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AAMUHUCTPALIMSA MYHUIUIIAJIBHOT'O OBPA3OBAHUSA
«IMOAMOPOKCKNU MYHUIIUTIAJTBHBIA PAMOH
JJEHUHT PAJICKOM OBJIACTH»

HOCTAHOBJIEHUE

oT 12 suBaps 2015 roga Ne 12

O6  yTtBepxkaeHUH  AJIMUHHUCTPATHUBHOIO
perjiaMeHTa PEIOCTaBIEHUS
MYHULIMNAIbHON yCIIyTu «IIpunstne
JOKYMEHTOB, a TaKX€ BblJadya PEIICHUNA O
nepeBojie WM 00 0TKa3e B MEPEBOE KHUIIOTO
NOMEIICHUSI B HEXWIOE WIA HEXWIOro
NOMEIICHHS B )KHJIOE TOMEILIEHUE»

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 roma Ne 210-®D3
«O0 opraHMzanuu MPeAOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHHMIMIAIBHBIX YCIyT»,
pacnopspkenueMm  IIpaButensctBa Poccuiickoir @epepauuu ot 17.12.2009 rona
Nel1993-p «O0 yTBEep>KIEHUU CBOJHOTO MEPEUHs EPBOOYEPETHBIX TOCYIaPCTBEHHBIX
U MYHUIMIOAIBHBIX  YCIYI, TMPENOCTaBISEMBIX B  DJIEKTPOHHOM  BHJIEM,
NIOCTaHOBJIECHUEM AZIMUHHCTpaLuu MYHHIUITAIBHOTO oOpa3oBaHUs
«IToamopokCKUit MyHUITUTIATBHBIN paiion JIeHuHrpaackoi oomactu» ot 21.03.2011
romra Ne 223 «OO0 yTBepKIeHMH TOpsAKa pa3pabOTKH M yTBEPKICHUS
aJMUHHUCTPATUBHBIX PErjJaMEeHTOB MPENOCTABICHUS MYHULHIAIBHBIX YCIyI»,
CornamenueM o nepenaye AJMHUHUCTPALMM MYHMIMIAIBLHOTO 00Opa3oBaHUs
«Ilopnopoxckuu MYHHULUAIbHBINA panioH JlennHrpaackou 00JacTu»
OCYUIECTBJEHUS  YacTH  MOJHOMOYMH  AJMMHHCTpAlUd  MYHUIUIAIBHOTO
oOpazoBanusi  «llonmopoxckoe  ropoackoe — mocenenue  I[loamopoxkckoro
MYHUIMOAIBHOTO pailoHa JIeHMHrpaackoil 00JlacTh» MO PEIIEHUI0 BOMPOCOB
MecTHOro 3HaueHus [loamoposxkckoro roponckoro nocenenust or 30.12.2011 ropa,
[TOCTAHOBJIAIO:

1.  VYrtBepauth  AJAMUHUCTPATHBHBIA  PErjJaMEHT  MNPEJOCTaBICHUS
MYHULMIIAIBHON ycinyru «lIpuHSATHE MOKYMEHTOB, a TAaKKE€ BbLJAa4a PELUICHUU O
epeBojie WK 00 OTKa3e B MEPEBOJIE KUIIOTO TTOMELICHHS B HEXWIIOE WM HEKUIIOTO
NOMEIIIECHHS B )KMJIOE IIOMEILIEHNE», COTVIACHO TPHIIOKEHUIO.

2. Otgeny mo 01aroycTpoOMCTBY, IOPOXKHOMY XO3SICTBY M TpPaHCIOPTY
AJIMUHUCTpAaMU MyHHULIMIIAIBLHOTO 0O0pa3oBaHus «IloANOpOKCKUN MyHUIIUTIAIbHBIHN
paiion JleHMHrpajcKoil 00JacTu»  NPENOCTaBIATh MYHUIMIAIBHYIO YCIYTy B
COOTBETCTBHUU C YTBEPKICHHBIM PETJIAMEHTOM.



3. Hacrosmee MMOCTAHOBJICHUE MOJJICKUT ohHuIHaATEHOMY
ONyOJMKOBAHUIO B CETH MHTEPHET Ha OQUIIMATBHOM CcailTe AIMUHUCTpAINU
MyHULHUNAIBHOTO oOpa3zoBaHus «lloamopokckuil MyHHMIMNAIBHBIA pailioH
Jlenunrpaackoi odmactu» http://www.podadm.ru/.

4, Cuurath yTpPaTUBIIUM CHUJIY TIOCTaHOBJEHUE AJIMUHUCTpALUU
MYHHUIUIIAIBHOTO ~ 00pa3zoBaHust  «IloAMOpOXKCKUNA  MYHUIIMNAIBHBIA — palioH
Jlenunrpajackoir obmactu» ot 11.05.2012 roma Ne 683 «OO0 yTBep)aeHUU
AJIMUHHCTPAaTUBHOTO  pEIrJIaMEHTa IMPENOCTABICHUS MYHULHUINAIbHONW YCIYTH
«OdopmiteHre TIepeBoJia KUIJIOTO MOMEIIEHUS B HEXKUIIOE TTIOMEIICHUE U HEKUIIOTO
MMOMEUICHUS B KUJIOE€ TOMEIIEHUEY.

5. KoHTponb 3a MCHOJHEHHMEM HACTOSIIIErO MOCTAHOBJIEHUS BO3JIOXKUTH Ha
3amecturens raaBbl AaMmuHucTpanuun MO  «IloanopoXckuii MyHUIUTAIbHBIN
paiioH» MO KWJIHIIHO-KOMMYHAJIBHOMY U JIOPOKHOMY X034icTBy KpuBomycra A.A.

['maBa AaMuHHCTpauuu I1.I1. JIeBun
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YTBEPX/IEH

IIOCTAaHOBJICHUEM AnMuHUCTpauuu
MYHUIUTIAIBHOTO oOpa3zoBaHuUs
«Iloanmopoxckui MYHULHUIIAJIBHBIN

paiion JIeHuHrpaackon 001acTh
ot 12 ssuBaps 2015 roga Ne 12
(mpuIto)KEHUE)

AJIMAHUCTPATUBHBINA PETJIAMEHT
IPENOCTABIEHNS MYHHUIUIIAJIBHON yCIIYTH
«]IpunsATHE TOKYMEHTOB, a TAK)KE BblJ1a4ya PELICHUN
0 IepeBoie WK 00 OTKa3e B IEPEBOJIE )KUIOT0 TIOMEIIEHUS
B HEKWJIOE UJIM HEXUJIOTO ITIOMEIIEHHUS B )KUJI0€ IIOMEILICHUEY

1. O01mme moJ10KeHus

1.1. HaumenoBanue MyHununaibHo ycnyru: «lIpunstie AOKYMEHTOB, a
TaKKe BblJlaua PElIeHU O TepeBojie Wik 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIICHUS
B HEXKHUJIOC WM HEXKWIOr0 TIOMEIIEHUS B JKWIOE TOMEIIeHue» (naigee —
MYHULIMNATbHAS YCITyTa).

1.2. HaumeHoBaHuEe opraHa MeCTHOro camoyrpabieHus (nainee - OMCY),
MPEAOCTABISAIONIET0 MyHUIIMNIAIBHYIO YCIYTY, H €r0 CTPYKTYPHOTO MOAPA3ACICHUS,
OTBETCTBEHHOTO 3a MPEJIO0CTABICHUE MYHULIUTAIBHON YCITYTH.

1.2.1. MyHUIUNATBHYIO YCIYyTy MPEIOCTaBIISIET AJIMUHUCTpAIus
MYHHUIIUNIATBHOTO  oOpazoBanusi  «llogmopoxckuii  MyHUIIMTIATIBHBIA  palioH
Jlenunrpasackoi obmactu» (nanee -AJIMUHUCTPAIUS).

1.2.2. CTpyKTypHBIM NOApPA3/I€ICHUEM, OTBETCTBEHHBIMU 34 MPEAOCTABICHUE
MYHULIMOAIBHON  yciyrH, siBiseTrcss Otaen mno OJaroyCTpoHCTBY, JTOPOKHOMY
XO34MCTBY M  TPaHCHOPTY AJMHHUCTpAllMd MYHULUNAIBHOTO 0Opa3oBaHUs
«Iloanmopoxckuii MyHULIMOAIbHBIA paioH JleHuHrpajackoi oOmactu» (manee —
Otnen).

MynununanpHas ycjiyra MOXeET ObIThb NpPEeAOoCTaBieHA MpU OOpallleHUH B
MHOTO()YHKITMOHATEHBII LEHTP Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHUIIUTIATBHBIX yeiyr (manee - M®II). 3asButenu mpencTaBisiOT JOKYMEHTHI B
MOII nyTeM JIMYHOM NOAAYN TOKYMEHTOB.

MynununanbHasi yciayra MOXKeT ObITh MpPeJoCTaBiIeHa B AJIEKTPOHHOM BUJE
yepe3 (YHKIMOHAN OAJIIEKTPOHHOM MPUEMHON Ha MOpTalie TOCYJAPCTBEHHBIX H
MyHUIIUNAIBHBIX yciyr Jlenunrpanackoit obnactu (manee - III'Y JIO), nubo udepes
byHKUIMOHAT 3JIeKTpoHHOM npuémuoi Ha EIITY.

1.3. Uudopmanust 0 MmecTe HaXOXKAEHUS U rpaduke padoThl AAMUHUCTPALIHH,
Otnena.

1.3.1. Hudopmanus o0 MecTe HaxoxaeHus U rpaduxke paboOThI
AJIMUHUCTpAaIUU.

Mecro naxoxaenus: 187780, Jlenunrpaackas obnacte, T. [logmopoxse, mp.
Jlenuna, qoMm 3;

I'padux pabGoTel: ¢ TOHEACIBHWKA TIO TMSTHHUIY, KPOME BBIXOAHBIX H
npa3aHuaHbIX gHed ¢ 8.30 no 17.30, nepepsis ¢ 13.00 -14.00;



CrpaBounsie Tenedonsl Aamuanctpanun: 8 (81365) 2-10-41, 8 (81365) 2-
05-87, 8 (81365) 2-37-13,;

dakc: 8 (81365) 2-05-87,8 (81365) 2-37-13;

AJpec 3IeKTPOHHOMN OYThI AMUHHUCTpAIMK: reception@podadm.ru;

Tenepon-asroundopmarop: 8 (81365) 2-05-87.

1.3.2. Undopmanus o MecTe HaxoxAeHus U rpaduke padotel OTaena:

187780, Jlenunrpanckas oonacts, T. [lognopoxse, np. Jiennna, qom 3;

Mecto Haxoxaenus: 187780, Jlenunrpaackast odnacts, r. [lognopoxse, mp.
Jlenuna, nom 3, kabunert 43;

['padux paboThl: ¢ TOHEACIBbHHKA TIO TMATHHUILY, KPOME BBIXOJHBIX H
npa3aHuIHBIX gHel ¢ 8.30 go 17.30, mepepsiB ¢13.00 -14.00;

[IpuemHbIe THU: cpena.

CnpaBounsie Tenedons Otaena: 8 (81365) 2-05-87, 8 (81365) 2-37-13;

dakc: 8 (81365) 2-05-87, 8 (81365) 2-37-13;

Ajpec 37eKTpoHHO# mouTsl: ZUubova@podadm.ru

Tenedon-aBronndopmarop: 8 (81365) 2-05-87.

1.4. Undopmanuss 0 MecTtax HaxOoxACHHUS U rpaduke padOThl, CIPaBOYHBIX
TenedoHax u aapecax 3aeKTpoHHON mouthl M®I] npuBeneHa B mpuioxxkenuu Ne 2
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.5. CnpaBouHsblie TenegoHbl U aapeca 3aeKTpoHHOM nouthl (E-mail) M®I] u
ero (uiaManoB ykKazaHbl B NpHiIoKeHUH No 2 K HacTosmemMy AJMUHUCTPATUBHOMY
perJiaMeHry.

1.6. Anpec mopraza TOCYJapCTBEHHBIX U MYHHUIUIAIBHBIX  YCIYT
Jlenunrpasckoit oonactu B cetr MuTepuet: www.gu.lenobl.ru.

Anpec Emunoro Iloprasia TOCymapCTBEHHBIX W MYHMIIMIAIBHBIX YCIIYT
(¢ynxuuit) B cetu Unrepuer (nanee EINTY): http:// www.gosuslugi.ru/

[y JIO u EIII'Y B ceru WuTtepHer couepkuT uHOOpPMAIUIO O
NPENIOCTAaBICHUN MYHULIMIIAJIBHON YCIYrHM, a Takxe o0 opraHax MeCTHOIro
CaMOYIIPAaBJIEHUS, TPEIOCTABISAIOIINX MyHUIIUIATBHYIO YCIYTY.

Anpec  odummanpHOTO  caita  AJMUHUCTPAllMd  MYHHUIIMIAIBHOTO
oOpazoBanus «Ilognopoxckuii MyHULIMIIAIBHBIN palioH JIeHHMHrpaackoil o0aacTu» B
cetn MHTEepHET:WWW.pOodadm.ru

1.7. UadopmupoBanue 0 npaBuiIax MpeA0CTaBICHUS MyHULIUIIAIBHON yCIyTru
IPOU3BOAUTCS TYTEM OMYOJMKOBAaHHMS HOPMATHUBHBIX JOKYMEHTOB M HACTOSIIETO
AJMUHHCTPATUBHOTO periaMeHTa B OQUIMAIbHBIX CpEACTBAX MAacCOBOM
uH(pOopMaIUK, a TAKKE IyTEM JIMYHOTO KOHCYJIbTUPOBAHUS.

Nudopmanus no BonpocaM NpeaocTaBiICHUs] MyHULIUMIIAIBLHON yCIIYTH, B TOM
YHCJIEe 0 XOJIE €€ MPEJOCTABICHHS MOXKET OBITh MOTyYeHa:

a) YCTHO - IO ajJpecy, YKazaHHOMy B TyHKTe 1.3 Hacrosuero
AJMUHUCTPATUBHOTO pErjlaMEeHTa B NMPUEMHBIE JIHU Cpella MO MpeBApUTEIHHOM
3anmucy (3aluch OCYIIECTBIACTCS IO CIpaBOYHOMY TeledoHy, ykazanHomy B 1.3.
HACTOSIIEro AJIMUHUCTPATHBHOTO PETJIaMEHTA);

0) MUCbMEHHO - MYTE€M HAMpaBJICHHs MOYTOBOIO OTIIPABICHHUS IO aJpecy,
yKa3aHHOMY B IyHKTE 1.3 HacTodiero AIMUHUCTPATUBHOIO PETIAMEHTA,;

B) MO CHpaBOYHOMY TenedoHy, yKa3aHHOMY B NyHKTe 1.4 HacTosmero
AJMUHUCTPATUBHOTO PETJIaMEHTAa,

[Ipu otBerax Ha TeneOHHBIE 3BOHKU CIELHUATUCT, JOJKHOCTHOE JIULO
Otpena, moapoO6HO B BexIuMBOM (opme wuHbopmupyrorT 3asButens. OTBET Ha


garantf1://7929266.549/

TeneOHHBIN 3BOHOK JOJDKEH HaYMHATHCS ¢ HHPOpMAIMK 0 HauMeHoBaHuu OTaena.
Bpewmst koHCYIBTHpOBaHUS 1O TenePOHy HE JOIHKHO IpeBbIaTh 15 MunyT. B ciiydae
€CJIM CIIEUUATUCT, JOJDKHOCTHOE JUI0 OThena He MOXKET CaMOCTOSITENIbHO OTBETUTD
Ha MMOCTaBJIEHHbIE BOIPOCHI, 3asIBUTENIO COOOIIAETCS HOMEpP TenedoHa, 0 KOTOPOMY
MOYHO TOJIYYUTh HEOOXO0IUMYIO HH(OPMAILIHIO.

I) 1O OJJEKTPOHHOM TMOYTEe IIyTEM HamNpaBlICHUs] 3ampoca IO aapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B MyHKTe 1.3 Hacrosiuiero AJAMUHUCTPATHUBHOTO
peryiaMenTa (OTBET Ha 3alpocC, HAMPABJIEHHBIN MO 3JEKTPOHHOU MOYTE, HANPABIISAETCS
B BHUJE DJJIGKTPOHHOTO JOKYMEHTa Ha aJ[peC AJIEKTPOHHOM IMOYTHl OTIPABUTEIS
3ampoca);

n) Ha [lopranme rocygapCTBEHHBIX W MYHUIUMAIBHBIX YCIAYT ((yHKIIHI)
Jlenunrpajckoii odmactu: http://gu.lenobl.ru/;

€e) Ha EaumHOM mnopTajlie TroCylapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
(pynxkImit): www.gosuslugi.ru.

NudopmupoBanne 3asBUTENEH B SJICKTPOHHOW (HOpME OCYIIECTBISETCS
nyTeM pasmenieHus nuapopmaiuu Ha [1T'Y JIO nu6o wa EIITY.

NudopmupoBanue 3asBUTENST O XOJ€ U pe3yjbTaTe MPEeAOCTaBICHUS
MYHUIUNIATBHOM YCIYyTHM OCYIIECTBIISIETCS B 3JEKTPOHHOU (opMe uepe3 JIMYHBIN
KaOuHeT 3asBuTeNs, pacnonoxkendoro Ha [1I'Y JIO nmu6o na EINTY.

1.8. TekctoBass uHdopmalus, ykazaHHas B nyHkTax 1.3 - 1.6 Hacrosiero
AJIMUHHUCTPATUBHOTO  pErjaMeHTa, pa3MellaeTcs Ha CTeHJaX B IOMELIEHUSIX
AJIMUHUCTpAIIU MYHUITATIATLHOTO 00pa3oBanust «[loamopokckuii MyHUITATIATBHBIHN
paiion Jlenunrpaackoit o6actuy, B momemenusx pummaao MOII,

Komust AIMUHHUCTPAaTUBHOTO perjiaMeHTa pa3MelnaeTcs Ha OQHUIIUaIbHOM
caiilTe =~ AIMUHHUCTpAIlMM  MYHUIIMIMAIBHOTO  oOpa3zoBanus  «llommopoxckwii
MYHUITUTIATBHBIA paiion JleHuHTrpanckoi oOnactu» B cetu MHTEpHET 10 anpecy:
www.podadm.ru u Ha mOpTaje TOCYAaPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT
Jlenunrpajckoi o6macTu.

1.9. 3asBuTeneM MYHULMNAIBHOM  YCIYTHM  ABISETCS  COOCTBEHHUK
COOTBETCTBYIOILIETO MOMENICHUSI WJIM YIOJTHOMOYEHHOE UM JHLO (PU3nyYecKkoe Hiu
IOPUIMYECKOE JIUIIO) (Jajee - 3asBUTEND).

[IpeacTaBisTh UHTEPECHI 3asBUTENS OT UMEHU (DU3UUECKUX JIUIL O MEPEBOAC
YKUJIOTO TMOMEUIEHUSI B HEXUJIOE MM HEKUIIOTO MOMEIIECHUS B KUJIOE€ MOMEUIEHUE
MOTYT:

- 3aKOHHbIC TMPEACTABUTENH  (POAUTENH, YCHIHOBUTEIH, OIEKYHBbI)
HECOBEPILIECHHOJETHUX B Bo3pacte A0 14 iner;

- OTIIEKYHbI HEJIEECIIOCOOHBIX IPaXK/IaH;

- TPEICTAaBUTENH, JEUCTBYIOIIME B CHJIY IIOJHOMOYMI, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJIU JIOTOBOPE;

- HECOBEPIICHHOJIETHUE B Bo3pacTe oT 14 no 18 ner ¢ coryacus 3aKOHHBIX
MpEICTaBUTEIICH.

[IpeacTaBisTh UHTEPECHI 3asIBUTENS OT UMEHU IOPUIUUECKUX JIUI] O IEPEBOAEC
YKUJIOTO MOMEUIEHUSI B HEXWJIOE WM HEKUIIOTO MOMEILIEHHUS B JKUJIOE€ MOMEUIEHUE
MOTYT SIBISITHCSL:

- JMLa, JEHCTBYIOIIME B COOTBETCTBHM C 3aKOHOM, MHBIMH HOPMAaTHUBHBIMHU
MPAaBOBBIMU aKTaMH M YUYPEAUTEIBHBIMU JOKYMEHTAMH OT UMEHHU IOPUIAYECKOTO
nuia 6e3 I0BEpeHHOCTH;
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- ONPCACTABUTCIIM HOPUANYCCKUX JIMI[ B CHUITY HOJIHOMO‘-II/II\/'I, OCHOBAaHHBIX Ha
JAOBCPCHHOCTU WMJIN JOT'OBOPC.

2. Ctanaapt npenocraBjiennss MyHUIMNIAJIbHON YCIyTH

2.1. HaumenoBanne MyHULMNAIbHOW ycayru: «lIpuHsATHE TOKYMEHTOB, a
TaKXe BblJlaua PEIICHU 0 TepeBojie Wik 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS
B HEXKWJIOE UJIU HEXUJIOTO MTOMEIIECHUSI B )KUJI0€ TIOMEIIICHUEY.

2.2. HaumeHoBaHME OpraHa MECTHOTO CaMOYIIpaBJICHHUs, MPEIOCTABIISIOIIETO
MYHULMNAIBHYIO YCIYry, U €ro CTPYKTYpPHOTO MOJpa3/eIeHUsl, OTBETCTBEHHOTO
3a IPeI0CTABICHUE MyHULIUTTIAIIBHOW YCITYTH.

MyHULIMNaNbHYIO YCIYTY OPEeA0CTaBISET A IMUHUCTPAIUS.

CTpyKTypHBIM TOJIpa3/eICHUEM, OTBETCTBEHHBIM 3a IPEAOCTABJICHUE
MYHULUNANBHON yciyTH siBasiercst OTaen AJIMUHUCTPALUH.

2.3. Pe3ynpTaroM NOpeAOCTABICHUS MYHUIUINAIBHOW YCIYyTH SBIISIETCS
BbIJ]Jaya YBEIOMJICHHS O TMepeBoje (O0TKaze B TMEPEBOJE) JKWIOrOo (HEXKUIIOTO)
MTOMEIICHUS B HEXKIIIOE (JKHIIOE) ITOMEIICHHE.

2.4. Cpok mpeaocTaBlieHUs MYyHUIUMNAIBHOW YCIYTH COCTaBIsSIET He Oosee
COpOKa MSATU JTHEH C aThl MOCTYIUICHUS 3asiBJICHUS B AJIMUHUCTPAIIUIO.

Cpok BbIIa4M JTOKYMEHTOB, SIBJISIFOIIUXCS PE3YyJbTaTOM MPEIOCTaBICHUS
MyHununanbHOM ~ YCIOYyTH,  HENOCPEACTBEHHO  3aABUTEII0  ONPEACISIETCS
AJIMUHUCTpaLMEN B IIPeIesiax CpoKa MPeJOCTABICHUS MyHULIUIIAIIBHOW YCIYTH, CPOK
HaIlpaBJICHUS] TOKYMEHTOB IOYTOBBIM OTHPABJICHUEM B CIydac HESIBKU 3asBUTEIS
JUIsL TUYHOTO TOJYyYEHUs JOKYMEHTOB - He Oojee Tpex pabouux gHEH co JHsS
WCTEUYEHHUSI CpOKa PEeNOCTaBlIeHUI MyHULIMTIATBHON YCITYTH.

2.5. IIpaBoBbIe OCHOBaHUS ISl TPEAOCTABICHUS MYHULIMIIATBHOMN YCITYTH:

- Koncrurymus Poccuiickoit ®enepammu ot 12.12.1993 («Poccuiickas
razera», Ne 237, 25.12.1993);

- XKunumnsiii konexe Poccuiickoit @enepanun ot 29.12.2004 Ne 188-D3;

- I'panoctpoutensubii konekc Poccuiickon @epepamum ot 29.12.2004 Ne
190-®3;

- @enepanbhbliii 3ak0H 0T 06.10.2003 Ne 131-03 «O0 oOmmx nmpUHIKINAX
OpraHu3alliid MECTHOTO caMmoyImpasieHus B Poccuiickon denepanuny;

- ®enepanbbiid 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpEeHHs
oOpamenuii rpaxnaan Poccuiickoit depeparuu» U HWHBIMA ~ HOPMAaTHBHBIMU
npaBoBbIMM akTaMu Poccuiickoit ®enepanun («Poccuiickas razera», No 95,
05.05.2006, «Cobpanue 3akoHomarenbctBa Pdy», 08.05.2006, Ne 19, ct. 2060,
«ITapnamenTckas razera», Ne 70-71, 11.05.2006 1.);

- ®enepanbupiii 3akoH oT 27.07.2010 Ne 210-®3 «OO06 opra"uzamnuu
MPENIOCTaBICHUSI TOCYAApPCTBEHHBIX M MYHULIMNAIbHBIX Yycayr» («Poccuiickas
razeta», Ne 168, 30.07.2010; «Cobpanue 3akonogaTeiabcTBa POy, 02.08.2010, Ne 31,
cT. 4179);

- ®enepanpbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 351€eKTPOHHOMN MOANKCK
(«Cobpanue 3akoHonarenbetBa POy, 2011, Ne 15, ct. 2036; Ne 27, c1. 3880);

- @enepanbubli 3ak0oH oT 27.07.2006 No 152-®3 «O mnepcoHAIbHBIX
JAHHBIX»;
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- Ilocranosnenue IlpaButensctBa P® ot 10.08.2005 Ne 502 «OO6
yTBEpXKACHUM (POPMBI YBEJOMJICHUS O TepeBojie (OTKa3e B MEPEBOJIE) KHUIIOTO
(HEXKHMIJIOTO) MOMEIICHUS B HEXKMIIOE (5KUII0€) TIOMEILICHHEY,;

- Pacnopsikenue IlpaButensctBa Poccutickoit @enepanuu ot 17.12.2009 Ne
1993-p «O0 yTBEpKJI€HUU CBOJIHOTO TIEPEYHs MEPBOOUEPETHBIX TOCYAPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT, MPEIOCTaBIsIEMbIX B 3JEKTpOHHOM BHUAe» («Poccuiickas
razeta», Ne 247, 23.12.2009, «Co6panue 3axkoHoaatenbcTBa POy, 28.12.2009, Ne 52
(2 4.), cT. 6626.);

- IIpuka3 MuHucTepcTBa CBSI3M M MAacCOBBIX KOMMYyHUKauuil Poccuiickon
®enepanuu ot 13.04.2012 Ne 107 «O06 yrBepxkaeHuu Ilonoxenus o denepanbHOU
rocyJaapcTBeHHOM MH(pOpMAIMOHHON cucteMe «EnnnHas cuctema maeHTUdUKAIIN U
ayreHTHGUKaIMK B  UHOpacTpykType, obOecneunBaromeid  MHGOPMAIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJIEUCTBUE MH(POPMAIIMOHHBIX CHUCTEM, MCHOJIb3YEMbBIX IS
NPEAOCTaBICHUA TOCYJIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr B 3JIEKTPOHHOMN
dbopme»;

- Ilocranosnenue IlpaBurtensctBa Jlenunrpaackoit odmactu ot 30.09.2011
No 310 «OO0 yrTBepxkIeHUM TUIaHa-Tpaduka Tepexojia Ha MPEeAOCTaBICHUE
roCyJapCTBEHHBIX M MYHUUHMIAIBHBIX YCIYyTr B 3JIEKTPOHHON QopMe opraHamu
UCIIOJIHUTENbHON Bnacth JleHWHrpaackod o0OJacTH W OpraHaMM  MECTHOIO
camoynpaniieHus JIeHuHrpaackoi 00J1acT, a TakkKe yupexxaeHus MU JICHUHrpaacKoi
o0JlacTh M MYHHMIMOAIbHBIMU  yupexnaeHuamu» («Bectauk IlpaButenbcTBa
Jlenunrpanckoi oomactuy, Ne 94, 11.11.2011);

- IloctanoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 10.08.2005
Ne 502 «O6 yrBepxkaeHun (GpopMbl yBEOMIICHHSI O MepeBojie (O0TKa3e B MEPEBO/IE)
KWIJIOTO (HEKUIJIOT0) MOMEUICHHSI B HEXKUIIOE (3KUJI0€) TOMELICHHUEY;

- Ilonoxenue 06 Otnene mo 6JaroyCTpOWCTBY, JHOPOKHOMY XO3SWUCTBY U
TpPaHCHIOPTY AJIMUHHUCTPALIUU.

2.6. HcyepnbiBaomuii  mepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIIbHBIMU WJIM HWHBIMH HOPMATUBHBIMH MPABOBHIMU
akTaMM Il TOPEJOCTaBI€HUS ~ MYHUIMNAIbHOW  YCIyTH,  MOJIEKALUX
[PEICTABIICHUIO 3aBUTEIIEM.

Jlist mepeBoAa KUJIOrO MOMEUIEHUS! B HEXKUIIOE MOMEUIEHUE WA HEXHUIIOTO
MOMEIICHHS B KUJIO€ MOMEIIEHUE COOCTBEHHUK COOTBETCTBYIOUIETO MTOMEIICHUS U
YIOJITHOMOUYEHHOE€ WM JIMIO (3asdBUTENb) TMoOJaeT (HampaBiseT T[OYTOH) B
AnMUHHCTpaIUo Win npeactapisier auaHo B MOIL, mbo gepes TII'Y JIO, mbo
yepes EIII'Y canenyronmme TOKyMEHTSI:

1) 3asBienue o nepesoae nomenieHus ([punoxenue Ne 1);

2) TOKYMEHT, yIOCTOBEPSIOMUN JIUYHOCTD 3asIBUTENS: MACIOPT IPakJaHWHA
Poccuiickonn denepanyuu MM BpEMEHHOE YIOCTOBEPEHUE JIMYHOCTH TIpa)KJaHWHA
Poccuiickon ®enepanuu;

3) KOmMH YYPEIUTENIbHBIX JIOKYMEHTOB (B CIlly4ae €cClid KONHUH He
YIAOCTOBEPEHbl  HOTApPUAIIbHO, TMPEJCTABISIOTCA  OPUTMHAIBL  YUPEIUTEIbHBIX
JIOKYMEHTOB) (IIpY 0OpaIlleHUH I0PUIAYECKOTO JINIIA);

4) JIOKyMEHT, YJIOCTOBEPSIOIUMN TMpaBo (MOJHOMOYHS) MPEACTABUTEINS
bu3MYecCKOro WM IOPUAMYECKOro JHIla, €ClId C 3asiBJIIEHHEM oOpaliaercs
MIPEICTaBUTEIND 3asBUTENS (B Cllydae HEOOXOIUMOCTH);

5) mnpaBOyCTaHaBIMBAIOIIME JIOKYMEHThl Ha MEpPEeBOAMMOE IOMEUIEHUE
(MOJIMHHUKY WJIW 3aCBUJETEILCTBOBAHHBIE B HOTAPUAIBHOM MOPAJIKE KOIMUHU), €CIU



paBO HA HETO HE 3aperucTpUpoBaHO B EMWHOM rocymapcTBEHHOM peecTpe mpaB Ha
HEJIBMYKUMOE UMYIIIECTBO U CACIIOK C HUM;

6) MOATOTOBJICHHBIH W OQOPMIICHHBI B YCTAaHOBJIEHHOM MOPSJIKE MPOEKT
nepeycTpocTBa M (MJM) MEPEIUIaHUPOBKU TIEPEBOJUMOIO TOoMelleHus (B ciyvae,
€CIM TepPEeyCTPOUCTBO M (WJIM) TMEpeIUIaHUPOBKAa TPEOYIOTCA JJig OOecIeueHHUs
UCITIOJIb30BAHUS TAKOT'O MMOMEUIEHHUS B KAUE€CTBE JKUJIOTO MIIM HEXHUIIOTO MOMEIIEHUS).

2.7. WcuepnmiBaromiuii  NEpedYeHb  JIOKYMCHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C 3aKOHOJATCIbHBIMH WM HWHBIMH HOPMATUBHBIMH TIPABOBBIMH
aKTaMH JUIS  TPEAOCTaBIICHUS MYHHIIUNAIBHOW  YCIyTH, HaXOIAIIUXCS B
pPacnopsHKEHUH TOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHHS U
MO/IBEIOMCTBEHHBIX WM OpPTaHU3AIMK U TMOJICKANIUX TPEICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUSI.

Otaen mub6o MOI[ B pamkax MEXKBEIOMCTBEHHOTO HWH(GOPMAIIMOHHOTO
B3aMMOJICUCTBUS JJII TPENOCTABICHUS MYHHUIUIAIBHOM YCIYTH 3ampaliiBacT
CJIeyIONMe JOKYMEHTHI:

1) mpaBoycTaHaBIMBAIOIINE JOKYMEHTHI HAa TIEPEBOIMMOE TTOMEIICHHE, SCIIN
MpaBO Ha HETO 3apETUCTPHPOBAHO B EJXWMHOM TOCYymTapCTBEHHOM peecTpe IMpaB Ha
HEJBMKUMOE UMYIIIECTBO U CACIIOK C HUM;

2) MIaH TEepPEeBOAMMOTO TOMEIICHHS] C €r0 TEeXHUYECKUM OmnucaHueM (B
CiIy4ae, eCiH TMEepPEeBOAMMOE TOMEIICHHUE SBJSETCS JKHIIBIM, TEXHUYECCKUH IMacmopT
TaKOI'0 TIOMEIICHHS );

3) MOATaXKHBIN TUTAH IOMA, B KOTOPOM HaXOJUTCS IEPEBOIUMOE TTOMEIICHHE.

2.8. 3asBuTENb BIPABE MPEJICTABUTH JTOKYMEHTHI, YKa3aHHBIC B MOIIMYHKTE 2
U 3 myHKTa 2.7. HacTOSIEro AJIMUHUCTPATUBHOTO pErjaMEeHTa, a TaKXkKe B CiIydae,
€CIM TMpaBO Ha TMEPEeBOJMMOE TIOMEIICHHE 3aperucTpupoBaHo B EauHoMm
rOCyapCTBEHHOM pEECTpe MpaB HAa HEIBHKUMOE HMMYIIECTBO M CIEJOK C HUM IO
cOOCTBEHHOW MHUIIUATUBE.

2.9. MUcuepnsbiBaronuii mnepedyeHb OCHOBAHMM MJIi  MPUOCTAHOBIICHUS
MPENOCTABIICHUS MYHHIIUMAIBHOW YCIYTH C YKa3aHWEM JOMYCTUMBIX CPOKOB
MIPUOCTAHOBJICHUS B CIIy4ae, €CIIM BO3MOXKHOCTh MPUOCTAHOBJICHHS MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH MPETyCMOTPEHA JEHCTBYIONTUM 3aKOHOIATEIHCTBOM.

OcHoBaHuMeM IS TIPUOCTAHOBIICHUS TIPEIOCTABICHUS MYHHITUTIAIBHON
YCIIYTH SBISICTCS MOTy4YeHUE AJIMHHHUCTPAIMCH MOCPEICTBOM MEXBEIOMCTBEHHOTO
oTBeTa MHGOPMAIMK 00 OTCYTCTBUU B OpPTraHax TOCYAapCTBEHHON BJIACTH U MECTHOTO
CaMOYTIPaBJICHUS, YYacCTBYIOUIMX B TIPEIOCTaBICHUM MYHHUIMUIIAIBLHON YCIyTH,
CBeJICHUM, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUSI MYHUIIUTIATILHON YCITYTH.

AIMUHHCTpalusi TNPUOCTAHABIMBAECT IMPEAOCTABICHUE MYHHUIIMIAIbHON
YCIIyT'H, HamnpaBiisieT 3asBUTENI0 COOTBETCTBYIOLEE YBEJOMIIEHHE, B KOTOPOM
npeaiaraeT MpeACTaBUTh M0 COOCTBEHHON MHUIIMATUBE HEIOCTAIOIIUE TOKYMEHTHI B
TedeHue 15 pabounx gHEH co JHS HANpaBJICHUS YBEIOMIICHUS.

Pemienne o NpHUOCTAHOBJIEHUM MPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTd
MOJMKUCHIBACTCS TJIABOW AJMHHHCTPAIlUA ¥ BBIAACTCS 3asBUTENI0 C YyKa3aHHEM
IPUYUH TPUOCTAHOBIICHUS.

YBenomieHne 0 MPUOCTAHOBIICHUH MPE0CTABICHHSI MYHUIIUTIAIBHON YCITYTH
BBIJIACTCS (HAMPABIIACTCS ) 3asBUTEIIIO HE MO3/IHEE CIICAYIONMIET0 paboyuero THS C ATk
MPUHATHUS PEIICHUS O TPUOCTAHOBJICHUH MPEIOCTABICHUS MyHUITUTIAIBHONU YCIIYTH.

2.10. HWcyepnpiBaromuii TepeYeHh OCHOBAaHWW I OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl IIPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH.



B mnpueme AOKyMEHTOB Ha TMEPEBOJl KUJIOTO TOMENIEHUS B HEXHWIOE
MOMEIICHUE W HEXXHMIJIOTO TIOMEIICHUS B KIJIOE TIOMEIIEHNE MOKET OBITh OTKa3aHO B
CIEAYIOUIUX CIIyYasx:

1) B 3asBiaeHMHd HE YKazaHbl (amMuiaus, UMs, OTYECTBO (IIPU HAJIUYWHN)
rpakgaHuHa, 00 HAaWMMEHOBAHHME IOPUAMYECKOro JMIla, OOpaTHBIIETOCS 3a
MIPEAOCTABIECHUEM YCIIYTH;

2) TEKCT B 3asBJICHUU HE MOACTCS MPOUYTCHUIO;

3) 3asBJI€HUE MOMKUCAHO HE YIIOTHOMOYEHHBIM JIULIOM.

2.11. UcuepnpiBaroyii nepeyeHb OCHOBAHUM 1 OTKa3a B MPEAOCTABICHUHU
MYHULIUNAIBHON YCITyTH.

2.11.1. OcHoBaHusiMH JJIi OTKa3a B IIEPEBOJAC JKWJIOTO TOMEIICHUS B
HEXKUJIO€ SIBJIIOTCS:

1) HempencTtaBieHUWE TOKYMEHTOB, OINPEIEICHHBIX B I. 2.6. HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mpenocTaBlieHHE JOKYMEHTOB B HEHAIJICKAIIUI OpraH;

3) HECOOTBETCTBHE NIPOCKTa IMEpPEeyCTpoicTBA M (WJIM) TMEperIaHuPOBKHU
YKUJIOTO MOMEIIEHUS TPEOOBAHUIM 3aKOHOJATENbCTBA;

4) ecmm gocTyn K IEPEBOJMMOMY IOMEUIEHUIO HEBO3MOXEH 0e3
HCIIOJIb30BaHUs MOMEIICHUH, 00€CTIEYMBAIOIINX TOCTYI K JKWJIBIM MOMEIICHUSIM, UITH
OTCYTCTBYET TEXHHYECKasi BO3MOXKHOCTb OOOPYIOBaTh TAaKOW JIOCTYN K JAHHOMY
MIOMEIICHHIO;

5) ecnu mepeBOAMMOE IMOMEIIEHUE SIBISETCS YaCThIO KUJIOTO IMOMEIICHUS
100 UCMOJIB3YETCs] COOCTBEHHUKOM JJAHHOTO MOMEIIEHUS WU UHBIM TPaKJIaHUHOM
B KQU4€CTBE MECTa MOCTOSHHOTO MIPOKUBAHMUSI, a TAKXKE €CITU IIPABO COOCTBEHHOCTH Ha
NEepPEeBOIMMOE MTOMENICHIUE OOPEMEHEHO MPaBaMH KaKUX-JTHOO JINII,

6) mepeBoJl KBapTUPhl B MHOTOKBAapPTUPHOM JIOME B HEXHIIOE MOMEIICHUE
JIOITyCKAETCsl TOJIBKO B CIIy4dasiX, €CJIM Takas KBAapTHpa PacCIOlOKEeHa Ha NEPBOM
ATa)X € yKa3aHHOIO JIOMa WJIM BBILIE [IEPBOrO 3TAXKA, HO MIOMEIIECHHS, PACTIOJIOKEHHBIE
HEIMOCPEJICTBEHHO M0J] KBapTUPOH, MNEPEBOAMMON B HEXKUIOE IOMEIICHHE, HE
SIBJISIFOTCSI KUJIBIMH.

2.11.2. OcHoBaHMAMM [JI1 OTKa3a B IEPEBOJIEC HEKUIOTO MOMEILEHUS B
KUJIO€:

1) HenpencraBiieHne AOKYMEHTOB, ONPENEIEHHBIX B I. 2.6. HACTOSILEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

2) mpenocTaBieHUE TOKYMEHTOB B HEHA JIEKAILIUNA OpTraH;

3) HECOOTBETCTBME IMPOEKTa IMepeycTpoiicTBa W (WiIM) MeperaHuPOBKU
’KUJIOTO MOMENIEeHUsI TpPeOOBaHUSIM 3aKOHO/IATENIbCTBA,

4) ecnu Takoe MOMEIEHUE HE OTBEYAET YCTAHOBJICHHBIM TPEOOBAHUAM WM
OTCYTCTBYET BO3MOXHOCTh OO€CIEUHUTh COOTBETCTBUE TAaKOTO IOMEIICHHUS
YCTAaHOBJICHHBIM TpeOOBaHUSIM JIMOO €ClIM TpaBO COOCTBEHHOCTH Ha TaKoe
MOMeIeHHe OOPEMEHEHO MpaBaMu KaKUX-JIKOO JIUII.

2.12. MyHununanbHas ycllyra MOperoCTaBiseTcs  AJIMHUHHCTpaIUei
OecIiaTHo.

2.13. MakcuMmalibHbIi CpPOK OKHUJAHHUS B OUepeAM NpHU MoJaye 3ampoca o
MPEJOCTAaBICHUH MYHUIMIAIBHON YCIyIM ¥ 0OpH [OJYy4YEHUU pe3ysbTaTa
MPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.14. Cpoxk peructpamuyd 3amnpoca 3asBUTENISI O MPEJAOCTaBICHUHU
MYHULUITAIIBHOW YCIIYTH.
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2.14.1. 3ampoc 3asBUTENs] O MPENOCTABICHWH MYHUIUMNAIBHON YCIyTU
perucTpupyercs B AJIMUHHUCTpAllid B CPOK HE mo3aHee | pabodero mHS,
CJIEIYIOLLETO 3a IHEM MOCTYIUICHUS] B AJIMUHUCTPALIMIO.

2.14.2. Peructpanus 3ampoca 3asiBUTENS O MPEIOCTABICHUH MYHUIIUTIATIBHON
yCIIyTH, TIepeJaHHOro Ha OyMaxkHoMm HocuTene u3z MO®I[ B AaMuHHCTpaImio,
OCYUIECTBJISIETCS. B CpPOK He IMo3aHee 1 pabodero [HsA, CIEAYIOUIETO 3a JIHEM
MOCTYIUICHUSI B AJIMUHUCTPALIUIO.

2.14.3. Peructparius 3anpoca 3asBUTEIISI O MPEOCTABICHUN MYHULIUTIATBHOMN
YCIIYTH, HaMpaBJICHHOTO B opMe AIEKTPOHHOTO JIOKYMEHTa mocpeacTBoM EnnHoro
nopTajia TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MPU HAIUYUH TEXHUYECKOU
BO3MOYKHOCTH, OCYIIECTBISIETCS B TeueHue | pabodero gHS C JaThl TOJYyYCHHS
TaKoro 3ampoca.

2.15. TpeboBanuss K TIOMENICHUSM, B KOTOPBIX MPEIOCTABISACTCS
MyHULIMNANbHAsL YCIyTra, K 3]y OXKHJAaHWS, MECTaM i 3alOJIHEHHs 3allpoCOB O
MPEIOCTABICHUN MYHUITUTIATBLHOU YCIIYTH, THGOPMAIITMOHHBIM CTEHIaM C 00pa3iiaMu
WX 3alOoJHEHUS W TEpPeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEI0CTaBJICHUS
MYHULIUTATBHON YCITyTH

2.15.1. TlpemocTtaBicHHUE MYHHUIMMAIBHONW YCIYTH OCYIIECTBISCTCS B
CIIEIIMAIIBHO BBIACIEHHBIX ISl ATUX LIEJIeW NOMEIeHUAX AnmuHuctpauuu u MOILI.

2.15.2. Bosne 3maHus (CTpOCHHs), B KOTOPOM pa3MENICHO ITOMEIICHUE
npueMa M BbIJIAYd JIOKYMEHTOB, OpraHU30BBIBACTCS CTOSIHKA (MMapKOBKa) JJIst
JMYHOTO aBTOMOOWJIBHOTO TPAHCIIOpTA 3asBUTENEH. 3a TMOJIb30BAHUE CTOSHKOMN
(TTapKOBKO#) ¢ 3asBUTEJICH TUIaTa HE B3UMAETCHL.

2.15.3. Bxox B 3manue (CTpoeHuE), B TOMEIICHHE IpUEeMa U BbIJAYH
JIOKyMEHTOB JIOJKEH oOecreunBaTh CBOOOIHBIM JIOCTYN 3asBUTENICH, OBITH
000py10BaH y1I00HOM JIECTHUIIEH C TOPYUYHSIMH, ITUPOKUMU TIPOXOJIAMHU.

2.15.4. TlomemeHnuss mnpuemMa ©  BBbIJAYU  JIOKYMEHTOB  JIOJIKHBI
peaycMaTpuBaTh MeCTa I OXKUAaHUs, MHYOPMUPOBaHUS U MpueMa 3asiuresneil. B
MecTax Juisi WHOOPMHUPOBAHMS JOJKEH OBITh OOECIeueH IOCTYN TpaxKaaH IS
O3HAKOMJICHUs ¢ WH(pOpMAaIMeil He TOJIBKO B Yachl NMpUEMa 3asBICHUN, HO U B
pabouee Bpemsi, KOrJa IpUeM 3asiBUTENICH HE BEJETCS.

2.15.5. XapakTepucTUKHU NOMEIIEHUN MPUEMa U BbIJaYU JOKYMEHTOB B YaCTH
00bEMHO-TUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX DPEIICHUMA, OCBEIICHUS, IOKapHOU
0e3omacHOCTH,  WHXXCHEPHOTO  OOOpYyJIOBaHUS  JODKHBI  COOTBETCTBOBATH
TpeOOBAHMSIM  HOPMATUBHBIX  JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPHUH
Poccuitckon denepanum.

2.15.6. Ilomemnienus mpueMa M BbIJIAYU JIOKYMEHTOB O0OpPYAYIOTCSI CTEHIAMHU
(croikamu), cojepKallUMH  MHGOPMAIIMI0O O  MOPSAKE  MPEJOCTABICHUS
MYHUIIUTIATBHBIX YCIIYT.

2.15.7. Ilomemenue mnpuemMa ¢ BbIJJAYM JOKYMEHTOB MOXET OBITh
000pyI0BaHO HH(POPMAITMOHHBIM Ta0JI0, MPEJOCTABISIONIMM HHGOPMAIIUIO O
NOPSIAKE TPEJOCTABICHUS MYHUIIMOAIBHON  yCcIyrn (BKJIIOYas —TPAHCISALHIO
BUJICOPOJIMKOB, PA3bSICHAIOIIUX MOPSAOK MPEJOCTABICHUS MYHUIIUNAIBHBIX YCIYT),
a TaK)Ke PETyJHUPYIONIUM TOTOK «AJEKTPOHHOU ouepenu». MHpopmainus Ha TabiI0
MO>KET BBIBOJUTHCS B BHJIE OETYIIEH CTPOKH.

NudopmarmonHoe Tabiio pasmeniaercss psSAOM CO BXOJAOM B TOMEIICHUE
TakKuM 00pa3oM, dYTOOBl 00ECTeYUTh BHUIAMMOCTh MAKCHMAJIbHO BO3MOXKXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.



2.15.8. Paboune Mecrta CHENUANTNUCTOB, OCYIIECTBISIOIIUX MPEIOCTABICHUE
MYHUIIMIIAJIBHOW YCIYTH, 00OPYAYIOTCA CPEICTBAMHU BBIYUCIUTEIBHON TEXHUKU H
OPITEXHUKOM, TMO3BOJSIOIMIMMU OpPraHU30BaTh MPEJOCTABICHUE MYHMIIUIIAIbHON
YCIIYTH B TIOJIHOM 00BEME.

2.15.9. Mecta a5 poBeNCHUS JIMYHOTO MPUEMa 3asBUTENIEH 000pyAYyIOTCS
CTOJIaMH, CTYJIbSIMU, OOECIEUUBAIOTCS KAHUEISPCKUMU MPUHAIICKHOCTAMM IS
HAIMCaHUs MMCbMEHHBIX OOpallleHHH.

2.16. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIMIIATBLHON YCIyTH

2.16.1. [Tokazarenu JOCTYMHOCTH MYHUIIMTIATHHON YCIYTH:

- paBHBIE IpaBa M BO3MOKHOCTH NPHU MOJYYEHUH MYHUIUNAIBHOW YCIyTH
JUIS 3asiBUTEIICH;

- ob6mas wWHGOPMHPOBAHHOCTL O TOPSAJAKE U CIOCO0aX TMOIYYCHHS
MYHHUITUTIATBHOM YCIIyTH 117151 3asiBUTeNei (B cetu MIHTEpHET, 1o Tenedony);

- pexuM paboThl AJMHMHHUCTpalMM OOECIEYMBAET BO3MOKHOCTH IOJA4H
3asgBUTENEM 3ampoca O NPENOCTABICHUM MYHULUINAIBHOW YCIYIM B TEUYECHHE
pabouero BpeMeHH;

- IOJIHOTA U JOCTOBEPHOCTH MPEJOCTABISIEMON Ipask/laHaM HH(OpMaUu.

2.16.2. Tloka3arenu KayecTBa MyHHUITUTIATBHOW YCITYTH:

- BblJa4a 3asfBUTEII0 TOTOBOTO pe3yJbTaTa B YCTAHOBJIEHHBIM CPOK
(CBOEBPEMEHHOCTh OKa3aHus);

- coOmroJieHue TpeOOBaHUM CTaHJapTa NPEIOCTaBICHUS MYHULIMITAIbHON
YCIIYTH;

- YAOBJIIETBOPEHHOCTH 3asBUTEIIEN OTHOLLIEHUEM COTPYZAHUKOB
(criennanancToB) B MpOLECCE MPEAOCTaBICHUSI MyHUIMIIAIBHON yCIyTH, TOTOBHOCTh
OKa3aTh 3PEKTUBHYIO TOMOIIb TP BO3SHUKHOBEHUH TPYTHOCTEH;

- KOJMYECTBO OO’KajJoBaHUS MACUCTBUI WM O€3ACHCTBUS COTPYIHHUKOB
(CIIeIMaMCTOB ) A IMHUHHUCTPAITUH,

2.16.3. 3agBuTensM nNpeaocTaBisieTCs] BO3MOKHOCTD MOTYy4YeHUs1 HH(MOpMaIuu
O XOJ€ MpPENOCTABICHHUS MYHULHNAIBHOW YCIYIM M BO3MOXHOCTH IOJTYYEHHS
MYHUIIMIIAJBHOW YCIYTH B JJEKTPOHHOW ¢opMe ¢ HCIoIb30BaHHeM EmauHOTro
IOpTaJIa TOCYIAPCTBEHHBIX M MYHULUIIAJIBHBIX YCIyT IPU HAJIUYUU TEXHUYECKON
BO3MOXXHOCTH M TO MPUHLMUIIY «OJHOrO0 OKHa» Ha 0Oaze MOL| npu Hamuuuu
COTJIAILEHHUS O B3aUMOJICUCTBUMU.

2.16.4. [lpn monydeHHMH MYHUIIUNAIBHON YCIYTH 3asBUTENb OCYIIECTBIISET
He O6osiee 1 B3aUMOJACHCTBUS C COTPYAHUKAMHU.

2.17. OcoOGeHHOCTH NPEAOCTABICHUS MyHUIIUTIATBLHON yciryru B M®DII.

[IpenocraBinenue MYHULIMTIAIIBHOU YCIIyTH IIOCPEACTBOM MOI]
OCYUIECTBIISIETCS B MOAPA3ACICHUSX TOCYJIaPCTBEHHOTO OIOKETHOTO YUPEKICHUS
Jlenunrpanackoir  ob6nactd  «MHOTOQYHKIIMOHAIBHBIM — IIEHTP MIPEAOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHMIUMNAIBHBIX ycayr» (mainee — I'BY JIO «M®IL») npu
HAJIMYUM BCTYIMBIIECTO B CHJIy COTJIAIIEHUsA O B3auMmojencteuu mexay I'bBY JIO
«MODL» u Angmunuctpanuen. IlpegocraBieHre MyHHIMIAIBHOM YCIYI'M B HHBIX
MO®II[ ocymecTtBiseTcs IIpd HAIMYUM BCTYNIMBLIENO B CUJIy COIVIAILICHHUS O
B3aumoJierictBuu Mexay I'BY JIO «M®PL» u uueim M®II.

2.17.1. M®I] ocyuiecTBIsIET:

- B3aMMOJICHCTBUE C TEPPUTOPHAIBHBIMU OpTraHaMu (eepaabHbIX OPTraHOB
VCIOJIHUTEIbHOW BJIACTH, OPraHaMM HCIOJHUTEIBHOW BiAacTU JIeHMHrpaackou
o0JacTH, oOpraHaMM MECTHOro caMoymnpaBiieHus JIeHMHrpaackoil obnactu



OpraHu3alusIMU, YYacTBYIOIIMMHU B MPEAOCTaBICHUM MYHUIIUNAIbHBIX YCIYyT B
paMKax 3aKJIFOYCHHBIX COTJIAICHUN O B3aUMOJICCTBUY;

- UH(OPMHUPOBAHUE TPAXKIAH U OPraHU3ALMNA 1O BOMPOCAM MPEIOCTABICHUS
MYHULHANAIbHBIX YCIYT;

- NpUEM U BbIAYy JOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEIOCTaBICHUS
MYHUIUOAIBHBIX ~ yCIYyr JIMOO  SBJISIOIIMXCS  PE3YJIbTaTOM  IPEJOCTABICHUS
MYHULIUTATBHBIX YCIIYT;

- 00pa0OTKy MEpPCOHANBHBIX JAHHBIX, CBSA3AHHBIX C MPEIOCTABICHUEM
MYHULIUTATBHBIX YCITYT.

2.17.2. B cnyyae mojauyd JTOKYMEHTOB B AJIMUHHCTPALMIO MOCPEACTBOM
MO®I] cnenunamuct M®LI, ocymecTBISIIOIMN TPUEM JOKYMEHTOB, MPEACTABICHHBIX
JUIS1 IOJTYYEHUSI MyHUIIUMIIANIbHOW YCIIYTH, BBITIOIHSET CAEAYIOLIUE JEeHCTBUSL:

a) OIpe/IeIIAeT MpeaMET oOpalieHus;

0) MPOBOJIUT MTPOBEPKY MOTHOMOYHH JIUIIA, TTOIAIOIIETO TOKYMEHTHI;

B) MPOBOAUT IPOBEPKY MPABUIIBHOCTH 3aIIOJTHEHHUS 3aIIpOCa;

I') OCYIIECTBJISICT CKAaHUPOBAHUE TPEACTaBICHHBIX TOKYMEHTOB, (popMHpyeT
3JIEKTPOHHOE JIeJI0, BCE JIOKYMEHTBhI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAJIbLHBIM
UJECHTU(PUKAIIMOHHBIM ~ KOJIOM, TO3BOJISIONIMM  YCTAHOBUTH  IPUHAIJICKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY oOpaileHus 3a MyHHUIUTNAIbHON
YCIIyTOM;

1) 3aBEPSIET JIEKTPOHHOE JIEJIO CBOEH AJIEKTPOHHOM moAnuckio (nanee - OI1);

€) HaMpaBIIAET KOMUU JJOKYMEHTOB U PEECTP JOKYMEHTOB B AIMUHHUCTPALIUIO:

- B DJEKTPOHHOM BHJE (B COCTaBE€ IMAKETOB JJIEKTPOHHBIX J€J) B JI€Hb
obOpamenus 3asButens B MOII;

- Ha OyMaXHBIX HOCUTENSIX (B clydyae HEOOXOAMMOCTH 0053aTebHOTO
MPEIOCTABIICHUSI OPUTHHAIOB JIOKYMEHTOB) - B Te€ueHUE 3 pabouux JHEW co JHS
oOparmenust 3asButenss B M®Il nmocpeacTBoM KypbepcKoil CBS3M, C COCTABJICHHEM
ONUCU TE€pPEIaBa€MbIX JIOKYMEHTOB, C YyKa3aHWEM JaThl, KOJIAYECTBA JIUCTOB,
dbaMuuu, TOHKHOCTH U TIOIMMUCAHHBIC YIIOJTHOMOYEHHBIM crieruaniuctoM MOI.

Ilo oxoH4YaHMM npueMa AOKyMEHTOB crienuanuct M®L] BeimaeT 3asBUTENIO
pacnucKy B IpueMe JIOKYMEHTOB.

2.17.3. Tlpn ykazaHuM 3agBUTEIEM MeECTa IMOJY4YEHHsS OTBeTa (pe3yibTara
IPEIOCTABIECHUSI MYHULUIIAILHON yCIIyTH) nocpeAacTBoM M®L] qomKHOCTHOE U0
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBIMIOJTHEHUE aJIMUHUCTPATUBHOU MPOLETYPHI,
HaIpapisieT HEOOXOAUMBbIE JOKYMEHTHI (IMOCTAaHOBJIEHUE O TMEPEBOJE >KUJIOTO
(HeXXUJIOTO) TTOMENICHUS B HEXMIIO0e (KUII0€) MOMEIIEHUE; YBEIOMJICHHE O MIEPEBOJIE
KUJIOro (HEXKHUIIOTO) MOMENIEHUSI B HEXWIOe (KUII0€) MOMEUIEHUE; YBEIOMJICHHE O
00 OTKaze B MEPEeBOJAC JKWIOr0 (HEXWIOro) TOMEIICHUS B HEXUI0Ee (PKHUIIOE)
MOMEIIEHUEe W JApyrue JoKyMeHThl) B MODI[ mis ux mnocienyrolie mnepenadyu
3asIBUTEIO:

- B DJIGKTPOHHOM BHJe B TedeHue 1 pabouero (paboumx) mHs (AHEH) co aHS
NPUHATUSL PEIICHHs] O MPEAOCTaBIIeHUHU (OTKa3e B NPEIOCTABICHUU) 3asIBUTEINIO
YCIIYTH;

- Ha OyMaXHOM HOCHUTEJNE - B CpPOK He Oozee 3 AHEHl cO AHS TPUHSATHUS
peuIeHus o MpeAoCTaBlIeHUN (0TKa3€ B MPEJOCTABICHUH ) 3asIBUTEIIO YCIIYTH.

YKa3zaHHbIE B HACTOAIIEM NYHKTE JOKYMEHTHI Hampasiisitorca B MOILL He
Mo3JIHee JBYX paboyux JHEW 10 OKOHYAHHMS CpOKa MPEIOCTaBICHUS
MyHHAIMIIATBHOMN YCIIYTH.


garantf1://12084522.21/

Crneunanmuct M®LI, oTBeTCTBEHHBIN 32 BblAa4y JOKYMEHTOB, IOJYYE€HHBIX OT
AIMUHHCTpaUMU MO pe3yjibTaTaM pAacCMOTPEHMS MPEACTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, B JI€Hb HUX MOJY4YEHUS OT AJMUHHUCTpAIMU COOOIAET 3asBUTEIIO O
IPUHATOM pEIIEHUU MO TelieoHy (C 3amuChi0 JAaThl U BPEMEHU TeaedOHHOTrOo
3BOHKA), a TAKXKE O BO3MOXKHOCTH TOTyYeHHS JOKyMeHTOB B MDI 1.

2.18.  OcobeHHOCTH  TPEAOCTaBICHUS  MYHMUIIUIIAJBHOW  yCIYId B
AIEKTPOHHOM BuAEe uepe3 I[lopranm rocynapcTBEHHBIX M MYHUIMIIAIBHBIX YCIYT
Jlenunrpanckoit obnactu U Enunbiii [lopTan rocygapCTBEHHBIX U MYHHUIIUITATBHBIX
yeiyr (byHKIu).

HestensHocts EIIY um III'Y JIO mo opraHu3anuu NpeqoCTABICHHUS
MYHULUIIATBHON YCIYyTH OCYIIECTBIISIETCS B COOTBETCTBUH ¢ DeepaibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHUS FOCYAAPCTBEHHBIX U
MYHULIMOATBHBIX YCIYT».

2.18.1. lna nomydyeHuss MmyHununanbHou yciyru yepe3 EIII'Y wnm uepes
[II'Y JIO 3asBUTETI0 HEOOXOIMMO MPEABAPUTEIHHO MPONUTH MPOIIECC PETUCTPAIIUU B
Enunoit cucreme nnentudukanuu u ayrenrudukanuu (nanee — ECHUA).

2.18.2. MyHuuunaneHasg yciyra MoxeT ObITh moiyyeHa uepes III'Y JIO
CJIEAYIOIIMMU CIIOCO0aMU:

¢ 00s3aTeNbHON JJMYHOM SBKOM Ha MpUeM B AJIMUHHUCTPALUIO;

0e3 JTMYHOM SIBKU Ha MpUEM B AJIMUHHUCTPALIHIO.

2.18.3. Jlns nosmydyeHus MyHULMIIAIBbHON yCIIyru 0€3 JTUYHOM SIBKM Ha HMPUEM
B AJMHHHCTpAlMIO 3asBUTEII0 HEOOXOJUMO  MpPENBAPUTENBHO  O()OPMUTH
kBanupuuupoBannyto DIl nis 3aBepeHust 3asiBICHUS U JIOKYMEHTOB, IMOJIAHHBIX B
anexkTpoHHOM Buae Ha [1TI'Y JIO.

2.18.4. lng nonauu 3asaBineHust yepe3 EII'Y 3asgBuTeNb 10MHKEH BBIIOIHUTH
CIEYIOIIUE NCUCTBUS:

npoiitu uaeHtTudukanuio u ayreHtudukamnuio B ECUA;

B TM4HOM KabuHeTe Ha EII'Y 3anonHuTh B 3JIEKTPOHHOM BUJIE 3asBJICHUE HA
OKa3aHHE MyHULIUIIAILHON YCIyTH;

NPWIOKUTh K 3asABJICHUI0O OTCKAaHUPOBAaHHbIE OO0pa3bl JOKYMEHTOB,
HEO0OXOAMMBIX JJI1 HA3HAYECHHSI €KEMECSIYHOTO JIEHEKHOTO BO3HATPAKICHUS;

HaIlPaBUTh MAKET 3JIEKTPOHHBIX JOKYMEHTOB B OpraH COLMAJIIbHON 3aIlUTHI
HaceneHus nocpeacTsoM ¢ynkimonana EITY.

2.18.5. Hns mnomauu 3asiBienuss uepe3 III'Y JIO 3asBuTens A0JKEH
BBITIOJIHUTD CIEAYIOLIUE NEUCTBUS:

npoitu uaeHTudukamnuio u ayrearudukannio B ECUA;

B muyHOM kabuHete Ha [II'Y JIO 3amnoiHuTh B 37€KTPOHHOM BHJIE 3asBJICHUE
Ha OKAa3aHUE YCIYTH;

OPWIOKUTh K  3asBICHUI0 OTCKAaHUPOBAHHbIE O00pa3bl  JOKYMEHTOB,
HEOOXOAMMBIX JJIs TOJTYYEHUS YCIYTH;

B CJIy4ae, €CJIM 3asBUTEIb BHIOpa criocod OKa3zaHus YCIyrd 0e3 TUYHON SBKU
Ha MpueM B AJMHHHUCTPALMIO - 3aBEPUTh 3asBJICHUE W MpUJIAraeMble K HEMY
OTCKaHUPOBAHHBIE JIOKYMEHTHl (Jajiee - MakeT »JJIEKTPOHHBIX JOKYMEHTOB)
MOJTy4YeHHOU paHee kBanuuiupoBanHoi JlI;

B CJIy4ae, €CJM 3asBUTEIb BbIOpal cioco0 OKa3aHUs YCIyTH C JUYHOU SBKOU
Ha NpUeM B AJMUHUCTPALIMIO - 33aBEPEHHE IIAKeTa JJIEKTPOHHBIX JOKYMEHTOB
kBanupuuuposannoii JI1 He Tpedyercs;

HAllpaBUTh  IIAKET JJIEKTPOHHBIX JOKYMEHTOB B  AJIMUHHCTPALMIO



nocpeactsoM ¢ynkiumonana [1I'Y JIO.

2.18.6. B pe3ynpTare HampaBi€HUs IMaKeTa »>JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoM II'Y JIO unu EIII'Y B cooTBeTcTBUU ¢ TpeOboBaHUAMU TyHKTA 2.18.4
unn 2.18.5 Hacrosmero AJIMUHHCTPATUBHOTO perjaMeHTa aBTOMATU3HPOBAHHOU
WH(POPMAITMOHHON CHCTEMOM MEXBEIOMCTBEHHOI'O 3JICKTPOHHOTO B3aWMOICHCTBUS
Jlenunrpanackoir obnactu  (manee - AMC «Mexsen JIO») mnpousBoguTcs
aBTOMATUYECKash PErucTpalys MOCTYIMHUBIIETO MaKeTa AJIEKTPOHHBIX JOKYMEHTOB U
MIPUCBOCHKE TTAKETYy YHUKAJIIBHOTO HOMepa Jiesia. HoMep nena noctyneH 3asBUTENIO B
anunoM kaduraete [1TI'Y JIO wam EINTY.

2.18.7. Ilpum mpenocraBieHur MyHUIMDaIbHOW yciyru uepes III'Y JIO, B
ClIy4ae ecClu 3asBUTEIb TMOAMNKCHIBACT 3asBieHHE KBamduimpoBannon Oll,
JOJKHOCTHOE JIMIIO AJIMUHHUCTPAIIUU BBITIOIHSET CIAEAYIOIIUE NEHCTBUS:

dbopMHpyeT MakeT JOKyMeHTOoB, noctynuBmui depes [II'Y JIO, u nepenaer
JNOJDKHOCTHOMY — JIMIYY ~AJMUHHCTpAllMM  HAJACIIEHHOMY B  COOTBETCTBHHM C
JOJDKHOCTHBIM  PETJIAMEHTOM (PYHKITUSIMA TIO BBITIOJTHEHUIO aJMUHUCTPATUBHOMN
IpoIEAYPHI 10 MPUEMY 3asiBJICHHI U MPOBEPKE JOKYMEHTOB, MPEACTaBICHHBIX JIJIs
paccMOTpEHUS;

MOoCJ€  PAacCMOTPEHHUsT JOKYMEHTOB UM YTBEPXKACHUS  PEIICHUs O
NPEeAOCTaBICHUA MYHUIIMNAIBLHON YyCIyru (OTKa3e B MPEIOCTABICHUM) 3aIOIHSET
npenycMmoTpenasle B AUUC «Mexsen JIO» ¢Gopmbl O NPUHATOM PELICHUH WU
nepesoaut aeno B apxuB AUC «Mexsen JIO»;

YBEIIOMJISIET 3asiBUTENISE O MNPHUHSATOM PELUICHUH C IMOMOLIBIO YKa3aHHBIX B
3asBJICHUU CPEJCTB CBSA3H, 3aTE€M HANPABISICT JTOKYMEHT MOYTOM JTMOO BBIAAET €ro
PU JIMYHOM OOpAIllEHUU 3asiBUTEIIS.

2.18.8. IIpu mpepocraBieHnn MyHHUIMnaapbHoW yciayru uepes III'Y JIO, B
clly4ae ecjM 3asBUTEJb HE TIOJNMUCHIBACT 3asBlieHne kBanduiupoannon I, nudo
yepe3 EII'Y, O0MWKHOCTHOE IO AJMUHUCTPALUHM BBINOJHSIET CIHEAYIOIINE
JEUCTBUS:

dopMupyeT maketr TOKyMeHTOB, moctynuBimii uepe3 [II'Y JIO, nubo uepes
EIII'Y, u mnepemaer IOMHKHOCTHOMY JUIy AJIMUHHUCTpAIlMM HAJEICHHOMY B
COOTBETCTBHUHM C JIOJDKHOCTHBIM PETJIaMEHTOM (DYHKITUSIMA TIO  BBITIOJTHEHUIO
aIMUHUCTPATUBHON MPOLIEAYPHI MO MPUEMY 3asiBJICHUW U MPOBEPKE JTOKYMEHTOB,
MPEJCTABICHHBIX IS PACCMOTPEHUS;

dopmupyetr uepes AUC «Mexsen JIO» mpurnamienue Ha MpHEM, KOTOPOE
JIOJKHO COJIEPKaTh CIEAYIONLYI0 MH(pOopMaIuio: agpec AIMUHUCTPALIUA B KOTOPYIO
HEO0OXOAMMO OOpaTUThCS 3asBUTENI0, JaTy M BpeMs IpUeMa, HOMEp OuYepe.u,
UJCHTU(UKAIIMOHHBIA HOMEp MpUIJIAIlIeHUs] W TepeYeHb JAOKYMEHTOB, KOTOpHIE
HeoOxoaumo mpeactaBuTh Ha npueme. B AUC «Mexsen JIO» neno mepeBoauT B
CTaTyC «3asgBUTEIb MIPUTJIALLIECH HA TIPHEMY.

B ciiyyae HesBKH 3asBHUTENS HA MPUEM B HA3HAYEHHOE BPEMS 3asIBJICHUEC U
nokymeHTbl xpaHsarcs B AUC «Mexsen JIO» B Teuenne 30 kaJeHOApPHBIX IHEH,
3aTe€M JIOJDKHOCTHOE JUIO AJIMUHUCTpPAlMM, HAJEJIEHHOE B COOTBETCTBUH C
JOJDKHOCTHBIM PETIIAMEHTOM (PYHKITUSMU TIO TPUEMY 3asSBICHUNA M JOKYMEHTOB
yepes [1I'Y JIO wum EINT'Y nepeBoaut aokymeHnTtsl B apxuB AUC «Mexsen JIO».

B cnydae, ecnu 3adBuUTEnb SBWICS HAa NPUEM B YKa3aHHOE BpeMs, OH
oOCIy>KHMBaeTCsl CTPOro B 9TO BpeMs. B ciyuae, ecnu 3asiBUTENb SBHICS TO3XKE, OH
oOCIy’>KMBaeTCsl B TOPSJKE XUBOW ouepenu. B moOoM U3 ciydaeB JOKHOCTHOE
U0 AJIMUHHUCTpALMKM BeJylllee npueMm, oTMeuaeT (akT siBku 3asButens B AVC



«Mexsen JIO», neno nepeBoaut B craryc "lIpuem 3asBuTeENss OKOHUEH".

Ilocne paccmMoTpeHMs JTOKYMEHTOB UM YTBEPXKACHMS  PELICHUS O
MPEIOCTABICHUN MYHHUIIMNAIBHOW YyCIyTH (OTKa3e B MPEAOCTABICHUHU) 3aIOJIHSET
npeaycmoTrpeasie B AUUC «Mexsen JIO» ¢opmbl 0 TPUHATOM pEIICHUH U
nepeBoaut aeno B apxuB AUC «Mexsen JIO».

JIOJDKHOCTHOE MU0 AJIMHUHUCTPALUHA YBEIOMIISIET 3asBUTENSI O NPUHATOM
PELIEHUH C MOMOILIBI0 YKa3aHHBIX B 3asBJICHUU CPEICTB CBSA3HM, 3aTEM HAIIPaBIISAET
JOKYMEHT MOYTOM JIMOO BBIJAET €r0 MPH JIUYHOM OOpAILEHUN 3asIBUTETIS.

2.18.9. B ciyyae mocTymieHus BCEX JNOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.7.
HACTOALIET0 AJMMHHUCTPAaTUBHOIO pPErjaMeHTa, U OTBEYAIOUIMX TpeOOBaHUSM, B
dbopMe  BNEKTPOHHBIX JOKYMEHTOB  (3JEKTPOHHBIX 00pa3oB  JOKYMEHTOB),
yIIOCTOBEPEHHBIX KBanuduimpoBanHoil DI, qHemM oOpaleHus 3a npeaocTaBIeHUEM
MYHHULIUIIAUIBHON YCIIYTHM CUMTAETCS JaTa PErUuCTpalyy IpuemMa J0KyMeHToB Ha [1I'Y
JIO.

B cnydae, ecnu HampaBieHHblE 3asBUTENEM (YIOJHOMOYEHHBIM JIMIIOM)
AIIEKTPOHHOE 3asIBJICHUE U IOKYMEHThI HE 3aBepeHbl KBanupuuupoBanHoil J11, nnem
oOpalieHus 3a MpeAoCTaBICHUEM MYHUIMIAIBHOW YCIyTH CUMTAETCs JaTa JIMYHOU
SBKU 3asiBUTENS B AJMUHUCTPALIMIO C MPEJOCTABICHUEM JIOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6. Hacrosmero AJMUHUCTPATHUBHOTO  PETVIAMEHTA, M OTBEYAIOLIUX
TpeOOBaHMSM, YyKa3aHHbIM B nyHkTe 2.10. Hacrosmero AJAMUHUCTPATHBHOIO
periamMeHTa.

3. IlepeuyeHnb yciiyr, KOTOpbIe SIBJASIIOTCH HEO0OXO0AMMBIMH
U 00513aTeJIbHBIMU JIJIsl MIPEIOCTABJIEHUS] MYHMUIMIAJIBHON yCIyru

3.1. TlonmyueHue yciyr, KOTOpbIE, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMU U
00s3aTENIbHBIMU VIS MPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, HE TpeOyeTCs.

4. CocrTaB, M0CJI€10BATEJIbHOCTb M CPOKH BbINIOJTHEHUS
aIMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BbINOJIHEHUSI

4.1. TlpenocTaBnenre MyHUITUTATBHONW YCIYTH BKITIOYAET B CEOS CIACAYIONINE
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

- IpUEM JOKYMEHTOB, HEOOXOAUMBIX ISl OKa3aHUsI MyHUIIUTIATBHOUN YCITYTH;

- pacCMOTpEHHUE 3asBICHUS 00 OKa3aHUU MYHUITUTIATBHOU YCIIYTH;

- BbIJIaua YBEJOMIICHHUSI O MIEpeBo/Jie (0TKa3€ B MEPEBOJIC) KMIIOTO (HEXKHUIIOTO)
NOMENIeHUsT B Hexuioe (xuioe) nomenieHue (popma yBeJOMIICHUS YTBEpXkKAeHa
noctaHoBieHneM IIpaBurensctBa Poccuiickoit @enepaunu ot 10.08.2005 Neo 502
«O0 yTBepxaeHUU (POpMBI YBEIOMIIEHHUSI O MepeBojie (0TKa3e B MEPEBOJE) KHUIOTO
(HEXKUJIOTO) MOMEIICHUS B HEXIIIOE (FKUJI0€) TIOMEILICHHEY ).

[locnenoBatenpHOCTh  AJIMMHHCTPATUBHBIX  JEWCTBHA  (mpouenyp) 1O

NpPEIOCTABICHUI0O MYHMIIMIIAJBHOW yCIyrM OTpakeHa B OJOK — cXeMe,
npeacraBieHHod B IIpwioxkennn Ne 3 Kk HacTosieMmy AJIMHUHHCTPATUBHOMY
pErIamMeHTy.

Oprany MECTHOrO CaMOYIpaBJIECHHS, IPEIOCTABISAIOIIEMY MYHULUIIAIbHYIO
yCIYyry M €ro JAOKHOCTHBIM JIMIIAM 3amlpeuieHo TpeOoBaTh OT 3asBUTENS MpH
OCYILECTBJICHUU aIMUHUCTPATUBHBIX MPOLEAYD:



MPEACTABICHNS JTOKYMEHTOB, WH(POPMAIIMK WU OCYIIECTBICHUS JEHCTBHIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMHU AKTAMH, PETYJUPYIONIMMH OTHOIIECHUS, BO3HHUKAIOIIUE B CBSI3U C
MPEIOCTABICHUEM MYHUIUIIAIIBHOM YCIIYTH;

MpEJCTaBICHUS JIOKYMEHTOB W HWH(OpMalMu, KOTOpPhIE HAXOMITCS B
paCHOpSHKEHUM TOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
MOJABEIOMCTBEHHBIX UM OpTraHU3aIMi B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBLIMU
aKTaMH (3a HUCKJIIOYCHHEM JIOKYMEHTOB, MOATBEPAKIAOIINX oruiaTy
roCyJIapCTBEHHOM MOILJIMHBI, JOKYMEHTOB, BKJIIOUCHHBIX B IEPEUCHb, ONPEIEICHHbIN
yacteio 6 cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 roma Ne 210-d3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHIMNAIBHBIA YCIyT», a
TaKXe JIOKYMEHTOB, BBIJIABAEMbIX B pE3YyJbTAaT€ OKA3aHUS YCIYT, SBISIOIIUXCS
HEOOXOIMMBIMH M 00s3aTEILHBIMU VIS IPEAOCTABICHUS MYHUITUIIATLHON YCIIYTH);

OCYILIECTBIICHUS JEHCTBUIH, B TOM YHCJIE COTJIACOBAaHMM, HCOOXOMUMBIX JIJIs
MOJYYCHHUS] MYHHUIIMIIAJIbBHOM YCIYTM W CBS3aHHBIX C OOpalieHueM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHu3aluu (3a
UCKJTIOYEHUEM TMOJIYYEHUsl YCIYT, SBISIIOIIUXCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JJI.  TPEAOCTABICHUS MYHUIMIAIBHOM  YCIYyTM, BKJIIOUEHHBIX B IEPEYHU,
IpeayCcMOTpeHHbIe YacThio | ctaten 9 PenepanpHoro 3akona ot 27.07.2010 roga
Ne 210-@3  «OO6  opraHum3zanmMu  TPEJOCTABICHUS  TOCYIJApCTBEHHBIX |
MYHULIMIATBHBIN yCIIYT», a TaKkKe TOKYMEHTOB U MH(GOPMAIIUU, MPEI0CTABISIEMbIX B
pe3yabTare OKa3aHUs TaKUX YCIIyT).

4.2. TlpuéM HOKYMEHTOB, HEOOXOIUMBIX JJIi OKa3aHWs MYHHUITUIIAJIbHON
YCIyTH.

OcHoBaHMEM JIJIsI HaYaJla IPEJOCTABICHUS MYHUITUITAIBLHON YCITYTH SIBISETCS
MOCTYIUICHHE B AJIMUHHUCTPAITUIO HEMOCPEICTBEHHO, 00 uepe3 MDI], mubo yepe3
II'Y JIO, nmu6o uepes EIII'Y 3asBineHus o mepeBojie MOMEIICHUS U JOKYMEHTOB,
MEPEUYUCIICHHBIX B MYHKTE 2.7. HACTOSIIEr0O AJIMUHUCTPATUBHOIO PETJIAMEHTA.

JIuioM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATUBHOW MPOLIEAYPHI,
ABJISIETCA ~ YIOJHOMOYEHHOE  JIOJDKHOCTHoe — Jymno — Otnena  (manee -
JEIOTPOU3BOAUTEIND ).

Jlenonpou3BOAUTENb,  MPUHUMAET  NPEACTABICHHbIC  (HAMpaBJICHHBIC)
3asIBUTEJIEM JIOKYMEHTHI 110 OMKCH U B TOT K€ JICHb PETUCTPUPYET UX B COOTBETCTBUU
C IpaBUJIaMHU JIEJIONTPOU3BO/ICTBA, YCTAHOBIICHHBIMU B AJIMUHUCTPAIUU.

B 1eHp peructpanuyd MNOCTYNUBIIMX JOKYMEHTOB JEJIONPOU3BOAUTEID
MEepeIacT X TJIaBe AJMUHUCTPALIUH.

['maBa AMUHHCTpaliuu HeE TO37HEE CIEAYIOIIEro padodero IHS MOCIe
perucTpanuyu JOKYMEHTOB JjaeT mnopydeHue Otaeny AIMUHHCTpaIlud 00 HX
paccmotpenun. [lopyueHre O pacCMOTPEHUH JOKYMEHTOB OQGOPMIISETCA IyTeM
MPOCTABJICHUSI HA 3asIBJICHUU PE30JIIOLIMU O PACCMOTPEHUU JOKYMEHTOB.

B TOT %€ neHb Aenonpou3BOUTEINL B COOTBETCTBUU C MOPYYEHHEM TIJIaBbl
AJIMUHUCTpAllUd TEepeacT MOCTYNHBIIEE 3asBICHUE C MPUIATa€MbIMU K HEMY
JOKYMEHTaMU JJIsl paCCMOTpEeHUs pykoBoauTeNto OTrena AJIMUHUCTPAIUU.

Pe3ynbTaToM  BBINIOJIHEHUS  aIMUHUCTPATUBHOW MPOLEAYpPHl  SBISIETCA
nepeaya 3asiBJICHUS U MPUIIaraéMbIX K HeMy JOKYMEHTOB pyKoBoauTtento Otaena.

Pesynbrar BBIMOMHEHUS AJMUHUCTPATHBHOTO JEUCTBHS (puKcHpyeTcs
JEJIONPOU3BOAUTEIEM B MOPSJIKE, YCTAHOBICHHOM MYHUIUIIAIBHBIMU IPABOBBIMU
aKTaMu IO BOIIPOcaM JICJIONPOU3BOJICTRA.



PykoBoauTens otTiena B TEUEHUE MSATH JHEH C MOMEHTa MOCTYIUICHUS
MaKeTa JOKYMEHTOB HaNpaBiisieT ero Ha paccMorpeHue B Komuccuio mo mepeBoay
KUJBIX (HEXKWIIBIX) TMOMEIICHUH B HEXWJoe (KUJIOE) TMepeyCTPOUCTBY W (WMJIN)
NEPEeIUIAHUPOBKE  KUJIBIX  MOMEUIEHUHN HA TEPPUTOPUU MYHHUIIMIAIBHOIO
oOpazoBanusi  «llonmopoxckoe — ropoackoe — mocenenue  I[loamopokckoro
MyHULIMNAIBHOTO paitoHa JIenunrpaackoi obmactu» (qanee — Komuccus).

4.3. Komuccusi B TpUIAIATHIHEBHBIM CPOK CO JHS TOJIYUYCHHS 3asBJICHUS O
MIePEBO/IE KUIJIOTO TTOMEIIEHUS B HEXXHUIIOE TTOMEIIECHUE WIIM HEXHUJIOTO MOMEIIICHUS B
KUJI0€ TIOMEIIEHUE:

1) mpOBOAUT MPOBEPKY HATUYMS U MPABUILHOCTH O(OPMIICHUS JOKYMEHTOB,
MpUJIAraéMbIX K 3asiBJIEHUIO O NMEPEBOJI€ MOMEIICHUS;

2) TPOBOAMT MPOBEPKY COOTBETCTBHUS IMPOEKTa IMEPEyCTPOMCTBA W (WJIH)
MEPETUIAHUPOBKU  MEPEBOJUMOTO  TIOMEIICHHUs]  TPEeOOBaHUSM  JECHCTBYIOIIUX
TEXHUYECKUX PErIaMEHTOB;

3) MPOBOAMT MPOBEPKY COOJIIOICHHSI YCIOBHIA TIEPEBO/IA;

4) 3zamonHser GopMy O TIEpeBOJie  IMOMEIICHHS, 3aloyHIeT (opMy
YBEJIOMIIEHHSI O TEpPEBOJE NMOMEIICHHS M HE MO3JHEEe CJEAYIOLIEro JHS Mocie
MOATOTOBKHU TMepeaeT Ha MOANUCaHUE TiaBe AJIMUHHCTpaluu (B ciiydyae, eciu
MEePEBOJ KUJIOTO TTOMEIIEHUS B HEXHUJIO€ MOMEIICHUE WU HEXUJIOTO TTOMEIIECHUS B
KUJIOE TIOMElIeHHe TpeOyeT TMPOBEICHUSI €ro MepeycTpoiictBa u  (WIH)
NeperyIaHupPOBKU U (WUJIM) UHBIX paboOT, TO B YBEJOMJICHUHU O MEPEBOJIC MOMEIICHUS
YKa3bIBaOTCs TPeOOBaHMsI 00 X MPOBEACHUHN);

5) B ciydae oTKasa B MEPEBOJIC TOMEIIECHUS 3aMOIHSAET (OPMY YBEIOMIICHUS
00 oOTKaze B TMeEpeBOJie¢ IMOMEIIEHUS M HE TMO3/JHEE CICAYIOMEro JHS IOcie
MOJITOTOBKY NEPEIaeT JOKYMEHTAIMIO Ha MOANKCAHNE TaBe AJMUHUCTpAIUY;

6) mocne MOAMHCAHUS W PErUCTPallMM O TMEepPeBOJEC IMOMENICHUS BHOCHUT
CBEJICHUSA O TPUHITHH PEIICHUs O TEPEeBOJAE JKHIIBIX TMOMEIICHUN B HEXUIIbIC
MOMEIICHHS] WJIM HEXUJIBIX MOMEIICHUN B JKWJIbIE MOMENIEHUS B KYpHaj BblJauH
YBEIOMJICHUN;

7) CHUMaeT KOIHMH C MPECTABICHHBIX 3asBUTEIEM JOKYMEHTOB U (popMUpyeT
U3 HUX JIeJ10, MOJIIeXkKAIee XPAHEHUIO B TEUEHUE S JIET;

8) TOTOBUT TPOEKT MHGOPMAIMOHHOTO TMHUCHbMa COOCTBEHHHUKAM CMEKHBIX
MOMEIICHU O TPUHSATUM PEIICHUS O IMEpeBOJiIe MOMEIICHUs;, NepeAacT €ro Ha
MOAIKUCAHNE TJIaBe AJMHHUCTPALMU; TOCJIE MOJANMUCAHUS TJIaBOU AJIMUHHUCTPaLUN
HaIpaBJIseT MO MOYTE YKa3aHHBIM JIUIIAM.

4.4, Bplmaua yBEJIOMIICHMS O TiepeBojie (OTKaze B TIEPEBOJIE) >KUIIOTO
(HeXXHMIJIOr0) TOMEIIEeHUs B Hexuiaoe (Kuiaoe) momernieHue (dpopma yBeIOMIICHUS
yTBEpXKIEeHa mnocTtaHoBiieHueM IIpaButensctBa Poccuiickon ®Depepanuu  OT
10.08.2005 Ne 502 «O06 ytBepxaeHuu (GopMbl YBEAOMIICHHUSI O mepeBoje (0TKas3e B
MepeBO/Ie) KUIIOTO (HEXKHUIIOT0) MOMEIICHHUS B HEXKMIIOE (5KUII0€) TIOMEILICHHEY ).

VYBenomiieHHe O TiepeBojie (OTKa3e B TEPEBOJIE) JKUJIOTO (HEXHIIOIro)
MOMEIICHUSI B HEXWIoe (KWioe) ToMemneHne oGopMiIsaeTcs B KOJIHYECTBE 3
AK3eMIUIAPOB. OMH 3K3EMIUISP BBIIAETCS 3aABUTEII0, OJUH SK3EMIUISIP XPAHUTCS B
Otaene, OIMH 3K3EMILISP B JIEJIO.

VBenomiieHne O TmepeBojie (OTKa3ze B TNEPEBOJE) KUIOTO (HEXHUIOIo)
MOMEIIEHUS] B HEKWIIOE (PKUJIOE) MOMEICHUE HAMPABISETCA MOYTOW WJIM BBIIACTCS
MO/l TIOJIMKCH 3asBUTENI0, B CIydae SIBKM 3asiBUTENS JUIsl JIMYHOTO TOJNYyYCHUS
JOKYMEHTOB B AJIMUHHCTpanuio uiu B MOII.



S. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHMEM AIMUHUCTPATUBHOIO perjaMeHTa

5.1. Tlopsimok OCYIIECTBIEHUS TEKYIIEr0o KOHTPOJIS 3a COOJIOJEHUEM U
VCIIOJTHEHHEM OTBETCTBEHHBIMU JTOJKHOCTHBIMH JULAMH MTOJIOKEHUI
AJIMUHUCTPAaTUBHOTO  pErjaMEHTa W WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUSA K TMPEJOCTaBICHUIO MYHMIIUIIAIBLHON YCIyTH, a
TAKXK€ MPUHATHEM PEIICHUN OTBETCTBEHHBIMH JIUIIAMH.

KonTtpons 3a mnpenoctaBieHMEM MYHUIIMIAIBHON YCIYTH OCYIIECTBIISET
rnaBa AamuHuctpauud. KOHTpOIb OCYIIECTBISIETCS MyTEM IMPOBEICHUS MPOBEPOK
MOJIHOTHI M KAadecTBa MPEJOCTABICHUS MYHUIIMIAIBHONW YCIyTH, COOJIIOICHHUS
pabOTHUKAMU aJMUHUCTPATUBHBIX MPOILEIYp M TMPaBOBBIX akTOB Poccuiickoit
®denepanuu u JIGHUHrpaACKOW 00JaCTH, PETYIUPYIOIIMX BOIMPOCHI MEPEBOIA HKUIOTO
IIOMEIIEHUS B HEKWIIOE TOMEIICHUE U HEXKUIIOTO IMMOMEIEHHUS B KUJIOE IOMEIEHUE

Texkymii KOHTPOJL 3a COOJIOJICHUEM M HCIOJHEHHEM IOJIOKCHUMN
periaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, yCTAaHABIMBAIOIIUX TPEOOBAHUS
K MPEJOCTaBIICHUIO MYHUIUNAIbHOW YCIYTH, OCYLIECTBISAECTCS HJOJLKHOCTHBIMU
JUIaMH, OTBETCTBEHHBIMU 3a OpraHuzaiuio paboThl MO MPEIOCTABICHUIO
MYHHIUITAIBHON YCIYTH.

Tekymuii KOHTPOJIb OCYIIECTBIIACTCS MYyTEM IMPOBEICHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU ~ JIMIAMUA  CTPYKTYPHBIX  IOJPA3JACICHUNA  aJIMUHUCTPALUU
[ToanmoposKckuit MyHUIIUNATBHBIM paiiOH, OTBETCTBEHHBIX 3a OPraHU3AIUI0 PaOdOThHI
M0 TIPEJAOCTABICHUIO MYHUITUTIAILHON YCIIYTH, TPOBEPOK COOIIOACHUS U UCTIOJIHEHUS
MOJIOKEHHUM PETJIAMEHTA U UHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUSI K MIPEAOCTABICHUIO MyHUIIUIIAIbHON YCIYTH.

KoHTponp 3a NONMHOTOM M KadyeCTBOM IPEIOCTABICHHWS MYHHUIMIIAJIBHOU
YCIIYTH OCYIIECTBIsIeTCS B (hopMax:

1) npoBeieHHs TUIAHOBBIX MMPOBEPOK;

2) pacCMOTpeHUsT Kano0 Ha jaelcTBus (Oe37eicTBUE) TOHKHOCTHBIX JIWI]
Anvunuctpannn  [1oAnoOpoKCKOro MyHUIMNIAIBHOTO palOHa, OTBETCTBEHHBIX 32
MIPENOCTABIEHNE MYHUIIMIIAJIBHON yCIIyTH.

5.2. Tlopsiiok ¥ MEPUOANYHOCTH OCYIIECTBICHUS IJIAHOBBIX M BHEILIAHOBBIX
MIPOBEPOK MOJTHOTHI M KaYECTBA MPEAOCTABICHIS MyHUITUTIAIBHON YCITYTH.

B menmsx oCymecTBIGHHS KOHTPOJS 3a TIOJHOTOM ¥ Ka4eCTBOM
MPEIOCTABIICHUS MYHHUITUTIATHHOW YCIYTH MPOBOASTCS IUIAHOBHIC W BHEIIAHOBBIC
MIPOBEPKH.

[TnanoBBIE TIPOBEPKH MPEAOCTABICHUS MYHHUIIMITAIBHON YCIYTH MPOBOISTCS
HE YaIlle OJTHOTO pa3a B TPU T'OJia B COOTBETCTBUH C TUTAHOM ITPOBEICHHSI MPOBEPOK,
YTBEPKICHHBIM KOHTPOJIUPYIOIINM OPTaHOM.

[Ipu mpoBepke MOTYyT paccMaTpUBAaTBHCA BCE BOIMPOCHI, CBS3aHHBIE C
MPEAOCTABIICHUEM MYHUITUIIATBHON  YCIyrd (KOMIUICKCHBIE TIPOBEPKH), WIH
OTIENBHBI BOIPOC, CBSI3aHHBIM C TIPEJOCTABICHUEM MYHUIMIAIBHON YCIyTH
(Tematndeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOJUTHCS O KOHKPETHOM
*ajo0e 3asBUTE.

BHennaHoBBIE  MPOBEPKH  MPEAOCTABICHHUS  MYHHIMITAIBHOW  yCIyTH
MPOBOAATCA IO OOpaleHus M (U3NYECKUX M IOPUIUYECKUX JIUI, OOpaIleHUsIM
OpPraHOB TOCYIapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIIPAaBJICHUA, UX
JOJDKHOCTHBIX JIMII, & Takke B IEIsIX TMPOBEPKHM YCTPAHCHHs] HapYIICHUH,



BBISIBJICHHBIX B XOJE€ IIPOBEICHHOM TMPOBEPKH, BHE YTBEPKIACHHOIO ILJIaHA
MIPOBEICHMSI TTPOBEPOK. YKa3aHHBIC OOpAIICHUS IMOJICKAT PErUCTPAIMH B JICHb UX
MOCTYIUICHUSI B CHUCTEME JJICKTPOHHOTO JOKYMEHTOOOOpOTa M JICJIONPOU3BOJICTBA
KOHTpOJUpYIOIIero oprana. Ilo pesynbTaTaM paccMOTpeHHS OOpallleHWi maeTcs
MMCbMEHHBIA OTBET.

O npoBeleHMHM NPOBEPKU HU3JACTCS MPABOBOM aKT PYKOBOJUTENS
KOHTPOJIMPYIOIIETO opraHa 0 MPOBEICHUA MPOBEPKHU HWCHOJIHCHUSI
aIMUHUCTPATUBHBIX PETJIAMEHTOB IO MPEIOCTABICHUIO MYHUIIUITAIBHBIX YCIIYT.

[To pe3ynbTaram mNpOBEAEHUS MPOBEPKUA COCTABIISIETCS aAKT, B KOTOPOM
JOJDKHBI OBITh yKa3aHbl JOKYMEHTAJIBHO TOJATBEPKIACHHBIE (HaKThl HaAPYIICHUH,
BBISIBJICHHBIE B XOJE€ NPOBEPKU, WJIM OTCYTCTBHUE TAKOBBIX, & TAaKX€ BBIBOJBI,
COAEpKaIKE OLICHKY MOJHOTHI M Ka4eCTBA MIPEIOCTABICHNSI MYHULIUITAIIBHON YCIYTH
Y TPEIJIOKEHUS] MO YCTPAHEHUIO BBISBICHHBIX NPU NPOBEpKEe HapyuieHuu. [Ipu
MPOBEJICHUY BHEIUIAHOBOM MPOBEPKUA B AKTE€ OTPAKAIOTCI PE3YJIbTAThl MPOBEPKHU
(GaKTOB, M3IOKEHHBIX B OOpalleHWH, a TakKe BBIBOABI W TMPEIIOKCHHUS II0
YCTPAHEHUIO BBIABJICHHBIX MPU MPOBEPKE HAPYIICHUM.

5.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMI[ 3a pEIIeHUs U JACHCTBUSA
(6e3neiicTBue), TPUHUMAEMble (OCYIIECTBISEMBbIE) B XOAE IPEIOCTaBIICHUS
MYHHULUIIAIBHON YCIIYTH.

Cnenuanucthl, YINOJIHOMOYEHHBIE HA BBINOJHEHHE aJIMUHUCTPATUBHBIX
NEUCTBUHN, MPEAYCMOTPEHHBIX HACTOSIIMM AJMHHUCTPATUBHBIM PETIAMEHTOM,
HECYT  MEpPCOHAIbHYIO  OTBETCTBEHHOCTh 3a  COOJIIOJIGHHEM  TpeOOBaHMIA
JNEUCTBYIOIIMX HOPMATHMBHBIX MPABOBBIX AKTOB, B TOM 4YHCJIE 3a COOJIIOJCHHEM
CPOKOB BBINIOJHEHUS AJMUHUCTPATUBHBIX JEHCTBUM, MOJHOTY HMX COBEPIICHMUS,
coOJII0/IeHrEe MTPUHIIMIIOB TOBEICHHUS C 3aBUTEIISIMUA, COXPAHHOCTh JIOKYMEHTOB.

I'maBa ApmuHUCTpaUMM HECET MNEPCOHAIBHYK) OTBETCTBEHHOCTH 32
obecrieueHre Mpe0CTaBIeHUs MyHUIIUIIAIBHON YCIyTH.

PaboTHUKH AJIMHHHUCTpAalUU MPU NPEJOCTABICHUN MYHUIIMIAIBHOW YCIyTH
HECYT NEPCOHATBHYIO0 OTBETCTBEHHOCTb:

- 32 HEHUCIIOJHEHUWE WJIM HEHAJJIeXallee HMCIOJHEHUE aJIMUHUCTPATUBHBIX
MpoIEeAYyp MPU NPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH;

- 3a pneicTBus (Oe3meiCTBUE), BIEKYIIME HapyIIEHHWE NpPaB U 3aKOHHBIX

UHTEpEeCOB  (PM3MUECKHX  WIM  IOPUAUMYECKHX  JIML,  WHIAUBUAYAJIbHBIX
IPEANPUHUMATEIICH.

JIOJDKHOCTHBIE JIMI]a, BUHOBHBIE B HEUCHOJHEHUM WIM HEHAAJISXKAIEM
UCIIOJJHEHUM TpeOOBaHUMM  HAcTOALIEr0  AJIMUHUCTPATUBHOIO perjJameHTa,

MPUBJICKAKOTCA K OTBETCTBEHHOCTH B IIOPSANKE, YCTAHOBIEHHOM JCHCTBYIOIIUM
3aKOHOAaTeILCTBOM POD.

Kontpons coOmomenust crnenuanmuctamu  MOI[  mocnegoBaTeabHOCTH
JICUCTBUM, OMPEACNIEHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPaMHU, OCYIIECTBISETCS
nupexkropom MOII.

KonTpoas coOmoneHnss TpeOOBaHWM HACTOSIIETO AIMHUHHCTPATHBHOIO
perimaMeHTa B 4acTH, Kacawoumiedcs ydactua MOL[ B npepocTtaBiieHUU
MYHHUIUIIAUIBHON YCIIYTH, OCYIIECTBISAETCI KOMUTETOM SKOHOMUYECKOTO PAa3BUTHS U
WHBECTUIITMOHHOMN JeATeIbHOCTH JICHMHTpaIcCKOM 001aCcTH.



6. locyneOHblIii (BHeCy1e0HbII) MOPAIOK 005KaT0BAHNS PellleHUi U AelicTBUI
(0e3neiicTBHs) Oprana (OpraHu3aNyu), MPeA0CTABISIONIEr0 MYHUIIUNIAJIBLHY IO
YCJIYTy, a TAaKKe J0JKHOCTHBIX JINI, MyYHUIUNAJIbHBIX CIYKANAX

6.1. 3asgButenu OO WX MPEACTABUTEIM HMEIOT IMPaBO Ha 00XajloBaHUE
nercTBUi (0e31eNCTBUSI) TOJDKHOCTHBIX JIMIL, MPEIOCTaBISIONIMX MYHHUIIUIATbHYIO
yCIyry, a Takke MPUHUMAEMbIX HMMH PEIICHUA B XOJA€ MPEJOCTABICHUS
MYHULIMIATBHOUN YCITYTH B 10CY1e0HOM (BHECY1IeOHOM) U CyIcOHOM MOpPSIJIKE.

6.2. Ilpenmerom npocyaeOHOTO (BHECYneOHOr0) OOKalOBaHUS —SIBIISIETCS
pemenne, naeiictBue (Oe3deiicTBUE) AJIMUHUCTpAIUM, JOHKHOCTHOTO — JIWIIA,
MYHUIUOAIBHBIX CIYXaIUX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MyHULMIAIbHOU
YCIIyTH, B TOM YHUCJIE:

1) HapymeHue cpoka perucTpauuu 3ampoca 3asBUTENS O MYHUIIMIAIbHON
YCIIyTE;

2) HapylIEHHE CPOKA IPENOCTABICHUS MyHULMIIAIbHON YCIIYTH;

3) TpeboBaHuMe y 3aABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMM TpaBOBbIMU akTamu Pocculickoii ®enepannu, HOPMATHUBHBIMU
paBOBBIMM akTaMu CcyObekToB Poccuiickoii @eaepauuy, MyHULIUNAIbHBIMU
IPaBOBBIMH aKTaMU JJI MPEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEAOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepaunyd, HOPMAaTHUBHBIMHU
paBOBBIMU aKkTaMu CyObekToB Poccuiickoit @Dexnepanuu, MyHUIUTATIBHBIMU
MIPABOBBIMM AKTaMH JIJIs1 IPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH, Y 3aBUTEIS;

5) 0TKa3 B NpeOCTAaBICHUN MyHULIUTIIAIIHOM YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE IPEJYyCMOTPEHBI (eiepabHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUU C HUMH
VHBIMM  HOPMAaTUBHBIMM  NpaBoBbIMM  akTamu  Poccuiickon  dDexepaunu,
HOPMATUBHBIMH  TIPaBOBBIMU  akTaMu cyOBbekToB Poccuiickoit ~ denepanum,
MYHULIUNAIbHBIMU TPABOBBIMU AKTaAMH;

6) 3aTpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUU TOCYJApCTBEHHON WU
MYHUIMOAIBHOW YCIYTH IJIAThl, HE MPEIyCMOTPEHHON HOPMATHUBHBIMHU IPABOBBIMH
aktamu Poccuiickoit ®denepaiivyi, HOPMATUBHBIMHU TMPABOBBIMU aKTaMU CYOBEKTOB
Poccuniickon @enepannn, MyHAIIMIAIBHBIMU ITPABOBBIMU AKTAMM;

7) OTKa3 oOpraHa, MPEeAOCTaBISIOMIET0  MYHHULHMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIJA OpraHa, MpeJoCTaBISIOMIEr0 MYHUUUIIAIbHYIO YCIYry, B
UCIIPaBJICHUM JOMYUIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
MPEIOCTABIIEHUSI TOCYJAPCTBEHHON WM MYHHMIIMIAIBHOW YCIYTH JOKYMEHTaX JIM0o
HapylIeHUE YCTAaHOBJIEHHOIO CPOKA TAKUX UCITPABIICHUIA.

6.3. XKanoba momaercs B MUChbMEHHOW (popMe Ha OymMaKHOM HOCHUTEJE, B
AJIIEKTPOHHOM (opMe B OpraH, MNPEJOCTABISIIONMNA MYHHUIIMNAIbHYIO YCIYTY.
KanoObl Ha pelleHus, NPUHATHIE PYKOBOAMUTENIEM OpraHa, MpeAO0CTaBIIAIOIIETO
MYHUIIUNIATBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOAIIMNA OpraH (MpU €ro HaJIWYuu)
a100 B ciydae ero OTCyTCTBHsI pacCMaTpPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAUTEIEM
oprasa, peJOCTABIISIFOLIET0 MyHUIIUIAIBHYIO YCIYTY.

XKanoba moxer ObITh HampaBlieHAa IO TOYTe, C HUCHOJIb30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn "UHTepHeT", odurmanpHOro caiita
opraHa, HpPEJOCTaBISAIOMIEr0 MYHHUIMNAIbHYIO  YCIyry, €IWHOIO MOpTaia
TrOCYJapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr JHOO pErHoHaJbHOTO IopTaja



TOCYJapPCTBEHHBIX M MYHHUITUIAIBHBIX YCIIYT, @ TaK)Ke MOXKET ObITh MPUHSATA TPH
JUYHOM TIPUEME 3aIBUTEIS.

Kanoba moxeT ObITh MojaHa 3asBuTesnemM depe3 MOII. [Ipu nmocrymieHuu
*kanobsl M®DI] obecnieunBaeT ee mepenady B YIOJIHOMOYEHHBIM OpraH B MOPSAKE U
CPOKH, KOTOPbI€ YCTAHOBJIEHBI COIJIAIIEHUEM O B3aMMOJCHCTBUHU, HO HE MO3/HEE
CIEAYIONIEro paboyvero AHS CO JAHS MOCTYIUICHHS Kalo0Hbl.

6.4. OcHoBaHueM JUIsI Hayajga MPOIEAYpbl J0Cy/IeOHOro (BHECYIeOHOTO)
00KaJIOBaHUS SBJISIETCSA MOJlaya 3asBUTENEM JUOO €ro MpeCTaBUTEIEM KaloObl,
COOTBETCTBYIOIIEH TpeboBaHUsIM YacTu 5 crtatbu 11.2 depepanbHOro 3aKkoHa OT
27.07.2010 roga Ne 210-d3 «O6 opraHu3amnuu Mpea0CTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIA YCITYT».

[Tpu HEOOXOIMMOCTH B MOATBEPXKICHUE CBOUX JIOBOJIOB 3asIBUTENH JTUOO €ro
MPEACTaBUTENb TPHUIAraeT K »ajno0e HEeoOXOJUMBbIE JOKYMEHTHI M MaTepHalbl,
MOATBEPKAAIOIINE 000CHOBAHHOCTD JKaJI0OOBI, TUOO MX KOITHH.

B nuceMeHHoM kao0e B 0053aTEIFHOM TOPSJIKE YKa3bIBACTCS:

- HAaMMCHOBAHWE OpraHa, B KOTOPBIM HAMpAaBIACTCS MHUChbMEHHas >kano0a,
b0 damuius, UMs, OTYECTBO COOTBETCTBYIOIIEIO JOJPKHOCTHOIO JIMIIA, JHOO
JIOJKHOCTh COOTBETCTBYIOIIETO JIUIIA;

- paMusus, UMs, OTUYECTBO (MOCIEaHEE - TPU HAJTUMYKMM) 3agBUTENS MO0 €ro
MPEJCTABUTES, OJIHOE HAMMEHOBAHUE OPUANYECKOIO JIUIIA;

- TIOYTOBBIN aJIpec, M0 KOTOPOMY JOJKEH OBITh HANPaBIIEH OTBET 3asIBUTEITIO
100 ero MpeACTaBUTEINIO;

- CYTh JKaJIOOBI;

- MOANUCH 3aABUTEIISI TUOO €ro MpeJCTaBUTENs U 1aTa.

6.5. 3asBUTENb UMEET MPABO HA MOJIy4eHHE HHQPOPMAIUU U JTOKYMEHTOB,
HEO0OXOAMMBIX JJI1 COCTaBJICHUSI U 000OCHOBAHUS KaI00bI B CIIy4asiX, yCTAHOBJICHHBIX
cratbeir 11.1 denepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6
OpraHu3alluyd TMPEIOCTaBICHUS! TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIA YCIYT», MpU
YCIIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI JAPYTHUX
JUIl, W €CIW YyKa3aHHble HWH(POpMANUsg W JOKYMEHTHI HE COACp)KaT CBEIACHUS,
COCTaBJISIOIINX F'OCYAAPCTBEHHYIO WM UHYIO OXPaHIEMYIO TaliHy.

6.6. Kanoba, moctynuBIias B OpraH, MPeAOCTaBISIONUINN MYHUIIUTATbHYIO
YCIYTy, TOJJEXKUT  PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMIIOM,  HaJEJIECHHBIM
MTOJTHOMOYHSIMU TI0 PaCCMOTPEHUIO KaJI00, B TEUCHHE MATHAIATHA pabounX JHEH CO
JIHSL €e PErucTpaluy, a B cliydae 00XaJoBaHMs OTKa3a OpraHa, MpeaoCTaBIISIONIETO
MYHUIUNIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIUNIATBHYIO YCIYTy, B IPUEME JOKYMEHTOB Y 3asgBUTEINS JIMOO B UCIPABICHUH
JOMYUIEHHBIX ONEYaTOK W OIIMOOK WM B clydyae oOOKajJoBaHUS HapyHICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX MCHPABICHUM - B TEUCHHE MATU padOUYMX JHEH CO AHS
€€ PEeTUCTPALIHH.

6.7. Cayyau, B KOTOPBIX OTBET Ha KaJIo0y HE JaeTcsl, OTCYTCTBYIOT.

6.8. Ilo pe3ympraTaM pacCMOTPEHHS KaJIOObI OpraH, MPEIOCTABIISIIONTUI
MYHUITUTIATBHYIO YCIYTY, MPUHUMAET OJHO U3 CICIYIONINX PEIICHUM:

1) ynoBieTBopsieT kajno0y, B TOM 4YHciae B (OpME OTMEHBI MPHUHITOTO
peIIeHusI, WCITPABJICHUS JOTYIIIEHHBIX OpraHoM, MIPEIOCTABIISIONIAM
MYHUITUTIAJIBHYIO YCIYTy, ONEYaTOK U OImMUOOK B BBIJIAHHBIX B pe3yjbTaTe
MPENOCTABIICHUS MYHHIIMTAIBHOW YCIyTd JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JEHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMU



npaBoBbIMM akTamMu Poccuiickon denepanuu, HOPMATUBHBIMU IIPABOBBIMH AKTAMH
cyonrexToB Poccuiickoit denepannu, MyHUIUNAIBHBIMH TPAaBOBBIMU aKTaMH, a
Tak)Ke B MHBIX opmax;

2) OTKa3bIBACT B yIOBJICTBOPCHUH KaTOOHI.

He no3gHee nHs, caeayrowmero 3a JHEM NPUHATHS PELICHUS 110 PE3yJIbTaTaM
paccMOTpeHHUsI Kallo0bl, 3asBUTENIO B MUCBMEHHOM (hOpME U 10 KEJIAHUIO 3aBUTEIIS
B DJICKTPOHHOW (opMe HarpaBisieTCs MOTHBUPOBAaHHBII OTBET O pe3yjbTaTax
PacCMOTPEHUS JKAIOOBI.

6.9. B ciaydae yCTaHOBJIEHHMS B XOJ€ WJIM MO PE3yJbTaTaM pPacCMOTPEHHS
XKaJoObl  MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOIO  IPABOHAPYLIEHUS  WJIH
IPECTYIUIEHUS JTOJKHOCTHOE JIMI0, HAJEIEHHOE ITOJTHOMOYHAMU 10 PACCMOTPEHHUIO
XKayo0, He3aMEeUIUTENbHO HAamNpaBiseT MMEIOIIMecs MaTepuanbl B OpraHbl

MPOKYypaTypHhI.
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IIpniaoxenune Ne 1

K AIMMHUCTPATUBHOMY

perjaMenTy

NpeAoCTABIEHUS] MYHHIUNAIBHON yCJIyru

«IIpuHsAITHE XOKYMEHTOB, a T
pelleHHii 0 IepeBoje MJIH

aKKe BbIIaye
00 oOTKa3e B

nepeBoac KUJI0ro mnoOMEmCeHUSI B HEKHJI0€
HJIHA HEXKHJI0T0 NnoMeleHu A B KHJ10€

MoOMeIleHHe»

B AIMUMHHCTPAUMIO MYHUIIMIIAJIBHOTO 00pPa30BaHUA
«IloAnopoKCKUIT MYHUIMNIAJIBHBIH PailoH
JleHuHTrpaackoi odaacTm»

3agBjieHue
0 nepeBojie MOMeIleHH s

(yKa3bIBaeTCs COOCTBEHHHK JKMIIOTO TIOMEIIEHHS JTHO0 YIIOTHOMOYEHHOE MM JINII0) -

[Ipomy nepeBecTu kui0€ MOMELICHNE B HEXXMIIOE TIOMEIEHUE, HEXKUIIOE TTOMEIIEHUE B )KUJI0e
[IOMELICHUE (HeHy>XHOE 3a4EpKHYTbH), PaCIIOJIOKEHHOE o

azpecy:

)

MMpUHAJICIKAIIICC Ha ITPaBC CO6CTB€HHOCTI/I, B ICIAX HMCIIOJb30BaHHUA IIOMCIICHHA B KAa4CCTBC

K 3asBnenuro npunarato:

Ne
n/n

HaumeHoBaHUE JOKYMEHTA

KoJs-Bo qucroB

1.

IIpaBoycTanaBinBaroe JOKYMEHThI HAa IEPEBOANMOE TOMEIICHHE

1.1.

1.2.

2.

[Inan mepeBOOUMOro MOMEIIEHUSI C €ro TEeXHWYECKHMM ONUcaHueM (B
cjIydac, €Cjlii MepCBOAUMOC ITOMCHICHUC ABJISICTCA JKUJIBIM, TeXHUYCCKUUN
MacIopT TaKOro MOMeIIeHus ), BeimoiHeHHbI BTU

[TosraxkHplid T1JIaH J0Ma, B KOTOPOM HAaxOAUTCA IEPEBOJUMOE
MMOMEIIEHHE, BRITOJHEHHRIN bTU

[ToaroToBneHHbIH U OQOPMIICHHBIH B YCTAHOBJICHHOM IMOPSIKE MPOEKT
nepeycTporcTBa U (WIIH) MEeperyIaHuPOBKU TTEPEBOIUMOTO TTOMEIICHUS (B
cllyyae, €Clid MepeyCcTpoucTBO U (WJIM) MEpeIuIlaHupoBKa TpeOyroTes s
o0ecreyeHns UCI0Ib30BaHNs TAKOTO TIOMEILEHUS B KAYECTBE KUJIOTO MU
HEXUJIOTO TIOMEILEHHUS )

«  »

20 T

(mara) (moamuch 3asBUTETIS) (®.1.0. 3asBUTENSN)

1I[n;{ (U3MYECKHX JINIL YKa3bIBAIOTCS: (aMUIIUs, MMs, OTYECTBO, PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh
(cepusi, HOMEp, KeM M KOT/a BBLJIAH), MECTO >XHMTEIbCTBA, HOMep TenedoHa; Ui INpecTaBUTeNsT (HU3MYECKOro JIMIa
yKa3bIBArOTCS: (paMIIus, UMsl, OTYECTBO IPEJICTABUTENS, PEKBU3HUTHI JOBEPEHHOCTH, KOTOPAsi IPUJIaraeTcs K 3asBJICHHIO.

JIisl FOpUANYECKUX JIMI yKa3bIBAIOTCS: HAUMEHOBAaHME, OPTaHU3alMOHHO-TIPaBOBas (hopMa, apec MEcTa HaXOXKICHUS,
HoMmep TenedoHa, (paMumust, UMs, OTYECTBO JIMIA, YNOJHOMOYEHHOTO MPEACTABISATH HWHTEPECHl IOPUANYECKOrO JHIA, C
yYKa3aHHEM PEKBU3UTOB JOKYMEHTA, YIOCTOBEPAIOIIET0 3TH IPAaBOMOYHS M IPHIIAraéMoro K 3asiBICHHIO.

JIOKYMEHT MpoIlly BbIJaTh Ha PYKH / HAIIPaBUTh 1O TOYTE
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IIpunioxenne Ne 2

AIMMHUCTPATUBHOMY

perjaMenTy

NpeAoCTABIEHUS] MYHHIUNAIBHON yCJIyru
«IIpuHsAiTHE OKYMEHTOB, a TaK:Ke Bbliaue
pelieHMii 0 mepeBoge WM 00 OTKa3e B
nepeBojie KUJIOr0 NOMeIIeHUs] B HEKUJIoe

HJIN

HEXKHJI0T0

MoOMeIleHHe»

NnoMeleHu A B

KHJ10€

WNudopmanus o MecTax Hax0xAeHUs U rpaduke paboThl, CIPABOYHBIX TeJIePOoHAX U apecax
3JEKTpOHHOU mouThl MDI]

Ne HaunmenoBanue IlouToBBIi agpec I'padux Anpec ssexrponnoii | Tenedo
n/n M(I)H paﬁoTbl MOYTHI H
1. OGunuan 'Y JIO 188681, Poccus, |C mouenensuukal mfcvsev@gmail.com| 456-18-
«MODI» Jlenunrpaackas o cyo00Ty 88
«BceBOJIOKCKUN» 00J1aCTh, 1. 9.00 mo 21.00,
HoBocapaTtoBka, | BOCKpECEHbE -
Hentp, a. 8 BBIXOJTHOU
2. Ounuan I'BY JIO 188761, Poccusa, |C 9.00 no 21.00, . .
«MOILI» JlennHrpanckas €XXEIHEBHO, mfcprioz@gmail.com
«I[Ipuozepckuii» 00J1acTh, T. 0e3 mepeppiBa
[Ipuo3sepck, yir.
Kamuauna, 1. 51
3. Owman 'Y JIO 187002, Poccusa, |C 9.00 no 21.00, mictosno@amail.com
«M®DIL» Jlennnrpanckas €XKEIHEBHO, :
«TocHeHnckun» o0nacTh, yi. 0e3 mepepbiBa
Coserckas, 1. 9 B
4. Puman [BYJIO 188410, 9.00 zo 21.00, mfcvolosovo@gmail.c
«M®DIL» €XKEHEBHO,
. Jlenunrpanckas om
«BomnocoBckuii» 0e3 nepepbiBa
0011., r.Bonocoso,
ycanpba CXT, n.1
nurepa A
5. ®unuan I'BY JIO 188800, Poccust, |C 9.00 mo 21.00,| mfcvyborg@gmail.co
«MODII» Jlenunrpanckas €XEIHEBHO, m
«Br16oprekuii» obnacts, T.Bri00pr, | 6e3 mepepniBa
yi1. Bok3anpHas,
n.13
6. Ounuan I'BY JIO 187550, C9.00 o 21.00,
«MODI» JlenuHrpanckas €XEIHEBHO,
«TUXBUHCKHUI obnacte, . TuxBuH, | 06€3 nepepsIBa
IMukpopaiioH, 1.2
7. Ounuan I'BY JIO 187700, C9.00 o 21.00,
«MODL» JlenuHrpanckas €XEIHEBHO,
«JIogeitHOmOMBCK Ui 00J1acTh, 0e3 mepeppiBa

r.JIogewtnoe Iloie,
yn. Kapna Mapkca,
oM 36



mailto:mfcvsev@gmail.com
mailto:mfcprioz@gmail.com
mailto:mfctosno@gmail.com
mailto:mfcvolosovo@gmail.com
mailto:mfcvolosovo@gmail.com
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I'bBY JIO «M®DI»

188641, Poccus,
JlennHrpanckas
00J1aCTh,
BceBonoxkckui
palioH, zuep.
HoBocaparoska-
LEHTp, 1.8.
[TouToBBIN agpec:
191311, Poccus,
Canxrt-IlerepOypr,
yi1. CMoJibHOTO, 1.3,
autep A.

ITH-4T —
¢ 9.00 mo 18.00,
IIT. —
¢ 9.00 mo 17.00,
TIePEPHIB C
13.00 mo 13.48,
BBIXOJHBIC THHU -
c0, BC.

mfc-info@lenreq.ru

oS71-
47-30
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IIpnioxenne Ne 3

K AJIMUHHCTPATHUBHOMY perjiaMeHTy
NpeAoCTABIEHUS] MYHHIUNAIBHON yCJIyru
«IIpuHsAiTHE OKYMEHTOB, a TaK:Ke Bbliaue

peLeHu i

0 mepeBoge uJaM 00 OTKa3e B

nepeBojie JKWJIOT0 TNOMeEIIeHHsl B HeXKUJI0e
WIM HEKHWJIOr0o TOMEINeHHus B IKHJIoe
MoOMeIleHHe»

[TocTynJjeHre 3adaBJIEHUS
(B TOM uYmcIie depe3
MoIT)

I
\4

Perucrpauma 3aaBJjieHUA

I
\4

HazxnaueHre OTBETCTBEHHOIO
MCIIOJIHUTEJIA

I
\ 4

[lepenava OOKYMEHTOB
OTBETCTBEHHOMY WCIIOJIHNUTEJIO

I
\4

[l[poBepka HaIMuMsa HOOKYMEHTOB

I
\4

HEeT JOKYyMEeHTEL npencTaBJIEHBL

a

B IIOJIHOM OOBeMe

v

PaccMoTpeHMe OOKYMEHTOB

I
v

HEeT

3aKOHOIIATEeJIbCTBa

JOKYMEHTEI oa
COOTBETCTBYIKT
TPeOOBaHUAM

A 4 A 4

Beimaua yBeImoMJIeHUS O OO
OTKaze B IIepeBole
XMIJIOTO (HEeXMJIOoT o)

[IOMEIIEHMS B HexXusoe
(xmJi0€e) 1oMeleHMre

A 4

Brimaua yBenoOMJIEHUS O
nepeBone XMJIOT'O
(HexmJioro) IIOMEeUeHUS B
Hexwuioe (xumjoe)
oMemeHme

A 4

OxOHUaHMUEe
npenocTaBJIeHUSA
MYHULIMIIAJIBHOY YCJIYI'U
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