUTD
cnegywowme OencTBuS:

3.7.5.1. Npontn naeHTudmrkaumio n ayteHtmdpmkaumto 8 ECUA.

3.7.5.2. B nnyHom kabuHete Ha EMIY nnu Ha MY J10 3anonHUTbL B 3NEKTPOHHOM BUAE 3anpoc
Ha OKa3aHve MyHULUMNanbHOW YyCnyru.

3.7.5.3. B cny4yae ecnu 3aasuTtens Bbibpan cnocob okasaHWs yCnyru ¢ NMYHON SIBKOW Ha npuem
B APXMBHbIV OTAEN — NPUNOXUTL K 3arnpocy 3MNEKTPOHHbIE JOKYMEHTHI.

3.7.5.4. B cnyyae ecnu 3aaBuTeNb BbiOpan cnocob okasaHus ycnyru 6es IMYHOM SBKU Ha
npvem B ApXuBHbIN OTAEN:

—  NPUNOXWTb K 3aNpoCy 3MEKTPOHHbIE JOKYMEHTbI, ANEKTPOHHbIE KOMUN JOKYMEHTOB,
3aBepeHHble YCUITEHHOWN KBanuULMpOBaHHOW 31EKTPOHHOWN NOAMNUCHID;

— 3aBepuTb 3anpoc YCUSTEHHOM KBannguuUMpoBaHHOW 3MeKTPOHHOW MOAMNUCHI0, €CIN NHOE He
YyCTaHOBMEHO AEeNCTBYOLWNM 3aKOHOAATENbCTBOM.

3.7.5.5. HanpaBuTb nakeT 3NeKTPOHHbIX JOKYMEHTOB B APXMBHbIN OTAEN NOCPEACTBOM
dyHkunoHana EMrY wnm Ny No.

3.7.6. B pesynbraTe HanpasneHus nakeTa areKTPOHHbIX AOKyMeHToB nocpeacteom MY JIO,
nn6o yepes ENIY B cootBeTcTBUM C TpebOBaHUAMM NyHKTa 3.7.5 aBTOMaTM3MPOBAHHOWN
MHGOPMALIMOHHOW CUCTEMON MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUIS
JlennHrpaackon obnactu (ganee — AIC «Mexeepq J1O») npon3BoagnTcs aBToMaTnyeckas
perncTpaumsi NOCTYNUBLLETO NakeTa 3NEKTPOHHbIX AOKYMEHTOB U NPUCBOEHNE NakeTy
YHUKanbHOro Homepa gena. Homep gena gocTtyneH 3asBuTerto B IMYHOM kabuHeTte MY J10
unu ENTy.

3.7.7. Tpun npegocTaeneHnn myHnumnansHon yenyrn yepes MNry J10, nubo yepes ENMY, B
crny4ae ecnv HanpasfeHHble 3aaBuTeneM (YnofIHOMOYEHHbIM NULIOM) 3NEeKTPOHHbIN 3anpoc m
9MNEKTPOHHbIE JOKYMEHTbI, ANIEKTPOHHbIE KOMUK OKYMEHTOB, 3aBEPEeHbl YCUNEHHON
KBannunpoBaHHOM 3NEKTPOHHOM NOANUCHI0, pabOTHUK APXMBHOIO OTAEeNa BbIMOIHAET
cnegyowime OenCcTBUS:

1) hopmmpyeT NPOEKT peLleHnst Ha OCHOBaHUM AOKYMEHTOB, NOCTynuMBLUMX Yepes MY J10,
nnbo yepes EMMY, a Takke AOKYMEHTOB (CBEAEHMI), MOCTYNMBLLMX NOCPELCTBOM
MEXBEAOMCTBEHHOIO B3aMMOAENCTBUSA, U NepeaaeT AOMKHOCTHOMY Ny, HaaeneHHoOMy
OYHKUMAMM MO NPUHATUIO PELLEHNS;

2) nocne paccMOTPEHUSA OKYMEHTOB U MPUHATUSA PELLEHNSA O NPeAOoCTaBnNeHNn
MYHMLMNANbLHOM YCNyrn (0TKase B NpeaoCTaBneHn MyHULMNANbHON yCryrn) 3anonHaeT
npeaycmoTpeHHble B AUC «Mexaeq JTO» oopMbl O NPUHATOM peLLEHMN 1 NePeBOAUT 4EeNO B
apxmB AUC «Mexeeg J10»;

3) yBegomnsieT 3asaBuUTeNs O NPUHATOM pPeLlEHUN C NOMOLLbIO YKa3aHHbIX B 3anpoce cpeacTs



CBS3M1, 3aTEM HanpaensieT AOKYMEHT cnocoboM, yka3aHHbIM B 3anpoce: No4YToun, nMbo BblaaeT
ero npu nM4Hom obpalleHnn 3aaBuTens.

3.7.8. NMpu npepocTtaeneHnn MyHuumnansHon ycnyru yepes My J10, nubo vepes ENMIY, B
cnyyae ecnu HanpaereHHble 3aasuTeneM (YNONMHOMOYEHHbIM NTULIOM) 3NEKTPOHHbIN 3anpoc 1
3NEKTPOHHbIE JOKYMEHTbI HE 3aBepPeHbl YCUNEHHOW KBannUUMpOBaHHON SMNEKTPOHHON
noAanucbio, paboTHUK APXMBHOIO OTAENa BbINOMHAET crneayrowme AencTBus:

B AeHb perncTtpauumn 3anpoca gopmupyet Yepes AUC «Mexesepq JTO» npurnalieHme Ha npuem,
KOTOpOE AOMMKHO coaepXaTb creayoLLyo nHpopmauunio: agpec ApXMBHOro otaena, gaty u
BpemMs npuema, MaeHTUUKaLNOHHBIA HOMEpP NpUrnalleHns n nepeyvyeHb JOKYMEHTOB, KOTopble
Heobxoammo npeacTtaBuTb Ha npueme. B AUC «Mexeen J1O» geno nepeBoauT B cTaTyc
«3aaBuTenb npurnaileH Ha npuemy. MNMprvem HasHadaeTca Ha Gnvkanwwyto cBOGOAHYI0 AaTy U
BpeMsi B COOTBETCTBUU C rpachmkomM paboTbl ApXMBHOrO oTaena.

B cnyyae HesaBKM 3a8BUTENS HA NPUEM B Ha3HAYeHHOE BPeMS 3anpocC U JOKYMEHTbI XpaHATCA B
ANC «Mexeeg I1O» B TeueHne 30 kaneHaapHbIX AHEN, 3aTem paboTHUK ApXMBHOroO oTaena,
HaQeneHHbIN B COOTBETCTBUMN C AOIMKHOCTHBIM PerfiameHToM yHKUMAMU NO NPpUeEMy 3asiBrie HUn
n gokymeHToB Yepes MY J10, nnbo vepes ENMTY, nepesoant AokymeHThbl B apxus AUC
«Mexaepn J10».

3asaBuTENb JOIMKEH SBUTHCA Ha MPUEM B yKasaHHOE BpeMsi. B criyuae ecnu 3asaBuTenb SABUCA
nosxe, oH obcnyxvBaeTcsa B nopsgke XumBon odepeau. B niobom n3 cnyyaes paboTHUK
ApXMBHOro oThena, BeayLmun npuem, otmedaeT dakT aBku 3assutens B AVIC «Mexseg J10»,
aeno nepeBoguT B ctaTtyc «lpuem 3asBUTEnNst OKOHYEH».

[Mocne paccMOTpeHus JOKYMEHTOB M NPUHATUSA PELLEeHUs O NpeaocTaBneHn (oTkase B
npegocTaBneHum) MyHMUMNansHon ycnyrn 3anonHset npegycmotpeHHble B AVIC «Mexeeq J10»
dopMbl O NMPUHATOM peLueHnn 1 nepeeoguT geno B apxme AUC «Mexaeg JNO».

PaboTH1K ApxmMBHOro oTaena yBeAoMMsieT 3asaBUTENS O MPUHATOM peLleHUM C MOMOLLbIO
yKa3aHHbIX B 3anpoce CPpeAcTB CBA3W, 3aTeM HanpasnseT AOKYMEHT CnocoboM, Yka3aHHbIM B
3anpoce: B MMCbMEHHOM BuAe No4Ton, NMMbo BblAAET ero Npy NMYHOM obpalleHnn 3asBuTens B
Apxu1BHbIN oTgen, nméo B ML,

3.7.9. B cny4yae nocTynneHns BCeX JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.6. HACTOsLLEro
aAMVHUCTPaTUBHOIO perfnameHTa u oTeevarLmx TpeboBaHmaM, B popMe 3neKTPOHHbIX
OOKYMEHTOB (3NE€KTPOHHbBIX 00pa3oB AOKYMEHTOB), YO4OCTOBEPEHHbIX YCUTEHHON
KBannuumMpoBaHHOW 3NEKTPOHHOM NOANUCHI0, AHEM ObpalleHns 3a NpegoCcTaBeHneM
MYHULMNANbHOW YCNyrn cH4MTaeTcs gata permcrpaumm npnema gokymeHntos Ha MY J10 vnm
EMry.

B cnyyae ecnu HanpasneHHble 3assuTeneM (YNosHOMOYEHHbIM NMLOM) 3NEKTPOHHbIV 3anpoc U
OOKYMEHTbI HE 3aBEPEHbI YCUITEHHON KBaNMMUUMPOBAHHON SNEKTPOHHOM NOAMNNCHI0, AHEM
obpalleHuns 3a npegocTaBneHneM MyHULMNAaNbLHON YCryrn cynTaeTca aara fIMYHOM SBKU
3aaBuUTeNd B ApXMBHbIA OTAEN C NPeAcTaBleHNEM AOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6.
HacTosILWEero agMMHUCTPATUBHOMO perfnameHTa, U OTCYyTCTBME OCHOBAHUN, YKa3aHHbIX B MYHKTE
2.10. HacToswwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

3.7.10. Bbigaua (HanpaBneHue) 3asiBUTENO SNEKTPOHHbBIX JOKYMEHTOB, SBMNSAOLLNXCS
pe3ynsraTtoM NpegocTaBneHnsa MyHUUUNanbHOW yCryru, He NnpegycMoTpeHa.

3.8. OcobeHHOCTH BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp B MHOrOQYHKUMOHANbHbIX
LeHTpax.

3.8.1. B cnyyae nogayv 4OoKyMeHTOB B ApXmnBHbIN oTaen nocpeacrtsoMm ML cneunanuet ML,
OCYLLECTBNALNA NPUEM AOKYMEHTOB, NPeACTaBMNEHHbIX A4S NONyYeHUss MyHULMNanbHOM
yCNnyru, BbINOMHSET crieqylolme 4encTBus:

a) onpegensieT NnpegMeT obpalleHus;

0) yaocToBepsieT NIMYHOCTb 3asABUTENS UMW NINYHOCTb M MONTHOMOYNSA 3aKOHHOIO NpeacTaBUTens
3aaBuTENA — B Cryvae obpalleHnsa manyeckoro nuua;

YOOCTOBEPSIET NIMYHOCTb M NOMTHOMOYNA NpeacTaBUTENS KOPUAMYECKOro nuua nnm
MHANBMAYaNbHOrO NpeanpuHUMaTens — B cnyyae obpalleHus opnandeckoro niua unm
MHANBMAYaNbHOrO NpeanpuHUMaTens;



B) NPOBOAUT NPOBEPKY MPaBUNBbHOCTM 3aNONHEHUS 3anpoca;

) NPOBOAUT NPOBEPKY YKOMMMEKTOBAHHOCTU NakeTa JOKYMEHTOB;

[) OCyLLEeCTBRSEeT CKaHMpoBaHWe NpeaCcTaBeHHbIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE
4eno, Bce JOKYMEHTbI KOTOPOroO CBA3bIBAOTCH €ANHbIM YHUKAIbHBIM NOEHTUDUKALNOHHBIM
KOOOM, MO3BOMNAOLLNM YCTAHOBUTL NPUHAANEXKHOCTb JOKYMEHTOB KOHKPETHOMY 3as8BUTENIO U
BMAYy obpalleHns 3a MyHUUMNanbHOM YCnyrom;

€) 3aBepsieT ANEeKTPOHHOE OEeN0 CBOEeK ANeKTPOHHOM nognuckto (ganee — 3l);

X) HanpaenseT KoM JOKYMEHTOB U peecTp JOKYMEHTOB B APXUBHbIM OTAeN:

— B 9NEKTPOHHOM BMAe (B COCTaBe NaKeTOB ANEKTPOHHbIX Aer) B AeHb 0bpalleHns 3asBuTens
B M®L;

— Ha BymaHbIX HOoCcUTensXx (B criyvyae HeobxoanMocTn obs13aTenbHOro NpegocTaBneHns
OpUrMHanoB AOKYMEHTOB) — B TeueHue 3 pabounx gHen co gHa obpalleHns 3assutensa B MOL
NocpeacTBOM KypbEPCKOM CBSI3M C COCTaBiEHMEM ONUCU NepedaBaeMblX JOKYMEHTOB, C
yKasaHnem gatbl, Konnyectsa nncTos, haMmunumn, JOMKHOCTU 1 NOAMNUCAHHbIE
YNONHOMOYEHHbLIM cneupanucTom MOLL.

Mo okOHYaHUK Npuema SOKYMeHTOB cneumanuet MOLL BblaaeT 3asBuTeNIO pacnmcky B npueme
OOKYMEHTOB.

3.8.2. lNpu ykasaHum 3aaBMTENEM MeCTa MoryYeHnst OTBeTa (pesynbrata npeaocTaBneHns
MyHUUMnanbHou ycnyrn) nocpegctsom M®LL paboTHuk ApxmBHOro otaena, nepegaet
cneumnanucty MOLL ona nepegaym B cootBeTcTByOWEee MOLL pesynbrat npegocTtaBneHns
ycrnyrn onsi ero nocrneayoLen Bolgadn 3agaBmTento:

— B 9MEKTPOHHOM BMAe KOMuo OTBETa UMK OTKasa B OKa3aHUn MyHULMNANbHOW yCryrn B
TeueHue 1 paboyero gHA CO AHS NOATOTOBKN OTBETA 3asABUTENIO;

— Ha bymaxxHoM HocuTene — B CPoK He Bonee 3 pabounx gHen co gHS NOATOTOBKM OTBETA
3asiIBUTENt0, HO He No34Hee ABYX paboumx gHEN 0O OKOHYaHMS Cpoka NpenocTaBneHns ycryru.
Cneupanuct MOL|, oTBETCTBEHHbIN 3a Bblga4vy AOKYMEHTOB, NOMyYeHHbIX OT APXMBHOIO oTAena
no pesynbrataM pacCMOTPEHMUS NPeACTaBNEHHbIX 3adBMUTENEM JOKYMEHTOB, HE NO34HEE ABYX
OHen ¢ gaTtbl X Nony4eHust oT APXMBHOMO oTAerna coobLuaeT 3asBUTENO O NPUHATOM PeLLEHNN
no TenedoHy (C 3anncbto gaTbl U BpeMeHM TenedOHHOro 3BOHKA UM NOCPEeACTBOM CMC-
MHAOPMMPOBAHUS), a TaKKe O BO3MOXHOCTU NOydeHnst OKyMeHToB B MOL.

3.9. [omkHoCTHbIM nnuam ApxmHoro otaena, MOL| 3anpeweHo TpeboBaTb OT 3asBUTENS Mpu
OCYLLECTBNEHUN agMNUHNCTPATUBHLIX NpoLeayp:

1) npegcraBneHns JOKYMEHTOB, MHAOPMaLMM Ui OCYLLECTBIEHUS OEACTBUIA, NPeaCcTaBneHme
NI OCYLLECTBIIEHNE KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHBIMU NPABOBbLIMUK aKkTamu,
pPerynmpyowmmm OTHOLLIEHMS], BO3HMKAIOLLME B CBA3WN C NPegoCTaBleHneM MyHULMNanbHON
ycnyru;

2) npeacTtaBneHnsa JOKYMEHTOB 1 MHpopMauum, KOTOpPble HAXOASTCS B PACMOPSKEHUN
rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBneHnsa 1 NoaABe4OMCTBEHHBIX UM
OopraHu3auumn B COOTBETCTBUN C HOPMATUBHbLIMY MPABOBLIMW akTaMu (3a UCKIIOYEHNEM
OOKYMEHTOB, NoATBEPXOAIOLWMNX OMMaTy rocygapCTBEHHOW MOLUMHBI, AOKYMEHTOB, BKITHOUEHHbIX
B MepeyeHb, onpeaeneHHbin YacTbto 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 roga Ne
210-93, a TakKe JOKYMEHTOB, BblJaBaeMblX B pe3ynibraTe OKasaHus YCNyr, SBNSALWLMXCS
HeobxoauMbIMK 1 06sa3aTENbHBIMK A5 NPEeOOCTABNEHNS MYHULMNATIbHOW YCIyTu;

3) ocyLlecTBneHnsa AeNCTBUIN, B TOM YMCMEe COrnacoBaHUmn, HeOBXoauMbIX AN NOy4YeHUs
MYHMLMNANbHOM YCNYrn N CBA3aHHbIX C 0bpalleHneM B UHbIE rocy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMoynpaBreHnsi, opraHn3aumm (3a NCKIIYEHNEM MNONMyYEeHUs YCyr,
ABNSAIOLWMNXCH HEOOXOAMMbBIMU U 00A3aTENbHBIMU NSl MPEOOCTaBNEHUS MYHULMNATNBHOW YCIyru,
BKIMIOYEHHbIX B NEPEYHU, NPeayCMOTPEHHBbIE YacTbio 1 cTaTbn 9 PegepanbHOro 3akoHa OT
27.07.2010 roga Ne 210-93, a Takke JOKYMEHTOB 1 MHOPMaLMK, NpegocTaBNseMbiX B
pes3ynbrate oKasaHus Takux yCnyr;

4) npefcraBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTb KOTOPbIX
He yKa3sblBanucb Npu nepBoHa4YanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXoANMbIX AN
npeaocTaBneHns MyHULMNanbHOW ycnyri, Nnnbo B NpeaocTaBneHnn MyHULUNansHon ycnyru, 3a



UCKIIOYEHNEM CrieayoLWnX cryyaes:
a) nameHeHue TpeboBaHMI HOPMATMBHbBIX MPABOBbLIX AKTOB, KACaOLMNXCA NPEeLOCTaBNEHNS
MYHULMNANbHOW yCnyru, nocrne nepBoHavansHON nogayv 3asiBNeHns o npegocTaBneHnm
MYHULMNANbHOW yCnyru;

6) Hannuyne owmnboK B 3aABNEHNN O NPEAOCTaBEHNM MYHULMMNANBHOW YCIYrn U LOKYMEHTax,
NnoAaHHbIX 3asBUTENEM Mocne nepBoHavanbHOro oTkasa B Npueme JOKYMEHTOB, HEOOXOANMbIX
ANA NpefoCcTaBNeHns MyHMLMNansHon ycnyrn, nnbo B NpeaocTaBneHnM MyHUuunansHom
YCIYr U He BKIIOYEHHbIX B NPeACcTaBneHHbIM paHee KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMEe cpoKka AeUCTBUS AOKYMEHTOB UMNN U3MEHeHWe nHdopmaLlmm nocne
nepBoOHaYanbHOro oTkasa B NpMemMe A4OKYMEHTOB, HEOOXOAMMBIX ANA NpeaocTaBneHns
MyHULMNANbHOW ycnyri, Nnbo B NpeaoCcTaBneHnm MyHUUMNanbHOW yCnyru;

r) BbliBNEHNE OOKYMEHTanbHO NoaATBEPKAEHHOrO dhakTa (MpM3HaKkoB) OLLIMBOYHOIO Unu
NPOTUBONPaBHOIro AencTang (6e3nencTauns) 4OMKHOCTHOMO NuLa opraHa, NpeaoCTaBnAsoLLEro
MYHULMNANbHYIO YCIyry, MyHUUMNANbHOro cnyxawero, paboTHMKa MHOrOYHKLMOHANbLHOro
LeHTpa, paboTHUKA opraHmsaumm, NpeaycMoTpeHHon YacTbto 1.1. ctatbn 16

depepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93, npu nepeoHa4yanbHOM OTKase B
npueme AOKYMEHTOB, HEOBXOANMbIX AN NPeLOoCTaBNeHUs MyHUUmMnanbHom yecnyru, nmbéo

B MNpesocTaBneHnn MyHULMNanbHOM yCryrm, 0 YemM B NMCbMEHHOM BMAE 3a NOAMNUCHIO
pyKkoBOAUTENSA OpraHa, NpeaoCTaBNALLEro MyHULUNAMbHYHO YCIyry, PyKOBOAUTENS
MHOroyHKLNOHANBHOTO LIEHTPa Npu NepBoHaYanbHOM OTKase B NpuemMe 4OKYMEHTOB,
HeobXoauMbIX s NPeSOCTaBNEHNA MYHULMNANbHOM yCnymm, NMbo pykoBoauTens
opraHusauuu, npegycMoTpeHHon 4vacTtbio 1.1. ctatbun 16 PegepanbHOro 3akoHa ot
27.07.2010 roga Ne 210-93, yeegomnseTcsa 3asBUTENb, @ Takke NPUHOCATCA N3BMHEHMS 3a
OOCTaBNeHHble HeyaobCTea.

IV. ®opMbl KOHTPONS 3a UCNONHEHNEM aAMUHUCTPATUBHOIO pernameHTa

4.1. MNopagok ocyLeCcTBNEHNS TEKYLLETo KOHTPOMs 3a cobntogeHnemM U UCMOMNHEHNEM
OTBETCTBEHHbBIMWU SOIMKHOCTHBIMU NMLIAMW NOMNOXEHUA agMUHUCTPATUBHOIO perfiameHTa n UHbIX
HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeboBaHMs K NpeaoCcTaBneHNIo
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM PELUEHN OTBETCTBEHHBIMU NNLLAMM.

TeKyLmin KOHTPOSTb OCYLLECTBASETCA HavYanbHNMKOM APXMBHOIO OTAena, no Kaxaown npoueaype
B COOTBETCTBUWN C YCTAHOBMEHHBIMU HACTOSALLMM agMUHUCTPATUBHLIM PErMaMeHTOM
cofepXaHmem OenCTBUM U CPOKaMMN X OCYLLECTBINEHNS.

4.2. MNopagok n NneprmognyHOCTb OCYLLECTBIIEHUS NNAHOBbLIX U BHEMMAHOBLIX MPOBEPOK MOSTHOTHI
N KayecTBa NpefoCTaBeHns MyHULUNANbHOW YCIyTri.

lMnaHoBble NPOBEPKM MPeaoCTaBEHNST MyHULMNANBHOW YCNyrn NPOBOASTCS HE Yalle YeM OAWH
pa3 B TpM roga B COOTBETCTBMM C FOAOBbLIM MITaHOM NPOBEAEHMSI MPOBEPOK, YTBEPKAEHHBIM
AOMuHUCTpaunen.

Mpn NpoBepke MOryT paccMaTprBaTbCA BCE BOMPOCH!, CBA3aHHbIE C NPeAOCTaBIEHNEM
MYyHULMNAanbHON ycnyru (KOMMNEKCHbIE NPOBEPKM), NN OTAENbHbIN BOMPOC, CBSA3aHHbIN C
npegocTaBneHnemM MyHMLMNANbHON yCcnyru (TemaTn4eckne npoBepKN).

BHennaHoBble NpOBEpPKM NpeaoCTaBNeHNa MyHULMNANbHOW YCryr NpoBoAATCS Mo
obpaLleHnamM PU3nYeCcKnX, PUANYECKNX UL, U MHAMBUAYaNbHbIX NpeanpuHMMaTenen,
oOpalleHusM OpraHoB rocygapCTBEHHOW BACTN, OPraHoOB MECTHOIO CaMOyNpaBIieEHUs, UX
OOMMKHOCTHBIX MWL, @ TaKKe B Liensx NPoOBEPKN YCTPaHEHNS HapYyLUEHUI, BbISBIIEHHbIX B XO4€
NPOBEAEHHON BHEMTAHOBOW NPOBEPKUN. YKa3aHHble obpallieHns nognexar permctpaumm B AeHb
NX NOCTYMIIEHNSA B CUCTEME MEKTPOHHOIO AOKYMEHTOO60pOoTa 1 A4enonpon3BoacTea ApXMBHOMO
otaena, AoMuUHUCTpaUmn.

O npoBegeHMM NPOBEPKM M30aETCS NPABOBON akT AOMUHNCTPaLMK O NPOBEAEHNN NPOBEPKN
NCNOSNHEHMA agMUHUCTPATMBHOIO pernameHTa no NpeaoCcTaBeHN0 MyHULMNANBHOW YCIyTu.
Mo pesynbratam NpoBeeHUs NPOBEPKN COCTABMSETCS akT, B KOTOPOM OOSKHbI ObiTh YKa3aHbl
OOKYMEHTanbHO NOATBEPXKAEHHbIE (DaKTbl HAPYLLEHWI, BbISIBNEHHbIE B XO4€ NPOBEPKMN, UK



OTCYTCTBME TAKOBbIX, a TaKKe BblBOAbl, coAep>Kallne OUEHKY MNMOJIHOTbI N Ka4eCTBa
npeanocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyrn n npearnoxXeHud rno yCTpaHeHUo BbliABIIEHHbIX MpU
npoBepkKe HapyLueHMVI. I'IpM nposeageHunn BHENSIaHOBOM NPOBEPKN B aKTe OTpaKakoTCsA
pe3ynbraTtbl NPOBEPKU d)aKTOB, N3JTOXEHHbIX B 06pau_|,eH|/|M, a TakXkKe BbIBOAbl N NMpeanoXxXeHnA
Nno YyCTPaHEHNIO BbIABMEHHbIX NMPU NpOBEpPKe HapyLlJeHI/IIZ.

Mo pesynbrataMm paccMoTpeHus obpalleHnii 4aeTca MMCbMEHHbI OTBET.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, 3a peLleHnst n gencreus (6esgencrame),
nNpUHUMaeMsble (OCyLleCcTBNSEMbIE) B XoAe NpeaocTaBneHns MyHUUmMnansHOM yCryri.
[OmKHOCTHBIE Nnua, YNOSTHOMOYEHHbIE Ha BbINOMHEHWE aAMUHUCTPATUBHbBIX 4EACTBUMN,
npeaycMoTpPEHHbIX HACTOALLMM agMUHUCTPATUBHBIM PErfaMeHTOM, HECYT NEPCOHAbHYIO
OTBETCTBEHHOCTb 3a cobntogeHne TpeboBaHUn JENCTBYIOLLMX HOPMATUBHBIX MPaBOBbIX aKTOB, B
TOM 4uncne 3a cobnogeHnem CPOKOB BbIMOSTHEHUS aMUHUCTPATUBHBLIX AEUCTBUNA, MOMHOTY NX
coBepLleHusl, cobnogeHre NprUHUMMNOB NoBeAEeHUS C 3as8BUTENAMU, COXPAHHOCTb JOKYMEHTOB.
HavanbHnk ApXMBHOrO OTAena HeCceT NepcoHarnbHy0 OTBETCTBEHHOCTL 3a obecnedeHne
npegocTaBneHns MyHUUMNAansHOM yCryru.

PaboTHnknM ApxmBHOro otgena npu NnpeaocTaBneHn MyHUUMNanbHOM yCryrn HecyT
nepcoHanbHy OTBETCTBEHHOCTb:

—  3a HEWCMOJIHEHME NN HeHaaexallee UCMOoNMHEHNE aAMUHUCTPATUBHbLIX NpoLeayp npu
npegocTaBneHnn MyHULMNANbHOM yCryru;

— 3a pgewncteus (besgencTteume), BriekyLlMe HapyLleH1e nNpaB U 3aKOHHbIX UHTEPECOB
PU3NYECKUX UMK IOPUGNYECKNX UL, MHANBUAYAlbHbBIX NpeanpuHUMaTenen.

[OMKHOCTHbIE NnnLA, BUHOBHbIE B HEWMCMNONMHEHMM UNW HEHaANeXaleM NCNONHEeHNN
TpeboBaHUN HacToALWEro agMUHUCTPATMBHOMO perfaMmeHTa, NPMBIEKarnTCs K OTBETCTBEHHOCTHU
B NOpsigKe, yCTaHOBMEHHOM OENCTBYIOLLMM 3akoHo4aTenbcTBOM Poccuiickon ®egepaumm.

V. [locynebHbin (BHecyaebHbI) nopsaok o6kanosaHns pelleHnn u gencTeui (6e3gencteuns)
opraHa, NpeaoCTaBNALEr0 MYHULMMNANBHYIO YCIyTY,

a TakkKe AOIMKHOCTHbIX NUL, OpraHa, NPeAoCTaBnALWEro MyHULMNANbHYH yCryry, nméo
MYHULMMNAMbHBIX CIYXaLMX, MHOTOMYHKLNOHANBHOTO LEHTPa NPeAOoCTaBNEHNS
roCyAapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa
npenoCcTaBneHns rocyaapCTBEHHbIX U MYHULMMANbHBIX YCNyr

5.1. 3agBsuTtenu nmbo nx NnpeactaBuTeENM NMEKT NpaBo Ha gocyaebHoe (BHecyaebHoe)
obxxanoBaHue peLweHun n gencTemi (6e3gencTenst), NPUHATBIX (OCYLLECTBNSEMbIX) B XO4€e
npeaocTaBneHns MyHULMNanbHOW yCnyru.

5.2. NpegmeTom gocyaebHoro (BHecynebHoro) obxxanoBaHust 3assBUTENEM PeLLEHUN U
aencteun (6esgencTems) opraHa, NpegoCcTaBnAoLWLEero MyHUUUNansHy yenyry, AOSMKHOCTHOTO
nvua opraHa, NpeaoCcTaBnALLEro MyHUUMNANbHYO YCNyry, MB0 MyHUUMMANbHOro Criyatuero,
MHOFOOYHKLMOHANBbHOTO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOTO LIeHTpa SBMASOTCS:

1) HapyLLeHne cpoka pernctpaumm 3anpoca 3asiButens o NnpegocTaBneHnn MyHULMNansHon
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-
d3;

2) HapyLeHue cpoKka NpefoCcTaBneHnss MyHUUmnanbHon ycnyrn. B ykasaHHom crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHune 3asBUTENEM peLLeHnn U AencTBu (6e3pencTaus)
MHOIOYHKLMOHANBbHOIO LEeHTPa, paboTHMKa MHOTOMYHKLMOHANbHOIO LEHTPa BO3MOXHO B
crny4vae, ecnvm Ha MHOrOYHKUMOHAamNbHbIA LEHTP, peLleHnsa n aencteua (6esgencrane) Kotoporo
oGxanyloTcs, BO3noXxeHa oyHKUMS Mo NpeaoCTaBNeHMI0 COOTBETCTBYHOLNX MYHULIMMANbHBIX
ycnyr B nofiHoM o6bemMe B nopsake, onpegeneHHom YacTeto 1.3 ctatbn 16 degepanbHOro
3akoHa ot 27.07.2010 roga Ne 210-$3;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UK MHpopMauun, MMBO OCyLLEeCTBNEHNS OEVCTBUNA,
npeacTaBneHne Unm ocyLLecTBEHNE KOTOPbIX HE NPegyCMOTPEHO HOPMaTUBHBIMU NPaBOBbLIMU



akTamu Poccuiickon egepaumm, HopMaTUBHBIMW NMPaBOBbIMU akTaMu JlIeHUHrpagckon obnactu,
MYyHMLMNANbHbIMM NPABOBbIMW akTaMun AN NpefocTaBneHMs MyHUUMNANbHOM YCNyru;

4) oTKa3 B Npueme JOKYMEHTOB, NpeACTaBrieHMe KOTOPbIX NpegyCMOTPeHO HOPMaTUBHbLIMM
npaBoBbiMK akTamu Poccuiickon Pegepaumm, HOpMaTUBHBIMW NPABOBbLIMU aKkTaMm
JleHnHrpaackon obnactu, MyHMUMNanbHbLIMU NPaBOBLIMM akTaMun Ansa npegocTaBneHuns
MYHULMNANbHOW YCNyru, y 3asiBUTens;

5) oTkas B npegocTtaBneHnmM MyHALMNAnbHOM YCNyrn, eCriv OCHOBaHUA OTKasa He
npeaycMoTpeHbl hegepanbHbiMUM 3aKOHaMU U NPUHATBIMW B COOTBETCTBMM C HUMU MHBIMA
HOpMaTMBHbBIMW NpPaBoBbIMK akTamu Poccunckon degepaupun, 3akoHamMn 1 NHbIMK
HOpPMAaTMBHbLIMW NMPaBOBbIMW akTamu JleHnHrpagckon obnacti, MyHUUMNanbHbIMM NPaBOBLIMY
aktamu. B ykasaHHom cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeNnem peLleHnn
n gencrtenm (6e3gencTenst) MHOrOYHKLMOHAIbLHOIO LeHTpa, paboTHuKa
MHOIOMYHKLMOHANbHOIO LlEHTPa BO3MOXHO B Crly4ae, ecriv Ha MHOroQYyHKUMOHAbHbIN LEEHTP,
pelweHna n gencteuna (6esgencTaune) KoToporo obxanyTcd, BO3noxeHa oyHKLMSA No
NpeaoCcTaBneHno COOTBETCTBYHOLLMX MyHULMNANbHbLIX YCNyr B NOfTHOM 06bemMe B nopsiake,
onpegeneHHom vactbio 1.3 ctaTehn 16 PegepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-03;
6) 3aTpeboBaHue c 3asBUTENSA NPU NPELOCTABNEHUM MYHULMNANBLHOW YCNyrn nnatbl, He
npegycMoTpEHHOM HOpMaTUBHLIMM MPaBoBbIMK akTamu Poccuiickon ®egepauun,
HOpPMAaTMBHbLIMW NPaBOBLIMW akTamu JleHnHrpagckon obnactu, MyHUUMNanbHbIMM NPaBOBLIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnAoLLEr0 MyHULMNANbHY YCAyry, AOIMKHOCTHOMO Nnua opraHa,
NpeaoCTaBNSALLEro MyHULMNANbHYO YCNYry, MHOrOQYHKLIMOHANbLHOIO LeHTpa, paboTHuKa
MHOrOYHKLMOHANBHOIO LEHTPa B MCNPaBNEeHNN A0NYLLEHHbIX MM OneYyaToK U OWnGOoK B
BblJaHHbIX B pe3ynsraTe NpegocTaBneHnsa MyHUUmMnansHon ycrnyru 4oOKyMeHTax, imbo
HapyLLeHne yCTaHOBEHHOro Cpoka Taknx ucnpasneHnin. B ykazaHHoOM criyyae gocynebHoe
(BHecyaebHoe) obxanoBaHune 3asdBUTENEM pPELLEHNn U OencTBuiA (6e3pencTens)
MHOrOOYHKLUMOHANBHOIO LeHTpa, paboTHMKa MHOMOMYHKLUNOHANBHOMO LieHTpa BO3MOXHO B
cny4yae, ecnv Ha MHOTO(PYHKUMOHANbHbIN LEHTP, peLleHns n genctena (besgencrene)
KOTOPOro obxarnylTcs, BO3NoXeHa PyHKUMS No NpefoCTaBNeHUIo COOTBETCTBYHOLLNX
MYHULMNANbHbIX YCNyr B NOSIHOM 0Obeme B Nopsiake, onpeneneHHoM YacTtbio 1.3 ctatbh 16
depepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93;

8) HapyLweHue cpoka unu nopsgka Bbligavyn JOKYMEHTOB MO pesyrnbratam npeaocTaBrneHus
MYH/LMNANbLHOM YCNyru;

9) npnocTaHoBNEeHNe NpegoCTaBNeHNsa MyHULUUNANbHOW YCryru, eCcnv OCHOBaHUS
NPUOCTaHOBMNEHUS He NpeaycMOoTpeHbl doedepanbHbIMU 3aKOHAMU U MPUHATBIMUA B
COOTBETCTBMM C HUIMMU MHBIMW HOPMaTUBHBIMU NPaBoOBbIMK akTammn Poccuiickon ®egepaumn,
3aKOHaMW 1 MPUHATLIMU B COOTBETCTBUN C HUMW MHBIMU HOPMATMBHBIMW MPaBOBbLIMW aKTamu
JleHnHrpaackon obnacTtu, MyHMLMNanbHbLIMU NPaBoBbIMK akTaMu. B ykazaHHOM cryyae
pocyaebHoe (BHecyaebHoe) oOxxanoBaHme 3asiBUTENEM peLleHnn n gencteun (besgencTens)
MHOFOPYHKLMOHAMNBbHOIO LEeHTpa, paboTHMKa MHOTOMYHKLMOHANbHOIO LEHTPa BO3MOXHO B
cny4yae, ecnv Ha MHOrO(YHKUMOHANbHbLIN LEHTP, PeLleHnsa n agencteuns (6e3gencTeme) KoToporo
obxanyoTcs, BO3noXxeHa OyHKUMS Mo NpefoCTaBNeHN0 COOTBETCTBYHOLWNX MYHULMMNANbHbBIX
ycnyr B nofiHoOM o6bemMe B nopsake, onpegeneHHom YacTeto 1.3 ctatbn 16 degepanbHOro
3akoHa ot 27.07.2010 roga Ne 210-$3;

10) TpeboBaHue y 3aaBMTENS NPU NPegoCTaBNEeHMN MYHULUMNANBHOW YCyrn AOKYMEHTOB MU
MHopMaumm, OTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3biBanuch npu
nepBoHa4YanbHOM OTKase B Npueme JOKYMEHTOB, Heo6xoaMMbIX ANS NpeaoCTaBneHuns
MYyHMLUMNANbHOW ycnyrn, Nnnbo B npeaocTaBneHn MyHUUMNanbHOW YCNyru, 3a UCKMIOYEHNEM
crny4aes, NpefyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®epgeparnbHoro 3akoHa ot 27.07.2010
roga Ne 210-93. B ykasaHHOM cny4vae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peLlieHnn n gencteun (6e3gencTems) MHOropyHKUMOHANbHOMO LeHTpa, paboTHMKa
MHOIOYHKLMOHANBbHOTO LIeHTpa BO3MOXHO B Crlydae, eCnn Ha MHOrOyHKLUMOHAbHBIN LEHTP,
pelleHnsa n aencTeua (6e3gencTane) KOToporo ooKanyTcs, BO3NOXeHa PyHKUUS Mo



NpeaoCTaBneHNo COOTBETCTBYOLLMX MyHULMNANbHbBIX YCNyr B NOTHOM 06beme B nopsigke,
onpegeneHHoMm vacTtbio 1.3 ctatbk 16 PegepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93.
5.3. Y)Kanoba nogaetcsa B NMCbMeHHOM hopme Ha ByMaKHOM HocuTerne, B 3NIEKTPOHHOM hopme
B OpraH, NpeaoCcTaBnsoLwmn MmyHuumnaneHyto yenyry, MY JIO «MoL», nubo B Komutert
9KOHOMMYECKOro pasBMTUSA Y MHBECTULIMOHHOWN AesATeNbHOCTM JIeHUHrpaackom obnacTu,
asnaowmncs yupeautenem NBY J10 «ModL» (aanee - yupeantens Y 11O «M®LL»). XKanobbl
Ha pelwenns n genctens (6esgencrane) pykoBoauTensa opraHa, NpegocTaBnsioLero
MYHMLMNANbHYO YCryry, NO4atoTCs B BbILLECTOSALMIA OpraH (Npy ero Hanuyumn) nubo B criyyae
ero OTCYTCTBUSA paccMaTpuBaloTCs HEMOCPEACTBEHHO PyKOBOAUTENEM OpraHa,
NpeaoCcTaBNALEro MyHUUMNanbHyo ycnyry. XKanobbl Ha pelueHns n genctena (6esgencrene)
pabotHuka BY J1O «M®Ll» nogatoTcs pyKoBoAUTENO 3TOMO MHOMOMYHKLIMOHANBHOMO LeHTpa.
YKano6bl Ha peleHns n genctena (6esgencteue) NBY 1O «MOLL» nogatotes yupeantento 'BY
O «M®LLy.

XKanoba Ha pelleHus un genctens (besgencteme) opraHa, NpegocTaBnaoLWwero MyHUUmMnanbsHyo
yCnyry, AOIMKHOCTHOrO fMLa opraHa, NPeAoCTaBNSLWEro MyHALMNANbHYO YCyry,
MYHMLMNANbLHOIO CryXallero, pykoBoauTens opraHa, NpeaoCcTaBnsaowero MyHuumnansHyo
ycnyry, MoXeT 6bITb HanpaeneHa no no4te, Yepe3 MHOropyHKUNOHANbHbIN LEHTP, C
ncnonb3oBaHNeEM UH(POPMALIMOHHO-TENEKOMMYHMKALNOHHOM ceTn «HTepHeT», odumumanbHOro
canTa opraHa, npegocTaBnsAlLero MyHmuumnansHyto yenyry, EMCY nuéo My No, a takke
MOXET ObITb NPMHATa NP NIMYHOM Npueme 3asiButens. »Kanoba Ha pelueHns n GENCTBUS
(6espencTBME) MHOTOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrOMYHKLIMOHANBHOIO LieHTpa
MOXeT ObITb HanpaereHa no no4Te, ¢ UCNonbL30BaHNEM MHAOPMAaLMOHHO-
TeNnekoOMMYHUKaUMOHHOM ceTn «HTepHeT», odunumansHOro canta MHOrogYHKLMOHaNbHOMo
ueHTpa, EMrY nuto My J10, a Takke MOXET ObITb NPUHATA NPU NINYHOM NPUEME 3aSIBUTENS.
5.4. OcHoBaHvem s Hadana npoueaypbl gocyaebHoro (BHecygebHoro) obxanosaHus
SIBNSIETCA Nogaya 3asaBuTenemM xanobbl, COOTBETCTBYIOLLEN TpeboBaHuAM YacTm 5 ctatbn 11.2
denepanbHoro 3akoHa Ne 210-$3.

B nucbmeHHoM xanobe B 06a3aTenbHOM Nopsiike ykasblBaloTCA:

— HanMmeHoOBaHWe opraHa, NPeaoCTaBNALLEro MyHULUUNANBHYIO YCNyry, JOMKHOCTHOrO nnua
opraHa, NpeaoCTaBnALWLEro MyHULUMNANbHYIO YCNyry, MO0 MyHMUMMANbHOIO CriyXatuero,
dunuana, otgena, yaaneHHoro paboyvero mecta BY JIO «MdL», ero pykoBoautens un (unm)
paboTHUKa, pelueHnst 1 gencTems (6e3gencTemne) KOTopbixX 0GXKanyoTCs;

—  dhamunus, M, oT4eCTBO (NocnegHee - Npy Hanuynn), CBeAeHNS O MecTe XuTenbcTea
3aaBuTens - GuU3nYecKoro nuua nmbo HaMMeHoBaHMe, CBeAEHUS O MeCTe HaxOXaAeHUs
3aaBuTENS - IOPUONYECKOro N1ua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(agpeca) anekTPOHHOM NOoYThI (MPY HanNM4Mn) 1 NOYTOBLIA agpec, NO KOTOPbIM AOIMKEH ObITh
HanpasneH OTBET 3asBUTENIO;

— cBeaeHusi 06 obxkanyemMblx peLueHusx n genctenax (6esgenctenm) opraxa,
NpeaoCTaBNALEro MyHUUMNANbHYIO YCyry, AOMKHOCTHOIO Nnua opraHa, NnpegocTaBnsioLero
MYHMLUMNAanNbHY0 ycnyry, nnbo MyHMumMnaneHOro cnyawlero, ovnvana, otaena, yaaneHHoro
paboyero mecta 'BY JIO «M®Lly, ero paboTHuKa;

— [0BOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrMaceH C peLleHnemM 1 4eENCTBUEM
(6espencTBMeM) opraHa, NpegoCTaBnsLWEro MyHULMNAanNbHy yCryry, A0MMKHOCTHOMO nuua
opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYIO YCAyry, MO0 MyHMUMMANbHOIO CriyXXallero,
dvnnana, otgena, yaaneHHoro paboyero mecta 'BY JIO «M®L|», ero paboTHuka. 3asiButenem
MOryT ObITb NpeAcTaBneHbl AOKYMEHTbI (MpY Hanu4mmn), NOATBEPXAAoLWMe JOBOAbI 3asiBUTENS,
nmbo nx Konuw.

5.5. BaaBuTenb umeeTt NpaBo Ha NonyYyeHne nHopMaLmm n JOKYMEHTOB, HEOBX0aUMbIX A11S
cocTaBneHnst 1 060CHOBaHUSA XXanobbl, B Criyyasx, yCTaHOBMNEHHbIX cTaTben 11.1
®epepanbHoro 3akoHa Ne 210-P3, npu ycnosum, 4TO 3TO He 3aTparnBaeT npasa, cBo60abl 1
3aKOHHbIE UHTEPECHI APYTUX UL, U €CINN YKa3aHHble MHOPMaLUUA 1 JOKYMEHTbI HE coaepXat
CBEeAEHWI, COCTaBNAOLLMX rOCY4apCTBEHHYHO UMM UHYHO OXPaHAEMYIO TaliHy.

5.6. XXanob6a, noctynueLuas B opraH, npeocTaBnsaoLwmn MyHuumnansHyto yenyry, MY J10



«ModLly», yupeantento NBY IO «MOL», nnbo BbILLECTOALWMI OpraH (Npu ero Hanu4um),
NOANEXNT PACCMOTPEHUIO B TEYEHNE NATHaAUATM pabounx AHEN CO AHA ee permctpauun, a B
cnyyae obxanoBaHus OoTkasa opraHa, NpegoCcTaBnsioLWero MyHuunansHyto yenyry, Y O
«M®Ll», B npyeme AOKYMEHTOB Y 3asiBUTeNs NnMbo B uCnpasneHnn JoMNyLEeHHbIX ONe4aTokK 1
ownBOK unun B cnyyae obxanoBaHWsi HapyLUEHMS YCTaHOBIEHHOIO CpoKa Takmx UCNpaBrieHni -
B TeYeHne Nsatn pabounx gHeN co OHA ee perncTpaumn.

5.7. Mo pesynsrataMm paccMoTpeHus xanobbl NPUHMMAETCS OOHO U3 CNEAYOLWMX PEeLUEHWI:

1) »xanoba yaooBneTBopsieTcs, B TOM 4mcne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHns AonyLeHHbIX onevyaTok U OLWMOOK B Bbl4aHHbIX B pe3ynbsraTe npeaocTaBneHns
MYHMLMNANbHOM YCNyrn AOKYMEHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX CPeACTB, B3MMaHme
KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMW NPaBOBbIMK akTaMu Poccuiickon ®enepaumm,
HOpMAaTMBHbLIMW NMPaBOBbIMKU akTamu cybbekToB Poccuickon depepaumm, MyHUUUNansHbIMm
NpaBoOBbIMX aKTaMu;

2) B yAOBMNEeTBOPEHNN Xanobbl OTKa3biBaeTCA.

He nosagHee gHsA, crneayrowlero 3a AHEM NPUHATUS PELLEeHUS Mo pesynsTataM pacCMOTPEHUS
anobbl, 3aaBUTENO B MMCbMEHHON (hOPME U MO XKEeNnaHuo 3asBUTENS B ANIEKTPOHHOM hopme
HanpaBnNseTca MOTMBUPOBAHHLINA OTBET O pe3yribTatax pacCMOTPEHMS XKanobbl:

— B CNnyvae npusHaHus xanobbl nognexallen yooBneTBOPEHUIO B OTBETE 3asiBUTENIO JaeTCs
NHopMaLmsa O OENCTBUSAX, OCYLLLECTBNAEMbIX OpraHoOM, NPeaoCTaBAOLWMM MYHULMNANBHYHO
YCNyry, MHOroO(yHKLMOHANbHbIM LEHTPOM B LENsiX He3amMeaIMTENbHOro YCTpaHeHnst
BbISIBITEHHbIX HAPYLLUEHWUA NPX OKa3aHUN MYHULMNANbHOM YCNyrn, a Takke NPUHOCATCS
N3BMHEHNS 3a JOCTaBMNeHHble HeyaobCTBa M yKkasbiBaeTcs MHpopMaums o ganbHenwmnx
OENCTBMAX, KOTOPble HEOBXOANMO COBEPLUNTL 3aSBUTESIO B LIENAX NONYyYEHUS MyHULMNANbHOM
yCnyru.

— B Clyyae npu3HaHus xanobbl He nognexatllen yaoBneTBOPEHNIO B OTBETE 3aABUTENIO
Aal0TCs apryMeHTUpOBaHHbIE Pa3bACHEHMS O MPUYMHAX MPUHATOIO PeLLEHUs, a Takke
NMHpopMaumsa o nopsake obxanoBaHWs NPUHSATONO peLLeHUS.

B cnydyae yctaHoBreHus B xoge unun no pesynsrataMm pacCMOTPEHUS Kanobbl MPU3HAKOB
cocTaBa aAMUHUCTPATMBHOIO NpaBoOHapyLUEHUs UK NPeCcTynneHns JOIMKHOCTHOE NnLO,
paboTHUK, HaaeneHHbIe NONTHOMOYNSAMU NO PACCMOTPEHMIO Xanob, HezameanuTensHO
HanpaBNSAT UMEeLWMeca MaTtepuansl B opraHbl NpoKypaTypbl.

3aunHTepecoBaHHbIE NMLa Bnpaee obxanoeaTb peleHus, gencteus (6esgencTeme), NPUHATbIE
(ocyLecTBnéEHHbIE) B X0O€e NpeaoCTaBneHns MyHULMnanbHoOM yenyri, nyteMm nogaym
COOTBETCTBYHOLLENO 3as8BMEHNS B CyA B Nopsake, npegyCMOTPEHHOM OeNCTBYOLWUM
3akoHogatenbcTBoM Poccuiickon ®egepauun.

MpunoxeHue Ne 1

K AOMWUHNCTPaATUBHOMY pPErNaMeHTy

Nno NpegoCTaBNEHNIO MYHULMNANBHOW YCIyrn
«Bblgaya apxuBHbIX CNpaBOK, apXMBHbIX BbIMNCOK
N KOMUA apXUBHbBIX JOKYMEHTOB,

CBSI3aHHbIX C coLUManbHOM 3alLMTON rpaxaaH,
npeaycmMaTpmBaoLLmMX NX NEHCUOHHOE
obecneyeHne, a Takke NofyvYeHne nbroT u
KOMMeHcaunn B COOTBETCTBUM C AENCTBYIOLLNUM
3aKkoHogatenscTBoM Poccunckon degepaumm»

AHKETA — 3AABJIEHNE

Agpecar:

(HaumeHoBaHue
apxuBa)



3agsutenb

(hamunus, nms,
OTYECTBO)
Anpec 3aaButens:

KoHTaKTHbIV TenedoH:

1.  damunus, ums, OTYECTBO B HacTosiLlee Bpems (B nepnoa paboTbl)

n

[ata poxgeHus
3. HasaHue npeanpuatus (y4pexxaeHns)

4. [ormxHocTb (npodheccus)
5. [Hata noctynneHuss Ha paboTy (C ykasaHMem u4ucna, Mecsaua,
roga)
6. [ata yBonbHeHWss c paboTbl (C yKasaHMeM u4wucna, mecsaua,
roga)

XapakTep 3anpalinBaemMbix CBEAEHWIN:
0 cTaxe (nepuog)
0 3apaboTHon nnaTte (nepuog)
0 Kypcax (nepuog)
0 xapakTtepe paboTbl (nepuon)
CBOW BapmaHT (nepuon)

Oo0o0oo0 N

8. Kyga n gns kakon uenu tpebyeTtca cnpaska

[loBepeHHOCTb

PesynbraT paccMOTpeHUst 3asBrEeHNS NPoLLy:

0 BblAaTb Ha pykn B APXMBHOM OTAene

0 BblgaTb Ha pykn B ML

0 HanpaBuTb Mo no4yTe

0 HanNpaBUTb B 3NIEKTPOHHOM bopme B NYHLIN kabuHeT Ha MY JIO / EMIY

Hata « _ » 20 r. Moanuck 3assutens

A, Aato cornacme Ha o6paboTky MOMX NepcoHarbHbIX
OaHHbIX, B COOTBETCTBUM C TpeboBaHuamn PegepanbHoro 3akoHa oT 27 utons 2006
roga Ne 152-®3 «O nepcoHanbHbIX AaHHbLIX».




MpunoxeHune Ne 2

K AOMWUHNCTPATUBHOMY pPErNamMeHTy

Nno NpefocTaBneHnio MyHULMNANbLHOM yCrymm
«Bblgaya apxuBHbIX CNPaBOK, apXMBHbIX BbIMNCOK
N KON apXUBHbLIX JOKYMEHTOB,

CBSI3aHHbIX C cOLUManbHOM 3aLlLMTON rpaxaaH,
npegycmaTpuBatoLLmMx NX NEHCMOHHOE
obecneyeHne, a Takke NonyvYeHne nbroT u
KOMMeHcaunn B COOTBETCTBUM C AENCTBYIOLLUM
3akoHogatenbcTBoM Poccuiickon ®enepauuny

Agpecart
(HanmeHoBaHMe apxmea)

3AABINEHUE-3AMNPOC

3anpalumBaeMbiin JOKYMEHT U nHpopmaums

CopepxaHue 3anpalmBaemMoro AoKyMeHTa (0 4em?)

[lokymMeHT Heobxoamm Ans npeacTaBneHus B

(ykasaTb opraHu3aumio, kyga dyaet nepenaH

AOKYMEHT Wiu
KOnus OKYMeHTa)

CeeaeHusa o 3asiBUTene B Cnyyae, eCnn OH ABNSAETCS AOBEPEHHbIM NNLIOM
[loBepeHHOCTb:

(kem 1 Korga BblaaHa)
PesynbraTt paccmMoTpeHus 3asBneHns NpoLuy:



0 BblgaTb Ha pykn B ApXUBHOM oTaene

0 BblgaTb Ha pykn B MOL

0 HanpaBu\Tb NO NoyTe

0 HanpaBuWTb B ANEKTPOHHOM hopMe B NNYHBIN KabuHeT Ha MY J1O / EMNNY

HaTa: « » 20 r Moanuck 3asaBuTens:

MpumepHasa opma 3asBneHus,
cocTaBnsieTcs Ha GrnaHke pMAMYECKOro nuua.

MpunoxeHue Ne 3

K AOMWUHUCTPATUBHOMY perfnameHTy

Nno NpegoCcTaBneHNo MyHULMNANbLHOM yCrymm
«Bblaaya apxmBHbIX CNpaBOK, apXMBHbLIX BbIMUCOK
N KOMUIN apXMBHbIX JOKYMEHTOB,

CBSI3aHHbIX C COLMANbHON 3aLUnTON rpaxiaH,
npegycmaTpmuBatoLLMX NX NEHCUOHHOE
obecneyeHne, a Takke NonyvYeHne nbroT u
KOMMeHcaumn B COOTBETCTBUM C AENCTBYIOLLUM
3akoHogatenbcTBoM Poccuiickon depepauumny»

briok-cxema

rnocriegoBaTeribHOCTU AEeNCTBUN

npegocTaBneHns MyHUUMNanbHOM ycnyrn «Belgada apxXmBHbIX CNPaBOK, apXMBHbIX BbIMNCOK U
KOMUI apXUBHbIX JOKYMEHTOB, CBA3aHHbIX C COLMAasibHON 3aLLMTON rpaxaaH,
npegycmaTpuBatoLLMX NX NEHCMOHHOE obecnedeHne, a Takke NonyYyeHne NbroT U KOMMNEeHcauun
B COOTBETCTBUMN C AENCTBYHOLLMM 3akoHogaTenbcTBoM Poccuiickon ®eaepaumnmny

MocTynneHne 3anpoca B ApXvBHbIA OTAEN

OT 3aABUTESS HA JIMYHOM NpUeMe; NoYTOBOK CBA3bIO; N3 MPL], yepes EMMY nan My no

PerucTpaums 3anpoca 1 nepegava ero Ha UCrorHeHue

AHanua TemaTuku NOCTynMBLLIErO 3anpoca

lMonck apxuBHbIX AOKYMEHTOB M NOArOTOBKA 3asiBUTENIO YBEAOMIIEHNSI C OObSICHEHMEM NPUYMH
OTKasa B NpegoCTaBneHnn MyHULMNansHon ycnyrm, nmbo o6 oTCyTCTBMM 3anpalunBaeMbixX
cBedeHun Monck apXMBHBLIX JOKYMEHTOB M MOArOTOBKA apXMBHOW CNpaBKX, apX1BHOM
KOMnK, apXMBHOWN BbINMUCKM MO LOKYMEHTaM apxmea HanpasneHue 3anpoca Ha UCMnonHeHne
B roCyAapCTBEHHbIE, MYHMLMNANbHbIE apXMBbl, OpraHbl U OpraHM3auumn No NPUHAANEXHOCTU



YBegomneHue 3asBuUTenst 00 UCNOMHEHNN 3anpoca

Bbligada nnu otnpaBka oTBeTa 3asiBUTESO
Bbloaya 3asiBUTESNIO Ha NMYHOM NpueMe; oTripaBka OTBETA MOYTOBOWN CBA3bIO; HarnpaBneHne
otBeTa B MOLl ansa Bbigayun 3assBuTento

3aBepLLleHllle npegocrtaBneHuns MyHVILI,I/II'IaJ'IbHOIZ ycnyru

MpunoxeHune Ne 4 K aAMUHUCTPATUBHOMY perfnameHTy
no NpegocTaBneHnio MyHULMNANbHON yCryrm
«Bbloava apXxmMBHbIX CMpaBOK, apXUBHbIX BbINMUCOK

N KOMWUIA apXUBHbBIX JOKYMEHTOB,

CBSI3aHHbIX C COLManbHOM 3aLLMTON rpaxkaaH,
npegycmaTpmBatoLLmMX NX NEHCUOHHOE

obecneyeHune, a TaKke NonyvYeHne nbroT u
KoMneHcaumin B COOTBETCTBUM C SENCTBYIOLLMM
3akoHogatenbcTBoM Poccuiickon ®egepauyny
MHdopmaumsa o mecTtax HaxoxaeHus,

CrnpaBoYyHbIX TenedoHax n agpecax aneKkTPOHHON noyTsel ML

TenedoH egmHon cnpasoyvHoun cnyxosl FBY JIO «MdLL»: 8 (800) 500-00-47 (Ha TeppuTtopumn
Poccumn 3BoHOK BecnnaTHbIN), agpec anekKTPOHHON NoYThl: inffo@mfc47.ru.

B pexnme paboTbl BO3MOXHbI U3MEHeHUS. AKTyanbHy0 MHAOPMaLUMIO O MeCcTax HaxoXaeHUs,
cnpaBoYHbIX TenedoHax n pexmnmax pabotsl unuanos MPLL MoxkHO nonyunte Ha cante ML
JleHnHrpagckon obnactn www.mfc47.ru

Ne

n/n  HanmeHoBaHne M®L| [MoutoBbin agpec [padmk pabotel TenedoH

Mpepnoctaenenne ycnyr B bokcutoropckom panoHe JleHnHrpagckon obnactm
1 ®unman I'bY JIO «M®L» «TuxBuHckuny - otaen «bokcuTtoropck» 187650, Poccus,
JleHnHrpaackas obnactb, bokcuToropckmin panoH,
r. BokcuTtoropck, yn. 3aBogckas, 4. 8 [MoHeagenbHUK - naTHUUA ¢ 9.00 go 18.00. Cy6bota — ¢
09.00 go 14.00. BockpeceHbe - BbixogHon 8 (800)
500-0047
®dunuvan 'BY NO «MdL» «TuxBuHckuy - otgen «lMukaneso» 187602, Poccus,
JleHnHrpaackas obnactb, BokcuToropckum pamnoH,
r. Mvkanes.o, yn. 3aBoackas, 4. 11 NoHegenbHUK - naTHUUa ¢ 9.00 go 18.00. Cy6boTa — ¢
09.00 go 14.00. BockpeceHbe - BbixogHon 8 (800)
500-00-47
MpepocTtaeneHne ycnyr B Bonocosckom parioHe JleHnHrpaackon obnactu
2  Qunmnan I'bY J10 «MdLL» «BornocoBckuny
188410, Poccus, JleHuHrpagckasi oon., Bornocoeckui panoH, r.Bonocoeo, ycagbba CXT, O.1
nt. A
C9.00 oo 21.00
€XeHEBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaeneHue ycnyr B BonxoBckoM parioHe JleHuHrpagckon obnactu
3  dunuan 'BY NO «MdL» «Bonxosckun» 187403, JleHuHrpaackas obnacTtb, r. Bonxos, yn.


mailto:info@mfc47.ru

ABunaumoHHas, . 27 C 9.00 go 21.00
€Xe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaBneHune ycnyr Bo BceBonoxckoM panoHe JleHuHrpaackom obnactu
4 odunuan 'Y NNO «M®PL» «BceBonoXckuny
188643, Poccus, JleHMHrpaackasi obnactb, BceBonoxckuin paioH,
r. Bcesonoxck, yn. MNMoxeBuHcKas, a. 4a
C 9.00 oo 21.00
€XXe[HEeBHO,
0e3 nepepbliBa
8 (800)
500-00-47
dunnan 'Y J1O «MdL» «Bcesonoxckuny - otaen «HoBocapatoBkay
188681, Poccus, JleHuHrpagckasa obnactb, BceBonoXcKkun panoH,
4. HoBocapatoBka - ueHTp, 4. 8 (52-1 kunomeTtp BHyTpeHHero konbua KAL, B 3gaHun MP30O-
15, psgom ¢ A3C Jlykonn) C 9.00 go 21.00
€Xe[HeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®ununan NBY 1O «MdL» «Bcesonoxckuny - otgen «CeptonosBo»
188650, Poccus, NleHuHrpagckast obnacte, BceBonoxckuii panoH, r. CepTonoso, yn.
LleHTpansHas, g. 8, kopn. 3
C9.00 oo 21.00
eXXeaHeBHoO,
6e3 nepepbiBa 8 (800)
500-0047
dunnan MY J1O «MdL» «Bceonoxckun» - otaen «MypuHo» 188661, Poccus,
JleHnHrpagckas obnactb, BceBonoxckuii parioH, n. MypuHo, yn. BoksanbHas, g. 19 C 9.00 go
21.00
eXXeaHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
dunnan 'Y J1O «MdLU» «Bceonoxckmun» - otaen «Kygposo» 187026, Poccus,
JleHnHrpagckas obnactb, BceBonoxckui panoH, a. Kyoposo, 13-bii km aBTogoporu "Kona".
ABTonone, 3gaHue 5, 2 staxx C 9.00 go 21.00
eXXeaHeBHoO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaenenne ycnyr B Beiboprckom panoHe JleHnHrpagckon obnactm
5 ®unuan IBY JIO «M®LI»
«Bbiboprckun» 188800, Poccus, JleHnHrpaackasa obnactb, Beiboprckuii panoH,
r. Beibopr, yn. BoksanbHas, .13
C9.00 oo 21.00
eXXeJHeBHo,
6e3 nepepobiBa 8 (800)
500-00-47
dunnan Y J1O «MOLU» «Briboprckuny - otaen « PowmHO»
188681, Poccus, JleHnHrpagckasi obnactb, BeiGoprckuin panoH,
n. PowwuHo, yn. Cosetckas, 4.8 C 9.00 go 21.00
eXXeHeBHo,
6e3 nepepbiBa 8 (800)
500-00-47



®unuan NBY NO «MdL» «Bbiboprckmin» - otaen «Ceetoropckuny 188992, JleHnHrpaackas
obnacTsb, I. CeToropck, yn. KpacHoapmenckaa 4.3 C 9.00 go 21.00
€Xe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47

dunnan 'Y J1O « MUy «BbiGoprckuny - otaen «Mpumopck» 188910, Poccus,
JleHnHrpaackas obnactb, Beiboprckuin paoH, r. MNpumopck, Hab. Jlebepesa, 0.4 C 9.00 oo
21.00
€XXe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepnocTtaenenne ycnyr B MATYMHCKOM parioHe JleHuHrpaackomn obnactu
6 dununan I'bY J1O «M®dLL» «MatunHekun» 188300, Poccus, JleHuHrpaackas obnacTs,
aTYNHCKMIN panoH,
r. FaTumHa, MNywknHekoe woccee, 4. 15 A C 9.00 go 21.00
€Xe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47

dunnan N'BY NO «MdL» «MaTtunHckuiny - otaen «Aapogpom» 188309, Poccus,
JleHnHrpagckasa obnactb, MaTumMHCKMIA paloH, r. MatumHa, yn. CnenHesa, 4. 13, kopn. 1 C 9.00
0o 21.00
eXe[HeBHO,
6e3 nepepbiBa 8 (800)
500-0047

®dunuan N'BY NO «MdL» «MatunHckuny» - otaen «Cusepckuny 188330, Poccus,
JleHnHrpagckas obnactb, MaTumMHCKMiA paroH, nrT. Cuepckun, yn. 123 Auemnsmm, 4. 8 C 9.00
0o 21.00
eXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-0047

®dunuan N'BY NO «MdL» «MatunHckuny - otaen «KommyHap» 188320, Poccus,
JleHnHrpaackas obnactb, MaTumMHCKMi paioH, r. KommyHap, JleHmHrpagckoe wocce, . 10 C
9.00 oo 21.00
eXXeaHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaenenue ycnyr B KnHrncennckom paroHe JleHuHrpagckon obnactu
7  Gunuan 'BY NO «MdL» «KnHrncennckmimny»

188480, Poccus, lleHuHrpagckas obnactb, KnHrucennckum pavoH, r. Kunrncenn,

yn. Kapna Mapkca, a. 43 C 9.00 po 21.00
€XeHEBHO,

6e3 nepepbiBa 8 (800)

500-00-47

MpepocTtaenenue ycnyr B Knpuiuckom panoHe JleHnHrpagckonm obnactm
8 dunwnan I'bY J10 «MdL» «Knpuwckmun» 187113, Poccus, JleHnHrpagckas obnacTtb,
Kupuwckun panon, r. Knpuwm, yn. Ctpoutenen, 4.2 C 9.00 go 21.00

eXXxegHeBHO,
6e3 nepepbiBa 8 (800)

500-00-47

MpenoctaeneHue ycnyr B KWpoBCKOM parioHe JleHuHrpagckom obnactu
9

®unuan NBY NO «MOL» «Knposckniny
187340, Poccug, JNleHnHrpagckas obnacte, r. Kuposck, Hosas ynmua, 1 C 9.00 go 21.00



eXXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
Ounnan Y J1O «MoLU» «Kuposckun» - otaen «OtpagHoe» 187330, JleHnHrpaackas
obnacTtb, Kuposckun parioH, r. OTpaaHoe, JleHmnHrpaackoe wocce, a4. 66 C 9.00 no 21.00
eXXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepnoctaBneHune ycnyr B JlogenHoNonbCKkOM parnoHe JleHnHrpagckom obnactu
10  dwunuan 'Y 10O «MdL»
«JlogenHononbeckuny 187700, Poccus,
JleHnHrpaackas obnactb, JlogenHononbcknin panoH, r.flogenHoe lNone, yn. PecnybnukaHckas,
a.51 C9.00 go 21.00
eXXxeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaenexue ycnyr B JIOMOHOCOBCKOM panoHe JleHuHrpagckon obnactu
11 ®dunuan 'BY JIO «MdLI»
«JlomoHocoBcknny 188512, r. CaHkT-INeTepbypr, I. JlTomoHocoB, [1BOpLOBLIA NPOCNEKT, 4.
57/11 C 9.00 po 21.00
eXXxeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaenenue ycnyr B Jlyxxckom panoHe JleHnHrpagckom obnactum
12 odunuman 'Y N1O «MdL» «Jlyxckmny 188230, Poccus, JNleHuHrpagckasa obnacTb,
JTyxxcknin panoH, T. Jlyra, yn. Mukkenu, a. 7, kopn. 1 C 9.00 go 21.00
exxegHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaenenue ycnyr B lNognopoxckom panoHe JleHnHrpagckon obnactu
13  odunman I'BY N1O «MdL» «JlogenHononbckmn»-otaen «Mognopoxbey 187780,
JlennHrpagckas obnacTs, I. MNognopoxbe, yn. Oktabpat 4.3 C 9.00 go 21.00
eXxegHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaenenne ycnyr B Nprnosepckom panoHe JleHnHrpaackon obnactu
14  odunuman I'BY NIO «MPL» «[Mprosepck» - otgen «CocHoBo» 188731, Poccus,
JleHnHrpaackas obnacTtb, lNMprosepckuii paoH, noc. CocHoBo, yn. Mexanunsartopos, g.11 C
9.00 pgo 21.00
eXXxegHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®unuan NBY NNO «MdL» «[Nprosepck»
188760, Poccus, JleHnHrpagckasi obnactb, [Nprnosepckuii paiioH., . Nprnosepck, yn.
KanunnHa, g. 51 (oguc 228) C 9.00 go 21.00
eXXegHeBHO,
6e3 nepepobiBa 8 (800)
500-00-47
MpenoctaeneHune ycnyr B CnaHueBCcKOM panioHe JleHnHrpagckon obnactum
15 odunuan I'bY J10 «MdL» «CnaHueBckuin» 188565, Poccus, JleHnHrpagckas obnacTtb,
r. CnaHupl, yn. Knposa, g. 16A C 9.00 go 21.00
eXXeaHeBHO,
6e3 nepepbiBa 8 (800)



500-00-47
MpenocTtaenenune ycnyr B r. CocHoBbIN Bop JleHuHrpaackom obnactu
16 dunuan I'bY J1O «MdL» «CocHoBoOopckminy 188540, Poccus, JleHnHrpaackasi obnactb,
r. CocHoBbIi Bop, yn. Munpa, .1 C 9.00 go 21.00
eXXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenoctaBneHue ycnyr B TUXBUHCKOM parioHe JleHnHrpagckon obnactu
17  odunuan 'Y 10 «MdL»
«TUXBUHCKNN»
187553, Poccusi, JleHuHrpaackast obnactb, TUXBUHCKUIA PalioH,
r. TUXBUH, 1-1 MUKPOPANOH, 4.2
C 9.00 po 21.00
eXXxeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepnocTtaenexue ycnyr B TOCHEHCKOM panoHe JleHnHrpagckon obnactu
18 dunuan 'BY NO «MdL» «TocHeHckui» 187000, Poccus, JNleHnHrpagckas obnactb,
TOCHEeHCKuI panoH,
r. TocHo, yn. CoseTtckas, 4. 9B  C 9.00 go 21.00
eXXxeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
dunnan NBY J1O «MdL» «TocHeHckun» - otgen « TenbmaHoBckuny 187032, Poccus,
JleHnHrpagckas obnactb, TOCHEHCKUI panoH, noc. TenbmaHa, 4. 2-b  C 9.00 go 21.00
exxegHeBHO,
6e3 nepepobiBa 8 (800)
500-00-47
dunuan N'BY NO «MdL» «TocHeHcku» - otaen «Hukonbckoe» 187026, Poccus,
JleHnHrpaackas obnactb, TOCHEHCKUIA palnoH, . Hukonbckoe, yn. Komcomonbckasn, 18  C 9.00
0o 21.00
eXxegHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
YnonHomoueHHbln MOLL Ha TeppuTopun JleHnHrpagckon obnactm
19 TBY JIO «M®LI»
(o6cnyxmBaHne 3aaBuTenen He ocylwlectensieTcs) HKOpmaundecknn agpec:
188641, JleHnHrpagckas obnactb, BceBonoxckui panoH,
nep. HosocapaToBka-LeHTp, 4.8
lMoyToBLIN agpec:
191311, . CaHkT-lNeTepbypr,
yn. CmonbHoro, g. 3, nut. A
dakTnyeckui agpec:
191024, r. CaHkT-lNeTepbypr,
np. bakyHuHa, a. 5, N(MT. A NH-YT —
¢ 9.00 go 18.00,
nr. —
¢ 9.00 go 17.00,
nepepbIiB C
13.00 oo 13.48, BbIXoAHbIE AHW -
c6, Bc. 8 (800)
500-00-47



