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AJIMUHHUCTPAIIUSI MYHUIIUITIAJTIBHOI'O OBPA3OBAHMUS
«MOJIIOPOKCKUA MYHULIUIIAJIbHBIN PAOH
JEHUHIPAJICKOH OBJIACTH»

HOCTAHOBJIEHUE

ot 29 maprta 2021 roga Ne 510

O6  yTBepkaeHUU  AJMUHUCTPATUBHOTO
perjiiaMeHTa 1o MIPEI0CTABICHUIO
MYHULUITATBHOU YCIIYTH «IIpunsarue
JOKYMEHTOB, a Tak)K€ BblJaya PELICHUU O
nepeBojie Wik 00 O0TKa3e B MEPEBOJIE KUIIOTO
NIOMEIIECHNUSI B HEXKWIOE WIH HEXKHWIOrO
IIOMEIIEHUSI B JKWIOE  IOMEIICHHUE,
PaCIOJIOAKEHHBIX Ha TEPPUTOPUU
MYHHUIUTIATBHOTO oOpazoBaHuUs
«IloamopoxKCckoe  TOpPOJACKOE  MOCEIEHUE
[ToanopoKCKOr0 MYHMIIMIAIBLHOTO pailoHa
Jlenunrpanckoi obmacTu»

B cootBerctBum ¢ denepanbubiv 3akoHoM ot 27 utonst 2010 roma Ne 210-03
«O06 opraHuzayy MpPeOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIMIIAJBHBIX YCIYT»,
IIOCTaHOBJICHUEM AJMUHHCTpanuu MYHHUIUIIAIBHOTO oOpa3oBaHUs
«IToamopokckuit MyHUITUTIATBHBIN paiioH JleHuHrpasackoit odmactu» ot 10 aBrycra
2015 roma Ne 1347 «O pa3paboTke | YTBEPXKJICHHH aJIMHUHUCTPATUBHBIX
pEriIaMeHTOB  NPEAOCTABIEHUS  MYHULMNAIBHBIX  YCIyr  AJIMUHUCTpaluen
MyHUIUNAABHOTO  oOpazoBanusi  «lloamopoxckuii  MyHUIMTAJIBHBIA  palioH
Jlenunrpanckoii oonactuy, [IOCTAHOBJIATO:

1. VYTBepautrb AJIMHUHHCTPATUBHBIA pPErjJaMEHT MO0 MPEJOCTABICHUIO
MYHULIMNAIBHON ycayru «lIpuHATHE NOKYMEHTOB, a TaKKe Bblaya PELICHUH O
nepeBoJie WK 00 0TKa3e B MEPEBOE KUIIOTO TTOMELICHHS B HEXKUIIOE UM HEXKUIIOTO
IIOMEIIEHUsT B JKWJIOE  IIOMEIICHUE,  PACIOJOKEHHBIX HAa  TEPPUTOPUHU
MyHHULIMIIAJBbHOTO  OoOpa3oBanus  «llonmopokckoe — ropojackoe — mocejieHue
[ToAmoOpoKCKOTO MYHHUIIMIIANBHOTO paiioHa JleHuWHrpajckoit obOmacTu»» (nmanee —
AJIMUHUCTPATUBHBIA  pErjJaMeHT) COIJIaCHO MPWJIOKEHHWIO K  HACTOALIEMY
ITOCTAHOBJICHHUIO.

2. Otgeny mo OmaroycTpOWCTBY, MOPOKHOMY XO3SIICTBY M TpPaHCIIOPTY
AJIMUHHCTpallMi MYHULIUITAJILHOTO 00pa3oBaHus «IlognopoXxCKkuii MyHULIMITATbHBIN
paiion JleHuHrpajackoi oOnacTh» NPEIOCTaBIATh MYHULMIAIBHYIO YCIyry B
COOTBETCTBUHM C YTBEPKICHHBIM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3. IlpusHath yTpaTuBIIUM CHIy TOCTaHOBJIeHHEe AamunHuctpammu MO
«Iloamopoxckuii MyHUIMNanbHbI paion» oT 30 suBaps 2017 roga Nel03 «O6
YTBEPKIACHUH AJMUHUCTPATUBHOIO pErJaMEHTa IIPENOCTABICHUS MYHULUITAIBHON



ycnyru «[IpuHsiTHE JOKYMEHTOB, a TaKkKe BbIJada PEIICHUN O IMepeBojie WU 00
OTKa3€ B IEPEBOJAE KUJIOIO0 MOMEIICHUS B HEXWIOE WM HEXWUIIOIO0 MOMEIICHUS B
KUJIO€ TIOMELIEHUE.

4. KOHTpOJb 32 KCIOJIHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKHUTH HA
3amectutena [nmaBel Anmunuctpauun MO «IloanmopoXCKuil MyHUIUMTIATBHBIN
paioH» MO KWIMITHO-KOMMYHAJIBHOMY U JOpOKHOMY X03sicTBY Iletposa N.1O.

['maBa AamMuHHCTpauuu A.C. Kannn



YTBEPXJIEH
MMOCTAHOBJICHUEM AIMUHHUCTPALUU
MYHUIIUTAIBHOTO 00pa30BaHUs
«I1oaAnmOpOKCKUN MyHHULUIIATbHBIN

paiion JIeHuHrpaaCckon 001acTh
oT 29 mapta 2021 roga Ne 510

(mpuItOX)KEHUE)

AJIMUHUCTPATUBHBIN PETJIAMEHT
M0 MPeA0CTABJIECHUI0 MYHUIIMNIAJbHOU ycayru «IIpuHsATHE JOKYMEHTOB, a
TaKyKe BbIJIa4a pellieHuil 0 mepeBo/ie Win 00 0TKa3e B NepeBo/ie :KUJI0ro
MOMeIIeHNS B HEKUJI0€ MU HesKIJIOT0 MOMENleHUs B )KIJI0€ NOMeleHne,
PacCnoJI0KEeHHBIX HA TEPPUTOPHUN MYHUIMIIAJIBHOT0 00Pa30BaHNs
«IToamopo:xkckoe ropoackoe nocesenue loanopoxckoro MyHMIMNAJIbHOTO
paiiona JIeHUHIpajackoii 00JacTu»
(CoxkpamienHoe HanmeHoBaHue: «IIpuHATHE TOKYMEHTOB, a TAK)Ke BblJaya
penieHuii o nepeBojie uim o0 0TKa3e B MEPEBO/IE )KUIIOTO MOMEIICHUS B HEXKUIIOE WU
HEXUJIOTO TTOMEIIECHUSI B JKUJI0€ TIOMEIIICHHUE)

1. O0mue MoJI0KEeHUA
1.1. Hacrosammi aIMUHHUCTPATUBHBIN perjiaMeHT MPEI0CTABICHUSA
MYHHUIUIIAUIBHON YCIIYTM IO HPEAOCTABICHUIO MyHULUNANBLHOU ycnyru «llpunsitue
JIOKyMEHTOB, a Tak)K€ BbIJlaua PEIIEHUN O TEepeBOJIe WM 00 OTKa3e B IMEpPEeBOIE
JKWJIOTO TTOMEIIEHUS B HEKUIIOE UJIM HEXKUIIOTO TIOMEIICHUS B )KWIJIOE ITOMEIICHUE Ha
TEPPUTOPUHN MYHHUIIUIIATHLHOTO 00pa3oBanus «Iloamopoxkckoe ropoAcKoe moceaeHue
[Toamopokckoro MyHHUIIMITAILHOTO paiioHa JleHuHrpanackoi obmactu»» (manee -
aAMUHUCTPATUBHBIA PErJaMEHT, MYHHULMIAIbHAs YCIIyra) OIPEIENseT MOPSIOK,
CTaHJIAPT U CPOKHU MPHU NPEAOCTABICHUN MYHUIIUNIAIBHON YCIYTH.
1.2. 3asBuTeNnsAMH, HWMEIOMMMHA TIPaBO Ha TMOJIYYECHUE MYHHUIIUITAILHON

YCIIYTH, SIBJISIFOTCSL:

- FOPUANYECKUE JIUIIA, SBISIOMMECS COOCTBEHHUKAMU TOMEIICHUH;

- (usnueckue nuia, SBISIONIMECS COOCTBEHHHMKaMHU MOMEIEHUM (nanee -
3asIBUTEIIN ).

[IpencraBiATe MHTEPECHI 3asIBUTENS UMEIOT IIPABO:

- OT UMEHU (HUBUYECKUX JIUIL:

NpPEACTABUTENIA, JEUCTBYIOIIME B CHJy TMOJHOMOYHUN, OCHOBAHHBIX
Ha JJOBEPEHHOCTHY,;

OMEKYHbI HEJIEECITOCOOHBIX MPAXK/IaH;

3aKOHHBIE MIPEACTABUTENH (poaurenu, YCBIHOBUTEIH, OTIEKYHBI)
HECOBEPILICHHOJETHUX B Bo3pacTe 10 14 ner.

- OT IMEHH IOPUJIMYECKOTO JIULA:

JvIa, JCUCTBYIOIIME B COOTBETCTBUM C 3aKOHOM WJIM YYPEAUTEIbHBIMA
JIOKYMEHTAMHU OT UMEHU FOPUANYECKOTO JINILIA;

MPEICTABUTENN FOPUANYECKOTO JIMIA B CHIY IOJHOMOYHMM HAa OCHOBAHUU
JIOBEPEHHOCTH.

1.3. HWudopmarus o Mecte HaXOXKIACHUS ATMUHUACTPAIIUU MYyHHUITUTATHHOTO
obpazoBanus «lloamopoxkckuii MyHUIMNAIBHBIN paiioH JIeHWHrpajckond o0IacTh»
(mayee — AJQMHHHCTpAIUS), IPEAOCTABISAIONIE MYHHIIMIIAIBHYIO  YCIYTY,



OpraHu3alliy, y4acTBYIOIIEH B MpeaocTaBlieHuH yciayru (ganee — Opranuzanuu) u
HE  SBJAIOIIMXCS  MHOTOQYHKIMOHAJbHBIMU  IICHTpAMU  TNPEAOCTaBICHUS
rOCYapCTBEHHBIX M MYHUIMMOAIbHBIX YCIYT, Tpadukax padOThl, KOHTAKTHBIX
TenedoHax, aapecax 3JEKTPOHHOM MOYTHI (Jajnee — cBeAeHUS HHGOPMAIMOHHOIO
XapakTepa) pa3MenarTCs:

- Ha UHQOPMALIMOHHBIX CTEHJAX B MECTaX MPEJOCTABICHUS MYyHUIHUIAIbHOM
ycIyTH (B IOCTYITHOM JIJIs 3asBUTEJICH MecTe);

- Ha opunmansHOM MHTEpHEeT-caiite Anmuuuctparmu http://podadm.ru/ ;

- Ha caiite ['ocygapcTBeHHOTo OOKETHOTrO YyupexaeHus JIeHHMHrpaackon
obnactn «MHOTO(QYHKIIMOHATIBHBIA LEHTP MNPEAOCTaBICHUS TOCYJAapCTBEHHBIX W
MYHHIHITATBHBIX yeayr» (manee - [BY JIO «M®Ly): http://mfcd7.ru/ ;

- Ha llopTrame rocygapCTBEHHBIX W MYHUIUNAIBHBIX YyCIOyr ((QyHKIIHIT)
Jlenunrpanckoir  obmactm  (mamee - IIIY JIO) / nwa Epgwmnom moprane
rocyaapcTBeHHBIX yeuyT (naee — EINTY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. Ctanaapt npenocrapjaennss MyHUIMNIAJIbHON YCIyTH

2.1. TlomHoe HauMEHOBaHWE MyHULMOAIbHOW  yciuyru:  «lIpuHsarue
JIOKYMEHTOB, a Tak)K€ BbIJlaya pEIIEHUH O TMEepeBOje WM 00 OTKa3e B IMEpeBOJIE
YKUJIOTO TIOMEIIEHUS B HEXKMJIIOE WIIM HEKWIIOTO TOMELIEHUS B JKWJIOE MIOMEIICHUE Ha
TEPPUTOPUN MyHULUIIATBLHOTO 00pa3oBanus «Iloanopoxkckoe ropoAckoe moceaeHue
[ToaAmopokcKOTr0 MyHUITMTTAIBHOTO paiiona JIeHnHTpaicKkoii 001acTu»».

CokpamenHoe HauMmeHoBaHue: «lIpuHsATHE HOKYMEHTOB, a TakXXe BblJaya
pEIIeHui 0 TIepeBo/ie Wiu 00 0TKa3e B MEPEBO/IC KUIJIOTO MOMEIIECHUS B HEKUIIOE UITU
HEKHWJIOTO TIOMEIIECHUS B KUJIOE TIOMEIIECHUE).

2.2. MyHUIUMTTATBHYIO YCIYTY IIPEIOCTABIISET AJIMUHUCTpAIUs
MyHHUIIUNIATBHOTO  oOpazoBanusi  «llogmopoxckuii  MyHUIUMTIATBHBIA  pailloH
JlenuHnrpajackoid 00JacTH» B OTHOUIEHWU KUJIBIX (HEXKHUJIBIX) TOMEIICHUH,
PACIOJIOKEHHBIX HA TEPPUTOPUU MYHULMNAIBHOrO oOpa3zoBanus «lloamoposkckoe
ropozackoe noceneHune [[oaAmopoxCKoro MyHUIIMIIAIIBHOTO pailoHa JIEHWHTrpaacKou
o0JyacTm.

CTpyKTypHBIM  TIOApa3AeieHuEeM AJIMUHHCTpPAllUM, OTBETCTBEHHBIM 34
NPEIOCTABICHUE MYHULMIIAIBLHON YCIIYTH, SIBISETCS OTAEN IO O0JaroycTpoMCTBY,
JOPOKHOMY XO3SMCTBY U TPAHCIIOPTY AJMUHHUCTPALIUN

B npenocraBieHnu MyHULIUNIAIIBHOM YCITYTH YYaCTBYET:

I'BY JIO «M®L»,

VYmpasienue OenepanbHOil CiIyKObl TOCYAPCTBEHHOM PErUCTPALNY, KaJgacTpa
u kaprorpaduu mo JIeHuHrpaackoit 06acTu;

Cnenuanu3upoBaHHbIE TOCYIAPCTBEHHBIE M MYHHULMMNAIbHBIE OpPraHU3ALUU
TEXHUYECKON MHBEHTAPHU3ALIUH.

3asBiIeHUE HA TIOJyYEHHE MYHULIUITAIIbHON YCIYTH ¢ KOMIUIEKTOM JIOKYMEHTOB
MPUHUMAIOTCSL:

1) npu mM4YHOM sIBKE:

-B AIMUHUCTpAIIHUIO;

-B unmanax, otaenax, ynaaeHHbIx padounx Mectax ['BY JIO «M®L»;

2) 6e3 TUYHOM SIBKU:

- IOYTOBBIM OTIPABJIECHUEM B AIMUHHUCTPAIIHUIO;

- B DOJIGKTpOHHOM (opme uyepe3 nUUHBIN KaOuHer 3asButens Ha [II'Y
JIO/EINTY.


http://podadm.ru/
http://mfc47.ru/
http://www.gosuslugi.ru/

3asBUTENb MMEET NpaBO 3amucaThCsd HAa TPUEM JUIsl MOJIauyd 3asBICHUSI O
MPEAOCTaBIECHUH MYHUIIMNIATILHON YCIIYTH CIEAYIOINIMMHU CIIOCO0aMU:

1) mocpenctom III'Y JIO/EIITY — B anmunuctpaiuio, B 'BY JIO « MO »;

2) no tenedony — Aqmunuctpanuu, ['BY JIO «MOI»;

3) nocpenctBoMm caiita Agmunauctpanuu, I'bBY JIO «M®ILy.

JIns 3anucu 3asBUTEIb BBIOMpAET JIFOOYH0 CBOOOJHYIO MJI NpUeMa JaTy U
BpeMsl B Mpeaenax YCTaHOBJIEHHOTro B aamuHuctpaunu wim ['BY JIO «MO®L»
rpaduka nprema 3asBUTEIIEH.

2.3. Pe3ynbTaTomM npeAaocTaBiICHUS MYHUIIMIIATLHON YCIIYTH SIBJISETCS:

-IIOCTAHOBJICHUE AJIMUHUCTpAIIMU O TIEPEBOJIC WM 00 OTKa3e B MEPEBOJC
YKUJIOTO TMTOMEIEHHS B HEKUIIOE WIIM HEXXUIIOTO TTOMENIEHUS B KHJIOE TOMEILICHHUE;

-yBEJIOMJICHHE O TIepeBojie (OTKa3e B TMEPEBOJIC) JKWIOTO (HEXKHUIOTO)
MOMEIIEHHUS B HEXKMIIOE (BKMIJIO€) TOMEIICHHUE.

PesynpraT mpemocTaBieHus MYHUIIMNAIBHOM YCIYTH MpenocTaBiseTcs (B
COOTBETCTBMM CO CIOCOOOM, YyKa3aHHBIM 3asiBUTEEM IIPU TMO0Jaue 3asBJICHUS U
JIOKYMEHTOB):

1) npu TMYHOI SIBKE:

B AIMHUHUCTpALINH;

B punmanax, otaenax, yaaneHHsx padounx mectax I'BY JIO «M®DIly;

2) 6e3 TNYHOM SIBKU:

MMOYTOBBIM OTIPABJICHUEM;

B DJICKTPOHHOM (hopme uepe3 muuHbid kabunet 3asButens Ha [1T'Y JIO/ EINTY.

2.4. Cpok mpenocTaBieHUs MYHHUIMNAIBHONW YCIYTH HE JOJDKEH MPEBBIIIATH
45 (copoka mnATHM) AHEH C JaThl MNOCTYIUIEHHWS (pETrUCTpaliv) 3asBICHUS B
AJIMUHUCTpPAILUIO.

2.5. IIpaBoBbie OCHOBaHUS JJIsl TPEAOCTABICHUS MYHHUIIMIATBLHON YCIIyTH.

—  Kwmmnsd konekc Poccuiickoir @enepanuu ot 29 aexadps 2004 No
188-®3;

— I'panoctpoutensubiii konekc Poccuiickort denepannu ot 29 nexadps
2004 roma Ne 190-P3;

—  Ilocranosnenue IIpaBurensctBa Poccniickonn ®@enepanuu ot 10 aBrycra
2005 roma Ne 502 «O6 yrBepxkacHUN (POpPMBI YBEIOMIICHHS O TEpeBoje (OTKaze B
MEePEBO/IC) KUIOTO (HEXKHUIIOTO) MOMEIICHUSI B HEXIIOE (AKUII0€) MOMEIIICHUEY.

2.6. WcueprbIBaromiuii epeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU WM HMHBIMA HOPMATUBHBIMU TIPABOBBIMM aKTaMH IS
NPENIOCTABICHUS ~ MYHUIMIAIBHOW  YCIYrd, MOJIeKAIUX  IPEICTaBICHUIO
3asiBUTEIIEM:

1) 3asBienue o nepeojae nomenieHus (I[Ipunoxenue Ne 1);

2) JOKYMEHT, YAOCTOBEPSIIOIIMN JIMYHOCTh  3asABUTEIS:  JOKYMEHTHI,
YAOCTOBEPSIIOIINE JIMYHOCTh TrpaxaaHnHa Poccuiickorn denepannu, B TOM YHCIIE
BOCHHOCITY>KaIllUX, & TAK:K€ JOKYMEHTHI, YJIOCTOBEPAIOIINE JIUYHOCTh NHOCTPAHHOTO
rpakJIaHrHa, Juia 6e3 TpaXxJaHCTBa, BKIIIOYAst BUJ HA JKUTEIHLCTBO U yIOCTOBEPCHUE
oexeHia (mpu oopameHnu PU3nIecKoro JIHIa);

3) KomMH YYpEOWTEIbHBIX JOKYMEHTOB (B cCllydyae €CIM KOIHH He
YAOCTOBEPEHbl ~ HOTApUAIIbHO, TPEACTABISIOTCS  OPUTHHAIBI  YUPECAUTEIHHBIX
JIOKYMEHTOB) (IpY 0OpaIlleHUH IOPUINYECKOTO JINIIA);

4) JOKYMEHT, YJIOCTOBEPSIONMI TpaBoO (TOJHOMOYHMS) IPEIACTABUTEIIS
GU3MYEeCKOro WM IOPUAMYECKOro JIMIa, €ClId C 3asiBJICEHHEM oOpaliaercs
MIPEJCTABUTEINb 3adBUTENS (B ClIydyae HEOOXOAUMOCTH);


consultantplus://offline/main?base=LAW;n=107420;fld=134

5) mpaBoycTaHaBIMBAMOIIME JOKYMEHTHl HAa TIEPEBOJUMOE TIOMEIICHUE
(MOIMHHUKY WJIM 3aCBUJIETEILCTBOBAHHBIE B HOTAPUAILHOM MOPSAIAKE KOIHHN);

6) IJ1aH MEePEBOUMOI0 NOMEIEHUS C €T0 TEXHUYECKUM OIHMCaHuEM (B ciiydae,
€CJI IEPEBOAMMOE INOMELIEHUE SIBISIETCA KWIbIM, TEXHHUYECKUH NAcHopT TaKoro
MTOMEIIEHHUS ),

7) IO3TaXHBIM IUIaH A0MA, B KOTOPOM HaXOAMUTCS NIEPEBOIUMOE ITOMEILIEHUE;

8) moAroTOBIIEHHBIH M O(OPMIIEHHBIH B YCTAHOBIICHHOM HOPSAJIKE MPOEKT
nepeycTpoiicTBa U (WJIK) MEpEerIaHuPOBKU MEPEBOJUMOrO MOMELIEHUsl (B Ciyyae,
eclii TEepeyCTPOMCTBO W (WMJM) MepervlaHupoBKa TpeOyloTcs A oOecredeHus
UCITOJIb30BAHUS TAKOI'O MIOMELIEHUS B KAUECTBE JKUJIOTO WJIM HEXUIIOTO IIOMELIEHU);

9) mporokon oOmero coOpaHusi COOCTBEHHHWKOB  IOMEIIEHUN B
MHOTOKBAapTHUPHOM JIOME, COJIEp)Kalluil pemieHue o0 MX COorjacuM Ha IEepeBOA
YKUJIOTO MIOMELIEHUS B HEXKUIIOE TOMELIEHUE;

10) cormacue KaxIoro COOCTBEHHHMKA BCEX IMOMEIICHUH, MPUMBIKAIOIIUX K
NEepPeBOIUMOMY IOMEUIEHUIO, Ha TMEepPEeBOJl JKUJIOTO0 TIOMEIICHHUS B HEXKUIIOE
MOMEIIICHHE.

3asBUTENh BIOpaBE€ HE MPEACTABIATh JOKYMEHTBI, MpPEeayCMOTPEHHbIE
NOANYHKTaMM 6 M 7 HACTOALIETO NyHKTA, a TAKXE B Clly4ae, €CIM NpaBO Ha
NEPEBOIUMOE MMOMEUIEHUE 3aPErUCTPUPOBAHO B EAMHOM rocynapCcTBEHHOM peecTpe
HEJBUKUMOCTH, TOKYMEHThI PETyCMOTPEHHBIE MOJITYHKTOM 5 HACTOSIIEr0 MYHKTA.

2.7. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB (CBEAEHUI), HEOOXOIUMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WM HMHBIMU HOPMAaTUBHBIMU IMPABOBBIMU
akTaMd JUIsl TPEJOCTaBJICHUS MYHUIMNAIbHOM  yCIyrHM, HaXOISAIIUXCS B
PacCHOpsKEHUH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
NOJIBEJOMCTBEHHbIX ~ MM  OpraHu3auui  (3a  HCKJIIOYEHHEM  OpraHu3ainuil,
OKa3bIBAIOUINX YCIYI'M, HEOOXOAMMBIE W 00s3aTeNIbHbIE MJI TNPEAOCTaBICHMUS
MYHULIMIIAJBHOW ~ yCIOYrM) W TOJUIeKAIIMX  NPEACTABICHUI0O B paMKax
MEXBETOMCTBEHHOTO WH()OPMALIMOHHOTO B3aUMOICHCTBHSI.

AIMUHHUCTpaAlMsi B  paMKax  MEXBEJOMCTBEHHOTO  HMH()OPMAIIMOHHOTO
B3aUMOJICUCTBUS U1 NPENOCTABICHUS MYHUIMNAIBHOW YCIYrdM 3ampalinBacT
clenyrolmue JOKYMEHTBl, €CIi OHM HE OBbUIM NpPEICTaBIICHbl 3asBHUTEIEM IO
COOCTBEHHOW MHUIINATHUBE:

1) mpaBoycTaHaBIMBaIOIIME JOKYMEHTHl Ha MEPEBOJMMOE NOMEIIECHHUE, €CIU
OpaBO Ha HEro 3aperucTpupoBaHo B EJMHOM rocynapCTBEHHOM peecTpe
HEABM)KUMOCTH;

2) njaH NepeBOAMMOr0 MOMEILEHUS C €ro TEXHUYECKUM ONMCAaHUEM (B ciydae,
€CJIM NEPEBOJUMOE IMOMEIIEHUE SIBISIETCS KWIbIM, TEXHHUYECKUH NAcropT TaKoro
MIOMEIIEHUs);

3) mo3TaXkHbIHM IJIaH 10Ma, B KOTOPOM HaXOAMUTCS NIEPEBOIUMOE [TOMEILIEHUE.

3asiBUTENIb BIIPABE IPEACTABUTh JOKYMEHTHI M HMH(OPMALMIO, YKa3aHHBIE B
nyHKTe 2.7 HACTOSIIET0 aJMHUHHCTPATUBHOTO perjamMeHTa Mo COOCTBEHHOM
UHUIATHUBE.

2.7.1. Opranbl, OpeIOCTaBISAIOIIME MYHULHUIIAIBHYIO YCIYry, HE BIIPaBe
TpeOOBaTh OT 3aIBUTEIISI:

1.  IlpeacraBneHuss NOKyMEHTOB W HH(POPMAIMH WU OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU MTPABOBBIMU aKTaMHU, PETYJIUPYIOIIUMHU OTHOIIECHHUS, BOZHUKAIOIIKE B
CBS3U C MPEOCTaBICHUEM MYHUIIUIAIBHON YCIIYTH;

2.  IlpeacraBmeHuss [OKyMEHTOB M UWH(pOpMaluMd, B TOM  YHCIE



NOATBEPKIAIOIIMX  BHECEHHWE  3asiBHUTEJIEM  IUIAThl 332  MPEJOCTABICHUE
MYHULMNAIbHBIX ~ YCIYT, KOTOpPbIE HAXOAATCA B  PACHOPSKEHUU OPraHoB,
MPEAOCTABISAIOMIMX MYHUIMIAIBHBIE YCIYTHM, HHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIpaBJieHHUs JIMOO IMOJBEJOMCTBEHHBIX TIOCYyAapCTBEHHBIM
OpraHaM WJju OpraHaM MECTHOTO CaMOYIIPaBJICHHS OpPraHU3alWi, YYaCTBYIOIIUX B
NPEAOCTABJICHUA MYHUUUIAIBHOW YCIYyTH, 3a MCKIIYEHUEM JIOKYMEHTOB,
BKJIIOUCHHBIX B OMNPEACIEHHbIA 4YacThto 6 cratbu 7 DeaepaibHOr0 3aKOHA OT
27.07.2010 Neo 210-®3 «OO0 opraHuzalnuu MPEeAOCTABICHUS TOCYAapCTBEHHBIX U
MyHULUNAIBHBIX yciuyr» (nanee — @enepanbublii 3akoH Ne 210-D3) mnepedeHb
JOKYMEHTOB. 3asBUTEIb BIIpAaBE MPEACTABUTh YKa3aHHbIE JIOKYMEHTHl U
uH(OpPMAITMI0O B OpraHbl, MPEJOCTABISIONINE MYHUIIMMAIbHBIE YCIyTH, TI0
COOCTBEHHOI MHUIINATHBE;

3. OcyiecTBieHus IEUCTBUI, B TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX
JUISL TIOJyY€HUsS MYHUIUMIIAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEeM B HWHBIC
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABICHUS, OpraHU3aALNU
(32 UCKIIOYEHHEM TMOJYYEHUS  YCIYr, SBJSIOMIUXCA  HEOOXOAUMBIMH U
00s3aTENbHBIMA /I TPEIOCTABICHUS MYHULMIAIBHON YCIYTH, BKJIIOYEHHBIX B
IIEpEYHU, NIPENYCMOTPEHHBIE YacThiO 1 cratbu 9 @enepanbHoro 3akona Ne 210-D3, a
TaK)Xe JOKYMEHTOB ¥ HH(POPMALIMH, TPEAOCTABIIAEMbIX B PE3yJIbTaTE OKAa3aHUS TaKUX
ycuayr,

4. TlpencraBneHusi JAOKYMEHTOB U HWH(OpPMALUU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPH MEPBOHAYAIILHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEAOCTABICHUS MYHUIIMIAIBHON YCIyTrH, JU0O B
MPEAOCTaBICHUNA MYHHUIIMNIAJIBbHON YCIIYTH, 32 UCKIIOUEHHEM CIIEAYIOIINX CIy4aeB:

- W3MEHEHHe TpeOOBaHUI HOPMATHMBHBIX IPABOBBIX AaKTOB, KacarOIIUXCS
NPEAOCTaBICHNUS MYHULUHUNAIBHOM yCIYrH, TIOCJ€ TMEPBOHAYAIbHON IOJa4Yu
3asiBJICHUS O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIIYTH;

- HAJIMYME OIMOOK B 3asBJICHUU O MPEAOCTABICHUN MYHULIMIIAIBLHON YCIyTU U
JNOKyMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS WJIM MYHUUMIAIBHON YCIYTH,
an00 B TPEAOCTaBICHHMM MYHUIMNAIBHONW yCIyrM W HE BKJIIOYECHHBIX B
IIPEICTABIICHHBIN paHEee KOMIUIEKT IOKYMEHTOB;

- ICTEYCHHE CPOKa IEHCTBUS JOKYMEHTOB HJIM U3MEHEHUE NHPOPMAIIUU MOCTe
NEPBOHAYAJILHOTO  OTKa3a B  IpPUEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEI0CTABIICHUSI MYHULIUMTAILHON YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIUIIATBHOM
YCIYTH;

- BBISBJIEHUE JIOKYMEHTaJIbHO TMOATBEPKIECHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOMPABHOIO JeHCTBUA (0€31eHCTBUA) NOHKHOCTHOTO JIMIIA
OpraHa,  NPEJOCTABISIIOLIETO  TOCYJApPCTBEHHYIO  YCIyry, WM  Oprasa,
MPENOCTABISAIOMIET0 MYHULIMNAIBHYI) YCIYry, MYHHIMIIAJIBHOIO CITy>Kallero,
paboTHMKAa  MHOTO(QYHKUIMOHAJIBHOTO  LIEHTpa,  paOOTHHKA  OpraHU3aluH,
npeaycMoTpeHHor 4dacteio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3, mpwu
NEepPBOHAYAILHOM OTKa3€ B IMpHUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHHUS
MYHUITUTIATBHOW yCITyTH, MO0 B TIPEIOCTABICHUN MYHUIIUITAILHON YCIIYTH, O YEM B
NMCBMEHHOM BHJE 3a MOJIUCHIO PYKOBOJMTENS OpraHa, HpeA0CTaBIISIOIErO
MYHUITUTIATBHYIO YCIYTy, PYKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO IIEHTpa TIPH
MEePBOHAYAILHOM OTKAa3€ B MPHUEME IOKYMEHTOB, HEOOXOUMBIX JIJIS MPEAOCTABICHUS
MYHUIUNATBHOM YCIYrH, JMOO PYKOBOAMTEINS OpraHu3aliu, MPeayCMOTPEHHOM
yacTbto 1.1 ctateu 16 @enepanbHoro 3akoHaNe 210-D3, yBenoMiisieTcs 3asBUTEND, a



TaK)Ke MPUHOCITCS M3BUHEHUS 32 JJOCTABJICHHBIC HEY100CTBA.

2.8. HcuepnbiBalomiuii MEpeYE€Hb OCHOBAHUM JUIsi MPUOCTAHOBIICHUS
MPENOCTABIECHN MYHULMNAIBHONM YCIYTH C YKa3aHUEM JOIYCTHUMBIX CPOKOB
IIPUOCTAHOBJICHHUS B CITy4ae, €CIIM BO3MOKHOCTh IPUOCTAHOBIICHUS NIPEAOCTABICHUS
MYHULHUNAIBHON YCIyTH MPENYCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

OcHoOBaHusl AJIsI IPUOCTAHOBIICHHS MPEIOCTABICHUSI MYHUIMIIAJBHONW YCIIYTH
HE MPETYCMOTPEHBI JCHCTBYIOIINM 3aKOHOIATEILCTBOM.

2.9. HcuepnbiBarollluii ME€peYeHb OCHOBAaHWM [JI1 OTKa3a B MpPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABICHUS MyHUITUTIATBHON YCIIYTH.

B nmnpueme [I0OKyMEHTOB Ha TE€pPEBOJl JKWJIOrO IOMEIICHHS B HEXHWIOE
MOMEIICHUE U HEXHUIIOTO TIOMEIIEHUS B KIJIOE TIOMEIIIEHNE MOKET ObITh OTKa3aHO B
CIEAYIOIINX CIIyqasix:

1) B 3asBleHMM HE YyKa3aHbl (aMuIus, UM, OTYECTBO (NIPH HAITHYUUH)
rpakjaaHuHa, 00 HAWUMEHOBAHHME IOPUAMYECKOTO JIHMIA, OOpaTHBIIETOCS 3a
MPE0CTaBICHUEM MYHUIUIIAIbHON YCIIYTH;

2) TEKCT B 3asBJICHUU HE MOAACTCS MPOUYTCHUIO;

3) 3asiBJIeHHE MOJIMUCAHO HE YITOJTHOMOYECHHBIM JIUIIOM.

2.10. UcuepnpiBaronuii epeueHb OCHOBAHUM MJISI OTKa3a B MPEIOCTABICHUU
MYHHIUIIAIBHON YCIYTH.

OcHoBaHUsIMM JJIsi OTKa3a B TNPEAOCTABICHUUM MYHUIMNAIBHOU YCIyTH
SIBJISIFOTCSL:

1)  HempejacTaBiCHHS  ONPEACICHHBIX  MYHKTOM 2.6  HACTOSIICTO
aIMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO MPECTABICHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEIIS;

2) TIOCTYIUJICHUSI B OpraH, OCYIIECTBISIONIUNA IMEpPEeBOJ] MOMEIICHUN, OTBETa
opraHa ToOCyJapCTBEHHOW BIIAaCTH, OpraHa MECTHOTO CaMOyIpaBJieHHUs JMOO
MOABEIOMCTBEHHON OpraHy TrOCYJapCTBEHHOW BIIACTM WM OpPraHy MECTHOTO
CaMOYIIPABJICHUS OpraHu3alyu Ha MEKBEOMCTBEHHBIN 3amnpoc,
CBUJICTEJILCTBYIOIIETO OO0 OTCYTCTBUM JIOKyMeHTa U (uiu) uHpopMaIuu,
HEOOXOJMMBIX Ui TIEPEBOJA KUJIOTO TOMEIICHUS B HEXHIIOE MOMEIICHUE WIIH
HEXKWJIOTO MTOMEIICHUS B KUJIO€ TTOMEIIEHUE B COOTBETCTBUHU C YaCThIO 2 CTaThu 23
Kunmumaoro koxaekca Poccuiickorn Denepanuun, €Ciad COOTBETCTBYIOIIUMNA JOKYMEHT
HE MPEJICTABJICH 3asSBUTEIIEM 10 COOCTBEHHON MHHUIIMATHBE €CJIM COOTBETCTBYIOIIHMA
JTIOKYMEHT HE MPEJICTABJICH 3assBUTEIIEM 110 COOCTBEHHOW WHUIINATHBE.

Otka3 B mepeBoJe MOMEMICHUS MO YKAa3aHHOMY OCHOBAHHUIO JIOIYCKAETCS B
ClIy4yae, €Clid OpraH, OCYIIECTBIISIIOIIAN MEPEBOJ NMOMENIEHUMN, IMOCIE MOTYyYECHUS
YKa3aHHOTO OTBETA YBEIOMUJI 3aABUTENSA O MOJYYEHHH TAKOTO OTBETA, MPEIIOKHII
3asIBUTENI0 TPENCTaBUTh JOKYMEHT W (win) uHOOpMAIioo, HEOOXOAUMbBIE IS
IIEPEBO/IA JKUJIOIO TOMENIEHUS B HEXKUIIOE TOMENIEHUE WIIM HEXKUIIOTO IMIOMEIICHUS B
’KHJIOE€ TTOMEIIICHHE B COOTBETCTBHMHU C YacThi0 2 cTaThu 23 Hactosmiero Konekca, u
HE TOJIYYWJI OT 3asBUTENS Takue MOKyMEHT W (i) MHPOPMAIUIO B TEUYCHHE
MSATHAIIATH pab0YMX JHEH CO JTHS HAMPaBICHUS YBEIOMIICHUS;

3) mpeACTaBICHHs TOKYMEHTOB B HEHAJJIC)KAIIIUNA OpTaH;

4) HecoOmoneHUs TNPEAYCMOTpPEHHBIX craThedl 22 JKumumHoro kojekca
Pocculickon ®@enepanum yCciaoBUil IEPEBOIA TOMEILICHUS;

5) HeCOOTBETCTBHMsI MMPOEKTa TMEPEYCTPOMCTBa W (WJIHM) TeperIaHUPOBKU
MOMEIICHHS] B MHOTOKBApPTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOIATEIIbCTBA.

2.11. MyHuuunanpHas yciayra npeocTaBisieTcsi OecIiaTHo.
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2.12. MakcumanbHbIil CPOK OXHMJIAHUSL B OYEPEAMW IpHU Mojlaye 3amnpoca o
NPEJOCTAaBICHUA MYHUIMNAIBHON YCIyIM UM 0OpU [OJYy4YEHUU pe3ysibTaTa
MPEIOCTABIECHUS MyHUIIUTIAIBHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok peructpauuv 3asBICHUS 3aiBUTENISI O MPEAOCTABICHUU
MYHULMNAIBHON YCIIYTH COCTABJISET B AIMUHUCTPALINN:

- [IpY JIMYHOM oOpanieHuu — | pabouunii JeHb C 1aThl NOCTYIUICHHUS;

- TIpM HaNpaBJCHUU 3aMpoca TOYTOBOM CBI3bI0 B AJMUHUCTpanuio - 1
pabouwii 1eHb C AaThl MOCTYILJICHUS,

- TpU HaANpaBJICHWH 3ampoca Ha OymMaxkHoM Hocutene u3z MOI[ B
aAMUHUCTpanuio — 1 pabouunii IeHb ¢ AaThl MOCTYIUIEHUs MoKymMeHToB u3 I'BY JIO
«M®Il» B AIMUHHCTpAIHIO;

- TP HAIpaBJICHUU 3ampoca B (hOpMe IEKTPOHHOTO JTOKYMEHTa TOCPEICTBOM
EII'Y wm I[T'Y JIO (mpu Hamu4uy TEXHUYECKOW BO3MOXKHOCTH) — B JICHb
noctyrieHus 3anpoca Ha EINTY wumu [ITI'Y JIO, unu Ha cnenytoutuii pabouuii 1eHb (B
Clyyae HaIpaBJIeHHs JOKYMEHTOB B Hepabouee BpeMs, B BBIXOJHBIC, MTPa3IHUYHbBIC
JTHU).

2.14. TpeOoBaHug K TOMELIEHUSM, B KOTOPBIX MPEIOCTaBISAETCS
MyHULHMNAIbHAS YCIyTa, K 3]y OKHIAaHWS, MECTaM Ul 3alOJIHEHMS 3aIlpoCOB O
IPEIOCTAaBICHUN MyHUIUMTNIATBHON YCIYTH, HH(OPMAIIMOHHBIM CTEHJaM ¢ 00pa3lamMu
WX 3alOJHEHUS W TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.14.1. IlpenmocrtaBieHHWE  MYHULUIIAIBHOM  YCIYTHM  OCYLIECTBISETCS
B CIICLIMAIBHO BBIJICTICHHBIX JJI1 ATUX II€JIe MOMEIICHUSX AJMUHUCTPALIUM WA B
MO®II.

2.14.2. Hanuuyne Ha TeppUTOpUH, MpPWIETAlONIe K 37aHUI0, HE MEHee
10 mpouieHTOB MecT (HO HE MEHEe OJHOTO MECTa) JUIsl MAapKOBKHU CHEHHUATBHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HHBAIUIOB, KOTOPHIE HE JOJDKHBI 3aHUMAaThb WHBIE
TPAHCIIOPTHBIE cpencTBa. VHBaNMIObl MOJIB3YIOTCS MECTaMH JJIsl  NApKOBKHU
CHEIUAaJIbHBIX TPAHCIIOPTHBIX CPeACTB OecruiatHo. Ha Tepputopun, npuseraromen K
3/1aHUI0, B KOTOpBIX pa3mereHbl M®II, pacronaraercst 6ecriiaTHas MapKoBKa JJis
aBTOMOOUJILHOTO TPAHCHOpPTa TMOCETUTENEH, B TOM YHCIE MpeaycMaTpuBarolas
MecTa JiJis CTIeIMaTbHBIX aBTOTPAHCIIOPTHBIX CPEICTB WHBAIHJIOB.

2.14.3. TlomemieHusi pa3MemIalOTCsi MNPEUMYLICCTBEHHO Ha  HUXKHHUX,
NPEANOYTUTENBHEE HA MEPBBIX OdTa)kax 3[aHus, C MPEJOCTAaBICHHUEM JI0CTyNa
B [MOMEIIIEHUE UHBAJIU]IAM.

2.14.4. 3panue (momenieHue) oOopyayeTcss MHYOPMAIMOHHOW TaOIUYIKOM
(BBIBECKOI1), cojlepxalleld TMOJHOE HANMEHOBAHHE AaJMUHHUCTPALIMU, a TaKKe
UHGOPMAIIUIO O PEKHUME €ro PadOTHI.

2.14.5. Bxox B 3paHue (TIOMEIIEHHWE) W BBIXOA W3 HET0 OOOPYIAYIOTCS
JIECTHUIIAMU C MOPYYHSIMU U NaHycaMu ISl IEPEIBXKEHUS IETCKUX U MHBAJIUIHBIX
KOJISICOK.

2.14.6. B nomenieHun opraHusyercsi OECIUIaTHBIM TyaseT JJisl OCETUTENeH, B
TOM YHCJIE TyaJleT, IpeHa3HAauYCHHBIN 1J1s1 HHBAJIUIOB.

2.14.7. llpu HeoOxoaumocTu padboTHukoM MOILI, anMuHKHCTpalUd UHBATUIY
OKa3bIBAETCS IOMOUIb B IPEOI0JICHUH 0aphEPOB, MEIIAIOIIUX TOJYYSHUIO UMHU YCIIYT
HapaBHE C IPYTHUMU JUIAMH.

2.14.8. Bxoa B moMelieHUe W MecTa OXHAaHUs O0OpYyJIO0BaHbl KHOMKAMH, a
TaK)Ke cojJiepkarT MHPOPMAIMIO O KOHTAaKTHBIX HOMEpax TeledOHOB IS BhI30Ba
paboOTHHKA, OTBETCTBEHHOTO 32 COMPOBOKICHUE NHBAIN/IA.



2.14.9. lybnupoBanue HEOOXOAUMOM JIsi MHBAIMJIOB 3BYKOBOM U 3PUTEIHHON
uHboOpMaIlMy, a TaKXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M TpaduyecKon
MH(pOpMaIlMU 3HAKaMH, BBIIOJHEHHBIMU pelbepHO-TOUEUHbIM HipudTom bpaiins,
JIOIIYCK CYypAOIEPEBOIUNKA U TU(IOCYPIONIEPEBOAUNKA.

2.14.10. OGopynoBaHue MECT MOBBIIMICHHOTO YyJI00CTBAa C JIOMOJIHUTEIbLHBIM
MECTOM JJIs1 COOAaKU-IIPOBOJHMKA M YCTPOWCTB Il IEPEIBUKEHUS WHBAIUAA
(KOCTBLIEH, XOYHKOB).

2.14.11. XapakTepuCTUKN MOMEIIEHUH ITPUEMA U BbIJAYU JOKYMEHTOB B YacCTH
00BEMHO-TIITAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUN, OCBEUICHHS, IMOKApHOU
0€30MacHOCTH,  MHXEHEPHOTO  OOOpYAOBaHHSA  JIOJDKHBI ~ COOTBETCTBOBATH
TpeOOBaHUSIM  HOPMATHUBHBIX  JOKYMEHTOB, JEHCTBYIOIIMX Ha TEPPUTOPHUH
Poccuiickon denepanum.

2.14.12. IlomemieHus mnpuemMa W  BbIIAYA  JIOKYMEHTOB  JIOJKHBI
pelycMaTpuBaTh MECTa JUIsl 0KUJIaHus, THPOPMUPOBAHUS U MpUeMa 3asBUTEIICH.

2.14.13. Mecrta oxujgaHuss W MecTa Il UHPOPMHUPOBAHUS OOOPYIYIOTCS
CTYJIbAMH (KpECEIbHbIMU CEKIUSIMU, CKAMbsIMH) W CTOJIaMHU (CTOMKaMM) JUIs
opopMIieHUsT JOKYMEHTOB C pa3MEIIEHHWeM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOAMMBIX I MOJYYEHUS MYHUUUINAIBHOM  YCIYrd, KaHLEISIPCKUMHU
NPUHALJIEKHOCTSIMU, a TakKkKe MHPOPMALMOHHBIMU CTEHAAMH, COJEpKAIIUMU
aKTyaJIbHYI0 M HCYEPIbBIBAIONIYI0 HH(POPMALMIO, HEOOXOAMMYIO JI MOJYyYEHUS
MYHHUIMIATBHOMW YCIIYTH, U HHPOPMALIMIO O Yacax MpUueMa 3asBICHHM.

2.14.14. Mecta a1t IpOBEICHHUS JIMYHOTO TIpUEMa 3asBUTENeH 000pyyrOTCsS
CTOJIaMH, CTYJbsIMH, OOECIEUMBAIOTCS KaHIEIAPCKUMU TMPUHAAICKHOCTIMU IS
HaIMCaHMsI MMCbMEHHBIX OOpallleHuH.

2.15. Iloka3arenu TOCTYITHOCTH U Ka4€CTBA MYHULIUITAJIbHON YCITYTH.

2.15.1. TIlokazatenu JOCTYHNHOCTH MYHULMINAJIBHOW yciyru  (oOurue,
IPUMEHHUMBIE B OTHOLLIEHUH BCEX 3asBUTENEH):

1) TpaHcmopTHasi AOCTYHHOCTb K MECTY MPEIOCTaBICHUS MYHHIIMNAIbHOU
YCIIyTH;

2) HanmuymWe ykasarenei, 0O0ecneuMBaIOIMUX OECHpPENATCTBEHHBIM AOCTYN K
MOMEIICHUSM, B KOTOPBIX MPEAOCTABIIAECTCS YCIYra;

3) BO3MOXHOCTb TOJyY€HHUS TIOJHOW M JIOCTOBEPHOW HH(POpPMAIUU O
MYHUIIMIIAJIBHON yciyre B aamMuHucTpanuu, MOLI, no tenedony, Ha ouimaatsHOM
caiiTe opraHa, Mpe0CTaBIIIONIETO ycIyry, mocpeactsom EINTY, mubo IT'Y JIO;

4) mpenocTaBlieHUE MyHULMNAIBHON YCIYT'M JHOOBIM JOCTYIHBIM CIIOCOOOM,
IIPENYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM;

5) oOecnieueHue Juis 3asiBUTEINS BO3MOXHOCTHU MOJIy4Y€HUs1 MH(OPMAaLIUU O X0J1€
Y pe3yJIbTAaTe MPEIOCTABICHUS MYHUILIMIIAIBHOW YCIIyTy ¢ ucnoyib3oBanuem EIY u
(wm) TII'Y JIO.

2.15.2. Tlokazatenu AOCTYNHOCTH MYHULMNAJIBHON YCIYrW (ClEUUalIbHBIE,
IPUMEHUMBIE B OTHOILIEHUY UHBAIUJIOB):

1) Hanuuue UHPPACTPYKTYPhI, YKa3aHHON B MyHKTE 2.14;

2) ucnojiHeHUE TPeOOBAHUMN JOCTYIMHOCTH YCIIYT JUIsl UHBAJUOB;

3) obecrieueHne OeCHpensITCTBEHHOTO JAOCTYINa WHBAJIUAOB K MOMEIIECHUSM, B
KOTOPBIX MPEJOCTABIISIETCS MyHHUIIMIAIBHAS YCIYTa.

2.15.3. IToka3arenu KauyecTBa MyHULMIIAJIbHON YCIYTH:

1) cobmroaeHne cpoka MpeaoCTaBICHNUs MyHUIIMITATIbLHON YCIIYTH;

2) coOmroJeHne BpEMEHM OXXHAAHMS B OuepeAd IpH I[ojade 3ampoca u
MOJIyYeHUH pe3yJIbTaTa;



3) ocyuiecTBieHue He 0oJjiee OHOTO OOpallleHusl 3asBUTENA K JOHKHOCTHBIM
munaM  Aagmubuctparuu  win - pabotaukam [BY  JIO «MO®L» npu mnomage
JIOKYMEHTOB Ha MOJy4YeHUE MYHUIIMNAIBHON YCIYTH U HE 00Jiee OJHOTO OOpalleHHs
MIpY MOJYYEHUM pe3yibTara B aaiMuHuctpanuu wik B ['bY JIO «M®Ily;

4) oTcyTcTBHE >Xajio0 Ha JEWUCTBUS WU O€31eUCTBUS JOHKHOCTHBIX JIUIL
aAMUHHCTPALIVH, [IOJIAHHBIX B YCTAHOBJICHHOM MOPSJIKE.

2.15.4. Tlocne mnonydeHusi pe3ysbTaTa YCIYyrd, MPEIOCTaBICHUE KOTOPOU
OCYILECTBIISIIOCh B 3JeKTpoHHOM Buje depe3d EIIIY wmu III'Y JIO, mubo
nocpeactsom M®II, 3asBuTeno obecreunBaeTCsl BO3MOXKHOCTH OIICGHKH KadecTBa
OKa3aHUus YCIYTH.

2.16. [Ilepeumncinenne yciuyr, KOTOpPbIE SIBISIOTCA HEOOXOAMMBIMU U
00s13aTeIHLHBIMHI JIJIS1 TIPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH.

JIns mpenocTaBiIeHUsS MYHUIMINAIBHOW YCIYyTH TOJYYEHUE YCIyT, KOTOpbIE
SIBJITFOTCS HEOOXOJIMMBIMU M 00s13aTE€ILHBIMU JIJIS1 PEJIOCTABICHUS] MYHUITUTIATBLHOM
yCIIYTH, HE TpeOyeTcs.

2.17. Wubie TpeOOBaHUS, B TOM YHCIEC YYHUTHIBAIOIIME OCOOECHHOCTHU
Mpe0CTaBICHUS MyHUIIUNIATIbHOU ycinyru B M®Il u ocoOeHHOCTH MpeaoCcTaBiIeHUs
MYHULIMNIATBHON YCIYTH B 3JIEKTPOHHOU hopme.

2.17.1. llpemocraBieHue MYHULIHNAIBHON Yyciayru mnocpencrsom MOIL]
ocymectBisieTcs B nogpasneneHusx I bY JIO «MPL» npu HaM4unyu BCTYNUBILETO B
CUIy coryamenus o B3anmonenctsun Mexay I'bY JIO «M®PL» n AnMuHHuCTpanuu.
[IpenocraBnenne MyHUUUNANbHOM yciyru B uHbIX MODI] ocymiectBusiercs mnpu
HaJM4Yuu BCTYIUBILETO B CUJIYy COTJIallIeHHWs O B3auMmozehcteuu mexay ['BY JIO
«M®IL» 1 napim MODL].

2.17.2. llpenocraBieHUE MYHULUNAIBHOW YCIYyTd B 3JIEKTPOHHOM BHUIE
OCYILECTBIISIETCA TMPU TEXHUYECKOW peanuszanuu yciayru nocpeactsom [II'Y JIO
u/vmm EITY.

3. CocTaB, nocj1e10BaTeJIbHOCTh U CPOKH BbINIOJHEHUS
aMUHUCTPATUBHBIX NPOLEIYP, TPeOOBAHMS K MOPAAKY X BHINOJIHEHUS

3.1. IlpenocraBnenne MyHUIIMIIATLHOW YCIYTH BKIIIOUAET B CE0S CIEAYIOUINE
aJIMUHUCTPATUBHBIC TTPOTICTYPHI:

1) npueM w® perucrpanus JOKYMEHTOB, HEOOXOAMMBIX JIISI OKa3aHHUs
MYHUIIUTIATBHOU yCIIyTH — | J1eHb;

2) paccMOTpeHHE 3asBieHUS 00 OKa3aHWM MYHUIIMIIAIGHOW —YCIIyTH
Komuccueld mo mnepeBoAy KUIbIX (HEXKHUIIBIX) MOMEUIEHUWA B HEXWIOE (GKHIIOE),
NEePEyCTPOUCTBY M (WJIM) TEPETUIAHUPOBKE JKUJBIX TOMENICHUH Ha TEPPUTOPHUH
MyHHULIMIIaJbHOTO  OoOpa3oBanus  «llommoposkckoe — ropojackoe — moceleHHue
[Toamopoxckoro MyHULMIIAIBLHOTO paioHa JleHuHrpanackoi obmactw» (nanee —
Komuccus) — 40 guei;

3) W3maHue MOCTAHOBICHHS AJIMHUHUCTpAIlMM W YBEJIOMIICHHUS O IMEPEBOJC
YKUJIOTO (HEKHUJIOTO) OMEIIEHHUS B HEXUII0€ (GKUIIOe) TOMEIIeHue — 3 JTHS;

4) HarpaBJIeHUE pe3ysibTaTa OKa3aHUsl MyHHIIUIIAIBHOW YCIYTH 3asBUTEIIO —
1 neus.

[TocnenoBareTbHOCTh ~ AJIMHHHCTPATUBHBIX  JEeHCTBHIA  (TIpolieayp) 1O
NPEIOCTABICHUI0O MYHULMIAIBHON yCIyrd OTpakeHa B OJIOK — CXeMme,



npencraBienHoil B Ilpunmoxkenun Ne 2 x HacTtosimeMy AJMHUHUCTPATHBHOMY
pErJIaMeHTy.

3.2. Ilpuem m perucrpanusi J0KyMEHTOB, HEOOXOAUMBIX ISl OKA3aHMS
MYHUIHMIAJIbHOM YCJIYTH.

3.2.1. OcHoBaHMeM Il Hayajga aIMUHHCTPATHUBHON MPOIEAYPHI SBIISICTCS
MOCTYyIUICHUE B AJIMUHHUCTPAIUIO HEMOCPECTBEHHO, 00 uepe3 M®DI], nubdo uepe3
[II'Y JIO, nu6o uepe3 EIII'Y 3asBneHus o mepeBojie MOMEIICHUS U JOKYMEHTOB,
NEPEUNCIICHHBIX B IMIyHKTE 2.6. HACTOSIIEr0 AAMUHUCTPATUBHOIO periaMeHTa.

3.2.2. ConepkaHue aJMHUHUCTPATUBHOTO JEUCTBUSA, MNPOAOJDKUTEIBHOCTh U
(W1KM) MaKCUMaJIbHBIN CPOK €0 BBIITOTHEHUS

HomxHocTHOe Jmuo  Otaena, OTBETCTBEHHOE 3a  JEJIONPOU3BOJCTBO,
[IPUHUMAET MPEACTABICHHBIE (HAIIPABICHHBIC) 3asIBUTEIIEM 3asBJICHUE U JTOKYMEHTBI
U 00ecreynBaeT UX PErUCTPalMio B COOTBETCTBUU C MPaBUIIaMU J€IONPOU3BO/ICTBA,
YCTaHOBJICHHBIMU B A IMHUHHCTPALUU.

[Ipun moctymieHun 3asBieHHs (3ampoca) 3asBUTENS B AJIEKTPOHHOU (opme
yepez [II'Y JIO, nau6o EIII'Y cnenuanuct, HaJaeIEeHHBIA B COOTBETCTBUU C
JOJDKHOCTHOW MHCTPYKIMEN (DYHKIMSAMU 1O MPUEMY 3asIBICHUN U IOKYMEHTOB Yepe3
[Topran, popMHUpPYyET KOMIUIEKT JOKYMEHTOB, TOCTYIIUBILIHX B AJIEKTPOHHOM BHUJIE.

3asBUTENIO AOKHOCTHBIM JHIIOM OT/ena BbIAAETCS paclucka B MOJTYyYEHUU
JOKYMEHTOB, KON JOKYMEHTOB C YKa3aHMEM MX MEPEYHS U JaThl UX MOJyYECHHUS
Otanenom AIMUHUCTpALMU, a TAKXKE C YKa3aHUEM IIEPEUHsI CBEICHUM U TOKYMEHTOB,
KOTOpble OyIyT TOJIy4€Hbl MO MEXBEJIOMCTBEHHBIM 3ampocaM, (amMuauu Hu
JNOJDKHOCTH TIPHHSBLIETO JOKYMEHTBHI JOJDKHOCTHOro muna Otaena.  Jlatoin
NOJIYYEHUS] JOKYMEHTOB CUMTAIOTCA JaTa IPEICTABICHUSA IIOJHOTO KOMIUIEKTa
JOKYMEHTOB.

CpoK BBINOJIHEHUS] aJIMUHUCTPATUBHOM MpPOLEAYpPhl COCTaBIsIET He Oosee
1 paGouero gHsl.

3.2.3. JInno, OTBETCTBEHHOE 3a BBINOJHEHUE aAMUHHUCTPATUBHOM IPOLIEAYPHI:
JNOJDKHOCTHOE 10 OTaena, OTBETCTBEHHOE 32 JIEIOPOU3BOACTBO.

3.2.4. Kpurepuem NpUHATHS PELIEHUs SBISETCS COOTBETCTBUE 3asBJICHMS
TpeOOBaHUSAM, YCTAHOBICHHBIM IYHKTOM 2.9 HACTOANIETO aIMUHUCTPATUBHOTO
periiaMeHra.

3.2.5. Pe3ynpTaT BBINOJHEHNS aIMUHUCTPATUBHON NIPOLETYPHI:

peructpauus (OTKa3 B pPErHCTpaluu) 3adBJICHHS O IPEJOCTABICHHUH
MYHULHUNAIBHON YCIYTH U NPWJIAraeMbIX K HEMY JIOKYMEHTOB.

3.3. PaccmoTpenne 3asiBjieHHsI 00 OKA3aHUM MYHHMIUNAJBbHON YCJIYIHM H
NPUWIAraeMbIxX K HeMy 10KyMeHTOB Komuccuei.

3.3.1. OcHoBaHMeE 115 HaYaJIa AAMUHUCTPATUBHOM MIPOLETYPHI:

MIOCTYIUIEHUE 3asBJIECHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB JOJIKHOCTHOMY
muy Otaena, sisroniemMycst cekpetapem Komuccun.

3.3.2. CopepxaHue aJIMUHUCTPATUBHOIO JEWCTBUS (aJIMHHUCTPATUBHBIX

JNEUCTBUI), NPOJOKUTEILHOCTh W (WJIM) MAaKCUMAJbHBIA CpPOK €ro (ux)
BBITIOJTHEHHUS:
3.3.2.1. dopmupoBaHue, HalpaBJIeHUE ceKkpeTapemM Komuccnn

MEKBEJIOMCTBEHHOTO  3ampoca (MEKBEJIOMCTBEHHBIX 3ampocoB) (B  ciy4ae
HETPEJCTABICHUSI 3aABUTEIEM JOKYMEHTOB, NPEAYCMOTPEHHBIX MYHKTOM 2.7
HACTOSIIIIETO  AJAMUHUCTPATHUBHOTO pErjaMeHTa) B JJIGKTPOHHOH (dopme cC
WCIIOJIb30BaHUEM CHCTEMBI MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJEHCTBUS U
MOJIy4Y€HHE OTBETOB HAa MEXBEJIOMCTBEHHBIE 3allPOChl B T€UEHHUE D pabo4uX JHEH C



JaThl OKOHYaHUS MEPBOM aIMUHUCTPATUBHON MPOLETYPHI.

B ciiyyae noctymieHuss B AIMUHUCTpALIMIO, OTBETA OpraHa rocyaapCTBEHHON
BJIACTH, OpraHa MECTHOTO caMoOyIpaBieHus JuOO0 TNOJBEIOMCTBEHHOW OpraHy
rOCyJapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOI'O CaMOYIIpaBJIEHUs OpraHU3alydd Ha
MEXBEJJOMCTBEHHBII 3alpoc, CBUAECTENIbCTBYIOIET0 00 OTCYTCTBHUM JOKYMEHTa U
(wn) uHpOpMaIU, HEOOXOAUMBIX JIJIsi TIEPEBOJA JKHJIOTO IMOMEIICHHUS B HEXHUJIOE
MOMEIIEHUE WM HEXUJIOTO TOMEIISHUs] B JKWJIOE TMOMEIIEHUE B COOTBETCTBUU C
NYHKTOM 2.6. HACTOSIIIEr0 pErjiaMeHTa, €CJIM COOTBETCTBYIOIIMI JIOKYMEHT He
MPE/ICTABIICH 3asBHUTENIEM 10 COOCTBEHHOW WHHUIIMATHBE, cekperapb Kommccun
YBEJIOMJISIET 3asBUTENSI O MOJYYEHUU TAaKOTO OTBETA M MPEAJaraeT 3asiBUTENIO B
YCTaHOBJICHHBIN CPOK MPEJCTaBUTh JOKYMEHT U (Win) HHGOPMAIINIO, HEOOXOIMMbIE
JUIs. TIepeBOJIa SKWJIOTO TOMEILIECHUS] B HEXKHUIOE IOMEUIEHUE WM HEXKUIOTO
MOMEIIEHUSI B KWJIOE TMOMENIEHWE B COOTBETCTBUU C MYHKTOM 2.6. HACTOSIIETO
periamMeHTa.

3.3.2.2. PaccMmoTpenue noxkyMeHToB Kommuccuelh Ha mpeaMeT COOTBETCTBHS
pOeKTa MepeycTpoiicTBa U (WJIM) MEPEIUIAHUPOBKU MEPEBOJAUMOrO MOMEIICHHUS
YCIOBUSIM TE€peBOJa U JCUCTBYIOIIMM TEXHUYECKUM perjaMeHTaM Mocie
MOCTYIJIEHUSI BCEX HEOOXOIUMBIX JIOKYMEHTOB M OTBETOB Ha MEXBEJOMCTBEHHBIC
3aMpochl AJIMUHUCTPALUH.

3.3.2.3. Brinecenne Kommuccueir pemieHust o nepeBoje (0TKaze B IEPEBOJIE)
KUJIOrO MOMEUICHUSI B HEXWJIOE MOMEIICHUE WU HEXHUIIOIO MOMEIICHUS B JKUJIOE
nomelnieHue B popme npoTokoa 3acenanuss Komuccum.

3.3.2.4. Ilepenaua npotokona 3acemanust Komuccum cexkperapem Kommccuu
OTBETCTBEHHOMY JIOJKHOCTHOMY Juily OTAena 3a moJroTOBKY pe3ysibTaTa OKa3aHUs
MYHHUITUTIATFHOMN YCITYTH.

3.3.3. Cpox BBIMOJHEHUS AAMUHUCTPATUBHOM MPOILEIYPHl COCTaBISACT HE
6onee 40 gHEV ¢ MOMEHTA BBITIOJIHEHUSI TIEPBOM aIMUHUCTPATHBHOM MPOIIETYPHI.

3.3.4. JIno, OTBETCTBEHHOE 32 BHIMIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIETYPHI:
JIOoKHOCTHOE Juio OTaena, spistonieeca cekperapeM Komuccun.

3.35. Kpurepmem  mpunstus  pemienns — Komuccueidl  siBisercs
HAJIM4YME/OTCYyTCTBUE OCHOBAaHUMU, MPEAYyCMOTPEHHBIX MyHKTOM 2.10 HacTosiero
aIMUHUCTPATUBHOTO PErIaMEHTA.

B cnyuae HemosiydeHus OT 3asBUTENsl JOKyMeHTa M (Wid) HUHpOpMAIUU,
HEOOXOAMMOW [JIsl TMEePeBOJia KWJIOrO IMOMEHIEHUS B HEXKUJIOE IMOMEUIEHUE WIH
HEXKUJIOTO MTOMEIIEHHUS B )KHJIOE ITOMEIIEHHE B COOTBETCTBUM C YaCThiO 2 CTaThu 23
Kumumaoro  komekca  Poccuiickont  @enepanyu B CPOK,  YCTAHOBJICHHBIN
yBEJOMJICHMEM AJIMUHHCTpAIllUM, B CIydae yKa3aHHOM B a03alle BTOPOM ITyHKTa
3.3.2.1. nacrosimero pernameHTa Komuccuedl mpuHuMaercs perieHue od OTkaze B
COTJIACOBAHUU MEPEYCTPOMCTBA U (KJTH) MEPETIIAHUPOBKH KUIJIOTO TOMEIICHUSI.

3.3.2.9. Pe3ynbTat BBINMOIHEHUS! A AMUHUCTPATUBHOM MPOIIEAYPHI:

MOArOTOBKA MPOTOKOA 3aceqanust Komuccuu.

3.4. M3paHMe 1NOCTAHOBJICHMS AJMMHHCTPALUUMM M YBEIOMJICHHUHA O
nepeBo/ie JKUJI0ro (He:KUJIOro) MoMelleH!s B HesKnJi0e (KUJ10e) moMelieHue.

3.4.1. OcHoBaHMeE 111 HAYaJIa aIMAHUCTPATUBHON MPOLEAYPHI:

[Toctynienue OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIy 3a  TOJTOTOBKY
pe3ynbTara MPEJOCTABICHUS MYHHUIMOAIBHOW YCIYIM NPOTOKOJA 3acelaHus
Komuccnn u AOKYMEHTOB, YKa3aHHBIX B I1.2.6. HACTOSIIErO0 aAMHUHUCTPATHUBHOIO
peryiaMenra.

3.4.2. CopepxaHue aJIMHUHHCTPATUBHOIO ACHCTBHUS, MPOJOJDKUTEIBHOCTh U



(1K) MaKCUMaJbHBIN CPOK €TI0 BBIITOTHEHUS

OTBEeTCTBEHHOE JOKHOCTHOE Juio Othena 3a MOATOTOBKY pe3yJbTaTOB
MPEIOCTABIECHUS MYHUIIMNIATBHOM YCIYTH MOJTOTABIUBAET MPOEKT MOCTAHOBJICHUS
AJIMUHHUCTpAllMM O TMPEAOCTABICHHMM WJIM 00 OTKa3e B IMPEIOCTaBICHUU
MyHUIUNadbHOU ycinyru (manmee — Ilpoekt) ¢ yderom MHenuss Komuccun,
OTpaX€HHOM B IIPOTOKOJIE 3aceaanus Komuccuu.

OTBEeTCTBEHHOE JAOKHOCTHOE Juilo OTjaena 3a MOATOTOBKY Ppe3yJIbTaTOB
MPE0CTaBICHNUS MYHMITUIIAIBLHON yCIYTH 00eCleYrBaeT MPOIEaypy COTJIaCOBaHUS
MPOEKTAa MOCTAHOBJICHUS AJMHUHUCTPALMA C 3aUHTEPECOBAHHBIMU JOJKHOCTHBIMU
JuUuaMu AJIMUHUCTpAllMd M CBOEBPEMEHHYIO Ie€pellady Ha MOANUCAHUE IPOEKTa
MOCTAaHOBJICHUS] AMUHUCTpalnK [ 1aBe AIMUHUCTpALIUH.

ITocne mnoanucanus ['maBoil AJAMUHHUCTpAaMM MPOEKTa I[OCTAHOBJICHUS
AJIMUHUCTpAallUd M €ro perucTpaldu B COOTBETCTBUM ¢ HWHCTpykuuend mo
JIETIONPOU3BOJCTBY B AJIMUHUCTPALMU, OTBETCTBEHHOE JOJKHOCTHOE Juio Otnena
32 MOJATOTOBKY  pE3yJbTaTOB  MPEIOCTABJICHUS  MYHHUIUMIAIbHOW  YCIYTH
MOATOTaBJIMBAET YBEAOMIICHHUE O MEPEeBojie (0TKa3€ B MEPEBOJE) KHUJIOTO (HEKUIIOTO)
MTOMEIICHHS B HOXMIOE (PKUIIOE) TMTOMEIICHUE B COOTBETCTBHH C TpuiiokeHneM Ne3 k
HacTosAlmleMy  AJMUHUCTpAaTUBHOMY  perjlaMeHTy U Hampasiser  [aBe
AJIMUHUCTpAIUU JJIs1 TOATTUCAHUS.

[Tocne moanmucanus yBeJOMJIEHUS O TMEpeBojie (OTKaze B IMEPEBOJIC) KUIOTO
(HeXKUJIOT0) TIOMEUIEHUS B HEXWIOoe (KWIOE) TMOMEIIEHUE OTBETCTBEHHOE
JNOJKHOCTHOEe  Juuo  Otxaena, OTBETCTBEHHOE 3a MOATOTOBKY  PE3YJIbTAaTOB
MPEAOCTaBICHNS MYHULIUTIAIBHON YCIIYTH, BHOCUT CBEJICHHS O MIPUHATHH PELICHUS O
MEPEBO/JIE )KWIBIX MOMEIICHUN B HEXKHUIIbIC TTOMEUIEHUS WJIU HEXKWIBIX MOMEIICHUN B
KUJIbIE IOMENIEHUS B )KypHaJ BbIIAa4H YBEIOMIICHHIA.

OnHOBpEMEHHO C MOATOTOBKOM yBeAoMiieHUs crienranucT OTaena TrOTOBUT
WH(OPMAIMOHHOE MUCHbMO AJIMUHHUCTPALMA COOCTBEHHUKAM CMEKHBIX MOMEIICHHIM
O MPUHSITUU PEIICHUS O MEPEBOJIC MOMEIICHUS XKWIOro (HEKUIIOr0) MOMEIIEHUS B
Hexkuioe (KuiIoe) TMOoMelleHue U MepedaeT ero Ha mnojanucanue ['naBe
AJIMUHUCTpAIUU.

3.4.3. Cpox BBITIOJHEHUS AAMUHUCTPATHUBHOW TMPOIEIYPHl COCTaBIIACT HE
Oomnee 3 qHEH C MOMEHTA BBITOJTHEHHUS BTOPOH aIMUHUCTPATHBHOM MPOIIEAYPHI.

3.4.4, JIumo, OTBETCTBEHHOE 32 BBITIOJIHCHUE aIMUHUCTPATUBHON MPOIIETYPHI:
JTOJKHOCTHOE U0 OTliena, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTOB PE3YIbTAaTOB
MIPEI0CTABIICHUSI MYHUITUTIATLHON YCITYTH.

3.45. KpurepueMm TMNpUHATHUS PEIICHUS SBJISETCS HAIMYUE/OTCYTCTBUE
OCHOBaHMI, MPEeayCMOTPEHHBIX MyHKTOM 2.10 HacTofIlero aaMUHUCTPATHUBHOIO
periiaMenTa, ¢ yuerom MHeHus Komuccun.

3.4.6. Pe3ynbpTaT BBINOJHEHUS aIMUHUCTPATUBHON NIPOLIEYPHI:

-IOCTAHOBJICHUE AJMUHUCTpAIlMM O TEPEeBOJie WM 00 OTKaze B IEPEBOAC
YKUJIOTO TTOMEIIECHUS B HEKUJIIOE WJIM HEXXUIIOTO TOMENIEHUS B JKHJIOE TIOMEILICHHUE;

-YBEIOMJICHHE O TMepeBojie (OTKaze B TNEPEBOJAE) KWIOro (HEXHUIOro)
MOMEIIEHHUS B HEXKUIIO€ (PKIIJIOE) TOMEIIEHUE;

-  “HPOPMAIIMOHHOE THCHMO COOCTBEHHHMKAM CMEXKHBIX IMOMEIIEHUN O
NPUHATHH PEIICHUS O TMEPEBOJE MOMEIICHHS KUJIOro (HEXKHUIOro) MOMEUIEHUS B
HEXUJI0€ (KUIJIOE) TOMEIEHUE.

3.5. HanpaByienue pe3yJjibTaTa npeaocTaBjJeHUsI MyHHUIMNAJILHON yCJIyTru
3.5.1. OcHoBanue 1 Havasla aIMUHUCTPATUBHON MPOIEYPHI:



MOANMCAHNE U PErUCTpalys NOCTAHOBIEHUS AJIMUHUCTPALIMYU O IEPEBOJIE WU
00 oTKa3e B MEPEBOJIC KUJIOTO MTOMEIICHHS B HEXXIIIOE WM HEKUIIOTO MTOMEIICHUS B
KUJIOE TIOMEIlEHHUE, YBEJIOMJIEHUS O TMepeBojie (OTKa3e B TIEPEBOJIE) >KUJIOTO
(HeXKMJIOTO) TIOMENIEHUS B  HEXWIoe (KWUJI0e) TIOMENIEHUEe,  SIBISIOIIMXCS
pe3yibTaTOM NPENOCTABICHUS MYHUIMIAIBHONW YCIYTH, W HMHPOPMAIMOHHOTO
NUCbMa COOCTBEHHHMKAM CMEXKHBIX KWJIBIX MOMEHICHUH O TPUHATHU PEIICHUS O
MepeBoJiec MOMEIICHHUS KUJIOr0o (HEXHUJIOr0) TOMEIIEHUS B HEXUIoe (KUIoe)
MOMEIIEHUE.

3.5.1.2. Conepxanue aAMUHUCTPATUBHOTO JIEUCTBHUSI, MPOJOKUTEILHOCTh U
(W1K) MakKCUMabHBIN CPOK €r0 BBIOJTHEHUS:

JomxkHoctHoe smno Otaena, OTBETCTBEHHOE 3a  JIEJIONPOU3BOJICTBO,
HaIpaBJsieT pe3yJbTaT MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTd CIOCOOOM,
yYKa3aHHBIM B 3asiBJICHHH B CPOK HE Mo3aHee 1 pabouero JHS ¢ JaThl BBIMOJIHEHUS
TPEThEN aIMUHUCTPATUBHON IPOLIEAYPHI.

3.5.1.3. Jlumo, OTBETCTBEHHOE 3a BBIMOJHEHWE AIMHUHHUCTPATUBHOMN
MPOIEAYPHI:

JOJKHOCTHOE 10 OTaena, OTBETCTBEHHOE 3a JIEIOMPOU3BOACTBO.

3.5.1.4. Pe3ynbTaT BBHIMOTHEHUS aIMUHUCTPATHBHON MPOIICAYPHI:

- HaIpaBJICHUE 3asIBUTEIIIO MOCTAHOBJICHUSI AJMUHUCTpAIMU O MEPEBOJE WU
00 OTKa3e B MEPEBO/IC KUIJIOTO MOMEIICHUS B HEXKUIIOE WIIM HEXHUJIOTO MOMEIICHUS B
JKUJIOE TOMEIICHUE, YBEIOMJICHHS O TiepeBojie (OTKaze B IEPEBOJIE) >KUIIOTO
(HEXXUJIOTO) MOMEIIIEHUS B HEXKUII0€ (KUII0€) TTIOMEIICHHE;

- HampaBJieHHE COOCTBEHHUKAM CMEXHBIX TMOMEIIECHUNH HH()OPMAIMOHHOTO
MUCbMa O TPHUHATUU pEUICHUS O TEPEeBOJIE MOMEIICHUS KWIOTO (HEXKUIIOTO)
MOMENICHUS B HEXMI0E (KUIIOE) TIOMEIIEHHUE.

3.6. Oco0eHHOCTH BbINOJHEHHUS AIMHUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOU (popMe

3.6.1. TlpenocraBnenne myHunmumnansHo ycmyru Ha EII'Y u IITI'Y JIO
OCYILECTBISIETC B COOTBETCTBMM ¢ DenepanbHbIM  3aKOHOM Ne  210-@3,
®enepanbubiM 3akoHOM 0T 27 wmrons 2006 roga Ne 149-03 «O6 umHbpopmaiuwy,
UH(POPMAILIMOHHBIX TEXHOJOTUAX M O 3amuTe WHGOpMAIUW»), MOCTAHOBICHHEM
[IpaButenscTBa Poccuiickoit @eaepanmm ot 25 uroHs 2012 roma Ne 634 «O Bumax
AIIEKTPOHHOM MOJMHUCH, UCIOIB30BaHUE KOTOPHIX JOIMYCKAETCS MPHU OOpalIeHUH 3a
MOJIYYE€HHEM TOCYAAPCTBEHHBIX U MYHULIMAIBHBIX YCIYT».

3.6.2. Jlna monydeHuss MyHununanbHou yemyru dyepe3 EINTY wnm wepes TI'Y
JIO 3asiBUTEN0 HEOOXOAMMO MPEIBAPUTENHHO MPOUTH MPOLECC PErucTpaluud B
Enunoit cucreme naentudukanuu u ayrenrudukanuu (nanee — ECHUA).

3.6.3. MynununaneHas ycayra npenocrasisercs yepe3 [II'Y JIO, nubo gepes
EINIT'Y cnepyromnmmu crmocobaMu:

¢ 00s13aTeNbHON JTMYHOM ABKOM Ha mpueM B agMuHUCTparuio/MOL];

0e3 IMYHOM SIBKHM Ha MpHeM B agMuHucTpanuo/MOLI.

3.6.4. J1ns nmonydeHuss MyHUIIUIAIBHOM yCIIyru 6e3 JIMYHOU SIBKM Ha MpPUEM B
Anmunuctpanuio/MOL]  3asBuTento HEOOXOAMMO MPEIBAPUTEIBHO OPOPMUTH
YCWICHHYI0 KBATH(UIIMPOBAHHYIO SJEKTPOHHYIO moAnuck (manee — OII) mis
3aBEpPEHUsI 3asIBJICHUS M JOKYMEHTOB, MOJAHHBIX B AJeKTpoHHOM Bujae Ha [II'Y JIO
vy Ha EIIT'Y.

3.6.5. [Insa nmomaum 3asBienus depe3 EINY wmm gepes II'Y JIO 3asButens
JOJIKEH BBINOJIHUTD CEAYIOLINE JEHCTBUS:



npoiTH uneHTuukanuio u ayrentupukanuio B ECUA;

B muuHoM kabuuere Ha EIIIY wmm wa TII'Y JIO 3anmoiHUTH B 3JIEKTPOHHOM
BU/JIE 3a5IBJICHUE HA OKAa3aHUE MYHULIMIIAIBHOMN YCIIyTH;

B cllydae, €Clii 3asiBUTENb BbIOpan croco0 OKa3aHWs YCIYTd C JIMYHOU SIBKOU
Ha [PUEM B aJIMUHUCTPALINH — MIPUJIOKHUTH K 3asIBJICHHUIO SJIEKTPOHHBIE JOKYMEHTHI;

B Clly4yae, €CJIM 3asBUTENIb BhIOpasl crioco0 OKa3aHUs MyHUIMIAIBHOW YCIyru
0€3 TUYHOU SIBKU Ha MPUEM B aJIMUHUCTPALIHIO:

- IPUJIOKUTDH K 3asIBJICHUIO 3JIEKTPOHHBIE IOKYMEHTBI, 3aBEPEHHBIE YCUIICHHOU
KBTI (PUITUPOBAHHON AJIIEKTPOHHOMN TIOIMUCHIO;

- IPUJIOKUTH K 3asIBJICHUIO 3JIEKTPOHHBIE IOKYMEHTHI, 3aBEPEHHBIC YCUIICHHOU
KBATM(PUITUPOBAHHONW JJIEKTPOHHOW TMOAMKCHI0 HOTapuyca (B Ciy4asx, €Clid B
COOTBETCTBHMH C TpeOOBaHUAMH 3aKOHOmaTenbcTBa Poccuiickoit denepanuu B
OTHOILIIEHWU  JOKYMEHTOB  YCTAHOBJIEHO  TpeOoBaHME O  HOTapUAIHLHOM
CBHJICTEIIbCTBOBAHUM BEPHOCTHU UX KOIUN);

- 3aBEpUTh 3asBJICHUE YCWICHHON KBaTU(PUIMPOBAHHOU IJICKTPOHHOMN
MOJIUCHIO, €CJIM NUHOE HE YCTAHOBJICHO JIEMCTBYIOIIUM 3aKOHOJATEIbCTBOM.

HANpPaBUTh MAKET JIEKTPOHHBIX JOKYMEHTOB B AIMUHHUCTPALIUIO TTOCPEICTBOM
¢bynkuuonana EIITY JIO umu [TV JIO.

3.6.6. B pesymprare HampaBlieHHWs TIAKeTa JJICKTPOHHBIX JOKYMEHTOB
nocpeactsoM I1I'Y JIO, nu6o uepes EIII'Y B cooTBETCTBUU € TPEOOBAaHUSIMU MYHKTA
3.6.5 aBTOMATH3MPOBAaHHOW WH(POPMAIMOHHON CHCTEMOW MEKBEIOMCTBEHHOTO
JIEKTPOHHOTO B3aumojeiicTBusa Jlenunrpaackoit obnactu (nanee — AUC «Mexsen
JIO») Tpou3BOAMTCS aBTOMATUYECKas pErucTpanus IMOCTYNHUBIIETO IaKeTa
AJIEKTPOHHBIX JOKYMEHTOB U IIPUCBOCHUE MAKETY YHUKAJIBHOIO HOMepa aena. Homep
Jera A0CTYIIeH 3asaBuTeto B inuHoM kadbuuete I1T'Y JIO wnm EINTY.

3.6.7. Ilpu mpenoctaBieHun MyHununaiabHon yciyru uyepes [II'Y JIO, nubo
yepe3 EIN'Y, B ciiydae ecnu HampaBiieHHbIE 3asBUTENIEM (YITOJIHOMOYEHHBIM JIUIIOM )
BJIEKTPOHHOE 3asBJIEHUE M JJEKTPOHHBIE JOKYMEHTBI 3aBEPEHBI YCUIICHHOU
KBTH(UITUPOBAHHON JIEKTPOHHOU MOAMKCHIO, TODKHOCTHOE JIUI0 aIMHUHUCTPAITIH
BBITIOJIHSIET CIEIYIOIINE JCUCTBUS:

bopMHUpYET IPOSKT pEIIeHUsT Ha OCHOBAaHUH JJOKYMEHTOB, ITOCTYTHMBIIHNX YePe3
[Ty, nu6o wuyepe3 EIII'Y, a Takke AOKYMEHTOB (CBEACHUM), MMOCTYIMUBIIUX
MIOCPEICTBOM MEKBEJOMCTBEHHOTO B3aUMOJICHCTBHS, M MEPEHAET JIOKHOCTHOMY
JUITY, HAJEICHHOMY (D)YHKIMSIMU TI0 TIPUHSTHIO PEIICHUS;

MIOCJIE PACCMOTPEHUSI JTOKYMEHTOB M IMPUHATHS PEIICHUS O MPENOCTABICHUU
MYHUIIUNIATBHOM ychnyrd (OTKa3e B MPENOCTaBIECHUU MYHULUIAIBHON YCIIyTH)
3anonusier npeaycmorpennusie B AUC «Mexsen JIO» popmbl 0 PUHATOM pelIeHUH
u niepeBoauT aeno B apxuB AUC «Mexsen JIO»;

YBEIIOMJISIET 3asBUTENSl O NPUHATOM pPEHIEHHH C TOMOIIBK YKAa3aHHBIX B
3asBJICHUU CPEJACTB CBS3M, 3aT€M HANpaBIsIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBJICHUU: MMOYTOW, JTUOO BBIIAET €Tr0 MPH JUYHOM OOpAIICHUH 3asBUTENS, JIMOO
HaIpaBJsAECT AIIEKTPOHHBIN JNIOKYMEHT, ITOANIMCAHHbBIN YCUJIICHHOMN
KBATHU(UITUPOBAHHON AJIEKTPOHHOW TOMMUCHIO JOHKHOCTHOTO JIMIA, TMPUHSBIIETO
perieHue, B JINUHBIN KaOMHET 3asBUTEIIA.

3.6.8. Ilpu npenocraBnenuun MyHununaabHou yciyru uepes [II'Y JIO, nub6o
yepe3 EINI'Y, B cinyuae ecnu HanpaBiieHHbIE 3asBUTENIEM (YIIOJIHOMOYEHHBIM JIUIIOM )
AJIEKTPOHHOE 3asBJICHUE W JJEKTPOHHBIE JOKYMEHTBI HE 3aBEPEHbl YCUJIEHHOU
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOU MOAMHUCHIO, JOJLKHOCTHOE JIMIIO0 A IMUHUCTPAIIUU
/M®I] BbITIONHSET CACAYIONIUE AEHCTBUS:



B nmenp peructpamum 3ampoca dopmupyer depes AUC «Mexsex JIO»
IpUTJIALIEHUE Ha MPUEM, KOTOPOE TOJKHO COAEpPKaTh CICAYIOUIYI0 MH(OPMAIIHUIO:
aJipec aJMUHUCTPALMU, B KOTOPYIO HEOOXOJUMO OOpaTUTHCS 3asBUTEINO, ATy U
BpeMsl IMpuUeMa, HOMEp OdYepenu, UICHTU(UKAIMOHHBIA HOMEp MpUTIIALIECHUS U
NepeuYeHb JIOKYMEHTOB, KOTOpble HEOOXOoAuMO mpenactaButh Ha mnpueme. B AUC
«Mexsen JIO» neno mepeBOAUT B CTaTyC «3asBUTENb MPUIJIAIEH HA IIPUEM).
[Ipuem HazHayaeTcss Ha ONMDKANMIIYIO CBOOOJHYIO JAaTy M BPEMsI B COOTBETCTBUU C
rpadukom padoT.

B cinydyae HesBKM 3asBHUTENI HA NPUEM B HA3HAYEHHOE BPEMS 3asBICHUE U
nokyMeHTbl xpansatcss B AUC «Mexsen JIO» B Teuenue 30 KalleHIApHBIX JHEH,
3aTéM JOJDKHOCTHOE JIMLO aJMHUHHUCTpPAlUH, HAJEIEHHOE, B COOTBETCTBUU C
JOJDKHOCTHBIM perjiaMeHTOM, (PYHKUHSMHU [0 IpUEMYy 3asBJICHUH U JOKYMEHTOB
yepes [IT'Y JIO, m6o uepes EINI'Y nepeBoaut nokymentsl B apxuB AUC «Mexsen
JIO».

3asBUTENb JOJDKEH SIBUTHCS HA MPUEM B yKa3aHHOE BpeMd. B ciyuae, ecnm
3asiBUTENb SIBUJICS MO3KE, OH OOCITYKUBAETCA B MOPSAKE )XKUBOU odepenu. B nmodom
U3 CIy4yaeB JOJDKHOCTHOE JMIIO0 aJMUHHUCTpAIMH, BeAyllee MpueM, oTMedaeT (hakT
aBku 3asButenss B AUC «Mexsen JIO», nmemo mnepeBoauT B craryc «llpuem
3asIBUTENS] OKOHYEH».

[locne paccMOTpeHUs JOKYMEHTOB W NPHUHSTHS PELICHUS O MPEIOCTaBICHUU
(0TKa3e B MpPeIOCTaBICHUN) MYHHUIIMIAIBHONW YCIYTH 3alOJHSAET MPEAyCMOTPEHHBIE
B AUC «Mexsen JIO» GopMbl 0 NPUHITOM PEIICHUHA U TMEPEBOJIUT JIETO B apXUB
ANC «Mexsen JIO».

JIOJDKHOCTHOE JIMIO AJMHUHHUCTPALMM YBEJOMIIAET 3asiBUTENS O NPHUHIATOM
pELIEHUHU C MOMOUIBI0 YKA3aHHBIX B 3asBJICHUM CPEJCTB CBSI3U, 3aT€M HaIIPABIISET
JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU: B IUCBbMEHHOM BHJI€ MOYTOM, J10O0
BBIJJAET €ro NpH JMYHOM OOpallleHUH 3asBUTENsE B aJMUHHUCTpaIUu, JHUOO
HaIpaBisAeT DIEKTPOHHBIN JIOKYMEHT, IO CAaHHBIN YCUJIEHHOMN
KBAJTM(UIIMPOBAHHON SJEKTPOHHOM MOAMUCHIO JOJKHOCTHOTO JIHUIIA, MPHHSBIIETO
pemenue, B tuunbii kabunet [1I'Y JIO wmu EIITY.

3.6.9. B caywyae mocTyruieHHus BCeX JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6
HACTOAIIETO aJMUHUCTPATUBHOTO pErJaMEHTa, W OTBEYAIOMIMX TpeOOBaHUSM, B
dbopMe  BIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB  JOKYMEHTOB),
yIOCTOBEPEHHBIX YCHUJICHHON KBaTU(UIIUPOBAHHOW SJEKTPOHHOW MOMAIMHUCHIO, JHEM
oOpalieHusi 3a TMPEJOCTABICHUEM MYHHUIMMNAIBHOW YCIYrM CUMTAeTCs Jara
peructpanuu npuemMa 1okymentoB Ha [1T'Y JIO wim EINTY.

B cnywae, ecnu HampaBlieHHbIE 3asiBUTENEM (YIMOJHOMOYEHHBIM JIUIIOM)
DIEKTPOHHOE  3aABJIEHME M JOKYMEHTbl  HE  3aBEPEHbl  YCUJICHHOU
KBUIM(UIIUPOBAHHOW  DJIEKTPOHHOM  MOANMMCHIO,  JHEM  oOpalleHus  3a
MPEAOCTaBICHUEM MYHULIMIIAIBHON YCIIYTH CUATAETCS 1aTa JUYHOU SIBKU 3aBUTENS
B QJMUHUCTPALMIO C IPEIOCTABICHUEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA, U OTCYTCTBUS OCHOBAaHUM, YKAa3aHHBIX
B nyHKTE 2.10. HacTOAIEro aIMUHUCTPATUBHOTO PETIIAMEHTA.

NudopmupoBanue 3asgBUTENsI O XOJA€ M pe3yjibTare MpeaoCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH OCYIIECTBIISIETCS B AJIGKTPOHHOM (hopMe uepe3 JIMYHBIN
kaOuHeT 3asBuTeNs, pacnonoxenusiii Ha [IT'Y JIO, nu6o va EINT'Y.

3.6.10. Angmunuctpanus/M®L] npu nocTymieHUH JOKYMEHTOB OT 3asiBUTEJIS
nocpeactsoM III'Y JIO wunmum EINI'Y no TpeboBaHWIO 3asBUTENS HaNpPAaBIISIET
pe3yibTaT MpPENOCTaBICHUS yCIyrd B (opMe BIEKTPOHHOIO  JIOKYMEHTA,



MNOJMUCAHHOTO  YCHUJICHHOW  KBaJIH(HUIMPOBAHHOW  SJIEKTPOHHOM  MOJIMHUCHIO
JOJDKHOCTHOTO JIMLA, IPUHSBIIETO pelieHue (B 3TOM CiIy4ae 3asBUTENb [IPU MOJa4e
3ampoca Ha INPEJOCTaBICHHUE YCIYTHM OTMEYacT B COOTBETCTBYIOLIEM II0JIE€ TAKYHO
HEO0OXOIUMOCTD)

Beigaua  (HampaBieHHE) — QJIEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIIOLIMXCSA
pe3ynbTaTOM MPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, 3aIBUTEII0 OCYLIECTBIISAETCS
B JICHb pETrUCTPAllMM pe3yJibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIyI'U
AJIMUHHUCTpalKei.

4. @opMBbI KOHTPOJISA 32 HCIIOJITHEHHEeM AJIMUHUCTPATUBHOIO perjaMeHTa

4.1. Tlopsimok OCYHIIECTBJICHHS] TEKYIIEro KOHTPOJS 3a COONIOACHUEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMH JULAMH MOJIOKEHUI
AJIMUHUCTPAaTUBHOTO  pErjaMEeHTa W WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUUMIAIBHON yCIyTrH, a
TaKKe MPUHSATUEM PEIICHUN OTBETCTBEHHBIMU JIMIIAMHU.

Texkyuuii KOHTPOJb 3a COOJIOJICHUEM M HCIOJHEHHEM TOJOKEHUN
periaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHUS
K IPEIOCTaBICHUI0 MYHUIIMIIAIIBHON YCIYTH, OCYILIECTBIISIETCA 3aMecTuTeneM | naBbl
Anvmunuctpaunn MO «lloamopokcknii MyHULIMNANBHBIA PAOH» MO KUIUIIHO-
KOMMYHAJbHOMY U JOpPOXHOMY XO3SICTBY M HAYaJlbHUKOM OTJAENla 110
0J1IaroyCTpOMCTBY, JOPOKHOMY XO3MWCTBY M TpaHcrnopty AamuHuctpamuun MO
«IToanmopoKCKU MyHULUIIAIBHBINA PAlOH).

KonTpone 3a mnpenocTaBieHHEM MYHULMNAIBHON YCIYTHM OCYIIECTBISET
['maBa AnMunucTpanuu. KOHTpoIb OCYIIECTBISIETCA MyTEM IMPOBEICHUS MPOBEPOK
MOJIHOTHI M KadecTBa MPEJOCTABICHUS MYHUIMIAIBHONW YCIyTH, COOJIIOACHHUS
pabOTHUKAMU aJMUHUCTPATUBHBIX TMPOIEAYp M MPaBOBBIX akToB Poccuiickoi
®denepaunu U JIeHUHrpaaCcKoi 00JaCTH, PETYIUPYIOMIMX BOMPOCHI MEPEBOA KUIOTO
MOMEIICHHS B HEXKUIIOE TOMEIIEHUE U HEKUJIOTO MOMEILEHUS B dKUJI0€ TOMEUIECHHE.

4.2. Tlopsinok U NepUOANYHOCTh OCYIIECTBIEHHUS MJIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUS MyHUIIUIAIBHOU YCIIYTH.

B memsax ocyliecTBIE€HHs KOHTPOJS 3a TIOJHOTOM H©  KayeCTBOM
IPEIOCTABICHUS MYHUIMNAIBHOW YCIIYyTH MPOBOJAATCS IUIAHOBBIE W BHEILJIAHOBBIE
IIPOBEPKHU.

[InaHOBBIE MPOBEPKU MPEIOCTABICHUS MYHUIUIIAIBHONW YCIYTH MPOBOASTCS
HE Yalle OJHOTO pa3a B TPU I'0Jla B COOTBETCTBUU C IUIAHOM MPOBEACHUS MTPOBEPOK,
YTBEPAKIAECHHBIM KOHTPOJIUPYIOIIUM OPTaHOM.

[Ipyu mnpoBepke MOTYT paccMaTpHBATBCS BCE BOIMPOCHI, CBSI3aHHBIE C
MPEIOCTABIICHUEM MYHUIMINAIBHON yCIayru (KOMIUIEKCHBIE TIPOBEPKH), WM
OTHEJIbHBIA BONPOC, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULHNAIBHON YCIyTH
(Tematnueckue npoBepkH). [IpoBepka TakKe MOKET MPOBOAUTHCS MO KOHKPETHOU
xKanooe 3asiBUTEIIS.

BuennaHoBble  MPOBEPKH  NPEAOCTABICHUS  MYHHUIUMNAIBHOM  YCIYTH
MPOBOJATCA MO OOpameHusM (QU3NYECKUX W IOPUAMYECKUX JHI], OOpaIlleHUsIM
OpPraHoOB TOCYJapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CAMOYIPABICHUS, UX
JOJDKHOCTHBIX JIMI, @ TakKXe B ILENAX IMPOBEPKH YCTPAHEHUSI HAPYUICHUI,
BBIIBJICHHBIX B XOJ€ NPOBEAECHHONM NPOBEPKHU, BHE YTBEPXKICHHOTO IJIaHA
MIPOBEICHUS MTPOBEPOK. YKa3aHHbIE OOpAaIleHUs MOAJIEKAT PErUCTPAlMKM B JI€Hb UX
MNOCTYIJIEHUSI B CUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa M JEJIONpPOU3BOACTBA



KOHTposupymomero oprana. [lo pesynabraram paccMOTpeHHsI OOpalleHHid JaeTcs
MMUCbMEHHBIN OTBET.

O nmpoBeneHUMM TIPOBEPKH M3JAaE€TCSl NPABOBOM AKT PYKOBOJUTEIS
KOHTPOJMPYIOIIETO oprana 0 IIPOBEJICHUH IIPOBEPKH WCIIOJTHEHUS
aAMUHHACTPATUBHBIX PETJIAMEHTOB I10 MPEJOCTABICHUI0 MyHULIUTIAIBHBIX YCIIYT.

[Io pesynpTaram nDpOBEAECHUA NPOBEPKU COCTABISIETCS AaKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO TMOATBEpKIEHHbIE (aKThl HApYIICHUMH,
BBISIBJICHHBIE B XOJI¢ TPOBEPKHU, WM OTCYTCTBHE TAaKOBBIX, a TaKXKE BBIBOJBI,
COJZIEpIKalllie OLICHKY MOJTHOTHI U KaYeCTBa MPEJA0CTABICHUSI MYHUIIMNIATLHON YCIYTH
U TOPEeMNJIOKEHUS [0 YCTPAHEHUIO BBISBICHHBIX NpPU MpoBepke HapymeHuil. [Ipu
MPOBEJCHUH BHEIUIAHOBOW MPOBEPKU B AKTE OTPAXKAKOTCS PE3YyJbTAaThl MPOBEPKHU
(GakToB, W3IOKEHHBIX B OOpAIlEHWH, a TAaKXKE BBIBOJABI M MPEIJIOKEHUS TIO
YCTPaHEHUIO BBISIBIICHHBIX MIPU TPOBEPKE HAPYIICHUN.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a pEIICHUs W JIeHCTBUS
(6e3nelicTBue), TMpUHUMAaEMble (OCYIIECTBIsIEMbIE) B XOJAE€ MPEIOCTABICHUS
MYHULUITAIBHOW YCIIYTH.

JIOJKHOCTHBIE JIMIIA, YIIOJTHOMOYEHHBIE HA BBIIIOJIHEHUE aJIMUHUCTPATUBHBIX
JNEWCTBUM, MPEAYCMOTPEHHBIX HACTOSIIMM AJIMHHUCTPATUBHBIM PETJIAMEHTOM,
HECYT  MEpPCOHAIbHYIO  OTBETCTBEHHOCTh 3a  COOJIIOJIGHHEM  TpeOOBaHMIA
JNEUCTBYIONIMX HOPMATHMBHBIX MPABOBBIX AKTOB, B TOM 4YHUCJIE 3a COOJIOJCHHEM
CPOKOB BBINIOJHEHUS AJMUHUCTPATUBHBIX JEHCTBUM, MOJHOTY HMX COBEPIICHHUS,
coOJII0/IEHNE TPUHIMIIOB MOBEICHHMS C 3aBUTEIISIMUA, COXPAHHOCTh JIOKYMEHTOB.

I'maBa ApmuHUCTpanMM HECET MNEPCOHAIBHYIO OTBETCTBEHHOCTH 32
oOecrnieueHne Mpe10CTaBICHUSI MyHUIIUIIAIbHON YCITyTH.

PaboTHUKM AAMUHHCTpAlMK MPU MPEIOCTABICHUU MYHUIIMIAIBHON YyCIyTH
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCT:

- 33 HEHCIIOJHEHUE WM HEHAJIeKAlIee HCIIOJHEHHE aJMHUHUCTPATUBHBIX
NPOLEAYP MTPU NPEAOCTABIEHUN MYHULIMNIATBHON YCIIYTH;

- 3a peiictBus (Oe3neiicTBUE), BIEKYIME HApYIIEHUWE MpaB U 3aKOHHBIX

UHTEpPECOB  (PU3MYECKUX  WIM  IOPUJIUYECKUX  JIUII, WHJIMBUAYAJIbHBIX
MpEeATPUHUMATETICH.

JIOJDKHOCTHBIE JIMI]A, BUHOBHBIE B HEHCIIOJHEHHHM WM HEHAJJIekKaleM
UCIIOJIHEHUH TpeOOBaHUM  HACTOSIIETr0  AJMUHUCTPATUBHOTO periamMeHTa,

IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IIOPSJIKE, YCTAHOBICHHOM JEHCTBYIOIIAM
3aKkoHoAaTenbcTBOM Poccuiickont denepannu.

5. locyneOHblii (BHeCyA1eOHbIH) MOPSA0K 00KAJT0BAHUS PellieHUi U eiicTBUI
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIET0 MYHUIIUNIAJILHYIO YCIYTY,
a TaKiKe J0JIKHOCTHBIX JIMI] OPTraHa, MPeIoCTABJIAIIIEr0 MyHUIMIIAIbHYI0
YCJIYTY, JM00 MyYHHIUNAJIBHBIX CIYKAIINX

5.1. 3asgButenu MO0 HX MPEICTABUTEIM HMMEIOT NPaBO Ha AocyaeOHOe
(BHecynneOHOE) oO0KajloBaHUE pEIIeHUH W JAelcTBUN (Oe3nelcTBUs), NPUHATHIX
(OCyHIECTBIISIEMBIX ) B XOJI€ TIPEIOCTABICHUS MYHHUITUTIATBHONW YCITYTH.

5.2. TlpeameTom nocyaeOHOro (BHECYAeOHOTO) OO0XajJoBaHUS 3asBUTEIEM
peleHuit U nercTBuil (0e31eCTBUSA) OpraHa, IpeJoCTaBISIONIEr0 MYHUIIMTATLHYIO
YCIIYTY, HOHKHOCTHOTO JIMIAa OpPTaHa, MPEIOCTaBIISIONIET0 MYHUIIUTAIEHYIO YCIYTY,
MO0 MYHUITUTIATBHOTO CIIYKAIIETO SIBIISIOTCS:



1) HapymeHue cpoka perucTpanuu 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHULMIAIBHOM yCIIyTH, 3alpoca, YKa3aHHOTo B crarbe 15.1 denepanbHOro 3aKoHa
or 27 wuwmng 2010 roma Ne 210-®3 «OO6 opraHuzanuyd MpeaOCTaBICHUS
rOCYJAapCTBEHHBIX U MYHHUIIMIATIBHBIX YCIIYI»;

2) HapyllIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUTIATLHOU YCITYTH.

3) TpeboBaHue y 3asBUTENS JIOKYMEHTOB WM HWHpopmaruu Jmbo
OCYLIECTBJICHUSI JIEUCTBHUM, TNPEJCTABIEHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPEAYCMOTPEHO HOPMAaTHUBHBIMU MPaBOBbIMU akTamu Poccuiickon @Penepanuu,
HOPMATUBHBIMH TPABOBBIMU akTaMu JICHHMHTPaJCKON 001acTH, MyHUITUTIATbHBIMH
MPABOBBIMH aKTaMH JJIs PEIOCTABIICHHUS] MyHUILIUITAIIBHOW YCITYTH;

4) oTka3 B NMpHUEME JTOKYMEHTOB, IPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU IIPpaBOBbIMH akTaMu Poccuiickor @Penepauny, HOPMATUBHBIMU
MpPaBOBBIMM aKTamMu JIeHWHTpajacKoW 007acTH, MYHHUIUNAIbHBIMU TPABOBBIMU
aKTamu JJIsl IPEI0CTABICHUSI MyHULIMIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEOCTABICHUN MYHULIMITAIbHON YCIIyTH, €CJIM OCHOBAHMSI OTKa3a
HE MIPEeTyCMOTpPEHbI (helepabHbIMUA 3aKOHAMU U IPUHITHIMH B COOTBETCTBUH C HUMH
MHBIMU HOPMATUBHBIMHU NPaBOBbIMH akTamu Poccuiickoit denepannu, 3aKkoHAMU U
WHBIMU  HOPMATHBHBIMM  TIPaBOBBIMM  akTaMu JleHuWHrpaackoil — oOmnacTw,
MYHULIUTATHHBIMU TTPABOBBIMU AKTAMU;

6) 3aTpeOOBaHKE C 3aABUTEINS MPU MPEJOCTABICHUN MYHULMIIAIBLHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IIPABOBBIMM akTaMu Poccuiickon
denepanii, HOPMATUBHBIMUA TIPABOBbIMH akTamu JleHuHTpajckoi oOracTw,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMHU;

7) OTKa3 opraHa, MPEeJOCTAaBISIONIEr0  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OPraHa, IPeJOCTABIIIONIETO0 MYHULMIIAIbHYIO YCIYyTY B
UCIIPaBJICHUM JOMYIICHHBIX MMM OMNEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
NPENIOCTaBIICHUs MYHUILMIIAJIBHONW  YCIYrM  JOKYMEHTaxX Ju0O0  HapylIeHHE
YCTaHOBJICHHOT'O CPOKa TaKUX MUCIIPABJICHHMI];

8) HapylleHHE CpOKa WM MOpSAIKA BBIIAYM JTIOKYMEHTOB IO pe3yibTaTam
NPEIOCTABIECHUS MyHULUMIIATbHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE MPEAOCTABICHU MYHHUIMNAIBHOW YCIyTd, €clid
OCHOBaHHUSl TPHUOCTAHOBIEHUS HE MPEAyCMOTPEeHB (eAepalbHbIMU 3aKOHAMHU H
NPUHATHIMA B COOTBETCTBUM C HMUMH WHBIMH HOPMAaTHUBHBIMHM IMPABOBBIMH aKTaMU
Poccuiickonn ®@enepannu, 3aKOHAMHA M OPUHATBIMU B COOTBETCTBUM C HUMU WHBIMH
HOPMATUBHBIMH TPABOBbIMU akTaMu JIEHHMHTpajcKod 001acTv, MyHUIUIAIbHBIMU
IIPABOBBIMU aKTAMH,

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIUMIIATBHON YCIyTH
JOKYMEHTOB WJIM MH(OpMaIUMU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOJAMMBIX
JUISL  TIPEIOCTaBJIEHUS MYHHUUMUIAIBHOM  ycinyru, Jub0 B  MpeloCTaBICHUU
MYHULMIIATBHOM, 32 UCKIIFOUEHHEM CIIY4YaeB, IPEIyCMOTPEHHBIX MYHKTOM 4 yacth |
ctatbu 7 @epepanbHoro 3akoHa ot 27 utonst 2010 roxa Ne 210-03 «O6 opranuzanuu
IIPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHULIUITIAIBHBIX YCITYT».

5.3. XKanoba monmaercs B mucbMeHHOW (opme Ha OyMa)kKHOM HOCHTEIE, B
3JIEKTPOHHOM (hopMe B OpraH, IPeJOCTABIAIOIINN MYHUIIUTIATBHYIO YCIYTY.

XKanoObr Ha pemieHus U AecTBus (Oe3meCTBUE) PYKOBOIUTENS OpraHa,
IPENOCTABISOIET0 MYHHIMIAIBHYIO YCIYry, MOJAIOTCS B BBIIIECTOSIIMI OpraH
(npu ero Haimuuyuu) MO0 B CIOy4Yyae €ro OTCYTCTBUSL PacCMaTpPUBAIOTCS



HEIOCPEJICTBEHHO PYKOBOJMTENEM OpraHa, MPEeAOCTaBIIAIONIEr0 MYyHUIUNAIbHYIO
YCIIYTY.

Kanoba Ha pemeHust u AekcTBUS (0e31€MCTBYE) OpraHa, Mpe0CTaBIISIONIErO
MYHUIUNIAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeAaoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXallero, pPyKOBOAMTEINS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIIATBHYIO YCIYTy, MOXET ObITh HalpaBiieHA IO IMOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM IIEHTp, C MCHOJb30BaHUEM WH(OPMAIIMOHHO-
TEeIEKOMMYHUKAITMOHHON cetn  «VHTepHeT», oOQuUIMaNbHOTO calTa oOpraHa,
IPEIOCTABIIAIONIEr0 MyHULIUNIaIbHY0 yeuyry, EIIIY nu6o III'Y JIO, a Takxke MOXeT
OBITH TIPUHSTA TIPH JTUIHOM MPUEME 3asIBUTEIIS.

5.4. OcHoBanueM [yisi Hadajia MPOIEAYPHI NOCyneOHOTO (BHECyaeOHOro)
o0XaJoBaHWsS  SABJIAETCS  T0Jadya  3asBUTENEM  JKajoObl, COOTBETCTBYIOIICH
TpeboBanusM yactu 5 ctathu 11.2 @enepanbrHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O6 opraHu3anuy MPETOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIUIAIbHBIX
YCIIyT».

B nuceMeHHoi jxano0e B 0053aTEIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAMMEHOBAaHUE OpraHa, NPEIOCTABJISIOIEI0 MYHHUIMIAIbHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIA OpraHa, MPeAOCTaBIISIOIIEr0 MYHULMIAIBHYIO YCIyTY, JIHOO
MYHUIMOIAIBHOTO CIIyKallero, pemeHus u jaelcTBus (0e34eiicTBUE) KOTOPBIX
00KanyroTCs;

- (hamunusi, UMsi, OTYECTBO (TIOCJIEIHEE - MPU HAIMYUU), CBEJCHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIKIa TMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUAMYECKOTO JHIla, a Takke Homep (HoMepa)
KOHTaKTHOro TejedoHa, ajapec (aapeca) IJIEKTPOHHOW TOUTHI (MPU HAIUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJIIEH OTBET 3asBUTEIIO;

- cBeIcHUsI 00 00KaTyeMbIX PEIICHUAX U JAeHCTBuUsX (0e31eicTBUM) Opraxa,
MPEIOCTABISAIONIET0 MYHHUIIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA Oprasa,
[PEIOCTABISIOIIEr0 MYHULUITAJIbHYIO YCIYTY, JIMOO MyHUIIMIAIBHOTO CITYKAILEro;

- JI0BOJbI, HA OCHOBAaHUU KOTOPBIX 3aABUTENIb HE COIVIACEH C PELICHUEM U
neiictBuem (Oe3aeiiCTBHEM) OpraHa, MPEAOCTaBISIONIET0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEIO0 MYHUIUNANBHYIO YCIYyTy, JTHOO
MYHUIIUIIAJIBHOTO CITY>KalIero. 3asBUTENEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI
(TIpu HAJIMYKH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENIS, JINOO UX KOTIHH.

5.5. 3asBUTeNb MMEET MpPaBO Ha MOJydeHHEe HUHPOpPMAIUU U JOKYMEHTOB,
HEOOXOJMMBIX [IJII  COCTaBJEHUS M  OOOCHOBaHHS HKaloObl, B  CIyYasx,
yCTaHOBJIEHHBIX cTaTthell 11.1 PenepanbHoro 3akoHa ot 27 utong 2010 roma Ne 210-
®3 «0O0 opraHuzalMK TMPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIAIbHBIX
yClIyT», MpU YCJIOBHHM, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE
MHTEPECHl APYTUX JIMII, U €ClId yKa3aHHble MHGOPMAIUS U JOKYMEHTBI HE COJEpKaT
CBEJICHUM, COCTABJISIFOIINX FOCYJAPCTBEHHYIO WJIM UHYIO OXPAHSIEMYIO TailHYy.

5.6. KanoOa, moctynuBIIas B OpraH, MPEAOCTABISIONIMI MYHUIIUIAIbHYIO
yCIIyTY, TM0O0 BBIMIECTOSAIIUN OpTaH (MPU €r0 HAJTWMYHH ), TOJICKUT PACCMOTPEHHIO B
TEUCHHE MATHAANATH paboyux JHEH co MAHS ee perucTpalud, a B Cciydae
o0OkajoBaHUsI OTKa3a OpraHa, MPEAOCTaBIAIONIETO MYHUIMTNAIBHYIO YCIYTY, B
npueMe JTOKYMEHTOB Yy 3asBUTENS OO0 B UCIPABICHUH JIOMYIICHHBIX OMEYaTOK U
OmMMUOOK WM B CiIy4ae OOKaJllOBaHWS HAPYIICHHS YCTAHOBIICHHOTO CpPOKa TaKUX
UCITPaBJICHUH - B TEUEHUE TISATH PabOYMX JHEH CO JHS €€ PerucTpaIuu.

5.7. Tlo pesyabTaTaM pacCMOTpPEHHUS KajdoObl MPUHUMAETCS OIHO U3
CIIEIYIOIINX PEMICHUM:
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1) xamnoba yaoOBIETBOpsETCSA, B TOM uucCie B (OopMe OTMEHBI HPUHATOTO
pellleHusl, WCIPABJICHUS [OMYIICHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYrM JOKyMEHTaX, BO3Bpara
3asBUTEI0  JICHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTamu Poccuiickoii dPenepaunu, HOPMATUBHBIMU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATBHBIMU
IPaBOBBIMU aKTaMU;

2) B YAOBJIETBOPEHHUH KANOObl OTKA3bIBAETCS.

He no3nHee nHs, caeayrowero 3a JHEM MPUHATHS PELICHUS MO0 Pe3yJIbTaTaM
paccMOTPEHHUS 7KaJo0Bbl, 3asIBUTENIO B MUCbMEHHOM (hOpMeE U IO KEJIaHUIO 3asBUTEIIS
B DJIGKTPOHHOW (hopMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS JKAIOOBI.

B cnyuae mpusHaHuMs kanoObl MOJUIekKalled YAOBIETBOPEHUIO B OTBETE
3aABUTENIO0 JaeTcss HH(oOpManus O JACUCTBUSX, OCYIIECTBISEMBIX OPIraHOM,
IPEIOCTABISIONIMM ~ MYHULMNAIBHYIO YCIYTy, B LeIIX He3aMelJIMTEIbHOro
YCTPAHEHHs BBISBJICHHBIX HApYLIEHUW MPU OKa3aHUM MYHHUIMNAIbHOW YCIYTH, a
TAaK)K€ MPUHOCITCS M3BUHEHHSI 3a JIOCTaBJICHHBbIE HEYIOOCTBA M YKa3bIBACTCS
uHpopManusi O JanbHEWIIUX JCHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIHUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULUMIIATbHON YCIYyTH.

B cnydae npusHaHus KanoObl HE MOMJIEKAIIEH YOBJIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCA apryMEHTUPOBAHHBIE PA3bACHEHHS O MPUYMHAX MPUHSATOrO
pelIeHus, a Takke nHOpMaLUs O MOPsIKE 00XKaTOBaHUSI IPUHATOTO PEIICHUS.

B ciydae ycTaHOBIIEHUSI B XOJI€ WJIM TI0 PE3yJIbTaTaM pPacCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO IIPABOHAPYILIEHUS WM IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, PaOOTHHK, HAJEJIEHHBIE IOJHOMOYHUSMHU IO PACCMOTPEHMIO
XKajo0, He3aMeIJIMTENbHO HAaMpaBsSOT HMEIOLIMEC MaTepuagbl B OpraHbl
POKYpaTyphI.

3auHTEpECOBAHHbIE JIMIIA BOpaBe OOXKajJoBaTh pELICHUS  JEHUCTBHS
(Oe3meiicTBue), TpHHATBIE  (OCYIIECTBIEHHBIE) B  XOAE  MPEAOCTABIICHUS
MyHUIIMDANBHOW YCIIYTH, IyTEM MOJAa4d COOTBETCTBYIOLIETO 3asBJICHUSA B CyJ B
MOPSIAKE, TPEAYCMOTPEHHOM JEMCTBYIOIIMM  3aKOHOJATENbCTBOM  Poccuiickon
denepanum.



ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY 10 IIPEIOCTABICHUIO
MYHHULUIIAIBHON yciayru «lIpuHsaTHe JOKyMEHTOB, a TaKKe
BblJlau€ PELICHUH O IIepeBOJIe UM 00 OTKa3e B IIEPEBOJIE
JKUJIOTO TIOMEILEHHS B HEXKWIIOE WIM HEKUIIOTO TTIOMEILECHUS
B )KHJIOE TIOMEIICHUE»

B AaMuHHCTpaNMI0O MYHHUIIMTIAJIBHOTO 00PA30BaHUA
«IloAnopoKCKUIT MYHUIIMNIAJIBHBIH PailoH
JleHuHTpaacKoi 00acTI

3agBjienue
0 nepeBojie NOMeIleHH s
oT

(yKa3bIBaeTCs COOCTBEHHHUK SKMIIOTO TIOMEIIEHHs JTH00 YIOTHOMOYEHHOE MM JIHII0)

[Tpormry mepeBecTH KUI0€ MOMEIICHNE B HEXKUIOE TIOMEIICHHUE, HEXKUIOE TTOMEIIECHUE B )KIIIOE
MTOMEIICHUE (HEeHy>)XHOE 3a4EpPKHYTh), PaCIOJIOKEHHOE o azpecy:

IMpHUHaJICKAIICEC Ha IIpaBC CO6CTBCHHOCTI/I, B IHCIAX HCIOJIB30BaHUsA IIOMCHICHHA B KadC€CTBC

K 3asBnenuro npunarato:

Ne HanmeHoBaHMe TOKYMEHTA Kox-Bo sucros
n/n
1.
2.
3.
« » 20 1.
(mara) (moamuch 3asBUTES) (®.1.0. 3asBUTENS)

1I[II$I (1)I/I3I/I‘{CCKI/IX JIML YKa3bIBAKOTCA: (1)aMI/UII/I$I, UM, OTYECTBO, PCKBU3UTHI JOKYMCHTA, YAOCTOBEPAIOUICIO JIUIHOCTD (CepI/ISI, HOMED,
KEM 1 Korja BI)IIIaH), MECTO KHUTCIILCTBA, HOMEP TeJIe(i)OHa; JJIA IPpEACTaBUTEIIA (1)I/I3I/I‘{GCKOFO JIMa YKa3bIBarOTCA: (1)3MI/UII/I${, HUMsi, OTYCCTBO
npeaAcTaBUTEA, PEKBU3UTHL JOBEPEHHOCTH, KOTOPAs MPUJIaracTcs K 3asBJICHUIO.

I[J'ISI IOPpUANYCCKUX JIUI YKAa3bIBAOTCs: HAUMEHOBAHUE, OpTaHU3allMOHHO-IIpaBOBast Q)opMa, aZpec MECTa HaXOXKIACHUA, HOMEP Teﬂe(i)OHa,
q)aMI/IJ'H/ISI, UM, OTYECTBO JIMIIA, YIIOJHOMOYCHHOI'O MPEACTABIATh MHTEPECHI IOPUANYICCKOrO JIMIla, ¢ YKa3aHUEM PEKBU3UTOB NOKYMEHTA,
YAOCTOBEPAIOUIETO 3THU IPABOMOYHUS U IPUITAra€MoOro K 3asBJICHUIO.

Pesynprar paccMOTpeHus 3asBICHUS MIPOIILY:

[] Belgars Ha pyKd B A IMUHHCTPALHH

[] Beigats Ha pyku B M®I]

[] HampaButh 110 mmoure

[ ] HanpaButh B 31eKTpoHHO# hopme B uuHBIN KabuHet Ha [1T'Y

(nata) (moanuck)



[Tpunoxenne Ne 2
K  AIMHUHHCTPaTHBHOMY  pErJaMeHTy  II0
NPEJOCTaBICHUI0 ~ MYHUIMNAIBHOH  YCIyTH
«[IpuHsATHE MOKYMEHTOB, a TAaKKe BbBIAYE
pelieHuil o mepeBojie Wiu 00 0TKa3e B EPEBOJIC
’KHUJIOTO TIOMEUICHUS! B HEXHIIOE WM HEXUIIOTO
MIOMEIICHHUS B )KUJIO€ TIOMEILICHHE»

BJok-cxema
NMPeA0CTABJIEHUSA TOCYIAPCTBEHHOM YCJIYyI!

OOpareHue 3asgBUTENA 32 IPEAOCTABICHHEM TOCYJapCTBEHHOHN YCIIyTH

v v v v
AnMuHUCTpALUs ITo moure B I'bY JIO «M®Il» Iy JO/EITY
AIMUHHUCTPALIUIO

7 v v

[Tepenaya 3asBIEHUS 1 IPUIaraéMbIX K HEMY IOKYMEHTOB B
A IMUHHCTDAIINIO

¢ v '

PCFI/ICTpaL[I/ISI 3adBJICHUSA U IpUJIaraCMbIX K HCMY JJOKYMCHTOB

v

PaccmoTpenne 3asiBIeHHS O MIPEIOCTABICHIH MYHAITUIAIFHON YCIIYTH U IPHJIaraeMbIX JOKYMEHTOB

| l

JloKyMeHTBI
JIOKyMEHTBI MTOIaHbI B TIOJTHOM 00BeMe
IIPEACTABIICHBI HE
B [IOJIHOM 00BbeMe ¢
¢ dopMHpOBaHUE U HAIIPaBICHUE MEXBEIOMCTBEHHOTO 3a1poca
YBenomiieHue 06 (MEXKBETOMCTBEHHBIX 3aIIPOCOB)
OTKa3e B 7
IIPEA0CTaBICHUN
ycayru P ACCMOTPCHUC 3asBJICHUA, JOKYMCHTOB 1 OTBCTOB Ha MCKBECAOMCTBCHHBIC
3anpocel Komuccneit
IToaroroBka TIPOEKTOB pelIeHuin
HET Aa
A
[ToaroroBka npoeKkToOB [ToaroroBka NpoOEKTOB PELIEHUI O
pereHuit 06 oTKaze B MPEIOCTABICHUN MYHULIUTIATbHON
MIPEIOCTABIECHNUN YCIIYTH yCIyTu
v ITognucanue u perucrpanus peleHun

y

Hanpasnenue 3asBuTeNto pe3ysbTaTa MpeI0CTaBICHNUS MyHUIIMITAIBHOW YCIYTH CIIOCO00M,
YKa3aHHBIM B 3asBJICHUHI




[Tpunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPENOCTABJICHUIO MYHUIIUIIAIIBHON YCIIYTH
«I[IpuHATHE TOKYMEHTOB, a TAKXKE BbIa4a PELLICHUI
0 IepeBOJIe U 00 0TKa3e B IEPEBOAE KHUIIOTO
IIOMELICHUS B HEXKUJIO€ UIIU HEXKUIIOTO

IIOMEILEHUS B )KHIIOE TOMEILIEHUE

POPMA
YBEAOMJIEHUA O IEPEBO/IE (OTKA3E B IIEPEBOJIE) ’KHJIOI'O
(HEXHWJIOTI'O) IOMEIIEHUSA B HEKHUJIOE (KUJIOE) IIOMEIIEHUE

Komy

(ammus, UMsI, OTYECTBO -

JUTSL TPaKIaH;

TI0JTHO€ HAMMEHOBAHUE OpraHU3aiu -

IS FOPUANICCKUX JII/H_I)

Kyna

(To4TOBEIN HHAEKC U ajipec

3asBUTCIIAA COITIAaCHO 3asBJICHHUIO

0 TepeBoie)

YBEJIOMJIEHUE
0 mepeBojie (0TKa3e B MEPEBOE) JKUIOTO (HEKUIOTO)
MOMEIICHUS B HEWKIIIOE (AKIIIOE) TIOMEIICHHE

(momHOE HAMMEHOBAHHE OPraHa MECTHOTO CaMOYNPABICHHUS,

OCYILECTBIISIOLIETO EPEBO TOMEIIECHHS)
pPaccMOTpEB MPENCTaBICHHBIE B COOTBETCTBHM C 9acThio 2 craThu 23 JKwmmiHoro konekca Poccuiickoit denepanun
JIOKYMEHTBI O TEpEeBOJIC MOMEIICHHUs O0IIeH MIOMAbI0 KB, M, HAXOSIIETOCs O aJpecy:

(HauMeHOBaHUE TOPOACKOTO WIIU CEJIBCKOTO OCEICHNU)

(HaMMEHOBaHHME YJIUIIBI, TUIOLIA/IH, IPOCIIEKTa, OyIbBapa,
mpoes3za u T.11.)
oM , kopnyc (BJ1aieHle, CTPOEHHE) , KB. ,
(HEeHY’)KHOE 3aYepKHYTb)

M3 KUJIOTO (HEXKHUIIOTO0) B HEXIITOE (FKHUIIOE)
B LEMSIX HCIIOJIb30BaHUS

(HeHy»XHOE 3aUepPKHYTh)
IIOMELICHNUS B Ka4eCTBE

(BUI MCTIONB30BAHS TIOMEIICHHUSI B COOTBETCTBUH
C 3asBJICHHUEM O MEPEBO/IL)

PEIINII ( ):
(HauMCHOBaHME aKTa, aTa ero MPUHATHSI U HOMEP)
1. [ToMernieHre Ha OCHOBAHUH MPHUJIOKCHHBIX K 3asIBIICHUIO JOKYMCHTOR:
a) MEePEeBECTH U3 KWIOTO (HEKUIIOr0) B HOWKUII0e (Okmiioe) 0e3 MpeaBapUTeIIbHBIX YCIOBHIA;
(HEHYXHOE 3a4CPKHYTH)
0) mepeBecTH 13 XWIOTO (HEXKWIOT0) B HeXWiIoe (KWIOe) MpH yCIOBHUHU MPOBEICHHS B YCTAHOBIIEHHOM HOPSIIKE
CIIEIYIOIINX BHIIOB PaboT:

(mepedyeHp paboT IO EPEYCTPOUCTBY

(IeperIaHupoOBKE) IIOMETIICHHS
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WM MHBIX HEOOXOAUMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIHH,
pecTaBpaniy TOMEIICHUS )

2. OTka3aTh B IEPEBOJIC YKA3aHHOTO TMOMEIIEHUSI U3 JKUJIOro (HEKUJIOr0) B HEXHIIOE (KHUIIOE) B CBA3ZH C

(ocHOBaHUE(sI), yCTAHOBJICHHOE YacThIO 1 cTaThu 24
Kunumnoro xoaexca Poccuiickoit deneparm)

(TOIKHOCTD JHIIA, (mopmuce)  (pacmrrdpoBKa ITOIITUCH)
MO/IMACABIIETO YBEIOMIICHHUE)

o 20 .
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[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPENOCTABJICHUIO MYHUIIUIIAIIBHON YCIIYTH
«I[IpuHATHE TOKYMEHTOB, a TAKXKE BbIa4a PELLICHUI
0 IepeBOJIe U 00 0TKa3e B IEPEBOAE KHUIIOTO
IIOMELICHUS B HEXKUJIO€ UIIU HEXKUIIOTO

IIOMEILEHUS B )KHIIOE TOMEILIEHUE

Tumnosast ¢popma xano0bl Ha pelIeHus U AeicTBUs (O0e3eHcTBIE) OpraHa,
MIPEIOCTABIIAIONIECTO MYHHUIIUIIATBHYIO YCIIYTY, a TAaK)Ke JODKHOCTHBIX JIUI] OpTaHa,
MIPEIOCTABIIAIONICTO MyHHUIIUIIATBHYIO YCIIYTY, THO0 MyHHUIMITATBHBIX CITY)KaIuX

B Aamunuctpanuio
MYHUIIUTIAIEHOTO 00pa30BaHUs

KAJIOBA

[Tonnoe HalMEHOBAaHHE IOPUAUYECKOIO nuua, ®.1.0. VHJIUBULYAIBHOTO
npeanpuaumarens, ©.N.0. rpaxaanuHa:

(MecTOHaXOXCHHE IOPUANICCKOTO JIHIA, HHINBUIYATBHOTO IPEAIPUHUMATEIIS,
rpaxaanrHa ((haKTHIEeCKHA aapec)

Tenedon, ampec snmexkrponnoi noursl, MTHH, KIIIT

®.N.0. pyKOBOIUTEIS FOPUIAYECKOTO JIULIA
Ha nelicTBus (O6e3melicTBre), pelieHue:

(HanMeHOBaHWMEe OpraHa WK J0DKHOCTh, @.1.0. MOIKHOCTHOTO JIMIa OpraHa,
penienue, neiicteue (0e3eiCTBIE) KOTOPOro 00XKAaIyeTCs)

Cy11ecTBO KaloObl:

(kpaTKoe U3J0KECHUE 00KATYEMbIX PELICHUN, eicTBUl (0e3AeUCTBIS), YKa3aTh
OCHOBAHHS, 10 KOTOPBIM JIAIIO, IOJIAFOIIEe kKaJlo0y, HE COTIACHO C BHIHECEHHBIM
peuieHueM, aeicTpreM (0e3eiicTBUEM ), CO CCBUTKAMU Ha IYHKTHI a/IMUHUCTPATUBHOTO
periaMeHTa, HOPMbI JICHCTBYIOIIETO 3aKOHOIATEIbCTBA)

IIepedyens npuitaraeMbIX JOKYMEHTOB:

MOJIUCH PYKOBOIMTEIS IOPUANYECKOTO JINIIA,
HWHIUBUIYaJIBHOTO MPEANPHHUMATES, TP JaHUHA

M.IL
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	Сокращенное наименование: «Принятие документов, а также выдача решений о переводе или об отказе в переводе жилого помещения в нежилое или нежилого помещения в жилое помещение».
	3) копии учредительных документов (в случае если копии не удостоверены нотариально, представляются оригиналы учредительных документов) (при обращении юридического лица);

	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих


