AIMUHHUCTPAIIUA MYHUIUIIAJIBHOT'O OBPA3OBAHUA

«MOJITOPOKCKUA MYHULIUIIAJIbHBIA PAOH
JEHUHT PAJICKOH OBJIACTH»

IHHOCTAHOBJIEHHUE

ot 29 mag 2023 rona Ne 869

r. [Tognmopoxee

O6  yrBepxkaeHUH  AJIMUHUCTPATHUBHOIO
perjiaMenTa o MPEIOCTABICHUIO
MyHUIUnaidbHOM ycayru «lIpemnocraBinenue
CBEJICHHI 00 00BbEKTax y4eTa, COJAepKaIIUXCs
B peecTpax MYHUIUIAIBHOTO HWMYIIECTBA
[ToAMmOpOKCKOTO MYHHUIMITAIIBHOTO paloOHa U
[ToamopoKCKOTO TOPOACKOTO MOCEIICHUS

B cootBerctBuM ¢ PeaepanbHbIM 3aKk0HOM OT 27 utons 2010 roga Ne 210-D3
«O06 opraHuzaiuy MpeAoCTaBICHHUs] TOCYJApPCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYT»,
IIOCTaHOBJICHUEM AIMUHHCTpanuu MYHHIUIIAIBHOTO oOpa3oBaHus
«IToamopokCKkuii MyHUITUIIAIbHBINA paiioH JIeHnHrpasackoit oomactuy» ot 10 aBrycra
2015 roma No 1347 «O pa3paboTke U YTBEpKIACHUU aJIMUHUCTPATUBHBIX
pErIaMeHTOB  NPEAOCTABIEHUS  MYHULUHNAIBHBIX  YCIyr  AJIMHHUCTpanuen
MyHUIUNAIBHOTO  oOpazoBanusi  «lloamopoxckuii  MyHUUMINAIBHBIA  palioH
JlenuHrpaackoi odsacTuny,

ITOCTAHOBJIAIO:

1. VTBepauth AJIMHHUCTPATHBHBIA  pErJIAMEHT 10  IPEAOCTABICHUIO
MyHUIUnaibHo ycnmyru  «lIpemocraBnenne cBeneHudt 00 0O0BeKTax ydeTa,
COEpKAIUXCA B peecTpax MYHMIMIAIBHOIO uMymiectsa lloanmopoxkckoro
MYHULIMNIAIBHOTO paiioHa U [loaAmopoKCKOro ropoacKoro IMOCEIEHUS» COIJIACHO
IIPUJIOKEHUIO K HACTOSILIIEMY IIOCTAHOBJICHUIO.

2.  Orgeny ynpaBieHUS MYHUIUIAIbHBIM HMMYIIECTBOM AJIMHUHHUCTpALUU
MyHUIUNAIbHOrO  oOpazoBanusi  «lloamopoxckuii  MyHUUUMINAJIBHBIA  palioH
JlenuHrpaackoi o0iaacTi» MPeIoCTaBIsATh MyHUIIMTAIBHYIO YCIYTY B COOTBETCTBHU
C YTBEPKAEHHBIM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3. Ilpu3Hath yTpaTMBIIUM CHJIy TIOCTaHOBIeHHEe Anmunuctpauuu MO
«IToanopoKCKkuii MyHUIIMNANBHBIA paiiloH» OoT 26 uions 2022 roma Ne 1021 «O06
YTBEPKIACHUH AJMUHHUCTPATUBHOIO PErJaMEHTa NPENOCTABICHUS MYHUIMITAJIbHOU



yeayru «IIpenocraBnenue cBeieHuil 00 00bEKTaX ydeTa, COAEPIKALIUXCS B peecTpax
MYHULIMIAIBHOTO uMymiecTtsa [IoANMOpPOKCKOr0O MYyHHLMIAIBHOIO paloHa U
IToanopoKCKOro ropoACKOro IMOCEICHUSIN).

4. KOoHTpOJIb 3a UCHOJHEHUEM HACTOSLIETO MOCTAHOBJIEHMSI BO3JIOKHUTH Ha
3amecturend [ 'naBel AqmuancTpanuu [[oamopokckoro MyHUIUITAIIBHOTO pailoHa 1o
SKOHOMHMKE U HHBecTULMAM [ peunna A.B.

['maBa AqMUHHCTpALIU A.C. Ksanun



YTBEPX/IEH

MOCTaHOBJIEHUEM AnMuHucTpanuu MO
«IToaAmOpOKCKUI MYHUIIATIATIbHBIN PAKOH» OT
29 masg 2023 roma Ne 869

(mpumnoxeHue)

AJIMHMHUCTPATUBHBIN perjiaMeHT
110 MPeI0CTABJICHUI0 MYHHMIMNIAJIBbHOM YCJIYI'H
«IIpenocraBiienne uHpopmMannu 00 00beKTAX y4eTa, ColeprKalIeiica B peecTpax
MYHHIUNAJIBHOI0 umMymecTsa [oanopoxckoro MyHMIUNAJIbHOI0 PAOHA U
IToamopoxCKOro ropoJACKOro moceJeHus»

(CokpaliieHHOE HAaMMEHOBAHUE —
«BbI1aua BEITUCOK M3 PEECTpa MyHHUIIMITAILHOTO UMYIIIECTBAY)
(mamee — aIMUHUCTPATUBHBIN PETJIaMEHT, MyHUIIUITAJIbHAS YCITyTa)

1. O01mMe moJI0KeHus

1.1. AAMUHUCTpATHBHBIM PErIAMEHT YCTAaHABJIMBAECT MOPSAAOK M CTaHAAPT
IPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH.

1.2. 3asBUTENAMH, UMEIOUIMMU NIPABO HA MOJYYECHHE MYHHUIIMIAIBHON YCIYTH,
SBJIAIOTCSL:

— duznyeckue Iuna;

- IOPUANYECKUE JINLIA;

- VH/IMBH1yaJIbHbIE IPEATNIPUHUMATEIN (J1ajiee — 3asBUTENb).

[IpeacTaBisTh HUHTEPECHI 3aABUTENSI UMEIOT IPABO:

- OT UMEHHM (U3UUECKHX JIMI: 3aKOHHBbIC MPEJACTaBUTENN (POIUTEINH,
YCBIHOBUTEIN, OINEKYyHbI) HECOBEPIIEHHOJIETHUX B BO3pacTe 10 14 jeT, OneKyHbl
HEJEECIIOCOOHBIX TIpaxaaH JuO0 IPEICTaBUTENM, JCHCTBYIOIIME B  CHIY
HOJIHOMOYH, OCHOBAHHBIX Ha I0BEPEHHOCTH;

— OT HMEHHM IOPUAMYECKUX JIMI MPEICTaBUTENH, JAEHCTByOLIME B
COOTBETCTBUH C 3aKOHOM HJIM YUPEIUTEIbHBIMU TOKYMEHTAMU B CHIIY MOJHOMOYUN
0e3 JIOBEpEHHOCTHM WJIM NPEICTABUTENM, JCUCTBYIOIIME B CHIy ITOJHOMOYMIA,
OCHOBAHHBIX Ha JIOBEPEHHOCTH HJIA JOTOBOPE.

1.3. Undopmanusa o mecte HaxoxaeHus Anmuuuctpauuu Iloamopoxckoro
MYHULMIAIBHOIO pailoHa (manmee - opraH MecTHoro camoynpasienus, OMCY,
AnMuHHUCTpanus), MNPEAOCTaBISIONIEH MYyHHUIMNAIBHYIO YCIyry, OpraHu3alui,
YYacTBYIOIIMX B MPEIOCTaBICHUH ycIyru (nanee — OpraHu3alnn) U He SBISTFOIIXCS
MHOTO(QYHKIIMOHAIbHBIMU ~ LIEHTpAaMU  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT, TpaduKkax paboThl, KOHTAKTHBIX TeJIe()OHOB, pa3MENIAtOTCA:

Ha CTEHJAaX B MeCTaxX NpPEIOCTaBICHUS MYHMIIMNAIbHOW YCIyTd U YCHYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH U OOS3aTENbHBIMH JUISI MPEAOCTABICHUS
MYHUIIUTIAJIBHOU yCITyTH;

Ha caiiTe AJAMUHHUCTpAINUH;

Ha caiite ['ocymapcTBeHHOro OFOHKETHOTO yupexaeHus JIeHUHTpaacKoi
obnactu «MHOTOYHKIIMOHANIBHBIA LEHTP MNPEAOCTaBICHUSI TOCYJAapCTBEHHBIX U



MYHHIMIAIBHBIX yeiayr» (manee - [BY JIO «M®Ly): http://mfc47.rul;

Ha [loprame TroCyJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (QyHKIHii)
Jlenunrpanckoit obnactu (nanee - [I'Y JIO)/ma EnunoM nopTtaiie rocy1apCTBEHHBIX
yenyr (manee - EIITY): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCyJapCTBEHHOU MH(OpMaIMOHHOW cucTemMe «PeecTp rocynapCTBEHHBIX U
MYHULIMNANBHBIX yeayT (byHkiuit) JIenuHrpaackoin odnactuy (nanee — Peectp).

2. Ctanaapt npeaocTaBiIeHUs MyHULIUIIAIbHON YCIYTH

2.1. IToiHOE HAMMEHOBAaHNE MYHULIUNIATBHON YCIIYTH:

«IIpemoctaBinenne wuHpopmanmu 00 O0OO0BEKTaX YyueTa, COACpXKaIehcs B
peecTpax MyHHLIMIAIBHOIO MMyIecTBa [1oAMOpoKCKOro MyHUIMIIAIBHOTO paioHa
1 [ToAnopoKCKOro ropoACKOro NOCEIECHU»

CokpalieHHOE HauMEHOBaHUE:

«Bpi1aua BEIMUCOK U3 PEECTPA MYHULIUIIATLHOTO UMYILIECTBA

2.2. MyHuUnIMnagpbHyl0 yCIOyry mpeaocTaBiser AamuaucTpanus MO
«IToamopoKCKHii MyHUITUIIAJIbHBIA PAalOHY.

B npenocraBnennn yciayru ydactByer I'BY JIO «M®Ily». CrpykrypHbIM
MO/Ipa3/ieIeHueM, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHUUMIAIBLHON YCIyTH,
apigercst OTaen yrnpapieHuss MyHULIUIIAJbHBIM UMYILECTBOM.

3asBJI€HUE Ha TMOJYYEHHE MYHULUIIAIBHOM YCIYTM C KOMILIEKTOM
JOKYMEHTOB IIPUHUMAETCS:

1) mpu TMYHOM SIBKE:

— B AJIMUHHCTpaIlUH;

— B ¢uimanax, otaenax, ygaieHHsix padounx mectax I'BY JIO «M®L»
(Ipu HAJIMYKUM COTJIAIIEHUSA );

2) 6€3 TMYHOMU SIBKU:

— B DJEKTpOHHOU (opMe dYepe3 IMYHBIM KaOuHeT 3asButens Ha [IT'Y
JIO/EITY;

— B DJIEKTPOHHOH (opme uepe3 callT AIMUHUCTpauuu (IpU TEXHUYECKOM
peanuzanun);

3asgBUTEIb MOJXKET 3amMcaTbCsi Ha MNpUEeM [JIs TO0Jayd  3asBJICHHS O
MPENOCTABICHNUHN YCIYTH CAEAYIOIMIMMHI CIIOCO0aMu:

1) mocpenctBoMm I1I'Y JIO/EIITY - B M®II, B AIMHHUCTpAIIHIO;

2) nocpeactBom caiita OMCY, MO®I] (npu TEeXHUYECKON peanu3aiuu) - B
M®II, B AaMuHHCTpaLINIO;

3) o Tenedony - B MOII, B AiMUHHCTpALIHIO.

Jlist 3anvcy 3asiBUTETh BBIOMpAET Jt0OYI0 CBOOOJHYIO NIl MpUeMa JaTy U
BpeMs B npezenax ycranopiieHHoro B MOL[, OMCY rpaduka npuema 3asiBUTEICH.

2.2.1. B uensx mnpenocTaBieHUs MYHHUIUIIAIBLHON YCIYTH YCTaHOBJIIEHUE
JIMYHOCTH 3aBUTENS MOKET OCYIIECTBIATHCA B XOJIE€ JIMYHOTO MPUEMa MTOCPEACTBOM
NpeabsBICHUs] Tacnopra rpaxknaHuHa Poccuiickoit @enpepanuu 1aub00 HHOIO
JNOKYMEHTA, YJOCTOBEPSAIOIIEr0 JHYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepariyi UM MOCPEACTBOM HUIACHTHU(PHUKAIMU U ayTEHTU(DUKAIINHN B
OMCY, T'BY JIO «M®Ll» ¢ wucnonbp3zoBaHHEM HHPOPMAIMOHHBIX TEXHOJIOTHIA,
pEeLyCMOTPEHHBIX YacThio 18 craten 14.1 ®@enepanbHoro 3akoHa ot 27 uroins 2006


http://www.gosuslugi.ru/
consultantplus://offline/ref=65A8E1210D45877B0AE721DB20FE3724878285D6E184664A13A0E31D8BC513B6E4AC5CA1DC3DD41C51AC657A021036E8D5929BCC63A39EC0d7u1G

roga Ne 149-03 «O6 uHpopmarmu, WHPOPMAITMOHHBIX TEXHOJOTHSAX U O 3aIluTe
uHpopMarmy (MpuU TEXHUYECKON pealu3allun).

2.2.2. Ilpu npenocTaBiIeHUH MYHUIIUITAIIBHOW YCIYTH B AJEKTPOHHOU (hopme
uaeHTUGUKAIMS U ayTeHTU(DUKAIIMS MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) enuHoOW cHUCTeMbl HMICHTUPUKAUUM UM AyTEHTU(PUKALMM WIM HWHBIX
rOCYJapCTBEHHBIX HH(POPMAIITMOHHBIX CHUCTEM, €CJIM TaKhe TOCYyJapCTBEHHBIC
nH(OpPMAITMOHHBIE CHUCTEMBbI B YycTaHOBIeHHOM [IpaButenbctBoMm Poccuiickoit
deneparuu  MOpsAAKE O00SCIEUMBAIOT B3aUMOJACHCTBHE C €IMHOM CHCTEMOM
uAeHTUGUKAIMN W ayTeHTU(HKAIMKA, TpPH YCIOBUU COBMHAACHHUS CBEJACHUN O
(bU3UYECKOM JIUIIE B YKA3aHHBIX MH(OOPMAIIMOHHBIX CHCTEMAX;

2) eauHOW cHUCTeMbl WICHTH(PUKAIMM W ayTCHTUPUKAIUA U EAUHOU
UH(OPMAITMOHHONW CHCTEMbI MEPCOHATBHBIX JAaHHBIX, OOecrieunBaronieil 00padoTKy,
BKJIIOYAsi cOOp U XpaHEHHE, OMOMETPUUECKUX TIEPCOHATBHBIX JAaHHBIX, UX MPOBEPKY
u 1nepegady HWHPOpMAIMM O CTEMEHM MX COOTBETCTBUS IPEAOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JTULA.

2.3. Pe3ynbTaToM npeaocTaBiIeHUs MyHUIIMIIAJIBHOM YCIIYTH SIBJIIETCS:

—  BBINMCKA W3 peecTpa MYHULHMIAIBLHOrO uMmyiectBa Iloamopoxkckoro
MyHunumnaigbHoro pairiona (Ilogmoposkckoro ropoackoro mnoceneHus) (najgee —
BBITIHCKA);

— yBegomsieHHe 00  OTCYTCTBMM  OOBEKTa ydyera B  peecTpe
MYHULMOAIBHOTO  uMmyliecTBa  [lOAMOPOKCKOrO  MyHUUMIAIBHOTO  paloHa
(ITonmopoxckoro ropojackoro mnoceneHus) (mo Gopme corjacHO MPHUIIOKEHUIO 2 K
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

—  pelieHue 00 OTKa3e B NPEJOCTaBIECHUU MYHHUIMNAIBHOW YCIyru (1o
dbopme coriiacHO MPUIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.1. Pesynprar MpeA0CTaBICHUS MYHULIMIATbHON yCIIyTH
NPENOCTABIISACTCA:

1) npu TM4YHOM sIBKeE:

— B AIMUHHCTpalUH;

— B ¢umanax, otaenax, yaajieHHbXx padouux mectax ['BY JIO « MO y;

2) 6€3 TMYHOM SIBKU:

— mnocpeactsom [1I'Y JIO/EIITY.

2.4. Cpok mpefocTaBiIeHHUs] MyHULIMTIATBHON yCIYyTU COCTaBisieT He Oosee 6
(mectr) paboumx JHEW €O JHS TOCTYIUICHUS 3asABICHUS O TMPEAOCTaBICHUU
cBeieHMH 00 OOBeKTax yuera, COJEpXKAIIUXCA B PEECTPEe MYHHUIMNAIBHOIO
UMYILECTBA, B AJIMUHUCTPALIMIO (J1ajiee — 3asiBJICHUE).

2.5. HopmaTuBHbIE TPaBOBBIE AaKThl, PETYJUPYIONIUE MPEAOCTABICHUE
MYHULUIIAIIBHOW YCIIYTH:

1) ®enepanbhsiii 3akoH oT 27 utong 2006 r. Ne 152-03 «O nepcoHambHbIX
JTAHHBIX);

3) ®enepanbhbiii 3akoH oT 27 urosst 2010 . Ne 210-d3 «O6 opranuzanuu
MPE0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYTY;

2) nocra”oBieHue IlpaBurenbctBa Poccuiickoit denepanuu ot 22 aexadps
2012 1. Ne 1376 «O06 yrtBepxkaenun IlpaBuy opraHuzanuu JeSATEILHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJIAapCTBEHHBIX  H
MYHULIUNAIBHBIX YCIYT.



2.6. HcuepnbiBatomuii  mepeuyeHb  JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMM WJIM HWHBIMH HOPMATHUBHBIMU IPABOBBIMU
akTamMu  JUIsl  TPEAOCTABIEHUS  MYHUUUIAIBHOW  YCIYTH,  IOJJIEkKAIIUX
MIPEACTABIICHUIO 3asIBUTEIIEM:

1) ns mpenocTaBieHUsT MyHUIIUITAIIBHOM YCIIYTH 3aroOJIHIETCS 3asBICHUE C
OJTHOBPEMEHHBIM 3aIlOJTHEHHWEM COTJIacusl 3asBUTENsI Ha 0OpabOTKY MEPCOHATBHBIX
JAHHBIX B COOTBETCTBMU C NYHKTOM 4 crtatb 9 @enepalibHOTO 3aKOHA OT
27.07.2006r. Ne 152-®3 «O mnepcoHANbHBIX MAHHBIX», B JJICKTPOHHOW (opme
COTJIACHO MPUJIOKEHUIO | K aIMUHUCTPATUBHOMY PETJIAMEHTY:

— JWM4YHO 3asBUTeNeM Tmpu oOpamenun ©Ha EINTY/IITY JIO; B
AJIMUHUCTpALHUIO;

— cnenuamuctoMm  MO®OI[  npu  JIMYHOM — OOpallleHUW  3assBUTENS
(npencraBurens 3asButens) B MOL;

npu oOpameHuu B AaMuHucTpanuioo, MOIL[ Heo6Xoaumo NpeabsSBUTH
JIOKYMEHT, YAOCTOBEPSIOIMINMN JINYHOCTD:

—  3asBUTENs, MPEACTABUTENS 3asBUTENs, B Cly4ae, KOrja MOJHOMOYUS
YIOJHOMOYEHHOTO JIMLA MOATBEPKIAEHBI JIOBEPEHHOCTHIO B MPOCTOM MHCHbMEHHOMN
dbopme (macmopt rpakmanumHa Poccuiickort ®denepammu, macmopt TpakKIaHUHA
CCCP, BpeMEHHOE YIOCTOBEpEHHME JIMYHOCTH TrpaxnaHuHa P®, ynocroBepeHue
JUYHOCTU BOEHHOCHIYyXaliero PO);

—  HMHOCTPAHHOTO TPaXJaHWHA, JIIa 0€3 TpakJaHCTBa, BKJIOYash BHUJ Ha
YKUTEJICTBO M YJIOCTOBEpPEHUE OCKEHIIA.

2.6.1. 3asgBneHue JOJKHO COJIEPKATh CIAEAYIOIINE CBEACHUS:

1) dbamunusg, umMa u (OpU HAJUMYHMH) OTYECTBO (DU3UYECKOTO JIMIA JHOO
MOJIHOE HAMMEHOBAaHUE IOPUAMYECKOTO JIMIA, OOpAaIIaroIIerocss 3a MOJy4eHHEM
uHdopMauu U3 peecTpa MYyHHUIMNAIBHOrO wuMmymectBa I[loamopokckoro
MyHULMNAIBHOTO paitoHa (IloamopokcKoro ropoicKoro nNoceaeHus);

2) pEeKBU3HUTHI JOKYMEHTa, YIOCTOBEPSIONICTO JIMYHOCTH 3asBUTENS -
bu3MYecKOoro JNWIa WIM TPEJICTaBUTENs 3asBUTENsA (I Tacmopra TpakIaHUHA
Poccuiickoii @eaepannn: cepus, HOMEP U JaTa BbIIAYN);

3) MecTto perucTpanuu (s OPUIUYECKOTO JHIa), aapec (HaKTUYECKOro
NPOKUBAHUS  3afABUTENST WM QApeC PErucTpalud MO0 MECTy MPOKUBAHUS
(npeObiBanus) (17151 (PU3UUECKOTO JIULA);

4) peKBU3UTHI JTOKYMEHTA, MOJATBEPKAAIOIIETO MOJTHOMOYMS MPEACTaBUTENS
3asIBUTEJIS,

5) XapakTepUCTHUKUA O00BEKTa MyHUIIMIIAIHLHOTO uMyIecTBa [loamoposxkckoro
MyHHUIUTIATBHOTO paiioHa ([loamopokckoro ropoJCKOro NoceneHus), MO3BOJISIOIIIE
€ro OJHO3HAYHO OINpPEACIUTh (HAMMEHOBaHUE, aJPECHbIE OPUEHTHUPHI, KaIaCTPOBBIN
WM PEEeCTPOBBIA HOMED);

6) mpu HEOOXOUMOCTH TOJYUYECHUSI HECKOJIBKUX 3K3EMIUIIPOB BBIMUCKU WIIH
0000111eHHON UH(OPMAIIU — KOJUYECTBO IK3EMILISPOB;

/) crioco0 moJTydeHust pe3ysibTaTa NpeloCTaBICHUs YCIyTH;

8) moanuCh 3aABUTEIIS WU YIIOJTHOMOYEHHOTO TIPEICTABUTEIIS;

K 3asBienuto npunaratorcs:

1) mokymeHT, oOQOpPMJICHHBIA B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM, MOATBEPXKAAIOUIMNA HAJIMYME Y TMPEICTaBUTENS MpaBa



JNEWCTBOBATh OT JIMIA 3aABUTENS U ONMPEAEISIIONINAN YCIOBUS U FPAaHULIBI pean3aluu
IIpaBa MPEICTABUTENS HA MOJYyYEHUE MYHULUINAIBHOW YCIYTH, €CIU C 3asBICHUEM
oOparnraeTcst Npe/ICTaBUTEIb 3asiBUTEIS.

JInst hu3nyecKux JInil:

a) JOBEPEHHOCTb, YJOCTOBEPEHHYIO HOTAapUajbHO, JHOO TJIaBOl MeCTHOMN
aJIMUHUCTPALIMK TIOCEJICHUS U CIIEUUATBHO YIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM
MECTHOTO CaMOYIIPaBJICHUS IOCEJNEHUsS WIM TIJaBOM MECTHOM aJMHUHHUCTPALMH
MYHULIMNIAIBHOTO palloHa U CIEIUAIbHO YMOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
MECTHOTO CaMOYIIPABJIEHUs MyHULUIIAJLHOTO paiioHa (B cilydae, €ciid B ITOCEICHHUH
WIM PACHOJOKEHHOM Ha MEXCEJICHHOM TEPPUTOPUU HACEIECHHOM ITyHKTE HET
HOTapuyca), J1U00 JODKHOCTHBIM JIMIIOM KOHCYJBCKOTO yupexaeHus Poccuiickoit
®enepanuu, yoJIHOMOYEHHBIM HA COBEPIICHUE 3TUX JICUCTBUM;

0) J0BEPEHHOCTh, YJAOCTOBEPEHHYIO B COOTBETCTBUU C IMYHKTOM 2 CTaTbH
185.1 TI'paxmanckoro koaekca Poccuiickoin @enepauvii W SIBISIOLIYIOCS
IIPUPABHEHHOW K HOTapUaJIbHOM:

— JIOBEPEHHOCTH BOCHHOCTYXKallUX M JPYrUX JUL, HaXOIAIMIMXCS Ha
U3JICYEHUU B TOCHUTANISX, CAHATOPUAX U JPYTUX BOEHHO-JIEYEOHBIX YUPEKICHUSX,
KOTOPBIE YJIOCTOBEPEHBl HAYAJIBHUKOM TAKOTO YUYPEXKIECHHS, €r0 3aMECTUTEIEM II0
MEJIMIIMHCKOW YacCTH, a IPU UX OTCYTCTBUU CTAPIIUM UJIU AECKYPHBIM BpauoM;

— JIOBEPEHHOCTH BOEHHOCIYXAIUX, a B IYyHKTaX JHCIOKAMA BOWHCKHX
yacTeil, COEJUHEHUH, YUYPEKICHUNW W BOCHHO-YYEOHBIX 3aBEJEHUM, TJe HET
HOTapUaJIbHBIX KOHTOP M APYTMX OPraHOB, COBEPIIAIOIINX HOTapHUAJIbHbIE IEHCTBHS,
TAaK)K€ JOBEPEHHOCTH pAOOTHHUKOB, YJIEHOB MX CEMEW U 4YJIEHOB CeMe
BOEHHOCIIY)KAIllUX, KOTOPBIE YJOCTOBEPEHBI KOMAHAUPOM (HAYAJIBHUKOM) 3THUX
YacTH, COEIUMHEHUS, YUPEKICHUS WA 3aBEACHUS;

— JIOBEPEHHOCTH JIMLI, HAXOJAIIMXCS B MECTaX JIMIIEHHUsS] CBOOObI, KOTOPbIE
yIIOCTOBEPEHBI HAYAJIbLHUKOM COOTBETCTBYIOILIETO MECTA JIMIIEHUSI CBOOOIBI;

— JIOBEPEHHOCTH COBEPILIEHHOJIETHUX JieecriocoOHBIX IpaKJiaH,
MPOKMBAIOIIMX B CTAllMOHAPHBIX OpPraHU3AIUSAX COIHMAIBHOTO OOCTY>KHWBaHHUS,
KOTOpbIE YJIOCTOBEPEHbl aAMUHUCTpPALMEN 3TON OpraHu3alyyd WU PYKOBOIUTEIEM
(ero 3aMecTUTENEM) COOTBETCTBYIOIIETO YUYPEXKIECHUS COLUMAIBbHOM  3alIUThl
HACEJICHHUS;

— JIOBEPEHHOCTh B MPOCTOM MUCbMEHHOU (PopMe;

I') IOCTAHOBJIEHUE OpraHa OMEKH U MONEeUUTENbCTBA 00 YCTAHOBJICHUH OTIEKU
WM TIOTIEUYUTENIhCTBA (B OTHOIICHWM TPaXIaH, HAXOJSIIMXCS TIOJ] OMEKON WM
HOTMEYUTENILCTBOM MO0 MOMELIEHHBIX IMOJ HAJI30p B MEIUIIMHCKUE OpraHU3aluH,
OpraHu3ally, OKa3bIBAIOIIUE COLMAIIbHBIC YCIYTH, WU UHBIE OpraHu3aluu )

JI71s1 FOpUINYECKUX JIULL:

1) JOBEPEHHOCTh WJIM JOTOBOpP, MPHUKA3 O HAa3HAUEHUU, pellIeHuEe coOpaHus,
coJiepKalire MOJHOMOYMS MpeAcTaBuTeNs (Ipu OOpalieHUuu 3a MPEJOCTABICHHEM
rOCYJapCTBEHHOM YCIYrM TMPEACTABUTENS 3asABUTENSI, IOJHOMOYHMS KOTOPOIro
OCHOBaHbI Ha JOBEPEHHOCTH), YIOCTOBEPEHHYIO B COOTBETCTBUU C IyHKTOM 4 CTaThH
185.1 I'paxxnanckoro konekca Poccurickoit denepanumn

Pekomengyemass ¢opma 3asBiIeHHMS TpUBEIEHA B TNpUIOXKeHWH | K
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
2.7. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB (CBEICHUI), HEOOXOIUMBIX B



COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM HMHBIMH HOPMAaTUBHBIMU IPABOBBIMU
aKTaMu JUIs  TPEJOCTaBJICHUS MYHMLMIIAJBHOM  YCIYrM, HaXOAsIIUXCS B
paciopsHKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIEHUS U
IOJIBEAOMCTBEHHbIX MM  OpraHu3anuil  (3a  HMCKJIIOYEHHUEM  OpraHM3alluii,
OKa3bIBAIOIINX YCIYTH, HEOOXOAWMBIE U 0O0s3aTeNbHBIC s MPEIOCTaBICHUS
MYHHUIIUTIAJIBHOW ~ yCAYTH) W TOUIeKANIMX  MPEACTaBICHHWI0O B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

CrpyktypHOE noJipa3ziesieHre B pamKax MEKBEIOMCTBEHHOTO
UH(POPMAIIMOHHOTO B3aUMOJEHCTBUS Ui NMPEAOCTaBICHUS MYHUIUNAIBHON yCIyTu
3ampaiimBaeT CIeayolre JOKYMEHTbI (CBEICHUS):

—  BBINUCKY M3 EIWHOrO rocyaapCTBEHHOTO peecTpa HOPUIAWYECKUX JIHII
(EI'PHOJI);

—  BBINKMCKY W3 EAMHOTO TrocymapCTBEHHOTO peecTpa WHIANBUAYATbHBIX
npeanpunumareneit (EI'PUILT);

3asBUTENIb BIpPaBE MPEJACTABUTh JOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM
IYHKTE aIMUHUCTPATUBHOTO PErJIaMeHTa, 10 COOCTBEHHOW MHUIIMATHBE.

2.77.1. Ilpm mnpenocTaBIeHHMM MYHULMIIAIBHOM YCIyI'M 3alperiaercs
TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHHs JOKYMEHTOB M HH(OpPMAallMM WIM OCYUIECTBIICHUS
NEHCTBUM, TpEeACTaBIEHUE WIM OCYLIECTBICHHE KOTOPbIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU NIPABOBBIMU aKTaMH, PETYJIUPYIOIIMMHU OTHOIIECHHUS, BOZHUKAIOIINE B
CBSI3H C MIPEIOCTABICHNEM TOCYIAPCTBEHHBIX U MyHHUIIUTIATBHBIX YCIIYT;

2) TpencTaBieHUs ~JOKYMEHTOB W uH(popmammu, B TOM  4YHUCIE
NOJITBEPXKIAIONINX  BHECEHHWE  3asBUTEJIEM  IUIAThl 32  MPEAOCTaBICHHE
TOCY/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT, KOTOPBIE HAXOATCS B PACHOPSIKECHUH
OpraHoB, MPEIOCTABIISIONINX roCy/1IapCTBEHHBIE yCIyTH, OpraHoB,
MPEIOCTABISAIONINX MYHHUIIUIAIBHBIE YCIYTH, HMHBIX TOCYIapCTBEHHBIX OpPTaHOB,
OpraHOB MECTHOI'O CaMOYIPAaBJIEHUS JIMOO MOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYINpaBJIEHHUS OpraHU3alllii, y4acTBYIOIIMX B
IPEIOCTABICHUU NMPEAYCMOTPEHHBIX YacThio | crathu 1 denepanpbHOro 3akoHa OT
27.07.2010 N 210-®3 "OO6 opraHu3aluu TPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULIMIIAJBHBIX ~ YCIyr" TOCYJIAapCTBEHHBIX W MYHMIMIAJIBHBIX YCIYyr, B
COOTBETCTBUM C HOPMATUBHBIMH TpaBOBBIMM akTamu Poccuiickoit Penepanum,
HOPMAaTUBHBIMM NPAaBOBbIMM akTamMu cyObekToB Poccuiickoit ~ ®Denepauuu,
MYHHUIIUTIAJIbHBIMU TTPABOBBIMU aKTaMU, 32 UCKIIOYEHUEM JOKYMEHTOB, BKITFOUEHHBIX
B OIIpENENIEHHBIN YacThio 6 cratbu 7 PenepanbHoro 3akoHa ot 27.07.2010 N 210-03
"OO0 opraHuzalMM MPEAOCTABICHUS] TOCYJIAPCTBEHHBIX W MYHUUMUIAIbHBIX yCIyr"
nepeyeHb JOKYMEHTOB. 3asBHUTENb BIIpaBE MPEICTABUTh YKA3aHHBIE JOKYMEHTHI U
uHGOpPMAIIMIO B OpraHbl, MPEJOCTABISAIONINE TOCYAAPCTBEHHBIE YCIYTHU, U OPTaHbl,
MPEIOCTABIISAIONINE MYHUIIUTIATBHBIE YCIYTH, 10 COOCTBEHHON MHHUIIMATHBE;

3) ocyliecTBIEHUS IEHCTBUM, B TOM YHUCIIE COIIACOBaHUM, HEOOXOIUMBIX AJIs
HOJTyYEHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT U CBS3aHHBIX C OOpaIlleHuEM
B UHBIE TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAaMOYIPAaBJICHMUS,
OpraHM3aliM, 3a HCKIIOYEHHEM IIOJYYEHHUS YCIYyI U IOIYy4eHHs] JOKYMEHTOB U
uHpOpMallMY, MPEIOCTABIAEMbIX B PE3YJbTaTe IPENOCTABICHUS TAKUX YCIYT,
BKJIFOUEHHBIX B MEPEYHH, YKa3aHHbIE B yacTu | ctaThu 9 denepanbHOTO 3aKOHA OT
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27.07.2010 N 210-®3 "OO opraHuzanuu MOPEJOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUIUIIAIBHBIX YCIYT";

4) mnpeacTaBieHUs JOKYMEHTOB M HWHOOpPMalMHM, OTCYTCTBHE U (WUJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MpHUEME
JTOKYMEHTOB, HEOOXOJMMBIX JUISI  TPEIOCTaBICHUS  TOCYJApPCTBEHHOW WM
MYHHUITUTIATBHOW ~ YCIyrd, JHOO B TPEAOCTABICHHH TOCYJApCTBEHHON WM
MYHHUITUTIATFHOM YCITYTH, 32 UCKITIOUEHHUEM CJICAYIOMIUX CITyJacs:

a) W3MEHEHUE TpPeOOBaHWUN HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCAIOIIUXCS
MPENOCTaBIICHUsI  TOCYAApCTBEHHOM WM  MYHHMIIMNAIBHOW  yCIYTH, TOCJE
MEePBOHAYAIILHON TMOJa4M 3asBKH O TMPEJOCTABICHUH TOCYJAapCTBEHHOW WM
MYHHUITUTIATBHON YCITYTH;

0) Hamuuyue OmUOOK B 3asBKE O MPEIOCTABICHUH TOCYJAAPCTBEHHOW WIU
MYHUIIUTIATBHOM  YCIYyTM M JIOKYMEHTaX, I[OJAHHBIX 3asBUTEIEM  IOCIE
NEePBOHAYAILHOTO  OTKa3a B  TPHUEME  JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEIOCTaBIICHUS TOCYJApPCTBEHHON WM MYHHIMNAIBHOW YCIyrd, JmbOo B
MIPEIOCTaBIICHUN TOCYIApCTBEHHON WM MYHHUITUTIATLHOW YCIIYTH U HE BKIIFOUCHHBIX
B TIPEICTABJICHHBIA paHee KOMIUICKT JOKYMEHTOB;

B) HMCTCUYCHHE CpOKa JEHUCTBHS JOKYMEHTOB WJIM HM3MEHEHHE HWHMOpMaIuu
MoCJIe TIEPBOHAYAJIBLHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPENOCTABICHUSI TOCYJAPCTBEHHON WM MYHMIIMNAIBHOW yCiIyrd, Jubo B
MPEIOCTABICHUHU TOCYIAPCTBEHHON MJIM MYHUIIMIIAILHON YCITYTH;

I) BBISBJICHHE JIOKYMEHTAJIbHO TMOATBEPKIECHHOTO ¢akrta (IpU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOINPABHOIO JeHCTBUA (0€374eiCTBUA) NOHKHOCTHOTO JIUIIA
opraHa, NpeIOCTaBJISIONIETO0  TOCYIapCTBEHHYIO  YCIyry, WIM  Oprasa,
MPEAOCTABISIONIET0  MYHUIIMIAIBHYIO  YCIYTy,  TOCYJAapCTBEHHOTO  WJIH
MYHUIIUTIATBHOTO  CIIy’Kalllero, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO  IEHTpA,
pabOTHUKA OpTraHU3allNM, MPEeTyCMOTpPeHHON YacThio 1.1 ctateu 16 denepanbHOTO
3akoHa ot 27.07.2010 N 210-®3 "OO0 opraHu3any MOPEeIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHIIMNANBHBIX YCIAyr"', MpHU MEepPBOHAYAIHHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IJISi MPEAOCTaBICHUS TOCYIAPCTBEHHOW WIIH
MYHHUITUTIATPHOW ~ YCIyrd, JMOO B TPEAOCTABICHUH TOCYJApCTBEHHON WM
MYHHUITUTIATFHOW YCIIYTH, O Y€M B MHCHbMEHHOM BHJE 32 TOIIMUCHIO PYKOBOJHUTEIS
opraHa, NpeIOCTaBJISIONIETO0  TOCYIapCTBEHHYIO  YCIyry, WIM  Oprasa,
MPEI0CTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, PYKOBOJMTES
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa TMpU [EepPBOHAYAIBHOM OTKa3e B IpHUEMe
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl  TPEIOCTaBICHUS  TOCYJApPCTBEHHOM WM
MYHUIIUTIATBHOM YCIYTH, JUOO PYKOBOAMUTENS OpPraHU3ALMH, MPEAYCMOTPEHHON
gacteto 1.1 crateum 16 dDepepanbHoro 3akona ot 27.07.2010 N 210-d3 "O6
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr",
YBEJOMIIICTCSI 3asiBUTENb, a TaKKe MPUHOCITCS W3BUHEHUS 32 JIOCTABJICHHBIC
HEYIOOCTBa;

5) mpenocrtaBiieHus Ha OyMa)KHOM HOCHUTEJNE JOKYMEHTOB M WH(MOpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C ITyHKTOM
7.2 wactu 1 cratem 16 ®enepanpHoro 3akona ot 27.07.2010 N 210-®3 "OO6
OpraHu3alluyd TMPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHUIIMIMAIBHBIX yCiIyr", 3a
WCKIIFOUCHHEM CITydacB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBI JIMOO WX
U3BATHE SBIICTCS HEOOXOAMMBIM YCIIOBHEM IPEIOCTABICHUS TOCYAAPCTBCHHONW WIIH
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MYHUIUNIATBHOM YCIYTM, W HWHBIX CIIy4yaeB, YCTAHOBJIEHHBIX (enepasbHbIMU
3aKOHAMM.

2.7.2. Tlpm HaACTYIUJICHUU COOBITHH, SIBISIOIMIMXCS OCHOBAaHUEM ISt
MpEIOCTaBICHUs] ~ MyHuUunaibHou  ycayru, OMCY,  npenocTaBisrolInid
MYHUIUIIAUIBHYIO YCIIYTY, BIIPABE:

1) mpoBOAWTE MEpOIPHUATHS, HAMPaBJICHHBIE HA MOJATOTOBKY PpPE3yJIbTaTOB
MPEIOCTABJIEHNUS]  TOCYHAPCTBEHHBIX  YCIyr, B TOM  4YHCJE€  HaIpaBJATh
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, MTOJIy4aTh HAa HUX OTBETHI, MOCIE YETO YBEAOMIISATH
3asBUTE O BO3MOXXHOCTH NOJAATh 3aIpOC O MNPEAOCTABICHUU COOTBETCTBYIOLIECH
YCIIYTH JJIsl HEMEUIEHHOTO TIOJIyYEHUS Pe3yJIbTaTa MPEeIOCTABICHUS TAKOU YCIYTH;

2) nOpu YCIOBUM HAIMYUS 3alpoca 3asBUTEN O MPEAOCTABICHUU
rOCyJAapCTBEHHOM YCIYTH, B OTHOLIEHHU KOTOPBIX Yy 3asBUTEIS MOTYT IOSIBUTHCA
OCHOBaHMS JJII MX MPEJOCTABJICHHUS €My B OyIyIIeM, MPOBOJIUTH MEPONPHUSITHUS,
HarpaBJICHHbIE Ha (OPMUPOBAHME pPE3yJibTaTa MPEIOCTABICHUSI COOTBETCTBYIOIICH
YCIyTH, B TOM YHCJIE HANPaBIISITh MEKBEJOMCTBEHHBIEC 3aIPOCHI, MOJy4aTh HA HUX
OTBETHI, (OPMHUPOBATH PE3YJIbTAT MPEAOCTABICHUS COOTBETCTBYIOIIEH YCIyTH, a
TaKKe TMPeIOCTaBIATh €ro 3asBuTento ¢ ucnojb3zoBanuem EITY/IITY JIO u
YBEIOMJISITH 3aBUTEIISI O MPOBEICHHBIX MEPOIPUATHSIX.

2.8. MHcuepneiBaromuyii IE€peUYeHb OCHOBAHUM JUISI MPUOCTAHOBIICHUS
MPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYTM C YKa3aHUEM JIOIYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHUS B CJIy4dae, €CJIM BO3MOKHOCTb ITPUOCTAHOBIICHUS IIPEAOCTABIICHUS
MYHHULIUIIAIBHON YCIYTHU NPEAYCMOTPEHA NENCTBYIOLINUM 3aKOHOIATEIILCTBOM.

OcHoBaHusl AJi1 IPUOCTAHOBIICHHS MPEIOCTABICHUSI MYHUIUMIIATLHONW YCIIyTH
HE MPELYCMOTPEHBI.

2.9. HcuepnplBaloIiMil IEpEYECHb OCHOBAHWM MJI1 OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JJIsl MPEOCTABICHUS MyHUIIUIAIBHON YCIIYT:

- 3asBJICHUE TOJIAHO JIULIOM, HE YIIOJJTHOMOYEHHBIM Ha OCYILIECTBICHUE TAKUX
JICUCTBUN,

— TMPEACTaBJICHHBIC JTOKYMEHTHI yTPAaTWUIM CHUJIYy Ha MOMEHT OOpalieHHs 3a
MYHHIUITAIBHON YCIYTOW;

— mojada 3asBJICHHS O TMPEJOCTABICHHMM MYHUIUIAIBHOW YCIYTM U
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIs MPEJOCTABJICHUS YCIYTU, B DJIEKTPOHHOUN (hopme C
HapyIIEHUEM YCTAaHOBIICHHBIX TPEOOBaHUIA;

— MpEACTaBJICHHBIE B  DJIEKTPOHHOM  ¢dopMe JIOKYMEHThI  CcoJepKar
MOBPEXKICHUS, HAJIMYHWE KOTOPBIX HE IMO3BOJSIET B IMOJHOM OOBEME HCIOIH30BATh
nHOOPMAITMI0O U CBEACHHS, COJCP)KAIUECS B JOKYMEHTax MJIA MPEJOCTABICHHUS
MYHHIUITAIBHON YCIYTH.

2.10. VcuepmpIBaromuii miepeyeHh OCHOBAHUHN /I OTKa3a B MIPEIOCTABICHUU
MYHULIMNAIbHOMN YCITyTH:

1) IlpencraBneHHble 3asBUTENEM JOKYMEHTBHl HE OTBEUYAIOT TPEOOBAHUSIM,
YCTAaHOBJICHHBIM aIMUHUCTPATUBHBIM PETIIAMEHTOM:

— TIPOTUBOpPEYME  JOKYMEHTOB WJIM  CBEJACHUH, IMOJIYYEHHBIX C
WCITOJIb30BAaHUEM  MEKBEIOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aMMOJICHCTBHSI,
MPEJCTABICHHBIM 3asBUTEIEM (TIPEACTABUTENIEM 3asBUTENS) JOKYMEHTaM WJIU
CBEJICHUSM;

— HECOOTBETCTBHE 3asBJICHHS W MPHUJIAraeMbIX JTOKYMEHTOB TPeOOBaHMUSIM,



YCTaHOBJICHHBIM ITYHKTOM 2.6 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

— B 3asBJICHUM HE COJAEpXKaTcsi CBeleHHs (HAMMEHOBAHHUE, aJIpECHBIC
OPUEHTHUPBI, KaJlaCTPOBBIA HOMEP, MHBIE XaPAKTEPUCTUKU OOBEKTA), MO3BOJISIONINE
OJIHO3HAYHO OIpEACIUTh OOBEKT yueTa, B OTHOILIEHHUU KOTOPOro HEOOXOAMMO
MPENOCTaBUTh MH(OPMAIUIO, CONIEPKAIIYIOCS B  PEeCTpe MYHHUITUHATHHOTO
umyiuecrBa  Iloamopoxkckoro  myHunmnanbHoro — paiona  (Iloamoposkckoro
TOPOJICKOTO TIOCEJICHHS).

3asBUTENN, B OTHOIICHWH KOTOPHIX TPUHITO pelieHue 00 OTKaze B
MPEIOCTABIICHU MYHUIIMTIAJILHOW YCIyTH, BIpaBe OOpPAaTUTHCS IMOBTOPHO IOCIHE
YCTpPaHEHUsI IPUYMH OTKAa3a, YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PErIAMEHTOM.

2.11. MyHuuunanpHas yciyra npeocTaBisieTcsi OecIiaTHo.

2.12. MakcumanbHbIi CPOK OXKHJIAHUS B OYEPEAW MPH MOJA4e 3asABJIICHUS O
NpEeOCTaBACHUY MYHUIMOAIBHON YCIyTM W TNpPU TOJYyYEHHH pe3yJsibTaTa
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH COCTaBIIAET HE Oojiee 15 MUHYT.

2.13. Cpok peructpanuu 3agBJICHHUS O MNPEAOCTABICHUM MYHUIHUNAIHLHON
YCIIYTH COCTaBJISIET B AJIMUHUCTpPAIUU:

— 1pU HampaBJeHUW 3ampoca Ha OymaxkHoM Hocutene u3z MOI[ B
AJIMUHUCTpaluio (MpU HAJIMYKAU COIJIAIICHUS) - B JIEHb NOCTYIUICHHS 3ampoca B
AJIMUHHCTpAIINIO;

—  TpW HampaBleHUW 3ampoca B (GOpME DIEKTPOHHOTO JIOKYMEHTa
nocpencteoM EINTY u(umm) TIT'Y JIO (npu Hamu4Yum TEXHUYECKONW BO3MOKHOCTH) - B
neHb noctymienus 3anpoca Ha EINTY u(wm) [II'Y JIO wiu Ha cnexyromuil pabounii
JneHb (B Cily4yae HampaBlieHHs JIOKYMEHTOB B Hepabouee BpeMs, B BBIXOJHBIC,
Mpa3IHAUYHbBIC JTHHU).

2.14. TpeOGoBanus K TOMENIEHUSIM, B KOTOPBIX TMPEIOCTABISETCS
MyHULIMNATbHAS yCIIyra, K 3al1y OXHUJAHUs, MECTaM JIsl 3alOoJHEHUs 3asBJICHUS O
MPEA0CTaBICHUU MYHUITUTIAILHON YCIIYTH, MHPOPMAIITMOHHBIM CTEHJIaM ¢ 00pa3iamMu
WX 3aI0JHEHUS W TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBJICHUS
MYHHIUITAIBHON YCIYTH.

2.14.1. llpemocraBneHrne MYHHIMIIAIBHOW YCIYTH OCYLIECTBISIETCS B
CIIEIIMAJIbHO BBIICJIICHHBIX IS ATUX Leied nomemenussx M®L], AnMuHucTpanuu.

2.14.2. Hanuuue Ha TEpPPUTOPUH, MPUIIETAIONIEH K 3JaHUI0, B KOTOPOM
pa3MmenieH opran mectHoro camoymnpasienusi, M®II, ne menee 10 nmpoueHTOB MeCT
(HO HE MEHee OJIHOTO0 MeCTa) ISl MAPKOBKH CHEHUABbHBIX ABTOTPAHCIIOPTHBIX
CpPEACTB MHBAJINJIOB, KOTOPBIE HE JOJKHBI 3aHMMAaTh UHBIE TPAHCIIOPTHHIE CPE/ICTBA.
NuBanuasl MNONB3YIOTCS MECTaMU JJISI MAapKOBKHU CIHEUHAIBHBIX TPAHCHOPTHBIX
CpeACTB OECIIIaTHO.

Ha Tepputopun, npuieraromei K 37aHUI0, B KOTOPOM pa3MelIeH OpraH
MecTHOro camoymnpasieHus, M®ILIl, pacnomnaraercs OecruiaTHass TapKOBKa IS
aBTOMOOUJILHOTO TpAHCNOpPTa TMOCETUTENEH, B TOM YHCIE MpelycMaTpUBaroLas
MecTa JiJisl CIIeIUaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIHJIOB.

2.14.3. Ilomemenuss pa3MenialoTCs MNPEUMYIIECTBEHHO Ha  HIWKHHX,
NpeANOoUTUTEIbHEE Ha TEPBBIX, ATaXKaxX 3/JaHUS C MNPEJOCTaBICHHEM JOCTyIa B
MOMEIIEHUE UHBATUIAM.

2.14.4. 3nanue (momerieHue) oOopyayeTcs WH(DOPMAIMOHHOW TaOIMUKON
(BBIBECKOI1),  cojaepiKallled  MOJIHOE  HAauMEHOBAaHUE  OpraHa  MECTHOTO



camoynpaniienus, MOL], a Taxxe HHPOPMALIMIO O PEKUME €ro padOTHI.

2.14.5. Bxon B 3maHue (MOMEIICHWE) U BBIXOJ M3 HEro 00OPYAYIOTCS
JIECTHULIAMU C MOPYYHIMHU U MaHIycaMU JUJISl IEPEIBUKEHUS IE€TCKUX U MHBAJTUIHBIX
KOJISICOK.

2.14.6. B nomenieHUn OpraHu3yercs OeCIUIaTHBIN TyalleT JJIsi TOCETUTENEH, B
TOM YHCJIE TyaJleT, IpeHa3HAYCHHbIN JJIs1 THBAJIU]IOB.

2.1477. Ilpu  HeoOXogumMocTH  pabOTHHUKOM  OpraHa  MECTHOTO
camoymnpaninienus, MO naBanuay OKa3pIBa€TCS MOMOIIL B MPEOIOJICHUH 0aphepoB
MPU NOJIYYEHUH MYHHUIIUIIAJILHOM YCIIYTH B UHTEpEcax 3asBUTENCH.

2.14.8. Bxon B momenieHrue U MecTa OXKUAAHUS OOOPYAYIOTCS KHONKAaMH, a
TakKe cojepkaT HWHOOPMAIMI0O O KOHTAKTHBIX HOMEpax TeledOHOB BBI30BA
pabOTHHKA /I CONTPOBOXKICHUS MHBATHUA.

2.14.9. JlybnmupoBaHue HEOOXOAWMOW JJII WHBAJIWJIOB 3BYKOBOW U
3pUTeNIbHOM HWH(MOpMalMKM, a TaKXKe HaJANuCced, 3HAKOB W HHOM TEKCTOBOM U
rpaduueckoil HMHpOpMAIMKM  3HAKAMH, BBIMIOJHEHHBIMU  pelibe(h)HO-TOUCUHBIM
mpudTom bpaitiis, Tonyck cypAaonepeBoaunKa U TU(IOCYpAoNepeBOIUMKa.

2.14.10. O6opynoBaHue MECT MOBBIIMIEHHOTO yA00CTBa C JOMOJHUTEIbHBIM
MECTOM ISl COOaKU-TIPOBOJHMKA W YCTPOMCTB [JiIsi TEPEABMKCHHS HMHBAIWIA
(KOCTBLIEH, XOYHKOB).

2.14.11. XapaKTepUCTUKH IOMEIICHUI MpuUeMa U BbIJAYU JTOKYMEHTOB B
4acTH OOBEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIICHUH, OCBEIICHHS,
MOXKapHON 0€30MacHOCTH, WHKEHEPHOTO O0OpYAOBaHUS JOJIKHBI COOTBETCTBOBATH
TpeOOBAHMSIM  HOPMATHUBHBIX  JIOKYMEHTOB, JCHCTBYIOINIMX Ha TEPPUTOPHUH
Poccuiickon ®enepanuu.

2.14.12. TlomemieHuss mnOpueMa W  BbIJAYW  JOKYMEHTOB  JIOJIKHBI
peaycMaTpuBaTh MeCTa JUIsl OXKuAaHus, THGOPMHUPOBAHHUS U MTPUEMA 3asIBUTEIICH.

2.14.13. Mecra oxumaHus U MecTa sl WHOOPMHUPOBAHHS OOOPYIYIOTCS
CTYJbIMH (KpECEJIbHBIMU CEKLMSIMHU, CKaMbsIMH) M CTOJamu (CTOWKaMu) s
opopMieHUS JOKYMEHTOB C pa3MeIIeHHWeM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOJMMBIX IS  TONYYCHUS MYHUIUINAIBLHOW  YCIYTH, KaHIEISIPCKUMH
MPUHAIICKHOCTIMHU, a Takke WHPOPMAIMOHHBIMU CTEHAAMH, COJCP KAIIUMH
aKTyaJIbHYI0 M HCYEPIBIBAIONIYI0 HHGOPMANHIO, HEOOXOAMMYIO IS IOTyYeHUS
MYHUIIUTIATBHOM YCIIYTH, U HHPOPMALIMIO O Yacax MpueMa 3asiBICHUM.

2.14.14. Mecta st IpoBeACHUS JTUYHOTO MpHeMa 3asiBUTENIe 000pyayrOTCs
CTOJIAaMH, CTYJbSIMH, OOECNEUYMBAIOTCS KAHIIEISIPCKUMU TMPUHAJICKHOCTAMU JJIs
HaIMCaHUs MHUCbMEHHBIX OOpaIeHHH.

2.15. Iloka3arenu JOCTYMMHOCTH M Kaue€CTBAa MyHULIUITAIIBHON YCITyTH.

2.15.1. Tlokazarenu JOCTYIHOCTH MYHMIIMTIAIBbHOU yciayru (oOiue,
PUMEHUMBIE B OTHOIIIEHUH BCEX 3asBUTENEH):

1) TpaHcmopTHas JOCTYMHOCTh K MECTY MPEAOCTaBICHUS MYHHIIMIAIbLHOMN
YCIIYTH;

2) HanM4HMe yKaszaTele, 00eCTeunBaroNINX OCCHPEISITCTBEHHBIN TOCTYI K
MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS YCIYyTa;

3) BO3MOXKHOCTH TIOJIYYCHHSI TIOJIHOW U JOCTOBEPHOW WH(POPMAIMH O
MYHULIMIIAJIbHOU yciyre B Aamunuctpainuu, MOL] no tenedony, Ha odunraasHOM
caurTe;

4) npenocTaBIeHUE MYHUIIUITAIBHOW YCIYTH JIOOBIM JOCTYITHBIM CIIOCOOOM,



PETYCMOTPEHHBIM JEHCTBYIOUIUM 3aKOHOIATEIbCTBOM;

5) oOecrnieyueHue A 3asiBUTENS] BO3MOXKHOCTU MOJIYYEHHS] MH(POPMALUHU O
XO0Jle W pe3yJibTaTe MPEeAOCTaBICHUS MYHUIMIAIBHOM YCIYTM C HMCIOJIb30BAHUEM
EIT'Y u(um) II'Y JIO (ecnu ycnyra npeaoctasisercsa nocpeactsom EINNY u(umm)
[y JIO)

6) BO3MOKHOCTh MOJTY4EeHUS MYHHIIMTTATEHON yCIyTH o
AKCTEPPUTOPUATBHOMY MPUHIIUITY.

2.15.2. Tloka3arenu AOCTYNHOCTH MYHHLHMIIAJILHOM YCIyru (crenuanibHbIE,
MPUMEHUMBIE B OTHOIIICHUY HHBAIHJIOB):

1) Hanmure UHPPACTPYKTYPHI, YKa3aHHOH B 1. 2.14 periaMeHrTa;

2) ucnojiHeHUe TPeOOBAHUM JOCTYIHOCTH YCIYT ISl UHBAJUIOB;

3) obecnieueHne OeCPEnATCTBEHHOTO JIOCTYIa WHBAIUIOB K IIOMEIICHUSIM, B
KOTOPBIX MPEOCTABISICTCS MyHUIIUIAIbHAS YCITyTa.

2.15.3. Iloka3aTenu KkayecTBa MyHULUITAIBHOW YCIIYTH:

1) cobnmonenne cpoka npeoCTaBICHUsI MyHUIIUNIATbHONW YCIIYTH;

2) coOro/ileHHe BPEMEHU OKMJAHUS B OYEpend NpH MoAade 3asBICHUS U
MOJIyYEHUH pe3ysIbTaTa;

3) ocymiecTBieHre He Oojee OJHOTO OOpalleHHUs 3asBUTENS K pabOTHUKAM
I['bY JIO « M®Ll» npu nogaye JOKyMEHTOB HA MOJy4E€HUE MYHULIMIIATBHON YCIYTH U
He 6oJee oHOTO oOparnieHus npu noixydeHuu pesynbrara B ['BY JIO «M®Ily;

4) OTCYTCTBHE >Xall0O0 Ha JIEUCTBUSA WM OC3eHCTBUE JOJDKHOCTHBIX JIHIT
AJMUHHCTpAIUH, TIOJIAaHHBIX B YCTAHOBJICHHOM MOPSIKE.

2.15.4. Tlocne momyueHust pe3yibTara YCIyTd, NPEJOCTaBICHHE KOTOPOi
OCYHIECTBISIOCh B aekTpoHHOM Bujae uepe3 EITY wmum TIT'Y JIO nubo
nocpenctsoM MOI], 3asBurento obecreunBaeTcsi BO3MOXKHOCTh OIICHKHM KauecTBa
OKa3aHUs YCIYyTH.

2.16. TlomydeHuss yclyr, KOTOpbI€ SIBJISIFOTCSI HEOOXOIUMBIMH U
00s13aTeNbHBIMHU TSI IPEAOCTABICHNUS MyHHUIIMITAILHOW YCIIyTH, HE TpeOyeTcsl.

CornacoBanuii, HEOOXOAUMBIX I TOMYyYEHUS] MyHUIIUTIAIBHON YCIIyTH, HE
TpeOyeTcs.

2.17. Unwle TpebOBaHMA, B TOM UHUCJIE YYUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABIICHUSI MYHMIIMIIAJBHOW YCIYyTU MO 3KCTEPPUTOPUATILHOMY MPUHLUIY (B
Clly4yae €CiM MYHULHUIANbHASA YCIyra MpefoCTaBIseTCs MO SKCTEPPUTOPUATHEHOMY
OPUHIIMIY) UM OCOOEHHOCTH TPENOCTaBJICHUS MYHULMIAIBHONW  YCIyrM B
AIIEKTPOHHOM (hopMme.

2.17.1. TlpenocraBieHue yCAyrd MO SKCTEPPUTOPUATBLHOMY MPUHIIMITY HE
PETyCMOTPEHO.

2.17.2. IlpenocraBieHWe MYHHUIMNAIbHOW YCIYT'M B DJIEKTPOHHOM BHJIE
OCYHIECTBJISIETCSI TIPU TEXHUYECKOW peann3anuu yciayru nocpeactsom III'Y JIO
u/vmm EITY.

3. Cocras, oc/1e10BaTeJIbHOCTh U CPOKH
BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEIYP, TPEOOBAHUSA K NMOPSAKY HX
BBINIOJIHEHHS, B TOM YK cJIe 0COOEHHOCTH BbINOJIHEHUS
aIMMHHUCTPATHUBHBIX NMPOLEAYP B JIEKTPOHHOI (hopMe, a TaK:Ke
0CO0EHHOCTH BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIMOHAJIBHBIX IEHTPaxX



3.1. CocraB, nocnen0BaTeIbHOCT U CPOKH BBIIIOJIHEHHS aAMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K NOPSAIAKY UX BBIIOJTHEHHUS.

3.1.1. [TIlpenmocraBpieHue MYHUIUNAIBHON YCIyTM BKJIIOYAaeT B ceOs
CJIeyIOIMEe aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpueM U peructpauusi 3agBJICHHUS M JOKYMEHTOB O MPEAOCTaBIICHUU
MYHULIMIATBHOM yCIIyTH - He Oosiee 1 pabodero jaus;

2) paccMOTpeHHE 3asiBI€HUS U  JIOKYMEHTOB O [MPEeAOCTaBIICHUU
MYHUIIUIIAJIBHON yCIIyTH — He 6ojiee 3 pabouux JHEl;

3) npuHATHE pEelIeHUs O MPEeIOCTABICHUH MYHUIUIAIbHON YCIyrd WiH 00
0TKa3e B NPEJOCTaBICHNN MyHUIIMTIIAIIbHOMN yciiyru - He Oosiee 1 pabouero THs;

4) BeiTava pesysbTaTa — He Oosiee 1 pabouero qHs.

3.1.2. TlpuemM u perucTtpanusi 3asBICHUS U JIOKYMEHTOB O MPEIOCTAaBICHUU
MYHUIUIAIBHON YCIIyTH.

3.1.2.1. OcHoBaHue 115 Hayajaa aAMUHACTPATUBHOM IPOLIEAYPHI:

NOCTYIJIECHWE B AJMUHUCTpPAlMIO  3asBJIEHUS W JOKYMEHTOB,
IPEAYCMOTPEHHBIX II. 2.6 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.2.2. CopepxaHne agMHUHUCTPATUBHOTO JEWUCTBHUS, MPOIAOJLKUTEIBHOCTh
U(WJIM) MaKCUMaJbHBIA CPOK €0 BBIIOJIHEHUS:

JIOJDKHOCTHOE JIMIIO OTAEejda YIpaBiI€HUS MYHHUIMNAIBHBIM HMYIIECTBOM
Anvunuctpaunmn MO «IloanmopoXCkuii MyHULIHNAIBHBIA PAaliOH» TMPUHUMAET
Ipe/ICTaBICHHbIC (HAIIPaBJICHHBIE) 3asBUTEJIEM 3asBJICHUE U JOKYMEHTHI U B Cllydae
OTCYTCTBHSI YCTAHOBJICHHBIX IYHKTOM 2.9 perilaMeHTa OCHOBAaHMW Ui OTKa3a B
npueMe o0ecneuyMBaeT MX PErUCTpalUi0 B COOTBETCTBUM C  IpaBUJIAMHU
JIEJIONPOU3BO/CTBA, YCTAHOBICHHBIMU B AJMUHUCTpaluu, B TeueHue 1 (0IHOTO)
pabouero JHsl.

IIpy HasMuuMM OCHOBaHMM I OTKa3a B IpUeME JOKYMEHTOB,
OpPEeLyCMOTPEHHBIX M. 2.9 HacToAlEero aJMHHHCTPATUBHOIO  pErjamMeHTa,
JOJDKHOCTHOE JIMLO OTJE]a YNPaBJICHUS MYHULMIAIBHBIM MMYIIECTBOM B TOT XK€
JI€Hb C TIOMOILBIO YKA3aHHBIX B 3asIBJICHUM CPEACTB CBSI3U YBEIOMIISIET 3asiBUTENS 00
OTKa3€ B MPUEME JIOKYMEHTOB C YKa3aHHEM OCHOBAHMI TaKOTO OTKa3a M BO3BpAIAET
3asBJICHHME W  JOKYMEHTBHl 3asBHUTENI0 (NpujokeHHne 4 K  HacTOSLIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJIMHUHHUCTPATUBHOMN
IPOLEAYpPHl:  AOJDKHOCTHOE  JIMIIO  OTHAENA  YINPABICHHS  MYHULUIAJIbHBIM
MMYILIECTBOM.

3.1.2.4. Kputepun NpPUHATHS PEUICHUS: TOCTYIJIEHHE B AJIMUHUCTPAIUIO
3asIBJICHUS M JIOKYMEHTOB O NPEJOCTaBICHUM MYHULMIAIBHON YCIYTH CIOCOOOM,
IPEIyCMOTPEHHBIM aJMUHUCTPATUBHBIM PpETJIAMEHTOM; Haluuue (OTCYTCTBHE)
OCHOBaHUM JJI1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX AJIs MPENOCTABICHUS
MYHULUIIATBHOM YCIYTH, YCTAHOBJIEHHBIX ITYHKTOM 2.9 periameHTa.

3.1.2.5. Pe3ynbTar BHINOIHEHUS AMUHUCTPATUBHON MPOLEAYPBI:

— OTKa3 B IIPUEME 3a4BJICHHS O MPEAOCTABICHUA MYHULMIIAJIBbHON YCIYTH U
IPUWIAraeMbIX K HeMy JOKyMEHTOB, B ToM umcie B ANC «Mexsen JIO»;

— perucTpanusi 3asBICHUS O MPEAOCTABICHUHM MYHUIMIIAIBHON YCIYTH W
NPUJIAraeMbIX K HEMY JOKYMEHTOB, B TOM UHWCII€ NMPUHATHE 3asBICHUS B pabOTy B



AUC «Mexsen JIO» u mnepeHampaBieHUE Ha pPacCMOTPEHUE PaOOTHUKY
AJIMUHUCTpald, OTBETCTBEHHOMY 3a PACCMOTPEHUE 3asIBJICHUA U JOKYMEHTOB U
(dbopMHpOBaHUE MTPOEKTA PEIICHUS.

3.1.3. PaccMoTpenue 3asBlieHUSS W JOKYMEHTOB O IMPEIOCTABICHUU
MYHULUIIAJIIBHOW YCIIYTH.

3.1.3.1. OcHoBanme mjisi Hayajga aaIMUHUCTPATUBHOW MPOLEAYpPbI: HPUEM
3asBJICHUS M JOKYMEHTOB pPaOOTHUKOM AJIMUHUCTpAIlMU, OTBETCTBCHHBIM 32
paccMOTpeHHEe JOKYMEHTOB U (POpMHUpPOBAHUE MPOEKTA PEIICHHUS.

3.1.3.2. ConepxaHue aJIMHUHUCTPATUBHOTO AEUCTBUS (aJIMHUHUCTPATUBHBIX
JEUCTBUN), IPOJOJKUTENBHOCTD U(MJIM) MAaKCUMAaIbHBIN CPOK €ro (MX) BBIIOJHEHUS:

| nelicTBHE: MPOBEPKA JOKYMEHTOB Ha KOMIUIEKTHOCTH M JIOCTOBEPHOCTb,
IIPOBEpPKA CBEJEHUM, COJIEPKAILIMUXCS B IPEICTABIECHHBIX B 3asBJICHUH U IOKYMEHTaX,
B IIENSAX OIICHKH WX COOTBETCTBUS TPEOOBAHUSM W YCIOBUSM Ha TIONyYCHHE
MYHULUNAIBHON YCITyTH.

2 pneiictBue: (GOpMHpOBaHME, HAIpaBICHUE MEXKBEIOMCTBEHHOTO 3aIpoca
(MEXXBEIOMCTBEHHBIX ~ 3alpoOCOB) (B CiIyyae HEMPEJCTaBICHUS  3asBHUTENIEM
JOKYMEHTOB, MPEIyCMOTPEHHbIX 1. 2.7 aJIMHUHUCTPATUBHOIO pEriiaMeHTa) B
AIIEKTPOHHOM  (opMe ¢  HUCHONB30BAHUEM  CHCTEMBl  MEXKBEJIOMCTBEHHOIO
AIEKTPOHHOTO B3aWMOJEUCTBUS M IIOJYYEHHE OTBETOB HA MEXKBEIOMCTBEHHBIE
3aIpOCBHI.

Cpox MOArOTOBKM W HAaIpaBJEHUs OTBETA HA MEKBEIOMCTBEHHBIN 3alpoc: B
ANIIEKTPOHHOM  (OopMe €  HUCHOJB30BAaHUEM  CHUCTEMBl  MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJEHCTBUS - He Ooiiee 48 4acoB.

3 neiictBue: (OpMHUpPOBAHHUE U MPEACTABICHUE MPOCKTA PEIICHUs, 3asBICHHUS
U JOKYMEHTOB JIOJPKHOCTHOMY JIMIY AIMUHUCTPAIlMU, OTBETCTBEHHOMY 3a MIPUHSTHE
Y TIOJIMMHCAHUE COOTBETCTBYIOUIETO PEIICHHUS.

OOmwMii CpoK BBIMOJIHEHUS AAMUHUCTPATUBHBIX JEHCTBUN: He Oonee 3
pabouux JHEW O JHS OKOHYAHUS MEPBOM aIMUHUCTPATUBHON MPOLIEAYPHI.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBIIOJIHCHUE AJMUHUCTPATUBHOMN
MPOLEAYPHI: TOHKHOCTHOE MO AJAMUHUCTPALIMM, OTBETCTBEHHOE 32 PACCMOTPEHUE
JIOKYMEHTOB ¥ (JOPMHUPOBAHUE MIPOEKTA PEHICHHUS.

3.1.3.4. Kpurepun TmpUHITUS PpEIICHUS: Haauyue JMOO OTCYTCTBUE
OCHOBaHM JJis OTKa3a B MPEIOCTaBICHUN MyHUIIUTIATILHON YCIyTH, EPEUUCICHHBIX
B ITyHKTE 2.10 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINIOTHEHUS aIMUHUCTPATUBHON MPOLELYPHI:

— chopmupoBaHHas BBIIMCKA M3 peecTpa MYHHIIMNAIHHOTO HMYIIECTBA
[Tognopoxckoro  MyHununaibHoro  paiioHa  (IToamoposkKckoro  ropojckoro
MOCEJICHUSA);

— TpPOEKT YBEAOMJIEHHSI 00 OTCYTCTBHUM OOBEKTa Yy4yeTa B peecTpe
MYHUIUOAIBHOTO  UMyllecTBa  [lOAMOPOXKCKOro  MyHULMIAIBHOTO  pailoHa
(IToamopokCKOro ropoICKOTO MOCEICHU);

— TIPOEKT yBEAOMJIEHUS 00 OTKa3e B NPEIOCTaBICHUU MYHHUIMNATbHOU
yCIyTu ¢ 000CHOBAaHUEM MPUYHNH OTKa3a.

3.1.4. Ilpunatne penieHUss O NPEIOCTABICHUM MYHULUNAIBHOW YCIyru
WM 00 OTKa3e B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH.

3.1.4.1. OcHoBaHue 151 Hayajga aAMUHUCTPATUBHON IIPOLIEAYPHI:




NpEICTaBIICHUE 3asBJICHUS M JOKYMEHTOB, a TakXKe IMPOEKTa pelIeHUs
JOJDKHOCTHOMY JIMIYY AJIMUHUCTPAIMU, OTBETCTBEHHOMY 3a MPUHATHE U MOANMCAHUE
COOTBETCTBYIOIIETO PEIICHUS.

3.1.4.2. ConepxaHue aJMHUHUCTPATUBHOIO AEUCTBUS (aJIMHUHUCTPATHUBHBIX
NEUCTBUN), TPOJOJDKUTEIBHOCTh M (MJIM) MAaKCUMalbHBII CpOK ero (Mx)
BBITIOJIHEHUSA

pacCMOTpEHHE 3asiBIE€HUS W JOKYMEHTOB, a TaKKe IMPOEKTa pPEeIIeHUs
JOJKHOCTHBIM JTULIOM AJIMUHUCTPALIMK, OTBETCTBEHHBIM 3a MPUHATHE U MOANNCAHUE
COOTBETCTBYIOIIETO pelIeHUsl, B TeueHue He Oojee 1 pabouero AHS C JaThl
OKOHYaHUs BTOPOU aAMUHUCTPATUBHOM IPOLIETYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BBIIOJIHCHHE AJMUHUCTPATUBHOMN
MPOLIEIYPHI:

YIOJHOMOYEHHOE JIMI0, OTBETCTBEHHOE 3a TMPUHATHE U MOANHCAHUE
COOTBETCTBYIOIIETO PEIICHUS.

3.1.4.4. Kputepur NOpUHATHS pEIIECHUSA: HalIuyue Ju00 OTCYTCTBUE Y
3asBUTENIS IIpaBa Ha MOJYyYEHUE MyHULUIIAIbHON YCIyTH.

3.1.4.5. Pe3ynbTar BHINOJIHEHUS] AAMUHUCTPATUBHON MMPOLEAYPHI:

—  TOANHMCAHME BBIIMCKM K3 peecTpa MYHHUUHUIIAJBHOTO HMYLIECTBA
[Tognopoxkckoro  mynununanbHoro  panona (Iloamopoxckoro  ropoackoro
MOCEJICHNS );

—  [OANHMCAHHWE YBEAOMJEHHMsS 00 OTCYTCTBUM OOBEKTa yueTa B pPeecTpe
MYHUIMOAIBHOTO  uMyliecTBa  [loAMOpoXCKOro  MyHULHMIIANBHOTO  pailoHa
(IToamopokCcKOro ropoJICKOTO MOCEICHUs);

—  TOANHCAaHME pelleHHus o0 OTKa3ze B MPEAOCTABICHUH MYHMIIMIAIbHOU
yCIIyT'Y ¢ 0OOCHOBAHMEM MPUYUH OTKa3a.

3.1.5. Beigaua pesynbTara.

3.1.5.1. OcnHoBanume i1 HadyaJa aJIMHUHUCTPATUBHOW  IPOLEAYPHI:
NOANKMCAHUE  COOTBETCTBYIOLIETO  PEIIEHHUs,  SBISIOLIETOCS  pe3ylbTaTOM
IIPENOCTABIICHUS MyHULIMIIAIBHON YCIIYTH.

3.1.5.2. Conepxanve aIMUHUCTPATUBHOTO JEHCTBUSA, MPOJOIKUTEIBHOCTh
u(WIM) MaKCUMAJIbHBIH CpPOK €ro BBIMIOJHEHUS: pPaOOTHUK AJIMUHHUCTpAIUH,
OTBETCTBEHHBIN 3a JEIOMPOU3BOJICTBO, PETUCTPUPYET B YCTAHOBIEHHOM OPraHOM
MECTHOTO CaMOYIIpaBJICHUSI MOPSAIKE PE3YJIbTAaT MPEAOCTABICHUS MYHUIUIIATBLHOM
YCIIYTH ¥ HalpaBJIsieT 3asBUTEIO0 CIIOCOOOM, yKa3aHHBIM B 3asIBIICHUH, B TeueHUE |
pabouero JqHs ¢ AaThl OKOHYAHUS TPEThEW aIMUHUCTPATUBHOMN MPOLEIYPHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 32 BBHINIOJHEHUE AJMUHUCTPATUBHOMN
npolenypbl: pabOTHUK AJIMUHHUCTPAIIMU, OTBETCTBEHHBIH 3a J1€JI0NPOU3BOICTBO.

3.1.5.4. PesynpTaT  BBINOJHEHUS  AJIMHUHHUCTPATUBHOM  MPOLIEIYPHI:
perucTpanus pe3ysibrara NpeJoCTaBICHUs] MyHUIIMIIAIBLHON yCIIYyTU M HaIpaBJeHUE
3asIBUTENI0 pe3yJbTaTa MPeJOCTaBICHUS MYHUIMIAIBHONW YCIYyTd CHOCOOOM,
yKa3aHHBIM B 3as1BJICHUU.

3.2.  OcoOEHHOCTH  BBHITIOJHEHUS AIMUHHCTPATUBHBIX  MpPOLEIYpP B
ANIEKTPOHHOM (hopme

3.2.1. IlpenocraBnenue myHuuunaibHou ycmyru Ha EIIIY u III'Y JIO
ocyulecTBisieTcss B cooTBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-03,
®enepanbHbiM - 3ak0HOM  OoT  27.07.2006 Ne 149-03 «O06 wuHpopmanuu,
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UHOOPMAIIMOHHBIX TEXHOJOTHUAX U O 3alluTe HHPOPMALMW», MOCTAHOBJICHHEM
[IpaButenbcTtBa Poccuiickoit @enepaunu ot 25.06.2012 Ne 634 «O Buaax
AJIEKTPOHHOM MOJIIUCH, UCIOJIb30BaHUE KOTOPBIX JOMYCKAETCA MpH OOpallleHUuU 3a
MOJIYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.2.2. Ins nony4yeHuss MyHununanbHou ycinyru uepes EINY nnum uepes [II'Y
JIO 3asBUTENI0 HEOOXOAMMO MPEIBAPUTENHHO TMPONTH MPOLECC PErucTpalud B
Enunoii cucreme nnentudukanuu u ayrentudukainuu (manee - ECUA).

3.2.3. MynununaipHas yciayra MOXeT ObITh nosryueHa uepe3 [1I'Y JIO nubo
yepe3 EINT'Y caenyromumu ciocobamu:

0e3 JTMYHOM SBKU Ha MPUEM B A IMUHHUCTPAIIUIO.

3.2.4. Ins nonaum 3asBienusa yepe3 EII'Y wunum uvepes III'Y JIO 3asButens
JOJKEH BBINIOJIHUTD CIEAYIOIINE JEHCTBUS:

—  mpoitu unaeHtudukamnuio u ayrearudukanuio B ECUA;

— B jauyHoM kabunere Ha EIIIY wmm na [II'Y JIO 3anonHuTh B
3JIEKTPOHHOM (hopMe 3asiBJICHUE HA OKAa3aHWE MYHUIIUNIAIbHON yCIyTH;

—  MPUIIOXKUTH K 3asIBJICHUIO 3JICKTPOHHBIE JOKYMEHTBI M HAIIPaBUTh MAKET
AJIEKTPOHHBIX JIOKYMEHTOB B AJIMUHHUCTpaIuio nocpenctBoMm (ynkiumonana EINTY
wu [1I'Y JIO.

3.2.5. B pe3ynpraTre HampapBJICHUs IMaKeTa OJJIEKTPOHHBIX JTOKYMEHTOB
nocpeactsoM III'Y JIO nmub6o uepes EIIIY, AUC «Mexsen JIO» mpousBoauTtcs
aBTOMAaTUYeCKasi PerucTpanusi MOCTYIMHUBILETO MAKETa 3JIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHHE NAKETY YHUKAJIBHOTO HOMepa aena. HoMep ena 1oCcTyneH 3asBUTENIO B
mugHoM kabunete [1I'Y JIO u(wmm) EITY.

3.2.6. Ilpu npenocraBieHnn MyHUIMNAIbHOM yciayru uepes III'Y JIO nubo
yepes EII'Y, poskHOCTHOE MO AJMHHUCTPALIMU  BBINOJHSET CIEAYIOLINAE
JCUCTBUS:

— (opMHpyeT MPOEKT pelleHUss Ha OCHOBAaHUM JOKYMEHTOB, IMOCTYIHBIIUX
yepes [II'Y JIO nu6o uepes EINI'Y, a Takke TOKYMEHTOB (CBEICHHI ), MOCTYMUBIIUX
IIOCPEJICTBOM MEKBETOMCTBEHHOI'O B3aMMOJEHCTBHS, M NEPENAET JOHKHOCTHOMY
JUIY, HaJIeJIeHHOMY (DYHKLMSIMU MO MPUHATUIO PELICHUS;

— MOCJE  pAacCMOTPEHHS]  JIOKYMEHTOB M  TPUHATHA  PEIIeHUs O
IPEIOCTABICHUM  MYHUUUIAIBHONM  ycinyrn  (OTKaze B MPEJOCTABJICHHUU
MYHUIMOAIBHOW yciiyru) 3amoiHseT npenycmorpeHHbie B AMC «Mexsen JIO»
dbopMbI 0 MPUHATOM pelieHuu u nepeBoaut aeio B apxuB AUC «Mexsen JIO»;

— YBEIOMJISIET 3asBUTENS O NPUHATOM PELICHWH C MOMOIIBIO YKa3aHHBIX B
3asIBJICHUU CPEJCTB CBSI3U, 3aTE€M HAIPaBIISIET JIOKYMEHT CIIOCOOOM, YKa3aHHBbIM B
3asBiaeHuu: B MOILl, nmubo HampaBisieT SJIEKTPOHHBIA JOKYMEHT, IMOIMTUCAHHBIN
YCWICHHOW KBaJU(UIMPOBAHHON 3JIEKTPOHHOM MOAMMCHIO JIOJKHOCTHOTO JIUIA,
NpUHABLIEro pemienue, B tuuHblid kadbunet [1T'Y JIO umum EINTY.

3.2.7. B cimy4ae NOCTYIUIEHUSI BCEX NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PErIaMeHTa, B (hOpME 3IEKTPOHHBIX JOKYMEHTOB
(9MEeKTpOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpalleHus 3a MPeaoCTaBICHUEM
MYHULMNAIBHOM YCIYTY CUMTAETCA AaTa PErucTpauuy npruemMa 1oKyMmeHToB Ha I1I'Y
JIO nnm EINT'Y.

NudopmupoBanue 3asBuUTeNsT O XOJA€ U pe3yjibTaTe MPeaoCTaBICHUs
MYHUIIUTIATBHOM YCIYyTHM OCYIIECTBISETCS B JJEKTPOHHOU (dopMe uepe3 JIMYHBIN
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KaOWHET 3asiBUTeNs, pacnoioxeHHsid Ha [1I'Y JIO nu6o na EINT'Y.

3.2.8. AaMuUHHCTpauusi TpPU TOCTYIUICHUHM JOKYMEHTOB OT 3asiBUTEJS
nocpeacteoM III'Y JIO wm EIII'Y no TpeboBaHuI0 3asgBUTENS HaMNpaBiseT
pe3yibTaT TMPENOCTaBIEHUST YCIyrd B (QopMe BJIEKTPOHHOIO  JIOKYMEHTa,
NOJANMKMCAHHOTO  YCWJIEHHOW  KBAIM(DUIIMPOBAHHOW  DJIEKTPOHHOM  MOJIIHUCHIO
JOJKHOCTHOTO JIMIA, MPUHSIBIIETO pelieHue (B 3TOM Cily4ae 3asBHUTEIb MPU Moave
3asiBJICHUS] HAa MPEJIOCTABJICHUE YCIYTd OTMEYAET B COOTBETCTBYIOIIEM IOJI€ TAKYIO
HEOOXOIUMOCT ).

Bpimaua  (HampaBiieHUE) — DJEKTPOHHBIX — JIOKYMEHTOB,  SIBIISIFOLIUXCS
PE3YIABTATOM MPEIOCTABICHUS MYHULIMIAIBHOMN YCIIYTH, 3asIBUTEIIO OCYILECTBIISIETCS
B JICHb pETUCTpalldh pe3yJibTaTa MPEIOCTABICHUS MYHULMNAIBHON YCIyru
AJIMUHHCTpaIue.

3.3. Ilopsmok ucnpaBieHus JONMYIICHHBIX OIEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe NpeIoCTaBICHUS MyHUIIMIAIbHON YCIYTH IOKYMEHTaX

33.1. B cnayyae ecium B BBIIAHHBIX B PE3YJIbTAaTE MPEIOCTABICHUS
MYHULIUNATBHON yCIYTH JOKYMEHTaX JOMYIIECHbI ONeYaTKU U OIIMOKHU, TO 3asBUTEIb
BIIPABE IPEACTABUTh B AJMUHHCTPALMI0 HENOCPEACTBEHHO, mocpencrsom EIIY
NOJANKUCAHHOE 3asBUTEJIEM, 3aBEPEHHOE NeYaTblo 3asBUTENS (IPU HAJUYHMM) WIH
opopmieHHOE B (hOpME BIIEKTPOHHOTO JOKYMEHTa W MOJANHMCAHHOE SJIEKTPOHHOU
MOJAMKUCHIO 3asiBJICHUE B TPOU3BOJIBHONW (opME O HEOOXOJUMOCTH HCIPABICHUS
JOMYIIEHHBIX OIEYaTOK M(HMJIN) OITMOOK C U3JIOKEHUEM CYTH JIOMYIIEHHBIX OTIEYaTOK
u(WiM) ommOOK U MPUIIOKEHUEM KOTTUU JJOKYMEHTA, COJIEPKAIIETO OMeYaTKu U(UIIH)
OIIUOKH.

3.3.2. B teuenune 3 paboumx AHEH CO JHS pPETUCTpaAIllMU 3asBJICHHUS 00
UCITPaBJICHUM ONEeYaToOK H(MJIM) OMUOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS
MYHULIMNAIBHON YCIYTH TOKYMEHTaX OTBETCTBEHHBIM CIIEUATUCT AJMUHHUCTPALINU
yCTaHABIMBAaeT HajguuuMe onedatku (ommOku) U opOpMISIET  pe3yibTar
NPEOCTaBICHUS  MYHUIIUMINAIBHOW  yCIYrd  (JOKYMEHT) C  HUCIPaBJICHHBIMU
ormeyatkamMu  (ommOKamMHu) WM  HampaBisSeT 3asdBUTEII0  YBEIOMJICHHE C
00OCHOBaHHBIM OTKa30M B O(OPMJICHHH JOKYMEHTa C MCIIPABICHHBIMH ONEYaTKaMu
(ommbOkamu). Pesynbrar mnpeaocTaBlieHHs MYHUUUINAIBHOW yCIyIH (JOKYMEHT)
AJMUHHUCTpAIUs HAMPaBIIAET CIIOCOOOM, YKa3aHHBIM B 3asBICHHH O HEOOXOAUMOCTH
UCITpaBJICHUS AOMYIICHHBIX OMEYaTOK U(MJIH) OIIHOOK.

3.4. OcoOEHHOCTH  BBITIOJIHEHHUSI  aIMUHUCTPATUBHBIX MPOLEIYp B
MHOTO(YHKIIMOHANIbHBIX LIEHTPaX.

3.4.1. TlpemocraBieHue MYHUIMUNAIBHOW YyCayru mocpenctBoMm MOI]
ocymiectBisiercs B moapasaeneHusax ['bY JIO « MPL» npu HAIMYUK BCTYIHUBIIETO B
cuily cornamenus o B3aumoaencTsuu Mmexay ['bY JIO «M®L» u AnMuHuCTpaiuen.
[IpenocraBnenne MyHUUUNAIBHOM yciayrn B HHbIX MOILl ocymecTBisiercs mnpu
HaJIM4YUHA BCTYNUBIIErO B CHIIy COIVIalleHWs O B3aumoaeictuu mexay ['BY JIO
«M®IL» 1 mapim M DL,

3.4.2. B cnyyae nojjauu TOKyMEHTOB B AJIMUHUCTpaLUIo nocpenctsom MOI]
crneruamuct MOILI, ocymecTBiasiomumid MprueM JOKYMEHTOB, IMPEACTABICHHBIX IS
MOJYYEHHS] MyHUIIUIIAIbHOW YCIIYTH, BBITIOJIHSET CIEAYIOIINE TEUCTBUSA:

a) YAOCTOBEPSIET JIMYHOCTh 3asfBUTENS WA JIMYHOCTh M TOJTHOMOYMS
3aKOHHOTO MPECTABUTENS 3asIBUTEINS - B Clydae oOpameHus (pu3n4eckoro JInia;



YIOCTOBEPSET JUYHOCTD U MOJHOMOYMS NPEACTAaBUTENS FOPUINYECKOIO JIMLA
WIM MHAWBUyAJIbHOTO MpEANpPUHUMATENS - B Cilydae oOpallleHus FOpUIUYECKOTO
JMLIA WIA UHIMBHUYAJIBHOTO NPEAIIPUHUMATEILS;

0) omnpenenser nmpeaMeT 00paIlIeHuS;

B) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3aNIOJHEHUS 00paIleHUs;

I') IPOBOJIUT MPOBEPKY YKOMILIEKTOBAHHOCTHU MAKETA TOKYMEHTOB;

1) OCYILIECTBJISIET CKAHUPOBAHUE IMPEACTABICHHBIX JOKYMEHTOB, (JOPMUPYET
JIEKTPOHHOE JIEJI0, BCE TOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHHKAJIbHBIM
UACHTU(DUKAIIMOHHBIM ~ KOJOM, MO3BOJIAIOIIMM YCTaHOBUTh  MPUHAIJIEKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0O M BUAY OOpalleHHs 3a MyHHUIUIAIbHOM
YCIIyTOM;

€) 3aBepseT KaKAbIM JOKYMEHT Jeja CBOSH 3JIEKTPOHHOM MOJNUCKHIO (1anee -
oll);

) HAMpaBJIAE€T KOMUUA JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

— B DJIGKTPOHHOM BHJ€ (B COCTaBe MAKETOB AJIEKTPOHHBIX JEN) B JI€Hb
oOpamienus 3aasutens B MOII;

—  Ha OyYMaXXHbIX HOCHUTENSAX (B Ciayyae HEOOXOAMMOCTH 0053aTE€IbHOIO
IPEJICTAaBICHUS] OPUTMHAIOB JOKYMEHTOB) - B TeueHue 3 pabouyux AHEH co aHA
oOparmienus 3asButenass B M®I[ mocpencTtBoM KypbepcKOW CBSI3M C COCTaBIICHHUEM
ONMCH IIEPEJaBa€MbIX JIOKYMEHTOB, C YKa3aHMEM JaTbl, KOJINYECTBA JIMCTOB,
dbaMuuu, T0HKHOCTH U TIOJIMUCAHHBIE YIIOJTHOMOYEHHBIM criernaniuctoM MOIL.

ITo oxoHuanuu npuema AOKYMEHTOB creruanuct M®IL[ BbliaeT 3asBUTENIO
pacnucKy B pueMe JOKYMEHTOB.

343. TIlpmu ycranoBnenun pabotHukoM MO®DI[ dakra HaTUIMsg
COOTBETCTBYIOIIETO OCHOBaHUS MJisl OTKa3a B MpPUEME JIOKYMEHTOB, YKa3aHHOTO B
NyHKTe 2.9 HacTOSAUIEro aJIMHUHUCTPATUBHOIO perjaMeHTta, crenuanuct MOL]
BBITIOJIHSET B COOTBETCTBUHU C HACTOSIIIIMM PETJIAMEHTOM CIEAYIOIINE TEHCTBHUS:

—  cooOmaer 3asBUTEN0 00 OTCYTCTBUM Y HEro IpaBa Ha IOJIy4YCHHUE
rOCyAapCTBEHHOU YCIIYTH;

—  pacnedarbIBaeT PACIMCKY O IPEAOCTABIECHUN KOHCYJIBTALINH.

3.4.4. Tlpu ykazaHWM 3asABUTEJIEM MeECTa TIOJNyYCHHsS OTBeTa (pe3yibTara
MPEIOCTABIECHUS MYHULUIIAILHON yciyTH) nocpeactBoM M®L] nomKHOCTHOE JTUI0
AJIMUHHCTpAlMU, OTBETCTBEHHOE 32 BBINOJHEHHUE aJIMUHUCTPATUBHON NPOLETYPHI,
nepenaer crnerquanucty MOL[ s nepenadn B coorBercTByronmi M®L[ pesynbprar
IIPENOCTABIEHNS YCIYTH IS €0 MOCJIEYIOMIEN BBIIAYN 3aIBUTEINIO:

— B QJIGKTpOHHOM (opme B TeueHue 1 pabodero AHsS CO THS MPUHATHS
pelIeHrs O MPEeAOoCTaBICHUM (O0TKa3e B MPEIOCTABIEHWH) MYHULUNAIBHON YCIyrH
3asIBUTEIO;

— Ha OyMa)XHOM HOCWUTEJE - B CpPOK He Ooisiee 3 pabouux AHEH cO AHS
NPUHATHUS PELIEHUS O PEIOCTaBIEHUH (0TKa3€ B MPEIOCTABICHNN) MyHULUITIAIbHOM
yCIyTH 3asgBUTEN0, HO HE TO3/HEE ABYX pabouyux ITHEH 10 OKOHYAHHSA CPOKa
IIPENOCTABIICHUS YCIYTH.

Crneunanmuct M®LI, oTBeTCTBEHHBIN 3a BblAa4y JOKYMEHTOB, IOJYyYEHHBIX OT
AIMUHHCTpauMu II0 pe3yibTaTaM pPAacCMOTPEHHsI IPEACTABICHHBIX 3asBUTEIEM
JNOKYMEHTOB, HE NO3AHEE IBYX IHEH C JaThl UX IOJY4YEHUS OT AJAMHUHHUCTPALMH
COOOIIAeT 3asBUTENIO0 O MPHUHATOM pEIICHUU MO TenedoHy (C 3amuchio JaThl U
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BpEMEHU TelIe(POHHOTO 3BOHKA WJIM TTOCPEJCTBOM CMC-UH(MOPMUPOBaAHUS), @ TAKXKE O
BO3MO>KHOCTH IOJIy4YeHUsI TOKyMEHTOB B M DI,

3.45. Ilpm BBojme 0e30yMaXHOTO JJIEKTPOHHOTO JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIE TMPOLEAYPbl PErJIAMEHTUPYIOTCS HOPMATHUBHBIM MPaBOBBIM
akroM OMCY, ycTaHaBIMBAIOIIUM TMOPSAOK 3JIEKTPOHHOTO (6e30ymMakHOrO)
JTOKyMEHTO00OpoTa B c(epe MyHUUMNAIBHBIX YCIYr, HPUHITBIM C YYETOM
nosnoxxeHuit  [locranoBnenust IlpaButensctBa JleHWHTpajckod  obmactu  OT
30.01.2020 Ne 36 «OO6 ytBepxkaeHuu [lopsiaka SJIEKTPOHHOTO JOKYMEHTOOOOpOTa
MEXIY TOCYJAapCTBEHHBIM OIO/DKETHBIM YyupexaeHuem JIeHuHTrpajackod oOiacTu
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP  TPENOCTaBIEHUS  TOCYJApCTBEHHBIX U
MYHULMNAIBHBIX YCIyT», OpraHaMyd HCHOJHUTENbHON Biactu JIeHMHIrpaackoil
00JIaCTH W OpraHU3AlMAMH, YYACTBYIOUIUMU B MPETOCTABICHUN TOCYIapCTBEHHBIX
YCILyI».

4. (I)OpM])I KOHTPOJIA 3a HCIMTOJTHEHUEM A IMUHUCTPATUBHOI'O pErjiaMeHTa

4.1. Tlopsgok OCYIIECTBJICHUS TEKYIIEr0 KOHTPOJs 3a COOJIIOJEHUEM U
VCMOJIHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JIMIIAMU TTOJ0KEHUM PETJIAMEHTA U
WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB, YCTAaHABJIMBAKOIIMX TpeOOBaHHUS K
MPEIOCTABICHUKD MYHHIMIIAIBHOM YCIYTH, a TakKXKe NPUHITUEM PpELICHUN
OTBETCTBEHHBIMH JINLIAMH.

Texymuii KOHTPOJb OCYHIECTBISIETCS OTBETCTBEHHBIMU PaOOTHUKAMU
AJIMUHUCTpallMd N0 KaXIOW MpPOLEAype B COOTBETCTBUM C YCTAaHOBJIECHHBIMU
HACTOSIIIUM PETJIAMEHTOM COJEPKAHUEM JIEMCTBUM U CPOKAMHU UX OCYLIECTBIICHUS, a
TakKke IyTeM TmpoBelneHus [naBoii AngmMuHucTpanuu (3amectuterneM [ JaBel
AIMUHUCTpAIMU, HAYaJIbHUKOM OTJENa) TPOBEPOK HCIOIHEHHUS TOJIOKEHHM
HACTOSIIIETO PETJIAMEHTA, HHBIX HOPMATUBHBIX MIPABOBBIX AKTOB.

4.2. Tlopsimok ¥ NMEPUOJUYHOCTh OCYIIECTBIEHHUS TIJIAHOBBIX M BHETIJIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYECTBA NPEAOCTABICHUS MYHULIUIATLHOW YCIIYTH.

B mensx ocymecTBiIEHHS KOHTPOJS 32 IIOJHOTOM M KadyeCTBOM
MPEIOCTABJIECHNUS] MYHULIMIIAIIBHON YCIYIM MPOBOJATCS IIAHOBBIE M BHEIJIAHOBBIC
MTPOBEPKHU.

[InaHOBBIE IPOBEPKU MPEAOCTABICHUS MYHUIUITAJIBHOW YCIYTH MPOBOASATCS
HE Yalle OJJHOTO pa3a B TPU I'0Jla B COOTBETCTBUU C TJIAHOM MPOBEACHUS MTPOBEPOK,
YTBEPXKIAEHHBIM [ TaBOM A IMUHHCTpALIUK.

IIpy mnpoBepke MOTYT paccMaTpUBaTbCS BCE BOIPOCHI, CBA3AHHBIE C
NPEJIOCTABIIEHUEM MYHUIMINAIBHON yCIYrd (KOMIUIEKCHBIE TPOBEPKH), WIH
OTHEJIbHBIA BOMPOC, CBS3aHHBIM C MPEIOCTABICHHEM MYHULHUNAIBHOW YCIYTH
(TemaTHyecKue IPOBEPKHU).

BHeruianoBele  NpOBEPKH  MPEIOCTABICHHUS  MYHUUHWINAIBHOW  YCIIYTH
MPOBOJIATCA IO OOpaIIeHUsM (PU3NIECKUX, IOPUAUUSCKUX JIUI U WHIUBUTYATbHBIX
NpeAnpUHUMATEIIe, OOpAallleHUsIM OpPraHOB TOCYJIapCTBEHHON BJIAcTH, OPraHOB
MECTHOI'O CaMOYIIPABJIEHUS, MX JOJDKHOCTHBIX JIMI[, & TAKXKE B LEISAX IMPOBEPKU
YCTPAHEHUs HApPYLICHWM, BBISBICHHBIX B XOJ€ MPOBEACHHOW BHEIJIAHOBOU
MPOBEPKHU. YKa3aHHbBIE OOpAIIeHHsI MMOJIeKAT PETUCTPAIIMHU B JIEHb WX MOCTYTUICHUS
B CUCTEME  DJIEKTPOHHOIO  JIOKYMEHTOOOOpOoTa M JEeJONPOU3BOJICTBA
AJIMUHHUCTpaLINH.



O nmnpoBeneHUWM MPOBEPKH HU3AETCS MNPaBOBOM aKT AJIMUHUCTpPALUU O
NPOBEICHUH TPOBEPKU  HCIOJIHEHUS  AAMUHUCTPATHUBHOIO  perjiamMeHTa 1o
MPEIOCTABICHUIO MYHULIUIIAILHON YCIYTH.

[lo pe3ynbraraM MpPOBEIACHUS MPOBEPKH COCTABISIETCS akKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO TMOATBEPKIAEHHbIE (aKThl HApPYIICHUH,
BBISIBJICHHBIE B XOJI¢ IPOBEPKU, WM OTCYTCTBHE TAaKOBBIX, a TaKXK€ BBIBO/JIBI,
COJZIEpIKAIlME OLIEHKY MOJTHOTHI U KAYECTBA MPEI0CTABICHUSI MyHUIIMTIATBHON yCIYTH
U TOPEeJIOKEHUS IO YCTPAHEHUIO BBISBIICHHBIX NPHU MpPOBEpKe HapymeHuud. [Tpu
MPOBEJCHUH BHEIUIAHOBOW MPOBEPKU B AKTE OTPAXKAKOTCS PE3YJIbTaThl MPOBEPKHU
(GakToB, W3IOKEHHBIX B OOpalleHWH, a TaKXKE€ BBIBOJABI M MPEJIOKEHUS TIO
YCTPaHEHUIO BBISIBIICHHBIX MTPU MTPOBEPKE HAPYIICHUN.

[lo pesynpraram paccMOTpeHHUsI OOpallieHui OOpaTUBIIEMYCS JlaeTcs
MMMCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a PEHICHUS MW JICHUCTBUSA
(Obe3nelicTBue), TMpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

JIOJDKHOCTHBIE JIMI[A, YIIOJTHOMOUYEHHBIE HA BHIMIOJIHEHUE aJIMUHUCTPATUBHBIX
JNEeUCTBUH, MPENYCMOTPEHHBIX HACTOSIIIUM PETIAMEHTOM, HECYT OTBETCTBEHHOCTh 3a
coOiroicHue TpeOOBaHUM JIEUCTBYIONIMX HOPMATHBHBIX IPABOBBIX aKTOB, B TOM
YHCIIe 32 COOIOCHUE CPOKOB BBITIOJIHEHHS aIMUHUCTPATUBHBIX JICUCTBUH, TTOJHOTY
WX COBEpIIEHUs, COOIO/ICHNE TPUHITUTIOB TTOBEJACHUS C 3asiBUTEIISIMU, COXPAHHOCTD
JIOKYMEHTOB.

['maBa AjMHUHHCTpalluM  HECET OTBETCTBEHHOCTh 3a  obOecredeHue
MPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

JloKHOCTHBIE JTUIa AJIMUHUCTpAIIUU TP MPEIOCTaBICHUN MYyHUITUTATBHON
YCIIYT'H HECYT OTBETCTBEHHOCTb:

— 3@ HEUCIIOJHEHWE WJIU HEeHaJIexKallee UCIIOJIHEHUE aIMUHUCTPATUBHBIX
MpoIEeAYyp MPHU NPEAOCTABICHUN MYHUIIMTIATBHON YCIIYTH;

— 3a geiictBus (0e30€iCTBUE), BIEKYIIME HAapyLIEHUE MPaB U 3aKOHHBIX
WHTEPECOB  (PU3MYECKMX  WIM  IOPUIWYECKUX  JIMI,  WHIUBUIYaAJIbHBIX
peAnpuHUMAaTENEH.

JIOJDKHOCTHBIEC JIMIIA, BUHOBHBIE B HEUCIOJIHEHUM WM HEHaJIEKAIIeM
UCIIOJIHEHUH  TpeOOBaHWU  HACTOAIIEro  AJMHHHCTPATUBHOTO  pErjaMeHTa,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBJIECHHOM JIEUCTBYIOIIUM
3aKOHOAATENBCTBOM PD.

5. locyneOHbIii (BHeCy1eOHBbII) MOPAIOK 00:KAT0BAHUS PelICHUH U 1eiicTBUH
(Oe3neiicTBHSI) OpraHa, NPeAOCTABJIAIOIIECI0 MYHUIUIIAJIBHYIO YCJIYIY, a TAKKe
AOJKHOCTHBIX JIHI, MYHUIIUNIAJIbHBIX CJIYKAIIUX.

5.1. 3agBurenm MO0 WX MPEACTABUTEIM HUMEIOT MPAaBO Ha J0CyaAeOHOE
(BHEeCyneOHOe) oOKaJloBaHUE pelIeHUu U JeUcTBUM (0e3AeiCTBHS), MPUHATHIX
(ocyiecTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH.

5.2. TlpeameTom nocyacOHOro (BHECYyAeOHOT0) OO0XajlOBaHUS 3asBUTEIIEM
pelieHuil u aercTBUi (0€3eCTBUS) OpraHa, IPEAOCTABIAIONIET0 MYHUIIUTATBHYIO
YCIIyTY, JOMKHOCTHOTO JIUIA OpraHa, MPeI0CTABISIONIET0 MyHUIIUITATBHYIO YCIIYTY,
1100 MYHHUIIUTIATBHOTO CITYKAIIETro SBISIOTCS:



1) HapymieHue cpoka perucTpariy 3amnpoca 3asBHTENS O NPEJOCTaBICHUH
MYHULIMNAIBHON YCIYTH, 3alp0Oca, YKa3aHHOIO B cTathe 15.1 DenepanbHOro 3aKoHa
or 27 wuwmng 2010 roma Ne 210-®3 «0O6 opraHuzanuu MpeaOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMTAIBHBIX YCIIYI»;

2) Hapymienue cpoka npenocTaBiaeHUs MyHUITUTIATBHON YCITYTH;

3) TpeOoBanwe y 3asBUTEIs] JOKYMEHTOB WM WH(pOpPMAIUU JIMOO
OCYILIECTBJIICHUS JCUCTBUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHMBHBIMH MpaBOBbIMU akTaMu Poccuiickoir ®denepauuu,
HOPMATUBHBIMH TIPABOBBIMU akTaMu JICHHMHTpajCcKoW 001acTv, MyHHUITUTIATHHBIMUA
MPABOBBIMM aKTaMH JIJIs PEIOCTABIICHHUS] MyHUILIUITAIIBHON YCITYTH;

4) Otka3 B mpuemMe JOKyMEHTOB, MPEJCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU IIpaBOBbIMHU akTamu Poccuiickon ®Denepannn, HOPMATHBHBIMU
MpaBOBBIMU aKkTamMHu JIEeHWHTpajaCcKoW 00JacTH, MYHHUIIMNAIbHBIMUA TPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEII;

5) oTKa3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCITyTH, €CIM OCHOBAaHUS OTKAa3a
HE NIPEeTyCMOTPEHbI (heepalbHbIMU 3aKOHAMU U IPUHATHIMA B COOTBETCTBHH C HUMH
WHBIMA HOPMAaTHMBHBIMHM NPABOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U
MHBIMM  HOPMATHBHBIMM  TPAaBOBbIMM  akTaMu JIeHuWHrpajackoil — oOrnacTw,
MYHULIMTATbHBIMU TPABOBBIMU aKTaAMU;

6) 3aTpeboBaHMe ¢ 3aIBUTEIIS MIPU MPEIOCTABICHUN MYHUIUITATBHON YCITyTH
IUIAThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMHU aKTamu Poccuiickou
®denepanyyd, HOPMATUBHBIMU TIPABOBBIMH akTamu JleHUHTpajckoi oOnacTy,
MYHULIUNAIbHBIMU TPABOBBIMU AKTAMH;

7) Ortka3z opraHa, MPEIOCTaBJSIFOIIECIO  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNPEeAOCTABISIONIET0 MYHHIMNAIBHYIO YCIYyTY B
UCIIPaBJICHUM JOMYIICHHBIX MMM OMNEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE
IOPEIOCTaBICHUS MYHULWIMAIBHOW  yCIyrd JOKYMEHTaXx JuO0  HapylIeHHe
YCTAHOBJIEHHOTO CPOKa TaKMX MCIIPABIICHUM;

8) Hapymienue cpoka Wiy TOpsAKAa BBIJAYM JIOKYMEHTOB IO Pe3yJbTaTam
IIPEAOCTAaBIECHNs MYHUIIUIIAJIbHON YCIIYTH;

9) IlpmocraHOBICHHE TPEAOCTABICHUS] MYHHIUTAIBHOW YCIYTH, €CIU
OCHOBaHHUSl TPUOCTAHOBICHHUS HE MPEIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHUBHBIMHU NPABOBBIMU aKTaMH
Poccniickoit denepannu, 3aKOHAMH U MPUHITBIMU B COOTBETCTBUHM C HUMHU HHBIMU
HOPMATUBHBIMHU TPABOBbIMU akTaMu JIEHHMHrpaackoil o0iacTd, MyHHUIIMNAIbHBIMUA
IIPABOBBIMH aKTaAMU;

10) TpeOoBaHue y 3assBUTENSI IPHU MPEJOCTABICHUN MYHHUIIMIIATBHON YCIyTH
JIOKYMEHTOB WJIM MH(OpMaIUu, OTCYTCTBHE U (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOJMUMBIX
JUIS  TPEAOCTaBICHUA MYHHUIMIAIBHOM  yciyrd, Jau00 B  MPeAOCTaBICHUU
MYHULMIIATBHOM, 32 UCKIIFOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX TyHKTOM 4 dactu 1
ctatbul 7 @epepanbHoro 3akona ot 27 urong 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT».

5.3. XKanoba momaercst B mucbMeHHOW (opmMe Ha OyMa)kHOM HOCHTENE, B
3JIEKTPOHHOM (hopMe B OpraH, IPeIOCTABIAIOIUN MYHUIIUTIATBHYIO YCIYTY.



Kanobsl Ha pemieHuss W jaeicTBus (0e31€HCTBUE) PYKOBOIUTENS OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIyry, nojatorcs ['naBe AaMuHUCTpaluu
MO «IToanopoKCKUi1 MyHULIUTIAIBHBIN paion».

Kanoba Ha pemieHus u AeicTBus (Oe31eMCTBUE) OpraHa, MPe0CTaBIISIONIETO
MYHUIMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIAa OpraHa, MpeaoCTaBIIsIONIEro
MYHULMNAIBHYIO YCIYTy, MYHULMMNAIBHOTO CIIYyXallero, PyKOBOIUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUIIATBLHYIO YCIYTY, MOXET OBITh HAIpaBJIeHA IO MOYTE,
yepe3 MHOTO(YHKIIMOHAIBHBIM IIEHTP, C HCIOJb30BaHUEM HWH(GOPMAIIOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT», oQuIMUaTbHOTO caiiTa oprasa,
IPEIOCTABIAIONIEr0 MyHULMNAIbHY yciyry, EIIIY mu6o II'Y JIO, a Ttakxke
MOKET OBITh MPUHSTA MPU JIMYHOM TIPUEME 3aIBUTEIIA.

5.4. OcHoBaHueM A Hadajga IPOIEAYpPhl J0CyAeOHOro (BHECYAeOHOTO)
oOkajoBaHUsl  SBJSIETCS  TOJlaua  3asBUTENIEM  JKaloObl, COOTBETCTBYIOIICH
TpeboBanusM yactu 5 crathu 11.2 @enepanbHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O06 opraHu3anyy MPEJOCTABIICHUS TOCYIAPCTBEHHBIX W MYHHIIMITALHBIX
YCIIyT».

B nuceMeHHoi jxanobe B 0053aTeIbHOM MOPSIIKE YKA3bIBAIOTCS:

- HAaMMEHOBAaHUE OpPraHa, MPEIOCTABISIOMIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTY, JIHOO
MYHHUIIUTIATBHOTO CIIYXAaIlero, pemieHus | JaeucTBus (0e37eiicTBUE) KOTOPBIX
00KayroTCs;

- (aMuus, UMsi, OTYECTBO (TOCTEAHEE - MPU HAJIMYUU), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIKIa TMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXJEHUSl 3asBUTENS - IOPUAMYECKOTO JMIla, a Takke Homep (HoMepa)
KOHTakTHOro TejedoHa, ajapec (aapeca) AJIEKTPOHHOM MOUTHI (MIPU HAIUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeicHUS 00 00KaTyeMbIX PEIICHUSX U JACUCTBUAX (0e3IelCTBUM) OpraHa,
[PENOCTABISAIOIIET0 MYHUUMINAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA Oprasa,
PEIOCTABISIONIEIO MyHUIIUTIATIBHYIO YCIIYTY, THO0 MyHHUIIMITATIBHOTO CITYXKAIIIeTo;

- JI0BOJbI, HA OCHOBaHUM KOTOPBIX 3asBHUTE]Ib HE COIJIACEH C PEUICHUEM U
nerctBreM (0e31eliCTBHEM) OpraHa, MPEeAOCTaBIAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JIHOO
MYHHUIIUTIATBHOTO CIIyXAaIlero. 3asiBUTENIEM MOTYT OBbITh MPEACTABICHBI IOKYMEHTBI
(MpY HAJTMYKH ), TOATBEPKIAIOIIME JOBOIbI 3asBUTES, JTUOO UX KOMHH.

5.5. 3asBUTENHP UMEET NMPABO HA MOJy4YeHHE HH(OpPMALMM U JTOKYMEHTOB,
HEOOXOAMMBIX [IJII COCTaBJ€HUST M  OOOCHOBaHHUS JKaloObl, B  Ciyyasx,
yCTaHOBJIEHHBIX cTaTthell 11.1 @enepanbHoro 3akoHa ot 27 utong 2010 roma Ne 210-
®3 «0O0 opraHuzalMu MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHMIIMIIAJIBLHBIX
yCIIyT», MpU YCJIOBHHM, YTO 3TO HE 3aTparMBaeT IpaBa, CBOOOJbI U 3aKOHHBIE
WHTEPECHl APYTHX JIUII, U €CIIA yKa3aHHbIe HHGOPMAITUS U JOKYMEHTHI HE COJepKaT
CBEJICHUI, COCTABJISIOIINX FOCY/IAPCTBEHHYIO UIIM MHYIO OXPaHSAEMYIO TaliHy.

5.6. XKanoOa, moctynuBIIas B OpraH, MPEAOCTABISIONIMN MYHUIUIAIbHYIO
YCIIYTY, TIOJJIKUT PACCMOTPEHHUIO B TEUCHUE MATHAINATA pabOYMX HEW CO JHS ee
perucTpanuu, a B cliydae OO0aJlOBaHHWS OTKa3a OpraHa, MPeOCTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTy, B IPUEME JTOKYMEHTOB Y 3asBUTEINS JTUOO B MCIPABICHUH
JOMYIICHHBIX OMNEYaTOK W OIMUOOK WM B Cjlydae O0O0aJloBaHUS HapyIICHUs
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YCTAaHOBJICHHOT'O CPOKa TaKUX MCHPABICHUN - B TEUEHHE MSATU pabOUuX THEW CO JHS
€€ PETUCTPALINH.

5.7. Tlo pesynpTaTaM pacCMOTPEHHUS KajdoObl MPUHUMAETCS OJHO U3
CIICIYIOIINX PEIICHUM:

1) XKamoba ynoBieTBOpsieTCS, B TOM 4YHCIe B (DOpME OTMEHBI MPHUHSITOTO
pelleHUs], HWCIPABJICHUS JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ysibTate TMPEAOCTaBICHUS MYHUILMNAIbHON YCIYyrd JOKYMEHTax, BO3Bpara
3asBUTENI0  JICHEKHBIX CPEACTB, B3UMAHHUE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMHU IIpaBOBbIMHU akTamu Poccuiickorn ®Denepannn, HOpMATHBHBIMU
MPaBOBBIMH aKkTaMu CyObekTOoB Poccuiickoit @Denepanuu, MYyHUIUTATBHBIMUA
MIPAaBOBBIMH AKTaMH;

2) B ynoBieTBOpEHUH 5KaT00bI OTKA3bIBACTCS.

He no3nnee nHs, CIENyIOMIETO 32 JHEM MPUHITHUS PELICHUS [0 Pe3yabTaTaM
paccMOTpeHHUs KajaoObl, 3asBUTENIO B MUCbMEHHON (hOpME U MO JKEIAHUIO 3asiBUTEIIS
B DJIGKTPOHHOM ¢hopMe HampaBisieTCs MOTHUBHUPOBAHHBIA OTBET O peE3yjbTaTax
PacCMOTPEHUSI JKAIOOBI.

B cnyudae mpusHaHus >kanoObl TOMJIEKAIEH YIOBIETBOPEHHUIO B OTBETE
3aSBUTENIO  jJaeTca wuHbopManus O JACHCTBUSX, OCYIIECTBISEMBIX OpPraHoM,
NPEAOCTABISIONIMM ~ MYHULMOAIBHYIO YCIYry, B MEJISIX HE3aMeIIUTEIBHOTO
YCTPaHEHHUs BBISIBICHHBIX HAPYIIEHUN TMPU OKA3aHUM MYHULMNAIBHOW YCIyrH, a
TaK)K€ MPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIE HEY/NOOCTBA M YKa3bIBACTCS
uHdopMmaluss O JaJbHEHIIMX JACHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIHUTH
3asBUTEJIO B LEJAX MOTYYEHHUS] MyHUIUIIAIBHOW YCIYTH.

B cnydae mpusHaHus kanoObl HE TOJJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENI0 JAKOTCS apryMEHTHPOBAHHBIE PA3bACHEHUS O MNPUYMHAX MPUHSITOTO
penieHus, a Takxke HHPOPMAIIHs O TTOPSIIKE 00KATOBAHUS MPUHSITOTO PEIICHHUS.

B cnydae ycTtaHOBIEHUS B XOJI€ WM IO pe3yJbTaTaM pacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa AJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WIH MPECTYILICHUS
TOJDKHOCTHOE JIUIO0, PAOOTHHK, HAJCJICHHBIE TOJHOMOYUSMH IO PACCMOTPEHHUIO
XKano0, HEe3aMeIIMTEIPHO HAMPaBJSIIOT WMEIONINECS MaTepuaibl B  OpPTaHBI
MPOKYpaTyphI.

3aMHTEpECOBaHHBIC JIMIIA BOpaBe OOXajloBaTh pEHICHUS JCHCTBUSA
(6e3nericTBue), TNpUHATBIE  (OCYHIECTBIEHHBIE) B XO0J€  IPEAOCTaBICHUS
MyHuIHMNanbHON YCIYyTH, IyTEM IOJa4d COOTBETCTBYIOUIETO 3asBIICHUS B CyJ B
NOPSIAKE, NPEAYCMOTPEHHOM JICMCTBYIOIIMM 3aKOHOAATEIBCTBOM Poccuiickoit
denepaun.



[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B Anmunuctpanuio
MYHUITUTIATIEHOTO 00pa3oBaHMs
«IIoanopoKCKHUi MyHULIMITAJIBHBINA PaiioH
JlenuHrpaackoit ooacTu»

oT

(moTHOE HAaMMEHOBAHUE 3asBUTEIIS /IS
0D. JIHIL,
OUO — ans ¢pus. mui)

(MHH - s rop. nui,
cepusi, HOMEp, J1aTa BbIJAa4H MMacIopra,
60 Homep CHWIC — mist pus. )

(TOYTOBBIH agpec)

(ampec 3TEKTPOHHOI MOYTHI, TeIE(OH)

3asiByieHuHe
0 NMpeJ0CTABJICHMH MYHHIMIIAIbHON YCIyTH
"IIpexocraBieHue cBeieHnl 00 00bEKTAX yueTa,
co/iep KaluXCcs B peecTpe MYHMIMIIAJIBHOIO HMYylIecTBa'"

[Ipomy mpemocraBuTh MHPOPMALMIO U3 peecTpa MYHHUIMNAIBHOrO umymectsa MO
Jlenunrpanckoi oOJactu B

OTHOLLICHUH

(YKa3BIBAIOTCS IPH HATMYNHI: HAUMEHOBAHHE 0OBEKTA , apec MECTOPACIIONOKEH S 00BEKTa, KaIaCTPOBEIH HOMEP,
TUTOIA/Ib, IPOTSHKEHHOCTD M MHBIE XapaKTePUCTUKN 00BEKTa, TIO3BOIISIONINE €T0 OAHO3HAYHO OTIPEIEIHTh)

[pwioskeHre: KOMHUS TOBEPEHHOCTH, IMOATBEPIKTAIOIICH TOJITHOMOYUS JIUIIA, ICHCTBYOIIETO
OT HMEHH 3agBUTENS, (npuiazaemcsa 6 _cayyde OMCYMCMEUs vV VKA3AHH020 Juyd _npaed
oelicmeosamsb Om UMeHU 3aseumelis 6e3 008ePeHHOCInU).

Pesynbrar paccMOTpeHus 3asBIICHUS TPOLTY:

BbIJIaTh Ha pyku B MDI]

B DJIEKTPOHHOM (opme B nnuHbIi kabunet Ha [ITI'Y JIO/EITY

BBIIATh HA PYKU YIIOJTHOMOYEHHOMY JIMIY B AAMUHUCTpALUU

(HaMMEHOBaHUE (moamucek) (®HO)
JTOJPKHOCTH )
HUcnonaurens

(PUO, TenmedoH, anpec IEKTPOHHON TTOUTHI)

! HaumenoBanme 06beKTa — OCHOBHOM XapaKTepU3YIOUTNH MPU3HAK 00bEKTa (31aHUe, COOPYKEHHUE, 3eMETbHBII
YYacTOK H T.II.)



Cornacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX
(nmst pU3UYECKUX JIUIT)

A,

(bamunus, UMs, OTIECTBO CyOBEKTa MEPCOHAILHBIX TaHHBIX )
B COOTBETCTBUU C II. 4 cT. 9 @eaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O MEePCOHATBLHBIX JAHHBIX), 3aperucTpUpoOBaH(a) 1o aapecy:

, JOKYMEHT, yI0CTOBEPSAIOLINAN JINYHOCTH: ,
(HamMeHoBaHUE TOKyMeHTa, Ne, cCBelleHus O JaTe BhIAaun JOKYMEHTA W BBIJABIIEM €TI0 OpraHe)

(Bapuanr:

(bamunus, UMs1, OTIECTBO NPEJICTABUTEINS CyOhEeKTa IEPCOHANBHBIX JaHHBIX )
3apCruCTpUupOBaH I1I0 aapecCy: )
JIOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTD: ,

(HamMeHoBaHWe TOKyMeHTa, Ne, cBelleHus O JaTe
BBIJIaYM JOKYMEHTA W BBIJIABIIEM €T0 OpraHe)

JIOBEpEHHOCTH OT «__ » r. No (W11 PEKBU3UTHI HHOTO JOKYMEHTA,
MOATBEPAKAAIOIIETO MOJHOMOYUS MPEICTABUTEIS)
B LIEJAX

(Yka3atp 11enb 00pabOTKHU TaHHBIX)
Jaro corjiacue

(YxazaTh HANMEHOBAHHE JIHIIA, IIOTYJaIOIIEero Corylache CyOheKTa
MIEPCOHATBHBIX JaHHBIX)

HaXOAIIEMYCS 110 aJpecy: ,
Ha 00pabOTKy MOMX NEPCOHAIBHBIX JaHHBIX, @ UMEHHO: ,
(YKa3aTh epeveHb MEPCOHATBHBIX JAHHBIX, HA 00pPa00TKY KOTOPBIX JAETCs COTIAcUe
cyOBeKTa MepcoHaNbHBIX JAHHBIX ), TO €CTh HA COBEpIIECHUE ACHCTBUH,
MPEeyCMOTPEHHBIX M. 3 cT. 3 @enepanbHOro 3akoHa OT 27.07.2006 Ne 152-D3 «O
MIEPCOHAIBHBIX TAHHBIX).

Hacrosimee cormacue neucTByeT CO JHS €ro MOAIMCAHUSA 10 JHSA OT3bIBa B
MChbMEHHOH (hopme.
«_» r.

CyOBbeKT nepCcoHaTbHBIX JaHHBIX:

/

(moamucp) (®.1.0.)
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PETJIaMEHTY

(KOHTaKTHbIE JaHHBIEC 3aABUTEIIS
azapec, TenedoH)

YBEJIOMJIEHUE
00 OTCYTCTBUM O0OBEKTa yueTa B peeCTpe MyHUIIMIIATLHOTO UMYIIIECTBA
MO ;
YnoaHoMmoueHHOE JINITO
[Tpunoxxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY
(KOHTaKTHLIe JAaHHBIC 3asdBUTCIISA
azapec, TenedoH)
YBenomiieHue

00 OTKa3e B MPeI0CTaBICHUU MYHHUITUTIATBHON YCIIYTH

Y1oJTHOMO4YEHHOE JIUIIO0




IIpunoxenue 4
K aIMHHUCTPATHBHOMY PETJIAMEHTY

(®.M.0. ¢uzuyeckoro nHMma U anpec INPOXHUBAHHUSA /

HanMeHoBaHue opranuzanu u THH)

(®.1.0. MPENCTaBUTENS  3aABUTENSI W PEKBU3UTHI

JIOBEPEHHOCTH)

KonrakTHas uHpOpmManys:

TCII.

OJI. Imo4Ta

PEHNIEHHUE
00 oTKa3e B mpueMe 3afBJICHUS H JOKYMEHTOB, He00X0AUMBIX
JUIA IIPEJOCTaBICHH MYHHIIUIIAJIBHOM YCIYIH

HaCTO)IIJlI/IM MOATBEPKAACTCA, YTO MpU MHOPUCMC JOKYMCHTOB, HeO6X0ﬂI/IMbIX JJie - TpeaoCTaBJICHUS
MyHPIIlPIHaJ'leOﬁ yCiayru: OBLIU BBISBIIEHEI CJICAYIOIMINE OCHOBAHUA JJIsd
OTKa3a B [IpUEME JTOKYMCHTOB:

(Yxa3pIBaroTCS OCHOBAHHUS AJIS OTKa3a B IPHEMeE JOKYMEHTOB, IPEAYCMOTPEHHbIE IyHKTOM 2.9 aAIMUHHCTPAaTUBHOTO
periameHTa)

B cBsI3u ¢ U3I0XKEHHBIM MPUHATO PCUHICHUEC 00 oTkase B NpueMe 3adABJICHUA W HHBIX JOKYMCHTOB,
H606XO,I[I/IMLIX JJI1 TPEAOCTaBJICHUA MyHHHHHaHLHOﬁ yCiayru.
ﬂJ’IH NOJIYUCHHA YCIIYTH 3adBUTCIIIO H€O6XO,I[I/IMO OpeACTaBUTH CIACAYIOMNEC JOKYMCHTHI:

(yxa3bIBaeTcs epeveHb JOKyMEHTOB B CIIydae, €CJIM OCHOBAHUEM U OTKA3a SIBISIETCS
MIPEJCTaBICHNE HETIOJHOI'0 KOMITJIEKTa JOKYMEHTOB)

(Ymonromouennoe numo(crnenuamict MOI) (moamucs) (vHMIMATBI, haMUITHS)
(mara)
M.II.

[oxmuce 3asgBUTENS, TOATBEPKAAIOIIAS ITOIyUIEHHE PEICHUS 00 OTKa3e B MPHEMe JOKYMEHTOB:

(moamuch) (@.1.0. 3agBuTENSA/IPEICTABUTEIIS 3asIBUTEIISN) (mara)
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