AIMUHHUCTPALIUA MYHULIUITAJIBHOI'O OBPA30OBAHUA

«[MOJANOPOKCKMIA MYHHULMIIAJIbHBIA PANOH
JIEHUHIPAJICKOM OBJACTH»

HOCTAHOBJIEHUE

ot 29 okts6ps 2021 roxa Ne 1480

r. [loanopoxee

O06  yTtBepkIaeHHMH  AJIMUHUCTPATUBHOTO
perjiaMeHTa IIPEN0CTABIICHUS
MYHULIMIIAIBHON yCIyru «Bplgaya apXuBHBIX
CIOPaBOK, AapXUBHBIX BBINUCOK M  KOMUH
apXUBHBIX  JTOKYMEHTOB,  CBSI3aHHBIX  C
coIMaJIbHOM 3aIUTOUN rpa)<J1aH,
peayCMaTPUBAIOIINX ux NIEHCUOHHOE
o0ecrieueHre, a TaKXKe MOJyYEHHE JIbIOT U
KOMITEHCALUN B COOTBETCTBUU C
3akoHozatenbcTBoM Poccuiickonn deaepanun
U MEXIyHapoAHBIMH  00s3aTebCTBAMU
Poccuiickon denepanun»

B cootBetrcTBUM ¢ DenepaibHbIM 3akoHOM OT 27 utoiist 2010 roga Ne 210-D3
«O0 opraHuzaluy MPEIOCTaBICHUS TOCYJAPCTBEHHBIX MU MYHULMIAIbHBIX YCIYI»,
[OCTAHOBJICHUEM AJIMHHHMCTpAIMM MyHUIMIAIbHOTO oOpa3oBanus «lloanopoxxckuii
MyHUIMNANbHBIA paiioH Jlenunrpaackoi odnactu» ot 10 aBrycta 2015 roga Ne 1347
«O pa3paboTKe M YTBEPKACHUM aJMUHUCTPATUBHBIX PETIaMEHTOB MPEAOCTABIICHUS
MYHUIUOAIBHBIX ~ YCAYr  AJAMUHUCTpalMell  MYHULMNAIBHOTO  0Opa3oBaHMS
«IToanopoKCKUi MyHULMIANBHBIN pailoH JleHuHrpajackoi obiactu», a Takxke i
ONpeaeeHUs] TOCIEA0BATEIbHOCTH HWCIIOJHEHUS] AaJIMHHHCTPATUBHBIX MPOLEAYD,
CBSA3aHHBIX C pean3alieil MpaB rpax/JaH Ha MOJy4YeHUE MyHUIMIIAIbHBIX YCIYT, U B
HeNsX MOBBILEHUS 3(P(EKTUBHOCTH M KAayecTBa IPEJCTaBICHHUS MYHULIUIMAIbHBIX
yenyr, [IOCTAHOBJIARO:

1. YTBEepauTh AIMUHHCTPAaTUBHBI ~ PErVIAMEHT  NPEJOCTaBICHUS
MYHHUIMIIATBHOW yCIIyTH «Bpl1ada apXuBHBIX CIIPABOK, APXUBHBIX BBIITUCOK M KOIIMM



ApXUBHBIX  JIOKYMEHTOB, CBSA3aHHBIX C COLMAJIBbHOW  3alIUTOM  Tpa)xKJaH,
peayCMaTPUBAIOIINX HUX MEHCHOHHOE OOecleueHue, a TakKe IMOJTYyYEHUE JIbIOT U
KOMIIEHCAIlM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanuu u
MEXKIyHApOJHBIMH  OOsi3aTenbcTBaMu  Poccuiickoit  Depeparun»  (naiee  —
AJIMUHHUCTPATUBHBIA  pErJIAMEHT) COTJIaCHO  MPUJIOKEHUIO K  HACTOALIEMY
ITOCTAHOBJICHHUIO.

2. ApxuBHOMY oOTHaely AJMUHUCTPAIIMM MYHMIIUIIAIBLHOTO 00pa30BaHUs
«[Toamopoxckuit MyHULIMNIATBHBIA paiion JIeHMHrpackoi 00JacTu» MpPEeaOCTaBIAThH
MYHHUIUIIAIBHYIO yCIYry «Bpigjaua apXuBHBIX CIIPAaBOK, apXUBHBIX BBIIMUCOK U KOITHM
ApXUBHBIX  JIOKYMEHTOB, CBA3aHHBIX C  COLMAJbHOW  3aIMTOM  TIpa)KJaH,
MpPEeIyCMaTPUBAIOIINX UX MEHCHMOHHOE O0ECIeueHHe, a TaKKe IMOJTYy4YeHUE JIbIOT H
KOMIIEHCAIlUM B COOTBETCTBHU C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu u
MEXIYHApOIHBIMU 00s3aTenbcTBaMu Poccutickoit denepannn» B COOTBETCTBUU C
YTBEPKACHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3. Ilpu3HaTe yTpaTUBIIUM CHJIy IIOCTAHOBJCHHE AIMUHHUCTpAIUU
MyHULIMNAIBHOTO  oOpa3zoBaHusi  «lloAMoOpoXCKUi ~ MyHULIMNAIbHBIM  palioH
Jlenunrpaackoir obnactu ot 26 nekadbps 2018 roga Ne 2299 «OO0 yTBepx aeHUU
AJIMUHHUCTPAaTUBHOTO  pErJaME€HTa NPEAOCTaBJICHUS MYHUIUNAIBHOW  YCIYTH
«BplJ1aua apXUBHBIX CIPABOK, APXMUBHBIX BBIIUCOK U KOMUM apXUBHBIX JOKYMEHTOB,
CBSI3aHHBIX C COLMAJIBHON 3aIMTON TPaXKIaH, IPEAyCMATPUBAIOIINX UX MMEHCUOHHOE
oOecrieueHne, a TakKe TIOJy4YeHHE JIbFOT M KOMIIEHCAIIMM B COOTBETCTBUU C
JEUCTBYIOIIUM 3aKoHOAaTenbCcTBOM Poccuiickon denepanum.

4. KOHTpoJib 32 HCIOJHEHHWEM HACTOAIIETO IOCTAHOBICHUS BO3JIOXKUTH Ha
nepporo  3amecturenss  [maBel  AnmuHucTpamun MO «lloanmopoxckuit
MYHUIMIIAIBHBIN panion» Jlenasmesy B. B.

['maBa AqMuUHHCTpALIU A. C. Kanun



YTBEPX/IEH

MIOCTAHOBJIEHUEM AJIMUHUCTpPAILUU
MYHUIIUTTIAIBHOTO 00pa30BaHUs
«I1oaAmOpOKCKUN MYyHHUIUTIATbHBIN
paiion JIeHuHrpaaCckon 001acTh
oT 29 oktsa6ps 2021 roga Ne 1480
(mpunoxeHue)

AJMMHUCTPATUBHBIN perjiaMmeHT
NPeA0CTABJICHUS MYHULMIIAJIBLHOU YCIAYIH
«Bbl1a4a apXUBHBIX CNIPABOK, APXUBHbBIX BHINUCOK U KOMMUN apXUBHBIX
AOKYMEHTOB, CBA3aHHBIX C COUUAIBHON 3a1MTON IPAaXKIAH,
NpeayCMAaTPUBAIONINX UX MEHCHOHHOE 00ecredeHue, a TAKKe MoJydYeHne JbroT u
KOMIIEHCALIMH B COOTBETCTBHUU C 3aKOHOAATEJILCTBOM Poccuiickoit Denepanuu
U MEKAYHAPOAHbIMHU 00si3aTesibecTBaMu Poccuiickoin @enepanum»

1. O01mMe moJ10KeHus

I.1. [Ipenmert pETYIUPOBAHUS aIMUHUCTPATUBHOTO pernaMeHTa
MPEAOCTABICHUS] MYHHUIUIIAIBHON yCIyrn «Bplgada apXWBHBIX CIPABOK, APXWBHBIX
BBINIMCOK M KONHWH apXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOM 3aIlUTOU
rpakjaH, MpeayCMaTpPUBAIOIIMX MX NEHCHOHHOE 00€CIeueHue, a TaKKe IMOIyYCHHE
JIBIOT U KOMIICHCAIIU B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickont Penepannun
U MEXIyHapoAHbIMU oOsi3arenbcTBaMu  Poccuiickoit  ®Dexpepanun» (maigee —
aAMUHUCTPATUBHBIN PETIAMEHT, MyHULIUNTAIbHAS YCIIYTa).

1.1.1. ADIMUHHCTPATUBHBIA PETIAMEHT YCTAaHABIMBAET MOPSAOK M CTaHIAPT
MPEIOCTABJICHUS] MYHULIMTTAIBHOWN YCITYTH.

1.1.2. TlpenocraBnenue MyHUIIUTIATHHON yCIYyTH BKIIIOYAET B C€0s HCTIOTHEHUE
3aIpOCOB COLMATBHO-TIPABOBOTO XapaKTEPa MO APXUBHBIM JJOKYMEHTAM.

3anpochkl  COIMANIBHO-TIPABOBOTO  XapakTepa — 3alpochl, CBA3aHHBIE C
COIMAJILHOM 3allUTON rpaxkaaH, MPeAyCMaTpUBAIOIINE UX TIEHCUOHHOE 00eCIeUeHuE,
a TaKXKe MOJYyYEHUE JIbIOT U KOMIIEHCAMd B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®Depepanuu ¥ MEXAYHAPOAHBIMH  OOs3aTeNbcTBaMKU  Poccuiickoi
Oenepanuu.

TeMaTnka 3anpocoB COLMAIBHO-IIPABOBOrO XapaKTepa:

- 00 00pa3oBaHNM, O TPOXOXKICHUN OOYICHUS;

- 0 TPYJIOBOM CTaxe padoThl (CIykO0bl), 0 paboTe BO BPEAHBIX YCIOBUAX, O
HECYACTHOM CJIy4ae Ha IPOU3BOJCTBE;

~ 0 paboTe B KOJIX033aX;

- 0 pazmepe 3apabOTHOM IJIaThI;

- 0 IEPEMMEHOBAHUY, PEOPraHU3alH, JUKBUAAIMU TPEAPUATHUS;



- 0 HarpaxJeHWU TOCYJApPCTBEHHBIMU M BEIOMCTBEHHBIMHU Harpajamu (B
yacTHocTU «IloGeauTenb COLICOPEBHOBAHUSY, «YJApHUK MSATHIETKH», MPUCBOCHUE
3Banue «Berepan Tpyna» u ap.);

- 00 oneke, MONeYUTeNbCTBE, YChIHOBIICHUU;

- 0 MpeObIBAaHUU B JCTCKUX YUYPEXKJICHUSX HHTEpPHATHOro Tuma (Joma
MaJIFOTKHU, IETCKUE J0Ma, IoMa peOeHKa).

1.2. Kareropuu 3asBuTeNed M UX NpeICTABUTENEH, HMEIOIIMX MPaBO
BBICTYIIATh OT UX UMEHH.

1.2.1. 3asBuTensMu Ha MPEAOCTABICHUEC MYHHUIIUIAIBHONW YCIYTH BBICTYHAIOT
bu3nYecKue WK IPUANYECKUE JINIA (32 UCKIFOUEHUEM TOCYITapCTBEHHBIX OPTaHOB U
WX TEPPUTOPUATHLHBIX OPTaHOB, OPTaHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB
U WX TEPPUTOPUAILHBIX OPTaHOB, OPTAaHOB MECTHOTO CAMOYIpPABJICHHS) JMOO HUX
YIOJHOMOYCHHBIE TPEICTABUTENN, OOpATUBIIMECS B OpraH, MPEJOCTABIISIIONTUI
MYHULIUTNATBHBIC YCITYTH.

1.3. ITopsmok nHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHUIIUTTAIIBHON YCITYTH.

Nudopmanus o0  MecTe  HAXOXKACHHS ~ OpraHa,  MPEJOCTABIISIIOLIETO
MYHULIMNAIBHYIO YCIYTY W HE SBIISIONIETOCS MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, Tpaduke padoThl U
CIIPaBOYHBIX TeNe(OoHaX, ajpecax FJIEKTPOHHON MOYTHI pa3MellaeTCs:

Ha CTEeHJI€ B AJIMUHUCTPAIIMN MYHUIIUNTAIIbHOTO oOpa3zoBanus «Iloamopoxckuii
MYHUITUTIATBHBINA paitoH JIEeHUHTpaackoit 001acTi
(manee — ApmuHucTpanmsi) mno anapecy: np. Jlemmna, n. 3, r. Iloamopoxse,
Jlenunrpanckast oonacts, 187780

Ha caiite ApxXuBHOro YyrpaBieHus JIeHMHTrpaJckoil oOiacTu Mo ajapecy:
http://www.archive.lenobl.ru;

Ha cailTe aIMUHHCTPAIMM MYHUIMOAIBLHOTO palioHa 1O  aJipecy:
http://podadm.ru ;

Ha caiite [ocynapcTBEHHOTO OMOKETHOTO YupexaceHus JIeHuHTrpaackoi
obsactu «MHOTOQYHKIIMOHAIBHBIA IIEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX H
MYHHIHIAIBHBIX yeayr» (manee — I'BY JIO « M®Lly): http://mfc47.ru;

Ha [loprasie TOCYZapCTBEHHBIX M MYHUUMOAIBHBIX YyCIyr ((yHKIUN)
Jlenunrpanackoir obmactu  (manee — III'Y JIO) / wa Egwnom mnoprane
rocyaapcTBeHHbIX yeayr (nanee — EIITY) www.gu.lenobl.ru / www.gosuslugi.ru;

Ha caiite « ApxuBsl JIeHuHrpaackoi odaactuy: https://archiveslo.ru.

2. CTanaapt npeaocTaBjieHUss MyHHIIUNIAJIbHOMN yCJIyrH

2.1. IlonHoe HAaMMEHOBAHME MYHULMIAIBHON ycayru: «Bplnaua apXMBHBIX
CIIPABOK, ApPXMBHBIX BBIIACOK W KONMM AapXUBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLIMAJILHOM 3aIIMTON TpaXkJiaH, IpeayCMaTpUBAIOIIKUX UX IIEHCHOHHOE 0OecreyeHue,
a TAaKXe IOJYyYEHHUE JIbIOT U KOMIICHCAIMH B COOTBETCTBUU C 3aKOHOAATEIIHLCTBOM


http://www.archive.lenobl.ru/
http://podadm.ru/

Poccuiickoit ®enmepanuun W MEXIYHApOIHBIMU oOsi3aTenbcTBaMu  Poccuiickoit
Oenepanumn».

CokpallieHHOE HaWMMEHOBaHHME yCayru: «Bblmadya apXWBHBIX — CIIPABOK,
apXMBHBIX BBIIHCOK, KONMWW AapXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMAIbHOMN
3aIUTON TPaXKIaH».

2.2.  MyHULMNATBHYIO  YCIYTy  HPEJOCTaBiIsieT  ApPXUBHBIM  OTHEN
AJIMUHUCTpAIMd MyHULIMTATBLHOTO 00pa3oBanus «IloaMmopoxkCKuii MyHHUITUTIATbHBIN
paiion JlenuHrpasnckoii obactn» (najgee — ApXUBHBIA OTACI).

3anpoc 0 MPeJOCTABICHUH MYHULIUITAIBHON YCITyTH IPUHUMAETCS:

1) npu 1IM4YHOI SIBKeE:

— B ApXUBHBII 0TI,

— B (uiamanax, otaenax, yaajieHHbIX pabouux mectax ['BY JIO «M®IL»
(manee — M®@II);

2) 6€3 TMYHOM SIBKU:

—  TOYTOBBIM OTHPABJIEHUEM B APXHUBHBIN OTJIET,

— B DJIGKTpOHHOM (opme yepe3 nuuHbI kabuner 3asButens Ha [II'Y
JIO/EIITY,

— B DJIGKTPOHHOM (Qopme uepe3 JHMYHBIA KaOMHET Ha cailTe «ApXUBBI
Jlenunrpaackoi o0acTu;

— 10 AJeKTpoHHOM nouTe ApxuBHoro otaena (E-mail: arhiv@podadm.ru).

2.2.1. B nensx nperocTaBiI€HUS MYHHULMIIAIBHOM YCIYTM YCTAHOBJIEHUE
JUYHOCTH 3asBUTEISI MOKET OCYILIECTBISITECA B XOJ/I€ JIMYHOTO MIpUEMA MOCPEACTBOM
NpEAbSBICHHUS TacropTa TpaxknaanuHa Poccuiickoit ®eneparuu aub60 WHOTO
JOKYMEHTA, YIOCTOBEPSIOLIErO JINYHOCTb, B COOTBETCTBHHU C 3aKOHOJATEIBCTBOM
Poccuiickori deneparny Wik MOCPEACTBOM UACHTU(PUKAIMKN U ayTCeHTU(PUKAIUUA B
OMCY (mpu texnuueckoil peanuzauuu), ['BY JIO «M®DLly» (nmpu TexHUYECKOM
peanu3aluu) ¢ UCIOJIb30BAHUEM MH(OPMAIMOHHBIX TEXHOJIOTHH, MPEAYCMOTPEHHBIX
yactbto 18 crtateu 14.1. ®enepanvHoro 3akoHa oT 27 urons 2006 roma Ne 149-03
«O0 nHdopmanuu, HHOPMAITMOHHBIX TEXHOJIOTUAX U O 3alUTE UH(HOPMALIHI.

2.2.2. 1lpu npenocTaBieHUU MYHULMNAIBHOW YCIYyTH B DJICKTPOHHOU (dopme
uAeHTU(UKAIMSA U ayTEeHTU(PUKALKS MOTYT OCYLIECTBISATHCA MOCPEICTBOM:

1) emuHON cuCTEMBbl WACHTU(DHKAIMK W ayTCHTU(PUKAIMU WIM HHBIX
roCyJapCTBEHHBIX HWHMOPMAIIMOHHBIX CHUCTEM, €CJIM TaKue TOCYJapCTBEHHBIC
uH(OpMAIMOHHBIE CHUCTEMBbl B YycTaHoBieHHOM [IpaBurensctBoM Poccuiickoit
denepanuy  TOpSAAKE OOCCIEYMBAIOT B3aUMOJEHCTBHE C €IMHOM CHCTEMOM
uaeHTUGUKAIIMM W ayTeHTU(UKAIMU, TPU YCIOBUU COBIAJICHUS CBEIACHUU O
(bU3MYECKOM JIMIIE B YKAa3aHHBIX HH(OOPMAIIMOHHBIX CHCTEMAX;

2) emuHOW cucCTeMbl WUACHTUGUKAIMK U ayTeHTUDUKAIMU ¢ €IUHON
MH()OPMAIMOHHOW CHUCTEMBI MEPCOHANBHBIX JTaHHBIX, 00ecleunBaronieil 00padoTKy,
BKJIFOYasi COOp M XpaHEeHUe, OMOMETPUUECKUX MEPCOHATBHBIX JaHHBIX, UX MPOBEPKY U



nepenady HMHQOpMAMM O CTEEHH HMX COOTBETCTBHUA  IPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

2.3. Pe3yabTaTOM MpeaoCTaBICHUS MyHUIIMITAIILHON YCITYTH SBJISIETCS:

- apXWBHas CIPABKa;

- apXMBHAsl BBIITHUCKA;

- apXHUBHas KOMUS;

- HaIlpaBjeHUE 3ampoca MO MNPUHAIIEKHOCTU C  OJHOBPEMEHHBIM
YBEJOMIICHHEM 3asiBUTENSI MH(POPMAIMOHHBIM MUCbMOM,;

- MH(OPMAIMOHHOE MUCHbMO 00 OTCYTCTBMM Ha XpaHEHHM B apXuBe
aApXUBHBIX JIOKYMEHTOB, C HHGOpMaIHEi 00 MX MECTOHAXOKIECHUH (TP HATTUIHH).

Pe3ynbTaT MyHUIIMNATBHOM YCAYTM MOPEAOCTaBIsieTCd (B COOTBETCTBUHU CO
crocoOoM, yKa3aHHBIM 3asBUTEJIEM MPH MoJ1ade 3anpoca U JOKYMEHTOB):

1) npu mM4YHOM sIBKE:

— B ApXUBHBIH OT1IET;

- B MOII;

2) 0e3 JIMYHOMU SIBKH:

—  TOYTOBBIM OTHPABJICHUEM;

— IO DJIGKTPOHHOM 1oYTe (IO COTJIaCOBAHUIO C 3asIBUTEJIEM) HAIMPABIISIETCS
KOIUS HWH()OPMAIMOHHOTO MHChbMa CO CBEACHUSIMU OO0 OTCYTCTBUU B apXuBe
apXMBHBIX JIOKYMEHTOB IO BONPOCY, 00 KX BO3MOXXHOM MECTOHAXOXKJACHHUH, O
MEPEChUIKE 3ampoca IO MPUHAJJICKHOCTH, YBEAOMIICHUS C OOBSICHEHUEM MPUYUH
OTKa3a B MPEJOCTABICHUH MYHULIUIIAIBLHON YCIYyTH;

— B (opMe DJIEKTPOHHBIX JOKYMEHTOB (MpPH HAJIWYUU TEXHUYECKOU
BO3MOYKHOCTH B APXHBHOM OT/IEJIE).

2.4. Cpox mpenocTaBlI€HHs MYHHMIMNAIBHOM yciyrd cocrasiser 30
KAICHIAPHBIX JHEW CO JHA perucrpainuu 3ampoca B ApXUBHOM otrene. B
UCKIIFOUUTENFHBIX ~ CIydasX HadalbHUK  ApXMBHOTO oOTaena Jub0  HWHOE
YIOJHOMOYEHHOE Ha 3TO JIMLO MPOJJIEBAET CPOK PACCMOTPEHMS 3ampoca He Oolee
yem Ha 30 KaJeHAapHBIX THEH ¢ 00s3aTeIbHBIM YBEIOMJICHHEM 00 3TOM 3asSBUTEIIS.

2.5. IIpaBoBbIE OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIMIIATBHON YCITYTH:

1) ®enepanbubiii 3aKk0H 0T 22 okTsA0pst 2004 roma Ne 125-03 «OO6 apxuBHOM
neine B Poccuiickon denepanuny;

2) ®enepanbHbiii 3akoH OT 06 oktsOpst 2003 roma Ne 131-d3 «O6 0oO6mmx
MPUHIMIIAX OPTaHU3alMU MECTHOTO camoyIripasiieHus: B Poccuiickoit denepanmn»;

3) denepanbubiit 3akoH ot 27 urosst 2010 roga Ne 210-d3 «O06 opranuzaiuu
PEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT»;

4) denepanbHbiii 3ak0H OT 27 wutonsg 2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX Y,

5) ®enepanbhbiil 3akoH oT 02 mas 2006 Ne 59-D3 «O nopsiike pacCMOTPEHHS
obpamenuii rpaxxaan Poccuiickont denepanun»,


consultantplus://offline/ref=343F2452E53FB222F7211264CE9152A257C8E5BE088F5A294AC4FB8842221CE20C26D2FC26BDBE84OF43L

6) denepanpHbii 3ak0oH OT 6 ampenst 2011 roga N 63-D3 «O06 3y1eKTpOHHOM
NOAMUCHY,

7) Tlpuka3 deaepanbHOTO apXxuBHOrO areHTcTBa OT 2 Mapta 2020 roga Ne 24
«O0 ytBepxaeHun IlpaBun opraHuzanmMu XpaHEHHUs, KOMIUIEKTOBaHUS, ydeTa H
WCIIOJIB30BaHUs JOKYMEHTOB ApxuBHoro (¢onna Poccuiickoit denepanuu u Apyrux
apXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX U MYHUIMIAJIbHBIX apXUBaX, My3esiX U
OMOJIMOTEeKaX, HAYYHBIX OPTraHU3aAIHSIX).

2.6. VcuepnpIBaronnil nepedeHb J0KyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATCIbHBIMA WJIM WHBIMA HOPMATUBHBIMH TPABOBBIMU aKTaMU IS
MPENOCTaBICHUS ~ MYHUIIMNAIBHOW  YCIYTHM, TMOJJISKAIMUX  IPEICTABICHUIO
3asIBUTEIIEM:

2.6.1. 3asBnenue (3ampoc) 0 MPeaOCTaBICHUN MYHHUITUIAIBHONU YCIIYTH.

3anpoc 0 MperoCTaBICHUH MYHULUNIAIBHON YCIYTH 0OpMIISIETCSI HA PYyCCKOM
SI3bIKE OT PYKHU WJIM MAITMHOMHMCHBIM CIIOCOOOM B COOTBETCTBHHU C MPUIOKEHUAMHU 1-
3 uWmM B TPOU3BONBHON ¢opme (MpW HaAMpaBiIeHWH 3ampoca IO TMOoYTe, IO
AIIEKTPOHHOM TOUTE).

3anpoc opuauyeckoro jguia odgopmiisieTcs Ha O6gaHke (MPU HAJTMYUN).

2.6.1.1. B 3ampoce yka3bsIBaeTcs ciaeayromias HHQpopMaIus:

- HAMMEHOBAaHUE OPTaHU3alMH, B KOTOPYIO HaIlpaBJsieTCs MMCbMEHHBIN 3aMpoc;

- (pamunusi, UM, OTYECTBO (MOCJIEAHEE - MPU HATMYMM) 3aABUTEIIA WIN JULA,
Ha KOTOPOE 3aIlpalliuBaeTcs JOKYMEHT (C yKa3aHUEM CMEHbI (PaMUIINUN);

- HAMMEHOBAaHHE FOPUUUECKOIO JHIA — JIJISl FOPUINYECKUX JIHII.

- azipec 3asBUTEN (MIOYTOBBIN aipec, MO0 KOTOPOMY JOJIKHBI OBITH HAIPaBJICHbI
OTBET WJIM YBEJAOMJIEHHE O Iepeajpecaluy 3amnpoca) U (WIH) 3JIEKTPOHHBIA aJpec
3asIBUTEIIS.

- HOMEp KOHTaKTHOTO Tele(OHa 3assBUTENS M €r0 JOBEPEHHOTO JIMIIA.

- JIUIs1 KaKOW Liesu TpeOyeTcsl JOKYMEHT.

- JlaTa COCTaBJIGHMs 3alpoca, MOAMUCh 3a HCKIIOYEHHEM, KOTJa 3ampoc
HaIpaBJIsieTCsl 4Yepe3 MOopTall TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT U IO
AJIEKTPOHHOM TIOYTE.

2.6.1.2. Jlns mosiydeHus: apXuBHOU UH(pOpMAITUU:

1) O6 o6pa3zoBaHNH, O MPOXOXKICHUN OOYUCHUS:

- 0ama podicoeHust (YUcio, mecay, 200),

- Ha36aHue u aopec yueOHo20 3a6e0eHUsl,

- CneyuanrbHOCmy,

- 0ambvl NOCMYNJIeHUs. U OKOHUYAHUS Y4eOHO20 3a68€0eHUs.

2) O TpynoBoM cTaxke paboThI (CITy:kObI), Ha TIOJI3EMHBIX paboTax, Ha paboTax
C BpPEOHBIMU YCIOBHSIMH TpyJa M B TOPSYMX II€XaX, O HECUYACTHOM CIy4yae Ha
IIPOU3BOJICTBE:!

- HazsaHue, NOOYUHEHHOCMb U a0pec OP2AHU3AYUY — Mecma pabombl,

- HAUMEHOBaHUe HACENIeHHO20 NYHKMA, 20e HAX00UNACh OP2aHU3AYUS,

- HA38aHue CMpYKmMypHo20 noopasoeieHus, 8 KOmopom paboman 3as68umeib;



- npogheccus, OONHCHOCND,

- OJ151 JHCEHUWJUH — 0ambl POIHCOEHUsL Oemell,

- BPEMEHHOU Nepuoo, 3a KOMOPLLUL 3aNpaiu8arOmcs C6e0eHuUsl.

3) O paboTe B KOJIX03ax:

- 200 POJICOCHUSL,

- Ha368aHUe KOIX03a,

- HAUMEHOBAHUE CelbCO8emd, PatioHd, 0epesHU, celd 6 KOMOPOU NpPONCUBAT
3as6umeins 8 nepuod pabomsl 8 KOJIX03e;

- Kem pabomai 8 Kojixo3e,

- nepuoo pabomul 8 KOIXo03e.

4) O pa3mepe 3apabOTHOM TIJIATHI:

- Ha36aHue, NOOYUHEHHOCMb U AOpec OP2AHU3AYUU — MeCna padombl,

- HAUMEHOB8AaHUe HACEIeHHO20 NYHKMA, 20e HAX0OUACh OP2aAHU3AYUS,

- Ha36aHue CMPYKMYpPHO20 NOOpaA30eleHUs], 8 KOMOPOM paboma 3aaeumelb,
spems pabomwi (Cayicovl);

- npogeccusi, O0IHCHOCMb,

- npu OMCYymcmeuu KOnuu mpyoosou KHUICKU YKA3AMb HoMepa U O0amuvl
NpUKazo8 0 npuéme, Y8OJIbHEeHUU,

- 8PeMeHHOU Nepuood, 3a KOMOPHIU HYICHA APXUBHASL CHPABKA (JHCelamenbHO
qroodvie 60 mecayes (5 n1em) noopso, oadce eciu pazuvle opeanuzayuu, Ho no 2001 200
BKIIIOUUMENBHO),

- On8 JiCeHWUH — O0amvl pOXCOeHUs Oemeu (Iyduie 5MOm nepuoo He
3aKa3vl8amy).

5) O nepenMeHOBaHUM, pEOPTraHU3ALNH, TUKBUAALIUN TPEIIPUITHSA .

- MOYHOE HA38AHUE OP2AHUZAYUL, NPEONPUAUI,

- MeCmoHaxodicoeHue (20poo, paiior) opeanusayuul, npeonpusmus,;

- BpeMeHHOU Nepuoo, 3a KOMOPbILL HYIHCHA UHDOPMAYUSL.

6) O HarpaxJaeHUH TOCYJapCTBEHHBIMHU U BEJOMCTBCHHBIMHU Harpajaamu (B TOM
gucie «[lobemuTens COLCOPEBHOBAaHUD», «YIApHUK MATUICTKH», MPUCBOCHHUE
3BaHus «Berepan Tpynay»):

- 0ama podicoeHust (YUcio, mecay, 200),

- Ha36aHue Hazpaobl, NPUCBOEHHOE 36aHUE;

- 0ama pewenusi 0 HazpancoeHuu,;

- peuieHuem KaKko2o opeana npou3eedeHo Hazpaicoerue;

- Mecmo pabomol (C1yHcObL) 8 NEPUOO HASPANCOCHUS,

- Ha36aHUe op2aHu3ayuU, npeocmasusuieli K Hazpaoe, ee 6e00MCMBEEHHAs.
NOOYUHEHHOCD.

7) O6 oneke, MONEUUTENBCTBE, YCHIHOBICHUU:

- hamunus, ums, omuecmeo yCblHOBUMEs,

- 0ama poAcOeHUsi ONeKAeMO020, YCbIHOBIAEMO20,

- HAUMeHOBaHUe OOKYMEHMA O HA3HAYEeHUU ONEeKYHCIMEA, KeM U30aH OOKYMeHM,
€20 0ama pe2ucmpayuu U pecucmpayuoHHulll Homep,



- HaumeHosaHue OOKYMEHmMAa O HA3HAYEHUU HNONeYumenbcmed, Kem U30aH
O00KyMeHm, e20 0ama pe2ucmpayuu U pecucmpayuoHHblii Homep.

8) O mnpeObIBaHUM B JACTCKUX YUPSKICHHUAX WHTEPHATHOrO Tuma (J1oma
MaJIFOTKHU, IETCKUE J0oMa, JIoMa peOeHKa):

- 0ama podiHcoeHus1;

- HaumeHoganue [loma manomxu, [loma pebenka, e2o MeCmoHaxoxicoenue,

- 8pems npebvleanus 6 [lome mantomku, /Jome pebeHka.

2.6.2. JIOKyMEHT, y1I0CTOBEPSIIOLINNA TUYHOCTh 3asIBUTEIIS.

JIOKyMEHTaMH,  YJOCTOBEPSIIOIIMMH  JIMYHOCTh  3asBUTEINSA,  SBISIOTCA:
JIOKYMEHTHI, yJIOCTOBEPAIOIINE JIMYHOCTh TpaxkaaHuHa Poccuiickon denepanuu, B
TOM YHUCJIE BOCHHOCTYXAIIEro, a TAaKXKe JOKYMEHTHI, yJOCTOBEPSIOUINE JTUYHOCTD
MHOCTPAHHOTO TpakJaHUHA, JHIa 0e3 rpa)kAaHCTBa, BKIOYAs BUJl HA >KUTEIbCTBO,
yIOCTOBEpEHUE OCKEHIIA.

2.6.3. JIokyMeHT 0 TpyI0BOM JAEATEILHOCTH 3asBUTENS MPU 3aIIPOCEe CBEJICHUIM
0 3apaboTHOM TIaTe, O CTaxke paboThl, 0 pabOTE BO BPEIHBIX, OMACHBIX YCIOBUSIX
(mpu HammMuuM). JlocTaTouHO MpencTaBUTh KOMMK MEPBOTO JTUCTA TPYAOBON KHUKKU U
JUCTOB, Ha KOTOPBIX €CTh 3almiCH O TPYAOBOW JESATEIBHOCTH, MO KOTOPHIM
HEe00X0/IMMa apXHBHAs CIIPaBKa.

2.6.4. JIoKkyMeHT, MOATBEPKAAOMNN (aKT CMEPTH TpakKJaHMHA MPH 3ampoce
apxuBHOM uHpopmanuu g oQOpMIIEHHS MEHCHMM MO TOTepe KOPMUJIbLIA.
[IpencrasnsieTcst KONUs CBUAETEIbCTBA O CMEPTH JIMIIA, Ha KOTOPOE 3alpaliniBaeTCs
JOKYMEHT.

2.6.5. JlokyMeHT, MOITBEPX AAIOIINI POJCTBEHHBIE CBS3U 3aSBUTEINS C
YMEpIIMM TpakIaHWHOM IpHU 3alpoce apXWBHON uHPopManuu i O(GOpMIICHUS
NEHCUM MO0 moTepe KopMmuibla. [IpencraBisieTcss konmusi CBUAETENbCTBA O Opake,
CBUJIETENILCTBA O POXKJICHUU.

2.6.6. JIokyMeHT, MOATBEPKAAIOMNKA CMEHY (aMIIIMU TP 3aIpoce apXUBHOU
uHbOpMAIK B COOTBETCTBHM C MOANMyHKTamu 1-4, 6-8 mynkra 2.6.1.7 HacTosiero
pernamenTa. [IpencraBnsercs Konusi CBUETENbCTBA O Opake (IIpu HAJTUYUN).

2.6.7. Jna wuctpeboBaHUS apXWBHON WHPOPMAIMM O TPEThUX JHUIAX,
colIepKalend CBEACHUS O JIMYHOM W CEMEWHOW TalHE Tpa)KJaHWHA, €r0 4acCTHOM
KU3HU, & TAK)KE CBEJICHUS, CO3/IAI0IINE YIPO3y JJIsl €ro 0€30MacHOCTH, O UCTCUCHHS
Cpoka 75 JeT Cco [HOHSA CO3[aHus YKA3aHHBIX JIOKYMEHTOB, JOIOJIHUTEIBHO
MPENCTABISAIOTCS  JOKYMEHTBI,  IMOATBEPXKJAIOIIME  TOJHOMOYUS  3asiBUTEINS,
opopMJIECHHBIE B COOTBETCTBMM C 3aKoHOAarenbcTBOM Poccuiickoit ®enepanuu
(MMChbMEHHOE pa3pelieHue (JI0BEPEHHOCTh) IpakJaHWHA, a IOCIe €ro CMepTH —
HACJIEIHUKOB, U JIOKYMEHT, yI0CTOBEPSIOMINNA JTUYHOCTD 3asBUTEIIS ).

2.6.8. JIOKyMEHT, YAOCTOBEPSIOMMA TMpaBo (TOJHOMOYHUS) MPEACTABUTENS
bu3MYEeCKOro WIM IOPUAMYECKOro JIMIla, €CIU C 3asBICHHEM oOpaiaercs
IPEICTaBUTEND 3asIBUTENS U IOKYMEHT, yI0CTOBEPAIOIINN TUYHOCTH MPEACTABUTETIS.

2.7. VicuepmpiBaroliuii iepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATENbHBIMH WJIM HWHBIMM HOPMATUBHBIMHM MPABOBBIMHU aKTaMH JUIs



NPENOCTABICHUS MYHUUMIIAIBHOM  YCIYrM, HaXOASUIMXCS B  pacHOpsHKEHHH
TrOCYAapCTBEHHBIX  OpPraHOB,  OpPraHOB ~ MECTHOTO  CaMOYIIPAaBJIECHUA W
[OJIBEJOMCTBEHHbIX MM  OpraHM3aluil (32  HCKIIOYEHHUEM  OpraHM3aluil,
OKa3bIBAIOIIMX YCIYI'M, HEOOXOOUMBbIE M 00s3aTENbHBIE [UIsI IPENOCTABICHUS
MYHHULIMIIAJIbHOW ~ yCIYTH) W NOJJIEKAlUIMX  IPEACTAaBICHUID B paMKax
MEXXBEJTOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.7.1. Jlnsa mnondydyeHus JaHHOM YCIAyrM He TpeOyeTcsl MpeaoCcTaBlICHHE
JIOKYMEHTOB (CBEACHMI ), HAXOSIINXCS B PACIOPSKEHUH TOCYJaPCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOYIIPAaBJIEHUS WM IOABEAOMCTBEHHBIX MM OpraHu3anuii (3a
UCKJIIOYEHHEM OpraHHu3aliii, OKa3bIBAIOIIUX yCIyTrd, HEOOXOAUMBIE U 00s3aTeNbHbIC
JUISl TIPEAOCTABIICHUS MYHULMIAIBHOW YCIYTH) W IOJUIEKAIUX IMPEACTABICHUIO B
pamMKax MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/IEHCTBUSI.

2.7.2. JIOTIOMHUTENIbHBIE TOKYMEHTBI, KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTH
0 COOCTBEHHOM WHUIIMATHUBE M MPEACTAaBISIEMbIE B paMKax MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJIEHCTBHUSA, HE TPETYCMOTPEHBI.

2.7.3. Ilpu npenocTaBieHUd MyHULMIIAIBHON YCIyru 3ampeniaercsi TpeOoBaTh
OT 3asiBUTEJIS:

1)  mpencraBieHHMs JOKYMEHTOB W HMH(OpMANMKM WJIA OCYIICCTBICHHS
JNEUCTBUN, TPEICTAaBIECHUE WIM OCYIIECTBIEHUE KOTOPhIX HE MPEeIyCMOTPEHO
HOPMATHUBHBIMH IIPABOBBIMHU aKTAMH, PETYJIUPYIOUIMMU OTHOILIECHHSI, BOSHUKAIOLIUE B
CBSI3M C PEJOCTABICHUEM MYHULIMITAIIBHON YCIIyTH;

2)  TpeacTaBieHHS ~JOKYMEHTOB ©  HWH(pOpMalumM, B TOM  YHUCIE
NOATBEP)KIAIOIINX  BHECEHHE  3asfBHUTENEM  IUIATBI 32  MPEJOCTABIICHUE
MYHUIUIIAIBHBIX YCIYT, KOTOPBIE HAaxOIATCS B PACHOPSIKEHHHM TOCYIAPCTBEHHBIX
OpraHoOB, PEJOCTABIIIIOUINX F'OCYJaPCTBEHHYIO YCIYTY, OPraHOB, PEIOCTABIISIOIIUX
MYHULUIIAIBHBIE YCIYI'M, HWHBIX TOCYIapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
camMOymnpaBlieHUus MO0 TOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHamM WU
opraHaM MECTHOT'O CaMOYITPaBJIE€HUsI OpTraHU3ALMI, YIaCTBYIOIIMX B MPEJOCTABICHUH
IIPENyCMOTPEHHBIX 4acThio | craten | denepanpHoro 3axkona ot 27 nronsg 2010 roxa
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULIUTIATBHBIX
yCIIyI» TOCYAApPCTBEHHBIX M MYHUUMNAIBHBIX YCIYr, B COOTBETCTBUU C
HOPMAaTUMBHBIMM IIPAaBOBbIMM aKTamu Poccuiickon @Penepanuu, HOPMAaTHUBHBIMHU
NpaBOBbIMM aKTamMu CcyObekToB Poccuiickoii ®enepanuu, MyHUIUIAIbHBIMH
IIPaBOBBIMHM aKTaMH, 32 MCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIPEIEICHHBIN
gacTeio 6 ctathu 7 DenepanpHoro 3akoHa oT 27 urong 2010 roga Ne 210-d3 «O6
OpraHM3alMM MPEAOCTaBICHNUs FOCYAApPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIyr» (Hajiee
— OenepanbHbii 3akoH Ne 210-D3) nepedeHb JOKYMEHTOB.

3)  OCyIIeCTBJICHUS NIEHCTBUI, B TOM YHCJE COTJIACOBAaHHW, HEOOXOIUMBIX
JUIsL TIOJIy4E€HMsI MYHULUNAJIBHON YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHBIE
rOCyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHHs, OpraHu3auuu (3a
UCKJIIOYCHHEM TOJYYEHHUS YCIYT, SBISIOUUXCS HEOOXOAUMBIMU U 00S3aTEbHBIMU
JUIsL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYI'M, BKJIIOYEHHBIX B IEPEYHH,
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peaycMOTpeHHbIE YacTblo 1 cratbu 9 @enepanbHoro 3akona Ne 210-D3;

4) TmpeAcTaBlICHHS JTOKYMEHTOB M HWHMOpMalMHM, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH MEPBOHAYAIBHOM OTKA3€ B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTaBICHUS MYHMUIIMIAIbHONW ycIyrd, J1u0o B
NPEIOCTABIICHUM  MYHULMIAIBHOM  yCIyrd, 3a  HCKIIOYEHHUEM  CIIy4Yaes,
MPEyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctateu 7 @eaepanpHoro 3akoHa Ne 210-03
NPEJICTaBICHUS TOKYMEHTOB M MH(OpMAINH, OTCYTCTBUE W (W) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IMPH MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JUIsSl IPEJOCTABIECHUS! TOCYAAPCTBEHHON WJIM MYHUIIMIIATBHON YCIIyTH,
au00 B TMPENOCTABICHUU TOCYAAPCTBEHHOW WM MYHULMINAIBHOW YCIyrd, 3a
UCKJIIOYEHHEM CJIeIYIOIINX CIIy4aeB:

a) W3MEHEHUE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KacCaroIIMXCS
OPEJOCTAaBICHUSI  TOCYJIAapCTBEHHOM  WJIM  MYHUIUNAJIbHOM  YCIyrW, IOCHe
NEpPBOHAYAIBHON TOJa4d 3asBICHHUS O MPEIOCTABICHUU TOCYNapCTBEHHOW WIIH
MYHHUIIUTIAJTFHON yCIyTH;

0) Hamuyue OWMOOK B 3asBJICHUU O MPEIOCTaBICHUU TOCYIAPCTBEHHOW WIIU
MYHUILIMTIAJIBHOW ~ YCIYTM W JIOKyMEHTax, TMOJAHHBIX 3asBUTEIEM  TOCHe
NEpPBOHAYAILHOTO  OTKa3a B  MpHEME  JOKyMEHTOB, HEOOXOAMMBIX  JUIS
NPEIOCTAaBICHUS] TOCYJAApCTBEHHOW WIM MYHUIMNAIBHOM ycnmyru, mambo B
NPEIOCTABICHUU TOCYJApPCTBEHHON HIIM MYHUIIUIMIAJIBHOW yCIyTH U HE BKIFOYCHHBIX
B IIPEJICTABJICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEUCTBUSA JOKYMEHTOB WM H3MEHEHUE HH(pOpMaIUu
nocje TIEepBOHAYaJIbHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
IOPEJOCTABICHUS! TOCYJAAPCTBEHHOW WJIM MYyHUIUNAIbHOM ycioyru, maubo B
IPEIOCTABIEHUH T'OCYJapCTBEHHOMN MJIM MyHUIIUMIIAIBHON YCIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO MOATBEPKIACHHOTO (pakTta (IMPU3HAKOB)
OIMOOYHOTO WM MPOTHBOIPABHOTO JEHCTBUS (0e31eHCTBHUS) JTOKHOCTHOTO JIMIIA
opraHa, MpEJOCTaBIAIONIET0  TOCYJAapCTBEHHYI  YyCIyry, WM  Oprasa,
PEIOCTABIISIOIIETO MYHULIUTIAJBHYIO  YCHYTY, rOCyIapCTBEHHOTO  WJIU
MYHUIIUNIAJBHOTO  CIy’)Kallero, paOOTHHKAa MHOTO(YHKIIMOHATBHOTO  IIEHTPA,
paboTHUKAa OpraHu3aluu, NpeaycMOTpeHHOM dYacThio 1.1 crarbu 16 HacTosero
®enepanbHoro 3akoHa Ne210-®d3, mnpu mnNepBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPENOCTAaBICHUS TOCYJApCTBEHHON WM
MYHUIIUNATBHOW  ycIyrd, JuOO0 B MPENOCTaBICHUM TOCYJapCTBEHHOW WM
MYHUIIUNIATBHOM YCIYTH, O YeM B MUCHhMEHHOM BHJIE 3a MOJIMHUCHIO PYKOBOJIUTEIS
opraHa,  MpEJOCTaBIAIONIETO  TOCYJAapCTBEHHYIO  YyCIyry, WM  Oprasa,
MPEI0CTABIISIONIETO MYHUIUTIATBHYIO YCIIyTY, PYKOBOJUTENS
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa TpH [EpBOHAYAJIBHOM OTKaze B IpHUEME
JOKYMEHTOB,  HEOOXOAUMBIX JJIS  MPEAOCTAaBICHUS TOCYAAapCTBEHHOM  WJU
MYHULIMIIAJIBHOW YCIyTH, JUOO0 PYKOBOAMTENS OpraHU3aliH, MNPEayCMOTPEHHOM
yacThio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne210-D3, yBenomisieTcs: 3asBUTEINb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBa;
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5) mpenoctaBieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu | ctatbu 16 @enepanbHoro 3akoHa No2 10-D3, 32 UCKITIOUCHUEM CITYy4YaeB, €CIIN
HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE ABISIETCS HEOOXOAMMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYAAPCTBEHHOW WJIM MyHULIMIAIBHOM YCIIYTH, U UHBIX
CJIy4aeB, yCTAHOBJICHHBIX (perepaibHbIMU 3aKOHAMHU.

2.7.4. HcuepnbiBatouui TMepedyeHb CIy4yaeB U MOPSAJOK OpraHu3aiuu
NPEAOCTaBICHUS MYHUIMIAIBHOW YCIAYyrd B yOpexaaromeM (MpOaKTUBHOM)
pexuMe.

MynununanbHas — yciayra B yHOpexaaroueM (IPOaKTUBHOM) pPEXKUME HE
IIPEIOCTABIISETCA.

2.8. MHcuepnbiBatonuii mepeueHb OCHOBAHMM JUIsl  MPUOCTAHOBJICHUS
NpPEAOCTaBICHUS MYHHIIMIAIBHOW YCIYTM C YKa3aHUEM JIONYCTUMBIX CPOKOB
NPUOCTAHOBJIEHUS B CIy4yae, €CJIM BO3MOXKHOCTh MPUOCTAHOBIICHUS MPEAOCTABICHHUS
MYHULMITAIBHON YCIYTH MPEAYCMOTPEHA NENCTBYIOLIUM 3aKOHOAATEIHCTBOM.

OcHoBaHUs [Jis1 MPUOCTAHOBIICHUS] TPENIOCTABICHUS MYHULIUIAIBHON YCIYyTH
OTCYTCTBYIOT.

2.9. HcuepnblBaroliMii TEPEUYCHb OCHOBAHWUW [JI1 OTKa3a B MpPHUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH.

OcHOBaHuUM U1l OTKa3a B IPUEME JOKYMEHTOB HE MPELYCMOTPEHO.

2.10. VcuepnpiBaromyii rmepeuyeHb OCHOBAHMM /IS OTKa3a B IMPEIOCTaBICHUH
MYHULMNAIbHON YCIIyTH:

1. 3asiBIeHWE Ha MOJY4YEHHE YCIYrd O(pOpPMIEHO HE B COOTBETCTBUHU C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM, & UMEHHO:

- OtcyrcTBUE B 3ampoce (QamMuiiny, UMEHH, OTyecTBa (IOCIENHEE INpHU
HaJM4YuK) 3asaBUTENS (€CJIM 3asBUTENIEM SIBJIsIETCS (DU3NUYECKOE JIUII0), HAMMEHOBAaHUS
OpraHu3alMH (€CIU 3aABUTENIEM ABJISIETCS FOPUIHYECKOE JIUILIO).

— OtcyTcTBHE B 3ampoce MOYTOBOrO aJpeca WM ajapeca 3JIEKTPOHHOU
MOYTHI 3asBUTES.

2. [IpencraBieHHbie 3asBUTENIEM JOKYMEHTHI HE OTBEYAIOT TPEOOBAHUSIM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM, & UMEHHO:

- He mnopparommiics NDPOYTEHHIO TEKCT, B TOM YHUCJIE TEKCT Ha
MHOCTPAHHOM SI3bIKE.

- Ecnu 3ampoc kacaercss TeMbl (Bompoca), B OTHOILUEHUU KOTOPOM
[0JIb30BATENI0 PAHEE MHOTOKPATHO JABaJUCh IMHCbMEHHBIE OTBETHI M0 CYIIECTBY, U
IIPU 3TOM HE IPUBOJAATCS HOBBIE JOBOJIbI HJIK O0OCTOSATEIBCTBA;

- Eciu B 3ampoce coaepaTcsi HELEH3ypHbIE JMOO OCKOPOHUTENbHBIC
BBIPKEHMUSI, YTPO3bl KU3HH, 3JOPOBbI0 U MUMYIIECTBY paOOTHUKOB apXuBa, a TAKXKE
YJIEHOB UX CEMEM.

3. 3asBlICHHE TOAAHO JIMIIOM, HE YIOJHOMOYEHHBIM Ha OCYILIECTBICHUE
TaKUX JICHCTBUI, a UMECHHO:
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- OtcyTcTBHE Yy 3asiBUTENS NOJHOMOYMWA Ha IOJYyYEHUE CBEACHUU O
JIMYHOM M CEMEWHOM TaWHE TPETbUX JIMI, UX YACTHOW >KWU3HU, 4 TAKXKE CBEICHUM,
CO3JAIOIUX YIpo3y MJisi uX OE€30MaCHOCTH, €CIM CO JHS CO3JaHUsl apXUBHBIX
JOKYMEHTOB, COJIEpKAIIUX TaKUE CBEIEHHUS, HE MPOULIO 75 JIET.

2.11. Pa3smep 1uiarel, B3UMAaeMON C 3asgBUTENS TMPU MOPEAOCTABICHUU
MYHUIIUIIAJIBHOW YCIYTH, U CIIOCOOBI €€ B3MMAaHMs B CIydasix, MPelyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH, MNPUHUMAEMbIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOPMAaTMBHBIMM IIpaBOBBIMM akTamu Poccuiicko @Penepanuu, HOPMAaTHUBHBIMHU
MpaBOBBIMU akTaMu JIGHWHTpajCKOW OO0JIacTH, MYHUIIUMAILHBIMUA TPABOBBIMH
aKTaMHu.

MyHunumnagbHas yciayra npeaocTaBisieTcsl 3asiBUTENSIM Ha OeCIIaTHOW OCHOBE.

2.12. MakcuMaJibHBI CpPOK OXHIAHHUS B O4YepeId NpHU IoJaye 3ampoca o
IPENOCTAaBJICHUA MYHMIMIIAJBHOW YCIAYTH M TOpU  IOJIYYEHHH pe3ysbTaTa
MPEeI0CTaBIECHUS MyHUIIUTIAIBHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok peructpanuu 3amnpoca 3asgBUTENSI O  MOPEAOCTABICHUU
MYHULMNAIBHON YCIIYyTH COCTABJISET:

—  TIpH JMYHOM OOpAaIlEHWU — B JI€Hb MOCTYIUICHUS 3amnpoca B ApXHUBHBIN
OTHEl;

—  IIpY HAIPABJICHUHU 3aIIpOCa ITOYTOBOM CBA3BIO — B TEUECHUE TPEX AHEH C
MOMEHTA NOCTYIUICHUS] B APXUBHBIN OTAEI;

— npu HampasiieHnHn 3anpoca u3 M®I] B ApxuBHbIA OTHEN — B JCHb
MIOCTYIUIEHUSI DJIEKTPOHHBIX KONMMN NOKYMEHTOB 3asButeniss u3 M®L[ B ApXxuBHbII
OTJHEI;

— TIpu HampaBJIeHUHM 3ampoca B (opMe 3IEKTPOHHOrO JOKYMEHTa
nocpeactBoM EIIIY wmum III'Y JIO npu Hanmuyum TEXHUYECKON BO3MOXXHOCTH — B
nenb noctymienus 3anpoca Ha EINTIY wm TIT'Y JIO, unu Ha cnexyrommii paboumnii
neHb (B cilyuae HampaBliCHHs JOKYMEHTOB B HepaOouee BpeMs, B BBIXOJIHBIC,
Npa3HAYHBIC JTHH);

— IIpM HaIpaBJIECHUM 3ampoca 4Yepe3 calT «ApxuBbl JleHMHrpaackou
00J1aCTHY - 3aMpOC PETUCTPUPYETCS B IEHD MOCTYIUIEHUS 3apoca B APXUBHBIN OTaEN
WJIM Ha CJeAyIoLUi pabounii eHb (B cllydyae HanpaBJICHUs JOKYMEHTOB B Hepabouee
BpEeMs, B BBIXOJIHBIC, PA3THUYHBIC THU).

2.14. TpebGoBaHuss K TIOMENICHUSIM, B KOTOPBIX MPEIOCTABISETCS
MyHULIMIAIbHAS yCIIyra, K 3ajly OXMJIAaHMs, MECTaM Ul 3allOJHEHHs 3alpoCOB O
IPEIOCTABIIEHUH MYHULIMIIATILHON YCIyrd, THGOPMAIMOHHBIM CTEH/IaM C 00pa3lamMu
UX 3alO0JHEHHUS U TEpPEYHEM JOKYMEHTOB, HEOOXOJUMBIX JIsi TMPEAOCTaBICHMUS
MYHULIMNAIBHON YCITyTH.

2.14.1. IlpenocraBiieHre MYHUIIMNAIBHOM YCIYTH OCYIIECTBISIETCS B

CIICOHUAJIBHO BBIACJICHHBIX IJIA O3THUX ueneﬁ IIOMCIIICHUAX ApXI/IBHOFO OoTAcliIa U B
M®II.



2.14.2. Hanuuve Ha TEppUTOpUM, NpUJIETarollel K 3aaHuio, He MeHee 10
INPOLIEHTOB MeECT (HO HE MEHEe OJIHOTO MECTa) JJisi TMAPKOBKU CIIEHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HMHBAIUAOB, KOTOPbIE HE OJDKHBI 3aHUMATh HWHBIC
TpaHCHOPTHbIE cpefacTBa. WHBaIMIBI MOJB3YIOTCS MECTaMH I MapKOBKHU
CIeIUaJIbHBIX TPAHCHOPTHBIX CpeACTB OecmuiatHo. Ha Tepputopuu, nmpuiieraromei K
31aHUsIM, B KOTOPBIX pasMmeiieHbl M®II, pacnosnaraercst OecriaTHas mapkoBKa JJist
aBTOMOOWMIILHOTO TPAHCIOPTAa MOCETUTENEH, B TOM YHCJE MpeaycMaTpUBaromas
MecTa JIJIsl CTIeHaIbHbIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHIOB.

2.14.3. TloMemeHuss pa3MeIIalOTC NPEUMYIIECTBEHHO HAa  HIKHHX,
OpEINOYTUTENIbHEE HA MEPBBIX 3Ta)XkaxX 3/aHus, C MPEJOCTaBICHUEM JOCTyNa B
NOMEILEHUE HHBAIHUJAM, C YYETOM TpeOOBaHUM, MPEIbIBISIEMbIX K COJEP:KaHUIO
3/1aHUM, OTHOCAIIUXCS K 00BbEKTaM KyJbTYpHOTO HaCJeaus.

2.14.4. 3panme (momerieHue) oOopyayeTcs HHPOPMAIUOHHON TaOIMUKON
(BBIBECKOH), cojepXkallell MOJIHOE HANMEHOBaHWE APXHUBHOTO OTAENa, a TaKKe
UHGOPMAITHIO O PEKHUME €ro PadOTHI.

2.14.5. Bxon B 3mMaHWE W BBIXOJ W3 HETO OOOPYAYIOTCS JICCTHUIIAMH C
MOPYYHSMU W TIAHAYyCaMH AJIs MEPEeIBIDKEHUS ACTCKUX W WHBAIHMIHBIX KOJSICOK, C
y4eToM TpeOOBaHMUH, NPEIBIBISEMBIX K COJEPKAHUIO 3[JaHUH, OTHOCSIIHUXCS K
00BbEKTaM KyJIbTYPHOTO HacJIeIus.

2.14.6. B 3manuu opranusyercsi OecIIaTHBIN TyaleT i MOCETUTENCH.

2.14.7. Tlpu Heobxogumoctu padotHukomM MODIl, ApxuBHOTrO OTIHETA
MHBAJIMly OKa3bIBAETCS MOMOIb B IPEOAOJICHUH OapbepoB, MEIIAIOIIUX MMOIYYEHHIO
UM YCIIyT HapaBHE C JPYTUMU JIHUIIAMHU.

2.14.8. Bxox B 31aHKMe M MecTa OXKHUIAHHUS 00OPYIYIOTCS KHOTKAMH, a TaKkKe
coJiepkaT MHPOpPMAIMIO O KOHTAKTHBIX HOMEpPax Teae(OHOB BbI30Ba paOOTHUKA /IS
COIPOBOXICHUS MHBAIN/A.

2.14.9. ObGecneunBaercss nyOMUpoBaHHWE HEOOXOAMMOW Jii WHBAIHIOB
3BYKOBOW M 3pUTEIHHON MH(GOPMAIINH, a TAaK)KE HAMUCEH, 3HAKOB U HHOW TEKCTOBOM
u rpapuueckod HMHGPOPMAIMU 3HAKAMH, BBIIIOJHEHHBIMH pPelbe(HO-TOYCUHBIM
mpudTom bpaiins, nomyck cypaonepeBoaunKa U TUPIOCYPAOTIEPEBOTINKA.

2.14.10. OOGecneunBaercsi 0OOPYJOBaHHE MECT TMOBBIIIEHHOTO YAOOCTBa C
JIOTIONIHUTEIIBPHBIM MECTOM BIIEpeId WU COOKY HJsi COOaKH-MIPOBOJHUKA, MPH
HAJIMYUU JOKYMEHTA, MOATBEPIKIAIOIIEro €€ ClenuaibHoe O0ydeHHe U YCTpPOMCTB
JUTS TIEpEIBUKEHUSI UHBANIH 1A (KOCThUIEH, XOYHKOB).

2.14.11. XapaKkTepUCTUKH BHOBb IPOCKTUPYEMBIX IOMEIICHUN IpueMa M
BbIJJaYM JIOKYMEHTOB B YacTh OOBEMHO-TJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX
peleHuii, OCBEIlEeHUs, MOKapHOM OEe30IMaCHOCTH, WHXKEHEPHOro O0OpyAOBaHUS
JIOJKHBI COOTBETCTBOBATh TPEOOBAHMSIM HOPMATUBHBIX JTOKYMEHTOB, JIEHCTBYIOIINX
Ha Tepputopun Poccuiickon denepanumu.

2.14.12. TlomemnieHus: mpreMa ¥ BBIIAYU TOKYMEHTOB OOOPYIAYIOTCS MECTaMHu
JUTSL OKMJIaHUs, THPOPMUPOBAHUS U MIpUEMa 3asBUTETICH.



2.14.13. Mecta oxumaHus U MecTa JUIi WHPOPMHUPOBAHUS OOOPYAYIOTCS
CTYNbAMH (KpECENbHBIMU CEKUUSIMH, CKaMbsIMH) W CTOJaMH (CTOWKaMu) JUis
opopMIIeHUsT JTOKYMEHTOB C pa3MEIEHHEM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOAMMBIX  JUISl  TOJYYEHHS MYHULMIAIBHOM  yCIYyrH, KaHILEISIPCKUMHU
NPUHAAJICKHOCTSIMU, a Takke HWHPOPMAIMOHHBIMU CTEHAAMH, COJEPKAIIUMHU
aKTyaJIbHYI0 W MCUEPIBIBAIONIYI0 HHGOPMAILIMIO, HEOOXOAUMYIO ISl TOJy4YeHUs
MYHUIIUNIATBHOM YCIIYTH, U UHPOPMALIMIO O Yacax MpueMa 3arpocoB.

2.14.14. Mecra ayis IpOBEACHHS JIMYHOTO TpUEMa 3asiBUTEICH 000pymyIOTCS
CTOJIaMH, CTYJbSIMH, OOCCIEUYMBAIOTCS KAHIEIIPCKUMU MPUHAIIC)KHOCTIMU  JUIS
HAIMCaHUS MMCHbMEHHBIX OOPAIICHHM.

2.15. Tloka3arenu TOCTYMHOCTH U Ka4€CTBA MyHULIUIIAJBHON YCIYTH.

2.15.1. Ilokazatenu JOCTYNHOCTH MYHUIMIAIbHOM yciyru (oOiue,
MpPUMEHSIEMbIE B OTHOIIICHUU BCEX 3asBUTEICH):

2.15.1.1. TpancnoptHas  JOCTyOHOCTb K  MECTy  MPEAOCTaBICHUS
MYHHIUIIAIBHON YCIYTH.

2.15.1.2. Hanuuue yka3ateneii, oOecrieunBaromux 0ecrpensaTCTBeHHbIA TOCTYII
K MIOMEUIEHUSIM, B KOTOPBIX MPEJOCTABIISIETCS YCIYTa.

2.15.1.3. B0O3MOXHOCTh TOJYYCHHUS TIOJHOW W JOCTOBEPHOW HH(GOPMAIMH O
MYHUIUMNAIBHOW yciiyre B ApXMBHOM YyIpaBieHUM JIeHuWHrpajackod o0acTH,
ApXUBHOM oOTH€Jie, Ha O(UIMATBLHOM CailiTe aJMUHHUCTPALMU MYHULUNAIHHOTO
oOpazoBanusi, B MODI], mo TtenedoHy, Ha oduIHAIBLHOM caiTe ApPXUBHOIO
ynpasienus: JIeHuHrpaackoil obimactu u ApxuBHOM oTAene, nocpenctsom EINTY
6o [I'Y JIO, Ha caiite «ApxuBbl JICHUHTpaJCKOUN 00IacT.

2.15.1.4. TlpenocrtaBieHUE MYHUIUINAIBLHON YCIYTHM JIOOBIM JOCTYITHBIM
CHO0CO00M, MPEAYCMOTPEHHBIM JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

2.15.1.5. Obecnieuenue AJ1sl 3asBUTENS BO3MOXKHOCTH TIOJIyYeHHUs HH(POpMAITIu
0 XOJIe¢ M pe3yibTaTe MPEJOCTABICHHUS] MYHULHUIIAIBHON YCIYTHM C HUCIOJIb30BAHUEM
EI'TTY u (wmm) 1TV JIO.

2.15.2. Tloka3aTenu AOCTYIHOCTH MYHUUMIAIBHOW YCIyru (crnenualibHbIE,
MIPUMEHSIEMbIE B OTHOIIICHUU WHBAJIUJIOB):

2.15.2.1. Hannune un@pacTpyKTyphl, yKa3aHHOU B myHKTE 2.14.

2.15.2.2. Ucnonaenne TpeOOBaHWA TOCTYMHOCTH YCIYT Uil WHBAJIUAOB, C
y4eTOM TpeOOBaHWU, MPEIBSIBISIEMBIX K COACPKAHUIO 3IaHUM, OTHOCSIIUXCS K
00BEKTaM KyJIbTYPHOTO HACIIETUSI.

2.15.2.3. IlpenocrtaBieHne TIOMOIIM B TMPEOJOJICHHUH OapbepoB IS
OecrnpensTCTBEHHOTO  JIOCTyla MHBAJIMJIOB K  TMOMELIEHUSIM, B  KOTOPBIX
MPEA0CTABIISACTCA MyHUIIMIIATbHAS yCIIyTa.

2.15.3. ITokazaTenu Ka4yecTBa MyHUITUIIAIIbHON YCIYTH:

2.15.3.1. CobGmroienne cpoka Npe0CTaBICHUsI MyHULIMIATBHON YCIIyTH.

Jlosi ciydaeB NpeNOCTaBICHUS MYHULMIIAIBHON YCIYTH B YCTAHOBJICHHBIE
CPOKH.

[Tokazarens onpenensiercs no popmyie:



D 3AII cp. = 3AIl cp. /3AII 06m1. x 100 npoieHToB, rae:

3AII o6u1. — o011ee KOJIMYECTBO 3aIPOCOB, UCIIOJIHEHHBIX B TEUEHUE F0/1a;

3AIl cp. — KOJMYECTBO 3allpOCOB, HCIOJHEHHBIX B TEYEHHE TojAa B
YCTaHOBJIEHHBIE CPOKU;

D 3AII cp. — 10151 3apOCOB IOPUANYECKUX U (PU3MUYECKUX JIUL, UCTIOJTHEHHBIX
B YCTAHOBJICHHBIE CPOKH.

IleneBoe 3nauenne nokazarens — 100%.

2.15.3.2. CobmroeHne BpeMEHU OKUJIaHUSI B OUEpENU IPH MoJade 3ampoca u
NOJIyYEHUH pe3yJIbTaTa.

2.15.3.3. OcymectBieHue He Oojiee OAHOro oOpallleHUs 3asBUTENS B
ApxuBHBIN oTAEN WK K paboTHrukam MO®I] npu nojgade JOKYMEHTOB Ha MOJy4YEHHUE
MYHULIUIIAJIBHON YCIIYTH U He 6oJiee 0IHOTO 0OpaIieHus Ipy MOTyYeHUH pe3yiabTaTa
B ApxuBHOM otjene uiu B MOII,

2.15.3.4. OtcyrcTBHE Xano0 Ha JEUCTBUSA WM O€37CHCTBHE PYKOBOIMUTEIS
APXHMBHOTO OTJIeNa, MOJAHHBIX B YCTAHOBICHHOM MOPSIIKE.

Jlosis 000CHOBaHHBIX Kajo0 K OOIIEMY KOJIMYECTBY 3asBJICHUN O MOITYYEHUU
MYHULUIIAJIBHOW YCIIYTH.

[TokazaTensb onpeaensercs no Gopmyse:

DX 06. =K 06. /3AIl 06m1. x 100 mpo1ieHTOB, T1e:

3AIl o6m1. — ob11ee KOJIMUEeCTBO 3alPOCOB, UCIIOTHEHHBIX B TCUCHHUE TOJIA;

XK 006. - KomudyecTBO OOOCHOBAaHHBIX Kajdo0 Ha TMPEAOCTaBIICHUE
MYHHUITUTIAIBHOM YCIYTH, IIOCTYIUBIINX B TCUCHHUE I'0J1a;

DX 00. — 1011 000CHOBaHHBIX Kay00.

LleneBoe 3nauenne nokazarens — 0%.

2.15.4. Tlocne momydeHus pe3yibTaTa YCIYyTH, MPEIOCTaBICHUE KOTOPOH
OCYIIECTBISUIOCh B AJeKTpoHHOM  dopme uyepe3 EINNY wmm III'Y JIO, nubo
nocpeactsoM M®DII, 3asButento obecriedyMBaeTCs BO3MOXKHOCThH OIIEHKH KadecTBa
OKa3aHHMsl YCIYTH.

2.16. HWudopmarmus 00 ycmyrax, SBISIONUAXCS  HEOOXOOUMBIMH U
00s13aTeTbHBIMU JJIS TTPEIOCTABICHUSI MyHUIIUTIAIbHON yCITYTH.

[Tony4yenue yciayr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00513aT€TbHBIMU JIJIS
MPEI0CTABICHUSI MyHUITUTIAILHOM YCIIYTH, HE TpeOyeTcsl.

2.17. UWuble TpeOOBaHUSA, B TOM YHCIIC YYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH B DJIEKTPOHHOM (hopme.

2.17.1. TlpenocraBieHue MYHULMNAIBHON YCIYTH B JJIEKTPOHHON Gdopme
OCYIIECTBIISIETCS TPU TEXHUYECKOW peanuszauuu yciayrd nocpeactsom IITY JIO
w/umu EINI'Y u nocpenctBom caiita « ApxuBsl JIeHUHTrpaackoi o01acTy.

2.17.2. llpenocraBieHHe YCIAYTM IO BSKCTEPPUTOPUATIBLHOMY MPHUHLIHITY
HE NIPETYCMOTPEHO.



3. Cocras, mocJ1e10BaTEJIbHOCTh U CPOKHU BBITIOJIHECHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K NMOPSAAKY X BbINOJJIHEHNS,
B TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX MPoOLeTypP
B 2JIEKTPOHHOI (popme, a Tak:Kke 0CO0EHHOCTH BbINOJIHEHUS A AMUHUCTPATUBHBIX
npoueayp B MHOrO(p)YHKIIMOHAJIBHBIX IEHTPAX.

3.1. [IpengocraBienre MyHUIIMNIAIBHOW YCIyTd BKIIIOYAeT B ceOs Cienyroume
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

- IIPUEM, PErHCTpalys 3alpocOB M Iepefadya MX Ha HCIOJHEHHE (CPOK
BBITMIOJIHEHHSI aJIMUHUCTPATUBHON TMpOLEAyphl — He Oojee 2 KaJeHIApHBIX JHEH C
MOMEHTA MOCTYIUIEHUS 3aIpoca);

- aHalIM3 TEMATUKH [OCTYNMBLIIMX 3al0pOCOB  (CPOK  BBINOJHEHUS
aJIMUHUCTPATUBHOM Mpoleaypsl - He Oosnee 3 KaJleHAAPHBIX JHEH C MOMEHTa
nepeayu Ha UCTIOTHEHHE);

- HaIpaBjeHUE 3alpoCOB MO MPUHAJISKHOCTH (CPOK BBINOJHEHUS
aJIMUHHCTPATUBHOM TMpoueAypsl — He Oosiee 3 KaJeHAApHBIX JHEHM co JHA
PErUCTpaLMK 3a1poca);

- IOUCK AapXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl HCIIOJHEHUS
3alMpocoB, W MOJArOTOBKA  OTBETOB  3asiBUTENSIM  (CPOK  BBIMIOJIHEHMS
aMUHUCTPATUBHON Tmpouenypsl - He Oosnee 20 KajneHAApHBIX JTHEH) ¢ MOMEHTa
3aBEPILECHUS MPOBEJCHUS aHAIN3a TEMATUKH MOCTYUBILINX 3aIIPOCOB;

- HaIpaBJeHUE M BblJaya pe3yJibTaTa MPEeIOCTaBICHUS MYHHUIMIAIbHOU
yciyrd  (CpOK BBIMOJHEHHUS aJIMUHUCTPATUBHOM MpoueAypsl - He Oonee 2
KaJICHJAPHBIX THEW C MOMEHTA 3aBEPIIEHUS ITOATOTOBKHA OTBETA 3aIBUTEIISIM).

3.1.1. Ilpuem, peructpanus 3ampoca 1 rnepeaayda ero Ha UCIOJIHEHUE.

3.1.1.1. OcHoBaHueM JJisi HaYaja UCIIOJTHEHUS a]MUHUCTPATUBHOM MTPOIIETyPhI
ABJISIETCS IOCTYIUIEHHUE 3a1IpOca B APXUBHBIN OTIEIL.

3.1.1.2. Conepxanue aIMHUHHCTPATUBHOTO JNEUCTBUS, MPOIOJDKATEILHOCTh U
(M11) MakCUMaNbHBIA CPOK €0 BBITIOJHEHHUS:

3.1.1.2.1. Tlpu nuuHOM OOpaIleHUH 3asBUTENS B APXUBHBIN OTIEN PaOOTHUK,
OTBETCTBEHHBII 3a MpUEM 3asBUTEICH B APXUBHOM OTJEJE, Pa3bACHSIET MOPSA0K
MPEAOCTaBICHUs YCIYyTHM W Mpejaraer 3alojHUTh 3alpoc B COOTBETCTBUU C
YCTAaHOBJICHHOW  aIMUHUCTPATUBHBIM periameHToM  Qopmoi. Mubopmupyet
3asiBUTENS O CPOKAxX BbIAAUYM pe3yJibTaTa MPEJOCTaBICHUS MYHULMIIAIBbHON YCIYTH.
Jlanee BHOCHUT 3ampoc B 0a3y JAaHHBIX MO YYETYy 3alpocoB B APXHMBHOM OTIENE U
neperaeT ero HavyajJbHUKY APXHMBHOIO OTJENa B CPOK HE Mo3aHee padodero AHs
CJIEIYIOLIETO 3a THEM ITOJIyYEHUS 3a1poca.

3.1.1.22. Ilpu mnoCTyIJIeHHH 3ampoca Ha aJpec JJIEKTPOHHON TMOYTHI
ApXUBHOTO OTAENa, pabOTHUK, OTBETCTBEHHBIN 3a MpUEM 3asiBUTENEH B ApPXUBHOM
OTJIeJIe, pacledaThIBaeT 3apoc Ha OyMaXKHbI HOCUTENb, PETUCTPUPYET €ro B Oaze
JAHHBIX II0 YyYeTy 3alpocoB B ApPXMBHOM OTHENE. 3aTeM IEepelacT 3arpoc



HAaYaJIbHUKY APXUBHOTO OTJEla B CPOK HE TO37HEE paboyero AHS CIEAYIONIETO 3a
JTHEM TIOJIy4EHHMS 3aIpoca.

3.1.1.2.3. Tlpu mocTyIjieHUH 3ampoca MOYTOBOM CBA3bIO B APXMBHBIN OTIET,
pabOTHHK, OTBETCTBEHHBIN 3a MpUEM 3asBUTENIe B APXUBHOM OTJIEJIE, PETUCTPUPYET
ero B 0asze JaHHBIX MO YYETY 3alpOCOB B APXMBHOM OT/EJIE U NEPeIaeT HaYaIbHUKY
ApXHMBHOTO OTJela B CpPOK HE IMO3/JHee paboyero AHS CIEAYIOIIero 3a JHEM
MOJTyYEHHUsI 3aIpoca.

3.1.1.3. HavanpHuk ApXMBHOTO OTJeJa TMOCJIE€ MPEIABAPUTEIHLHOTO
PacCMOTPEHHUsI 3armpoca MepeaacT ero Ha UCMIOJTHEHHE C PE30JIIoIel 00 UCTIOTHEHUN
3ampoca Wid 00 OTKa3e B MPEAOCTABICHWH MYHMIIMMAIBHOW YCIYTH B CPOK HE
MO3/IHEE BTOPOTO pabovero AHS CIEIYIOIIETO 3a JTHEM MOJIYYeHHS 3arpoca.

3.1.1.4. JlunmamMu, OTBETCTBCHHBIMH 3a MCIIOJTHCHHE aJIMUHHUCTPATHBHOMN
POLIETYPHI, SIBISIOTCS

— pabOTHHUK, OTBETCTBEHHBI 3a TMpueM 3asBUTENeH (3ampocoB) B
ApXHUBHOM OTJIEIIE;

— Ha4YaJIbHUK APXUBHOTO OTJENA.

3.1.1.5. Cpok BBIMOJIHEHUSI AAMUHUCTPATUBHOM MpoIeaypsl — He Oonee 2
KaJICHIapPHBIX JHEH.

3.1.1.6. Kpurepuem mnpuHATUS peHieHUss 00 OTKa3e B INPEIOCTaBICHUU
MYHHUITUTIATBHOU YCITYTH SIBJISIETCS:

- OTCYTCTBUE B 3ampoce (amminu, UMEHH 3asgBUTENs (€Clid 3asBUTEIIEM
saBisieTcs (U3MYECKOe JIMI0), HAaUMEHOBAHHWSI OpraHu3aiuu (eclid 3asBUTENIEeM
ABJISIETCS] FOPUAMYECKOE JIUIIO);

— OTCYTCTBHE B 3aIllPOCE MTOUYTOBOTO WJIM DJICKTPOHHOTO ajpeca 3asiBUTEIIS;

- HE TIONJAIOIIMNACA TPOYTEHHUIO TEKCT, B TOM 4YHCJIE€ TEKCT Ha
WHOCTPAHHOM $I3bIKE;

— OTCYTCTBUE Y 3asBUTENsI TOJHOMOYUN Ha TMOJY4YEHHUE CBEICHHUHA O
JIMYHOW M CEMEWHOW TalHE TPEThHUX JIMI, X YACTHOM MKU3HU, a TAKKE CBEICHUI,
CO3JIAIOIINX YIpo3y JJjIsi UX O€30MacHOCTH, €CIM CO JIHS CO3/JaHUusl apXUBHBIX
JOKYMEHTOB, COJIEPKAIIMX TAKUE CBEACHUS, HE TTPOILIO /5 JeT.

- €CJIM 3ampoc Kacaercs TeMbl (BOMpoca), B OTHOIIEHHUH KOTOPOWU
MOJIb30BATENII0 PAHEE MHOTOKPATHO JaBaJIMCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, U
IIPY 3TOM HE TIPUBOJATCS] HOBBIE JOBOJIBI I OOCTOSTEIHCTBA;

- €Clld B 3alpoce COAepXkaTcs HEIEeH3ypHbIe JIMOO OCKOpPOUTEIbHbIE
BBIPKEHHUSI, YTPO3bl KU3HU, 3JOPOBbI0 U MUMYIIECTBY paOOTHUKOB apXuBa, a TAKXKe
YJICHOB UX CEMEH.

3.1.1.7. Pe3ynbTaTOM BBINOJIHEHUS! aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
nepejaya 3amnpoca ¢ pe3osronued HayaldbHUKa APXMBHOTO OT/ENla HA KCIIOJTHEHHUE
WIM O TIOJITOTOBKE YBEAOMIIEHHS OO0 OTKa3e B MPEIOCTaBICHUU MYHUIUIAIHLHOU
yciayra.  CrocoOom  ¢uKkcanuu  pe3yibTaTa BBITIOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETYPHl SBJISICTCS PETUCTpaIs 3ampoca B 0a3e JaHHBIX MO YYETy 3alpocOB B



ApXWBHOM OTJIEJie, TPOCTABICHNE HA 3allPOCe BXOAIIETO HOMEPA U JaThl, a TAKXKE
pe30JIIoLKs HaYalbHUKAa APXUBHOTO OTJIEja Ha 3ampoce.

3.1. 2. Ananu3 TeMaTUKH MOCTYIIUBIIETO 3aIpoca.

3.1.2.1. OcHoBaHuEeM J1JI HavaJla BHITIOJIHEHUS a]MUHUCTPATUBHOMN MIPOIIEAYPHI
SBIIIETCS TOCTYIUIGHHE 3ampoca C PEe30NIolued HayalbHUKAa ApPXHBHOTO OTJEja
pabOTHHKY, OTBETCTBEHHOMY 3a UCIIOJIHEHHE 3aIpoca.

3.1. 2.2. ConepkaHue aIMUHHCTPATUBHOIO JACHCTBUS, MPOJAOIKUTEILHOCTh U
(W1KM) MaKCUMaJIbHBIN CPOK €0 BBIITOTHEHUS:

3.1.2.2.1 PabGotHHK oOTjAeNa, OTBETCTBEHHBIM 3a WCIIOJHEHHE 3aIpoca,
OCYIIECTBIISIET aHAM3 TEMATHUKU MOCTYMUBIIETO 3ampoca ¢ MOMOIIBI0 CIPABOYHO-
MOMCKOBBIX CPEJICTB B CPOK HE 0OoJiee TpexX KaJICHIAPHBIX THEU, CIEAYIONINX 3a THEM
nepeIauu 3amnpoca emMy Ha UCTIOTHEHHE.

3.1.2.3. OTBETCTBEHHBIMU 3a HCIIOJHEHHE aJMUHHCTPATUBHOW MPOLETYPHI,
SBJISIIOTCS HAaYaJlbHUK ApPXHBHOTO OT/AENa, PabOTHUK OT/AENa, OTBETCTBEHHBIN 3a
UCIIOJIHEHHE 3ampoca.

3.1.2.4. Cpok BBINOTHEHUS aJMHUHUCTPATHBHOW MpOIeAypsl — HE Oosee 3
KAJICHIAPHBIX THEN CO THS MOCTYIUICHHS 3a1poca B ApXUBHBIN OTIEN.

3.1.2.5. Kpurepuu npuHATHS pEIICHUS:

3.1.2.5.1. Kpurepuem mNpHUHATHS pEHIEHUS O BO3MOXXHOCTH HCIOJHEHUS
3ampoca SBISIETCS HaJM4YMe Ha XPaHCHHWM B ApPXWBHOM OTJAENE apXHUBHBIX
JIOKyMEHTOB, HEOOXOUMBIX JIsl HICTIOJTHEHUS 3ampoca.

3.1.2.5.2. KpurepueM TmpuHATHS PpEIICHUS O HAaNpaBIEHUU 3ampoca 0
NPUHAIIICKHOCTH SIBIISIETCA Hanuuue WHGOpMauu 00 apXUBHBIX JTOKYMEHTaX,
HEOOXOIUMBIX JIJI1 UCTIOJTHEHUS 3aMpoca Ha XpaHEHUH B MHBIX TOCYAapCTBEHHBIX WIH
B MYHUIUTIAJIBHBIX apXUBaX, OpraHax WM OpraHu3aIusIX.

3.1.2.5.3. KpurepueM NpuHATUS PEUICHUS O HEBO3MOXKHOCTH HCIIOTHEHUS
3anpoca ¥ NOJArOTOBKY B aJpec 3asBUTEISI HHPOPMALMOHHOTO MUChMa 00 OTCYTCTBUU
3ampainruBaeMbIX CBEJCHUHN SBIIICTCS OTCYTCTBHE B APXWBHOM OT/ENIC Ha XpaHCHUH
aApPXWBHBIX JOKYMEHTOB, HAJIMYME aKTa O HEOOHAPYKCHHH apXWBHBIX JOKYMEHTOB,
MyTH PO3BICKA KOTOPBIX HKCUEPIaHbl, akTa 00 yTpaTe [TOKyMEHTOB, aKTa O
HEHCIIPABUMBIX TIOBPEKICHUSIX apXUBHBIX TOKYMEHTORB.

3.1.2.5.4. Kpurepuem NpUHATHS PEIICHUS O MOATOTOBKE B aJpeC 3asBUTEIS
MHQOPMAITMOHHOTO TNHUChbMa (PEKOMEHAAIMH) O MECTOHAXO0XKJICHUM AapPXUBHBIX
JIOKYMEHTOB SIBJISIETCSl HAJIMYMe MH(POPMALMM O BO3MOKHOM XPAHEHUU apXHUBHBIX
JIOKYMEHTOB B WHBIX T'OCYIapCTBEHHBIX WJIM B MYHHMIIMIAIbHBIX apXHUBaX, OpraHax
WM OpTaHU3aIUsIX.

3.1.2.6. Pe3ynbraromM BBINOIHEHUS aMUHUCTPATUBHON MPOLEAYPHI SBISETCA
OpUHATHE PAOOTHUKOM APXUBHOIO OTJEJNa, OTBETCTBEHHBIM 32 UCIIOJIHEHHE 3aIlpoca,
C YYETOM IMPOBEJECHHOTO aHajlnh3a CHPAaBOYHO-TIOUCKOBBIX CPEJCTB OJHOIO U3
CIEAYIOUIMNX PEIICHUN:

— 0 BO3MOKHOCTH MCTIOJTHEHUS 3a1poca;

— 0 HampaBJIEHHUH 3ampoca Mo MPUHAICKHOCTH;



— O HEBO3MOXHOCTM HWCIIOJIHEHHS 3allpoca M TMOJATOTOBKE B  aJipec
3asiBUTENS MHPOPMAIIMOHHOTO MMCbMa 00 OTCYTCTBUU 3allpalllMBa€MbIX CBEJCHHM, O
BO3MOYKHOM MECTOHAXO0XKI€HUH aPXUBHBIX JJOKYMEHTOB.

3.1.2.7. Cnocobom (pukcaruu pe3ysibTaTa BBIIOJHEHUS aMUHUCTPATUBHOMN
IPOLIETYPHI SBIISETCA BHECEHUE JAHHBIX O 3aMpOCEe B PETUCTPALMOHHYIO 0a3y JTaHHbBIX
ApPXUBHOTO OTJIeJIa [0 YYETY 3alPOCOB.

3.1.3. HanpaBneHue 3ampocoB Mo NMPUHAAIC)KHOCTH

3.1.3.1. OcHoBaHueM sl Hayaia BBITIOJHEHUS! aIMUHUCTPATUBHOMN MPOIEAYpPhI
SIBJISIETCS PEIIIEHNE O HAMPABIICHUU 3ampoca M0 MPUHAJIC)KHOCTH.

3.1.3.2. Copepxanue aJMUHUCTPATHBHOTO JECUCTBUS, MPOJAODKUTEIILHOCTD U
(W1KM) MaKCUMaJIbHBIN CPOK €0 BBIITOJTHEHUS:

3.1.3.2.1. B COOTBETCTBHH C PE30JIOIMEH HaYaJlbHUKa APXUBHOTO OTJIEa O
HaNpaBJICHUHU 3ampoca MO MPHHAJICKHOCTH PAOOTHHUK OTHENa, OTBETCTBEHHBIN 3a
UCTIOJTHEHHE 3aMpoca, He Mo3Hee 3 KaleHAapHBIX JHEH CO THS PeTUCTPAIUU 3ampoca
B ApXUBHOM OT/ieJie, TOTOBUT MHUCHMO O HAMPABJICHHUH 3alpoca B apXUBBI, OPTaHbI U
OpTaHMU3aINH 110 IPUHAJICKHOCTH MTPU HATMYMH Y HUX JOKYMEHTOB JIJISl HCTIOJTHCHHS
3aMpoCoB.

3.1.3.2.2. OpgHOBpEMEHHO C MOJArOTOBKON IMMChMa O HAIIPABJICHUH 3a1poca 1o
MPUHAIJICKHOCTH PAOOTHUK APXUBHOTO OT/ENa, OTBETCTBEHHBIM 3a HCIIOJTHEHHE
3arnpoca, TOTOBUT HUChMO-YBEJIOMJIEHHE 3asBUTENI0 O HANpaBJIE€HUHU 3ampoca IIo
MPUHAIICKHOCTH.

3.1.3.3. OTBETCTBEHHBIMH 3a BBITIOJIHEHHE AJMUHUCTPATHUBHOW MPOIIEIYPHI,
SBJIIOTCS HAYaJIbHUK ApPXMBHOTO OTHeNa, pabOTHUK ApXMBHOIO  OT/eNa,
OTBETCTBEHHBIH 3a HCIIOJHEHUE 3aIlpoca.

3.1.3.4. Pe3ynpTaToM BBHITIOJIHCHHSI aAMUHUCTPATHBHOW TIPOICTYPHI SBIISFOTCS
peructpanus U OTIpaBKa WH(OPMAIMOHHOTO MHUChMA O TEPECHUIKE 3ampoca IIo
NPUHAJISKHOCTH B aJpec 3asBUTEIS M 3alpoca C COMPOBOIUTEIBHBIM MHUCHMOM
ApPXUBHOTO OTJIeJIa B apXUBBI, OPTaHbl U OPTaHU3AINH 110 MPUHAJICKHOCTH.

3.1.3.5. CnocoboM ¢ukcaruu pe3yiabTaTa BBITIOTHEHHS aAMHHHCTPATUBHOU
IOPOLEAYPHI SIBISETCA MPOCTABICHWE HOMEPA M JaThl OTHPABKU MHUChMa APXHBHOTO
oT/ieNia O HaIPaBJICHUH 3aIlpoca Mo MPUHAJJIEKHOCTH U UHPOPMAIIMOHHOTO NTMChMA B
aJipec 3asBUTENII M BHECEHHE JaHHBIX O pe3yjibTaTe pPacCMOTPEHHUs 3ampoca B
AIIEKTPOHHYIO 0a3y JaHHBIX MO YYETY 3alPOCOB, MOCTYMUBIINX B APXUBHBIN OTIEN.

3.1.4. ITouck apXUBHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIsl HICTIOJTHEHHUS 3apoca,
Y TIOJITOTOBKA OTBETA 3asBUTEIIO.

3.1.4.1. OcHoBaHueM /Il Hayaja BbINOJHEHUS aIMUHUCTPATUBHOMN MIPOLIETYpPhI
SBIIAIOTCSL  PE30JIIONMS  HauyajJbHUKAa ApPXMBHOIO OTAena 00  HCIOJIHEHHUH
MYHUIIUIIAJIBHON YCIYTH C YKa3aHHEeM (PaMHUJIUU UCTIOTHHUTENS U JaThl PE30JIIOLINH.

3.1.4.2. Conepxanue aJMHUHUCTPATUBHOTO JEHCTBUS, MPOAOKUTEIBHOCTh U
(W1KM) MaKCUMaJIbHBIN CPOK €0 BBITTOTHEHUS:



3.1.4.2.1. PaGoTHHUK ApXHMBHOTO OTJE€Ja, OTBETCTBEHHBIH 3a HCIIOIHEHUE
3ampoca, OCYIIECTBIISIET MOUCK APXUBHBIX JOKYMEHTOB C IOMOIIbIO CIPaBOYHO-
MIOMCKOBBIX CPECTB.

3.1.4.2.2. Tlocne BbISIBIECHUS HEOOXOJAUMBIX APXUBHBIX JOKYMEHTOB Ha WX
OCHOBE pabOTHUK ApPXMBHOTO OTJEda, OTBETCTBEHHBIM 3a MCIOJHEHHUE 3arpoca,
COCTaBJISIET apXMBHYIO CIPAaBKY, apPXUBHYIO BBIIMCKY WJIM HU3TOTABIMBAET APXUBHBIC
KOIMMM B CPOK He mo3aHee 20 KajdeHAapHBIX JHEW ¢ COOJIOJICHHEM CIETYHOUIUX
TpeOOBaHUIA:

3.1.4.2.2.1. ApxuBHas cnpaBka opopmisieTcsi Ha OJaHKE apXuWBa M COAEPIKUT
Ha3BaHHE «ApXUBHAs CIpPaBKa» U UH()OPMALIMIO MO BOMPOCY C YKA3aHUEM apXHUBHBIX
mHUPpPOB U HOMEPOB JMCTOB EIUHUI] XPAaHEHHUS TE€X AapXUBHBIX TOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX OHA COCTaBJICHA.

3.1.4.2.2.2. B TekcTe apXMBHOW CIPABKU JAaHHbBIE BOCIPOU3BOJIATCS TakK, Kak
OHM M3JI0KEHbl B AapXUBHBIX JIOKYMEHTaX, a pAacCXOXICHHUsS, HECOBMAJACHUS H
HETOYHOCTH Ha3BaHUsA, OTCYTCTBME HMEHM, OTYECTBA, WHHUIIMAJIOB WM HaJU4He
OJIHOTO M3 HUX OTOBapHUBAIOTCS B TEKCTE CIpPaBKU B CKoOKax («Tak B OKyMeHTE»,
«Tak B Tekcte opuruHana»). B mnpumeyaHusix MO TEKCTYy apXUBHOM CIIpPaBKU
OTOBapUBAIOTCS HEPa30OPUMBO HaMMCaHHbIC, UCIPABJICHHbIE aBTOPOM (CO37aTeleM
JIOKyMEHTA), HE MOAA0IIUECs MPOYTEHUIO MecTa TeKcTa JokyMmeHTa («Tak B TekcTe
opuruHaia», «B Texcre Hepa300purMBO»), a TAK)KE HATMYUE UM OTCYTCTBUE OTMETKH
0 3aBEPEHUHU JOKYMEHTOB, MTOCITYKUBILIUX OCHOBAHUEM JJIsI COCTABJICHUS OTBETA.

3.14.2.2.3. B TekcTe apXMBHOW CHOpPaBKH HE JOMYCKAIOTCA HW3MEHEHUS,
UCHPABIICHUSI, KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI apxuBa IO COJEPKAHUIO
apXUBHBIX JTOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX COCTABIICHA apXMBHAs CIpaBKa.

3.1.4.2.2.4. B apxuBHOU crpaBKe, 00beM KOTOPOH MPEBHIIIAECT OJUH JIUCT, BCE
JMCTBI TOJKHBI OBITH TPOIIUTHI, IPOHYMEPOBAHBI, CKPEIUJICHBI MOANUCHIO U MEYaThIO.

3.14.2.25. ApxuBHasg cnpaBka (MOCAETHUNA  JIMUCT)  TOJIMCHIBACTCS
PYKOBOJMTENIEM OpraHa MECTHOTO CaMOYIPABJICHUS WM YIOJHOMOYEHHBIM UM
JIMIIOM U 3aBEPSETCA:

~  TIeYaThlo, OMPEJEICHHOW MPaBOBBIM aKTOM COOTBETCTBYIOILIEIO OpraHa
MECTHOTO CaMOyIpaBJeHHUs [Jisi MCIOJb30BaHUS Ha Tepputropun Poccuiickoit
Oenepaunu;

- TepboBoi neyaTbio COOTBETCTBYIOIIETO opraHa MECTHOTO
CaMOYTIPaBJICHUS JUIs1 HAaNpaBJICHUS 3a npeaensl Poccniickoit @enepanni.

3.14.2.2.6. ApxuBHas BbIIUCKa odopmisieTcss Ha OlaHKe apxuBa C
0003HaYeHHEM Ha3BaHUS «ApPXHUBHAS BBINHCKA» U JOCIOBHO BOCHPOM3BOAMUT YacTb
TEKCTa apXWBHOTO JOKYMEHTA, OTHOCSIIMICA K ONpeAesieHHOMY (DakTy, COOBITHIO,
JUIy, ¢ YKa3aHHEM apXUBHOTO MIH(ppa U HOMEPOB JHCTOB EIWHUIBI XPaHEHHS.
ApXvBHas BBIMHCKA 3aBEPSETCS PYKOBOJAWUTEIEM AapxXuBa WM OpraHa MECTHOTO
CaMOYTpPaBJIEHUS TUOO YIOJIHOMOUYEHHBIM UM JIUIIOM.

3.1.4.2.2.7. Hauano u KOHEI[ KaXJ0r0 U3BJICUYEHHUS U3 apXUBHOTO JIOKYMEHTa, a
TaK)Ke MPOITYCKU B €r0 TEKCTE OTAENIbHBIX CJIOB 0003HAYAIOTCS B APXUBHOM BBIHUCKE



MHOrotoureM. OCOOEHHOCTH TEKCTa apXMBHOIO JOKYMEHTa, BOCIPOM3BOJMMOTO B
apXMBHOM BBINTMCKE, OTOBAPUBAIOTCS TaK K€, KakK K TEKCTY apXMBHOM CIIPaBKHU.

OdopmiieHre apXUBHOW BBIMUCKUA OCYIIECTBIISIETCS 10 AHAJIIOTMHM C apXUBHOMN
cripaBko#, opopmMiieHre KOTopoi npeaycmoTpeHo nynkramu 3.1.4.2.2.1 — 3.1.4.2.2.5
aJIMUHUCTPATUBHOTO periaMeHTa.

3.1.4.2.2.8. ApxuBHas KONHUSA JOCJIOBHO BOCIPOU3BOJMUT TEKCT apXHWBHOTO
JIOKyMEHTa WJIH €r0 U300paxKeHue, C yKa3aHUueM apXUBHOTO mudpa. ApXuBHAs KOMHUS
3aBEpSETCS PYKOBOJUTENIEM apXuBa WM OpraHa MECTHOTO CaMOYIpPaBJICHHUS JIMOO
YIOJIHOMOYEHHBIM UM JIUIOM.

[Tonnucanne u 3aBepeHUE APXUBHOM KOMUU OCYIIECTBIISIETCS:

-~ Ha OyMaXHOM HOCWUTEJE€ — [0 AaHaJOTUU C apXWMBHOHM CIIPaBKOM,
oopmiieHHe KOTOpoW mpeaycMoTpeHo myHkToMm 3.1.4.2.2.5. Tlpu 3TOM apXuBHBIHA
mM@p Kaxa0ro JIMCTa ApXUBHOTO JOKYMEHTA JOJKEH ObITh MPOCTaBIEH Ha 000pOTe
COOTBETCTBYIOILIETO JINCTA APXUBHOW KOIIHH;

~ B (opme 3JIEKTPOHHON KOMUHU JOKYMEHTA, MOAMUCAHHOW 3JEKTPOHHOU
MOJAMKUCHI0 PYKOBOJUTENSI OpraHa MECTHOT'O CAMOYIIPABJICHHS WIH YITOJTHOMOYEHHOTO
uM nuna. Umsa ¢aiina s3neKTpoHHOM KOMUU JOKYMEHTA J0JHKHO COAEPKaTh apXUBHBIM
mudp 10KyMeHTa (pU HATMYUHU TEXHUYECKONH BO3ZMOXKHOCTH).

3.1.4.3. OTBETCTBEHHBIMH 3a BBIMOJHEHUE AJMUHUCTPATUBHOM MPOIEAYPHI,
SBJIAIOTCS. HAuYaJbHUK ApPXMBHOrO OTAeNa U pPabOTHUK ApPXHMBHOrO OTJENa,
OTBETCTBEHHBIN 34 UCIIOJHEHUE 3aITpOCa.
3.1.4. 4. Pe3ynbTaToM BBINIOJIHEHUS aAMUHUCTPATUBHON MIPOLIEAYPHI SBISETCS:
~  INIOArOTOBKA apXUBHOM CIIPABKH, APXUBHOM BBIITMCKU, aDXUBHOMU KOIINY;

~  UH()OPMAIMOHHOTO MHCbMa 00 OTCYTCTBUHM B apXHWBE apXHUBHBIX
JIOKYMEHTOB 10 BOMPOCY, 00 MX BO3MOKHOM MECTOHAXO0XACHUU.

3.1.4.5. CnocoboM ¢ukcanuu pe3yiabTaTa BBIIOIHEHHUS aJAMHUHUCTPATUBHON
IpOLIEYpbl SBIISAETCS COCTABICHUE ApXWUBHOM CIIPaBKH, ApXWBHOM BBIIIMCKH,
CONPOBOAUTENIBHOIO MHUChbMAa K apXMBHOW KOMHUM, WH(OPMAIMOHHOIO MHUCHbMa CO
CBEJICHUSAMH OO0 OTCYTCTBHM B apXHMBE apXHUBHBIX JOKYMEHTOB IO BOINPOCY, 00 UX
MecToHaxoxaeHun B mporpamme Microsoft Office Word B cooTBeTcTBUM €O
cienyomuMu TpedoBanusiMu: mpudt — Times New Roman; pazmep mpudra — 13-
14; uset wpudra — YepHbIN, pacnedyaTka Ha OyMaXHOM Hocutene popmara A4.

3.1.5. HampaBnenue u Bblaya pe3yibTara MpeJOCTaBICHUS MYHHUIIUTIATBHON
YCIIyTH 3aABUTEITIO.

3.1.5.1. OcHoBaHuEeM JIJIs HavaJla BRIMOJHECHHS aIMUHUCTPATUBHOMN IIPOIICTYPHI
ABIIIETCA TOJNUCAHHBIA pe3yNbTaT MPEJOCTABICHUS MYHUIUNAIBHON YyCIyru —
JOKYMEHT, YKa3aHHbIN B yHKTE 2.3 aAMUHUCTPATUBHOIO PETJaMEHTa.

3.1.5.2. ConepkaHue aJIMHHUCTPATUBHOTO IEHCTBHS, MPOJOJKUTEIBHOCTh U
(M) MaKCUMAaJIbHBIM CPOK €TO BBIIIOJHEHUS:

3.1.5.2.1. Pe3ynpTar mpeaocTaBleHUs] MYHUIIMTIATBHON YCIyTH HalpaBiIIeTCs
3asIBUTENIO CITIOCOOOM, BEIOPAHHBIM 3aIBUTENIEM B 3aIIPOCE: OYTOBOM CBS3bIO B aJIpec
3asBUTENS; BBINAETCS HAa PYKU MOJ PACIHCKY, B Cily4yae JHMYHOIO OOpalieHus



3asiBUTEINS, B CPOK HE TO37HEE 2 KaJeHAAPHBIX JHEH CO JAHS MOATOTOBKH PE3yJIbTaTa
PEI0CTaBIECHUSI MyHUIIUTIATILHOM YCITYTH.

[Topsimok HampaBiieHHsT OTBETOB Ha 3ampockl, nocrynuBiiue udepe3 MOI] u
[y JIO/EII'Y, pernameHTtupyercs pasaenamu 3.7, 3.8 aAMUHHUCTPATUBHOTO
periiaMeHra.

3.1.5.3. OTBETCTBEHHBIMHU 3a HCIOJHEHUE aIMUHHCTPATUBHON IPOIEAYPHI,
SIBJISIFOTCST HAYaJIbHUK APXHBHOTO OT/CNIa M YIIOJHOMOYCHHBINH paOOTHHK APXUBHOTO
oTxena.

3.1.5.4. Pe3ynbTaTOM BBHITIOJTHEHUS a/IMUHUCTPATUBHON MIPOIIETYPHI SBIISETCS:

- perucTpaiusi U OTIpaBKa MOYTOBOM CBS3bI0 B aJpec 3asBUTENST apXUBHOMN
CIIPaBKH, APXWBHOW BBINMUCKU, APXUBHOW KOMWHU, WH(GOPMAIIMOHHOTO MHCHbMa 00
OTCYTCTBUM B apXHMBE aPXUBHBIX JOKYMEHTOB, 00 X BO3MOYKHOM MECTOHAXOXICHUH,
YBEJIOMIICHHUSI C OOBSICHEHHEM MPUYUH OTKa3a B MPEAOCTABICHUHM MYHUIIUMAIBLHON
yCIIyTH,

- perucTpaiys W Bblada 3asBUTEIIO IO PACHHUCKY MPH JAYHOM OOpaIieHUuu
ApPXUBHOU CITPaBKH, apXMBHOW BBIMUCKU WM apXUBHOW KOMHH, WH()OPMAITMOHHOTO
IMMCbMa CO CBEICHUSAMH 00 OTCYTCTBHM B apXWBE apXHMBHBIX JTOKYMEHTOB IIO
BOIIPOCY, 00 WX BO3MOXHOM MECTOHAXOXXIECHUM; YBEAOMJICHUSI C OOBSICHEHHEM
IIPUYHH 0TKAa3a B MPEIOCTaBICHUN MYHHUIUTIATBHON YCITYTH;

- perucTpamms W OTIpaBKa MO DJICKTPOHHOW II0YTE B aaApeC 3asBUTENSA
UH(OPMAITMOHHOTO MHUChMa 00 OTCYTCTBUM B apXUBE apXHBHBIX JOKYMEHTOB, 00 MX
BO3MOYXHOM MECTOHAXOXKJCHUHU, YBEIOMIICHHUSI C OOBSICHEHHWEM MPUYMH OTKa3a B
PEIOCTaBICHUU MYHUITUTIATBHON YCIYTH (110 COTIIACOBAHUIO).

3.1.5.5. Cnocobom ¢ukcamuu pesyiabTaTa BBIIOJTHEHUS aJIMUHUCTPATUBHOMN
IPOLIETyphl SIBIISIETCS BHECEHHE PETUCTPAIIMOHHOTO HOMEpa M MCXOMSIICH J1aThl
apXUBHOW CIPABKH, apXWBHOW BBIIUCKH, COMPOBOJAMUTEIHLHOIO MUChbMa K apXHBHOM
KOMWHY, MHHOPMAIIMOHHOTO TTUChMa 00 OTCYTCTBHH B apXHMBE aApPXUBHBIX JOKYMEHTOB
10 BOTIPOCY, 00 UX MECTOHAXOXICHUH, YBEAOMIICHUS ¢ O0BICHEHUEM MPUYUH OTKa3a
B MIPEAOCTABICHUN MYHUITUIIATHLHOW YCIYTH B AJICKTPOHHYIO 0a3y JaHHBIX IO YUYETY
3anpocoB B ApXUBHOM OT/IEJIE.

3.2. Oco0EHHOCTH BBITIOJHEHUS AIMUHACTPATUBHBIX MPOIIEAYP B JIEKTPOHHOM
dbopme.

3.2.1. IlpenocraBnenune myHununanbHoi yciayru Ha EIIT'Y u IT'Y JIO
OCYUIECTBIsIETCS B cOOTBeTCTBUU ¢ DenepanibHbiM 3akoHOM oT 27 utoinst 2010 roga Ne
210-d3 «O6 opraHu3alMu MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIMITAIbHBIX
yenyr» (nanee — ®enepanbHbiii 3akoH OT 27.07.2010 Ne 210-®3), denepanbHbIM
3akoHOM OT 27 urons 2006 roma Ne 149-d3 «O6 undbopmaiyu, nHOOPMAITMOHHBIX
TEXHOJIOTUSAX W O 3amuTe wuHbopMaluu», mnocTaHoBieHueM IIpaButenbcTBa
Poccuiickoii denepartuu ot 25 utons 2012 roma Ne 634 «O Buaax 3JIEKTPOHHOMN
MOJIMKCH, MCTOJB30BaHUE KOTOPHIX TOMYCKAETCS MPU OOpAIICHWH 33 TOJyYCHHEM
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT).



3.2.2. lns monydenuss MyHumnansHoi yciayru uepe3 EINTY wnu uepes [II'Y
JIO 3asBUTENI0 HEOOXOJIMMO MPEABAPUTEIHHO MPONTH MPOILECC PETUCTPALMU B
Enunoit cucreme naentuduxkanuu u ayrenrudukanuu (nanee — ECHUA).

3.2.3. MyHununanbpHas yciyra, B 4aCTH MOJa4M B 3JIEKTPOHHOM BHUJIE 3ampoca
Ha TIOJIyYCHHE AapPXMBHBIX CIPABOK, APXMBHBIX BBIIMCOK W KOMHI apXUBHBIX
JIOKYMEHTOB, CBSI3AHHBIX C COLIMAIIBHOW 3alIUTON TpakaaH, MPeayCcMaTpUBAIOLIUX UX
NEHCUOHHOE O0EeCleYeHne, a TakKe MOJIyYeHHUE JIbIOT U KOMIEHCALUMA, MOXKET OBbITh
nonyyena uepe3 I[II'Y JIO mubo uepe3 EII'Y 6e3 nuuHO#l sIBKM Ha TpUEeM B
ApXUBHBINA OTJIE].

3.2.4. Jlns monyyeHUs MyHULIMIIAIBHON yCIyru 0e3 JIMYHOW SBKM Ha MPHUEM B
ApPXUBHBIN OTZAEN 3asiBUTENI0O HEOOXOJUMO MPEIBAPUTEIHLHO OPOPMUTH YCUIECHHYIO
KBaJIM(ULIMPOBAHHYIO 3JIEKTPOHHYIO noanuck (nanee — D) mist 3aBepenus 3ampoca
Y JOKYMEHTOB, IMOJJaHHbIX B 31eKTpoHHOM Buje Ha [1I'Y JIO wium EITY.

3.2.5. Jlna momaum 3ampoca depe3 EIIY wmm wepe3 III'Y JIO 3asButenn
JOJIKEH BBITIOJHUTD CIEAYIOLINE JEHCTBUS:

3.2.5.1. [Ipotitn nnentudukanuio u ayrentudukanuio B ECUA.

3.25.2. B muunom xabunere Ha EIII'Y wmmm wa ITII'Y JIO 3anomHuTh B
AJIEKTPOHHOM BHJIE 3aMPOC HA OKa3aHWE MyHUIUMIIAIbLHOW YCIyTH.

3.2.5.3. B ciydae ecnu 3asBUTEIb BBIOpaAi CIIOCOO OKa3aHMsI YCIYyTH C TUYHON
SABKOW Ha MNpUEM B ApXUBHBIM OTHAEN — HOPWIOKHUTH K 3alpocCy 3SJIEKTPOHHBIC
JNOKYMEHTBI.

3.2.5.4. B cnywae eciu 3asBUTENh BbIOpajd crnoco0 oOKa3zaHuA yCIyru 0e3
JIMYHOU SIBKY Ha MpUEM B ApXUBHBIN OTEI:

—  NPUJIIOXKUTH K 3alpOCy AJIEKTPOHHBIE JOKYMEHTHI, 3JICKTPOHHBIE KOIUU
JIOKYMEHTOB, 3aBEPEHHBIE YCUIEHHOW KBaTU(UUMPOBAHHOMN 3JIEKTPOHHOU MOANHUCHIO;

—  3aBEpUTh 3aMpPOC YCWICHHOW KBATM(UIMPOBAHHON 3JIEKTPOHHOU
NOJMKCHIO, €CJIM NHOE HE YCTAHOBJIEHO JIEMCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

3.2.5.5. HampaButh makeT 3JIEKTPOHHBIX TOKYMEHTOB B ApPXHUBHBIN OTAEN
nocpeactsoM yukimonana EINTY wmm IT'Y JIO.

3.2.6. B pe3ynbrare HampaBlieHUs I[aKeTa JJIEKTPOHHBIX JOKYMEHTOB
nocpencteoM [1I'Y JIO, nu6o gepes EINI'Y B cooTBeTcTBUM C TpeOOBAaHUSMU IMyHKTA
3.7.5 aBTOMATU3UPOBAHHON WH(POPMAIMOHHON CHUCTEMON MEXKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3amMojielicTBus Jlenunrpaackon obnactu (ganee — AUC «Mexsen
JIO») mnpou3BOAUTCS aBTOMATHUYECKas pErucTpanus IMOCTYMUBIIETO  IaKeTa
AIIEKTPOHHBIX JOKYMEHTOB M IPUCBOEHUE MAKETy YHUKAIBHOTO HOMepa aena. Homep
Jena JoCTyIeH 3aaBuTento B inuHoM kadbunete [1T'Y JIO unm EINT'Y.

3.2.7. llpn mpenocraBieHuu MyHHUIHNaIbHOU yciayru depe3 III'Y JIO nubo
yepe3 EINT'Y, B ciiyyae eciiu HanpaBiieHHbIE 3asBUTEIEM (YIIOJTHOMOUYECHHBIM JIUIIOM)
AIIEKTPOHHBIN 3aMpPOC U AJIEKTPOHHBIE JOKYMEHTHI, JJIIEKTPOHHBIE KONTUU JOKYMEHTOB,
3aBEPEHBl YCWJICHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHON TMOAMKUCHIO, PaOOTHUK
ApPXUBHOTO OTJIeJIa BBITIOIHSET CIAEAYIOUIUE TEHCTBUS:



1) dbopmupyer MpOEKT pelieHHss Ha OCHOBAHWU JOKYMEHTOB, MOCTYITHBIIUX
yepes [II'Y JIO nu6o yepes EINY, a Takxke TOKyMEHTOB (CBEIEHUM ), TTOCTYTUBIINX
MOCPEJICTBOM  MEKBEJIOMCTBEHHOIO B3aMMOJICUCTBHS, M TEepelaeT pabOTHUKY,
HAJICJICHHOMY (DYHKUUSIMH 11O MIPUHATUIO PEIICHUS;

2) mocjie pacCMOTPEHUS JOKYMEHTOB U MPUHSTUS PEIICHUS O MPEIOCTABICHHH
MYHUIUNATBHOM yCIyrd (OTKa3e B MPEJOCTABICHUM MYHUUUIAIBLHON YCIYTH)
3anonusietr npeanycmorpennsie B AUC «Mexsen JIO» ¢popMbl 0 TPUHATOM pelIEHUU
u niepeBouT aeno B apxuB AUC «Mexsen JIO»;

3) yBemOMIIAET 3asBUTENIA O NMPUHATOM PEIICHUHM C TMOMOIIBI0 yKa3aHHBIX B
3arpoce CPeACTB CBS3U, 3aT€M HAINpaBisIeT JOKYMEHT CIOCOOOM, yKa3aHHBIM B
3arpoce: MouToi, 1MO0 BhIIAET €ro MpH JINYHOM OOpaIleHN 3assBUTEIIS.

3.2.8. Tlpu mpenocraBneHnn MyHunmnaabHoW yciayru uepes [II'Y JIO mmbo
yepe3 EII'Y, B cnydae ecnu HampaBieHHBIEC 3asiBUTEIEM (YIOTHOMOUYEHHBIM JIUIIOM)
ANEKTPOHHBIA 3aMpoC M BJEKTPOHHbIE JOKYMEHTbl HE 3aBEPEHbl YCHIJIEHHOMN
KBUTM(PUIUPOBAHHONW 3JIEKTPOHHOM TMOJMUCHIO, pPAaOOTHUK ApPXMBHOIO OTIENa
BBITIOJIHSAET CIAEAYIOIINE IEHCTBUS

dopmupyetr uepes AUC «Mexsen JIO» mpurnamieHue Ha NpUEM, KOTOPOE
JOJDKHO COJEpKaTh CIEAYIOIIYI0 MH(pOpManuio: agpec ApXMBHOIO OTAeNa, JAaTy U
BpeMsl IpueMa, UJICHTU(UKAITMOHHBIN HOMEp MPUTJIAIICHUS U NEPEeUeHb TOKYMEHTOB,
KOTOpble HeoOxoaumo mnpencraButh Ha mnpueme. B AUC «Mexsen JIO» neno
NEPEBOJUT B CTATYC «3asBUTENb NPUTJIALLEH HA IPUEM.

B cnyuae HesBKM 3asBUTENS Ha IMPUEM B HA3HAUYEHHOE BpEMs 3alpoc U
nokymeHTbl xpaHarcsi B AUC «Mexsen JIO» B Teduenue 30 KalleHAapHBIX JIHEH,
3aTeM paOOTHUK APXMBHOTO OT/IEJa, HAJCICHHBI B COOTBETCTBUU C JIOJKHOCTHBIM
peryiaMeHToM (GYHKIUSIMHU 10 TpUeMy 3asiBiIeHuil u jgokymeHToB uepes III'Y JIO
60 yepes EINTY, nepeBoaut noxkymeHTsl B apxuB AUC «Mexsen JIO».

3asBUTENb JIOJDKEH SIBUTHCS HA MpUEM B yKa3zaHHOE€ Bpems. B ciywae ecnu
3asIBUTENh SBUJICS TIO3KE, OH OOCITY)KUBAeTCs B MOPSIKE KUBOK odepeau. B mrobom
U3 cioydaeB pabOTHUK ApPXHMBHOTO OTAENa, BEAYLIUH MpHEeM, OTMeYaeT (PaKkT SBKH
3asgButTens B AUC «Mexsen JIO», neno nepeBogut B crtatyc «llpuem 3asBuTesns
OKOHYEH.

[locne paccMOTpeHHsI TOKYMEHTOB M IPHUHATHS PELICHHUS O MPEIOCTaBICHUU
(0TKa3e B NpeJOCTaBICHUN) MYHUIIMIIAIIBHON YCIIYTH 3aIOJIHSAET MPELYCMOTPEHHBIE B
AUC «Mexsen JIO» ¢popMbl 0 TPUHATOM PEIICHUU U TIEPEeBOIUT fieo B apxuB AUC
«Mexsen JIO».

PaGoTHUK ApXHMBHOTO OT/JENa YBEIOMIISIET 3asBUTENSI O MPUHSATOM PEIICHUU C
MIOMOIIBI0 YKa3aHHBIX B 3alpOCe€ CPEACTB CBSI3U, 3aT€M HAINPABISIET JTOKYMEHT
croco0oM, YKa3aHHBIM B 3ampoce: B MHCbMEHHOM BHJE MOYTOW, JUOO BBIAAET €ro
IPU JINYHOM OOpallleHUH 3asiBUTENSI B APXUBHBIN OT/IEII.

3.2.9. B cnydae mocrymieHusi BceX NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.
HACTOALIETO AJAMHHHCTPATUBHOIO peErjiiaMeHTa M OTBEYAIoUIMX TpeOOBaHUSM, B
dbopMe  BIEKTPOHHBIX  JOKYMEHTOB  (9JEKTPOHHBIX  OO0pa3oB  JOKYMEHTOB),



YIOCTOBEPEHHBIX YCUJIEHHOW KBaIU(PHUIIMPOBAHHONW SJIEKTPOHHON MOAMUCHIO, JTHEM
oOpamieHusi 3a MPEAOCTABICHUEM MYHUIIMNAIBHOM YCIyTM CUMTAeTCs JaTa
peructpanuu npuema qokymentoB Ha [1T'Y JIO wim EINTY.

B cnywyae ecnaum HampaBieHHBbIE 3asBUTENEM (YIIOJIHOMOYEHHBIM JIMIIOM)
AJICKTPOHHBIN 3alpoCc M JTIOKYMEHTBI HE 3aBEpPEHbl YCUJICHHOW KBaIu(UIIMPOBAHHOMN
AIIEKTPOHHOM TMOJIUCKHIO0, JHEM OOpalleHusi 3a MPEJOCTaBICHHUEM MYHHUIHUIAIBLHOM
YCIYyI'M CUMTAeTCs JlaTa JIMYHOW SBKMA 3asBUTENST B ApPXUBHBIM OTIEN C
NPEACTABICHUEM  JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6. HAcCTOSIIEro
aAMUHUCTPATUBHOTO PErJaMEeHTa, U OTCYTCTBHE OCHOBAHMWM, YKA3aHHBIX B ITYHKTE
2.10. HacTosIIeT0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.10. Ilpm wHamuuu TEXHUYECKOW  pealn3alld  3JIEKTPOHHOTO
nokymeHToobopota 3arpoc ¢ [II'Y JIO wm EII'Y noctymaer B ApXUBHBINA OTHET
HerocpenctBeHHo B MC  «ApxuBbl JleHunrpajackoir obOnactu», B KOTOPOM
¢ukcupyercs paboTta 1O €ro MCHOJHEHUIO, U Pe3ylbTaTbl KOTOpPOM B
aBTOMAaTHYECKOM pexuMe coxpassatoress B AUC «Mexseny.

3.2.11. Bpimaua (HampaBiCHHE) 3aABUTEIIO JJICKTPOHHBIX JTOKYMEHTOB,
SBJISFOIIIXCSI pe3ynabTaToM pe10CTaBIEHUS MYHUIUTIATBbHOU YCIIyTH,
OCYLIECTBJISIETCS MO COIVIACOBAHMIO C 3asBUTENIEM IpPU HATUYUM TEXHUYECKOU
BO3MOYHOCTH.

3.212. Jlna monydeHUsT MYHUIMIANBHONW YCIYTH dYepe3 CalT «ApPXUBBI
Jlenunrpajackoid oOnacTU» 3asABUTENI0 HEOOXOAMMO TMPEABAPUTEIHHO MPOUTH
perucTpanuio Ha caite « ApxuBsl JIeHUHTpajackon obiacTi» win B EnuHoii cucteme
uaeHTuGuKauu u ayreHtudukamuu (nanee — ECHUA).

3.2.13. ITocne aBTopHu3aIuu Ha caite «ApXuBbl JICHUHTpaACKON 00IaCTH» IS
[0JIa4yM 3arpoca B JUYHOM KaOUHETE B pazfiele «3amnpochh» He0OX0JUMO 3al0IHUTD B
AJIEKTPOHHOM BHjie (OpMY 3ampoca Ha OKa3aHUE MYHUIIUMTIAIBLHON yCIyTU U BHIOPATH
Y3 BBITIA/IAIONIETO CIIMCKAa APXUBHBIN OT/AEN, B KOTOPBIA HAIPABIISETCS 3aIPOC.

3.2.14. Tlpu 3amonneHuu (GOpPMBI 3ampoca Takke HEO0OXOAMMO BbIOpaTh W3
cnucka nojie «Crnocod nojydeHHs OTBETAy.

3.2.15. [lepenanpaBieHue 3aMpOCOB MO MPUHAIJICKHOCTH, TOCTYNHUBIINX Yepe3
caliT «ApxuBbl JleHuHrpaackoi ooOmacTu», B ApPXHUBHBIE OTACNBl AIMUHHUCTpAIU
MYHHUIIMIIATBHBIX 0Opa3oBaHuil JIEHWHTpajCKoil 00JacTH W TOCYJapCTBEHHOE
Ka3eHHOEe yupexnaeHue «JIeHuHrpaickuii oOJacTHOM TOCylapCTBEHHBIH apXWB B T.
Boeibopre»  ocymiecTBisieTcss  4yepe3  MH(POPMALMOHHYIO  CHCTEMY  «APXUBBI
JleHuHTrpaaCKoOn 00IaCTH.

B cnyuae, ecnu TpeOyeTcsi mepeHanpaBUTh 3aMpoc MO MPUHAMJIEKHOCTH B
apXvMBbl W OpraHU3allMM, HE Y4YacTBYIOIIHE B HMH(POPMALMOHHOM B3aMMOJEHCTBUU
yepes MC «ApxuBbl JleHMHrpajacko oOJacTU» TIPU HAJIWYUKM CBEJACHUU O
MECTOHAXO0XKJACHUU JTOKYMEHTOB, 3alpOC pacledyaTblBAETCAd M IEPEHAIPABIIACTCS
IIOYTOBOU CBSA3BIO.

3.2.16. Wcnonnenue 3ampoca B ApPXHBHOM OTJAENE OCYIIECTBISICTCA B
COOTBETCTBHH C II. 3.5 HACTOSIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.



3.2.17. Brpimaua (HampaBiCHHE) 3asABUTETIO JJICKTPOHHBIX JTOKYMEHTOB,
SABJISTFOLLINXCSI pe3yJIbTaToOM IPEAOCTABIECHUSA MYHULIMIATbHON YCIIYTH,
OCYILIECTBJISIETCA MPU HAIUYAM TEXHHUYECKONM BO3MOXKHOCTH MO COIJIACOBAHUIO C
3asIBUTEJIEM.

3.3. Ilopsimok ucnpaBieHUs AOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yJIbTaTe NPeIOCTABICHUS MyHULIMIIATbHON YCIIYTH JOKYMEHTAX.

33.1. B ciuywae, eciu B BBIJAHHBIX B pE3YyJbTaTe MPEIOCTABICHUS
MYHUIIMIIAJIbHONW YCIYTH JOKYMEHTaX JOMYIIEHbl ONEeYaTKH U OUIMOKH, TO 3asSBUTEINb
BIIpaBe TMpeAcTaBUTh B ApxuBHbIA oTaen/M®L] HenmocpeacTBEHHO, HANpPaBUThH
MOYTOBBIM oTmpaBieHueM, nocpeactBom EIITY/IITY JIO (nmpu TeXHUYECKOM
peanu3anuy) IOANMCAHHOE 3asBUTEJEM, 3aBEPEHHOE I1€YaThlO 3asBUTENS (IIpU
HAJIMYUHM) WK OpopMiIeHHOE B (POpPME 3JIEKTPOHHOIO JIOKYMEHTAa M IMOJANKUCAHHOE
YCWICHHOW  KBATH(UIIMPOBAHHOM  AJICKTPOHHOW  TOJAMKMCHIO  3asBJICHHE B
IPOU3BOJIBHOU (hopMe O HEOOXOAMMOCTH HUCIpPaBJICHUS JOMYIICHHBIX ONEYaTOK U
(w) omMOOK C M3JI0KEHUEM CYTH JOMYIICHHBIX OINEYaTOK U (WJM) OUIMOOK H
NPUIOKEHUEM KOITUU JOKYMEHTA, COAEPKAIEro ONeYaTK! U (UJ1) OLIUOKH.

3.3.2. B Teuenue 5 paboumx AHEN cO MAHS pEruCTpalUMd 3asiBICHUS 00
UCITPaBJICHUM ONEYATOK U (WJIM) OIUMOOK B BBIIAHHBIX B PE3YyJIbTATE MPEJOCTABICHHUS
MYHUIUMOATBHOM YCIyrd JIOKYMEHTaXx OTBETCTBEHHBIM CHEUUATUCT ApPXHBHOIO
OT/EeNla yCTaHABIMBAET HAJMYME OINe4YaTKH (OMOKM) U OQOpMIIIET pe3yibTaT
OPEJOCTABIEHUS MYHULMINAJIBHOW  yCIyrd  (AOKYMEHT) C  HCIpPaBJIECHHBIMU
omeyarkamMu  (OmMOKaMM) WM  HANpaBiseT  3asBUTEII0  YBEIOMJICHHE C
000CHOBAaHHBIM OTKa30M B O(OPMJICHHH TOKYMEHTA C UCIPABICHHBIMHU ONEYaTKaMU
(ommbkamu). Pe3ynpTaT mpenocTaBieHUS MYHUIMIAIBLHON YCIyrd (JOKYMEHT)
ApXUBHBIN OTJIEN HAIIPaBJISIET CIIOCOOOM, YKAa3aHHBIM B 3asIBJIEHUU O HEOOXOAUMOCTH
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (MJIK) OLINOOK.

3.4. [IlpemocrtaBieHre MyHHMIMIAIBHOW ycayru mocpernctsom  MODI]
ocymectBiserca B noxpasaeneHusx ['bY JIO «M®L npu Hanuyuu BCTYIHBILETO
B cwily coryamieHuss o B3aumojeidctBuu mexay ['BY JIO «M®PI» u OMCY.
[IpenoctaBneHne MyHUIMNANbHOM ycayrn B uHbIX MLl ocymectBusiercs npu
HaJIMYUM BCTYNMBIIEIO B CHJIY COIJJAIIEHUS] O B3aUMOJEWCTBUM  MEXIY
I'bY JIO «M®ILl» u nabiMm MOLI.

3.4.1. Ilepenaua uz MOLl B ApXHBHBIN OTJE] OCYIIECTBISACTCA:

B oJekTpoHHOM Buae — uepes3 AUC «MOL» wmu HUC «ApXuBbl
JlenuHrpajackoi o0IacTh», UCIOJIb3yeMOH APXUBHBIM OTAEIIOM JIJISi OCYIIIECTBICHHUS
anekTpoHHOoro B3aumojaectBus ¢ ['BY JIO «M®IL» (B cinydyae peanusaiuu
TEXHUYECKON BO3MOKHOCTH).

Ha OyMaXHBIX HOCHUTENSIX - TIOCPEACTBOM  KYpPhEPCKON  JOCTaBKH,
opranuzoBaHHoil ['BY JIO «M®DIL]».

3.4.2. B ciyvyae nmogauu AOKYMEHTOB B ApXUBHBIA 0TAen nocpenctsom MOI]
crenramict ML, ocymecTBIsAOMMI IPUEM JTOKYMEHTOB, IPEIACTABICHHBIX IS
NOJIYYEHHUS] MyHUIIMIAIBHON YCIIYTH, BBIITOIHSET CICIYIONIUE IEHUCTBUS:



a) OTpeAeIIAeT MPeAMET OOpaIlIeHuUs;

0) yA0CTOBEPSIET JIMUHOCTD 3asIBUTEIS WJIM JIMYHOCTH U TTOJIHOMOYHSI 3aKOHHOTO
MpPEICTaBUTEINS 3asBUTENS — B Cllydae oOpalieHust PU3nyeckoro Juia;

YAOCTOBEPSET JUYHOCTh U MOJTHOMOYMS MPEACTABUTEINA FOPUANYECKOTO JULA
WM WHIWBUYAJIbHOTO TMPEANPUHUMATENSE — B Cilydae OOpalleHus IOpUANYECKOro
JM1A WY UHIWBUAYAJIBHOTO MPEANPUHUMATENS;

B) IPOBOJUT MPOBEPKY MPaBUILHOCTH 3aMIOJIHEHHUS 3aIIPOCa;

I') IPOBOJIUT MTPOBEPKY YKOMILIEKTOBAHHOCTHU MAKETA JOKYMEHTOB;

1) OCYUIECTBJIIET CKaHMPOBAHHE MPEJCTABICHHBIX IOKYMEHTOB, (hopmupyer
IIEKTPOHHOE JEJI0, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IWHBIM YHHKAJIbHBIM
UJCHTU(UKAITMOHHBIM ~ KOJOM, TIO3BOJISIIOIIIUM ~ YCTAaHOBUTh — MPUHAICKHOCTD
JIOKyMEHTOB KOHKPETHOMY 3asBUTEII0 M BHUIY OOpaIlIeHUS 3a MYHHUIIUIAILHOU
YCIIyTOM;

€) 3aBepseT ICKTPOHHOE JIEJIO CBOEH AJIEKTPOHHOM noAnuckio (nanee — I11);

) HAMpaBJIAE€T KOMUUA JOKYMEHTOB U PEECTP TOKYMEHTOB B APXUBHBII OTIEN:

- B DJIGKTPOHHOM BHJE (B COCTaBE€ NAKETOB HJIEKTPOHHBIX J€J) B JICHb
oOpaitenus 3asButensi B MOI;

- Ha OyMaXHBIX HOCUTENSX (B cllydyae HEOOXOJUMOCTH 00s3aTEIbHOrO
NPENOCTABIEHUSI OPUTMHAIOB JOKYMEHTOB) — B Te€Y€HUE 3 pabouux JHEW CO JIHS
oOpamienus 3asButenss B M®L[ nmocpencTBoM KypbepCKOMl CBSI3M C COCTABICHHEM
ONHUCU TEePEeIaBa€MbIX JOKYMEHTOB, C VYKa3aHHEM JaThl, KOJWYECTBA JMUCTOB,
dbaMuuu, 10HKHOCTH U TIOJIMHUCAHHBIE YIIOTHOMOYEHHBIM crieruanuctom ML,

ITo oxoHyaHuu mpueMa JOKyMEHTOB crnenuanuct M®I[ BbiaeT 3asBUTENIO
pacIucKy B IpueMe JOKYMEHTOB.

3.4.3. Tlpu nocryruieHur B APXUBHBIN OTJIeNT JOKYMEHTOB B OyMa)KHOM BHUJIE
pabOTHUK ApPXUBHOTO OTJI€NIa, OTBETCTBEHHBIN 32 MPUEM JIOKYMEHTOB Ha OyMaKHBIX
HOCHUTEJISIX, TOIy4aeT JOKyMEHTHl OT pabotHuka MODI[ mo peectpy, cBepser
KOJIMYECTBO KOMILJIEKTOB JOKYMEHTOB M HaJHMuWe B PEECTpe HEOOXOAMMBIX
pexkBu3nTOB (Toamucu padbotHuka MO®PI[ m T.m.), yka3slBaeT B pPEECTpPe CBOIO
JOJDKHOCTh, (paMWIIMIO, MHMIMANbI, J1aTy MpUeMa JOKYMEHTOB, CTAaBUT IOIIHUCH.
OauH 3K3eMIUSIp peecTpa ¢ NPUIIOKEHHBIM KOMIUIEKTOM JIOKYMEHTOB OCTA€TCS B
ApXUBHOM OTJEN€e, BTOpPOii nepenaercs paboTHuky MOII.

3.4.4. B cnywae moctymieHus B ApxuBHBIA oTaen w3 MODI] HemomHBIX
KOMILJIEKTOB JIOKYMEHTOB JIUOO TpPU OTCYTCTBUM JOKYMEHTOB, MOJTBEPXKIAAIOLIUX
MIOJTHOMOYHSI IPEICTABUTENS 3aIBUTEINS], IPU HAJTMYUKU COOTBETCTBYIOIINX OCHOBAHUI
JUTsl OTKa3a B MPUEME JIOKYMEHTOB, ApXUBHBIN OTAEN NPUHUMAET TaKkue oOpalieHHUs
B paboOTy W HampaBisieT CBEIECHUS O HUX B aJIMHHHCTPATHBHO-YNPABICHUYECKHUM
anmapatr ['BY JIO «M®Ily mis npuHATHS COOTBETCTBYIOIIMX MEp K pPaOOTHUKAM
M®II, ocymecTBUBIIMM NpHEM JOKYMEHTOB C HapylleHHWeM TpeOOBaHUI
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.5. llpn ykazanwm 3asBUTEIEM MeCTa IMOJY4YCHHUS OTBeTa (pe3ynbTara
NPEIOCTaBICHUS MYHUIMNAIBbHON  yciyru) mocpeactBoMm MOI[  paboTHuk



ApxuBHOro oOTaena, nepenaer cneuuanucery MO  ans  nepemaun B
cooTBeTcTBYIOIIEe M®DI] pe3yapTar npeaocTaBieHUsl YCIYTH sl €ro NOCieAYoeH
BBIJIA4YU 3aBUTECIIIO:

— B DJIGKTPOHHOM BHJE KOINHMIO OTBETA WM OTKa3a B OKa3aHUU
MYHULIMNAIBHON YCIyIM B TeueHue 1 pabodero OHA CO JIHA MOJTOTOBKH OTBETA
3asIBUTEIIO;

Cnenmanuct M®I] 3aBepsieT pe3ynbTaT MPEIOCTABICHUS YCIYTH, HOJTYYEHHBIN
B aBTOMATU3MPOBAHHON HH(POPMAIMOHHON CHCTEME OOCCICUCHHs eATeTbHOCTH

MHOTO(QYHKIIMOHAIBHBIX IIeHTpoB (naiee - AMC MOIl), B cooTBeTcTBUM C
TpeOOBAaHUSIMU K COCTaBJICHHUIO U BBbIJAU€ 3asBUTEISIM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIE,  MOATBEPKIAIOIIMX  COJAEPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB,

HaIPaBJICHHBIX B MHOTO()YHKITMOHATIBHBIN LIEHTP MPEA0CTABICHUS TOCYAapCTBEHHBIX
U MYHULUNAIBHBIX YCJIYT MO pe3yJibTaTaM MpPea0CTaBICHUS MyHULIMIAIbHBIX YCIIYT,
OopraHamH, MpeI0CTaBIISIIONIMMHI MYHUITUIIAJIbHBIC YCIYTH, U K BbIJa4e 3asiBUTEIISIM Ha
OCHOBaHUU MH(opMaKu U3 UHGOPMAIIMOHHBIX CUCTEM OPraHOB, MPEIOCTABIISIONTUX
MYHULIMNAIbHBIE YCIYTM, B TOM 4YHCJE C HCIOJb30BaHUEM HWH(OOPMAIIMOHHO-
TEXHOJOTUYECKOM M KOMMYHUKAIIMOHHONW MH(PPACTPYKTYpPHI, TOKYMEHTOB, BKJIHOYas
COCTaBJICHME Ha OyMa)XHOM HOCUTEJIE U 3aBEpEHHE BBINTMCOK W3 YKa3aHHBIX
UH(OPMAITMOHHBIX CHUCTEM, YTBEP)KICHHBIMU MocTaHoBIeHUEM [IpaBurenscrBa PO
ot 18.03.2015 Ne 250;

—  Ha OyMa)XHOM HOCHTEJIE — B CPOK He Oosiee 2 KaJeHIapHBIX JTHEH CO JTHS
MOJATOTOBKM OTBETA 3asABUTENIO, HO HE MO3AHEE ABYX pabo4yuX JAHEW JO OKOHYAHMS
CpOKa MPEJOCTABICHUS YCIYTH.

Cnenuanuct M®LI, 0TBETCTBEHHBIN 3a BbIIAYY JTOKYMEHTOB, ITOJTYYEHHBIX OT
ApXHMBHOTO OT/€Na MO PE3yJbTaTaM PACCMOTPEHUS MPEICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, HE MO3JHEE NBYX JHEW C JaThl UX MOJY4YEHHUS OT APXUBHOTO OTjEla
COOOIIAET 3asIBUTENII0 O MPUHATOM pelleHUH Mo TenaedoHy (C 3amuchio JaThl U
BPEMEHHU TEJIEPOHHOIO 3BOHKA WJIM MOCPEICTBOM CMC-MH(OPMHUPOBAHUS), a TAKXKE O
BO3MOYKHOCTH IIOJIy4€HUS TOKyMEHTOB B MDLI.

3.46. Ilpu BBome Oe30yMaXHOTO JJICKTPOHHOIO JOKYMEHTOOOOpOTa
aAMUHHACTPATUBHBIE MPOLEAYPHl PETIAMEHTUPYIOTCS HOPMATHUBHBIM IPABOBBIM
OMCY, YCTaHABIIMBAOIINM MOPSIA0OK ANEKTPOHHOTO (6e30ymMakHOTrO0)
JIOKyMEHTO000pOoTa B chepe MyHUIIUTAIBHBIX YCIYT.

3.4.7. [IlpenocraBienue yciayr uepe3 ynonHoModeHHbie MODI[ wunble
OpraHu3aliy HE MIPEAYCMOTPEHO.
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4. ®opMBbI KOHTPOJIA 32 HCIIOJIHEHHEM aAMUHUCTPATUBHOIO PerjaMeHTa.

4.1. Tlopsamok OCYIIECTBIEHHUsI TEKYIIErO0 KOHTPOJIA 3a COOJIIOJIEHUEM U
UCIIOJIHCHHEM  OTBETCTBCHHBIMM  JIMUAMH  IIOJIOKEHUH  aJMUHUCTPATUBHOIO
periaMeHTa U MHbIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABJIUBAIOIINUX TPEOOBaHUS
K IPENOCTaBICHUIO MYHMIMNAIBHOW YCIYyTH, a TaKKe IMPHUHIATUEM pPELICHUN
OTBETCTBEHHBIMU JIUI[AMHU.

Texymmii KOHTPOJIb OCYLIECTBISETCS HAYaJIbHUKOM ApPXHMBHOIO OTAENA, IO
KOKIOW  Tpoueaype B COOTBETCTBUM C  YCTAHOBJIEHHBIMHU  HACTOSIIMM
aAMUHHACTPATUBHBIM PETJIAMEHTOM COAEpKaHUEM JEHUCTBUM M CPOKaMU UX
OCYILECTBIICHUS.

4.2. Tlopsiiok M NEPUOJUYHOCTD OCYILECTBIICHHS TUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK ITOJHOTHI U KQ4ECTBA MIPEIOCTABICHNUS MyHULIUIIAIIBHOU YCIIYTH.

[InaHOBBIE MPOBEPKU MPENOCTABIECHNS MYHULMITAIbHON YCIYTH NPOBOJATCS HE
yame 4eM OJWH pa3 B TPHU T0Jla B COOTBETCTBHM C T'OJIOBBIM IUIAHOM NPOBEACHUS
IIPOBEPOK, YTBEPKACHHBIM AIMUHHUCTPALIUEN.

IIpy mpoBepke MOryT paccMaTpUBaThCsl BCE BOIPOCHL, CBSI3aHHBIE C
NPEIOCTABIIEHUEM MYHULMNAIBHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH
OTHEJIBHBIA BOIPOC, CBA3AHHBIA C NPEAOCTABIECHUEM MYHULHNAIBHOW YCIyTH
(TemaTuyecKue MpoBEPKHU).

BrennaHoBble  IIPOBEPKM  NPENOCTABICHUSA  MYHULMIAIBHOM  YCIIYI'H
IPOBOASATCS 1O OOpaleHusiM (U3HYECKUX, IOPUIUYECKUX JHI U WHIAUBUAYATbHBIX
npeanpuHUMaTesei, oOpalleHusM OpraHOB TOCYJApCTBEHHOW BJACTH, OPraHOB
MECTHOT'O CaMOYIIPaBICHUs, UX IOJDKHOCTHBIX JIMIl, @ TaKXe B LEIAX IPOBEPKHU
YCTpaHEHHUs HapYILLIECHUM, BBISBICHHBIX B XO/€ IPOBEACHHON BHEIUIAHOBOU IIPOBEPKHU.
VYka3aHHble oOpallleHusI MOJJIEKAT PETUCTPALIMU B J€Hb MX MOCTYIUICHUS B CUCTEME
AIIEKTPOHHOTO JTOKYMEHTOOOOpOTa U JAEJIONPOU3BOACTBA APXHMBHOIO OTJENA,
AJIMUHUCTpAIUHU.

O npoBeneHMHM TPOBEPKU H3AAETCS MPABOBOM aKT AJMUHHUCTpAMU O
IIPOBEJCHUHA IIPOBEPKH  HCIOJHEHHMS  AJIMUHUCTPATUBHOIO  pErjaMeHTa 0
IIPEAOCTABICHUIO MyHULIAITAIBHOU YCIIYTH.

I1o pe3ynpraTam npoBEAEHUsI TPOBEPKU COCTABIAETCA aKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbI IOKYMEHTAJILHO MOATBEPKACHHBIE (DaKThl HAPYIICHU!, BHISIBJICHHBIC B
X0J1e TIPOBEPKH, WM OTCYTCTBUE TAKOBBIX, a4 TAK)KE BBIBOJBI, COJACPKAILNE OLICHKY
IIOJIHOTBHI M KadecTBa IIPEAOCTABICHNS MYHUIMNAIBHOW YCIYTH U IPEMIOKEHUS 110
YCTPAaHEHMIO BBIABICHHBIX IIpU IpoBepKe HapymeHud. [lpm mposeneHuM
BHEIUIAHOBOM NIPOBEPKM B AaKTE OTPAXKAIOTCS pe3yibTaThl MNPOBEPKU (PAKTOB,
U3JI0’)KEHHBIX B OOpallleHWH, a TAaK)KE BBIBOJABI U IPEAJIOKEHUS [0 YCTPAHEHUIO
BBISIBJICHHBIX [IPU IIPOBEPKE HAPYILICHUM.

[To pe3ynpTaTaM paccCMOTpPEHHUS OOpaIeHUH JaeTCsl MUChbMEHHBIN OTBET.



4.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMI[ 3a peHIeHUus © JACHCTBUSA
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJIe€  MPEIOCTaBICHUS
MYHUIUIATBHOU YCIIyTH.

PaGoTHukM  ApXMBHOrO  OTHENa, YIOJIHOMOYEHHBIE Ha  BBINOJHEHHUE
aJIMUHUCTPATUBHBIX NEUCTBUM, MPETyCMOTPEHHBIX HACTOSIIHUM aJMUHUCTPATUBHBIM
pEriaMeHTOM, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COONIOZCHUE TpeOOBaHUM
JEHCTBYIONNX HOPMATHUBHBIX ITPABOBBIX aKTOB, B TOM YHUCJIE 32 COOIIOJICHIEM CPOKOB
BBITIOJIHCHUS aIMUHUCTPATUBHBIX JIEUCTBUMA, TTOJTHOTY UX COBEPIICHHUSI, COOJIIOICHHE
MPUHITUTIOB TIOBEICHHUS C 3aSBUTEIISIMHA, COXPAHHOCTh JOKYMEHTOB.

HavyanpHuk ApXMBHOTO OTIella HECET MEePCOHAIBHYI) OTBETCTBEHHOCTH 3a
oOecrieueHre mpeI0CTaBICHUS MyHUITUTIATHHOW YCITYTH.

PaGoTHuKM ApXHBHOTO OT/ENA MPU MPEIOCTABICHUN MYHUIIUITAILHON YCIyTH
HECYT NE€PCOHAIBbHYIO OTBETCTBEHHOCTb:

— 32 HEWCIIOJHEHHE WM HEHaJIe)KaIlee UCIOHEHNE aJIMUHUCTPATUBHBIX
poLeAyp MPHU MPEIOCTABICHUN MYHUITUTIAIBHON YCIYTH;

—  3a xeiictBus (Oe3nelcTBHE), BIEKYIIME HapyUIEHUE NMPaB U 3aKOHHBIX
UHTEpPECOB  (GU3MYECKUX WA  HOPUIUYECKHX  JIUI,  WHIAUBUIYaJTbHBIX
MpEINPUHUMATENEH.

Jlumia, BUHOBHBIE B HEUCIOJHEHHHM WJIM HEHAAJEKalleM HCIOJHEHUN
TpeOOBaHUI HACTOAIIETO AJMUHUCTPATUBHOTO pETJaMEHTa, MPUBJICKAIOTCA K
OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBJICHHOM JIEWCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccuiickon @enepanum.

5. locyneoHblii (BHeCYy/1e0HbIH) MOPSA0K 00KAJT0BAHUS pPellieHUil U 1eiicTBUI
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIONIEr0 MYHUIUIIAJIbHYIO YCJIYTY, a TAKKe
JOJIZKHOCTHBIX JIMI] OPraHa, MPeA0CTABISIOIIECr0 MyHUIUNIAJIBHYIO YCJIYTY, JIH00
MYHHUIMNIAJbHBIX CJIY’Kal[HX.

5.1. 3asBuTenu MO0 HX NPEICTABUTEIM HMEIOT IPaBO Ha JOCYyJeOHOE
(BHEeCyneOHOE) o0XajloBaHWE pEIICHUH U JedcTBUM (0e31eMCTBUsI), TPUHATHIX
(OCYIIECTBISIEMBIX ) B XOJI€ TIPEAOCTABICHISI MyHUITUTIAIBHON YCITYTH.

5.2. Ilpenmerom nocyaeOHOTO (BHECYAeOHOr0) 0OKAJIOBaHHS 3asBUTEIEM
penieHnid u aecTBuid (0e3MeHCTBUS) OpraHa, MPeAOCTaBISIONIETO MYyHHUIUITATHLHYTO
yCIIyTy, TOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIIONIET0 MyHUIIMIAIBHYIO yCIyTY,
1100 MYHUIIMTIATBHOTO CITYKAIIEro SBISIOTCS:

1) mHapymieHue CpokKa perucTpaudy 3ampoca O  NPEAOCTaBICHUU
MYHULMIAIBHOM YCIIYTH, 3aIIpOca, YKa3aHHOro B cTathe 15.1 DenepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-D3;

2) HapylIeHHE CPOKa MPEI0CTABICHUS MyHUIIUTIAILHOW YCITYTH.

3) TpeGoBaHume Yy 3agBUTENS JOKYMEHTOB WU uH(pOpMauud Jud0
OCYIIECTBIICHUSI JEHCTBUI, TPEICTaBICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE
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MPEyCMOTPEHO HOPMATHBHBIMM MpPaBOBBIMU akTamu Pocculickon ®Denepanuu,
HOPMATUBHBIMM TMPAaBOBBIMU akTaMu JIeHUHTpajackoi 00J1acTH, MyHUIUNATbLHBIMU
MIPABOBBIMM aKTaMH JJIS IPEIOCTABIICHUS] MyHULIUIIAIIBHOM YCITYTH;

4) oTkaz B IpHeMe JOKYMEHTOB, MPEICTaBICHUE KOTOPHIX MPEAyCMOTPEHO
HOPMAaTHUBHBIMU IIPaBOBbIMU akTamu Poccuiickonn @Penepanuu, HOPMATHUBHBIMU
npaBOBbIMU akTaMu JIEHMHTpajacKod OOJacTH, MYHULUNAIBHBIMU IPABOBBIMU
aKTaMu JJIsl PEI0CTaBJICHUSI MyHULIMTIIATBHOW YCITYTH, Y 3asIBUTEIIS;

5) 0TKa3 B MPEIOCTABICHUH MYHUIUMIIAIILHOW YCIYTH, €CJIM OCHOBAaHHMS OTKa3a
HE MIPEAYCMOTPEHBI (PeiepaTbHBIMU 3aKOHAMH ¥ IPUHSITBIMA B COOTBETCTBUU C HUMH
VHBIMU HOPMATUBHBIMHM IIPAaBOBBIMH akTamMu Poccuiickoin denepannu, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMH  TPaBOBbIMU  akTamu  JleHuHTpajackoi  oOmacTw,
MYHULIMAIbHBIMU IPABOBBIMU aKTaAMU;

6) 3arpeboBaHMe C 3asBUTENS MPU MPEAOCTABICHUN MYHHUITUNAIBHOU YCIYyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTHMBHBIMU IIPABOBBIMM aKTaMHU Poccuiickon
deneparnuy, HOPMATHBHBIMU TIPABOBBIMM akTamMu JleHuWHrpajckod o0racTy,
MYHULIMTIATHHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEJAOCTABIISIIOIIET0 MYHHUITUIIAIBHYIO YCIIYTY, JOJDKHOCTHOTO
JYIlla OpraHa, MOPEeAOCTABISIONIETO0 MYHHUIMIAIBHYIO YCIYry B HUCIPAaBICHUHA
JIOMYIIEHHBIX UMHU OMEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
MYHULIMOATBHON YCIYTH JIOKYMEHTax JMOO HapyIlIeHHE YCTAaHOBJICHHOTO CpOKa
TaKHUX UCTIPABIICHUM;

8) HapylIieHHME CpOKa WM TMOPSAKA BbIJAYM JOKYMEHTOB IO PE3yJbTaTam
MPEAOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH;

9) mpuOCTaHOBIEHWE TMPEAOCTABICHUS MYHULUIAIBHON YyCIyTHU, €CIU
OCHOBAaHMSI TPHUOCTAHOBJIEHUS HE TMPEIyCMOTPEHBbI (deaepaibHBIMUA 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HUMH HHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickonn ®@enepannu, 3aKOHAMU W MPUHATBIMA B COOTBETCTBUU C HUMHU WUHBIMH
HOPMATUBHBIMU TPAaBOBbIMU akTamu JIeHWHTrpaackod 001acTH, MyHULIHUNATbHBIMU
MPaBOBBIMU aKTAMH,

10) TpeboBanue y 3asBUTENSI MPU MPEAOCTABICHUM MYHUIIUMAIBHOW YCIyTH
JIOKYMEHTOB WJIM HH(pOpMAaIMU, OTCYTCTBHE HU(WJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIMCh TMPU MEPBOHAYAIBHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX
UL TPENOCTABJICHUS MYHULUNAIBHOW  yciayrd, JuOO B  NIPEAOCTABICHUU
MYHULIMNAIBHOM, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX ITYHKTOM 4 4dactu 1
cratbu 7 DeaepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKanobGa mnonaercs B NMUChbMEHHOM (QopMe Ha OymMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABISAIONINA MYHUILIUIIATBHYIO YCITYTY.

Kamnobsl Ha pemieHuss W JIeUCTBUA (O€3I€MCTBHE) PYKOBOAUTENS OpraHa,
MPEAOCTABISIONIET0 MYHULUIIAIBHYIO YCIYTy, MOJAITCA B BBILIECTOSIIUNA OpraH
(mpu ero Hamuumu) JMOO B CIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJHUTENEM OpPraHa, MPEAOCTaBIISIOMIET0O MYHUIHNAIbHYIO

YCIIYTY.
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Kanoba na pemenus u neicTBus (Oe3meiCTBAE) OpraHa, MPeI0CTaBISIONMIECTO
MYHUIUNATBHYIO YCIOYry, JO/DKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHUIUNATBHYIO YCIYTy, MYHHUIMNAIBHOTO CIYXKalllero, PYKOBOJUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUILIMITAIBHYIO YCIYTy, MOXET ObITh HalpaBiieHa IO IMOYTe,
yepe3 MHOTO(YHKIIMOHAJIBHBIA LIEHTP, C HCIOJIb30BaHUEM HWH(OPMAIIMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetu «MHTepHeT», oduimaisHOro caiita opraa,
peA0CTaBISAIONIero MyHuunansuyto yeiayry, EINIY au6o II'Y JIO, a Takke MOXKeT
OBITH IPUHSATA TIPH JTUIHOM MPUEME 3asIBUTEIIS.

5.4. OcHoBaHuMeM I Hadaja MPOIEAYPhl A0CyaeOHOro (BHECYIeOHOTO)
oOkajoBaHUsSl  SBISIETCA  ToJada  3asgBUTENIEM  KaloObl, COOTBETCTBYIOIICH
TpeboBanusaM yactu S5 ctathu 11.2 @enepanbroro 3akoHa Ne 210-D3.

B nucemenHoi jxanobe B 0053aTeIbHOM TOPSIKE YKa3bIBAIOTCS:

1) HaMMEHOBaHHWE OpraHa, MNPEJOCTABIISIONICIO MYHHMIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA OpraHa, MpPeJOCTABISIIONIEI0 MYHUIUMNAIBHYIO YCIYTY,
MYHUIMOIAIBHOTO CIY’Kalllero, pemeHuss W JAeicTBus (0e3meiicTBUE) KOTOPBIX
00XKaIyrTCs;

2) bamunms, uMs, oT4ecTBO (TOCNIEAHEE - TIPU HAJIMYUH), CBEICHHUS O MECTE
KUTEIBCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHUE, CBEIACHUS O MECTE
HaxXOXXJICHUSl 3asgBUTENS - IOPUIMYECKOTO JIMIlAa, a Takke HoMep (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SIACKTPOHHOW MOYTHI (MpU HAIUYUH) U
MOYTOBBIHN a/Ipec, IO KOTOPBIM JTOJKEH OBITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBeeHus 00 00XKaTyeMbIX PEHICHHUSIX U JCHCTBUsAX (Oe31eHCTBUM) OpraHa,
MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO  YCIYTYy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEAOCTABIISIONIETO MYHULIUITAJIBHYIO YCIIYTY, MO0 MyHUITUTIATBHOTO CITY>KAIlleTro;

4) noBO/BI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEUICHUEM M
nerictBueM (Oe3aeiicTBUEM) OpraHa, MPeJOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMLIA OpraHa, MPEeAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTry, JIHOO
MYHULMIAIBHOTO CITY’Kallero. 3asiBUTEIEM MOTYT ObITh IPEICTaBICHBI TOKYMEHTBI
(TIpu HAJTMYKH ), TOTBEPKIAIOIINE T0BOJIbI 3asIBUTENIS, TMOO0 UX KOTIHH.

5.5. 3asgBuTeNp MMEET MPAaBO HA MOJy4YEeHHE HH(OpPMAUUU U JTOKYMEHTOB,
HEOOXOJUMBIX JUJIsl COCTaBIIEHHUSI M OOOCHOBAaHUS JKajoObl, B  CIydYasx,
yctaHoBieHHBIX ctatbel 11.1 denepanproro 3akoHa Ne 210-d3, npu ycioBuu, 4To
3TO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl APYTHX JIMI[ U €CIH
yKa3aHHble HHQOpMalUig U JOKYMEHTbl HE COJEpXkaT CBEACHHUM, COCTaBISIOIIUX
MYHUIUTNIATBHYIO WIIA UHYIO OXPaHAEMYIO TaliHYy.

5.6. XKanobGa, moctynuBiias B Oprad, MPeaOCTaBISIOMINNA MYHHUIIMIAIbHYIO
yCIIyTy, JIUOO BBIIIECTOSIIIMN OpraH (MpU €ro HAJMYUK), TOJIEKUT PACCMOTPEHUIO B
TEUEHUE MATHAAUATA pabouux JHEH CO [JHA €€ perucrpanuu, a B Ciydae
o0kaJoBaHUsl OTKa3a OpraHa, MPeIOoCTaBJISIONIEr0 MYHUIUIAIbHYIO YCIYry, B
npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOMYIICHHBIX OMEYATOK U
OMOOK WIM B Ciay4yae OOKaJOBaHWs HAPYLIECHUS YCTAaHOBJIEHHOTO CpPOKa TaKHX
WCIIpaBJICHUH - B TCUEHHUE TIATH PabOYMX JHEH CO THS €€ PerucTpaIuu.
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5.7. Tlo pe3ynpTaTaMm pacCMOTPEHHs KaldoObl TPUHUMAETCS OTHO U3
CIEAYIOUIUX PELICHHI:

1) xanoba ymoBIETBOpSiETCS, B TOM 4HcCIe B (POpME OTMEHBI MPUHSATOIO
pelieHusl, MCIpaBlIeHUs JOMYIICHHBIX OINEYaTOK M OMIMOOK B BbIJAHHBIX B
pe3yJibTaTe TMPENOCTABICHUS MYHULHNAIBHOW YCIyTH JIOKYMEHTaX, BO3Bpara
3aSBUTENII0  JECHEKHBIX CpPEICTB, B3MMAHHWE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU [paBOBbIMU akTamu Poccuiickoin ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTamMu JleHMHrpajacko o0JacTH, MYHULUNAIbHBIMU MPAaBOBBIMU
aKTamu,

2) B YIOBIETBOPCHHH KaJ00bI OTKA3bIBACTCA.

He nmo3nHee qHs, CleIyOLIEro 3a JHEM MPUHATHS PELIEHUs MO pe3yJbTaTaM
paccMOTpeHHUs KajloObl, 3aIBUTEIIO B MUCbMEHHOW (hopMe U 1O JKEJTaHUIO 3asBUTEIS
B DOJICKTPOHHOW (popMe HampaBiAeTCs MOTUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHHUS JKATOOBI.

B cayuyae npusHaHuMs >kKajnoObl MOAJIEXKAUIEH YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0 JlaeTca HWHpopManuss O JEHCTBUSAX, OCYIIECTBIAEMBIX OpPraHoM,
NPEJIOCTABISAIONIMM ~ MYHHUIIMOANBHYIO YCIYTy, B LEIIX HE3aMeIJIUTEIbHOrO
YCTPAHEHMs BBISBJICHHBIX HapyLIEHUH MPU OKAa3aHUM MYHULMIIAJIBHON YyCIyTH, a
TaK)K€ TPUHOCATCS W3BMHEHUS 3a [IOCTaBJIEHHbIE HEYAOOCTBA M YKa3bIBaCTCS
uHpopMmaluss O JalbHEHIIMX JCHCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIHUTH
3asIBUTENIO B LEJAX MMOIYYEHUS MyHULUIIAIbHON YCIYTH.

B cnyuyae nmpusHaHus kanoObl HE MOAJIEXKAIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAKOTCS AapTryMEHTHUPOBAHHBIE PA3bACHEHHMS O MPUYMHAX IPHUHATOrO
pelieHus, a Takke nHopMaLKs 0 MOPsAKE 00XKaTOBaHUSI IPUHATOTO PEIICHUS.

B ciydae ycraHOBEHHs B XO/€ WIH IO pe3yjbTaTaM PacCMOTPEHHUS Ka0ObI
IIPU3HAKOB COCTaBa AJMHWHHUCTPATHBHOIO TPAaBOHAPYIICHHUS WIHA IPECTYIUICHHUS
JIOJDKHOCTHOE JIMLIO, PaOOTHUK, HAJEJICHHbBIE MOJHOMOYMSIMHU IO PACCMOTPEHHUIO
XKanob, He3aMEJIMTENIbHO HAIMpaBISIIOT WMEIOIIUECST MaTephalbl B OPraHbl
POKYpaTyphbl.

3aMHTEpEeCOBaHHbIE JMIA BIOpaBe o0O0XajaoBaThb pEIICHHS JCHCTBUSA
(Obe3meiicTBue), TpUHATBIE  (OCYIMIECTBIEHHBIE) B  XOJA€  MPEAOCTABIICHUS
MyHUIIMDANBHOW YCIYTM, IYyTEM MOJa4M COOTBETCTBYIOIIETO 3asBJIICHHS B CyH B
IOPSIAKE, MPENyCMOTPEHHOM JIEMCTBYIOIIMM  3aKOHOJAATENbCTBOM Poccuiickon
denepann.



ITpunoxenue 1
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY

Anpecar:

(HaHMeHOBaHI/Ie ApXI/IBHOFO oTaecna aZlMHHHCTpaHI/II/I)
3agBUTEIND:

( bamunus, UMs1, OTYECTBO)

JIOKYMEHT, yIOCTOBEPSAIOLINNA JIMYHOCTD:

(BHZ[ JOKYMEHTa, HOMEp, KEM U KOorjaa BLIZ[aH)

Anipec 3asgBUTEINS:

KonTakTHbI TenedoH:

3ASBJIEHUE
(3anpoc cBeneHuid 00 00pa3oBaHMUH, O MPOXOKICHUN 00YUEHHS, O TPYIOBOM CTake pabOTHI (CIIy>KObI),
B TOM 4YHCJIC Ha MOA3EMHBIX paboTax, TSHKENIBIX paboTax Ha paboTax ¢ BPEIHBIMU YCIOBHSMH TPy
Y B TOPSIYUX 1IeXaxX, 0 HECUACTHOM CIIydae Ha IPOU3BOJICTBE, O pa3Mepe 3apadOTHOM MIaThl,
0 MPOXO’KACHUH 00yUYeHHUsI, TPON3BOICTBEHHON PAKTHKH,
0 IIEPEeHMEHOBAHHH, PEOPTaHU3AINHN, TUKBUAALNH TPEIIPHATH)

1 damuius, HMs, 0TYECTBO
rpakIaHuHa B 3aNpaliuBaeMblii
nepuoj paﬁon/yqeﬁm1

2 Yucao, Mecsill, roJ posKIeHHs

3 Juis sxeHIUH: T0(bI) POKIEHUS
pedenka(uereii)

4 TouyHoe Ha3BaHUe U
MO/ABEIOMCTBEHHOCTH

npeAnpuATHA (y4pesKaeHns)

5 Jo/kHOCTD/ cIenHaJIBLHOCTH

6 Jara nocrynjieHusi Ha pa6ory/yuedy
(yxka3aThb 4UCJI0, Mecsill, F0/)

7 JlaTa okoH4yaHusi padoThl/y4edbl
(yxka3aThb 4uCJI0, Mecsill, F0/)

8 To4HO yKa3aTh, 0 YeM HYKHA
crnpaBka (0 cTaxe padoThbl,

0 3apa0oTHOM IIaTe # T.1.,
3a KaKoi mepuona)

! VkasbiBaercst haMuIHsI, MMS, OTIECTBO TPAKIAHHHA, HA KOTOPOTO 3aMpalIiBaOTCs CBEICHHS U3 apXHBa



9 IlouToBHIii anpec, Ha KOTOPLIH
He00X0IMMO HATIPABUTH APXUBHYI0
CnpaBKy, TejeGoH (MOOUIbHBII)

10 Kyna u ais kakoii uejiun Tpedyercs
cImpaBKa

[] ZloxymeHT mpoury BbIIaTh Ha PYyKH B ADXHBHOM OT/ENC
[ 1 JlokyMmeHT mpoIry BbLAATh Ha pyku B pruinane MOIL]

] JIOKYMEHT IpoIIly BbICIATH O MOYTE
/BBIOpaTh HEOOXOoaAMMOEe/

Jlata cocTaBieHHUsI: IToanucek 3asBUTENA

A, , Iat0 coryiacue Ha 00pabOTKy MOUX
(hamunus, ums, omuecmaeo)

NEPCOHANBHBIX JIAaHHBIX B COOTBETCTBUH ¢ TpeboBaHusMu DenepanbHoro 3akona ot 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX JaHHBIXY.

Mara. IMoamuce




[Tpunoxenue 2
K AZIMUHHCTPAaTHBHOMY PErJIaMEHTY

Anpecar:

(HaHMeHOBaHI/Ie ApXI/IBHOFO oTaeina aZlMHHHCTpaHI/II/I)
3agBUTEID:

( bammnus, ©Ms1, OTYECTBO)

JIOKYMEHT, yIOCTOBEPSAIOLINIA JTIMYHOCTD:

(BHZ[ JOKYMEHTa, HOMEp, KEM U KOorjaa BLIZlaH)

AJipec 3asBUTENS:

KonTakTHbI TenedoH:

3ASIBJIEHUE
(3ampoc cBelleHUH 0 HarpaxaeHuu, B ToM dnciie «[lobenuTens colIcoOpeBHOBAHMSI,
«Y IapHUK TSITUIETKUY, TPUCBOCHUE 3BaHus «Berepan Tpyna» U Ip. Harpagamu)

1 Damuaus, UMs, 0TYECTBO I'PaKIAHUHA
B 3anpaiuBaeMblii mepuox’

2 Yucno, Mecsil, To Po:KIeHUS

3. J1s sKeHIIUH 1eBUYbs paMuIus npu
HEe00X0IUMOCTH

4 Ha3BaHue Harpaasbl, IPpUCBOEHHOE
3BaHUe

5 JlaTa penieHusi 0 NPUCBOCHUH

6 PenreHueM Kakoro opraHa nmpou3BeeHO
HarpasieHue

7 Mecto padoThl (Cay:kObl) B MEPUOT
HarpaskIeHus;

8 Ha3Banue opranuszanumu,
npeAcTaBUBIIEH K Harpaje, ee
BeIOMCTBEHHAsI MOAYUHEHHOCTH

[] HoKymeHT mpory BbIIaTh Ha PyKH B APXHBHOM OT/IEINIE
[ 1 JlokyMmeHT mpoiry BbIAATh Ha pyku B pruinane MOIL]

L] JIOKYMEHT IpoIIly BBICIATh MO MOYTE
/BBIOpaTh HEOOXOoaAMMOe/

JlaTta cocTaBiaeHHS: IMonmnuce 3asgBuTens

2 Vka3biBaeTcst (JaMIIIHS, HMSI, OTIECTBO TPAXKIAHHHA, HA KOTOPOTO 3aMpaliBalOTCs CBEICHHS U3 apXHBa



A,

, Tato coryiacue Ha 00paboTKy MOHX
(pamunus, ums, omuecmso)

MePCOHAIIBHBIX JIAaHHBIX B COOTBETCTBUU ¢ TpeOoBaHmsMu denepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHaTbHBIX JaHHBIXY.

Jara:

ITonmuce




[Tpunoxenue 3
K AIMUHHCTPAaTUBHOMY PETJIaMECHTY

Anpecar:

(HaHMeHOBaHI/Ie ApXI/IBHOFO oTaecina aZlMHHHCTpaHI/II/I)
3agBUTEID:

( bamunust, UMs1, OTYECTBO)

JIOKYMEHT, yIOCTOBEPSAIOLINNA JIMYHOCTD:

(BHZ[ JOKYMEHTa, HOMEp, KEM U KOorjaa BLIZ[aH)

AJipec 3asBUTENS:

3

KonTakTHbI TenedoH:

ASABJIEHUE

(3ampoc cBeeHHi 00 OIeKe, MOMEeUYNTEIbCTBE, YCHIHOBIICHUH,
(0] HPGGBIBaHI/II/I B ACTCKUX YUYPCKACHUAX MHTCPHATHOI'O TUIIA
(TomMa MaITOTKH, AETCKUE J0Ma, ToMa peOeHKa, HHOE)

06 OneKe, nonedumeilbCcmee, yCoblHOB/IeHUU

1 DaMuIus, UMsl, 0TYECTBO YCHIHOBHUTEJIS

2 Ymncno, MecslIl, o1 POKIEHHS
0MeKaeMoro, yCbIHOBJISIEMOTO

3. HanmeHoBaHHne JOKyMeHTa 0

Ha3HAYeHUHM ONEKYHCTBa, KeM M3AaH
JOKYMEHT, ero [1aTa perucTpauum u
perucTpanuoHHbIH HOMep;

(HanmeHoBaHMe JIOKYMEeHTa 0
HA3HAYEHUM  MONEYUTEIbCTBA, KeM
U3aH JIOKYMEHT, ero AaTa perucTpauuu
H PerucTpPANHOHHBINA HOMEP)

O npeodvleanuu 6 0eMCKUX YUpesHcOCHUAX UHMEPHAMHO20 MUNA

1

Yucyo, Mecsill, ro POKIEHHs pedeHKa,
BOCHUTHIBaBIIErocs B Jlome MaJIloTKH,
Jlome pedeHKa, HHOE

N

HaumenoBanue loma maaoTku, Jloma
pedeHKa, HMHOE, €ro MeCTOHAXO0KIeHHe

w

Bpemsi npedbiBanusi B JloMe MaJIlOTKH,
Jome pebGeHka, uHoe

JlaTta cocTaBiaeHHS:

JIOKyMEHT IpOoLLy BBICIATH 110 I10YTE

/BBIOpaTh HEOOXOaMMOE/

JIOKYMEHT IpoIly BbIIaTh HA pyKH B ADXUBHOM OTAEIE

JIoKyMeHT mpoIty BbIIaTh Ha pyku B punraie MO

IMonmuce 3asgBuTeNs




A,

, Iat0 coryiacue Ha 00pabOTKy MOUX
(hamunus, ums, omuecmeo)

NEPCOHANBHBIX JIAHHBIX B COOTBETCTBUH ¢ TpeboBaHusMu DenepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX JaHHBIX.

Mara. IMoamuce




	8) О пребывании в детских учреждениях интернатного типа (дома малютки, детские дома, дома ребенка):
	- дата рождения;
	- наименование Дома малютки, Дома ребенка, его местонахождение;
	- время пребывания в Доме малютки, Доме ребенка.
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих.
	Число, месяц, год  рождения ребенка, воспитывавшегося в Доме малютки, Доме ребенка, иное
	Наименование Дома малютки, Дома ребенка,   иное,  его местонахождение 
	Время пребывания в Доме малютки, Доме ребенка, иное

