AOMUHUCTPALIMS MYHULIMMATIBHOMO OBPA30BAHUS «MTOAMOPOMKCKNI
MYHULIMMATBHBIA PAMOH
NEHWHIPALCKOW OBMACTW»

NOCTAHOBJIEHNE

OT 26 gekabpst 2018 roga Ne 2300

06 yTBEPXOAEHUN A,D,MI/IHVICTpaTMBHOFO permamMeHTa npeagocrtaBneHnd MyHVILI,VII'IaJ'IbHOIZ ycnyru
«Bblgaya APXMUBHbIX CNPaBOK, apX1UBHbLIX BbINMACOK U Konun APXMBHbIX JOKYMEHTOB,
noarteepXagarlwmx npaBo Ha 3eMJ10 U UHblE MMYLLIECTBEHHbIE NpaBa»

B cootBetctBUM Cc PepepanbHbiM  3akoHOM oOT 27 wutona 2010 roga Ne 210-03 «O6
opraHv3auun npegocTaBneHns rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCIyr»,

nocTtaHoBneHveM AAMWHUCTPaUMM MyHUUMNanbHOro obpasoBaHus «lognopoxckui
MYHULUMNAanNbHbIA panoH JleHnHrpagckon obnactu» ot 10 aerycta 2015 roga Ne 1347 «O
pa3paboTke 1 yTBEPXXAEHUMN aAMUHUCTPATUBHbIX PErMaMEHTOB NpeaoCcTaBneHns
MYHMLMNAanNbHbIX yenyr AGQMUHUCTpauven MyHuumnansHoro obpasoBaHus «oganopoxckun
MYHMLMNanbHbIN panoH JleHnHrpaackon obnactuy, MOCTAHOBIIALO:

1. YTBepanTs AOMUHUCTPATMBHbLIN pernamMmeHT npegocTaBneHns MyHULMNansHOM yCryrm
«Bblaaya apxmBHbIX CNPaBOK, apXMBHbIX BbIMMCOK MU KOMWUIA apXUBHbIX 4OKYMEHTOB,
NOATBEPXAAIOLLMX NMPaBO Ha 3eMSII0 N NHblE UMYLLECTBEHHbIE NMPaBa» COrMacHO NPUNOXEHUIO K
HaCTOsLLEMY NOCTAHOBIIEHUIO.

2. ApxuBHomy otgeny AgMUHMUCTpaUUn MyHULMNansHoro obpasoBanns «lognopoxckui
MYHMLMNAnNbHbIN panoH JleHnHrpaackon obnactny NpegocTaBnsaTe MyHUUMNANBHYIO YCnyry
«Bblgava apxuBHbIX CNPaBOK, apXMBHbIX BbINNCOK U KOMUA apXUBHbBIX JOKYMEHTOB,
noATBEePXAatoLLMX NPaBO Ha 3eMSI0 U MHblE UMYLLIECTBEHHbIE NPaBa» B COOTBETCTBUM C
yTBEPXKAEHHBIM AOMUHNCTPATUBHBIM PErMaMeHTOM.

3. NocTtaHoBNeHne AgMMHUCTPaL MM MyHULMNANbHOro obpasoBaHms

«lMognopoXckMi MyHUUMNanbHbIA panoH JleHuHrpaackon obnactuy» ot 29 anpensa 2016 roga
Ne 590 «O6 yTBepxaeHun AOMUHUCTPATUBHOIO pernaMmeHTa npegocTaBneHns
MyHMLMNAnNbHOM ycnyrn «Bblgada apXuBHbIX CMPaBOK, aPXMBHBLIX BbIMUCOK U KOMWIA

apXMBHbIX 4OKYMEHTOB, NOATBEPKAANOLLMX NPABO HA 3EMJII0 U MHbIE NMYLLIECTBEHHbIE NpaBa»
cunTaTb yTpaTUBLLUM CUMY.

4. MocTaHoBneHne AgMUHUCTPaALMN MyHULMNANbBHOro obpasoBaHns

«lMoanopoxcknin MyHMUMNanbHbIA panoH JleHnHrpaackon obnactu» ot 25 nionsa 2016 roga Ne
1095 «O BHECEHUN U3MEHEHMWI B NOCTAHOBMNEHne AgMnHncTpauum Nognopoxckoro
MyHuMLMNanbHOro paroHa ot 29 anpensa 2016 roga Ne 590 «O6 yTBepxaeHun
AOMUHUCTPATMBHOIO pernaMmeHTa NnpegocTaBneHns MyHuumMnansHom ycnyrm «Belgada
apPXUBHbIX CMPaBOK, apXUBHbIX BbIMMCOK U KOMUIN apXMBHbIX JOKYMEHTOB, NOATBEPXKAAOLLNX
NpaBo Ha 3eMII0 U UHbIE MMYLLIECTBEHHbIE NpaBay CYMTaTb yTPaTUBLLMM CUNY.

5. MNMoctaHoBneHne AOMUHUCTPaLUN MyHULMNANsHOro obpasoBaHns

«lMognopoxcku MyHUUMNanbHbIA panoH JleHuHrpaackom obnactu» ot 06 anpensa 2018 roga
Ne 587 «O BHECEHUN U3MEHEHMI B NOCTaHOBNEHNe AgMnHucTpaumm Nognopoxckoro
MyHMLMNanbHOro paroHa ot 29 anpensa 2016 roga Ne 590 «O6 yTBepxxaeHun
AOMUHUCTPATMBHOIO perfnaMmeHTa NnpegocTaBneHns MyHuumMnansHom ycnyrm «Belgaya
apPXUBHbIX CMPaBOK, apXUBHbIX BbIMMCOK U KOMUIN apXMBHbIX JOKYMEHTOB, NOATBEPXKAAOLLNX
NpaBo Ha 3eMII0 U UHbIE MMYLLIECTBEHHbIE NpaBay CYUTaTb YTPaTUBLLMM CUNTY.



6. KOHTpOJ'Ib 3a MCMNONMHEHMEM HACTOSILLIErO NOCTAaHOBIEHUS OCTaBNSAO 3a COOOMN.

VcnonHsawoLwmnim obsi3aHHOCTH
MaBbl AQMUHUCTpaL MK B.B. IleHpsaweBa

YTBEP>XOEH

nocraHoeneHnem AgmuHuctpaumm MO

«lMoanopoxcknin MyHUUUNAanNbHbIA PpanoH»

OT 26 nekabpst 2018 roga Ne

2300 (MpunoxeHune)

AOMVHUCTPATUBHLIN pernameHT

npenocTaBneHns MyHUUMNanbHOW yCnyru

«Bblaaya apxmBHbIX CNPaBOK, apXMBHbIX BbIMMCOK U KOMWIA apXUBHbIX OKYMEHTOB,
NOATBEPXKAAOLLMX MPABO Ha 3EMSIIO U NHbIE UMYLLECTBEHHbIE NMpaBa»

1. O6Lme nonoxeHus

1.1. ADMVHUCTPAaTUBHbLIA pernamMmeHT yCcTaHaBnNuBaeT NopsaoK U cTaHgapT npeaocTaBreHns
MYHULMNANLHON YCryru.

MpepoctaBneHne MyHMLMNANbHOW YCIyr BKIKOYaeT B cebs MCNonHeHne 3anpocos
NMYLLECTBEHHOIO XapakTepa no apxvBHbIM JOKYMEHTaM.

Buapbl 3anpocoB nMyLLECTBEHHOIO Xapakrepa:

— O BblAeneHnn 3eMenbHOro y4acTtka, JoMa, KBapTuphbl, rapaxa;

— 0 npegocTaBneHum BbIMUCKN N3 MOXO3ANCTBEHHOW KHUTN.

1.2. Kateropuu 3aasuTtenen u ux npeacraButernein, MMeLmnx NpaBo BbICTyNaTb OT X UMEHMW.
1.2.1. 3aaBuTenamu Ha npegocTaBneHe MyHULMNanbHON YCNyrn BbICTYNaKT rpaxaaHe



Poccuickon degepauun, rpaxgaHe MHOCTPaHHbIX rocyaapcTs, nuua 6e3 rpaxxgaHcTea m
topuanyeckune nuua. OT UMeHU 3aaBUTENEN MMEIOT NPaBO BbICTYNaTh UX NpeacTaBUTENN Ha
OCHOBaHWM LOBEPEHHOCTH, yKa3zaHMs 3aKkoHa, MO0 akTa yNnofIHOMOYEHHOro Ha TO
rocyaapCTBEHHOro opraHa unm opraHa MeCcTHOro camoynpaBfeHus.

1.3. Nopsagok MHpopMUpoBaHNS O NPefOCTaBEHUM MyHULMNANBHOW YCNYTIW.

1.3.1. UHdopmMaumsi 0 MecTe HaxoxaeHust 1 rpaduke paboTbl ApXMBHOIO otgena.

MecTo HaxoxaeHna ApXMBHOro otgena, ero noyToBbIn agpec: 187780, JleHnHrpagckas
obnactb, r.lNognopoxbe, yn.Komcomonbckas, a. 18.

Pexwnm pabotbl: ¢ 8.30 go 17.30 yacos, 0beneHHbIn nepepbiB ¢ 13.00 go 14.00 yacos.
MpremMHble aHW: BTOpHMK, YeTBepr ¢ 9.00 go 17.00 yacos, obeaeHHbIn nepepbis ¢ 13.00 go
14.00 vacos.

TenedoH ApxmnsHoro otaena: 8(813-65) 2-06-63.

Tenedon AgmunHuctpauun: 8(813-65) 2-10-41.

Appec anekTpoHHOM NoyTbl ApxuBHOro otgena: E-mail: arhiv@podadm.ru

1.3.2. NHdopMaums 0 mecTax HaxoxgeHus, rpacdumke paboTbl, cpaBoYHbIX TenedoHax n
agpecax anekTpoHHom noutel MOL, npueeneHa B MNMpunoxeHnn Ne 4 Kk AQMUHUCTPATUBHOMY
pernameHTy no NpeaoCcTaBneHno MyHULMNanbHOM ycnyrn «Bolgada apxXmBHbIX CNpaBok,
apXMBHbIX BbIMUCOK U KOMWIA apXUBHbBIX JOKYMEHTOB, NOATBEPXKOAOLWMX MPaBo Ha 3EMIIO U
WHblE NMYLLLECTBEHHbIE NpaBa.

AkTyanbHas nHdopmaums 0 cnpaBoYHbIX TenedoHax n pexmnmax pabotel punmanos MoL|
coaepxuTcs Ha cante [ocygapCcTBEHHOro BHOOKETHOrO yupexaeHus JleHnHrpagckon obnactum
«MHOropyHKLUMOHaNbHbIN LLEeHTP NPeAoCTaBNeHns rocyaapCTBEHHbIX M MYHULMNANbHBIX YCYyry
(oanee — 'bY J10 «M®L»): hitp://mfc47.ru;

1.3.3.Agpec lNopTtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr JleHnHrpaackomn obnactu
(oanee —Mry N10): www.gu.lenobl.ru

1.3.4. Agpec EguHoro noptarna rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (gqanee — EMMY):
www.gosuslugi.ru.

1.3.5. Agpec ocuumansHoro canta AgMuHuctpauum: http://www.podadm.ru

Mry no, EMry n odovumanbHbin cant AGQMUHUCTPaLUN COAEPXUT MHpopMaLMIO O
npeaocTaBnNeHnn MyHULMNanbHom ycnyru, a Takke 06 OMCY, npegoctaBnsoLwmnx
MYHULMNANbHYO YCIyry.

[I. CtaHgapT npegocTaBneHms MyHUUMNansHOM ycnyrm

2.1. MNonHoe HanMeHoBaHMe MyHULMNanbHOM ycnyrn: «Bbliagada apXmBHbIX CNPaBOK, apXMBHbIX
BbINUCOK W KON apXMBHbIX AOKYMEHTOB, MOATBEPXAALMX NPABO Ha 3EMI0 N UHbIE
NMYLLECTBEHHbIE MpaBa.

CokpalleHHoe HaMeHoBaHWe ycnyr: «Bblgaya apxvMBHbBIX CNPaBOK, apXMBHbBIX BbINUCOK U
KOMUIN apXMBHbIX JOKYMEHTOB, CBA3@HHbIX C UMYLLLECTBEHHLIMU NpaBamMmny.

2.2. MyHuyunanbHyo ycnyry npegoctaenget ApxmBHbIM oTaen AgMUHUCTpauum
MyHULMNansHoro obpasoBaHus «MognopoXXckMn MyHMUMNanbHbIN panoH JIeHnHrpaackon
obnactu» (ganee — ApxuBHbIN oTAEN).

3anpoc o npegocTaBneHnM MyHULMNanbHOW yCnyru npuHMMaeTcs:

1) Npy NUYHOW sBKeE:

U B ApXmBHbI OTAEN;

1 B hunmnanax, otgenax, yaaneHHbix paboumx mectax NBY J1IO «MdL» (ganee — M®L);

2) 6e3 NUYHON ABKMW:

[ NOYTOBbLIM OTNpaBneHnem B ApXMBHbIN OTAEN;

] B 9NeKTPOHHON hopMe Yepes NnyHbIN KabuHeT 3assutens Ha MY JIO/ENTY;

[] N0 aNeKkTPOHHOM nouTe ApxuBHoro otaena (arhiv@podadm.ru).

2.3. Pesynsratom npepoctaBneHms MyHUUMNansHOM YCnyrn SBnseTcs:

— apxuBHas cnpaska;
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— apxviBHas BbINUCKa;

— apxuvBHas Konus,

— HanpasneHue 3anpoca no NPUHaANeXHoOCTU ¢ yBegoMeHneM 3asBuUTens;

— CcnpaBKa O AOKyMeHTaslbHO NoATBEMKAEHHOM dhakTe yTpaThl apXMBHbIX AOKYMEHTOB,
coaepxawux 3anpawmnmBaemMble CBegeHUS;

— yBedOMIIeHWe B agpec 3aaBuTeNs ¢ 0ObsCHEHMEM NPUYMH OTKa3a B NpeaocTaBneHnm
MyHULMNanbHOW ycnyrn, nnbo o6 OTCyTCTBUM 3anpaluMBaeMblX CBEAEHUN.

PesynbraT MyHMUMNanbHOM yCryrn npegoctaBnsercs (B COOTBETCTBUM CO CNOCOBOM,
yKasaHHbIM 3asiBUTENeM Npu nogaye sanpoca 1 JOKYMEHTOB):

1) npu nNM4HOM ABKE:

U B ApXmBHbIN OTAEN;

0B MoL;

2) 6e3 NMYHOM ABKMK:

1 NOYTOBbLIM OTMNpPaBneHnemM;

] N0 3nNeKTPOHHON noyTe (MO XenaHuo 3asBUTENA NMCbMO B agpec 3asiBUTENs ¢ 06bACHEHNEM
NPUYKNH OTKa3a, NMbo 06 OTCYTCTBMM 3anpallMBaeMbIX CBEAEHWUI Ha 3anpoc, NOCTYNMBLLMIA NO
3MNEKTPOHHOW MoYTe, HAaNpPaBISAETCA MO 3NEKTPOHHOW MouyTe).

2.4. Cpok npegocTaenennsa myHumnanbHom yenyrmn coctaensiet 30 kaneHgapHbIX AHEN ¢ AaTbl
perncrpaumm 3anpoca B ApXMBHOM oTaene. B ncknountenbHbIX cnyvasx HadanbHUK ApXMBHOIO
oTaena, nMbo MHOe YNONTHOMOYEHHOE Ha 3TO NMLUO NPOAEeBaEeT CPOK paCCMOTPEHMS 3anpoca
He 6onee 4Yem Ha 30 kaneHaapHbIX AHEN C 06A3aTeNbHbIM yBeAOMIeHEM 00 3TOM 3aABUTENS.
2.5. NpaBoBbIMY OCHOBaHUSIMW O1151 NPeOCTaBNeHNa MyHUUUNANbLHOW YCyrn ABMASOTCS:

- KoHctutyumusa Poccuiickon ®enepaumu;

- ®enepanbHblvi 3aKoH OT 22 okTabpst 2004 roga Ne 125-03 «O6 apxvBHOM fene B
Poccunckon depepaummy;

- ®enepanbHblv 3akoH OT 27 mtons 2006 roga Ne 149-d3 «O6 nHdopmauun, MHHOPMaLMOHHBLIX
TEXHOMNOMMSX U O 3almTe Hpopmaummny;

- denepanbHbIn 3aKoH oT 27 rtons 2006 Ne 152-93 «O nepcoHanbHbIX aHHbIXY;

- depepanbHbIn 3akoH oT 02 mada 2006 Ne 59-03 «O nopsiake paccMOTpeHUst obpaLleHun
rpaxgaH Poccuiickon degepaunny;

- ®egepanbHbii 3akoH oT 27 utona 2010 roga Ne 210-903 «O6 opraHusaumm npegocTtaBneHns
rocyAapCTBEHHbIX 1 MyHULMNASbHbIX YCIyr»;

- ®egepanbHbii 3akoH oT 6 anpens 2011 roga N 63-03 «O6 anekTpoHHOW NoanuUcny;

- PacnopsixeHue lMNMpaButensctea Poccurickon ®eaepauun ot 17 gekabpsa 2009 roga Ne
1993-p «O06 yTBEPKOEHUN CBOOHOIO NEPEYHS NEPBOOYEPELHLIX FOCYAAaPCTBEHHbIX U
MYHMLMNAnNbHbIX YCNYr, NpegoCcTaBnsieMblX B ANIEKTPOHHOM BUAEY;

- MNpwukas MuHUCTepcTBa CBA3M N MAcCOBbIX KOMMYHUKauun Poccuiickon ®enepaumm ot 13
anpens 2012 roga Ne 107 «O6 yTBepxxaeHum NonoxeHuns o dhegepanbHON rocygapcTBEHHON
MHOpMaLMOHHOM cucteme «EguHasa cuctema ngeHTudmnkauum n ayteHTudunkauum B
NHpacTpyKkType, obecneymnsaroLLen MHHOOPMALNOHHO-TEXHOMNOMMYECKOEe B3anMOLENCTBME
MHPOPMALIMOHHBLIX CUCTEM, NCMNOSMb3YEMbIX AN NPELOCTaBNEHNS TOCYAAaPCTBEHHbIX U
MYHULMNANbHbLIX YCNYr B 3NEKTPOHHOW dopme»;

- Mpwukas MuHUCTepCTBa KYNbTYpbl M MAccoBbIX KOMMYHUKauun Poccuinckon denepaumm ot 18
aHBapsa 2007 roga Ne 19 «O6 yteepxaeHun MNpaBun opraHn3aumm XxpaHeHns, KOMNIIeKTOBaHMS,
yyeTa 1 ncnonb3oBaHMsa JOKYMeHTOB ApxmnBHoro dooHaa Poccuinckon denepaumm n gpyrux
apXMBHbIX AOKYMEHTOB B roCy4apCTBEHHbIX U MyHULIMNANbHbIX apXnuBax, My3esix 1
oubnnoTekax, opraHusauunax Poccuninckon akageMmmm Hayky;

- NocTaHoBneHne AoOMMHUCTPALUKN MyHULMNANbLHOro obpasoBaHusa «lognopoxckuin
MyHULMNanbHbIN panoH JleHnHrpaackon obnactuy» ot 09 mapta 2017 roga Ne 303 «O6
yTBEPXOEHUN NONOXeHNs 06 apxmBHOM otaene AAMUHUCTPaALMM MyHULMNANbHOrO
o6pasoBaHnsa «1oanopOXCKNA MyHULMNANbHbIA panoH JleHnHrpagckon obnactmy.

2.6. VcuepnbiBatoLmm nepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C



3aKkoHogaTeNbHbIMU UK MHBIMU HOPMAaTMBHBIMM NPABOBLIMW akTamMu A451S NpegoCTaBneHus
MYHULMNANbHOM YCNyri, Nognexawmx NnpeacTaBneHmto 3asaBmuTenem:

2.6.1. 3anpoc o npegocTaBneHnn MyHULMNANbHON YCIyTu.

3anpoc o0 NnpegocTaBneHMn MyHMUMnanbHOW yenyrn opopMisieTcs Ha PyCCKOM 5i3bIKe OT PYKM
NN MaLIMHOMNUCHBIM cnocobom B NPon3BonbHOM chopme B cooTBeTCTBMM C [MNpunoxeHnem Ne 1
npu obpaLleHnmn dusmyeckoro nuua unu MpunoxeHnem Ne 2 npu obpalleHnn lpuanyecKoro
nuiua.

B 3anpoce ykasbiBaeTca crnegyowas nHgopmaums:

2.6.1.1. HaumeHoBaHWe opraHnsauumn, B KOTOPYO HanpaBnseTCca NMCbMEHHbIN 3anpoc.
2.6.1.2. damunus, ums, oT4eCTBO (NocneaHee - Npu Hanuyumn) 3agaBuUTensa UNu nuua, Ha
KOTOpOe 3anpalumBaeTcsa JOKYMEHT (C yka3daHWeM CMeHbl haMunmm).

2.6.1.3. Agpec 3asiButens (NoYToBbIN agpec, Mo KOTOPOMY AOSMKHbI OblTb HaNpaBneHbl OTBET
unu ysegoMneHne o nepeagpecaumm sanpoca).

2.6.1.4. Homep KOHTaKTHOro TernedoHa 3asBUTENs UM ero 4OBEPEHHOro Nuua.

2.6.1.5. [nsa kakon uenn TpebyeTcsi AOKYMEHT.

2.6.1.6. [laTta coctaBneHus 3anpoca. [loannck 3a UCKNYEeHnEeM, Korga 3anpoc HanpaensieTcs
yepes [MopTan rocyaapCTBEHHbIX 1 MyHULMNAMbHbIX YCIYr U NO 3NIEKTPOHHON MoyTe.

2.6.1.7. Anga nonyyYeHnst NONHOM apXMBHOW MHOpMaLMM B 3anpoce Heobxoanmo
AOMOMHUTENBHO yKa3aTb:

1) Ins nonyyYeHns konum pacnopsanTernbHOro akta opraHa o BblaeneHnn 3eMenbHOro y4acTka,
KBapTMpbl B 3anpoce yKasblBaeTcs:

- Aata 1 (Npu Hann4Mn) perncTpaunoHHbIN HOMEpP pacnopaaUTENbHOrO akTa;

- KAKUM OpraHoM, opraHu3aunen nsaaH JOKYMEHT;

- Ha3BaHWe HaCenéHHOro NyHKTa, Ha3BaHWe ynuubl, HOMep AoMa, rae HaxoauTcs (Haxoamncs)
3eMenbHbIN y4acToK, AOM (KBapTuUpa) HA MOMEHT NPUHATUS peLLeHus:;

- hamnnus, ums, OTY4ECTBO NKLa, KOTOPOMY BbIAENSNCA 3€MESbHbIN y4acToK, 4OM (KBapTupa),
aata poxgeHus.

2) [ns nony4yeHns apXMBHOW BbIMUCKN N3 MOXO3ANCTBEHHON KHUMM B 3anpoce yKasbiBakoTCS:

- Ha3BaHMe HacenéHHoro NyHKTa, Ha3BaHue ynuubl, HOMep Aoma, rae HaxoamTes (Haxoamncs)
3eMenbHbIN y4acTok, AOM (KBapTupa);

- (hamunus, nMs OTYECTBO NMua, KOTOPOMY BbIAENSANCA 3E€MESbHbIN y4acToK, 4OM (KBapTupa),
Aarta poxaeHus;

- nepvog, 3a KoTopbln TpebyeTca BbINMCKa.

2.6.2. [IOKyMEHT, yOOCTOBEPSAOLLNA NMIUYHOCTb 3asBUTENS.

[loKymMeHTaMu, yOOCTOBEPSAIOLLNMN NINYHOCTb 3asBUTENS, SABNAOTCA: JOKYMEHTHI,
YOOCTOBEpPAIOLLME NMMYHOCTL rpaxaaHnHa Poccuiickon ®enepaumm, B TOM Yncne
BOEHHOCIY)XaLLEero, a Takke AOKYMEHTbI, yA0CTOBEpPAoLME JIMYHOCTb NHOCTPaHHOMO
rpaxkgaHvHa, nuua 6e3 rpaxxgaHcTBa, BKNoYasa BUA Ha XUTENbCTBO, yOOCTOBEPEHNe bexeHua un
paspeLleHe Ha BpEMEHHOE NPOXUBaHME.

2.6.3. [lokymeHTbIl, NOATBEPXAatoLLmMe NpaBo BnaaeHns/pacnopsKeHnss HegBMXUMbIM
NMYLLECTBOM (3€MENbHbIM Y4aCTKOM, JOMOM, KBApTUPON, rapaxxoMm). [loctatouHO npeacTaBuTb
OpUr1Han U KonNut Ntoboro N3 NMEKLLMXCA AOKYMEHTOB, BblAaHHOIO 4O BO3HUKHOBEHUS
EnmHoro rocygapcteseHHOro peectpa npae (4o 1999 roga):

- CBMAETENLCTBO O NpaBe NOCTOAHHOro (6eCCpOYHOro) NoNbL30BaHUS 3EMIIEN;

- aKT O BblAeneHnn 3eMernbHOro y4acTka;

- CBUAOETENBCTBO O rOCYAapCTBEHHOM perncTpaumm npasa Ha JOMOBNageHue.

2.6.4. JokymeHTbI, NOATBEPXAAKOLLME NONTHOMOYNSA (POACTBO) 3assBUTENS B Clly4ae CMepTy
nvua, KOTOPOMY BbIAENANOCh HEABMKMMOE MMYLLECTBO (3EMEerbHbIN Y4acToK, OM, KBapTupa,
rapax).

Heobxoanmo npeacTtaBuTb OpPUrMHanbl CriegytoLwmnx JOKYMEHTOB:

- CBMAETENBLCTBO O CMEPTU ML, KOTOPOMY BbISENANOCH HEABMKMMOE UMYLLIECTBO;

- CBMAETENLCTBO O NpaBe Ha HaCnencTBo;

- 0O BCTYNMEeHNd B NpaBa HacrnegoBaHUsA — 3anpoc HoTapuyca.



2.6.5. [Ina nctpeboBaHna apxmBHOM MHpOPMaLIMM O TPETbUX NULAX, CoOAepKaLLen CBeaeHNst O
NNYHOMW 1 CEMENHOW TalHe rpaykaaHuHa, ero YaCTHOM XN3HK, a Takke CBeAeHus1, cosgatowme
yrpo3sy ansi ero 6e3onacHoCcTu, 0 UCTEYEHUS Cpoka 75 NeT co OHA Co3aaHus yKa3aHHbIX
AOKYMEHTOB, AOMOITHUTENbHO NPeacTaBnsoTCA AOKYMEHTbI, NOATBEpXAatoLLme NorHOMOYNS
3aaBuTeNs, o0POpMIIEHHbIE B COOTBETCTBUN C 3akoHoAaTenscTtBoM Poccumnckon denepavmm
(MMcbmeHHoe paspelueHne (4OBEPEHHOCTL) rpaxaaHnHa, a Nocne ero CMepTy — HacnNegHUKoB,
N OOKYMEHT, YOOCTOBEPSAIOLLNIA NMNYHOCTb 3asBUTENS).

2.6.6. B cnyyae obpalleHus ¢ 3asiBneHnemM npeacrtaBuTens 3assuTens npeabsBnaeTcs
AOKYMEHT, yOOCTOBEPSIOLLMI NPaBo (MOSIHOMOYMS) NpeacTaBuTens nU3nYeckoro unm
IOPUANYECKOrO NnLa U AOKYMEHT, yAOCTOBEPSOLWNA NMUYHOCTL NpeacTaBuTens 3asasButens.
2.7. NcyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTenbHbIMU U NHBIMWU HOPMAaTUBHbBIMW NPAaBOBLIMU akTaMu AN NpegoCcTaBrneHuns
MYHULMNANbLHOW YCNyrn, HaXo4AaLWMXCA B PacrnopsiXeHn rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfneHns U NoABEAOMCTBEHHbIX UM OpraHM3auun (3a UCKNIYEeHNeM
opraHv3aumnn, oKasblBaloLKX ycryru, Heobxoanmble 1 oba3aTenbHble ANs NPeaoCcTaBneHns
MYHULMNANbHOW YCNyrn) 1 noanexawmnx npeacTaBieHnio B paMmKkax MeXXBeAOMCTBEHHOMO
MHGOPMALIMOHHOIO B3aUMOAENCTBUA.

2.7.1. Onsa nony4yeHusa gaHHoW ycnyru He TpebyeTcs npefocTaBneHne JOKYMEHTOB,
HaxoasLWUXCa B pacrnopsXeHUn rocygapCcTBEHHbIX OPraHoB, OPraHoB MECTHOTO
camoyrnpasneHnsi 1 NoABEeAOMCTBEHHbLIX UM OpraHM3auuin 1 nogrexalinx npegocTaBneHuio B
paMKax MexBefOMCTBEHHOIo MH(POPMaLIMOHHOTO B3aMOAENCTBUS.

2.8. OcHOBaHMA Ona NpUOCTaHOBMNEHMS NPefoCTaBNeHUs MyHULMNAanbHOM YCNyrn He
npeayCMOTPEHbI, KPOME OCHOBaHUIN NPUOCTaHOBMNEHMS NPegOoCTaBNeHms MyHMLMNanbHOM
ycnyru, NpegyCMOTPEHHbIX AENCTBYOLWUM 3aKOHOOATENbCTBOM.

2.9. OcHoBaHWi Oons oTKasa B NpueMe AOKYMEHTOB He NpedycMoTpeHo. [pu npegocTtaBneHum
MyHULMNAnNbHON ycnyrn ApXuBHbIA OTAeN 06a3aH NPUHATL ANS PAaCCMOTPEHNUSI OKYMEHTbI
3aaBuTENS, OTKa3 B NpMemMe AOKYMEHTOB He JOMNyCKaeTCs.

2.10. NcyepnbiBatowmim nepeveHb OCHOBaHUIM st OTKasa B NpefoCTaBneHum MyHULMNansHom
ycnyru.

2.10.1. OTcyTCcTBME B 3anpoce hamunumn, UMeHn, OT4eCTBa (nocrnegHee Npu Hanu4ymm)
3aaBuTENS (€CNK 3aaBUTENEM SBNAEeTCA (hmsmyeckoe nmuo), HaMMEHOBaHUS OpraHM3auum
(ecnu 3asBuTEnem SBNSETCH LOPUANYECKOE NNLO).

2.10.2. OTcyTCTBME B 3anpoce No4TOBOro agpeca 3asaBuUTens.

2.10.3. He nogaatowmimncs npodTEHNIO TEKCT, B TOM YNCHE TEKCT Ha MHOCTPAHHOM A3bIKE.
2.10.4. OTcyTCcTBME Y 3aABUTENSA MONTHOMOYMI HA MOSTyYeHNe CBeAEeHU O JIMYHOW U CEMENHON
TanHe TPETbUX NUL, UX YAaCTHOW XN3HU, a TaKkKe CBeAEeHW, Co30atoLLnX yrpody Ans ux
6e3onacHOCTH, ecrnin Co AHA CO34aHNs apXUBHbIX OKYMEHTOB, COAepXaLlnx Takme cBedeHus,
He npowno 75 net.

B cnyyae ecnu 3anpoc He MOXeT BbITb MCMOSHEH, 3asBUTESNIO HaNpaBnaeTCca yBegoMIeHue C
pasbACHEHMEM NPUYMH OTKa3a.

2.11. MynnuunanbeHagqa ycnyra npegocrasnserca 6ecnnaTtHo.

2.12. MakcmmarnbHbIN CPOK OXXnAaHus B o4epenm npu nogadve sanpoca Ha npegocraBneHme
MYHULMNANbLHOW YCNYrn 1 Npu Nony4yeHun pesyrnsrata NnpeaocTaBneHns MyHuumMnanbHOm
ycnyru coctaensieT He 6onee 15 MUHYT.

2.13. Cpok perucrpaumm 3anpoca 3asasuTens 0 NpeaocTaBneHnn MyHULUNansHon ycryru
COCTaBnseT:

1 npu NU4YHOM oBpaLLeHn — B AeHb NOCTYNNEHNs 3anpoca B ApXUBHbIN OTAEN;

] Nnpu HanpasneHun 3anpoca NoYTOBOM CBA3bIO — B AIEHb MOCTYMMEHUs 3anpoca B APXMBHbIN
oTaen,;

[l npy HanpaeneHuu 3anpoca n3 MOL| B ApxmBHbIN oTAEN — B AeHb NOCTYMMNEHNSA 3NEeKTPOHHbIX
Konui OoKyMeHToB 3asaBuTens nsd MoLL B ApxusHbI oTaen;

"l npu HanpaeneHuu 3anpoca B hopMe 3NEeKTPOHHOro okyMeHTa nocpeactsom EMIY wnu My
J1O npu Hanu4MM TEXHNYECKON BO3MOXHOCTU — B IEHb NOCTYNneHus 3anpoca Ha ENMrY nnm



Mry no, wnu Ha cnegyowmnn paboynn aeHs (B cnyyae HanpaeneHus JOKYMEHTOB B Hepaboyee
BPEMs, B BbIXOAHbIE, NPa3gHUYHbIE OHN).

2.14. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NPegoCTaBnsaeTcs MyHUuunanbHas ycnyra, K
3any oXuaaHus, Mectam Ans 3anofiHeHUsi 3anpocoB O NPEeAOCTaBNeHNY MyHULMNanbHOM
ycnyru, UHOOPMaLMOHHBIM CTEHAAM € obpasLammn Nx 3anofHeHNs 1 nepedHemM JOKYMEHTOB,
HeobxooMMbIX ANs NPeAOCTaBNeHNs MyHULMNANbHOW YCIyru.

2.14.1. MNpepgocTaBneHme MyHULUMNanbHON YCNyrm OCyLeCcTBNSAETCS B pabounx kabuHeTax
cneumanucTtoB ApXMBHOIO OTAeNa, B cneumanbHO BblAeNeHHbIX ANs 3TUX Lenen noMeLLeHnax
MoL.

2.14.2. Hannyue Ha Tepputopuun, npuneraroLen K 3gaHuto, He meHee 10 npoueHToB MecT (HO
He MeHee 0QHOro MecTta) AN NapKoBKU CreumnanbHbIX aBTOTPaHCNOPTHLIX CPpeacTB NHBaNUOos,
KOTOpble He OOMKHbI 3aHMMaTb UHble TPaHCMNOPTHbIE cpeacTea. HBanuabl Nonb3yoTcs
MecTaMu A11s NapKOBKM cneumarnbHbIX TpaHCNOoPTHBLIX cpeacTs 6ecnnatHo. Ha Tepputopun,
npuneraroLLEen K 3gaHmam, B KOTopbIx pasmelleHbl MOL, pacnonaraercs 6ecnnarHasi napkoBka
ANns aBTOMOBUNBHOrO TpaHcnopTa noceTuTenemn, B TOM Yncne npegycMmaTpmsatoLlas Mecta ans
cneumanbHbiX aBTOTPAHCMOPTHbBIX CPEACTB MHBaNVAOB.

2.14.3. 3paHue (nomelleHne) obopyayetcsa nHdopMaLnoHHON Tabnnykon (BbIBECKON),
coaepxallen nonHoe HamMmeHoBaHe ApXMBHOIO oTAena, a Takke MHopMaLnio 0 pexmme ero
paboTbl.

2.14.4. B 3gaHun opraHunsyetcst 6ecnnaTtHbln TyaneT Ang nocetTutenen.

2.14.5. NMpun HeobxogmmocTh paboTHnkoM MOLL, ApxMBHOro oTaena MHBanuay okasbiBaeTcst
NOMOLLb B NpeoaoneHmn 6apbepoB, MeLlatoLWwmxX Noy4YeH o UM YCINyr HapaBHe C ApYrumm
nmuamu.

2.14.6. Bxoa B 3g0aHve 1 MecTa oxugaHmsi 000pyaytoTCsa KHOMKaMu, a Takke cogepxar
NHPOPMAaLMIO O KOHTaKTHbIX HOMepax TernedoHOB Bbi30Ba paboTHMKA A5151 CONPOBOXAEHUSA
WHBanunaa.

2.14.7. MNomelLleHnst npyuema 1 Bbigadn JOKYMEHTOB 060pyayloTCa MecTamm AN OXuaaHus,
MHOPMMPOBAHNA N NpUemMa 3aaBuTenen.

2.14.8. MecTta oXxugaHusa n mecta ansa uHpopmmposaHnsa 0b6opyayoTcs CTyNbAMU
(KpecenbHbIMK CEKLUNAMN, CKaMbsIMUK) 1 CTONamu (CTonkamm) Ans opopmMmreHnst LOKYMEHTOB C
pasMeLleHneM Ha HMX BriaHKoB LOKYMEHTOB, HEOOXOAMMbBIX AN NONyYEeHUs MyHULMNAnbHOM
yCnyru, KaHUeNApCKUMn NpUHaaNIEeXHOCTAMN, a Takke NMHPOPMaLNOHHBIMU CTEHOAMM,
coAepXaluMmn akTyarnbHYH U UCHepnbIBaOLLYO MHPOpMaLUmMio, Heo6Xxo4MMY0 AN NOnyYeHns
MYHULMNANbLHOW ycnyrn, n HopMaLumio 0 Yacax npuema.

2.14.9. MecTta gnsa npoBeaeHnst MMYHOIO nNpuema 3assutenen obopyayrTcs ctonamu,
CTYNbAMU, 06EeCNeUNBAOTCA KaHUENAPCKUMU NMPUHAANEXHOCTAMN OS5 HANMCaHUS NMMCbMEHHbIX
obpalleHui.

2.15. MNokasaTtenu AOCTYMHOCTU N KayecTBa MyHULUNAbHOW yCnyry, B TOM Y1Cre rnokasatenu
obLwue, NpMMeHsiemMble B OTHOLLEHWM BCEX 3asdBUTENEN, cneynanbHble, MpUMeHsSieMble B
OTHOLLEHUN NHBaNnOoB.

2.15.1. MNokasatenu AOCTYNHOCTM MyHUUUNaneHon ycnyru (obwime, npumeHsieMblie B
OTHOLLEHUN BCeX 3asBUTeENen):

2.15.1.1. TpaHcnopTHasa AOCTYNHOCTb K MECTY NpeaoCTaBneHns MyHUUUNAnbHOW YCIyru.
2.15.1.2. Hannuue ykasatenein, obecnevmBaroLmnx 6ecnpensaTCTBEHHbIA AOCTYMN K NOMELLEHUAM,
B KOTOPbIX NPeAoCcTaBnAeTcs ycnyra.

2.15.1.3. BO3MOXHOCTb NOMny4YeHns NorHOW U AO0CTOBEPHOM MHGOpMaLUUn 0 MyHULUNAbHOM
ycnyre B ApxvBHoMm otgene, M®L, no TenedoHy, Ha ouumnansHoOM cante AOMUHUCTPaLUN,
nocpeacteom EMNIY nuéo Mry no.

2.15.1.4. NpepocTaBneHve MyHULMNansHON yenyrn nobbiM OCTYNHBIM CNOcobom,
NpegyCMOTPEHHbIM AENCTBYOLWUM 3aKOHOA4aTENbCTBOM.

2.15.1.5. ObecneyeHune gnga 3asBuUTeNs BO3MOXHOCTU NONyyYeHUs nHpopmauum o xoge u
pesynbsTate npefocTaBneHns MyHuUmMnansHom ycnyri ¢ ucnonssosaHuem EIMY v (unu) Mry
J10.



2.15.2. MNokasaTtenun JOCTYNHOCTU MyHULMNANbHOW yCnyru (cneuuanbHble, NpUMEHseMbIE B
OTHOLLEHUN NHBANUAOB):

2.15.2.1. NpepnocTaBneHne NoMoLLM B NpeodoneHnn 6apbepoB ansa 6ecnpensaTcTBEHHOrO
AO0CTyna MHBaNUOoB K NOMELLEHUAM, B KOTOPbIX NPEAOCTaBNAETCA MyHMUMNanbHas ycnyra.
2.15.3. Nokasartenu ka4ecTsa MyHULMNANLHON YCMYyrn:

2.15.3.1. CobniogeHne cpoka NpeaocTaBrneHnsi MyHULMNanbHON YCNyru.

[ons cny4yaes npefocTaBneHnss MyHUUMNanbHOW YCNyrn B YCTAHOBMEHHbIE CPOKMU.
lNokasaTenb onpegensieTca no opmyne:

D 3AIl cp. = 3All cp. /3AIlM obww. x 100 npoueHTOB, rae

3AI1 obu. — obLee KONMYECTBO 3arnpoCoB, UCMOMHEHHbIX B TEYEHUE roaa;

3Al1 cp. — KOnMYEeCTBO 3anpOCOB, UCMOSMTHEHHbIX B TEYEHUE rofa B yCTAHOBMNEHHbIE CPOKW;

D 3All cp. — gong 3anpocoB opnandecknx n usnyecknx nuu, CNoMHEHHbIX B
YCTaHOBMEHHbIE CPOKMN.

LleneBoe 3Ha4eHune nokasatens — 100%.

2.15.3.2. CobniogeHne BpeMeHN OXMaaHnsa B oMepean Npy nogade sanpoca u nosyydeHnm
pesynbrara.

2.15.3.3. OcywecTtBrneHne He bonee ogHoro obpaleHns 3aaBmTens K 4OMMKHOCTHLIM NMLam
ApxmBHOro otaena unu pabotHmkam ML npy nogaye AOKYMEHTOB Ha nosnyyeHune
MYHMLMNANbHOM ycnyrn n He 6onee ogHoro obpalleHns npu nony4yeHnn pesynsrarta B
ApxusHom otaene unu 8 MOLL.

2.15.3.4. OtcytcTBME *anob Ha genctens unu 6e3gencTene AOMKHOCTHBIX N, APXMBHOIO
oTAena, NoAaHHbIX B yCTAHOBIEHHOM MopsiaKe.

[onsi 060CHOBaHHbIX anob K obLieMy KONMYeCcTBY 3asBNEHUIN O NOMYyYEeHUM MyHULMNANbHON
ycnyru.

lNokasaTenb onpegensietTca no opmyne:

DXX 06. = XK 06. /Al 06Li. x 100 npoueHToB, rae

3AI1 obu. — obLee KONMYECTBO 3arNpPoCOoB, UCMOMHEHHbIX B TEYEHUE roaa;

XK 06. — KonnyecTBO 060CHOBAHHbIX anob Ha NpegocTaBneHne MyHUUMNanbHOW yCnyru,
NOCTYNMBLUNX B TEYEHME roaa;

DX 06. — ponsa o6ocHoBaHHbIX Xarnoo.

LleneBoe 3HaveHune nokasarensd — 0%.

2.16. Nocne nony4yeHns pesyrnesraTa ycnyru, npegoctasneHne KOTopon OCyLEeCTBNANOCH B
anekTpoHHom Buae vepes EMNIY wunm MNry 10O, nnéo nocpegctsom MOPLL, 3aseutento
obecneynBaeTca BO3MOXHOCTb OLEHKM KayecTBa OKa3aHus YCryru.

2.17. NMndhopmaums 06 ycnyrax, aBnAsoLLmMxca HeobxoanmbiMu 1 06s3aTenbHbIMY ANS
npefocTaBrneHns MyHULUMNanbHOM YCIyru.

MonyyeHne ycnyr, KOTopble ABMSAITCA HEOOX0ANMbBIMU N 0Bs3aTeNbHbIMU 4115 NPEAO0CTaBNEHNS
MyHMLMNanNbHOW ycnyrun, He TpebyeTcs.

2.18. NHble TpeboBaHus1, B TOM YUCIE YYUTbIBAKOLLME OCOOEHHOCTU NPEAOCTaBIEHMS
MyHuumnansHoun ycnyrn B MOLL n ocobeHHOCTM npegocTaBneHns MyHUUMNanbHOW YCnyru B
3NEKTPOHHON dhopme.

2.18.1. NpepgocTtasneHme MyHuumnaneHon ycnyrm nocpeactsom MOLL ocywiectensercs B
nogpasgeneHusax NBY JIO «M®L» npy Hanuynm BCTYNUBLLETO B CUIY COMMalleHns o
B3aumogenctaum mexay ey JIO «MdL» n AoMuHucTpaumen MyHuLmnanbHOro obpasoBaHus
«lMognopoxckM MyHUUMNanbHbIA panoH JleHnHrpaackom obnactuy.

lMpenocTtaBneHne MmyHMUmMnNanbHOW ycnyrn B MHbIX ML ocylecTBnaeTca npy Hanmymm
BCTYNUBLLErO B CUITy cornatleHus o Bdaumogencteum mexay MY JIO «MdL» n nieim ML
2.18.2. lNpepocTaBrneHne MyHULMNansHoON yCryrn B SreKTPOHHOM BUAe OCYLLECTBMSETCH Mpu
TexHu4Yeckon peanuaaumm ycnyrn nocpegctsom MY JIO w/vnum EMIY.

lll. CocTaB, nocnenoBaTenbHOCTb M CPOKN BbINOMHEHNUS
afMVHUCTPaTUBHbIX Npouenyp, TpeboBaHNs K NopsaKy UX BbIMOMHEHNUS,
B TOM 4ncrie 0COGEHHOCTM BbINONTHEHUST aAMUHUCTPATUBHbIX NpoLenyp



B SHeKTpOHHOVI cbopme, a Takke 0COBEHHOCTU BbIMOITHEHMS aaAMUHUCTPAaTUBHBLIX nNpouenyp B
MHOFO(*)yHKLI,I/IOHaJ'IbeIX LeHTpax

3.1. MNpepocTaBneHne MyHMUMNanbHOM YCryrn BKNOYaEeT B ceba cneayowime
afMVHUCTPaTUBHbIE NpoLEeaypbl:

— npwuvem, permctpaumns 3anpocos 1 nepegadya ux Ha UCNorHeHue (CPOK BbINOMHEHUS
agMVHUCTPaTUBHON Npouenypbl — He 6onee 3 pabounx AHEN C MOMEHTa NOCTYMNNeHns
3anpoca);

— aHanus TeMaTuKM NOCTYNUBLLMX 3aNpPOCOB (CPOK BbIMNOMTHEHNSA aAMUHUCTPaTUBHON
npouenypsbl - He 6onee 3 paboymx gHEN C MOMEHTa Nepeaayn Ha UCMOSTHEHME);

— HanpasneHue 3anpocoB Mo NPUHAAMNEXHOCTM (CPOK BbIMNONHEHWUST agMUHUCTPATUBHOWN
npouenypbl — He 6onee 5 pabounx gHEN Co AHS perncTpauumn 3anpoca);

—  MNOWCK apXMBHbIX AOKYMEHTOB, HEOOXOANMbIX OS5 UCNOMHEHUS 3anpoCOoB, 1 NOATOTOBKA
OTBETOB 3asABUTENAM (CPOK BbIMNOMHEHWST aAMUHUCTPATUBHOW Npoueaypbl - He bonee 12
pabounx gHen (B criydyae NnpoasieHnsi Cpoka UCNorHeHnsa — He 6onee 35 pabo4unx gHen) ¢
MOMEHTa 3aBepLUEeHNs NPOBEeAEeHUSA aHanmM3a TeMaTukn NOCTYNMBLLMX 3anpoCcoB;

— HanpaBneHue 1 Bblaaya pesynbrata NpegocTaBneHms MyHULMNanbHON ycnyr (Cpok
BbIMOJSTHEHMS aAMUHUCTPATUBHOW Npoueaypsbl - He bornee 3 pabounx AHen ¢ MOMeEHTa
3aBepLUeHWsi NOArOTOBKWN OTBETA 3asiBUTENSAM).

lMocnepoBaTenbHOCTb aAMUHUCTPATMBHBIX AENCTBMI (Mpoueayp) No NpegocTaBneHuto
MYHULMNANbHOM yCcnyrn oTpaxkeHa B 6nok-cxeme (MpunoxeHne Ne 3 k AQMUHUCTPaTUBHOMY
pernameHTy no NpeaocTaBneHnio MyHULMNanbHOW yenyrn «Belgaya apxXmBHbIX CNpaBok,
APXMBHbIX BbIMMCOK M KOMUI apXUBHbIX LOKYMEHTOB, NOATBEPXKAAOLLMX NPaBO Ha 3EMITHO U
WHble UMYLLLECTBEHHbIE NpaBay).

3.2. Mpuem, pernctpauus 3anpoca v nepegada ero Ha UCMNofHeHue.

3.2.1. OcHoBaHVeM s Ha4Yana UCNONHEeHUs agMUHUCTPATMBHOM NpoLeaypbl ABNAeTCS
NocTynreHne 3anpoca B ApXMBHbIN OTAEN.

3.2.2. CogepxaHvne agMVHUCTPaTUBHOIO AENCTBUSA, MPOOOMKUTENBHOCTD U (M)
MaKCUMaribHbIA CPOK €ro BbiNOSIHEHWS:

3.2.2.1. Tpun nuyHOM obpaleHun 3aaBuUTens B ApXMBHbIN OTAeN paboTHMK, OTBETCTBEHHbIV 3a
npvem 3assutenen B ApXMBHOM OTAENe, pa3bsACHAET NOPSA0K NPeaoCTaBneHns yenyrm
npegnaraet 3anofHUTb 3anpoc B COOTBETCTBUM C YCTAHOBNEHHOW aAMUHUCTPaTUBHbIM
pernameHTom chopmoin. MHpopMmpyeT 3asiBUTENs O CpoKax Bblgavm pesyrbrata
npefocTaBrneHms MyHMumnanbHom yecnyru. [lanee BHocuT 3anpoc B 6a3y faHHbIX MO y4eTy
3anpocoB B ApXMBHOM OTAenNe 1 nepeaaeT ero HavanbHUKY ApXMBHOIO OTAEeNa B CPOK He
nosgHee pabo4yero gHA cnegyroLlero 3a AHEM NonyyYeHus 3anpoca.

3.2.2.2. Tlpu nocTynneHnn 3anpoca Ha agpec 3NeKTPOHHOW NoYTbl APXMBHOIO oTaena,
paboTHUK, OTBETCTBEHHbIV 3a NpueM 3asButenen B ApXMBHOM oTaene, pacnevaTbiBaeT 3anpoc
Ha BymakHbI HOCUTENb, PErMCTPUPYET ero B 6a3e AaHHbIX MO y4eTy 3anpocoB B APXMBHOM
otgene. 3atemM nepefaeT 3anpoc HavanbHUKY APXMBHOIO OTAena B CPOK He no3gHee paboyero
AHS1 CneayoLLero 3a AHeM NonyyeHns 3anpoca.

3.2.2.3. MNpw nocTynneHumn 3anpoca No4YToBOM CBA3bI0 B APXMBHbIV OTAEMN, paboTHUK,
OTBETCTBEHHbIV 3a NpueM 3asBuTenen B ApXMBHOM OTAene, perncTpupyeT ero B 6ase faHHbIX
Mo y4yeTy 3anpocoB B APXMBHOM OTAENe U nepefaeT HavanbHUKY ApXMBHOMO OTAENa B CPOK He
nosgHee pabo4dero gHA cnegyroLlero 3a AHEM NOnyYeHns 3anpoca.

3.2.2.4. HayanbHuK ApXMBHOro oTAera nocrne npeaBapuTensHOro paccMoTpeHus 3anpoca
nepedaeT €ro Ha UCMoriHeHne ¢ pesontoumen 06 NCNoNHeHUn 3anpoca mnm 06 oTkase B
npenocTaBneHnm MyHUUMNanbHOM YCnyrn B CPOK He No3gHee BTOpPOro paboyero gHA
cnegywLlero 3a gHeM norny4vyeHns 3anpoca.

3.2.3. JOrmKHOCTHbIMM NI aMK, OTBETCTBEHHBIMU 3@ UCMOSNTHEHNE afMUHUCTPATUBHOM
npouenypbl, ABAATCA HaYanbHUK APXMBHOIO otaena, paboTHMK, OTBETCTBEHHbIN 3a NpueM
3asBuTenen B ApXmMBHOM oTaene.

3.2.4. CpoK BbINOMHEHUS aAMUHUCTPaTUBHON nNpouenypbl — He 6onee 3 pabounx gHen.



3.2.5. Kputepuem npuHATUS pelueHns o6 oTkase B NPeaoCTaBneHnn MyHULMNANbHOW YyCIyru
ABNAETCA:

— OTCcyTCTBME B 3anpoce hamunuum, UMeHn 3agBuTens (ecnu 3asButenem aBnseTcs
dusnyeckoe nNULUO), HAMMEHOBAHNSA OpraHM3auuun (ecnun 3asBuTenem SBMSeTCs tpuamdeckoe
nuuo);

— OTCyTCTBME B 3anpoce MNO4YTOBOro agpeca 3asBuTens;

— He nogaaroLLnnCs NPOYTEHUIO TEKCT, B TOM YMCIE TEKCT HA UHOCTPaHHOM £3blKe;

— OTCYTCTBME Y 3aaBUTENS NOSTHOMOYNIA HA NOryvYeHNe CBEAEHUN O NIMYHON U CEMENHON
TarHe TPeTbUX J1L, NX YaCTHOW XU3HK, a TakKe CBEAEHWU, co3aaroLwmx yrposy ans mx
Ge3onacHOCTK, ecrniv Co AHA CO34aHNst apXUBHbLIX AOKYMEHTOB, COAEPXKaLLMX Takme CBeaeHNs,
He npowo 75 net.

3.2.6. Pe3ynbraTtoM BbINOMHEHNA agMUHUCTPATMBHON Npoueaypbl ABAsSEeTCA nepegada sanpoca
C pes3ontounen HavanbH1UKa ApXMBHOIO oTaena Ha ucnonHeHme. Cnocobom dukcaumm
pesyrnbTrarta BbINOSIHEHWS agMUHUCTPATMBHOW Npoueaypbl SBASETCA perucrpaums 3anpoca B
6a3e faHHbIX MO y4YeTy 3anpocoB B ApXMBHOM OTAene, NpocTaBrneHne Ha 3anpoce BXoAsaLWwero
HOMepa 1 AaTbl, a Takke pe3ontoums HavanbHka ApXMBHOIO oTAena Ha 3anpoce.

3.3. AHanu3 TemaTuKM NOCTYNMBLLEro 3anpoca.

3.3.1. OcHoBaHMeM st Havana BbIMOMHEHUS aAMUHUCTPATUBHOW NpPOLIeaypbl SBnseTca
NOCTyMNMeHne 3anpoca C pe3onioumnen HadanbHUKa ApXMBHOro otaena paboTHUKY,
OTBETCTBEHHOMY 3a UCMOSTHEHME 3anpoca.

3.3.2. CogepxaHne agMUHUCTPATUBHOIO AENCTBUS, MPOLOIKUTENBHOCTL U (MNK)
MaKCUMaribHbI CPOK ero BbINOSIHEHWS:

3.3.2.1. PaboTHMK oTaena, OTBETCTBEHHbIV 3a UCMOSIHEHNE 3anpoca, OCYLLECTBISIET aHanu3
TeMaTuKM NOCTYNUBLLEro 3anpoca C NOMOLLbIO CNPaBOYHO-MOUCKOBbLIX CPEACTB B CPOK He Bonee
3 pabounx gHen, crnenyroLmnx 3a AHEM Nepegaym 3anpoca emy Ha UCMOSNHEHNE.

3.3.3. JOrmKHOCTHbIMM NnLamMu ApXMBHOIO OTAeNa, OTBETCTBEHHbLIMMW 33 UCMOMHEHWE
afMVHUCTPaTUBHON NpoLeaypbl, ABNATCA HaYanbHUK APXMBHOIO otaena, paboTHWK oTaena,
OTBETCTBEHHbIN 3a UCNOMHEHWe 3anpoca.

3.3.4. CpokK BbINOMHEHNST aAMUHUCTPATUBHON Npouenypbl — He 6onee 3 pabo4ynx aHen Co aHS
NoCTynNfeHnsa 3anpoca B ApXMBHbIA OTAEN.

3.3.5. Kputepun npuHATUSA peLLEeHNS:

3.3.5.1. Kputepuem NpuHATUA peLleHnst 0 BO3MOXHOCTU UCMNOSMHEHWS 3anpoca sBMsieTcs
Hanuune Ha XxpaHeHun B ApXMBHOM OTAEeNe apXMBHbIX JOKYMEHTOB, HEOOXOAMMBbIX ANS
NCNosHeHUs 3anpoca.

3.3.5.2. Kputepmem NprHATUSA peLleHnsa 0 HanpaeneHun 3anpoca no NpUHaanexHoCcTu
ABNAETCA HanMumMe apxmBHbIX OKYMEHTOB, HEOBXOANMbIX AN UCNOMTHEHNS 3anpoca Ha
XPaHEHUU B MHbIX FOCY4APCTBEHHbIX NN B MyHULMNANbHbIX apxXmMBax, opraHax unu
opraHvsauusx.

3.3.5.3. Kputepunem NpuHATUA peLleHnss 0 HEBO3MOXHOCTM UCNOSTHEHNS 3anpoca U NoAroTOBKM
B agpec 3asBuTens nucbma 06 OTCyTCTBMM 3anpallnBaeMbiX CBEAEHWIN ABMSETCA OTCYTCTBUE B
ApXMBHOM OTAENe Ha XpaHEeHUN apXMBHbIX JOKYMEHTOB, a Takke OTCyTCTBME nHopmauumn ob
NX MECTOHaXOXOEHWMN.

3.3.5.4. Kputepmnem NpuHATUS peLleHns O NOAroTOBKE CrpPaBKN O JOKYMEHTarnbHO
noATBEPXXAEHHOM hakTe yTpaThl apXMBHbLIX JOKYMEHTOB, COAEPXKALLMX 3anpallmMBaemMble
CcBeAeHWs1, ABMNSETCH Hanmdne akToB 0 HEOOHapY)XeHUM apXUBHbIX AOKYMEHTOB, NYTW PO3biCKa
KOTOPbIX MCYepnaHbl, 0 HEUCMPAaBUMbIX NOBPEXOEHNSX apXMBHbBIX AOKYMEHTOB.

3.3.6. Pe3ynbraTtoM BbINOMHEHNA aAMUHUCTPATMBHON Npoueaypbl ABASETCA NPUHATUE
paboTHMKOM APXMBHOrO OTAENa, OTBETCTBEHHbBIM 3@ UCNOSIHEHME 3anpoca, C y4eTOM
NpoBeA4EHHOIo aHanM3a cnpaBoOYHO-NOUCKOBbLIX CPEACTB OAHOM0O U3 CNeaytLmx peLleHnii;

— 0 BO3MOXHOCTW UCNOSTHEHUS 3anpoca;

— 0 Heobxo4MMOCTUM HanpasneHnn 3anpoca No NPUHAANEXHOCTY;

— 0 HEBO3MOXHOCTW UCMOSTHEHWNS 3anpoca 1 NOAroTOBKM B aApec 3asButens nucbMa o6



OTCYTCTBUM 3arnpallnBaemMbIX CBeAEHWUM;

— O MOAroTOBKE CMpaBKu O OKYMEHTAaNbHO NOATBEPXKAEHHOM (haKTe yTpaThl apXMBHbIX
AOKYMEHTOB, COAepXKaLLMX 3anpallumMBaemMble CBE4EHMS.

3.3.7. Cnocobom cukcauum pesynsrara BbINOfHEHNST agMUHUCTPATMBHON Npoueaypbl SBnsieTcs
BHECEHME JaHHbIX O 3anpoce B perMcTpaumoHHyto 6a3y gaHHbIX APXMBHOrO oTdena rno y4ety
3anpocos.

3.4. HanpaeneHne 3anpocoB Mo NpuHanneXXHoCTH.

3.4.1. OcHoBaHMeM sl Havana BbIMOSTHEHUS aAMUHNCTPATUBHOW NpoLleaypbl SABNSETCH
pelleHne o0 HanpaeneHMn 3anpoca No NPUHaAANEXHOCTMW.

3.4.2. CogeprkaHue agMUHUCTPaATUBHOIO AENCTBUS, MPOLOIMKUTENBHOCTL U (MNK)
MaKCMMaribHbIA CPOK €ro BbINOSIHEHNS:

3.4.2.1. B cooTBETCTBUM C pe30riounen HadyanbHka ApXMBHOIO OTAeNa O HanpaeneHuu
3anpoca no NpUMHaAnNexHoCTn paboTHUK OTAena, OTBETCTBEHHbIN 3a UCMOMHEHNE 3anpoca, He
nosgHee 5 paboumx gHeN Co gHS perMcTpauumn sanpoca B ApXMBHOM oTAene, rotToBUT NMMCbMO O
HanpasneHun 3anpoca B apXxmBbl, OpraHbl U OpraHn3auum No NPUHaANEXHOCTN NPU HaNU4un y
HUX JOKYMEHTOB 4151 UCMOSTHEHMS 3anpOoCoB.

3.4.2.2. OgHOBpPEMEHHO C NOAroTOBKOM NMMCbMAa O HanpaBneHum 3anpoca no NpPUHaanNeXXHoCTu
paboTHNK APXMBHOIO OTAEena, OTBETCTBEHHbLIV 3@ UCMOMNHEHME 3anpoca, FOTOBUT NUCbMO-
yBEOOMIIEHME 3aSBUTENIO O HaMpaeeHun 3anpoca no nNpUHagnexHoCTn.

3.4.3. [JOmKHOCTHBbIMM NULAMKN, OTBETCTBEHHBLIMU 3a BbINONIHEHWE aaMUHUCTPATUBHOM
npouenypbl, ABASOTCS Ha4YanbHUK ApXMBHOTIO oTaena, paboTHMK ApXMBHOIO oTaena,
OTBETCTBEHHbIN 3a UCMONTHEHNE 3anpoca.

3.4.4. Pe3ynstaTtoM BbINOSTHEHNSA afMUHUCTPATUBHOW NpoLEeAypbl SBMSKOTCA pernctpaums m
OTnpaBKa yBe4OMIIEHUS B agpec 3asiBUTENS 1 3anpoca ¢ ConpoBOAUTENbHBIM MMCEMOM
ApPXMBHOrO oTAena B apxmBbl, OpraHbl 1 opraHM3aunmn No NPUHaaeXHoOCTH.

3.4.5. Cnocobom dmkcaumm pesynsraTta BbINOMHEHNS agMUHUCTPaTUBHON NpoLueaypbl ABNSETCA
npocTaBneHne Homepa 1 AaTbl OTNPaBkN NMcbMa APXMBHOIO OTAena O HarpaBfeHun 3anpoca
Nno NpUHaAIEXXHOCTU N MMCbMa-yBEAOMITEHMS B agpec 3asiBUTENSA N BHECEHNE OaHHbIX O
pesynbraTte pacCMOTPEHWs 3anpoca B aMeKTPOHHY0 6a3y AaHHbIX MO YYEeTYy 3anpocos,
NOCTYNUBLUNX B APXMBHbIA OTAEN.

3.5. lNounck apxmBHbIX JOKYMEHTOB, HEOOXOAMMBIX NSl UCMOSNIHEHNS 3anpoca, U NOAroToBKa
oTBeTa 3asBUTENIO.

3.5.1. OcHoBaHveM gnsi Ha4dana BbIMOSTHEHMS agMUHUCTPATUBHOW NpOoLeaypbl SBSAKTCA
pe3ontounsa HavanbHUKa ApXMBHOMo otaena 06 MCNONMHEHNN MyHULMNANbHOM YCryrn ¢
yKaszaHmem pamunmm UCNONHUTENS U AaThbl Pe30nioumnn.

3.5.2. CogepxaHvne agMVHUCTPaATUBHOIO AENCTBUSA, MPOOOIMKUTENBHOCTD U (M)
MaKCMMaIbHbIA CPOK Ero BbINOTHEHNS:

3.5.2.1. PaGoTHNK ApXMBHOIO OTAena, OTBETCTBEHHbIN 3@ MCMOMHEHME 3anpoca, OCYLLEeCTBISAET
MOWNCK apXUBHbIX JOKYMEHTOB C MOMOLLIbIO CNPaBOYHO-NMONCKOBLIX CPEACTB.

3.5.2.2. MNocne BbIABAEHNST HEOOXOAMMbIX apXMBHbIX JOKYMEHTOB Ha MX OCHOBE paboTHUK
ApXUBHOroO oTAena, OTBETCTBEHHbIN 32 UCTOMNHEHNE 3anpoca, COCTaBMsEeT apXUBHYHO CPaBKy,
apXUBHYIO BbIMUCKY UM N3roTaBNnMBaeT apXxmBHbIE KOMWUM B CPOK He no3gHee 12 pabounx aHen
(B cnyyae npoaneHns cpoka UCMNofHeHNs — He no3gHee 35 pabounx gHen) co AHS 3aBepLleHns
aHanuaa TeMaTukm 3anpoca ¢ cobniogeHnemM cneayrwmx TpeboBaHui:

3.5.2.2.1. TeKkCT B apXMBHOW CripaBKe JaeTcsa B XPOHONOrM4eckom nocrenosaTenbHOCTH
CcobbITUI C yKa3aHWEM BUOOB apXMBHbIX JOKYMEHTOB 1 UX Aat. B apxuBHoM cnpaske
AOMyCcKaeTCcsa LMTUpOBaHUE apXUBHbIX JOKYMEHTOB.

3.5.2.2.2. HecoBnageHue oTaenbHbiX AaHHbIX apXUBHbBIX JOKYMEHTOB CO CBEAEHUAMU,
N3NOXEHHbIMMW B 3anpoce, He SBMSETCS NPendaTCTBUEM A5 BKITHOUYEHNSA NX B apPXUBHYIO CrIPaBKy
npw yCcroBun, eCriv COBNageHne BCEX OCTalbHbIX CBE4EHUN HE Bbl3blIBAET COMHEHMWI B
TOXOECTBEHHOCTU NMLa Unn oakToB, O KOTOPbIX FOBOPUTCS B apXMBHbIX JOKYMEHTax. B
apXMBHOW CrpaBKe 3TW AaHHbIE BOCMPOM3BOAATCH TaK, KaK OHN U3MNOXEHbI B apXUBHbIX
AOKYMEHTaX, a PacXOXAeHUs, HECOBNaAEHNSI U HETOYHbIE Ha3BaHUSA, OTCYTCTBUE UMEHN,



OoT4ecTBa, MHULMANOB UMM HanMymMe ogHOro 13 HUX OroBapuBalOTCA B TEKCTE CNpaBKy B
ckobkax: («Tak B JOKYMeHTe», «Tak B TEKCTE OpuUrmHana).

3.5.2.2.3. B npymeyaHnsix No TEKCTY apXMBHOWN CNpaBKn oroBapuBatoTcsi Hepasbop4ymBo
HanncaHHble, UCNpaBneHHbIe aBTOPOM, He nogaatoLmecd NpoYTEHNO BCNeacTeme
noBpexaeHnsa TekcTa opurmHana mecta («Tak B TekcTe opurmHanay», «B Tekcte
Hepas3bop4yMBOY»).

3.5.2.2.4. B TekcTe apXMBHOW CrpaBKn He JOMNYCKaTCsl USMEHEHNS, NCNPABEHNS,
KOMMEHTapuun, CO6CTBEHHbIE BbIBOAbLI NCMOMHUTENS MO COAEPXKaHWUI0 apXMBHbIX AOKYMEHTOB, Ha
OCHOBaHMM KOTOPbIX COCTaBfeHa apxmBHasi cripaBka.

3.5.2.2.5. lNocne TekcTa apxMBHOM CNpaBKU NPUBOAATCH apXMBHbIE LWNPbI U1 HOMEpPA NUCTOB
€[VHUL, XpaHeHUs apXUBHbIX JOKYMEHTOB, NevyaTHble N3gaHng, UCNonb3oBaBLLMecs Ans
COCTaBMNeHNsa apxXuBHOW cCnpaBku. B TekcTe apxMBHOWM CNpaBKu SOMYCKaeTCs NpocTaBneHme
apXMBHbIX LUIMGPOB 1 HOMEPOB JIUCTOB €MHUL, XPaHEHNSA apXMBHbIX JOKYMEHTOB cpasy nocne
N3MNOXEHUS Kakgoro ghakta unm cobbiTus.

3.5.2.2.6. Apx1BHble CrpaBK/ NOANMCHIBAKOTCA HA4YarlbHUKOM M 3aBEPSAOTCA NeYaTbio
ApxuBHOro otaena.

3.5.2.2.7. INpn HeobXoANMOCTN K apXMBHOW CMpaBKe npuraratoTcs KOnMmn apXuBHbIX
AOKYMEHTOB UIK BbINUCKN N3 HUX, NoATBEPXAaloLWmne CBedeHUS, N3NOXKEHHbIE B apXUBHOM
crnpaske.

3.5.2.2.8. B apx1BHOI BbINNCKE Ha3BaHME apXMBHOIO JOKYMEHTA, €ro HoMep 1 garta
BOCMPON3BOAATCHA MOMHOCTbIO. M3BNEYEHNAMN N3 TEKCTOB apXMBHbIX AOKYMEHTOB AOMKHbI ObITb
ncyepnaHbl BCe MMeLLmMecs AaHHble Nno 3anpocy. Havyano n KoHew KaXXaoro nssneyenHus, a
TaKkKe NPONyCcKn B TEKCTE apXMBHOIrO AOKYMEHTa OTAerNbHbIX CroB 0603Ha4YatnTCA MHOrOTOHMNEM.
3.5.2.2.9. B npnmedaHusaIX K TEKCTY apXUBHOM BbIMUCKN AenalTCs COOTBETCTBYIOLLME OrOBOPKK
0 YacTax TekcTa opurmHana, Hepa3bopymBO HanNUCaHHbIX, UCMPaBEHHbIX aBTOPOM, He
noagaroLmMXca NpoYTEHNIO BCNeaCcTBME NoBpexaeHusa Tekcta n 1.4. OtgensHble cnosa m
BblpaXXeHns1 opuUrMHana, Bbl3biBatloLLmMe COMHEHUS B UX TOYHOCTW, OrOBapuBatoTCS CrioBamu
«Tak B TekcTe opurmHana», «Tak B JOKYMeHTey. [Mocne TekcTa apXMBHOWN BbIMUCKU
YKa3blBalOTCA apXUBHbIN LLUMAP M HOMEpPa NIMCTOB €ANHNLbI XPaHEHUSA apXUBHOMO AOKYMEHTa.
3.5.2.2.10. CooTBeTCTBME COOAEPKAHUS BblOAHHbIX MO 3anpocaM apXMBHbIX BbIMUCOK
COAEPXXaHUIO NOAMMHHBIX JOKYMEHTOB Y4OCTOBEPSETCS NOANUCHIO HavarnbHMKa ApXMBHOIO
oTAena unm ynofiHOMOYEHHOro JOMKHOCTHOIO Nnua 1 nevaTtbio ApXMBHOIO oTaena.

3.5.2.2.11. Ha o6opoTe Kaxgoro nimcra apXmBHOW KOMUW NPOCTaBMSAKTCS apXUBHbIE LUMAPLI K
HOMEpa NNCTOB €ANHUL, XPaHEHUSA apXUBHOMO AOKYMEHTa.

3.5.3. JOrmKHOCTHbIMM fMLLaMK, OTBETCTBEHHbIMU 3@ BbINOMTHEHWE aAMUHUCTPATUBHOMN
npouenypbl, ABASOTCS HavYanbHUK ApXMBHOIO oTaena, paboTHMK ApXMBHOMO OTAenNa,
OTBETCTBEHHbIN 3a UCNOSMHEHWE 3anpoca.

3.5.4. Pe3ynbraTtoM BbINONHEHNA aAMUHUCTPATMBHON npoueaypbl ABNSETCS:

— NOAroTOBKa apXMBHOW CNPaBKWN, apXMBHOW BbIMUCKWA, apXUBHOW KOMUW U YyBEAOMIIEHNE
3aasutensa 06 MCnonHeHun 3anpoca;

— MOAroToBKa CMpaBKku O LOKYMEHTaNbHO NOATBEPXKAEHHOM (haKTe yTpaThl apXMBHbIX
AOKYMEHTOB, coAep)Kallmx 3anpalimBaemMble CBEAEHWS;

— NOAroToBKa B aApec 3asBuTeNns nucbMa o6 OTCyTCTBMM 3anpalunBaeMbiX CBEAEHWI B CBS3N
C OTCyTCTBMEM B APXMBHOM OTAENE Ha XpaHEHUN apXMBHbIX OKYMEHTOB, COAEepXKaLLnx
3anpalumBaemMble CBEAEHNS, a TaKkKe OTCYTCTBMM MHGOpMaLUUKN 06 X MECTOHAXOXAEHUN;

— MOZroToBKa B agpec 3asBuTens nnucbmMa ob oTkase B NpegoCcTaBieHM MyHULMNAnbHON
ycnyrn ¢ o6bsACHEHNEM NPUYNHBI OTKa3a.

3.5.5. Cnocobom hukcaumm pesynsraTta BbINOMHEHNS aAMUHUCTPATUBHON Npoueaypbl ABNSeTCA
COCTaBMNeHNe apxXMBHOW CNpPaBKW, apXMBHOW BbLINUCKN, COMPOBOAUTENBHOIMO NUCbMa K apXMBHON
Konun, Nnbo NucbmMa B agpec 3asBuTens o6 OTCYyTCTBMM 3anpallnBaeMblX CBEAEHUIN, CPaBKn O
AOKYMEHTaNbHO NoATBEPXOEHHOM dhakTe yTpaThl apXMBHbLIX JOKYMEHTOB, COgepXKaLlmx
3anpalumBaemble cBedeHus1, nMcbma 06 oTkase B NpeaocTaBneHnmn MyHULMNanbHOM ycryrn ¢
ob6bsicHeHMeM NpuymnHbl 0TKasa B nporpamme Microsoft Office Word B cootBeTCTBMM CO



cneayowmmn TpeboBaHuamu: WwWpudTt — Times New Roman; pasmep wpudTta — 13-14; uset
WwpudTa — YepHbIN, pacnevyaTka Ha GyMaxxHoM HocuTene opmata A4.

3.6. HanpaeneHue 1 Bblgava pesynsrata npeaoctaBneHnsa MyHUUMnansHom ycnyru
3aaBUTENIO.

3.6.1. OcHoBaHMeM sl Havana BbIMOMHEHUS aAMUHUCTPATUBHOM NpoLleaypbl ABrnsieTcs
MOANUCaHHbIV pe3ynbTaT NpegocTaBneHns MyHUUMNAanNsHOM YCyrn — AOKYMEHT, yKa3aHHbIN B
NyHKTE 2.3 agMMHUCTPATMBHOIO pernamMmeHTa.

3.6.2. CogeprxaHne agMUHUCTPATUBHOIO AENCTBUSA, MPOAOIKNTENBHOCTb U (UNK)
MaKCUMaribHbIA CPOK ero BbINOHEHWS:

3.6.2.1. Pe3ynbrat npegoctaBneHns MyHUUUnansHOW yCrnyrn HanpaenseTcs 3asaBUTerto
cnocobom, BblIGpaHHbIM 3asBUTENEM B 3anpoce: NOYTOBOM CBA3bI0 B afpec 3asBuUTeNS;
BblJAETCs Ha PyKW NMog, pacnucky, B Cnyvae NMMYHOro obpalleHns 3asBuTens, B CPOK He No3aHee
3 pabounx gHen co OHA NOArOTOBKM pesyrbraTta NpeaocTaBneHnss MyHuumnanbHowm yenyru. Mo
XernaHuio 3asBUTens yBe4oMeHve B agpec 3asaButens ¢ 06bsacHeHnem nNpuynH otkasa, nmbo
06 OoTCyTCTBMM 3anpallnBaeMblX CBEAEHWI Ha 3anpoc, NOCTYNUBLLMI NO 3NEKTPOHHOW MoYTe,
HanpaBnseTCa MO 9MEeKTPOHHOM NoyTe.

lMopsiook HanpaeneHns OTBETOB Ha 3anpockl, nocTynmeine Yepes MOL, n My JIO/ENTY,
pernameHTupyeTcsa pasgenamu 3.7, 3.8 HacTosLwero agMMHUCTPATUBHOMO pernamMeHTa.

3.6.3. JOrmKHOCTHbIMM NI aMK, OTBETCTBEHHbIMU 3a BbINOMHEHWE aAMUHUCTPATUBHOMN
npouenypbl, ABNATCA HaYanbHUK APXMBHOIO otaena, paboTHMKM APXMBHOIO oTaena.

3.6.4. Pe3ynbraTtoM BbINOMHEHNA agMUHUCTPATMBHON nNpouenypbl ABASETCS:

— perucTpaumsi 1 oTnpaBka NOYTOBOM CBA3bIO B aApec 3asBUTENSA apXMBHOW CNpaBKu,
apXVUBHOW BbIMUCKN, apXMBHOWN KOMUK, NMMCbMa C 06 bACHEHWEM MPUYMH OTKa3a B
npenocTaBneHMm MyHuumMnanbHom ycnyrn, nubo o6 oTCyTCTBMU 3anpaluMBaeMbliX CBEAEHUN,
UM CnpaBKkn O JOKYMEHTarnbHO NoATBEPXAEHHOM (hbaKkTe yTpaTbl apXUBHbBIX JOKYMEHTOB,
coaeprkalmnx 3anpalinBaemble CBedeHUS;

— perucTpauusi u Bblgava 3asBuTeNto Nog pacnmcKy npy NMYHOM obpaLLeHnn apxmBHOWM
CrpaBKW, apXUBHOM BbIMUCKN NN apXMBHOW KONWUK, MMCbMa C OObSICHEHMEM NPUYMH OTKa3a B
npeaocTaBneHnn MyHULmMnanbHoOM ycnyrin, nmbo o oTCcyTCTBUM 3anpallmMBaeMbiX CBEAEHWUI UMK
CrnpaBKku O OKYMEHTanNbHO NOATBEPKAEHHOM (hbakTe yTpaTbl apXUBHbIX JOKYMEHTOB,
coaeprkalimnx 3anpalinBaemble CBeeHUS.

3.6.5. Cnocobom cukcauum pesynsrata BbINOAHEHUS aAMUHUCTPATMBHOW Npoueaypbl ABMAsSeTCs
BHECeHMe Homepa 1 AaTbl NOArOTOBNEHHON apXMBHOW CNPaBKWU, apXMBHOW BbIMUCKN,
COMPOBOAMTENBHOMO NUCbMa K apXMBHOW Konun, Nnbo nucbmMa B agpec 3assutens ob otkase B
npenocTaBneHnm MyHUUmMnanbHoOW ycnyru, nubo o6 oTCyTCTBMU 3anpaluMBaeMblX CBEAEHUN,
CMpaBKM O JOKYMEHTanbHO NOATBEPXKAEHHOM (paKTe yTpaTbl apXMBHbIX AOKYMEHTOB,
codeprkaliux sanpallinBaemble CBEAEHNS, B NEKTPOHHY0 6a3y JaHHbIX NO yYeTy 3anpocoB B
ApxmBHOM OTAaEne.

3.7. OCcoBEeHHOCTM BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp B AreKTPOHHON dhopMe.

3.7.1. NpepocTasneHne MyHuuunansHon ycnyrn Ha EMIY v Mry o

ocyulectensietcd B cootBeTrcTBUM ¢ PepepanbHbiM 3akoHoM OT 27.07.2010 roga

Ne 210-93 «O6 opraHusaLumn NpeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYr»,
denepanbHbiM 3akoHOM oT 27.07.2006 roga Ne 149-03 «O6 nHdopmaumm, MHOPMaLUMOHHBIX
TEXHOSOMNAX 1 O 3almnTe MHopmMaLmny, noctaHoBneHnem lNpasutenscrTea Poccuinckon
denepaunm ot 25.06.2012 roga Ne 634 «O Buaax anekTPoOHHON NoanncK, UCrosib3oBaHmne
KOTOpPbIX AonycKaeTcsa npu obpalleHnn 3a Nony4YeHMemM rocyqapCTBEHHbIX U MyHULMNANbHbIX
yCnyr».

3.7.2. [lns nony4yeHns MyHuumnanbHon yenyru yepes EMMY nnm vepes Mry Ji0
3aaBUTEN0 HeobXoaNMMO NpeaBapuTENbHO NPONTU Npouecc perncTpauun B EguHon cncteme
naeHTdukaunm n ayteHtudpmkauumn (gqanee — ECHUA).

3.7.3. MyHuumnansHas ycnyra, B 4aCcTu Nogayv B 3NeKTPOHHOM BUAE 3anpoca Ha nonyvyeHve
apPXUBHbIX CMPaBOK, apXUBHbIX BbIMUCOK U KOMUIN apXMBHbIX JOKYMEHTOB, NOATBEPXKAAOLLNX
NpaBo Ha 3eMII0 U UHbIE MMYLLIECTBEHHbIE NpaBa, MOXET ObITb nonyyveHa vepes MY JIO, nubo



yepes EMIY 6e3 nnyHom siBKM Ha npuem B ApXMBHbINA OTAEN.

3.7.4. Ina nony4yeHnss MyHUUMnansHON ycnyru 6e3 nuyHon SBk1 Ha npvem B ApXUBHbIV OTAen
3aaBUTEN0 HEOBXOANMO NpeaBapUTENbHO OPOPMUTL YCUITEHHYHO KBANMMULIMPOBAHHYO
3NEeKTPOHHYI0 nognuck (ganee — Ol) ong 3aBepeHUs 3anpoca U JOKYMEHTOB, NOAHHbLIX B
anekTpoHHoMm Buae Ha MY J10 wnn ENMIY.

3.7.5. Ina nogayn 3anpoca vepes EMNIY unu yepes My J1O 3asBuTens 4OMKEH BbINOMHUTD
crnegyrowme oencTeuns:

3.7.5.1. MNpontn ngeHtTudunkauunio 1 ayteHtudpukaumo 8 ECUA.

3.7.5.2. B nn4Hom kabuHete Ha ENMTMY nnu Ha MY J1O 3anonHUTb B 9NEKTPOHHOM BUAE 3anpoc
Ha oKasaHne MyHULMNansHOW yCryri.

3.7.5.3. B cny4yae ecnu 3asBuTenb Bblbpan cnocob okasaHWs yCnyru ¢ IMYHOM SIBKOW Ha NpuemM
B APXUBHbIN OTAEN — NPUIOXNUTDL K 3anpoCy 3NEKTPOHHbIE AOKYMEHTbI.

3.7.5.4. B cny4yae ecnu 3aaBuTenb Bblbpan cnocob okasaHuns ycnyri 6e3 nMyYHom siBKM Ha
npuem B ApXMBHbIN OTAEN:

—  NPUNOXWUTb K 3anNpocy 3MeKTPOHHbIE OKYMEHTbI, SMEKTPOHHbIE KOMUN JOKYMEHTOB,
3aBepeHHble YCUMEHHOW KBaNUMULMPOBAHHOW 3NIEKTPOHHON NOAMUCHIO;

— 3aBepuTb 3anpocC YCUMNEHHOWN KBANMULMPOBAHHON 3NEKTPOHHOW NOAMNUCHI0, eCrlN NHOE He
YCTaHOBMEHO AENCTBYIOLWMM 3aKOHOAATENBCTBOM.

3.7.5.5. HanpaBuTb nakeT aneKTPOHHbIX OKYMEHTOB B APXMBHbIN OTAEN NOCPEACTBOM
dyHkumoHana EMryY vnn ry no.

3.7.6. B pesynbrate HanpaBneHus nakeTa anekTPoHHbIX AOKyMeHToB nocpeacteom MY JIO,
nnbo yepes EMNMY B cootBeTcTBUMN C TpeboBaHNsIMM NyHKTa 3.7.5 aBTOMaTU3MPOBaHHOM
MHOPMaLIMOHHOMN CUCTEMON MEXBEAOMCTBEHHOMO 3IEKTPOHHOIO B3aUMOAENCTBUS
JleHuHrpaackon obnactu (nanee — AUC «Mexseq JTO») nponsBoanTcst aBToMaTnyeckas
perncTpaumsa NnocTynmBLIEro NakeTa 3NEKTPOHHbIX AOKYMEHTOB M MPUCBOEHME NaKeTy
YHUKanbHOro Homepa gena. Homep gena goctyneH 3asButento B Tn4HoM kabuHete MY J10
unu EMNCY.

3.7.7. Tpun npegocTaBneHnn myHmumnansHomn ycnyrm dyepes My J10, nubo yepes ENMTY, B
Ccnyyae ecnu HanpasreHHble 3aaBuTeNeM (YNONMHOMOYEHHbLIM FNLIOM) 3NIEKTPOHHbIN 3anpoc U
3NEKTPOHHbIE AOKYMEHTbI, ANIEKTPOHHbIE KOMUN AOKYMEHTOB, 3aBEPEHbI YCUNEHHON
KBannmumnpoBaHHOW SNEKTPOHHOM NOANUCHI0, PABOTHUK APXMBHOMO OTAENA BbIMNOMHSAET
cnegywowime AencTeung:

1) bopmMumpyeT NPOEKT peLleHnss Ha OCHOBaHWN AOKYMEHTOB, NocTynmBLmx Yyepes My 10,
nnbo yepes EMMNY, a Takke AOKYMEHTOB (CBEAEHWI), NOCTYNUBLUNX NOCPEACTBOM
MEeXBEe4OMCTBEHHOro B3aMMOAENCTBUSA, U NepedaeT AOMKHOCTHOMY Nnuy, HageneHHoOMy
PYHKLUSMN MO NPUHATUIO PELLEHNS;

2) nocne paccMoOTPeHUst LOKYMEHTOB U MPUHATUS peLLleHns O NpegoCTaBneHnm
MYHULUMNANbLHON ycnyrn (0Tkase B NpeaocTaBneHnn MyHULMNanbsHOM yCryrn) 3anosnHsaeT
npegycmoTtpeHHble B ANIC «Mexsea JTIO» chopMbl O NPUHATOM peLLeHNN 1 NepeBoauT 4ENo B
apxmB AUC «Mexsen J1O»;

3) yBeOoOMnSIET 3adBUTENSA O NPUHATOM peLLeHMM C MOMOLLbIO yKasaHHbIX B 3anpoce cpeacTs
CBSA3W, 3aTEM HarnpasBnsieT AOKYMEHT cnocobom, ykazaHHbIM B 3anpoce: No4Tou, nMbo BblaaeT
€ro npuv nM4HoM obpalleHnn 3asaBuTens.

3.7.8. Npun npegoctaBneHmn myHuumnansHon ycnyru vyepes MNry J10, nnéo yepes EMNMY, B
cny4vae ecnv HanpasreHHble 3aaBuTenem (YNosIHOMOYEHHbBIM FINLIOM) SNEKTPOHHbIN 3anpoc U
SMNEKTPOHHbIE JOKYMEHTbI HEe 3aBEepPeHbl YCUNEHHOW KBanMUUNPOBaAHHOW 3EKTPOHHOM
noannceto, paboTHMK APXMBHOIO OTAena BbINOMHAET crneayowme encTBus:

B AeHb peructpauuu 3anpoca popmupyet Yyepes AUC «Mexsepg J1O» npurnalieHve Ha npuem,
KOTOpOe AOMKHO coaepxaTb CreayoLLyo nHdopmauuio: agpec ApXmMBHoOro otaena, aaty u
BpeMsi npuema, naeHTUOUKaLMOHHbIA HOMEpP NpUrnawleHnst U nepedeHb AOKYMEHTOB, KOTOpbIe
Heobxogumo npeacTtasuTb Ha npueme. B AUC «Mexsen JIO» aeno nepesoguT B cTaTyc
«3aaBuTenb NnpurnaweH Ha npuemy. MNpruem HasHavdaeTca Ha Brivkanwyto cBoBoaHYIO AaTy U
BPEeMsi B COOTBETCTBUU C rpacpmkom paboTbl ApXMBHOIO oTaena.



B cnyyae HesiBKv 3aaBUTENS HA NPYEM B Ha3Ha4YeHHOEe BPEMsI 3arnpocC Y AOKYMEHTbI XPaHSTCS B
ANC «Mexsepq JIO» B TeyeHne 30 kaneHOapHbIX OHEN, 3aTeM paboTHMK APXMBHOMO OTAENa,
HadEeneHHbIN B COOTBETCTBMM C AOIMKHOCTHbLIM perfameHToM yHKLUSIMU Mo Npuemy 3asBreHni
n gokymeHTtoB vepes MY J10, nnbo yepes ENMIY, nepeBoant gokymeHTbl B apxus AUC
«Mexsepn J10».

3asBuTenb AOMKEH ABUTLCSA Ha NPUeM B ykasaHHOe BpeMs. B criyyae ecnu 3asiButenb SBUIcs
no3xe, oH ob6CcnyKMBaeTcs B nopsigke XmBon ovepeamn. B ntobom ns cnyyaes paboTHMK
ApxuBHOro otgena, Beaywnn npuem, otmedaet dakt aBku 3aasutens B AVIC «Mexeeg J10»,
aeno nepeBoguT B ctatyc «lpnem 3asBUTENst OKOHYEH.

Mocne paccMoTpeHns JOKYMEHTOB U MPUHATUSA peLleHns O NpefocTaBneHun (oTkase B
npenocTaBneHum) MyHUUMnansHon ycryru 3anonHset npegycmotperHble B ALC «Mexsepg J10»
dopMbl O MPUHATOM peLleHnn n nepesoaut geno B apxms AUC «Mexeeq J10».

PaboTH1K ApxMBHOro oTaena yBe4oMsaeT 3asiBUTENS O MPUHATOM PeLUEHUM C MOMOLLbHO
yKasaHHbIX B 3anpoce CpeACTB CBA3W, 3aTeM HanpasnseT AOKYMEHT CNOCOO0M, YKa3aHHbIM B
3anpoce: B MMCbMEHHOM BuAe NoyTon, Mnbo BblAaeT ero Npu NMYHOM obpalleHnn 3asBUTens B
ApxuBHbI otgen, nmbdo B MOLI.

3.7.9. B cnyyae nocTynneHust BCcex LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6. HacTosLero
afMVHUCTPaATUBHOrO pernamMeHTa 1 oteevarowmnx TpedoBaHnsam, B hopmMe 3NEKTPOHHbIX
AOKYMEHTOB (3MEKTPOHHbIX 06pa3oB JOKYMEHTOB), YAOCTOBEPEHHbIX YCUITEHHOWN
KBaNnMULMPOBaHHOM 3NEKTPOHHOM NOANUCHI0, AHEM obpalleHns 3a NnpeaocTaBneHnem
MYHMLMNANbHOM YCNyrn cYMTaeTcs gaTta permctpauumn npuema gokymeHtos Ha My J1O vnu
EMry.

B cnyyae ecnu HanpaeneHHble 3asBuTerneM (YnonHOMOYEHHbIM FIMLLOM) 3NEKTPOHHbIV 3anpoc m
OOKYMEHTbI HE 3aBEepPEHbI YCUNEHHOWN KBanNnnUUMpoOBaHHON 3NEKTPOHHOM NOANUCHI0, OHEM
obpalleHns 3a npegocTaBneHnemM MyHUUMNanbHOM YCNyrn CHUTaeTcs AaTta NIMYHOM SBKU
3aaBuTENSA B APXUBHbLIN OTAEN C NPeACTaBNeHNeM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.
HaCTOSILLEro agMMHUCTPATMBHOIO perfameHTa, U OTCYyTCTBME OCHOBAHUN, yKa3aHHbIX B MyHKTE
2.10. HacTosWwero AQMUHUCTPaATUBHOIO perfiaMmeHTa.

3.7.10. Belgaya (HanpaeneHue) 3asiBUTENO ANEKTPOHHbIX AOKYMEHTOB, SABMSHOLLNXCH
pes3ynsTatoM NPeaoCTaBNeHns MyHULMNANbHOW yCryr, He NpegycMoTpeHa.

3.8. OcoBGEeHHOCTN BbINOMHEHNA aAMUHUCTPATUBHBIX NPOLEeaYypP B MHOTOQYHKLMOHAMbHbIX
LeHTpax.

3.8.1. B cnyyae nogayv OoKyMeHTOB B ApxmBHbIN oTaen nocpeactsom ML, cneynanucet MOLL,
OCYLLECTBNAOLLMI NPUEM OOKYMEHTOB, NPeACTaBNEHHbIX A5 NOMYyYEeHUA MyHULMNANsHON
yCnyru, BbINOMHSAET cneayolime 4encTBus:

a) onpegendet npegMeT obpalleHuns;

6) yaocToBepsieT NMMYHOCTb 3asABUTENS U FIMYHOCTb M NOSTHOMOYUS 3aKOHHOIO NpeacTaBuUTENs
3aaBuTENS — B Criyvae obpaleHnss ousnyeckoro nuua;

yOOCTOBEPSIET MMYHOCTb M NOFIHOMOYNS NpeacTaBUTENS OPUONYECKOro nuua nunm
NHAMBMAYaANbHOrO NpeanpuHUMaTens — B cnyvae obpalleHus ropuandeckoro nuua nnm
NHANBWAYaANbHOrO NpeanpuHUMaTens;

B) NPOBOANT NPOBEPKY NMPABUITbHOCTM 3aNONTHEHUSA 3aMnpoca;

r) NpoBOAUT NPOBEPKY YKOMMNEKTOBAHHOCTW NakeTa OKYMEHTOB;

[) OCYLLECTBNSAET CKAHNMPOBaAHME NPEACTaBEHHbIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
A€eno, BCce AOKYMEHTbI KOTOPOro CBA3bIBAOTCS €AUHBIM YHUKaNbHbIM MOAEHTUMUKALMOHHBLIM
KOZOM, MNO3BONSAIOLLMM YCTAHOBUTb NPUHAANEXHOCTb JOKYMEHTOB KOHKPETHOMY 3asiBUTESHO U
BMAy obpalleHns 3a MyHULMNanbHOM YCIyrown;

€) 3aBepsieT ANEKTPOHHOE AENo CBOEWN ANEKTPOHHOM nognuckto (ganee — AM);

X) HanpaBNAeT Konun JOKYMEHTOB U peecTp AOKYMEHTOB B ApXMBHbINA OTAEN:

— B 9NEKTPOHHOM BuAe (B COCTaBE MNAKETOB ANEKTPOHHBIX Aen) B AeHb 00palleHns 3asasumTens
B MOL;

— Ha BymaxHbIX HocUTensaXx (B criydyae HeobxogmMMocTy 06a3aTenbHOro NpeaocTaBneHns
OpUrMHaNnoB AOKYMEHTOB) — B Te4yeHne 3 paboumx aHern co aHs obpalleHmns 3assutensa B MOL|



nocpeacTBOM KYpbePCKOM CBSA3M C COCTaBIIEHMEM OMUCK NepedaBaeMblX JOKYMEHTOB, C
yKa3aHveMm Aatbl, KonmyecTBa NMCToB, haMunnm, AOIMKHOCTM U NOAMUCaHHbIE
YNOMHOMOY€EHHbLIM cneyunanmuctom MOLL.

Mo okoHYaHWM Npruema OOKyMeHTOB crieuymanuct MOL| BbiaaeT 3asaBuTeNto pacnucky B npueme
AOKYMEHTOB.

3.8.2. lNpwu ykasaHun 3aaBUTENEM MECTa NoNy4YeHns oTBeTa (pesyrnbrata NpegoCTaBeHmns
MyHUUMNansHon ycnyrn) nocpeactesom MLl paboTHUK ApXmMBHOro otgena, nepegaer
cneunanucty MOL ons nepegayn B cootBeTcTBytowee MOLL pesynsrat npegoctaBneHus
yCrnyrn ans ero nocregyoLwen Bolgadn 3agasuTento:

— B 9NEKTPOHHOM BMAE KOMWUIO OTBETA WNWN OTKa3a B OKa3aHUN MyHULMNANbHOM YCIyrn B
TedyeHne 1 paboyero gHsa co AHA NOArOTOBKM OTBETA 3aSIBUTENHO;

— Ha BbymaxxHOM HocuTene — B CPoK He 6onee 3 paboumx gHen co AHS NOArOTOBKM OTBETA
3aABUTENIO, HO HE No3gHee ABYX pabounx HEn 40 OKOHYaHMA CpoKa NpeaoCTaBneHns yCrnyru.
Cneuuanuct MOLL, oTBeTCTBEHHLIN 3a Bblavy AOKYMEHTOB, NOMy4YeHHbIX OT APXMBHOrO oTaena
no pesynbraTtam pacCMOTPEHUS NPEACTABNEHHbIX 3asBUTENEM OOKYMEHTOB, HE NO3AHeEe ABYX
AHEeN ¢ aatbl UX nony4YyeHnsa ot ApXMBHOIO otaena coobLiaeT 3aaBUTENIO O MPUHATOM peLleHnn
no tenedoHy (C 3anucbto Aatbl U BpEMEHM TeNedOHHOro 3BOHKAa UIM NOCPEACTBOM CMC-
MHPOPMMPOBAHUS), a TaKKe O BO3MOXHOCTM NOSTy4eHUst 4OKyMeHToB B ML,

3.9. [lormkHOCTHBIM Nuam ApxmeHoro otaena, ML, 3anpewieHo TpeboBaTth OT 3aaBUTENS NpU
OCYLLECTBNEHUN agMUHNCTPATUBHLIX NpoLeayp:

1) NnpeacTaBneHns JOKYMEHTOB, MHCOOPMaLMM UNK OCYLLECTBNEHMA OENCTBUIA, NpeacTaBneHne
NN OCYLLECTBIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMAaTUBHLIMU NPABOBLIMU aKTaMu,
PErynupyoLwmMmMm OTHOLLEHNS, BO3HMKAIOLLME B CBSI3M C NPEAOCTaBNEHNEM MYHULMNANbHON
ycnyru;

2) npegcTtaBneHnsa 4OKyMEHTOB U MHpOpMaLMK, KOTOPbIE HAXoOATCSA B pacrnopsiKeHnn
rocyqapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CamoynpaBneHns U NoaABEAOMCTBEHHbLIX UM
OpraHu3aumin B COOTBETCTBMM C HOPMATUBHbLIMW NMPABOBbIMU aKkTamu (3a UCKITHOUYEHNEM
AOKYMEHTOB, NOATBEPXKAAIOLLMNX ONSaTy rocy4apCTBEHHOW MNOLUMMHBI, AOKYMEHTOB, BKITHOUEHHbIX
B NepeveHb, onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepansHoro 3akoHa ot 27.07.2010 roga Ne
210-93, a Takke AOKYMEHTOB, BblAaBaeMblX B pe3dyrnbrate okasaHus YCIyr, SBNsAoLLnXCS
HeobxoaMMbIMK 1 06s13aTeNbHBIMY ANst NPEAOCTaBNEHNS MyHULMNANbHOW YCNyru;

3) ocyLLeCTBNEeHNss AENCTBUI, B TOM YMCNE COrnacoBaHMmn, HEOOXoaMMbIX ANsi NOy4YeHus
MYHULMNANbHOM YCNyrn N CBA3aHHbIX C 0BpalleHMeM B UHbIE roCcy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CamoyrnpaBfeHnsi, opraHm3aunn (3a UCKIIOYEHNEM NOIYyYEeHUS YCNyT,
ABNSAIOLNXCS HEOOXOAMMBIMU U 00A3aTeNbHbIMUY ANs MPEegOCTaBNEHMS MyHULMNABbHON YyCnyru,
BKITIOYEHHbIX B NEPEYHU, NPeayCMOTPEHHbIE YacTbio 1 cTaTbn 9 GegepanbHOro 3akoHa OT
27.07.2010 roga Ne 210-d3, a Takke JOKYMEHTOB U MHAhOpMaLUnn, NPpefoCcTaBnsieMbiX B
pesynbTare okaszaHus Takux ycnyr;

4) npencraBneHns JOKYMEHTOB U MHbopMaLmMmn, OTCyTCTBME U (M) HEAOCTOBEPHOCTL KOTOPbIX
He yKa3sblBanvcb nNpu nepBoHavanbHOM OTKase B Npueme JOKYMEHTOB, HEOOXoaUMbIX A5
npenocTaBrneHns MyHMUMnanbHon ycnyri, nnbo B NnpeaocTaBneHnm MyHULMNanbHOWM ycrnyru, 3a
NCKNIOYEHNEM CreayoLmnx Cry4aes:

a) nsameHeHue TpeboBaHMI HOPMATMBHbBIX MPaBOBbIX AaKTOB, KacaloLMXCS NpeaocTaBneHns
MYHMLMNANbHOW YCNyrn, Nocre nepBoHavyanbHOW Nogayun 3asBneHns 0 NpeaocTaBneHnm
MYHULMNANbHON YCNyru;

6) Hannune ownboK B 3asiBNEHNM O NPEAOCTABNEHNN MYHULMNANBHOW YCIyrn U JOKYMEHTax,
nofdaHHbIX 3adBMTENEM NOCNe NepBoHaYanbHOro oTkasa B npMemMe JOKYMEHTOB, HEOOXOOUMbIX
ANS NpeaocTaBneHns MyHUUUNansHon ycnyru, nnbo B NpegocTaBneHnm MyHUUmnanbHom
YCNyrn 1 He BKIKOYEHHbIX B NPEACTaBMEHHbIA paHee KOMMNIEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUS AOKYMEHTOB U U3MEHEHNE nHopMauun nocne
nepBOHaYyanbHOro O0Tkasa B NnpMeMe OKYMEHTOB, He0BXoaAnMbIX AN NpegocTaBneHus
MyHULMNanNbHOM ycnyrn, nnbo B NpeaocTaBneHn MyHULUNANbHOW YCIyru;

r) BbiiBNEHME LOKYMEHTanbHO NOATBEPXXAEHHOrO hakTa (NPpU3HaKoOB) OLIMBOYHOrO Unu



NPOTUBONPABHOIO AeNCTBUSA (6e3a0eiCTBMSA) AOIMKHOCTHOTO NLa opraHa, NpeaoCcTaBnsAlLWwero
MYHMLMNANbHYO YCIyry, MyHULMNAnbHOro cryawiero, paboTHMKa MHOrOYHKLMOHANbHOro
LUeHTpa, paboTHMKa opraHnsaumm, NnpeaycMoTpeHHON YacTbio 1.1. ctatbn 16

depepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93, npu nepeoHavyansHOM OTKase B
npvemMe AOKYMEHTOB, HEOBXOANMBIX AN NPegoCTaBneHns MyHMLMNanbHon ycnyru, nnéo

B NpeaocTaBreHnn MyHUUUNansHON yCrnyrn, 0 Yem B MMCbMEHHOM BUAE 3a NOAMUCHI0
PYKOBOAUTENS OpraHa, NpegocTaBnsatoLwero MyHMUmMnanbHyo yeryry, pykoBoauMTens
MHOrOgYHKLMOHANbHOrO LieHTpa Npu nepBoHayarnbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBNeHNss MyHULMNanbHOW ycryru, nMbo pykoBoauTens
opraHusauumu, npegycMoTpeHHon 4vactbto 1.1. ctatbu 16 PeaepanbHOro sakoHa ot
27.07.2010 ropga Ne 210-d3, ysegoMndaeTcs 3asBUTENb, a Takke NPUHOCATCS U3BUHEHNA 3a
AoCTaBneHHble HeyaobceTea.

IV. ®opMbl KOHTPONS 3a UCTMONHEHNEM aAMWHUCTPATUMBHOIO pernamMeHTa

4.1. MNopsagok OCYLLECTBINEHNS TEKYLLIErO KOHTPOSA 3a COBNIAEHMEM N NCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMM FMLAMMW NOMNOXEHUN aMUHUCTPATUBHOTO perfnameHTa u UHbIX
HOPMAaTMBHbIX MPaABOBbLIX AKTOB, yCTaHaBNMBaOLMX TpeboBaHWs K NpenoCTaBneHmto
MYHULMNANbHOM YCNYri, a Takke NPUHATUEM PeLUEHWIA OTBETCTBEHHBIMU NULaMMU.

TekyLLMin KOHTPOSb OCYLLECTBASETCS HavyanbHMKOM APXMBHOIO OTAena, no Kaxaon npouenype
B COOTBETCTBUU C YCTAHOBMEHHBIMWN HACTOALLMM agMUHUCTPATUBHBIM pPeErfamMmeHToOM
cogepXXaHMem OEeNCTBUIA N CPOKaMM UX OCYLLECTBIEHUS.

4.2. MNopsgok 1 NepuoanyHOCTb OCYLLIECTBEHNSA NITaHOBbIX M BHEMMAHOBbLIX NPOBEPOK MOSTHOThI
N Ka4ecTBa NpeaoCcTaBneHns MyHULUMNanbHOW YCyri.

lMnaHoBbIe NPOBEPKM NPeaoCTaBNeHNA MyHULUNANbHON YCryr NPOBOAATCA He Yalle YeM OAuH
pa3 B Tpu roga B COOTBETCTBMM C FOAOBbLIM MaHOM NPOBEAEHNS NPOBEPOK, YTBEPKAEHHbBIM
AOMUHUCTpaUMER.

Mpy npoBepke MOryT paccMmaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBneHnem
MYHULMNANLHOW YyCryrn (KOMMNEKCHbIE MPOBEPKW), NN OTAEMbHbIN BOMPOC, CBA3AHHLIN C
npegocTtaBneHMeM MyHULMNanbHOW yCcnyru (TeMaTtuieckme npoBepKM).

BHennaHoBble NpoBEpKM NpeaoCcTaBNeHns MyHULMNAnbHOW yCryrn NpoBOAATCA Mo
obpaLleHnamM hUsnYecKknx, PUANYECKUX NnL, 1 HANBUAYaNbHbIX NpegnpuHUMaTenen,
obpalleHMamM opraHoOB rocyaAapCTBEHHOW BNacTu, OPraHOB MECTHOrO CaMOoynpaBrieHus, nx
AOMMKHOCTHbIX 1L, a TakkKe B LIeNnsX NPOBEPKN YCTPaHEHUS HapyLLEHWUIA, BbISIBNIEHHbLIX B XOA4€e
NnpoBeAEeHHOM BHEMNIAHOBOW NPOBEPKU. YKka3aHHble obpalleHns nognexar perucrpaunm B AeHb
NX NOCTYMNNEHUS B CUCTEME ANEKTPOHHOIO AOKYMEHTOOBOpOTa 1 Aenonpon3soactea ApXMBHOIO
otgena, ADMUHUCTpaUUN.

O npoBegeHnn NpoBEPKN N3aaeTcs NPpaBoBON akT AOMUHMUCTPAaLMN O NPOBEAEHMN NPOBEPKM
MCNOMHEHNSA aAMUHUCTPATUBHOIO perfnaMmeHTa no NpegoCcTaBNeHnio MyHULUNANbHON YCIyru.
Mo pesynbTaTtam NpoBEAEHUSA NPOBEPKM COCTABNSAETCS aKT, B KOTOPOM AOMXKHbI ObITb yKa3aHbl
AOKYMEHTarbHO NOATBEMKAEHHbIE (DaKTbl HAPYLLEHWU, BbISBIIEHHbIE B XO4€E MPOBEPKU, NN
OTCYTCTBME TaKOBbIX, @ TaKKe BbIBOAbI, COAepXKaLLMe OLEHKY MNOMHOThLI U KavyecTBa
npeaocTaBneHnsa MyHULMNAnbHOM YCIyrn N NPEAnoXeHns no yCTpaHEHWIO BbISBAEHHbIX NPy
npoBepke HapyLieHun. Mpu npoBegeHn BHENNAHOBOW MPOBEPKU B aKTe OTpaXxaroTcs
pe3ynbraTthl NPOBEPKM DAKTOB, N3MOXEHHbIX B OOpaLLeHnn, a TakkKe BbIBOA4bI U NPeaIOKeEHNs
MO YCTPaHEHWUIO BbISIBIIEHHbIX NPY NPOBEPKE HapyLUEHWA.

Mo pesynbratam paccMoTpeHus obpalleHnin 4aeTcs NMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, 3a peLleHna 1 aencTeuns (6esgencraue),
NpYHMMaeMble (OCyLLeCTBNAEMbIE) B XO4E NPEAOCTaBNEHNS MyHULMNANbHOW YCIyru.
[OMKHOCTHBIE NnLA, YNONHOMOYEHHbIE Ha BbINOMHEHNE aaMUHUCTPATMBHbBIX OENCTBUN,
NpeaycMOTPEHHbIX HACTOALLMM agMUHNCTPATUBHBIM PErMaMeHTOM, HECYT NepPCOHarnbHYyo
OTBETCTBEHHOCTL 3a cobntogeHne TpeboBaHUN OENCTBYOLLMX HOPMATUBHBIX MPAaBOBbLIX aKTOB, B
TOM yucre 3a cobnogeHnem CpoKoB BbIMOMHEHMS aAMUHUCTPATUBHBIX JENCTBUI, NOSTHOTY MX



coBepLueHus, cobnogeHne NpMHLMNOB NOBEAEHUA C 3asiBUTENSAMMU, COXPAHHOCTb AOKYMEHTOB.
HavanbHuk ApXvBHOrO OTAena HeceT NepcoHarnbHy0 OTBETCTBEHHOCTL 3a obecneyeHne
npeaocTaBneHnsa MyHULMNAnNbHOM yCryri.

PaboTHMkM Apx1MBHOro otaena npy NpeaocTaBneHn MyHULMNANbHOW YCIyrn HecyT
nepcoHanbHy0 OTBETCTBEHHOCTb:

— 3@ HEeWCMoJIHEHNE NN HeHagexallee UCMNofHeHNe agMUHUCTPATMBHbBIX Npoueayp npu
npeaocTaBneHnn MyHULMNansHOM yCryru;

— 3a gencteus (6esgencTeume), BrekyLime HapyLeHne npas U 3aKOHHbIX UHTEPEeCoB
PU3NYECKUX MW IOPUGUNYECKNX NNL, MHONBUOYANbHbIX NpeanpuHUMaTenen.

[1OMmXHOCTHbIE N1, BUHOBHbIE B HEMCMONMHEHUN NN HEHaaneXalleM UCMONMHEHNN
TpeboBaHMI HAaCTOSALWEro agMMHUCTPATMBHOMO perfiameHTa, NPUBMEKATCS K OTBETCTBEHHOCTU
B NOpsiAKe, YCTaHOBIEHHOM OENCTBYIOLMM 3akoHo4aTenbCcTBOM Poccuiickon ®egepauun.

V. NocynebHbin (BHecynebHbIN) nopsaaok obxanoBaHus pelleHnn n gencteun (6esgencrams)
opraHa, NpPeaoCTaBNALLEro MyHUUUNANbHYO YCnyry,

a TakkKe AOIMKHOCTHBIX NULL OpraHa, NpeaoCcTaBnsaoLwWwero MyHuuunansHyo yenyry, nuéo
MYHULMNANbHbIX CRY>XaLUMX, MHOTOMYHKLMOHANbLHOMO LieHTpa npeaocTaBneHns
rocy4apCTBEHHbIX N MyHULMNAnNbHbIX ycnyr, paboTHYKa MHOroyHKLUMOHANbLHOro LeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCIyr

5.1. 3agsutenu nubo nx NpeacraBuTeny NMEKT NpaBo Ha gocyaebHoe (BHecyaebHoe)
obxanosaHve pelleHnn n gencteum (besgencTens), NPUHATLIX (OCYLLECTBSEMbIX) B Xo4e
npefocTaBrneHns MyHULUMNanbHOM YCIyru.

5.2. NpegmeTom gocyaebHoro (BHecyaebHoro) ooxxanoBaHus 3asBUTENEM pPeLLEHN K
aencteun (6e3gencTemsa) opraHa, NnpegoCcTaBnaoLWero MyHMLMNanbHy yCnyry, AOIMKHOCTHOMO
nvua opraHa, NpeaoCcTaBnAoLWLEro MyHuuunanbHy ycnyry, mnéo MyHULMNanbHOro criyallero,
MHOrOYHKLMOHANbHOrO LleHTpa, paboTHMKa MHOrO(OYHKLNOHANbHOMO LIeHTpa SABNSATCS:

1) HapyLLeHne cpoka perncTpaumm 3anpoca 3asBUTens o NpegocTaBneHmn MyHMLmMnanbHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-
(OXCK

2) HapyLleHne cpoka NpegocTaBneHns MyHuumnanbHom ycnyru. B ykazaHHom cnyyae
aocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLleHnin n gencteun (bespencrasnd)
MHOrOQYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOPYHKLMOHANBHOMO LIeHTpa BO3MOXHO B
cnyyae, ecrnv Ha MHOTOMYHKLMOHAarbHBIN LLEHTP, peLlleHns n aenctems (6esgencrame) KOToporo
oGxanyoTcs, BO3NnoXeHa oyHKUNA No NpefoCTaBNeHno COOTBETCTBYOLNX MyHULIMMANbHbIX
ycnyr B NonHOM obbemMe B nopsake, onpegeneHHom YacTeto 1.3 ctaten 16 degepansHoro
3akoHa o1 27.07.2010 roga Ne 210-93;

3) TpeboBaHue y 3asaBUTENSA JOKYMEHTOB UM MHOpMauun, imbo OCyLLECTBNEHUSA OENCTBUN,
npeacTaBrneHne unm ocyLecTBreHne KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMU NPABOBbLIMU
aktamn Poccuiickon egepaunmn, HOpMaTUBHLIMU NPaBOBbIMU akTamu JIeHuHrpagckon obnactuy,
MYHMLMNanNbHbLIMM NPaBOBLIMM akTamun AN NpegocTaBneHns MyHULMNanbHOW YCnyru;

4) oTKka3 B Nnpueme JOKYMEHTOB, NpeacTaBreHne KOTOpbIX NPegyCMOTPEHO HOPMATUBHbBIMU
npaBoBbIMK akTamun Poccuiickon degepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU akTaMu
JleHnHrpagckom obnactu, MyHMUMNanbHbIMM NPaBOBLIMY akTamun Ans NpegocTaBneHns
MYHULMNANbHOW YCNyrn, y 3asBUTENS;



5) oTka3 B NnpegocTaBneHmm MyHUUMNanbHOW YCNyrn, eCriv OCHOBaHUSA OTKasa He
npenycmoTpeHbl hefgepanbHbiMM 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HAMU UHBIMU
HOpMaTMBHbIMM NPaBOBbIMK akTamun Poccuinckon degepaumm, 3akoHaMu U UHbIMK
HOpPMaTMBHbLIMM NPaBOBLIMW akTamu JleHnHrpagckon obnact, MyHULMNANbHbIMW NPaBOBbIMU
aktamn. B ykazaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenemM peLleHmn
n gencreumn (6e3gencTemnsd) MHOrogyHKLMOHANbLHOMo LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOIO LleHTpa BO3MOXHO B Criydae, eCfiv Ha MHOrOYHKLUMOHAaIbHbIN LEHTP,
pelueHnst u genctena (besgencTame) KOToporo o6XKanyTcs, BO3NOXeEHa YHKLMSA NO
npefocTaBneHno COOTBETCTBYHOLNX MyHULMNANbHBIX YCNYr B MOSTHOM o6beMe B nopsigke,
onpegeneHHoM YacTtblo 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93;
6) 3aTtpeboBaHue C 3asaBUTENSA NPU NPEAOCTaBNEHNN MYHULMNANBHOW YCryry nnatbl, He
npeaycMoTpeHHON HOPMaTMBHbLIMU MPaBoBbIMKU akTamun Poccuiickon ®enepaumu,
HOpPMaTMBHbLIMM NPaBOBbLIMW akTamu JleHnHrpagckon obnacTun, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnALLEro MyHULUUNANbHYH YCyry, JOMMKHOCTHOrO fvua opraHa,
NpefoCTaBNSALWEro MyHALMNAbHYO YCYry, MHOFOYHKLMOHANbLHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LleHTpa B UCNPaBieHUN AOMYLLEHHbIX UMW OMNEeYaToK 1 OLWMBOoK B
Bbl@HHbIX B pe3ynbraTte NpeaocTaBneHns MyHUUMNanbHOW yCryrm 4OKyMeHTax, nmbo
HapyLleHne yCTaHOBNEHHOIO CpoKa Takmx ucnpaeneHunin. B ykazaHHoM cnyyae gocynebHoe
(BHecynebHoe) obxanoBaHune 3asBUTENEM peLLEHUn U AencTBun (6e3nencTauns)
MHOrOgYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrO(OYHKLMOHANBHOMO LIeHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOroyHKUMOHAnNbHbIA LEHTP, pelleHns n gencteus (6esgencrame)
KOTOPOro obxanyTcs, BO3noxeHa yHKUMS N0 NpegoCcTaBneHno COOTBETCTBYHOLNX
MYHULUMNAnNbHbBIX YCIyr B NONIHOM 0Obeme B Nopsiake, onpeaerneHHomM vactbto 1.3 ctatbn 16
denepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93;

8) HapyLleHne cpoka unu nopsaka Bblgadm 4OKYMEHTOB MO pesynsrataM NpeaocTaBneHns
MYHULMNANbHON YCNyru;

9) NnpMocTaHOBEHNE NPeaoCTaBNEHNS MYHULMNANBHON YCAYri, €CNn OCHOBaHUSA
NPUOCTaHOBEHUA HE NPeayCMOTpPeHbl dheaepanbHbIMU 3aKOHAMU U MPUHATLIMUY B
COOTBETCTBUWN C HUMWN NHBIMW HOPMAaTUBHBIMW NPaBoBbIMU akTamu Poccuinckon ®enepaumu,
3aKOHaMu 1 MPUHATLIMU B COOTBETCTBUN C HUMWU MHBbIMW HOPMATUBHBIMW NPaBOBbLIMU aKTaMu
JleHuHrpagckom obnactuv, MyHMUMnNanbHbIMM NPaBoBbIMK akTamu. B ykazaHHOM cryvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENEM peLLeHnn 1 AecTBun (6e3nencTems)
MHOrOQYHKLMOHANbHOrO LleHTpa, paboTHMKa MHOrO(OYHKLMOHANBHOMO LIEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOTO(PYHKUMOHaNbHbIV LIEHTP, peLlleHnsa n gencteus (6esnencreme) KoToporo
oGXxanyTcs, BO3NoXeHa yHKUNSA No NpefoCTaBNeHo COOTBETCTBYOLNX MyHULMMATbHBIX
ycnyr B nosiHoM o6beme B nopsake, onpeaeneHHom vacTbto 1.3 ctateun 16 egepanbHoro
3akoHa ot 27.07.2010 roga Ne 210-93;

10) TpeboBaHuMe y 3aABUTENS NPU NPEegOCTaBNEHUN MYHMLMNANBHOW YCYr AOKYMEHTOB NN
NHOpMaL MK, OTCYTCTBME U (M) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb Npu
nepBOHaYanbHOM OTKa3e B Npueme JOKYMEHTOB, HEO6X0AMMbIX ANs NPeaoCTaBneHns
MYHULMNAanNbHOM ycnyri, Nnbo B NpeaoCcTaBneHnn MyHULUNANbHON yCryrn, 3a UCKITIYEHNEM
cnyyaes, NpeayCcMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 degepanbHOro 3akoHa ot 27.07.2010
roga Ne 210-93. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxanosaHne 3asiBuTenem
peLleHnn n aencTeun (6e3gencTBms) MHOro(pyHKLMOHaNLHOro LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOIO LIeHTpa BO3MOXHO B Crlydae, eCniv Ha MHOrOYHKLUMOHAIbHbIN LEHTP,
pelweHnsa n gencteuna (6esgencrTamne) KOToporo o6xanyTcs, BO3roxeHa yHKUNUS No
NpenoCTaBneHN0 COOTBETCTBYHOLNX MyHULUMNANbHBIX YCNYr B NOSTHOM 06beMe B nopsigke,
onpeneneHHoM YacTtbio 1.3 ctatbn 16 ®enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-93.
5.3. Y)Kanoba nogaetcsa B nMCbMeHHOM hopme Ha ByMaXHOM HocuTerne, B aNeKTPOHHOW hopme
B OpraH, npegocTasnsaowmin MyHuumnanbsHyto yenyry, FBY J10 «MdL», nubo B Komutet
9KOHOMMYECKOro pas3BUTUS U MHBECTULIMOHHOW AesaTenbHocTK JleHnHrpaackon obnacru,
asnaowunca ydpegutenem Y J10 «MoL» (ganee - yupeautens BY JIO «M®L»). XKanobbl



Ha peweHus n gencteus (6esgencrene) pykoBoaUTens opraHa, NpegoCcTaBnstoLLLEero
MYHMLMNANbHYO yCryry, No4atoTCs B BbILLECTOSALMIA OpraH (npu ero Hanuyun) nnbo B criyyae
€ro OTCYTCTBUSA paccMaTpuBalOTCHA HENOCPEACTBEHHO PyKOBOAUTENEM OpraHa,
npefocTaBnsaLWero MyHumnanbHyto ycnyry. >Kanobbl Ha pelueHuns n genctens (6esgencrane)
paboTtHuka BY JIO «M®Ll» nogatoTca pyKoBOAUTENHO 3TOFO MHOMOMYHKLMOHANBHOO LIeHTpa.
>Kanobbl Ha pewleHns n genctend (besgencteme) NBY IO «MOLU» nogatotea yupeantento 'BY
O «MdL».

>Kanoba Ha pelleHns n genctend (6e3gencTeme) opraHa, NnpegocTaBnsaoWwero MyHMUmMnanbHyo
ycnyry, OSMKHOCTHOrO fvua opraHa, NpeaoCcTaBnsaoLwWwero MyHUUNMNanbHy yCnyry,
MYHMLMNANbHOrO Cry)aLero, pykoBOAMTENS opraHa, NPeAoCTaBnAlLWero MyHUUnnanobHyo
ycnyry, MOXeT ObITb HanpasneHa no no4vrte, Yepe3 MHOroyHKLMOHaNbHbIN LEHTP, C
NCNonb3oBaHNEM UHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn « HTepHEeT», oduumnanbHOro
cauiTa opraHa, npegocTtasnstoLwero MyHuumnansHyto yenyry, ENNY nubo My J10, a takke
MOXeT ObITb NPUHATA NPU NTIMYHOM NpueMe 3aasuTens. XKanoba Ha pelleHns n gencTeums
(6e3nencTemne) MHOrodOyHKLMOHAsbHOIO LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LiEeHTpa
MOXeT ObITb HanpasneHa no noyTe, ¢ UCMNonb3oBaHNEM NHPOPMaLMOHHO-
TENeKoOMMYHMKaLMOHHON ceTn «IHTepHETY», odomumarnbHOro canta MHOroyHKLMOHaIbHOro
ueHTtpa, EMIY nuéo My NO, a Takke MoXeT OblTb NPUHATA NPY FINYHOM NPUEME 3asBUTENS.
5.4. OcHoBaHmneM anst Hayana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
ABMNsieTCA nogayva 3aaBuTenem xanobbl, COOTBETCTBYOLWEN TpeboBaHmaM YacTn 5 ctatbn 11.2
denepanbHoro 3akoHa Ne 210-93.

B nucemeHHon xanobe B 06a3aTenbHOM NopsiAke yKasblBaloTCA:

— HauMmeHOBaHWe opraHa, NpeaoCTaBMAoLWEro MyHUUUNanbHy yCnyry, 4OIMKHOCTHOMO nuua
opraHa, NpeaoCTaBNALWLEro MyHUUMNAanbHy yenyry, TMbo MyHUUMNAnbHOro criyxatuero,
dwvnnana, otaena, yaaneHHoro paboyero mecta 'BY J10 «M®Ll», ero pykosoauTtens u (unu)
paboTHuKa, peweHns n aenctens (6esgencTene) KOTopbix 0BxanyTcs;

— dhamunus, nms, oT4ECTBO (NocrnegHee - NP Hanuyun), CBEAEHNS O MECTe XUTeNbCTBa
3aaBuTeENS - hmamyeckoro nuua NMbo HaMMmeHoBaHWe, CBEAEHNSI O MECTE HaXOXAEHWS
3aaBUTENS - HOPUANYECKOrO N1ua, a Takke HOMep (HoOMepa) KOHTaKTHOro Tened)oHa, agpec
(appeca) anekTpOHHOM NOYThIl (MPY HaNU4YMKN) U NOYTOBbLIN agpec, MO KOTOPbIM JOSMKEH OblTb
HanpaBneH OTBET 3asABUTENIO;

— cBeaeHus 06 obxanyeMblx pelleHusx n gencteuax (6esgenctasnmn) opraHa,
NpefoCTaBNSALWEro MyHULUMMANbHYO YCIyry, AOMKHOCTHOMO Nnua opraHa, NnpeaoCcTaBnsaoLLero
MYHMLMNAnNbHY0 ycnyry, ninbo MyHUUunaneHOro crnyxawlero, punuana, otaena, yganeHHoro
paboyero mecta 'BY JIO «M®L», ero paboTHuKa;

— [0BOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COMMAaceH C peLLeHNnEM N AENCTBUEM
(6esgencTBrnem) opraHa, NpegoCTaBnALWEro MyHULMNANbHYO YCRyry, AOMKHOCTHOIO nuua
opraHa, NPeaoCTaBNALLEr0 MyHUUMNANbHYO YCNyry, MO0 MyHULMNANbHOro CriyXatlero,
dunuana, otgena, yaaneHHoro paboyvero mecta 'BY J10 «M®Ll», ero paboTHuka. 3assutenem
MOryT BbITb NpeAcTaBneHbl JOKYMEHTbI (Mpy Hanu4mmn), NOATBEPXAatoL e JOBOAbI 3asBUTenNs,
nnbo Mx KOmnuu.

5.5. 3asaBuTENDL UMEET NpaBo Ha Nnony4YyeHne NHPopMaunn N JOKYMEHTOB, HEOOXOAUMbIX A4S
cocTaBneHns u 060cHOBaHUSA Xanobbl, B Cryyasx, yCTaHOBMEHHbIX cTaTtben 11.1
denepanbHoro 3akoHa Ne 210-P3, npu ycnoBum, 4TO 9TO He 3aTparMBaeT npasa, cBodoabI U
3aKOHHbIE NHTEPECHI APYTNX NNL, U eCNN YKa3aHHble MHOPMaUUsa 1 AOKYMEHTbI HE coaepXaT
CBeAEeHN, COCTaBMNAOLLMX rOCYOaPCTBEHHYIO UMW MHYKO OXPaHAEMYHO TanHy.

5.6. XKanob6a, noctynusLias B opraH, npegocTaBnsiowmn MyHuumnansHyto yenyry, MY J10
«Mo®Ly», yupeagutento NBY JIO «MPL», nMbO BbILLECTOALLNIA OpraH (Npu ero Hanu4um),
NOASIEXNT PACCMOTPEHUIO B TEYEHNE NATHaZUaT paboymx gHen co gHsS ee perucrpauum, a B
cnyyae obGxanoBaHus 0TKasa opraHa, NpegocTaBnsaLero MyHumnaneHyto yenyry, Y J10
«Mo®Lly, B npneme OOKYMEHTOB Y 3asiBUTENS NMOO B UCNpaBNeHnn JONYLLEHHbIX ONevYaTok n
OoLnBOK unu B crniydae obxanoBaHUSA HapyLIEHNS YCTAaHOBMEHHOrO CpoKa Takux UcrnpasneHnm -
B TeYeHne NaTn pabounx gHen co OHA ee perncTpauun.



5.7. o pe3ynbrataMm pacCMOTPEHMS Xanobbl MPUHUMAETCS OQHO U3 CrEAYIOLNX PELUEHUN:

1) xxanoba yaoBneTBopsieTcs, B TOM 4ucne B OpMe OTMEHbI MPUHATOrO peLleHuns,
ncnpaeneHns AonyLweHHbIX OneYaTok 1 OWNBOK B Bbl4aHHbIX B pe3ynbraTte NpeaocTaBneHns
MYHMLMNANbHOM YCNyrn AOKYMEHTaX, BO3BpaTa 3asBUTENO0 AEHEXHbIX CPeaCTB, B3UMaHmNe
KOTOPbIX HE NPEAYCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMK akTamu Poccuiickon ®egepaumn,
HOpMaTMBHbLIMM NPaBOBbIMY akTamun cybbekToB Poccuiickon egepaunm, MyHULUMNANbHBIMA
NpaBOBbIMW aKTaMu;

2) B yOOBNETBOPEHUU arnobbl OTKa3biBaeTCs.

He nosagHee gHs, criegylowero 3a AHEM NPUHATUS peLleHns No pesynsrataMm pacCMOTPEHNS
Xanobbl, 3aABMTENO B NMCbMEHHOM hOPME U MO XKENaHUIO 3a8BUTENS B ANEKTPOHHON hopme
HanpaBnsieTCAa MOTMBUPOBAHHbINA OTBET O pe3yrbTatax PacCMOTPEHMUS XKanobbl:

— B Crnyyae npu3HaHus xanobbl nognexallen yaoBneTBOPEHMIO B OTBETE 3asiBUTENIO JaeTca
NHopMaLMsa O AENCTBUAX, OCYLLLECTBNAEMbIX OpraHoOM, NPegoCTaBnASILWNMM MyHULMNATbHYO
ycnyry, MHOro©yHKUNOHaNbHbIM LEHTPOM B LeNsX He3ameaIMTenbHOro yCTpaHeHns
BbISIBITEHHbIX HAPYLUEHWUI NMPU OKa3aHUN MyHMLMNANbHOW YCAYrn, a Takke NPUHOCATCA
N3BMHEHWS 3@ OCTaBMNEHHbIE HeY[o0OCTBa M yKa3biBaeTCsl MHpopMaLms 0 AanbHENLNX
AEVNCTBUAX, KOTOPble HEOOXOANMO COBEPLUNTL 3assBUTENIO B LIENSX NONYYEHUS MyHULMNANbHOM
ycnyru.

— B Cryyae npu3HaHus xanobbl He nognexallen yaqoBneTBOPEHUIO B OTBETE 3asBUTENIO
Aal0TCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX NPUHATOrO peLUEHUs, a Takke
nHdopMaLma o nopsake 06xanoBaHUS NPUHATOrO PeLUEHWS.

B cnyyae yctaHoBneHus B xoge unun no pesynsratam pacCMOTPEHMS anobbl NpM3HaKkoB
cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLLEHUSA UK NPECTYNNeHNsa AOMKHOCTHOE NnLO,
paboTHUK, HageneHHble NOMHOMOYNSIMU MO PAaCCMOTPEHWUIO XXanob, HesameanMTenbHO
HanpaBnsOT UMeLLMecs MaTepuarnbsl B OpraHbl NPOKypaTypbl.

3anHTepecoBaHHbIE NMUa BripaBe obxanoBaTb pelleHusl, oencTeus (6e3gencTene), NpuUHATbIE
(ocyLiecTBnNEHHbIE) B X04€ NPeAoCTaBneHns MyHUUMNanbHOW yCnyri, NyTeM nogaym
COOTBETCTBYIOLLErO 3asiBNEHMS B CyA B NOPSAKe, NPeayCMOTPEHHOM AENCTBYOLWNM
3akoHogaTenbcTBOM Poccuinckon ®enepauum.

MpunoxeHue Ne 1

K ADMUHUCTPATUBHOMY perfnameHTy

No NpeaoCTaBeHN0 MyHULMNANbHON yCnyrn
«Bblgaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMUCOK
N KOMWUI apXMBHbIX JOKYMEHTOB,
noATBePXXAatoLLUX NPaBO Ha 3eMIIO U

WHbIE NMYLLECTBEHHbIE NpaBa»

Anpecat
(HaMmeHoBaHVe apxuBa)
3assutenb
(dbamunus, ums, oTYECTBO, ro4 POXKAEHUSA)
[OKYMEHT, y0OCTOBEPSAIOLLNIA NMUYHOCT:!

(BMAO OOKYMeEHTa, HOMEp, KEM U Korga BblaaH)
Appec 3asButend:

KoHTakTHbIN TenedoH:
3AABJIEHNE-3AMNPOC

3anpaluvBaembli LOKYMEHT uUnun nHgopmaums



Bua, pekBusnTbl AOKyMEHTa (AaTa, HoMep pacrnopsanTenbHOro akTa) Kakum opraHoM uU3aaH,
Ha3BaHVe HaceneHHoro NyHKTa, rae Haxoguncs (HaxoguTcs) 3eMerbHbIN y4acToK
CopepxaHue 3anpaluvMsaemoro JIoOKyMeHTa (0 4em?)

[lokyMeHT Heobxoaum ANns NPeacTaBneHns B

(ykasaTb opraHusauuio, kyaa oyoet nepefaH
AOKYMEHT MInu
Konnsi AOKyMeHTa)
CeegeHns 0 3asaBUTENE B Criyvae, ECNN OH SIBNSAETCA JOBEPEHHBIM NINLIOM
MpenctaButenb U3NYECKOro nuua no JOBEPEHHOCTU:

[loBepeHHOCTb:
(kem u Korga BblgaHa)
PesynbraT paccMOTpeHUs 3asBreHNS NMpoLLy:
0 BblAaTb Ha pykn B ApXMBHOM OTAerne
0 BblgaTtb Ha pykn B MOL|
0 HanpaBuTb NO No4yTe
0 HanpaBuWTb B 3NEKTPOHHOM hopMe B NNYHbINA KabuHeT Ha MY J10/ EMNrY

Jarta: « » 20 r. MNognucek 3aaBuTens:

A, Jaro corrnacue Ha o6paboTKy MOMX MepPCOHaIbHbIX
AaHHbIX, B COOTBETCTBUM C TpeboBaHusamMu PegepanbHoro 3akoHa ot 27 nong 2006
roga Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX».

MpunoxeHune Ne 2

K ADMUHUCTPATUBHOMY perfnameHTy

No NpeaoCTaBeHNI0 MyHULMNANbHON yCnyrn
«Bblaaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMUCOK
N KOMUA apXMBHbIX JOKYMEHTOB,
noaTBePXAatoLLMX NPaBo Ha 3eMSTH0 U1

WHbIE NMYLLECTBEHHbIE NpaBa»

Apnpecat

oT
(HaMmeHoBaHMe PUaNYECKOro nuua)

KoHTakTHbIN TenedoH:

3AABJIEHNE — 3AIMPOC
Mpowy BblgaTb
(ykasaTb BUA, PEKBU3UTBLI N HAVMEHOBaHME 3anpalliMBaeMoro apxmBHOro AOKyMeHTa)



[lokyMeHT HeobxoauM ANsi NpeacTaBneHus
(ykasaTb opraHu3aumio, kyaa byaeT nepenaH JOKYMEHT UMK KOMUSt JOKYMEHTA)

CeeneHnst 0 JOBEPEHHOM NULE OPUAMNYECKOrO NULa
[loBepeHHOCTb:
(kem u Korga BblgaHa)

PesynbraT paccMOTpeHUs 3asBreHNS NpoLUy:

0 BblgaTb Ha pykn B ApXMBHOM oTaene

0 BblgaTb Ha pykn B MOL|

0 HanpaBuTb MO no4yTe

0 HanpaBuWTb B 3NEKTPOHHOM hOpMe B NNYHbIN KabuHeT Ha MY J10/ EMNrY

HaTta: « » 20 Moanuce 3asgBuTens:

MpumepHasn opma 3asBneHns,
CcoCTaBnsieTca Ha brnaHke pUANYECKOro nuua.

MpunoxeHune Ne 3

K ADMUHUCTPATUBHOMY perfnameHTy

no NpeaocTaBneHnio MyHULMNANbLHOW yCryrn
«Bblgava apxuBHbIX CNpaBOK, apXMBHbIX BbINNCOK
N KOMUA apXMBHbIX OOKYMEHTOB,
noATBepXX4atoLLnX NPaBo Ha 3eMIIO U

WHble UMYLLIECTBEHHbIE NpaBa»

brok-cxema

nocnenoBaTenbHOCTU AENCTBUN

npeaocTaBneHnsa MyHULMnansHom ycnyrm «Bblgada apxmBHbIX CNPaBOK, apXMBHbBIX BbIMUCOK Y
KON apXMBHbIX JOKYMEHTOB, NOATBEPXKOAOLMNX NPABO HA 3EMSTHO U MHbIE UMYLLIECTBEHHbIE
npasay

MNocTtynneHne 3anpoca B ApXMBHbIN OTAeN

OT 3aABUTENS HA NIMYHOM MPUEME; MOHTOBOM CBA3bto; N3 MOLL, yepes EMIY nnu Mry Jio

Peructpauus 3anpoca u nepegaya ero Ha UCMonHeHne

AHanuns TemaTtukm NocTynmBLUEro 3anpoca

Monck APXUBHbIX JOKYMEHTOB U NOAroTOBKa 3aABUTENIO YBEOOMITEHUA C 0ObACHEHNEM NpU4nH



OTKa3a B rnpeagocrtaBJieHnn MyHVILl,VII'IaJ'IbHom ycnyru, nn6o o6 OTCYTCTBUM 3anpalinBaeMbIX
cBedeHumn Mownck APXMBHbIX JOKYMEHTOB U NOoAroToBKa apXI/IBHOIz CripaBku, apXI/IBHOIz
Konuu, apXMBHOVI BbIMACKN NO OOKYMEHTaM apXxmBa HanpaBneHVle 3arnpoca Ha ncnosrnHeHne
B rocygapCTtBeHHbIe, MyHUUUNAlbHbIE apXUBbl, OpraHbl 1 OpraHn3aunm no NpnuHaaneXxHoCTn

YBegomneHume 3aaButensti 06 NCNONMHEHNN 3anpoca

Bbigaya nnu otnpaeka oTBETa 3asBUTENO
Bblgada 3asiBUTENIO Ha NUYHOM NpuemMe; oTrpaBka OTBETA MOYTOBOWN CBA3bLIO; HaNpaBneHne
otBeta B MOL| ans Bbigayun 3asBuTento

3aBepLueHne nNpeaocTaBneHnst MyHULMNAnbHOW yCryru

MpunoxeHne Ne 4 K aAMUHUCTPATMBHOMY perfnameHTy
no NpeaocTaBneHnio MyHULMNANbLHOW YCryrn
«Bblaaya apxvBHbIX CNPaBOK, apXMBHbIX BbIMUCOK

N KOMWUI apXMBHbIX JOKYMEHTOB,

NOATBEPXAAOLLMX MPaABO Ha 3EMSIIO U

WHble UMYLLLECTBEHHbIE NpaBa»

MHdopmaums 0 mectax HaxoxaoeHus,
cnpaBoYHbIX TenedoHax 1 agpecax anekTPoHHON noyTsl MOL|

TenedoH eguHon cnpasoyHon cnyx6bl MBY JTO «MdLL»: 8 (800) 500-00-47 (Ha Tepputopun
Poccun 3BoHOK GecnnaTHbIN), agpec 3NeKTPOHHOM NoYThl: info@mfc47.ru.

B pexvme paboTbl BO3MOXHbI U3MEHEHWS. AKTyanbHY0 MHAOPMaLNIO O MECTax HaXOXAeHWs,
cnpaBo4HbIX TenedoHax 1 pexunmax pabotbl punmanos ML, moxHo nonyyunts Ha cante ML
JleHuHrpagckon obnactn www.mfc47.ru

Ne

n/n  HaumeHoBaHue M®L| [MouytoBbin agpec [paduk pabotel TenedoH

MpepoctaeneHne ycnyr B bokcutoropckom parioHe JleHuMHrpagckom obnactu
1 dunuan I'bY J10 «MdL» «TuxBuHCcKkn» - otaen «bokeutoropck» 187650, Poccus,
JleHnHrpagckas obnactb, BOKCUTOropckuin pamoH,
r. bBokcuToropck, yn. 3aBoackas, . 8 [MoHegenbHuk - natHuua ¢ 9.00 go 18.00. Cy66oT1a — ¢
09.00 po 14.00. BockpeceHbe - BbixogHon 8 (800)
500-00-47

®unuan N'BY NO «MdL» «TuxBuHckuny - otgen «lMukaneso» 187602, Poccus,
JleHnHrpagckas obnactb, BOKCMTOropckuin pamoH,
r. MukaneBo, yn. 3aBoackas, 4. 11 MNoHegenbHuk - natHmua ¢ 9.00 go 18.00. Cy66oTa — €
09.00 go 14.00. BockpeceHbe - BbixogHon 8 (800)
500-00-47
MpepocTtaeneHme ycnyr B Bonocosckom pavioHe JleHnHrpaackom obnactum
2  dunuan 'BY NO «MdL» «BonocoBckuiny

188410, Poccus, JleHnHrpagckas o6n., Bornocosckuin paioH, r.Bonocoso, ycagsba CXT, 4.1
T A

C 9.00 oo 21.00


mailto:info@mfc47.ru

eXeHEBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaeneHune ycnyr B BonxoBckom pavioHe JleHnHrpagckomn obnactm
3  odwunmnan NBY J1O «MdL» «Bonxosckuin» 187403, JNleHnHrpagckas obnactb, r. Bonxos, yn.
ABunaunoHHag, a. 27 C 9.00 go 21.00
eXxeHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
MpepocTtaBneHme ycnyr BoO BceBonoxckom parioHe JleHnHrpagckon obnactum
4  odwunuan I'bY IO «MPL» «BceBonoXckuny
188643, Poccus, JleHnHrpaackas obnactb, BceBonoXxckuii painoH,
r. BceBonoxck, yn. MNoxeuHckas, a. 4a
C 9.00 go 21.00
eXxegHeBHO,
6e3 nepepbiBa
8 (800)
500-00-47
Ounnan Y JIO «ModLL» «Bceonoxckun» - otaen «HosocapaToska»
188681, Poccus, JleHnHrpaackas obnactb, BceBonoXxckuii panoH,
4. HoBocapatoBka - LeHTp, A. 8 (52-n knnomeTp BHyTpeHHero konbua KAL, B 3gaHun MP30O-
15, pssgom ¢ A3C Jlykonn) C 9.00 go 21.00
eXeHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
®Ounnan 'Y JIO «MdLL» «Bceonoxckuiny - otaen «Ceptonoso»
188650, Poccus, JNleHnHrpagckas obnactb, BceBonoxckuii panoH, r. CepTtonoso, yn.
LleHTpansHag, 4. 8, kopn. 3
C 9.00 po 21.00
eXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
dunnan 'bY J1O «MoLL» «BceBonoxckuny - otaen «MypuHo» 188661, Poccus,
JleHnHrpagckasa obnactb, BceBonoxckuii paoH, n. MypuHo, yn. BoksansHasg, a. 19 C 9.00 go
21.00
eXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
®unuan NBY NO «MdL» «Bcesonoxckun» - otgen «Kygposo» 187026, Poccus,
JleHnHrpagckasa obnactb, BceBonoxckuin panoH, 4. Kyaposo, 13-bi1 km aBTogoporu "Kona".
ABTonone, 3gaHue 5, 2 staxx C 9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
MpenocTtaeneHne ycnyr B Beiboprckom parnoHe JleHUHrpagckon obnactu
5 ®unuan BY O «M®Li»
«Bbiboprckun» 188800, Poccus, JleHnHrpaackasa obnacTb, Beiboprckuii paiioH,
r. Beibopr, yn. Bok3anbHas, 4.13
C 9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
®ununan 'Y NO «MdL» «Bbiboprckuin» - otaen «PowwmHo»



188681, Poccus, JleHnHrpaackas obnactb, Beiboprekuin panoH,
n. PowwHo, yn. Cosetckas, 4.8 C 9.00 go 21.00
eXe[HEBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®ununan NBY NO «MdLL» «Bbiboprckmi» - otaen «CeeTtoropckuny 188992, JleHuHrpaackas
obnactb, r. Ceetoropck, yn. KpacHoapmeinickasa 4.3 C 9.00 go 21.00
eXeagHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
®dunnan 'Y JIO «MdLL» «Beiboprckuny - otaen «MNpumopck» 188910, Poccus,
JleHnHrpaackas obnactb, Beiboprckun panon, r. [NMpumopck, Hab. Jlebeneea, a. 4 C 9.00 oo
21.00
eXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
MpenocTaeneHne ycnyr B MaT4MHCKOM panoHe JleHnHrpagckon obnactum
6 dununan I'bY J10 «MPL» «MatunHckun» 188300, Poccus, JleHuHrpaackasa obnacTb,
aTYMHCKNIA PalOH,
r. FaTyuHa, MNMywknHckoe wocce, 4. 15 A C 9.00 go 21.00
eXeHEeBHO,
6e3 nepepbiea 8 (800)
500-00-47
®unuan 'BY NO «MdL» «MatunHckminy» - otaen «Aapogpom» 188309, Poccus,
JleHnHrpagckas obnactb, MaT4nHCKMn panoH, r. MatyunHa, yn. CnenHeea, 4. 13, kopn. 1 C 9.00
0o 21.00
eXXeHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®unnan Y JIO «MoLUy» «atunHcknny - otaen «Cueepckmin» 188330, Poccus,
JleHnHrpagckas obnactb, MaTynHckn panoH, nrr. Cueepckui, yn. 123 Oueuaun, . 8 C 9.00
no 21.00
eXXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
dunnan Y NO «MoL» «MatunHckun» - otaen «KommyHap» 188320, Poccus,
JleHnHrpagckas obnactb, MaTymHCcKnn panoH, r. KommyHap, JleHnHrpagckoe wocce, 4. 10 C
9.00 oo 21.00
eXXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepoctaeneHne ycnyr B KuHrncennckom pavoHe JleHnHrpagackon obnactu
7  O®unmnan NBY J10 «MPL» «KuHrncennckmmny
188480, Poccus, JlennHrpagckas obnactb, KuHrucennckuii panoH, r. Kndrucenn,

yn. Kapna Mapkca, a. 43 C 9.00 oo 21.00
eXeaHEeBHO,

6e3 nepepbiBa 8 (800)

500-00-47

MpepocTtaeneHue ycnyr B Kupuwckom parioHe JleHnHrpagckon obnactum

8 dunuan BY NO «MdLU» «Knpuwckuiny 187113, Poccus, JNleHnHrpaackas obnactb,
Kupwuwwickun panoH, r. Knpuwn, yn. Ctpoutenen, g. 2 C 9.00 go 21.00

eXeHEeBHO,

6e3 nepepbiea 8 (800)



500-00-47
MpepocTtaeneHune ycnyr B KupoBckom parioHe JleHnHrpagckon obnactum
9
®unuan NBY NNO «MdLL» «Knposckuinm
187340, Poccus, JNlennHrpagckas obnactb, r. Knposck, Hosast ynmua, 1 C 9.00 go 21.00
eXxeHeBHO,
6e3 nepepbiea 8 (800)
500-00-47
dunnan Y JIO «ModL» «Knuposckuny - otgen «OtpagHoe» 187330, JleHnHrpagckas
obnacTtb, Knposckuii paiioH, . OTpaaHoe, JleHnHrpaackoe wwocce, a. 66 C 9.00 oo 21.00
eXeHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTaeneHne ycnyr B JlogenHononbCckom panoHe JleHnHrpagckom obnactum
10 dunuan NBY 1O «MdL»
«JlogenHononbckuny 187700, Poccus,
JleHnHrpagckas obnactb, JlogenHononbcknn panoH, r.flogenHoe MNone, yn. PecnybnukaHckas,
a.51 C9.00 go 21.00
eXeHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenoctaeneHne ycnyr B JIoMOHOCOBCKOM palioHe JleHnHrpagckon obnactu
11 ®unuwan N'BY NO «MdL»
«JlomoHocoeckuny 188512, r. CankT-lNeTepbypr, r. JlomoHocoB, [1BOPLIOBLIN NPOCMEKT, 4.
57/11 C9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaeneHne ycnyr B JIy>ckom parnoHe JleHuHrpagckon obnactu
12  odwununan I'BY J1O «MdL» «Jlyxckmun» 188230, Poccus, JleHnHrpagckas obnactb,
JTyxckun pavion, r. Jlyra, yn. Mukkenu, g. 7, kopn. 1 C 9.00 go 21.00
eXeaHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenocTtaeneHne ycnyr B MNoanopoxckom panoHe JleHnHrpagckom obnactm
13  dunmnan Y J1O «MOU» «JlopenHononbcknn»-otaen «lMognopoxee» 187780,
JleHnHrpagckas obnacTb, r. lNMognopoxbe, yn. Oktabpat 4.3  C 9.00 go 21.00
eXeaHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenoctaeneHne ycnyr B MNprnosepckom panoHe JleHnHrpagckon obnactum
14 dunuan 'BY NNO «MdL» «lNpunosepck» - otaen «CocHoBo» 188731, Poccus,
JleHnHrpagckas obnactb, Npunosepckuin panoH, noc. CocHoBo, yn. Mexanusatopos, 4.11 C
9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®dunnan 'Y NO «M®LL» «IMprosepck»
188760, Poccus, JNleHnHrpaackas obnactb, [prnosepckuii panoH., r. Mprosepck, yn.
KanuHuHa, a. 51 (oduc 228) C 9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiea 8 (800)
500-00-47



MpepocTtaBneHune ycnyr B CnaHueBckom panoHe JleHnHrpaackom obnacTtu
15 owunuan I'bY J10 «MdL» «CnaHueBckuin» 188565, Poccus, JleHnHrpagckas obnactb,
r. CnaHusbl, yn. Kuposa, g. 16A  C 9.00 go 21.00
eXe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpenoctaeneHne ycnyr B . CocHoBbIN bop JleHnHrpagckon obnactu
16  dwununan I'bY J10 «MdLl» «CocHoBoGopckuin» 188540, Poccus, JleHnHrpagckas obnactb,
r. CocHoBbI bop, yn. Mupa, g.1  C 9.00 go 21.00
eXe[HEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepocTtaeneHme ycnyr B TUXBUHCKOM pavioHe JleHnHrpagckom obnactm
17  dunuan Y 1O «MdL»
«TNXBUHCKNNY
187553, Poccus, JleHnHrpagckasi obnactb, TUXBMHCKUIA PalioH,
r. TUXBWH, 1-1 MUKPOpPAaWoH, 4.2
C 9.00 oo 21.00
eXXeHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
MpepoctaeneHne ycnyr B TOCHEHCKOM paroHe JleHnHrpagckom obnacTtu
18 dunuan 'BY NO «MdL» «TocHeHckuin» 187000, Poccus, JleHnHrpaackasa obnacTtb,
TOCHEHCKMIN panoH,
r. TocHo, yn. CoeeTtckas, o. 9B  C 9.00 go 21.00
eXeHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
dunuan NbY NNO «MdL» «TocHeHckuny - otaen « TenbmaHoBckuii» 187032, Poccus,
JleHnHrpagckas obnactb, TOCHEHCKUI panoH, noc. TenbmaHa, 4. 2-b C 9.00 go 21.00
eXeaHeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
®unnan 'Y JIO «MdL» «TocHeHckuiy» - otaen «Hukonbckoe» 187026, Poccus,
JleHnHrpagckas obnactb, TOCHEHCKMI panoH, r. Hukonbckoe, yn. Komcomonbckas, 18  C 9.00
0o 21.00
eXeHEeBHO,
6e3 nepepbiBa 8 (800)
500-00-47
YnonHomo4deHHbIn MPL] Ha TeppuTopun JleHMHrpagckon obnactu
19 T'BY 1O «M®LI»
(obcnyxumBaHue 3aaBuTenen He ocywectensetcd) HKOpuanyeckuin agpec:
188641, JleHnHrpaackasa obnactb, BceBonoXxckmi panoH,
aep. HosocapartoBka-uUeHTp, 4.8
MouTOBLIN agpec:
191311, r. CaHkT-lNeTepbypr,
yn. CmonbHoro, 4. 3, nut. A
dakTuyeckun agpec:
191024, r. CaHkT-lNeTepbypr,
np. bakyHuHa, g. 5, IMT. A NH-u4T —
¢ 9.00 no 18.00,
nT. —
¢ 9.00 no 17.00,



nepepbiB C
13.00 oo 13.48, BbIxoAHbIE OHW -
c6, Bc. 8 (800)

500-00-47



