E

AIMUAHUCTPALINA MYHUIUIIAJIBHOI'O OBPA3OBAHUSI
«1O0AIOPOKCKUU MYHULUITIAJIBHBIU PAUOH
JIJEHUHI'PAJICKOU OBJACTW»

INOCTAHOBJIEHHE

or 13 mag 2022 rona Ne 597

r. [loanopoxee

06 YTBEPKJICHUU AJIMUHUCTPATUBHOTO
periiaMeHTa MpeAOoCTaBICHUS  MYHUIIUTATBLHOM
ycinyru «Bblmadya apXMBHBIX CHPaBOK, apXHWBHBIX
BBIITUCOK W KOMUU apXUBHBIX JIOKYMEHTOB,
CBA3aHHBIX C COLMAJIBHOM 3allMTOW Tpa)KJaH,

pelyCMaTPUBAIOIINX 170 MIEHCUOHHOE
o0OecrieyeHue, a TakXKe IMOIyYeHUEe JbIoT U
KOMTICHCAIIHA B COOTBETCTBHUH C

3akoHomarenbCcTBOM Poccuiickonn ®depepauuun u
MEXIYHApOJHBIMU 00si3aTenbcTBaMu Poccuiickoi
denepannn

B cootBercTBUM ¢ DenepanbubiM 3akoHOM 0T 27 uronst 2010 roga Ne 210-d3 «O6
OpraHu3allid  MPEIOCTABICHUS TOCYJIApCTBEHHBIX W  MYHULMOAIBHBIX  YCIYI»,
MIOCTAaHOBJICHHEM AJIMUHUCTPALlMM MYHUIMNAIbHOTO oOpa3zoBanus «llonmopokckuii
MYHULIMIIAJbHBINA paiioH Jlenunrpaackoi obmactu» ot 10 aBrycra 2015 roma Ne 1347 «O
pa3paboTke ¢  YTBEPXKICHUU AJMUHUCTPATHBHBIX PETIAMEHTOB IPEJOCTABIICHUS
MYHULUTTATHHBIX yCIIyT AJQMuHHCTpanuen MYHUIUTIATBHOTO o0Opa3oBaHus
«IToamopoxckuii MyHUIUNAIBHBIM paiioH JIleHWHrpajcko oOjacTu», a Takke IS
ONpEJENCHUs]  TMOCJEI0BATEIbHOCTH  WCIIOJHEHHUS  aJMUHUCTPATUBHBIX  MPOLEIYP,
CBS3aHHBIX C peaju3aluedl MpaB rpakJIaH Ha MOJIYyYEHUE MYHMUIMIAIBHBIX YCIYT, U B
HEeISX MOBBIIEHUS 3P(HEKTUBHOCTH M KauecTBa MPEACTaBICHUS MYHULUIAIBHBIX YCIYT,
I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHHHCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHULMUIIAIbHOM
ycinyru  «Bpimada apXWMBHBIX CHPABOK, APXUBHBIX BBIMHCOK W KOMUWA apXUBHBIX



JIOKYMEHTOB, CBSA3aHHBIX C COLMAJIbHOW 3alIUTOM Tpa)xJaH, MPEIyCMATPUBAIOIINX HX
MIEHCUOHHOE O0ecreYeHne, a TaKkKe MOJyYeHHE JIbFOT U KOMIIEHCAIIU B COOTBETCTBUU C
3aKOHOJATENbCTBOM Poccuiickoit denepaiiui U MEXAYHAPOJIHBIMU 00s3aTEIbCTBAMU
Poccuiickoit  ®enepanun» (magee — AJIMUHUCTPATUBHBIA pErjIaMEHT) COIUIACHO
MPUJIOKEHUIO K HACTOSIIEMY TTOCTAHOBJICHUIO.

2. ApxuBHOMY OTAedy AJIMUHUCTpallMd MYHUIUMOAILHOTO  OOpa30oBaHUsA
«IloamopokCKUii MyHHUITUTIANIbHBIA palioH JIeHWHTpajCKoN 00JIacTH»  MPEeaoCTaBISAThH
MYHHIMIIAIBHYIO YCIYry «Bblgaua apXWBHBIX CHPAaBOK, apXUBHBIX BBIIIACOK W KONUU
apXMBHBIX  JIOKYMEHTOB,  CBA3aHHBIX C  COLMAJbHOM  3aIUMTOW  TIpaxJaH,
IpeIyCMAaTPUBAIONIMX HX TICHCHOHHOE OO0ecleueHue, a TakKe IMOJy4YeHHE JbroT H
KOMIIEHCAlM B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickon @Penepanum u
MEXIyHApOIHBIMU O0si3aTenbcTBaMu  Poccuiickoit deneparnuu» B COOTBETCTBUM C
YTBEPKACHHBIM AIMAHUCTPATUBHBIM PETIAMEHTOM.

3. IIpu3HaTh yTpaTUBIIUM CUJIY MOCTAHOBJIEHUE AIMUHUCTPALIUA MYHULIUIIAIIBHOTO
oOpazoBanus «lloanmopoxxkckuit MyHUIIUNAIBHBIA palioH JleHuHrpajackoit obmactu ot 29
okTsiOpst 2021 roma No 1480 «OO6 yTBepKIAeHUU AJIMUHUCTPATHUBHOTO peErjiaMeHTa
IPEIOCTABJICHNUS] MYHULMNAJIBHOW YyCiayru «Bblgadya apXuBHBIX CIPaBOK, apXWBHBIX
BBIIIMCOK U KOIUM apXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMAJIBHOW 3allIMTON I'PaKIaH,
MpPEeIyCMaTPUBAIOIIUX WX TIEHCHOHHOE OO0ecredYeHnue, a TakKe IOJIy4YeHUEe JIbroT M
KOMIIEHCAIlMK B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon @Penepanuu u
MEXIYHapOIHbIMU 00si3aTenbcTBaMu Poccuiickoit Deaepanm» .

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIETO NOCTAHOBJIEHUS BO3JIOKUTH HAa MEPBOTO
3amecturensa ['maBel AngmuaucTpanuu MO «Iloamopokcknii MyHULHANIAIBHBIA PanioH»
Jlennsmesy B. B.

['maBa AaMuHHUCTpaLuu A.C. Kanmun



YTBEPX/IEH

MIOCTAHOBJIEHUEM AJIMUHUCTpPAIUN
MYHHUIIUTAITHFHOTO 00pa30BaHUs
«IToAnmOPOKCKUN MYHHULTUTTATBHBIN
pation JleHuHrpaackon o6acTi»
or « 13 » mas 2022 roma Ne 597
(TpuIIO)KEHHE)

AIMHHHMCTPATHUBHBIN perjiaMeHT
NPeA0CTABJICHUS MyHULIMIIAJIbLHOM yCJIYTH
«Bbl1a4ya apXuBHBIX CIIPABOK, APXMBHBIX BBINUCOK M KONU APXUBHbIX JOKYMEHTOB,
CBSI3AHHBIX C COMAJIBLHOM 3alIMTON IPAXKIAAH, IPelyCMATPUBAIOILEH
HX NIEHCHOHHOE o0ecredeHue, a TAKKe MoJIy4eHHe JbIOT U KOMIIeH CAuil
B COOTBETCTBHMH € 3aKOHOAATEIbCTBOM Poccuiickoit @enepauuu
U MEXIAYHAPOAHbIMHU 00si3aTeqbecTBaMu Poccuiickoii @enepanumn»

1. OO01He MOJIOKEHUS

1.1. Tlpenmet peryiupoBaHHs aJIMHUHUCTPATUBHOIO pEIIAMEHTAa IPEIOCTABICHUS
MYHULIUNANBHON ycinyru «Bpilada apXuBHBIX CHPABOK, ApPXWBHBIX BBIMTUCOK U KOMHUH
apXMBHBIX  JIOKYMEHTOB,  CBSI3aHHBIX C  COIMAJbHOW  3alIUTOM  TpaxkJaH,
MpeayCMaTpUBAIONIE WX TEHCHOHHOE OO0ecleueHue, a TakkKe IMOJydeHUe JIbroT |
KOMIIEHCAlU B COOTBETCTBMM C 3aKoHOHArenbCcTBOM Poccuiickonn ®enepaunu u
MEKTYHAPOIHBIMU 00s13areILCTBAaMU Poccuiickoin denepanum» (manee —
aJMUHUCTPATUBHBIN pETJIaMEHT, MyHULIUTTAJIbHAS YCITyTa).

1.1.1. AAMUHHCTPAaTUBHBII pErJaMEHT YCTAHABIMBAECT TMOPSAJOK U CTaHAAPT
MPEAOCTaBIECHNS MYHUIIUIIAIbHOW YCITYTH.

1.1.2. IlpenocraBieHne MyHHUIMIAIbHOM YCIYTHM BKJIIOYaeT B ce0S MCHOJHEHHE
3alpOCOB COLMAIBHO-IIPABOBOT0 XapaKTepa Mo apXUBHBIM JOKYMEHTAM.

3anpochl COLMAIBHO-TIPABOBOTO XapaKTepa — 3alpoChl, CBA3aHHbIE C COIMAIbHOMN
3alIATON TpaXKJaH, MPEeayCMaTpHUBAIONIME WX TIEHCHOHHOE OO0EClevYeHne, a TakKe
MOJyYE€HUE JIBIOT U KOMIIEHCAMd B COOTBETCTBUU C 3aKOHONATEILCTBOM PoccHuilCKon
denepanuu U MEXIyHAPOIHBIMU 00si3aTenbcTBaMu Poccuiickoit deneparuu.

TemaTnka 3ampocoB COLMAIBHO-TIPABOBOTO XapaKTepa:

- 00 00pa30BaHNM, O MPOXOKIECHUN O0YUCHUS;

- O TPYIOBOM CTaxke padoThl (CIIykObl), 0 pabOTe BO BPEIHBIX YCIIOBHUSX, O
HECUYACTHOM CJTydae Ha IPOU3BOJICTBE;

- 0 paboTe B KOJIX03aX;

- 0 pa3Mepe 3apabOTHOM TIJIATHI;

- O MEPEUMEHOBAHUU, PEOPTAHU3ALINY, JIMKBUIALINY TIPEATPUSITHUS;



- O HarpaXkJI€HUM TOCYIapCTBEHHBIMU M BEJIOMCTBEHHBIMH Harpajamu (B
yacTHOCTU «[lobenurens cCOlICOPEBHOBAHUSY, «Y JAPHUK TSATUIICTKNY», TPUCBOCHHUE 3BaHUE
«Berepau Tpyna» u ap.);

— 00 oreKe, MOMeUYnTeNbCTBE, YCHIHOBICHUY;

— O MpeObIBAaHUU B IETCKUX YUPEXKICHUSIX UHTEPHATHOTO TUIMA (JOMa MATIOTKH,
JIETCKUE J0Ma, IoMa peOeHKa).

1.2. Kareropuu 3asBuTeNei U UX MpeACTaBUTEICH, UMEIOIINX MPaBO BBICTYNATh OT
WX UMECHH.

1.2.1. 3asBuTens MM Ha TPEIOCTABICHHEC MYHHUIIUNAIBHOW YCIYTH BBICTYHAOT
bu3nYecKue WM IPUANYECKHE WA (32 UCKITIOYCHUEM TOCYIapCTBEHHBIX OPTaHOB M MX
TEPPUTOPUAIBHBIX OPTaHOB, OPTAaHOB TOCYAApPCTBEHHBIX BHEOIOIKETHBIX (DOHIIOB U HX
TEPPUTOPUAIBHBIX ~ OPTaHOB, OpPraHOB  MECTHOTO  caMoOyIlpaBlieHus)) JHOO  HUX
YIOJIHOMOUYEHHBIC  MPEICTaBUTENN, OOpaTUBIIMECS B OpraH, MNPeIOCTaBIISIIONIUAN
MYHUIUTIATBHBIC YCIIYTH.

1.3. Tlopsanox nHOOPMUPOBAHUS O TTPEIOCTABICHUU MYHUITUTIATHLHON YCITYTH.

Nudopmarus o MecTe HaxOXJIEHUS OpraHa, MPEeAOCTaBIIAIONIET0 MYHUIUIIATBLHYIO
yCIYTy W HE SBIAIONIETOCS MHOTOQYHKIMOHAIBHBIM IIEHTPOM IPEJOCTABICHHUS
rOCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyT, Tpaduke paboThl U CIPaBOYHBIX TeledoHax,
aapecax 3JIEKTPOHHOMW MOYThI pa3MENIAeTCA:

Ha CTeHIEC B AJMUHUCTpAIlMM MYHUIUIAIBLHOTO oOpa3zoBanus «lloamoposkckuii
MYHUIUNATbHBIA pailoH JIeHuHrpaackoi o0aacTm»

(manee — AnMuHUCTparus) no aapecy: np. Jlenuna, . 3, r. [lonnopoxse, JleHunrpaackas
o6macTh, 187780

Ha cailte ApXHMBHOrO ymnpaBieHUs JIeHuWHrpajackoi oOJacTH 1O  ajpecy:
http://www.archive.lenobl.ru;

Ha caiiTe aJJMUHHCTPAIIMK MYHHUIIMIIAIBHOTO palioHa 1o ajapecy: http://podadm.ru ;

Ha caiite ['ocygapcTBeHHOro OIOMHKETHOTO YUpekaeHus JIeHuHrpaackoil o0nacTu
«MHOTOQYHKITMOHAIBHBIN LIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX
yeayr» (manee — 'BY JIO «M®LI»): http://mfcd7.ru;

Ha Iloprame roOCymapCTBEHHBIX W  MYHUIUMNAIBHBIX  ycuyr  (pyHKIuit)
Jlenunrpanckont obnactu (manee — [II'Y JIO) / na EguHom mopTane rocynapCTBEHHBIX
yeayr (nanee — ETIT'Y) www.gu.lenobl.ru / www.gosuslugi.ru;

Ha caiite «ApxuBbl JIeHUHrpaackoi ob0aactu»: https://archiveslo.ru.

2. CtanaapT npenoCcTaBiIeHUs MyHULIUMIIAIbHON YCIYTH

2.1. IlonHOe HaMMEHOBAaHNE MYHHUIIMIAIBHON YCIyru: «Bblgaya apXuBHBIX CIIPaBOK,
APXUBHBIX BBIMUCOK U KOMHUM APXUBHBIX JTOKYMEHTOB, CBSI3aHHBIX C COI[MAIBHOM 3allIUTOU
rpakJiaH, MpeaycMaTpUBaIOIIe UX MEHCHOHHOE 00eCIeueHHe, a TaK)Ke MOTYyYeHHUE JIbroT
M KOMIIEHCAllUM B COOTBETCTBMHM C 3aKOHOAATENIbCTBOM Poccuiickon @Denepanuu u
MEXTyHApOIHBIMU 00si3aTenbcTBaMu Poccuiickont deneparuny.


http://www.archive.lenobl.ru/
http://podadm.ru/

CokpalieHHOe HauMEHOBaHUE YCIOyru: «Bpizaya apXUBHBIX CHPAaBOK, apXHWBHBIX
BBINIUCOK, KONTUI apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLMAJILHOM 3aIMUTON rpaxkaaH».

2.2. MyHULIMNTATIBHYIO YCIIYTY MPEAOCTaBIsAeT APXUBHBIN OTIAEN AJIMHHUCTpPALUU
MYHULUNAIBHOTO oOpazoBaHuUs «ITognopoxckuit MYHULIUAIbHBINI paiioH
Jlenunrpasackoi oomactuy (nagee — ApXUBHBIN OTIeN).

3anpoc 0 IpeAoCTaBICHUNA MYHHUIIMIIATBHON YCIIyTH TPUHUMAETCS:

1) npu TUYHOM SIBKE:

B ApXUBHBIN OTJEI,

B (Qminanax, oTaenax, yaadeHHbIX pabounx mectax ['BY JIO «MO®Ll» (mamee —
M®LL);

2) 6€3 TNYHOM SIBKU:

ITIOYTOBBIM OTHPABICHUEM B APXHUBHBIN OTIEI,;

B AJIEKTPOHHOM (hopme uepe3 nuuHbli kaOunet 3asBurtens Ha [1I'Y JIO/EITY;,

B DJIEKTPOHHOU (hopme uepe3 JTMUHbIN KaOMHET Ha cailTe « ApxuBbl JICHUHTpaJCKOM
001acTH;

0 AJIEKTPOHHOM noute ApxuHoro otaena (E-mail: arhiv@podadm.ru).

2.2.1. B uensix mpenocTaBiI€HUs MyHULUIAIBHOW YCIIYT'M YCTAHOBJIEHHE JIMYHOCTU
3asBUTEIISL MOXKET OCYLIECTBIIATHCS B XOJA€E JIMYHOTO IPUEMA IOCPEACTBOM NPEAbSIBICHUS
nacropta  rpaxaanuHa  Poccuiickoit  ®enpepanuu MO0  HMHOTO  JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
®denepauuy WIM MOCPEACTBOM HAeHTHPUKauuu U ayreHTuukanuu 8 OMCY, I'BY JIO
«M®IL» ¢ ucnonb3zoBaHueM MH(GOPMAIIMOHHBIX TEXHOJOTUM, MPETyCMOTPEHHBIX YaCThIO
18 crateum 14.1. ®enpepanbHoro 3akoHa ot 27 wutwonga 2006 roma Ne 149-03 «O06
uH(popmanuu, THPOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alIUTe HHPOPMALII.

2.2.2. Ilpu npenocTaBlIeHHMH MYHULUMAIBHOM YCIYTM B DJIEKTPOHHOU dopme
UACHTUDUKALMS U ayTEHTU(DUKALUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:

1) enuHOM CHCTEMBbl WACHTUOUKAIMM W  ayTCHTH(GUKAIMA WA HHBIX
rOCyJAapCTBEHHBIX  MH(POPMAIIMOHHBIX  CHUCTEM, €CJIM TaKhe  ToCyJapCTBEHHBIC
nH(OpPMAITMOHHBIE CHCTEMBI B ycTaHOBJICHHOM [IpaBuTtenscTBoM Poccutickoii deneparun
nopsiAKke oOeCIeunBalOT B3aUMOJCHCTBUE C €IMHOM CHCTEMOW WACHTU(DHKAIMK U
ayTeHTU(PUKAIUU, TIPU YCIIOBUM COBMAJCHUS CBEACHUN O (PM3MUECKOM JIUIIE B YKa3aHHBIX
UH(OPMAITMOHHBIX CUCTEMAX;

2) enuHOW CHUCTEMbl WACHTH(PUKAIMM ¥ ayTeHTU(DHUKAIMK W  eIUHOU
MH()OPMAIMOHHOW CHCTEMBbl TEPCOHANBHBIX JaHHBIX, obOecrneunBarouieil 00paboTKy,
BKJIIOYAsi cOOp M XpaHEHHE, OMOMETPUYECKUX IMEPCOHAIBHBIX IJAaHHBIX, UX MPOBEPKY U
nepeaady MH(GOpMaIUU O CTENEHH UX COOTBETCTBUS MPEJOCTABICHHBIM OMOMETPUYECKUM
NEPCOHANILHBIM JAHHBIM (PU3NYECKOTO JIMIIA.

2.3. Pe3ynbTaToM npeaoCTaBiIEHUS MYHUIIMIIAIBHOM YCIIYTH SIBJIIETCS:

— apXHUBHAas CIIPABKa;

— apXHWBHas BBIMKCKA,

- apXWBHas KOMUS;



mailto:arhiv@podadm.ru

- HallpaBJI€HUE  3ampoca 1O  MPUHAUIEKHOCTH C  OJHOBPEMEHHBIM
YBEJOMIICHHEM 3asiBUTEISI MH(POPMAIMOHHBIM MUCHbMOM,;

- MH(OPMAIMOHHOE MUChMO 00 OTCYTCTBUHM Ha XPAaHEHHUM B apXMBE apXHBHBIX
JIOKYMEHTOB, ¢ nH(popMalrei 00 uX BO3MOXKHOM MECTOHAXO0XICHUU;

- YBEJOMIICHHE C OOBSICHEHMEM NPUYMH OTKa3a B MPEAOCTaBICHUU
MYHULANAIBHON YCIIYTH.

Pe3ynbraT MyHUIMNAIBHOM YCIYrM TMpeaocTaBisierca (B COOTBETCTBUU  CO
CIIoco0OM, yKa3aHHBIM 3asBUTEJIEM IIPH M0J1a4e 3a1poca U JOKYMEHTOB):

1) nmpu TUYHOM SIBKE:

B ApPXUBHBINA OTIEN,

B M®II;

2) 6€3 TMYHOU SIBKH:

IIOYTOBBIM OTIIPABJICHUEM;

[0 3JIEKTPOHHOM MOYTe (IO COTJIACOBAHUIO C 3asBUTEIIEM) HAMNPABIAECTCS KOMUS
MH()OPMAIMOHHOTO TMChbMa CO CBEICHHUSIMHM OO0 OTCYTCTBUM B apXWMBE AapXUBHBIX
JIOKYMEHTOB MO BOIIPOCY, 00 X BO3MOKHOM MECTOHAXOKJIEHUH, O MIEPECHIIKE 3ampoca Mo
NPUHAJIEKHOCTH, YBEAOMJICHUS C OOBSACHEHHMEM IPUYHMH OTKa3a B IPEJOCTABICHHUH
MYHULIANAIBHOMN YCITyTH;

B JINYHOM KaOuHeTe 3asBUTENS B (OpME DSJIEKTPOHHBIX OOoKymMeHTOB Ha [II'Y
JIO/EINT'Y, UC «Apxussbl JIO» (1pu HaTW4YUU TEXHUYECKON BO3MOXKHOCTH B APXHUBHOM
OTHICIIE).

2.4. Cpok npeaocTaBiI€HHUs] MyHULIMNAIBHON ycliyru cocTaBiigeT 30 KaJeHIapHBIX
JHEHN CO JTHS PETHCTpaLliU 3anpoca B ApXHUBHOM OTHEIIE.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl TPEAOCTABICHUS MYHUIIUIAIbHON YCIIYTH:

1) ®enepanbubiii 3ak0H OT 22 okTa0pst 2004 roga Ne 125-D3 «OO6 apXxuBHOM Jelie B
Poccuiickoit @enepanmnmny;

2) Ilpuka3 denepanpHOro apxuBHOro areHtcTBa ot 2 maprta 2020 roma Ne 24 «O6
yTBepkieHuH [IpaBuit opranu3aium XpaHeHus, KOMIUIEKTOBaHUS, y4eTa U UCIIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®@eaepauuu W APYrHUX aAPXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIMIAJIBHBIX apXHBaxX, My3esiX M OuOIMOTEeKax,
HAyYHBIX OPTaHU3ALUAX).

2.6. WcuepnbiBaronuili nepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUM C
3aKOHOAATEIbHBIMU  WJIW  HWHBIMH  HOPMATMBHBIMM  MPABOBBIMH  aKTaMu ISl
IIPENOCTABIECHUS MyHULIMIIATIBHON YCIYTH, NOJIEKAIINX IPEICTABICHUIO 3asBUTEIIEM:

2.6.1. 3asBneHue (3apoc) 0 NpeaOCTaBICHUN MyHUIIMIAIBHON YCIIYTH.

3ampoc 0 MPEeNOoCTaBICHUM MYHMIMIAIBLHOW YCIyTH OQOpPMIIIETCS Ha PYCCKOM
A3bIKE OT PYKU MJIM MAIIMHOIKUCHBIM CTIOCOOOM B COOTBETCTBUU C MPUIIOKESHUSIMU 1-3 min
B IIPOM3BOJILHOM (popMe (TP HAIIPABIEHUH 3aIIPpOCa MO MOUTE, M0 IEKTPOHHOM MOYTE).

B 3anpoce ykasbiBaeTcs cienyronias nHhopMarus:

2.6.1.1. HauMeHOBaHME OpraHu3anuy, B KOTOPYH HaNpaBiSI€TCd MNUCbMEHHbBIN
3anpoc.



2.6.1.2. ®amunus, uMsi, OTYECTBO (MOCIEIHEE - TPU HAIMYUUN) 3asIBUTENS UITU JIUILIA,
Ha KOTOpOE 3aIpaliuBaeTcsl JOKYMEHT (C yKa3aHHEeM CMEHbBI (pamMinnm).

HanmMeHnoBaHue 1OpUIMYECKOTO JTUIA — [ FOPUANYECKUX JIUII.

2.6.1.3. Anpec 3asBuTens (IOYTOBBIA ajpec, IO KOTOPOMY JOJKHBI OBITh
HaIpaBJIeHbl OTBET WJIM YBEIOMJICHUE O MepeaJpecannn 3arnpoca) u (WiH) 3JIeKTPOHHBIH
azipec 3asiBUTEIS.

2.6.1.4. Homep KOHTaKTHOTO TesiehoHa 3asiBUTEISI I €r0 JJOBEPEHHOTO JIUIIA.

2.6.1.5. HaumeHnoBaHnrue HEOOXOAMMOTO 3ampoca.

2.6.1.6. JIns xakoii rienu TpeOyeTcs: JOKYMEHT.

2.6.1.7. lata coctaBneHus 3anpoca. [loanuce 3a HCKIIOYEHHEM, KOT/1a 3a1poc

HaIPaBJISIETCS Yepe3 MOPTaT TOCYAaPCTBEHHBIX U MyHHUIUTIAIBHBIX YCIYT U TI0

3JIEKTPOHHOM TOYTE.

2.6.1.8. Jlns momyyeHus: apXuBHOWM WH(OPMALIUU:

1) O6 oOpa3zoBaHUU, O MPOXOKACHUN O0yUCHHUS, POU3BOACTBEHHOMN MPAKTUKU:

- pamunus, ums, OmUecmeo 2paxCOaHUHd, Ha KOMopo2o 3anpauiusaromcs c8e0eHus

u3 apxuea;

- 0ama podxicoenus (ucno, mecsy, 200);

- Ha3BaHue yY4ebHO20 3a8e0eHUs,

-HAUMEHOBAHUEe HACENIeHHO20 NYHKmMA, 20e HAX0OUl10Cb Y4YyebHOoe 3a8edeHue
(06s3amenbHO);

- CNeyuUaIbHOCMb (NPU HATUYUU UHGOpMayuu),

- 200bl NOCMYNJIeHUS] U OKOHYAHUS Y4eOHO020 3a8€0eHUS.

2) O TpynoBOM cTaxke paboThl (ciykObl), Ha MOA3EMHBIX padoTax, Ha padoTax C
BpPEIHBIMH YCIIOBUSAMH TPyZa M B TOPSYHX I[€XaX, 0 HECYACTHOM CIIy4ae Ha MPOU3BOJICTRE:

- hamunus, ums, OMUecmeo 2paxcOaHUnd, Ha KOMopo2o 3anpauiusaromcsi c8e0eHus

us apxuea

- 0ama podicoeHust (Hucio, mecsy, 200);

- HA36aHUEe OP2AHU3AYUU — MeCma padombl,

- NOOYUHEHHOCMb OP2AHU3AYUU (NPU HATUYUU UHDOpMaAyUL);

- HAUMEHOB8AHUEe HACELeHHO20 NYHKMA, 20€ HaX0OUNACh OP2aAHU3AYUS,

- HA36aHue CMPYKMYpPHO20 NOOpa30eleHuUs, 8 KOmopom paboman 3aasumenv (npu
Hanuyuu ungopmayuu;

- npogheccus, 00IAHCHOCMb (NPU HATUYUU UHDOPpMAYUL);

- OJ151 JHCEHUWJUH — Oambl POAHCOEHUsL Oemell;

- BPEeMEHHOU Nepuoo, 3a KOMOPwILL 3aNPAUEAIOMCs C8e0eHUsL.

3) O paboTe B KOJIX03axX:

- pamunus, ums, omUecmeo 2paxcOaHUHAd, Ha KOMopo2o 3anpauiusaromcs c8e0eHus

U3 apxue;

- 200 podicOeHUs (Npu Haauduu uHgopmayuu);

- Ha38aHue KoIX03d;

- HAUMEeHOBAHUEe CeNbCOBEMd, HACENeHHO20 MNYHKMA 6 KOMOPOM — NPONCUBAL
3as6umeins 8 nepuod pabomsl 8 KOJIX03e;



- KeMm pabomain 6 Kojxo3e (npu HaIuduu UHGopmayuu);
- nepuoo pabomul 8 KOaXo3e.

4) O pazmepe 3apaOOTHOM IJIATHI:

- hamunus, ums, omyecmeo cpaicoOanuna, Ha KOMopo2o 3anpauiuéaromcs C8e0eHs.

u3z apxuea,

- HA36aHUe Op2aHU3AYUU,

- 0ama posicoeHusl (ucio, mecsy, 200);

NOOYUHEHHOCMb Op2aHU3ayuUY (NPU HATUYUU UHPOpMaAyULL),

- HAUMEHOB8AaHUe HACEIeHHO20 NYHKMA, 20e HaX00ULACh OP2aHU3AYUS,

- Ha38aHue cMpyKmypHo20 noopasoeieHuss, 8 KOmopom paboman 3asa8umeb, 8pems

pabomwl (cyscowl) (npu HATUYUU UHGBOPpMAYULL),

- npogheccust, OOMNCHOCIb (NPU HATUYUU UHDOPMAYULL);

- NPU OMCYMCMBUU KONUU MPYO0BOU KHUNCKU YKA3AMb NPUMepHble 0ambl NPUKA308

0 npuéme, y8oJbHeHUU (NpU HATUYUU UHDOpMayuu);

- BDEMEHHOU nepuoo, 3a KOMOPblUl HYHCHA apXusHas cnpaska (ntoodwie 60 mecayes (5

Jlem) noopsio, oadice eciu pasuvie opearnuzayuu, Ho no 2001 200 sxaouumenvHo),

- 0J15 JICeHUUH — 0ambl PodIcOeHUs: Oemell (Tyyule IMom nepuoo He 3aKa3bléamsn).

5) O nepeMeHOBaHUH, pEOPTaHU3AINH, TUKBUIAIMH TIPS TPUITHS.

- hamunus, ums, OMmUecmeo cpadcOaHUna, Ha KOMopo2o 3anPartuearOmcs c6e0eHuUs

U3 apxue;

- MOYHOE HA36AHUE OP2AHUZAYUL, NPEONPUANUIL

- MecmoHaxodicoenue (20poo, patlot) opeanuzayuu, npeonpusimusi;

- BpeMEeHHOU nepuoo, 3a KOMOPbLLL HYHCHA UHGOPMAYUSL.

6) O HarpaXIeHWH TOCYJapCTBEHHBIMH W BEIOMCTBEHHBIMH HarpajgamMu (B TOM
yucie «lloOemuTens COICOpPEBHOBAHUSAY, «YIApHUK TSATUICTKW», MPUCBOCHUE 3BaHUS
«BetepaHn Tpyna»):

- hamunus, ums, omuecmeo epaicOaHuUHd, Ha KOMopo2o 3anPauuearOmcsl C8e0eHUs
U3 apxuea

- 0ama podicoeHuss (Jucio, mecsay, 200) (npu Haruvuu uHpopmayuu);

- Ha36aHUue Hazpaobl, NPUCBOEHHOE 36aAHUE,

- 200 peulenus 0 HazpaxcoeHuu, (npu Haluyuu uHgdopmayuu)

- peuwieHueM Kakoz0 Op2aHa Npou3eeoeHo  Hazpaxjcoewue; (npu  HAIUYUU
ungpopmayuu)

- Mecmo pabomsl (C1ysHcObl) 8 NEPUOO HASPAHNCOCHUSL,

- HA36aHUe op2aHu3ayuU, npeocmasusulell Kk Hazpaoe,

- 8€00MCMBEHHAs NOOYUHEHHOCHb Op2aHu3ayuu, npeocmasusuiell Kk Hazpaoe (Ipu
HaJIUYUHN)

7) O6 oneke, MONEYUTENBCTBE, YCHIHOBIICHHUH:

- hamunus, ums, omuecmso epadcOaHUHa, Ha KOMoOpo2o 3anpPauiuearomcs C8e0eHuUs
U3z apxuea

- hamunus, ums, omuecmso YCoblHOBUMES,



- 8DeMeHHOU Nepuoo (200) YCbIHOBIEHUS.

- 0ama podiHcOeHUsl ONEeKAeM0o20, YCbIHOGIAEMO20, (Npu HATUYUU UHpopmayuu)

- HAUMeHO8aHUue OOKYMEeHmMA O HA3HAYEHUU ONEeKYHCMEA, KeM U30aH OOKYMeHm, e20
oama peaucmpayuu U pe2ucCmpayuoHHslli Homep, (npu Haauduu uHgopmayuu)

- HAUMeHOoBaHue OOKYMeHMa 0 HA3HAYeHUU NONne4umensbCcmea, Kem usoan OOKyMeHm,
€20 0ama pe2ucmpayuu U pecucmpayuoHHulll Homep (npu Haluduy uHgopmayuu)

8) O mpeObIBaHMU B IETCKUX YUYPEKJACHUSAX WHTCPHATHOTO THMA (IO0Ma MAJFOTKH,
JIeTCKUE J0oMa, IoMa peOeHKa):

- pamunus, ums, omuecmeo epaicoOaHuHad, Ha KOMopo2o 3anPauuearomcs C6e0eHus
u3z apxuea

- 0ama podicoeHusl; (npu HAIuYuU UuHGopmayuu)

- Haumenoganue [loma manomku, demckoz2o ooma, /Joma pedenka, e2o
MeCmoHaxodicoeHue;

- 8pemsi npebvleanus 8 Jlome maniomxu, oemckom oome, J{ome pebenka.

2.6.2. JIOKyMEHT O TpPyAOBOHM NEATEIBHOCTH 3asBUTENS IMPU 3alPOCE CBEACHUN O
3apabOTHOM MIaTe, O CTake paldoThl, 0 pabOTe BO BPEIHBIX, OMACHBIX YCIOBUSX (MpU
Hannyuu). J1oCTaToOuYHO MPEACTAaBUTh KOMMUU IMEPBOIO JIUCTA TPYIOBOM KHUYKKHU U JIUCTOB,
Ha KOTOPBIX €CTh 3alUCHU O TPYIOBOH AESITEIBHOCTH, M0 KOTOPHIM HEOOXOIUMa apXUBHAs
CIIpaBKa.

2.6.3. JIOKyMEeHT, MOATBEPXKIAIOIMNNA CMEHY (aMWIMKW TPU 3alpoce apXUBHOU
uHpopMal B OTHOIICHUHM TPaKJaHMHA HA KOTOPOTO 3alpallldBaIOTCA CBEACHUS W3
apxuBa (mpu ycioBuu OTcyTcTBUS uMHpopmanuu B AWC MexBen) B COOTBETCTBUM C
noanyHkramu 1-4, 6-8 myHkra 2.6.1.8 Hacrosmero permamenta. [Ipencrasisercs konus
CBUJIETEJILCTBA O Opake (Mpy HAJIUYUN).

2.6.4. lna uctpeboBaHus apXWBHOW MHGOPMALIUUA O TPETHUX JIMILAX, COAEpMKAIIEH
CBEIICHUS O JIMYHOM M CEMEWHOM TaWHE Tpa)XKJaHWHA, €r0 YaCTHOW XHW3HU, a TaKXKe
CBEICHHUS, CO3AIONINE YIPO3y ISl €ro Oe30MacHOCTH, JO0 UCTEUCHUS Cpoka 75 JeT co JaHs
CO3[aHUs YKa3aHHBIX JIOKYMEHTOB, JIOMOJHUTEIBHO MPEACTABISIOTCS JOKYMEHTHI,
MOJITBEPKTAIOIINE  TIOJIHOMOYHSL  3asBHUTENsA, O(OPMIICHHBIE B  COOTBETCTBHUU C
3aKoHoAaTeNbcTBOM Poccuiickoit Denepanuu (MMCbMEHHOE pa3penieHue (A0BEPEHHOCTBD)
rpaXkJIaHWHA, a IMOCIE€ €ro CMEpPTH — HACIEIHUKOB, W JOKYMEHT, YIIOCTOBEPSIIOUIUN
JUYHOCTD 3asBUTEJIA).

IIpu obpamennn B M®PI[ miam B ApXHMBHBIM OTACHT HEOOXOAWMO NIPEIbSIBUTH
JIOKYMEHT, YIOCTOBEPSIONINI JMYHOCTh. JOKyMEHTaMHu, YIOCTOBEPSIONIMMHU JTUYHOCTH
3asIBUTEJIS, SBJISIIOTCS: JIOKYMEHTBI, YIOCTOBEPSIONINE JUYHOCTh TpakaaHuHa Poccuiickoi
deneparii, B TOM YHUCJIE BOEHHOCIYXKAIIETO, a TakXKe JIOKYMEHTHI, yIOCTOBEPSIOIINE
JUYHOCTh HMHOCTPAHHOTO TpaxKJaHWHA, JiMIa Oe3 TpakIaHCTBA, BKJIOYAas BHJ Ha
YKUTEJIbCTBO, YIOCTOBEpEHUE OEKEHIIa U pa3pellieHre Ha BPEMEHHOE MPOKUBAHUE.

2.6.5. JlokyMeHT, YIOCTOBEpSIOMN TMpaBo (MOJHOMOYHUS) MPEACTABUTENS
GU3MYECKOTO WM IOPUIWYECKOTO  JHIia, OQGOPMIIEHHBII B  COOTBETCTBUU  C
3aKkoHONATeNbcTBOM  Poccmiickori  deneparuu, ecnu ¢ 3asBIeHWEM oOparmaercs
MPEACTABUTENIb 3asBUTENSI U JOKYMEHT, YIOCTOBEPSIOUIUNA JIMYHOCTh MPEICTABUTES.



[IpencraBuTenb 3asBUTENS W3 YUCIA YHIOJTHOMOYEHHBIX JIUIY/OMEKYHOB JOMOIHUTEIHHO
MPENCTaBIsAeT OJAUH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUHM C JCHCTBYIOIIUM
3aKOHOJATEIBCTBOM, IMOATBEPKAAIOMINX HATUYUE Y IPEACTABUTEIS MpaBa IEUCTBOBATh OT
JUla 3asBUTENS, MW ONPENCIIONIMX YCIOBHS W TpaHULbl peaau3aluu  IpaBa
MIPEACTABUTEIIS] HA TIOJTYYEHUE TOCYJaPCTBEHHOM YCIYTH, & UMEHHO:

a) JIOBEPEHHOCTh, YIOCTOBEPEHHYIO HOTapuUalibHO, JMOO TIJAaBOM MECTHOU
aAMUHUCTPALIMM TOCEJEHUS W CHEUUAJIBbHO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
MECTHOTO  CaMOYIPAaBIICHUS TMOCEJICHUS WIM [JIaBOM MECTHOW aJMHUHUCTPALNU
MYHULMNAIBHOTO palOHa M CIIEHUAJIBHO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMLIOM
MECTHOI'O CaMOYIIPaBJIEHUS MYHULIUIIAJIILHOTO pailoHa (B CiIy4ae, €CiIu B MOCEICHUH WA
PaCIIONIOKEHHOM Ha MEKCEJICHHOU TEPPUTOPUM HACEJIEHHOM MTyHKTE HET HOTapuyca), 1100
JOJDKHOCTHBIM ~ JIMIIOM  KOHCYJBCKOrO  yupexnaenuss  Poccumiickon — ®denepannu,
YIOJIJHOMOYEHHBIM Ha COBEPIICHUE ITUX JECVCTBUN;

0) JIOBEpEHHOCTh, YJIOCTOBEPEHHYIO B COOTBETCTBHHM C HYHKTOM 2 crtarbu 185.1
I'paxxnanckoro koxekca Poccuiickon @enepauv U SBISIOLIYIOCS IPUPABHEHHOM K
HOTapUaJIbHOM:

JIOBEPEHHOCTU BOEHHOCIYXAIUX U APYTUX JIHUL, HAXOMAIIUXCA HA U3JICYCHUU B
TOCIUTANIAX, CAHATOPUAX M JAPYTHMX BOCHHO-JICYEOHBIX YUPEKICHUSIX, KOTOpHIC
YAOCTOBEPEHBl HAYAJIBbHUKOM TAKOTO YUYPEKICHHS, €r0 3aMECTUTENIEM [0 MEIULIMHCKOU
YaCTH, a IPU UX OTCYTCTBUU CTAPILINM UJIU JEKYPHBIM BPauoOM;

JOBEPEHHOCTH BOCHHOCTYXAIIUX, a4 B IYHKTax JUCIOKAllMAd BOWHCKHX YacTeH,
COEJIMHEHUM, YUPEKICHUI U BOCHHO-YYEOHBIX 3aBEICHUH, IJIe¢ HET HOTapUaJIbHBIX KOHTOP
U JPYTMX OpPraHoOB, COBEPLIAKOLIMX HOTApHAJIbHBIE ACHCTBHS, TAKXKE JIOBEPEHHOCTH
pabOTHUKOB, WJIEHOB HX CEMEM MW WIEHOB CEMEH BOEHHOCTYXaIUuX, KOTOPhIE
YAOCTOBEPEHbI KOMaHAMPOM (HaYadIbHUKOM) ATHUX YACTH, COCAUHEHUS, YUPEKIACHUS WU
3aBEACHUS;

JIOBEPEHHOCTU JIMI, HAXOISAIIMXCS B MECTax JIMIIEHUS CBOOOJBI, KOTOpHIE
YAOCTOBEPEHbI HAYAJILHUKOM COOTBETCTBYIOILIEIO MECTA JIMIIIEHUSI CBOOO/IBI;

JOBEPEHHOCTH COBEPIIEHHOJETHUX JEECIOCOOHBIX TpakJaH, MPOKUBAIOUINX B
CTAI[MOHAPHBIX OPTaHU3alUAX COIMATBLHOTO OOCTY)KHWBaHMsI, KOTOPBHIE YAOCTOBEPEHBI
aAMUHUCTpPALIMEN 3TOM OpraHu3allid WIH PYKOBOAUTENEM (€ro 3aMECTHUTENIEM)
COOTBETCTBYIOLIEIO YUPEKIACHUSA COLMAIIbHOMN 3aIlUThl HACEIICHU;

B) JJOBEPEHHOCTH B MPOCTOU MUCbMEHHOMU (hopme.

2.7. WcuepnbiBatonifii mepedyeHb TOKYMEHTOB (CBENIEHHUIA), 3amlpaliuBaeMblX Ha
3asiBUTENSl M YJIEHOB CEMbH B paMKaX MEXKBEIOMCTBEHHOIO HWH(OPMAIIMOHHOTO
B3aMMOJICUCTBUSA ISl TPEAOCTABICHUS MYHHUITUIIAJIbHON YCIIyTH:

B  denepansHoil rocygapcTBeHHOW HH(popmainmoHHOW cucteme "EnuHbiit
rOCyIapCTBEHHBIN PEECTpP 3aMUCEN aKTOB IPaXJAHCKOTO COCTOSTHUS "

- CBEJICHHS O TOCYIAPCTBEHHOI PErUCTPALINH POXKACHHS;

1 o o
JJIA IOATBEPIKACHUS POACTBCHHBIX CBA3CH 3aABUTCIIAA C YMCPIINM I'PAXXAAHUHOM TIPHU 3aIIPOCE apXHUBHOU I/IH(I)OpMaIII/II/I JJIs
Oq)OpMHeHI/ISI NEHCUHU I10 OTECPC KOPMUJIbLIA,
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- CBEJICHUS O FOCYIaPCTBEHHON PErHCTPAINHI IEPEMEHBI HMEHH;

- CBEJICHHS O FOCYIAPCTBEHHOM PErHCTPAIHH CMEPTH;

- CBEJICHUS O FOCYapPCTBEHHOMN PErHCTPAINHI 3aKITIOUeHNs OpaKa;”

B opraHax oOmneku M IONEYUTENBCTBA - KONMIO BCTYIMBILIETO B 3aKOHHYKO CHIIY
pelieHus cyAa 00 YCHIHOBJIEHMM JHMOO BBIIMCKY W3 PpELIEHUS OpraHa ONEKU U
MOTIEYUTENIbCTBA 00 YCTAHOBJICHUU HAJl peOCHKOM ONEKHU (IIONEYUTEIbCTBA), B TOM UUCIE
110 IOTOBOPY O IPUEMHOU CEMBE.

- B EITMCCO Ha nosydyeHHe CBEJICHHI U3 PEECTpa JIML, CBSI3aHHBIX C U3MEHEHUEM
POJIMTENBCKHUX IPAB, peecTpa JIML ¢ U3MEHEHHOM JEe€CIOCOOHOCTBIO U peecTpa 3aKOHHBIX
npeacTaBuTeNed (MpU TEXHUYECKOW peaau3allid, B CIIy4ae HEBO3MOXHOCTH MOJYy4YEHHUE
nanHbeix nocpeactsoM AUC «MexBen» 3asiBUTENb NPENOCTABIACT AAHHBIC CBEICHUS
CaMOCTOATENBLHO B ()OPME BBIIMCKU W3 PEIICHHS OpraHa ONEKU U MOIMEYUTEIbCTBA 00
YCTAHOBJICHUH HaJl HEIEECIIOCOOHBIM IPaXkIaHUHOM OTEKHU (IOMEUYUTENbCTRA)).

2.7.1. JIOTIOMHUTENBHBIE TOKYMEHTBI, KOTOPBIE 3asBUTENIb BIIPABE IPEICTABUTH I10
COOCTBEHHOW WHMIIMATUBE M MPEJICTaBIsIEMblE B paMKaX MEXBEJIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOAEHCTBUSI OTCYTCTBYIOT.

2.7.2. 1lpu mpenocTaBlieHUM MYHULIMIIAIBHON YCIyTW 3ampemiaercs TpeOoBaTh OT
3asIBUTEIIS:

1)  mpencraBicHUs JOKYMEHTOB M MH(GOPMALUHU WM OCYIIECTBICHUS JCHCTBUH,
IPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM  aKTaMH, PETYJIUPYIOIIMMU OTHOIIEHUs, BO3HUKAIOUIME B CBI3U C
MIPENOCTABIEHUEM MYHUIUITAJIBHON YCIYTH;

2)  TpencTaBlieHUS JOKYMEHTOB W WH(OpPMAIMU, KOTOPBIE B COOTBETCTBHU C
HOPMAaTUBHBIMM  NpaBOBbIMH  akTamMu Poccuiickorn  ®enepauny, HOPMATHUBHBIMU
PaBOBBIMM aKTaMH CyObeKTOB Poccuiickoil @enepanuy 1 MyHUIIMIAIbHBIMA IPABOBBIMU
aKTaMU HaxXOJATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, INPEIOCTABIIIFOIINX
rOCYAApCTBEHHYIO YCIYI'y, HHBIX TOCYJAapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOI'O
caMOYIIpaBJ€HUsl H(WUIM) NOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpPraHaM M oOpraHam
MECTHOTO  CaMOYIIPAaBJEHUS  OpPraHW3alMii, y4YacTBYOIUMX B  MPEAOCTaBICHUU
rOCyAapCTBEHHBIX WJIM MYHULIMIIAJIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yacTu 6 crarbu 7 oT 27 uronsg 2010 roga Ne 210-®3 «O06 opraHu3aiiiu IpeaoCTaBICHUS
rOCyAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIyr» (nanee — @enepanbHblil 3akoH Ne 210-D3);

3) OCYIIECTBJICHUS JCHCTBUN, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX JIJIs
MOJIy4eHUS] MYHMIMOAJIBHOM YCIYTM W  CBS3aHHBIX C OOpalleHHWeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYMpAaBJICHMS, OpraHuzanuu (3a
UCKIIIOUCHUEM TOJIYYEHHS YCIYT, SIBISIOMIMXCA HEOOXOJIMMBIMU U OOA3aTENbHBIMU JJIS
MPEIOCTABIICHUSI MYHULUIIAIBHON YCIYyTH, BKIIOYEHHBIX B MEPEUHH, MPEIYCMOTPEHHBIE

2 IIPY 3aIIpoce apXUBHOM MH(OpMaLUK B COOTBETCTBHHU C NOANyHKTamu 1-4, 6-8 mynkra 2.6.1.8

JUIS TIOATBEPIKACHUS (paKTa CMEPTH IpakAaHUHA IIPH 3aIpOce apXUBHOW MH(MOpMAaLMHK A7 0OpMIICHHUS TIEHCHH 110 TIOTepe
KOPMUJIBLIA;
# JUISt IO ZITBEP3KICHHS POCTBEHHBIX CBSI3CH 3asBUTENIS C yMEPIIMM IPAXKIAHMHOM IIPH 3aIPOCE apXUBHON MH(OPMAITHH VIS
odopmIIeHNS IEHCHH 110 TOTEPE KOPMUJIIBLIA;
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yacteto 1 cratem 9 ®enepanibHoro 3akoHa Ne 210-@3, a Takke JIOKYMEHTOB H
uH(pOpMaIUK, NPEJOCTABISIEMBIX B PE3YJIbTaTe OKa3aHUs TAKUX YCIIYT;

4) nmpencTaBieHUs JOKYMEHTOB W  HH(OpMamuu, OTCyTCTBHE H  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU MEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH, JUOO B
MPEIOCTABICHUN MYHUIIUIAIBHONW YCIYTH, 32 UCKIIOUYEHUEM CITy4aeB, IPEeIyCMOTPEHHBIX
nyHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

5) mnpenmocraBneHus Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HWH(pOpManuy,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha Takuhe JOKYMEHTBhI JTMOO HMX HU3BATHE SBISETCA HEOOXOAUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYAAPCTBEHHOW WM MYHUUUIAIBHOM YCIYTd, W HHBIX
CJIy4aeB, YCTaHOBJIEHHBIX (De/lepabHbIMU 3aKOHAMMU.

2.7.3. UcuepnbiBarouuii MepevyeHb CIy4aeB U  MOPAJOK  OpraHU3aluu
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH B YIIPEXKJAIOLIEM (IPOAKTUBHOM) PEXKHUME.

MyHununangpHass —yciayra B yOpexaallieM (IIPOaKTUBHOM) pEXHUME He
IIPENOCTABIISETCA.

2.8.  HcuepnpiBarouuii  mepeyeHb ~ OCHOBAaHMW Ui NPUOCTAHOBIICHUS
IIPENOCTABICHUS MYHHMIMNAIBHOW YCIYTH C  YKAa3aHUEM JIOYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHUSI B CIIy4ae, €CIM BO3MOXXHOCTb ITPUOCTAHOBJICHUS IPEIOCTABICHUS
MYHULHANAIBHON YCIYTH NPENYCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHus JUIsl TNPUOCTAHOBJICHUSI TPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH
OTCYTCTBYIOT.

2.9. HcuepnpIBaronMii NEpevYeHb OCHOBAHUM I OTKa3a B NpPHEME JTOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

OcHoOBaHuM U1l OTKa3a B IPUEME JOKYMEHTOB HE MPELYCMOTPEHO.

2.10. HcuepnpiBaromuii TepedeHb OCHOBAHHMM ISl OTKa3a B IPEIOCTaBICHUH
MYHHLUITAIBHON YCIIYTH:

1. 3asBlieHHE Ha TMOJlyueHUE YCIyrd OQOpPMJICHO HE B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, & HMEHHO:

— OtcyTtcTBHE B 3anpoce haMUiiuu, UMEHHU, 0OTYeCTBa (TTOCIeIHEe TTPU HATMYNH )
3asiBUTENS (€Clv 3asiBUTENEM SIBIsieTCs (PU3MYECKOE JIUIO), HAMMEHOBaHUSl OpTaHU3ALNU
(ecnu 3asiBUTENIEM SIBISIETCS FOPUIUUECKOE JIULIO).

- OTtcyTcTBHE B 3allpoce MOYTOBOrO ajpeca WK ajpeca SJIEKTPOHHOW MOYTHI
3asIBUTENS.

2. [IpencraBieHHble 3asBUTENEM JOKYMEHTHl HE OTBEYAIOT TpeOOBaHUM,
YCTaHOBJICHHBIM aJIMUHUCTPATUBHBIM PEIJIAMEHTOM, & UMEHHO:

- He nopnarommiicsi mMpoOYTEHHIO TEKCT, B TOM YHCIE TEKCT Ha MHOCTPAHHOM
S3BIKE.
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— Ecoim 3ampoc kacaercs Tembl (Bompoca), B OTHOLIEHHWHU KOTOPOM
MOJIB30BATENI0 PAHEE MHOTOKPATHO JAaBAIUCh NMHCbMEHHBIE OTBETHI MO CYLIECTBY, W IMPHU
HTOM HE MPUBOIATCS HOBBIE JOBOJIbI MJIM 0OCTOSATEIHCTBA;

- Ecniu B 3ampoce coaepkarcs HELEH3ypHble JHOO OCKOpOUTEIbHbIC
BBIPOKCHUSI, YTPO3bl JKW3HHU, 3J0POBBI0O W HMMYIIECTBY PAOOTHUKOB apXwWBa, a TaKKe
YJIEHOB UX CEMEN.

3. 3asBiIEHUE MOJAHO JIMLOM, HE YIOJHOMOYEHHBIM Ha OCYIIECTBICHHE TaKHX
JICUCTBUM, a UMEHHO:

= OTtcyTcTBHE y 3adBUTENS MOJHOMOYMN Ha MOJYYCHUE CBEACHUN O JTUYHOU U
CEMENHOM TallHEe TPEThUX JUL, UX YaCTHOM KU3HU, a TAK)KE CBEICHUN, CO3JAI0IIUX YyTPO3y
JUTSL UX 0€30MacHOCTH, €CIIM CO JTHS CO3/IaHUs ApXUBHBIX JOKYMEHTOB, COJEPKAIIUX TaKUe
CBEJICHUs, HE IIPOIIIO 75 JIET.

2.11. Pa3mep rmuarbl, B3UMAeMOM C 3asgBUTENA NOpPH  NPEAOCTABICHUU
MYHUIIUNIATBHOM YCIyTU, M CHOCOOBI €€ B3MMaHUsS B CIydasX, MPEIyCMOTPEHHBIX
dbenepalibHBIMU ~ 3aKOHaMM, TMPUHUMAEMbIMU B COOTBETCTBUM C HHUMH HWHBIMHU
HOPMAaTUBHBIMM  NpaBOBbIMH akTamMu Poccuiickonn  denepanny, HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH JICHUHTpaICKOM 00JaCTH, MyHULIMTIATBHBIMU TPABOBBIMU AKTAMH.

2.11.1. MynunumansHas yciyra «Beimaga apXuBHBIX CITPaBOK, apXUBHBIX BBITHCOK
M KONUK AapXMBHBIX JIOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOM 3alMTON TpaKIaH,
peaycCMaTpUBaIOIIEd HMX MEHCHOHHOE OOECHeuYeHHe, a TaKXe IOJIyYeHUE JIbIoT H
KOMIIEHCAlMd B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickon Peaepanuun u
MEXIYHApOAHBIMU  OOsi3aTenscTBaMu  Poccuiickoit  Depepanuu»  MNpegoCTaBISECTCS
3asiBUTENSM Ha OeCIUIaTHOM OCHOBE.

2.12. MaxkcumanbHBIi CpPOK OXHUJAHUS B OYEpeau IMpU I[ojaye 3ampoca O
MPEIOCTABIEHUY MYHULIUNIAIBHOW YCIYTHU U IIPU NOJIYYEHUU PE3ybTara MpeaoCTaBICHUS
MYHUITUTIATBHOM YCIIYTH COCTaBIIAET HE Ooyiee 15 MUHYT.

2.13. Cpok peructpanuu 3amnpoca 3asBUTENS] O MPEIOCTABICHUU MYHHUIUIIAIbHON
YCIIYTU COCTaBIISIET:

IIPU JIMYHOM OOpaIlieHUuU — B JICHb MMOCTYIJICHUS 3arpoca B ApXUBHBINA OT/EN;

IIpY HAIPABJICHUHU 3aMpoca MOYTOBOW CBS3bI0 — B JIEHb MOCTYIUIEHHUS 3ampoca WU
Ha CIeAyIoINA padouunii 1eHb (B Cily4yae HalpaBJeHUsl TOKYMEHTOB B Hepabouee Bpemsi, B
BBIXOJIHBIC, MTPA3IHUYHBIC THU) C MOMEHTA MOCTYIICHUs] B APXUBHBIN OT/AEC;

npu HarpasiieHHH 3anpoca n3 MOL[ B ApXHBHBIN OTAEN — B JACHb MOCTYIUICHUS
AIEKTPOHHBIX KON JOKYMEHTOB 3asBUTeNs u13 M®L] B ApXuBHBII OTAEN;

MIPU HAMPaBJICHUH 3armpoca B GopMe dIEKTPOHHOTO JOKyMeHTa nocpeacTsom EINTY
wiu [ITI'Y JIO npu HanmuyuMu TEXHUYECKON BO3MOXKHOCTH — B JIEHb MOCTYIUICHHS 3ampoca
Ha EIITY wmu TIT'Y JIO, win Ha cinepyromuii pabounii JeHb (B CiIydae HampaBleHUS
JIOKyMEHTOB B HEpabouee BpeMsi, B BBIXO/IHbBIC, TIPA3AHHUYHBIC JTHH);

IpU HaIlpaBJICHUU 3ampoca 4epe3 calT «ApxuBbl JleHHMHrpaackoi oOjacTu» -
3alpoC PETUCTPUPYETCS B JEHb MOCTYIJIEHUSI 3amnpoca B ApPXUBHBIA OTAEN WIM Ha
clenyronui padounii JeHb (B clydae HampaBJICHHUS TOKYMEHTOB B HepaOodee BpeMms, B
BBIXOJIHBIE, TPA3THUYHBIC THU).



2.14. TpeOoBaHUs K MOMELIECHUSM, B KOTOPBIX MPEJOCTABISAETCS MYHHIIMIIATbHAS
yciyra, K 3ally OXHUJaHHWs, MecTaM Ui 3arloJIHEHUs 3alpocoB O MPEeAOCTaBICHUU
MYHUIIUTIATBHON YCIyTd, MH(POPMAIIMOHHBIM CTEHJAaM C 00pa3llaMu WX 3aloJIHEHUS U
NEepPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTaBICHUS MyHUITUTIATIHLHOW YCIIYTH.

2.14.1. IlpenocraBieHrue MyHUIIUMIIAIBHON YCIYTd OCYHIECTBISIETCA B CIEHMAIBHO
BBIJICJICHHBIX JIJISl ATUX 1IeJIel MOMeIleHusIX ApXUBHOTO otaena wiv B MOLI.

2.14.2. Hanuuue Ha TEppUTOPUHM, TIPUJICTAIONIEH K 3/1aHHI0, HE MeHee 10 mpoleHToB
MeCT (HO HE MEHEE OJIHOIO MecCTa) JUIsl MAapKOBKU CIELHAIBHBIX aBTOTPAHCHOPTHBIX
CPEIICTB MHBAJIMJOB, KOTOPbIE€ HE JOJDKHBI 3aHMMATh WHBIE TPAHCHOPTHBIE CPEICTBA.
WMHBamuapl MOJIB3YIOTCS MECTaMH JUIsl MAPKOBKM CIELHAIBHBIX TPAHCIOPTHBIX CPEICTB
OecruiatHo. Ha TeppuTopum, mpuiieraromieil K 37aHUsIM, B KOTOpbIX pa3MmernieHbl MOI],
pacnosiaraetcsi OecrjiaTHasi MapKOBKA JUIsi aBTOMOOMJIBHOI'O TPAHCIOPTA MOCETUTENEH, B
TOM 4YHCIJIE MpeaycMaTpHUBarolias MecTa Uil CIEeUHUAIbHBIX aBTOTPAHCIOPTHBIX CPENICTB
WHBAJIUJIOB.

2.14.3. IlomemeHuss  pa3sMEIIAIOTCA  NPEUMMYILIECTBEHHO  HAa  HWKHHX,
IOPEINOYTUTENIbHEE Ha TMEpPBbIX JTakax 3/4aHUsd, C MPEJOCTaBICHUEM J0CTyla B
NOMEILEHUE UHBAUAAM, C YUYETOM TpeOOBAaHUMN, MPEABSBIAEMbIX K COJIEPKAHUIO 3/IaHUM,
OTHOCSIIIUXCS K 00BEKTaM KyJbTYpHOT'O HaCJeaus.

2.14.4. 3pnanue (nmomemieHue) oOopyayercss HWHGOPMAIMOHHON  TaOIUYKOM
(BBIBECKOM), coOJAepKalllell IOJIHOE HauMEHOBaHHE ApPXHMBHOIO OTAeNa, a TaKxke
MH(OPMAIUIO O peXUME €ro paboThI.

2.14.5. Bxop B 31aHU€ U BBIXOJI U3 HETO 000PYAYIOTCS JIECTHUIIAMH C TIOPYYHSIMU U
NaHAyCaMH JJisl IEPEeIBMKCHHS IETCKUX U MHBAIMJIHBIX KOJISICOK, C y4E€TOM TpeOOBaHUM,
NPEABABISIEMBIX K COAEPKAHUIO 3/IaHUM, OTHOCAILIMXCS K OOBEKTaM KYJIbTYpPHOIO
HaCJeaus.

2.14.6. B 3nanuu opranusyercst OeCIIaTHBIN TyaleT Ui MOCETUTENCH.

2.14.7. Tlpu nHeoOxomumocTu paboTHukoM MODI[, ApxuBHOTO OTHENAa WHBAIUILY
OKa3bIBaeTCs IMOMOULIb B IMPEOJOJIEHUH OaphepoB, MEIIAIOUIMX IOJYYEHUI0 UM YCIyT
HapaBHE C IPYTUMH JTUTIAMHU.

2.14.8. Bxon B 3maHMe W MecTa OXHUIAHUS OOOPYIYIOTCS KHONKAMH, a TaKXKe
cozepkaT MH(OpPMAIMI0O O KOHTAKTHBIX HOMEpax Tele(dOHOB BBHI30BA PAOOTHHKA IS
CONPOBOXKICHHSI HHBAJIM/IA.

2.14.9. ObecnieunBaeTcs AyOIMpOBaHUE HEOOXOIMMOM NIl MHBAIUOB 3BYKOBOU U
3pUTEJIbHOM MH(pOpPMAIIUH, a TaK)KE HAJIMKCEH, 3HAKOB U UHOW TEKCTOBOM M rpaduueckoi
uH(pOpMaIMU 3HaKaMU, BBIMOJHEHHBIMU penbeHO-ToueuHbIM IpudToM bpaiins, gomyck
CypAONEepeBOUNKA U TU(DIOCYPAONIEPEBOAUNKA.

2.14.10. OobecneuuBaeTcsi 00OpPYJOBAaHME MECT TOBBIIIEHHOTO YyA0OCTBa C
JOTIOJTHUTENBHBIM MECTOM BIEpPeAd WKW COOKY ISl COOAKU-TPOBOJAHUKA, MPU HATUYHU
JIOKyMEHTa, TOJTBEPXKAAIOIIET0 €€ CIHeluadbHoe OOydYeHHe U YCTPOMCTB  Juis
NepPEeBUKEHUS] MHBAIU/1A (KOCTBLIEH, XOTyHKOB).

2.14.11. XapakTepuCTHUKU BHOBb MPOCKTUPYEMBIX MOMELICHUM MpUeMa U BbIIAuu
JOKYMEHTOB B 4YacTU OOBEMHO-IUVIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHHUH,



OCBEILIEHUS, IMOXXAPHOM  OE30MaCHOCTH, HMHKEHEPHOrOo  OOOpYHOBaHUS  JIOJDKHBI
COOTBETCTBOBATh TPEOOBAHMUSIM  HOPMATUBHBIX  JIOKYMEHTOB, JEHCTBYIOUIUMX  Ha
tepputopun Poccurickon denepanuu.

2.14.12. TlomemeHusl mpremMa U BbIAA4YM JIOKYMEHTOB OOOPYAYIOTCS MeCTaMu JJIst
OKUJIaHus1, UHOOPMUPOBAHUS U NIPUEMA 3asIBUTEIICH.

2.14.13. Mecrta oxugaHus U MecTa i1 UHGOPMUPOBAHUS 000PYIYIOTCS CTYJIbIMHU
(KpecenbHBIMU CEKITUSAMH, CKaMbsIMH) H cTojJaMu (CToWkamu) It  OQOpMIICHHS
JIOKYMEHTOB C pa3MelICHUEM Ha HUX OJAaHKOB JIOKYMEHTOB, HEOOXOAUMBIX JIJISl TIOJTYUYCHUS
MYHULIMNIAJIBHOW ~ YCIYTH,  KaHUEISPCKUMHM  TPUHAUIKHOCTAMH, A  TaKxKe
UHPOPMAIMOHHBIMU ~ CTEHJAMH, COJEPXKAIUMHU aKTyalbHYI0O U  HMCUYEPIBIBAIOUIYIO
uHGOpMAITNIO, HEOOXOIUMYIO IS TOTYUYCHHS] MyHHUIIMIIAIbHOW YCIYTH, U HHPOPMAITHIO O
yacax InpuemMa 3arnpocoB.

2.14.14. Mecta 1y TPOBENCHUS JWYHOTO TIpHEeMa 3asBHUTENCH O00OPYIyOTCS
CTOJaMM, CTYJbSIMHM, OOECIEUMBAIOTCA KaHUEISIPCKUMH MPUHAMICKHOCTAMU IS
HaIMCaHMsI MMCbMEHHBIX OOpalleHui.

2.15. Ilokazarenu JOCTYHHOCTH M Ka4eCTBa MyHHUIIUIIAIHOM YCIIYTH.

2.15.1. Iloka3aTenu OOCTYHHOCTH MYHHUIMIAIBHOM yCiayru (00uiue, mpuMeHsIeMbIe
B OTHOIIICHUU BCEX 3asiBUTEIIEN):

2.15.1.1. TpaHncnopTHasi TOCTYIHOCTb K MECTY HpPEIOCTABJIEHUS MYHULUIAIbHON
YCITyTH.

2.15.1.2. Hannuue yxkazarenei, oOecrieuMBarOluX OECHpEnsITCTBEHHBIM AOCTYN K
MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS yCIyTa.

2.15.1.3. BO3MOXXHOCTh TOJyYEHHUS IIOJIHOW U JIOCTOBEpPHOW WHGOPMAIIUU O
MYHUIMNIATBHON yciayre B ApXMBHOM yINpaBlieHUH JIeHWHrpaackoil o0iacTv, ApXHUBHOM
oTaene, Ha o(UIMATBPHOM caiTe aJIMUHUCTPAlMd MYHHUIUNAIBHOTO OOpa3oBaHUS, B
MOII, no tenedoHy, Ha OpUIIMATBLHOM caiiTe ApXUBHOIO ympaBiieHUs JIeHMHTrpajacKou
obnactu u ApxuBHOro otaena, nmocpenctsom EINTY nubo ITY JIO, Ha caiite « ApXuBBI
JleHuHrpaaCcKON 00IaACTHY.

2.15.1.4. [IpenocraBieHne MyHUIIUIIAIBHON YCIYyTH JIFOOBIM JOCTYIHBIM CIIOCOOOM,
IPEyCMOTPEHHBIM JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.

2.15.1.5. ObecnieueHue ajig 3aABUTENS BO3ZMOXKHOCTH TOJYYCHUS MHPOPMAIUUA O
XOJI€ ¥ pe3yJIbTaTe MPEAOCTABICHNs MyYHULIMIIAIBHON yCIyru ¢ ucnoas3oBanueM EI'TIY n
(wm) TIT'Y JIO.

2.15.2. Tlokazatenu JOCTYIMHOCTH MYHHUIIMOAIbHOW YCIyrd (ClelHalIbHbIE,
PUMEHSEMbIE B OTHOIIICHUN HHBAIUIOB):

2.15.2.1. Hannuue uHGpacTpyKTyphl, yKa3aHHOU B MyHKTE 2.14.

2.15.2.2. UcnonHenune TpeOOBaHUN JOCTYMHOCTU YCIYT IJisi UHBAIUIOB, C yYETOM
TpeOOBaHUI, MPEABABIAEMBIX K COJEPKAaHUIO 3JaHUN, OTHOCAIIMXCA K OOBEKTaM
KyJIbTYPHOTO HACJEaUs.

2.15.2.3. IlpemocraBneHne TIOMOIIM B  TPEOJOJICHUU  OaphepoB  JUIs
OeCIpPensITCTBEHHOTO JIOCTYIa MHBAJIMJOB K MOMEIIEHUSM, B KOTOPBIX MPEAOCTaBISIETCS
MYHUIIMIIAJIbHAS YCIyTa.



2.15.3. [loka3aTenu KauecTBa MyHULIUIIAJIbHON YCIYTH:

2.15.3.1. CoOmroieHre BpeMEHU OKHJIAHHUS B ouepeaud IpH Mojlaue 3ampoca
MOJIYYEHHUH pe3yJIbTata.

2.15.3.2. OcymecTBiieHre He Oojiee OJHOrO oOpaleHus 3asBUTENS B APXHBHBIN
otnen uim K pabotHukam MOIL npu nojgaye JOKyMEHTOB Ha MOJIYyYE€HHUE MYHUILIUITATILHON
yCIIyrd U He 0ojiee OJTHOTO OOpallleHusl MpHU MOJYyYEeHUU pe3yiibTaTa B ApXUBHBIA OTAEI
i B MOILI.

2.15.3.3. OtcyrcTBUe Xanobd Ha [EHCTBUS WM O€3EHCTBHE PYKOBOIUTEIS
ApPXUBHOTO OTJIeJIa, TOJAHHBIX B YCTAHOBIICHHOM MOPSJIKE.

2.15.4. Tlocne moiydyeHus pe3yJibTaTa YCIyrd, NPEAOCTaBICHUE KOTOPOH
OCYIIECTBISUIOCH B 3JieKTpoHHOU (dopme uepe3 EITY unu [TV JIO, nubo nocpenctsom
M®O®II, 3asBuTENI0 0OECTIEYNBACTCS BO3MOKHOCTh OLICHKU Ka4eCTBa OKa3aHUs YCIyTH.

2.16. Uudopmarus o6 yciyrax, SIBISIONIUXCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU
JUIS1 TPEAOCTABIEHUS MYHUIIMIIATBHON YCIIYTH.

[TomydyeHue ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMHU U OOSA3aTEIbHBIMU IS
MPEIOCTaBICHUSI MYHUITUTIATLHOM YCIIYTH, HE TpeOyeTcs.

2.17. UWnwsie T1peboBaHUs, B TOM YHCJIE€ YYUTHIBAIOUIUE OCOOEHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIYTH B DJIEKTPOHHOMN (hopMme.

2.17.1. llpenocrtaBieHWE MYHUIIMIIAIIGHOW YCIYyrd B DIEKTPOHHOU (opme
OCYIIECTBIISICTCSL TPU TEXHUUYECKOW peaynm3anuu yciayru mnocpeactsom [II'Y JIO w/wnm
EIII'Y u nocpenctBoM caiita « Apxubl JIECHUHTpaJCKON 00IacTH».

2.17.2. llpemocraBieHue yCIYrd IO  OKCTEPPUTOPHAIBHOMY  IPUHLUILY
HE IPElyCMOTPEHO.

3. CoctaB, mOCIeA0BATENBHOCTD U CPOKHU BBITIOJTHEHHUS
aMUHUCTPATUBHBIX IPOLIETYP, TPEOOBAHUS K IOPAJKY UX BBINOJIHEHUS,
B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJICKTPOHHOM (popme

3.1. IlpenocraBieHne MyHUIMOAIBHOM YCIYrM BKIIIOYAaeT B ce0sl cleayrouiue
aJIMUHUCTPATUBHBIE MTPOLIETYPBHI:

- IpUEM, pErucTpalus 3alpocoB MW IepeJada MX Ha UCHOJHEHHE (CpoK
BBITIOJIHEHUS aIMUHUCTPATUBHOM THpoLeaypbl — He Oosiee 2 pabouux AHEH C MOMEHTa
MOCTYTUICHUS 3aMpoca);

- aHalM3  TEMAaTHMKM  MOCTYNUBIIMX  3alpocoB  (CPOK  BBIMOJTHEHUS
aJIMUHHCTPATUBHOM MpoLeayphl - He Oosnee 3 pabouyux AHEH ¢ MOMEHTa Mepenayd Ha
UCIIOJTHEHUE);

- HaIllpaBJI€HUE  3alpoCOB IO  MPHUHAJIEKHOCTH C  OJAHOBPEMEHHBIM
YBEIOMJIEHHEM 3asBUTENI HMH(POPMALMOHHBIM HHCbMOM O [IE€PECBUIKE 3ampoca B
COOTBETCTBYIOLLYI0 OpraHM3allMl0 B ClIy4ae OTCYTCTBUS B ApPXHMBHOM OTJENE
3arpoleHHOW HMH(OpManuu (CPOK BBINOJIHEHHUS aJMUHUCTPATUBHON NpPOLEAYypbl — HE



Oonee 5 paboumnx AHEH, BKIIOUAIONIUX B ce0s: mepeaady 3ampoca Ha UCIOJHEHUE CO JHS
perucTpallid Y aHajdu3 TEeMAaTHKU TOCTYNHUBILIEro 3ampoca, MOATOTOBKY MHChbMa-
YBEJOMJICHHS 3asBUTEII0 O HAIMpaBIEHUHU 3arpoca IO MPUHAIJICKHOCTU, TOJITOTOBKY
IUChbMa O HAIPABJICHUHU 3alIpOCa B apXUBBI, OPTaHbl U OPTaHU3AIMH [0 TPUHAIIC)KHOCTH);

- MOUCK apXUBHBIX JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MCIIOJIHEHHS 3alpoCOoB, U
MOJATOTOBKA OTBETOB 3asBUTEISIM (CPOK BBIIOJIHEHHUS aIMUHUCTPATUBHOM MPOLIEYPHI - HE
oonee 13 pabouumx AHEH C MOMEHTa 3aBEepUICHHsS NPOBEACHHS aHalW3a TEMAaTHUKH
NOCTYIHBIIKX 3alIPOCOB;

- HaIlpaBJIEHUE U Bblaya pe3ysbTaTa NpeIOCTaBICHUS MyHULIUIIAIbHON yCIyru
(CpOK BBINOJIHEHUS! AIMUHUCTPATUBHON Mpoueaypbl - He Oosee 3 paboumx JHEH ¢
MOMEHTA 3aBEpPUICHUSI TIOATOTOBKH OTBETA 3asIBUTEIISIM).

3.1.1. Ilpuem, peructpanus 3ampoca 1 rnepeaaya ero Ha UCHOJHEHHE.

3.1.1.1. OcHoBanueMm [ Hayajga MCIOJHEHUS aJMUHHCTPATUBHOM IpOLETypHI
SBJIAETCS IOCTYIUICHHUE 3alpOCca B APXUBHBIN OTAEIL.

3.1.1.2. Conepkanue aJMUHUCTPATUBHOTO JCUCTBUS, MPOJAOJIKUTEIBHOCTD U (UIIH)
MaKCUMAaJIbHBIA CPOK €0 BBIIOJHEHUS:

3.1.1.2.1. Tlpu nuyHOM oOOpalIeHUU 3asBUTENs B ApPXUBHBIN OTAEN pPabOTHHK,
OTBETCTBEHHBIM 3a MPHEM 3asiBUTENIEM B APXUBHOM OTHAENE, PA3ZBACHAET MOPAIOK
NPENOCTABIECHUsI YCIAYTM M MpeAiaraeT 3arlojHUTh OJIaHK 3ampoca B COOTBETCTBUU C
YCTAaHOBJICHHOM aIMMHHCTPAaTUBHBIM periiaMeHToM (Gopmoi. MHpopMUpYyeT 3asiBUTENS O
CpOKax BbIIayu pe3yibTaTa MPEAOCTaBICHUS MYHUIMNAIbHOW ycimyru. Jlamee BHOCHUT
3arpoc B 0a3y JaHHBIX IO YYeTy 3alpocoB B ApPXHMBHOM OTHEJ€ M NEPENacT €ero
HA4YaJIbHUKY ApPXUBHOTO OTJEJIa B CPOK HE MO3JHEEe pabouyero AHs CIEAYIOLIEro 3a JHEM
MIOJIYYEHHS 3a1poca.

3.1.1.2.2. Tlpu mocCTyIJIEHWH 3ampoca Ha aapec dJIEKTPOHHOU MOYTHl APXUBHOTO
oTaeNa, pabOTHUK, OTBETCTBEHHBIN 3a MPHEM 3asiBICHUN/3apOCOB B APXMBHOM OT/EIIE,
pacreyaThiBaeT 3anpoc Ha OyMa)KHbIM HOCHUTENb, PETUCTPUPYET €ro B 0a3e JaHHBIX IO
Y4eTy 3alpoCcoB B APXMBHOM OTJeje. 3aTeM MEepeacT 3anpoc HAYAIbHUKY APXUBHOIO
OTJIeJa B CPOK HE Mo3aHee pabovero JHs, CAEAYIOIIEero 3a JHEM MOJyUYeHHUs 3apoca.

3.1.1.2.3. Ilpu mnocTymieHuu 3ampoca MOYTOBOM CBSI3blI0 B ApPXHUBHBIA OTIEN,
pabOTHHMK, OTBETCTBEHHBIA 3a MPUEM  3asBICHUII/3ampocoB B ApPXHUBHOM OTIEIE,
pEerucTpupyer ero B 0a3e JAAHHBIX MO YYETYy 3alpocoB B APXHUBHOM OTHAENE U MEpeaacT
HaYaJIbHUKY APXUBHOTO OTJZI€Nia B CPOK HE MO3JHEe paboyvero IHs, CAEAYIOIIETo 3a JHEM
MOJIy4EeHHs 3arpoca.

3.1.1.3. HauanpHuk ApXMBHOTO OT/ENIa TIOCIE MPEIBAPUTEIHLHOTO PACCMOTPECHHUS
3arpoca MepesaeT ero Ha UCIHOJHEHHE ¢ pe3oJiolred 00 MCHOJIHEHMH 3arpoca WiH 00
OTKa3e B MPEJOCTABICHUN MYHUIIMNAIBHON yCIyTU B CPOK HE MO3HEE BTOPOTO paboyero
JIHS CJIEYIOLLErO 3a IHEM IOJTyYEHUs 3arpoca.

3.1.1.4. Jluniamu, OTBETCTBEHHBIMHU 32 HCIIOJTHEHUE aIMUHUCTPATUBHOM MPOLIETyPHI,
SIBIISIFOTCA



- pabOTHHK, OTBETCTBEHHBIM 3a MpPHUEM 3asBJICHHUI (3alpocOB) B ApPXUBHOM
OTJIETIE,;

- HaYaJIbHUK APXHUBHOIO OT/EIA.

3.1.1.5. Cpok BBIOTHEHHS aJMUHUCTPATUBHON MpOIeaAyphl — He Oonee 3 pabounx
JTHEM.

3.1.1.6. Kpurepuem mnpuHATUS pelieHus 00 oOTKaze B MPEAOCTaBICHUH
MYHULIMNAIBHOMN YCIIYTH SIBISIETCS:

— OTCYTCTBHE B 3ampoce GaMUJIuU, HWMEHH 3asBUTENS (€CIM 3asBUTEIEM
ABygeTCsl (PU3MYECKOE JIMIIO), HAMMEHOBAHUS OpraHu3alliu (E€CIU 3asBUTEIIEM SIBIISICTCS
IOPUIUYECKOE JIULIO);

- OTCYTCTBHE B 3aIIPOCE MTOYTOBOT'O WJIH 3JIEKTPOHHOTO aJpeca 3asiBUTEIIS;

— HE MOJJAOIINICS MPOYTEHUIO TEKCT, B TOM YHCIE TEKCT Ha MHOCTPAHHOM
S3BIKE;

— OTCYTCTBHE Yy 3asIBUTENS MOJHOMOYMM HA MOJYYCHUE CBEACHUW O JIMYHOU U
CEMENHOM TallHE TPEThUX JIML, UX YaCTHOM KU3HU, A TAK)KE CBEICHUN, CO3JA0IIUX YyTPO3y
JUTSL UX 0€30MacHOCTH, €CIIM CO JTHS CO3/IaHUS ApXUBHBIX JOKYMEHTOB, COJIEPKAIUX TaKUe
CBEJICHUs, HE TIPOIIIO 75 JIET;

- €CJIM 3aIPOC KacaeTcsi TeMbI (BOIIPOCa), B OTHOLIEHUU KOTOPOU MOJIH30BATEIO
paHee MHOTOKPAaTHO JaBaJluChb IHUCbMEHHBIE OTBETHI MO CYIIECTBY, U MPHU HTOM HE
MIPUBOJISATCSI HOBBIE IOBOJIBI MJIH OOCTOSITENILCTBA,;

— €CIM B 3alpoce COJAEpKATCS HEIEH3YpHble JMOO OCKOPOUTEIbHBIE
BBIPKEHUSI, YTPO3bl JKWU3HHU, 3J0POBHI0O M HMMYIIECTBY PaOOTHHUKOB apXuBa, a TaKXKe
YJIEHOB X CEMEU.

3.1.1.7. Pe3ynbraroM BBIMOJHEHUS aJIMHHUCTPATUBHOU TIPOIEAYPHI SBISETCS
nepegaya 3anpoca ¢ pe3oionueld HadalbHUKa APXHUBHOTO OT/AENA HA MCIOJHEHUE WIH O
MOJATOTOBKE YBEAOMJICHUSI 00 OTKa3e B TMPEIOCTaBICHUU MYHHUIIMMAIBHOW YCIYTH.
Cnocobom ¢ukcanuu pe3ysibTara BHIIOJHEHUS aMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
perucTpaius 3ampoca B 0a3e JaHHBIX 10 Yy4YeTy 3ampocoB B ApPXUBHOM OTJEIE,
MPOCTAaBJIEHUE Ha 3alpoce BXOJSIIEr0 HOMEpa M JaThl, @ TAKXKE PE30JIOLUS HavyallbHUKA
ApXHUBHOIO OTJI€JIa Ha 3aIpocCe.

3.1. 2. Ananu3 TeMaTUKH MOCTYIIUBIIETO 3aIpoca.

3.1.2.1. OcHoBaHMeM Jisi Hayalla BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCS TIOCTYIUIGHHE 3ampoca C Pe30JIolued HadaJlbHUKA ApPXUBHOTO OTjeNa
pabOTHUKY, OTBETCTBEHHOMY 3a MCTIOJHEHHE 3a1mpoca.

3.1.2.2. Conepxanve agMUHUCTPATUBHOTO JACHCTBUS, IPOJOJKUTEIHHOCTD U (MJIH)
MaKCHUMAJIbHBIA CPOK €T0 BBITIOJIHEHUS:

3.1.2.2.1 PaboTHUK OTIIeNIa, OTBETCTBEHHBIN 3a UCTIOJTHEHUE 3aMpOCa, OCYIIECTBIISET
aHaJu3 TEMaTUKU MOCTYMHUBIIETO 3alpoca ¢ MOMOIIbIO CIPABOYHO-TIOUCKOBBIX CPEJICTB B
CpoK He Oojee NByX pabouux THEH, CICAYIOIMMX 3a JHEM Tepeladd 3ampoca eMy Ha
UCIIOJIHEHUE.



3.1.2.3. OTBETCTBEHHbIMH 32 HCIIOJHEHHE aJMUHUCTPATUBHOM MPOIEAYPHI,
SBJIAIOTCS HAyaJlbHUK ApPXMBHOTO OTHAeNa, pPaOOTHUK OTJAENa, OTBETCTBEHHBIH 3a
UCIIOJIHEHHE 3ampoca.

3.1.2.4. Cpox BBINOJHEHUS aAMUHUCTPATUBHOM MpoLeypbl — HE Oosee 3 pabounx
JTHEH! CO JTHS MOCTYIICHUS 3anpoca B ApXUBHBIN OTEII.

3.1.2.5. Kpurepuu npuHATHUS PEIICHUS:

3.1.2.5.1. KpurepueM NpUHATUS PEIICHUS O BO3MOXKHOCTH HCIIOJHEHHUs 3arpoca
SBJIICTCSI HAJMYWe Ha XpaHCHHWH B ApPXUBHOM OTIEIE€ apXUBHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI UCITOJTHEHHUSI 3a1poca.

3.1.2.5.2. Kpurepuem TpHUHATHS pEUICHWS O HaNpaBICHUH 3ampoca IIo
NPUHAUISKHOCTA  SBIIACTCA Hajauume uHGopManuu 00 apXWBHBIX JOKYMEHTaX,
HEOOXOJUMBIX IS MCIIOJHEHHS 3allpoca Ha XpPaHEHWH B WHBIX TOCYJApPCTBEHHBIX HIIU B
MYHHUITUTIATBHBIX apXHUBaX, OpraHaxX WU OpraHU3aIHsX.

3.1.2.5.3. KpurepueMm npuHATHS PEIIeHUs 0 HEBO3MOXHOCTH UCTIOIHEHUS 3arpoca u
MOATOTOBKM B  aapec 3asBUTENS HH(POPMAIIMOHHOTO THUChMa 00 OTCYTCTBHUH
3ampaniuBaeMbIX CBEJACHHUM SBJISETCS OTCYTCTBUE B APXHMBHOM OT/€NIe HAa XpaHEHUU
aApXUBHBIX JTOKYMEHTOB, HAJIMYUE aKTa O HEOOHAPY>KEHUM apPXUBHBIX JIOKYMEHTOB, MYyTH
pO3bICKAa KOTOPBIX HCYEpIIaHbl, akTa 00 yTpaTe JAOKYMEHTOB, aKTa O HEHUCIPABUMBIX
MOBPEXKJICHUAX apXUBHBIX JJOKYMEHTOB.

3.1.2.5.4. KpurepueM mNpUHATUS pEUICHUS O TOJATOTOBKE B aJ[pec 3asBUTEIS
UHGOPMAIMOHHOTO MTUChMa (PEKOMEHAAINIA) O MECTOHAXO0XK/IEHUU apXUBHBIX JOKYMEHTOB
SBJIICTCS] HATM4Ke WH(QOpMAIMK 0 BO3MOXHOM XPAaHCHHH apXHUBHBIX JTOKYMEHTOB B HHBIX
TOCYAapCTBEHHBIX WJIM B MYHUIIAITAJILHBIX apXHBaX, OPTaHax WA OpPTraHU3aIusIX.

3.1.2.6. Pe3ynbTaToM BBIOJTHEHUS aJMUHUCTPATHBHOW TPOIEAYPHI SBISICTCS
npuHATHE PAaOOTHHUKOM APXHBHOTO OT/ENa, OTBETCTBEHHBIM 3a MCIIOJIHEHHE 3arpoca, C
y4eTOM MPOBEICHHOTO aHajn3a CIPABOYHO-TIOMCKOBBIX CPEJCTB OJHOTO W3 CIEIYIOIINX
PELICHUM:

- 0 BO3MOYKHOCTH UCIIOJTHEHUS 3a1pOCa;

- 0 HaIPABJICHUH 3aIpOca MO MPUHAJIC)KHOCTH;

- 0 HEBO3MOXXHOCTH HCIOJHEHHs 3ampoca U IMOATOTOBKE B aJpec 3asiBUTEINS
WH(OPMAITMOHHOTO MHChMa 00 OTCYTCTBHM 3alpalllMBaEMbIX CBEICHUN, O BO3MOXXHOM
MECTOHAXO0XJICHIUN apXUBHBIX TOKYMEHTOB.

3.1.2.7. Cnocobom (ukcanuu pe3ysibTaTa BBIMOJIHEHUS aAJMUHUCTPATHBHOU
IPOIEAYPHI SIBISIETCS BHECEHHE JAaHHBIX O 3alpoce B PErHCTPAIMOHHYIO 0a3y JaHHBIX
ApXHUBHOTO OTJI€)Ia IO YUETY 3aMpOCOB.

3.1.3. HampaBnieHue 3anpocoB MO MPUHAIIICKHOCTH

3.1.3.1. OcHoBaHMeM /Jisi Hayajla BBIMIOJHEHHS] AaIMUHHUCTPATUBHON MPOLEIYpPHI
SIBIISIETCS pEIICHUE O HAMPABICHUH 3apoca M0 MPUHAAICKHOCTH.

3.1.3.2. Conepxanue aAMUHUCTPATUBHOTO JEHCTBHS, IPOIOKUTEIHHOCTD U (MJIH)
MaKCUMAaJIbHBIA CPOK €TO BHITIOJTHECHUS

3.1.3.2.1. B cooTBeTcTBUM C pE30dIONUEH HayalbHUKAa APXMBHOTO OTJENa O
HAnpaBJIEHUU 3ampoca M0 TMPUHAMICKHOCTH paOOTHUK OTAENa, OTBETCTBEHHBINM 3a



UCIIOJTHEHHE 3allpoca, He Mo3aHee 5 pabouux AHEW cO JHS PEerucTpaluy 3ampoca B
ApXHMBHOM OTJiejie, TOTOBUT IMHUCbMO O HAMNpAaBICHUU 3alpoca B apXUBBI, OpraHbl U
OpraHu3alid N0 MPUHAJICKHOCTH MPU HATUYUHM Yy HUX JIOKYMEHTOB JIJISi MCIIOJHEHUS
3a1pocoB.

3.1.3.2.2. OgHOBpEMEHHO C MOATOTOBKOM MNHUChMa O HAMNpaBIIEHUH 3ampoca Io
MPUHAIIICKHOCTH PaOOTHUK APXMBHOTO OT/IENIa, OTBETCTBEHHBIN 3a UCIIOHEHHE 3ampoca,
rOTOBUT MUCHMO-YBEJIOMJICHUE 3aIBUTEIIO O HAMIPABIECHUU 3aIlpoca M0 MPUHAIIIEKHOCTH.

3.1.3.3. OTBeTCTBEHHBIMH 3a BBINIOJHEHUE AaJMUHUCTPATUBHON MPOIEAYPHI,
SBIISIIOTCA HAYAJIbHUK APXMBHOTO OTEeda, paOOTHUK ApPXUBHOTO OTJENa, OTBETCTBEHHBIN
32 UCIIOJTHEHUE 3aIpoca.

3.1.3.4. Pe3ynpTaToM BBINTOJTHCHHUS aJIMHHUCTPATUBHOW TMPOILECTYPHI SBIISIOTCS
perucTpanus W OTHpaBka HMHPOPMAIMOHHOTO THChMa O TMEPEChUIKE 3ampoca 1o
NPUHAISKHOCTA B aJlpec 3asBUTENS, a TaKKe OTIpaBKa 3ampoca C COMPOBOIUTEIBHBIM
NUCHbMOM APXHUBHOI'O OTJIEJA B apXUBbI, OPraHbl U OPraHU3aLUH 110 MPUHAIJIEKHOCTH.

3.1.3.5. CnocoboMm ¢ukcanuu pe3ynbTara BBIMOJHEHUS aAJMUHUCTPATHUBHOM
IpOLEAYPHI ABISETCS MPOCTABICHNE HOMEPA U J1aThl OTHPABKU NHCbMa APXUBHOTO OTAElNa
O HaIpaBJEHUU 3amnpoca MO MPUHAAJICKHOCTH M HH(OPMALMOHHOIO IMUChbMa B aJipec
3asBUTENS U BHECEHUE JaHHBIX O PE3YJIbTAaTe PACCMOTPEHUS 3alpoca B 3JIEKTPOHHYIO 0a3y
JAHHBIX 110 YYETY 3allpOCOB, OCTYNUBIINX B APXUBHBINA OT/IEN.

3.1. 4. Tlouck apxXWBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJI1 MCIIOJIHCHHS 3armpoca, U
MOJITOTOBKA OTBETA 3asIBUTEITIO.

3.1.4.1. OcHoBaHueM MaJii Hayajga BBIMIOJHEHUS AJIMUHUCTPATUBHON MPOILETYPHI
SBIISIIOTCS PE30JIONUS HavalbHUKAa APXHWBHOTO OT/AENa 00 MCTOJHEHHH MYHHIIUTAIHHON
YCIyTHU ¢ YKa3aHUEM (PaMIINU UCTIOTHUTENS U 1aThl PE30TIOIHH.

3.1.4.2. CogepxaHune aTMUHUCTPATUBHOTO JIEHCTBUS, TMPOJAODKUTEIHHOCTh U (MJIH)
MaKCHUMAaJIbHBIA CPOK €r0 BHITIOJTHEHHUS

3.1.4.2.1. PaboTHUK ApPXMBHOTO OT/I€Jia, OTBETCTBEHHBIN 3a WCIIOJHEHHE 3ampoca,
OCYILIECTBIISIET TMOMCK apXMBHBIX JOKYMEHTOB C TIOMOILBIO CIPABOYHO-TIOMCKOBBIX
CPEICTB.

3.1.4.2.2. Tlocne BbIIBICHUS HEOOXOAUMBIX apXHUBHBIX JOKYMEHTOB, HA UX OCHOBE,
pabOTHUK ApPXHMBHOIO OTJENa, OTBETCTBEHHBIM 3a HCHOJHEHHE 3alpoca, COCTABIISAET
apXUBHYIO CIIPaBKYy, apXHUBHYIO BBIMHMCKY WJIM U3rOTABIMBAET apXUBHBIE KOIHUU B CPOK HE
no3aHee 12 pabouumx JAHEW cO [JHSA 3aBEpLICHUS aHalIM3a TEMaTHKU 3ampoca C
cOOJIIOICHUEM CIIEYIONIUX TPeOOBaHUM:

3.1.4.2.2.1. ApxuBHasi cnpaBka odopmisercss Ha OJaHKE apXuBa M COAEPKUT
Ha3BaHHUE «ApXWBHas CTpaBKa» W MH(POPMAIHMIO TIO TEME 3alpoca ¢ YKa3aHHEeM apXUBHBIX
mPPOB ¥ HOMEPOB JIMCTOB CIUHUI] XPAaHEHUS TEX apXUBHBIX JOKYMEHTOB, HA OCHOBaHHH
KOTOPBIX OHA COCTABJICHA.

3.1.4.2.2.2. B Tekcrte apXMBHOW CIpaBKU JaHHBbIE BOCIPOM3BOASATCS TaK, KaK OHU
U3JI0)KEHBl B apXMBHBIX JIOKYMEHTaX, a PAacXO)KIEHUs, HECOBMAJAEHUS M HETOYHOCTH
HA3BaHUA, OTCYTCTBUE MMEHH, OTYECTBA, WHUIMAIOB WM HaJM4We OJHOTO M3 HHUX
OrOBapUBAIOTCS B TEKCTE cmpaBku B ckoOkax («Tak B mokymeHTte», «Tak B TEKCTe



opuruHaia»). B mpumeuaHusix 1O TEKCTy AapXWMBHOM CIpaBKA OrOBApUBAIOTCA
HEpa300pUMBO HAMHWCaHHBIC, HWCIPABICHHBIC aBTOPOM (co37aTesieM JOKyMEHTa), He
MoJITaroIIMecss MPOYTCHUIO MecTa TeKCTa JokyMeHTa («Tak B Tekcre opurmHanay, «B
TEKCTE HEpa3OopUYMBO»), a TaKKe HAIWYHE WIM OTCYTCTBHE OTMETKH O 3aBEPEHUU
JTIOKYMEHTOB, ITOCTYKHBIIINX OCHOBAHUEM JIJISl COCTABJICHHS OTBETA.

3.14.22.3. B Tekcre apXWBHOH CHpaBKM HE JIOMYCKAIOTCS H3MEHEHHUS,
UCTIPaBIICHUSI, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI apXHBa IO COJCPKAHUIO apXUBHBIX
JTIOKYMEHTOB, Ha OCHOBaHUHU KOTOPBIX COCTABJICHA apXMBHAsl CIIPABKa.

3.14.2.2.4. B apxuBHOH cIpaBKe, 00bEM KOTOPOW MPEBBIIIAET OJWH JHCT, BCE
JMCTHI IOJDKHBI OBITH TPOIIUTHI, IPOHYMEPOBAHBI, CKPEIUICHBI MOIUCHIO U IMEYaThIO.

3.1.4.2.2.5. ApxuBHas crnpaBka (IIOCICTHUIN JHCT) MOAMUCHIBACTCS PYKOBOJIUTEIEM
OpraHa MECTHOTO CaMOYITPABJICHUS WIH YIOJTHOMOYECHHBIM UM JIUIIOM U 3aBEPSETCS:

. I1€49aThblo, onpez[eneHHoﬁ IIpaBOBbIM aKTOM COOTBCTCTBYIOIICIO OpraHa
MCCTHOI'O CaMOYIIPABJICHUA AJIA UCITIOJb30BaAHUA HA TCPPUTOPUN Poccuiickon d)ezxepam/m;
° FGp6OBOI?I I[ICYaTb0 COOTBCTCTBYIOHIICTO OpraHa MCECTHOI'O CaMOYIIPpaBJICHUSA

JUIsL HapaBJIeHUs 3a npenensl Poccuiickoit @enepanni.

3.1.4.2.2.6. ApxuBHas BbIHUcKa odopmiigeTcss Ha OJaHKe apXuBa ¢ 0003HAUYCHUEM
Ha3BaHMUS «ApPXUBHAs BBINMCKA» U JIOCIOBHO BOCHPOU3BOJUT YACTh TEKCTAa apXUBHOTO
JOKYMEHTa, OTHOCSIIMNCA K ONpeAeleHHOMY (akTy, COOBITHIO, JIMIY, C YyKa3aHUEM
apXMBHOTO IMHU(Ppa W HOMEPOB JIMUCTOB €IUHUIIBI XpaHEHUS. ApXHBHAs BBIHUCKA
3aBepsieTCsl PYKOBOAMUTENEM apXuBa WJIM OpPraHa MECTHOIO CaMOYIpAaBIICHUS JUOO
YIOJHOMOYEHHBIM UM JIMLIOM.

3.1.4.2.2.7. Hadano W KOHEIl KaXJIOTO HM3BICUCHHUS W3 apXMBHOTO JOKYMEHTa, a
TaK)K€ MPOMYCKH B €ro TEKCTE OTIEIBbHBIX CIOB 0003HAYAIOTCS B apXMBHOM BBIIMHUCKE
MHOTroTouneM. OCOOEHHOCTHM TEKCTa AapXMBHOIO JIOKYMEHTa, BOCIPOM3BOAMMOrO B
apXMBHOM BBIITMCKE, OTOBAPUBAIOTCS TaK ke, KaK K TEKCTY ApXUBHOM CIPABKH.

OdopmieHre apXMBHOM BBIUCKHA OCYILECTBISETCS IO aHAJOTHM C apXUBHOU
crpaBKoH, odopmieHne KoTopoil mnpeaycmorpeHo mnyHkramu 3.1.4.2.2.1 — 3.1.4.2.2.5
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.4.2.2.8. ApxuBHasi KOmus JOCIOBHO BOCHPOU3BOJUT TEKCT aPXUBHOTO
JIOKyMEHTa WU €r0 M300pakeHHe, C yKa3aHWEM apXWUBHOTO mudpa. ApXuBHAs KOIHUS
3aBepsETCS PYKOBOJIMTEJIEM apXvMBa WJIM OpraHa MECTHOTO CaMOYIpaBJIeHUs JHO0
YIOJHOMOYEHHBIM UM JIUIIOM.

IToanucanue u 3aBepeHUE apXUBHOM KOIUU OCYIIECTBIISIETCS:

. Ha OyMa)KHOM HOCHTEJIE — [0 aHAJIOTMHU C apXUBHOM crpaBKoi, odopmiieHne
KOTOpo# mpenycMoTpeHo myHkToMm 3.1.4.2.2.5. Ilpu 3TOoM apXuBHBIA MUPP KakKA0rO
JUCTa apXUBHOTO JOKYMEHTA JIOJKEH ObITh MPOCTaBJIEH Ha 000pPOTE€ COOTBETCTBYIOLIETO
JIACTa ApXUBHOM KOIIUH;

. B (opMe DIEKTPOHHOM KOMHUM JOKYMEHTa, MOANMUCAHHOW 3JIEKTPOHHOU
MNOJANKUCHI0 PYKOBOJUTENS OpraHa MECTHOTO CaMOYIIPABJIEHUS WM YIIOJHOMOYEHHOTO UM
muna. Ums aiina 371eKTpOHHON KOMUH JTOKYMEHTA JOJIKHO COJEPKaTh apXUBHBIN mmdp
JOKyMEHTa (MpY HAJTMYUUA TEXHUYECKON BO3MOKHOCTH).



3.1.4.3. OTBeTCTBEHHbIMH 3a BBIMIOJHEHUE AaJMUHUCTPATUBHON MPOIEAYPHI,
SBIISIIOTCSA HaYaJIbHUK APXUBHOTO OT/ENa U paOOTHUK APXUBHOTO OT/EJA, OTBETCTBEHHBIN
3a UCIIOJIHEHUE 3ampoca.

3.1.4. 4. Pe3ynbTaToM BBIIIOJIHEHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI SIBIISIETCS:

- BblJlaya apXUBHOW CIIPABKH, ApXUBHOW BBIMHMCKHU, ApXUBHON KOIIHH;

- HalpaBjieHHE WH(POPMAIMOHHOIO NHChbMa 00 OTCYTCTBUM B apXHMBE APXMBHBIX
JIOKYMEHTOB C UH(popmanuel 00 uX BO3MOKHOM MECTOHAXOXACHUH;

- HamnpaBJICHHE YBEJOMJICHUS C OOBSCHEHHWEM MPHUYMH OTKa3a B MPEIOCTABICHHUU
MYHULANAIBHOU YCIIYTH.

3.1.4.5. Cnocobom Qukcanuu pe3ynbTata BbIIOJHEHUS aIMUHUCTPATUBHOM
NpOLEIYypbl  SIBJIIETCS  COCTaBJIE€HUWE ApPXWBHOW  CIPAaBKU, APXUBHOM  BBIIUCKH,
CONMPOBOJMUTEIILHOIO TMHUChbMa K ApXUBHOM KOMMHM, HWH(POPMALMOHHOTO NHUCbMa 00
OTCYTCTBUUM B apXMBE APXUBHBIX JOKYMEHTOB ¢ HH(popmanued 00 HUX BO3MOXKHOM
MECTOHAXOXJACHUH, YBEIOMJICHUS C OOBSICHEHHEM INPUYMH OTKa3a B MPEJOCTaBICHUU
MYHUIIUIIAJIbHON yCITyTH.

3.1.5. HampaBneHnue u BblIaua pe3ysbTara MPEAOCTaBICHUS MYHHUIMIAIBHOM
YCIIYTH 3asBUTEIIIO.

3.1.5.1. OcHoBaHueM il Hauaja BBIIOJHEHHUS AaJIMUHUCTPATUBHOHN MNpOLETYpHI
SBJIIETCS IOIIMCAHHBIN PE3yJIbTaT MIPEAOCTABICHNS MYHUIIMIIAJIIBHON YCIYTH — JTOKYMEHT,
YKa3aHHBIA B IyHKTE 2.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.1.5.2. CogepxaHne aTMUHUCTPATUBHOTO IEHCTBUS, MPOJAODKUTEIHHOCTD U (W)
MaKCUMaJIbHbIA CPOK €r0 BBITIOJHEHUS:

3.1.5.2.1. Pe3ynpTaT npeaOCTaBICHUS MYHHIIMIAIBLHOW YCIYTHM HAmpaBIsSeTCs
3asIBUTENI0 CIOCOOOM, BBIOpAaHHBIM 3asiBUTEIEM B 3ampoce. HampaBineHue W Bblgauda
pe3yabTarta MPeAOoCTaBICHUS MYHUIUMIAIBLHOW YCIyTH - He Oosiee 3 pabouyux JHEH C
MOMEHTA 3aBEpUIECHUS TOATOTOBKM OTBETA 3aBUTEIISM.

3.1.5.3. OTBEeTCTBEHHBIMH 3a UCIIOJIHEHHE aJMUHUCTPATUBHOU TIPOLETYPHI,
SBIISIIOTCA HAYaJbHUK APXUBHOTO OTIEJIa U YIOJHOMOYEHHBIH paOOTHUK ApPXUBHOTO
oTnena.

3.1.5.4. Pe3ynbTaTOM BBITIOTHEHUS aJIMUHUCTPATUBHON MPOIICTYPHI SBIISICTCS:

- perucTpauys U OTIpaBKa MOYTOBOM CBSI3bIO B a/IpEC 3asIBUTENS ApXUBHOM CIIPABKH,
ApXUBHOM BBIMHMCKH, ApXMBHOHN KOIMWHU, MH(MOPMAIIMOHHOTO MUChMa OO0 OTCYTCTBUHU B
apXuBE apXUBHBIX JOKYMEHTOB, 00 MX BO3MOKHOM MECTOHAXOXKJIEHUH, YBEIOMIICHUS C
O0OBsSICHEHHEM MPUYUH O0TKa3a B MPEAOCTABICHUA MYHULIUIIATILHON YCIYTH;

- perucTpauus M BblJaya 3asgBUTENIO MOJ PACHUCKY NpHU JUYHOM OOpallleHUU
apXMBHOW CIIPaBKH, APXUBHOW BBIMUCKA WM apPXUBHOW KOMHH, WH(OPMAIMOHHOIO
MUCbMa CO CBEACHUSIMHU 00 OTCYTCTBMHU B apXMBE ApXUBHBIX JTOKYMEHTOB I10 BOIIPOCY, 00
UX BO3MOXHOM MECTOHAXOXKJEHUHU; YBEIOMJICHHS C OOBSCHEHHWEM IMPUYMH OTKa3a B
IPEIOCTABJIEHUU MYHULIMIIATBHON YCIYTH;

perucrpauys M OTIpPaBKa IO 3JIEKTPOHHOM IOYTE B  aJpPeC  3asiBUTENS
UH(GOPMAIIMOHHOTO MHCbMa 00 OTCYTCTBUU B apXHBE apXMBHBIX JOKYMEHTOB, 00 HX



BO3MOXKHOM MECTOHAXOXKJICHUHU, YBEJAOMJICHHS C OOBSICHEHHEM TMPUYMH OTKa3a B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH (110 COTIIACOBAHUIO).

3.1.5.5. CnocoboMm (¢ukcanuu pe3ynbTara BBIMOJHEHUS AJMUHUCTPATUBHOM
MPOLIETYPHI SBJISIETCS BHECEHUE PETUCTPALIMOHHOTO HOMEpA U UCXOMSIICH AaThl apXUBHOM
CIPAaBKHU, AapPXUBHOM BBIIUCKH, COIMPOBOJUTEILHOTO TMHChbMa K apXUBHOM KOIUH,
MH(OPMAIMOHHOTO MTUChMa 00 OTCYTCTBUHU B apXHMBE apXMBHBIX JIOKYMEHTOB 110 BOIMPOCY,
00 HX MECTOHAXOXJECHHUM, YBEIAOMJICHUS C OOBIACHEHMEM TNPUYMH OTKaza B
NPENOCTABICHUM MYHULMINAIBHOM YCIYrM B JJEKTPOHHYIO 0a3y JaHHBIX [0 YYeTy
3anpocoB B APXUBHOM OT/IEIIE.

3.2. OCOOEHHOCTH BBINOJIHEHUSI AAMHUHHCTPATUBHBIX MPOIEAYP B O3JICKTPOHHOM
dbopwme.

3.2.1. [TIlpenocraBnenne wMyHunumaaeHo ycayru Ha EINT'Y un III'Y JIO
OCYIIECTBIISETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27 ot 2010 roma Ne 210-
@3 «O0 opraHuzalnuy MPENOCTABIECHUS TOCYAAPCTBEHHBIX M MYHUILMIAIBHBIX YCIYI»
(manee — denepanbubiii 3aK0H OT 27.07.2010 Ne 210-D3), denepanbHbIM 3aKOHOM OT 27
utonist 2006 roma Ne 149-®3 «OO6 wmnbopmaiuu, WHPOPMAMOHHBIX TEXHOJOTHSIX U O
3ammuTe uHPopManumy, nocraHoriaeHueM [IpaBurensctBa Poccuiickoit denepanun ot 25
utoHsa 2012 roga Ne 634 «O Buaax 3JIEKTPOHHOM MOJMHMCH, UCIOJB30BaHUE KOTOPBIX
JIOTyCKaeTcsl Mpu OOpallleHuu 3a MOJyYEHHUEM TIOCYJAapCTBEHHBIX U MYHHIMIAIbHBIX
YCILyI».

3.2.2. Ina monydeHus: MyHuIunansHoi yciayru yepes3 EIITY wmm wepes IIT'Y JIO
3asIBUTENI0 HEOOXOJMMO MPEIBAPUTEIBHO MPOWTH TMpolecc perucrpauru B EnunHoi
cucteMe uaeHTupuKauuu u ayreHtTugukanuu (naiee — ECHUA).

3.2.3. MyHuuunaipHas yciyra, B 4aCTH IOJa4M B AJIEKTPOHHOM BHJE 3aIllpoca Ha
MOJyYeHUE ApPXHMBHBIX CIIPABOK, aPXMWBHBIX BBHIMHCOK W KOMWH apXWUBHBIX JOKYMEHTOB,
CBSI3aHHBIX C COLMAJIbHOM 3alIUTOM TpakJIaH, MPEAyCMaTpHUBAIOUIMX HX IMEHCHOHHOE
o0ecrnieueHue, a TaKkKe MOJIyYeHHE JbroT M KOMIIEHCAMH, MOXKET OBbITh MOJy4YeHa Yepes
[II'Y JIO nmu6o uepes EIN'Y 6e3 nuuHOi SIBKU Ha TpUeM B APXUBHBIN OT/AEIL.

3.2.4. Jlna nomaum 3ampoca dyepe3 EIINY wmu wepes [II'Y JIO 3asButens nomkeH
BBIIIOJIHUTD CIEAYIOIINE NEHCTBUA:

3.2.4.1. Tlpowitu uaentudukanuio u ayrearudukanuio 8 ECUA.

3.2.4.2. B nuunom kabunete Ha EIITY nnm wva [II'Y JIO 3amoaHUTh B 3JIEKTPOHHOM
BH/IE 3aIPOC HA OKa3aHWE MyHULMIIAJIbHOU YCIYTH.

3.2.4.3. IlpunoxuTh K 3asBJICHUIO DJIEKTPOHHBIE JOKYMEHTHI M HANpPaBUTh IMAKET
ANIEKTPOHHBIX JTOKYMEHTOB B ApPXHMBHBIN oTAen nocpeactBoMm (ynkiuonana EINY wn
[y Jio.

3.2.5. B pe3ynbpTare HarpaBieHUs MaKeTa 3JEKTPOHHBIX JOKYMEHTOB MOCPEACTBOM
[I'Y JIO, nu6o uyepe3 EIII'Y B cooTBeTcTBUM € TpeOOBAHMSIMHU aBTOMATHU3UPOBAHHOM
WHOOPMAIMOHHOW CHCTEMOW MEXBEAOMCTBEHHOTO AJIEKTPOHHOTO B3aWMOJACHCTBUS
Jlenunrpanckoit obmactu (mamee — AUC «Mexsen JIO») mpou3BoauTCsS aBTOMAaTHYECKAS
perucrpanus MOCTYNHBIIETO MaKeTa AJIEKTPOHHBIX JOKYMEHTOB M NPHUCBOCHUE MAKETY



YHUKaJIbHOTO HOoMepa Jiena. Homep nema noctyneH 3asBUTENO B JIMYHOM KaOuHete [1I'Y
JIO nnm EINTY.

3.2.6. Ilpu npenocraBieHnn MyHununanbHou ycinyru depes [II'Y JIO nubo yepes
EIl'Y, B ciywyae eciu HampapieHHbIE 3asBUTENeM (YIOJIHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHBIN 3alpoC U DJIEKTPOHHBIE JAOKYMEHTBI, SJEKTPOHHBIE KOMHUHU JOKYMEHTOB,
3aBEpPEHbl YCUJICHHON KBaNU(UIMUPOBAHHON OSJIEKTPOHHOW MOMANMKUCHIO, PaOOTHUK
ApPXHMBHOTO OT/I€JIa BBIMOJIHSAET CIEeYIOUUE ACHCTBUS:

1) bopmupyeT MPOCKT pEIICHUsS Ha OCHOBAHWHU JIOKYMEHTOB, IMOCTYIUBIIMX Yepe3
[y JIO nu6o wuyepe3 EII'Y, a Takxke JOKYMEHTOB (CBEIECHMII), MOCTYHUBIIUX
MOCPEACTBOM  MEKBEJIOMCTBEHHOTO  B3aMMOJCWUCTBUA, M  MepenaeT pabOTHUKY,
HaJICIICHHOMY (YHKIIUSIMH TIO TIPUHSATHIO PEIICHMUS;

2) Toclie PacCMOTPCHHUS JOKYMEHTOB W TPHHATHS PEIICHHS O IMPESIOCTaBICHUU
MYHHUITUTIATFHOW YCIIyTH (OTKa3e B MPEIOCTABICHUN MYHHUITUTIATBHOW YCIIYTH) 3aIOJTHSCT
npenycmoTtpernbie B AUC «Mexsen JIO» ¢GopMbl 0 MPUHATOM PEIICHUH U MEPEBOJUT
neno B apxuB AUC «Mexsen JIO»;

3) yBeIOMIISCT 3asIBUTEIIS O MPUHITOM PEIICHUHU C MMOMOIIBIO YKa3aHHBIX B 3alpOCe
CPEIICTB CBSI3M, 3aT€M HAIpPaBIISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B 3aIpoce: MOYTOM,
100 BBIAAET €0 MpU JUYHOM OOpaIEHUH 3assBUTEIS.

3.2.7. B ciyyae mnocTyrsieHUsI BCE€X JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.
HACTOSIIIET0 aJMUHUCTPATUBHOTO pEerjiaMeHTa M OTBEUYaNIIUX TpeOOBaHUAM, B (opme
DIIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX O0pa30B JOKYMEHTOB), JHEM OOpaIleHHs 3a
MPEIOCTaBIICHUEM MYHHUITUTIATBHON YCIYTH CUMTAETCS JaTa pPETUCTpAlu TpueMa
nokymenToB Ha [II'Y JIO wm EITY.

WudopmupoBanrne 3asBUTENsT O XOA€ W pe3yiabTaTe  MPEeOCTaBICHHS
MYHUIIUTIAJIBHON YCIYTH OCYIIECTBIISIETCS B ANEKTPOHHOU (opMe depe3 JTUYHBIA KaOUHET
3asiBUTENS, pacnonoxeHHslid Ha [1T'Y JIO nu6o va EINT'Y.

3.2.8 Ilpu HanMuuM TEXHUUYECKOW peaju3alluid JJIEKTPOHHOTO JOKYMEHTOOOOpOTa
3anpoc ¢ [II'Y JIO wim EIII'Y nmocrynaer B ApxXuBHBIA OTAEN HenocpenctBeHHO B WC
«ApxuBbl Jlenunrpanackoir oOmactu», B KOTOpoll (Qukcupyercs pabota Mo €ro
WCIIOJIHEHUIO, U PE3yJIbTaThl KOTOPOW B aBTOMATHYECKOM pexume coxpansitorcs B ANC
«Mexeny.

3.2.9. Briaua (HampaBiieHHE) 3asIBUTEIIO AIEKTPOHHBIX IOKYMEHTOB, TTOIMMUCAHHBIX
YCWICHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHON TMOAMKHCHIO JOJDKHOCTHOTO —JIMIIA,
SIBIISIOIIUXCS PE3YJIBTaTOM MPEAOCTABICHISI MYHUIIMTIATHHON YCIYTH, OCYIIECTBISETCS TI0
COTJIACOBAHUIO C 3asSBUTEJIEM NMPU HATUMINH TEXHHUECKON BO3MOKHOCTH.

3.210 J[lns mnonydyeHHs MYHUIUOAIBHOW YCIyTH 4Yepe3 CalT «ApXUBBI
JlenuHrpanckoir  oOjacTw»  3asgBUTENI0  HEOOXOAUMO  TMPEABAPUTENHHO  MPOUTH
perucrpainuio Ha caiite «ApxuBbl JleHuHTrpajackod obOmactu» win B EnuHO# cucreme
uneHtuukanuu u ayreHtudukanuu (nanee — ECUA).

3.2.11. Tlocne aBTrOpu3anuu Ha caiite «ApxuBbl JIeHMHrpaackol 00IaCTH» IS
MoJlayy 3ampoca B JMYHOM KaOMHETe B pasnene «3ampochbl» HEOOXOAMMO 3alOJIHUTH B



3JIEKTPOHHOM BHJE (HOpMY 3arpoca Ha OKa3zaHHE MYHULMIAIbHON YCIyTH U BBIOpATh U3
BBITIAIAIOIIETO CIIUCKA APXUBHBINA OTAEN, B KOTOPBIN HAIPABIISIETCS 3aIpOC.

3.2.12. Ilpu 3anonHeHun ¢GopMbl 3armpoca Takke HE0OXOIUMO BBIOpATh M3 CITHMCKa
nosie «Croco0 Mmoyry4eHus: OTBETa.

3.2.13. TlepenanpapieHue 3ampoCcOB IO NPUHAIJIEKHOCTHU, MOCTYNHUBIIMX Yepe3
cailT «ApxuBbl JleHUHTpajackoM o001acTU», B ApPXHUBHBIE OTIEIbl aJIMUHUCTpAIUN
MYHUIIUNIATBHBIX 00pa3oBaHui JIGHHMHrpajcKoil 00J1acTH W TOCYIapCTBEHHOE Ka3eHHOE
yupexjaenue «JleHnHrpaackuii 0o0JacTHOM TroOCyJapCTBEHHBIM apxXxuB B T. Briboprey
OCYIIECTBIISIETCS Yepe3 HHPOPMAIMOHHYIO CUCTEMY « ApXHBBI JIECHUHTpaCKON 001aCThY.

B cnyuae, eciiu TpeOyeTcst nepeHanpaBUTh 3apOC MO NPUHAIEKHOCTH B apXHUBBI U
OpraHu3alliy, HE y4acTBYIOIIME B MH(DOpPMaIIMOHHOM B3auMojeicTBuM nocpeactsom MC
«ApxuBbl JIeHMHTpaJCKOM 007acTU», NpPU HAJIUMYUKM CBEJACHUM O MECTOHAXOXKICHUU
JIOKYMEHTOB, 3alpoC pacleydaTblBacTCd W NEpeHanpaBigeTcs ApPXUBHBIM OTIEIOM
II0YTOBOU CBSA3BIO.

3.2.14 Brinaya (HampaBiIeHHUE) 3aIBUTEIIO DIEKTPOHHBIX TOKYMEHTOB, SBIISTFOITUXCS
pe3yJIbTaTOM MPEAOCTABICHUS MYHUIHUIAIBHOW YCIIYT'H, OCYIIECTBISETCS MPU HAIUYUAU
TEXHUYECKON BO3MOKHOCTH 110 COTVIACOBAHMIO C 3aIBUTEIIEM.

3.3. OcobeHHoctu BBITIOJTHEHUS aAMUHHUCTPATUBHBIX nporeayp B
MHOTO(YHKIIMOHAIbHBIX [IEHTPaX.

3.3.1. IlpemocraBieHue  MyHUIUNAIBHOM  yciIyrd  mocpeiactsom — MOI]
ocymectBisieTcs B nogpazaeneHuax ['bY JIO « M®PL» npu Hanuuuu BCTYNMBLIETO B CHILY
cornamenus o B3aumonaencteun mexay ['bY JIO «M®L» u OMCY. IlpenocraBnenue
MyHULHANAIBHON yciyrn B MHbIX M®L[ ocymiecTBisieTcss Mpyu HajaW4yuy BCTYNHMBLIETO B
cuiy coryamenus o B3aumoaenctBun mexay I'bY JIO «M®L» u uabim MOLI.

3.3.2. Ilepenaua uz M®Ll B ApXHBHBIN OTJEN OCYIIECTBIISCTCS:

B 21eKTpoHHOM Buze — depe3 AUC «M®PL» nmm UC «Apxussl JleHuHrpaackou
00JacTh», WCIONb3yeMOW ApPXUBHBIM OTIEJIOM JIJIi OCYIIECTBJICHHUS DJIEKTPOHHOTO
B3aumozeictus ¢ ['BY JIO «M®Ily (B ciyuae peanusaiuy TEXHUYECKONW BOBMOXHOCTH).

Ha OyMa)XHBIX HOCHUTEJSX - MOCPEACTBOM KYpPHEPCKON TOCTaBKH, OPraHU30BAHHOM
I'BY JIO «M®11y.

3.3.3. B ciywyae momauM JOKYMEHTOB B ApXUBHBIN oTAen mnocpeactsom MOI]
cienuamuct MOILI, ocymecTBIAOMNUN TPUEM JOKYMEHTOB, IPEACTABICHHBIX IS
MOJTYYEHUS] MyHUIIUTIAIbHOW YCIIYTH, BBIIOJTHAET CIEAYIOINE IEUCTBUSA:

a) orpezAelseT NpeaMeT oOpallleHus;

0) yIOCTOBEpSIET JIMYHOCTh 3asBUTENSl WJIM JMYHOCTh W TOJHOMOYHUS 3aKOHHOTO
MpeICTaBUTEINS 3asBUTENS — B Cllydae oOpalieHus PU3nyecKoro Juna;

YIOCTOBEPSIET JINYHOCTh U MOJHOMOYMS MPEICTABUTENS IOPUANYECKOTO JIMIA WU
WHIMBUYAIbHOTO TMPEANPUHUMATENSL — B Cllydae OOpallleHHus FOPUINYECKOro JHIa HIN
WHJVMBUAYAJIBHOTO NPEINPUHUMATENS;

B) IPOBOJUT NPOBEPKY NPABUIBHOCTH 3aI0JHEHUS 3apOca;

I') MPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH MAKETA JOKYMEHTOB;



J) OCYIIECTBISIET CKAaHUPOBAHWE MPEACTABJICHHBIX JOKYMEHTOB, (OpPMHPYET
ANEKTPOHHOE [I€JI0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAKOTCA E€OWHBIM YHHUKAJIbHBIM
UJCHTU(UKAIIMOHHBIM KOJIOM, MO3BOJISIFOIIMM YCTAHOBUTH MPUHAIIEKHOCTh JIOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO U BUly OOpaIleHHsl 32 MyHUIIUTIAIbHON YCIIyTOM;

€) 3aBepseT IEKTPOHHOE JIENI0 CBOEH AJIEKTPOHHOM noAnuchio (panee — JI1);

) HAMpaBIIE€T KOMUU JJOKYMEHTOB M PEECTP IOKYMEHTOB B APXUBHBINA OTAEII:

- B DJIGKTPOHHOM BHJI€ (B COCTaBE IMAKETOB DJIEKTPOHHBIX JI€]) B J€Hb OOpalleHus
3asButTenst B MOI;

- Ha OyMaXHBIX HOCHUTSISIX (B CiIydae HEOOXOAMMOCTH OO0s3aTEIBHOTO
MPEIOCTABIICHUSI OPWUTHUHAIOB JOKYMEHTOB) — B TEUYCHHE 3 pabouumx JHEH CcO IHA
oOpamienus 3asBurens B M®PL[ nocpeacTBOM KyphepCKOM CBSI3U C COCTaBJIEHUEM OIUCHU
nepeaBaeéMbIX JIOKYMEHTOB, C YyKa3aHUEM JaThl, KOJHMYECTBA JIUCTOB, (haMUJIUU,
JIOJPKHOCTH U MOAMMCAHHBIE YIIOJITHOMOYEHHBIM crienuaimctom MOII.

I[Io oxoHuyaHuu 1mpuema JOKYMEHTOB crenuanuct MOILl Bblgaer 3asBUTENIO
pacHucKy B IIpuemMe JOKYMEHTOB.

3.3.4. Ilpu mocryruieHMM B ApPXUBHBIA OTIEN JOKYMEHTOB B OyMaXHOM BUJE
pabOTHUK APXUBHOTO OTJEa, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB Ha OyMasKHBIX
HOCHUTEJISX, TIOJIy4aeT JOKyMEHTHI oT paboTtHuka M®I] mo peectpy, cBepseT KOIMUECTBO
KOMILJIEKTOB JIOKYMEHTOB U HAJIMYUE B peecTpe HEOOXOAMMBIX PEKBU3UTOB (TIOJIMUCU
pabotHrka M®I] u T.1.), yKa3bIBaeT B PEECTPE CBOIO JOKHOCTD, (DAMHIINIO, MHUITHAIIBI,
JaTy mpueMa JOKYMEHTOB, CTaBUT NOANUCH. OJIMH AK3EMIUIAP PEECTpa C MPUIOKEHHBIM
KOMIUIEKTOM JJOKYMEHTOB OCTAaeTCsi B ApXMBHOM OTJIeJI€, BTOPOM mepeaaeTcsi pabOTHUKY
M®II.

3.3.5. B ciywae moctyrenus B ApxuBHbIN oTAen n3 M®I] HEeMmoTHBIX KOMIUICKTOB
JOKYMEHTOB JIMOO TIpU OTCYTCTBUU JOKYMEHTOB, TOJATBEPKIAIOUIUX TOJHOMOYUS
MPEJICTABUTEIS 3asBUTENS, MPU HAJIUYUU COOTBETCTBYIOIIMX OCHOBAaHHWM ISl OTKa3a B
npueMe JOKyMEHTOB, APXMBHBIM OTJE] NPUHUMAET Takue oOpamieHuss B paboTy u
HaIpaBJISIET CBEJCHUS O HUX B aJMUHUCTPATUBHO-yNpaBieHueckuil anmapat I'BY JIO
«M®I» ayis mpuHATAS COOTBETCTBYIONIMX Mep K padoTtHukam MOII, ocymiecTBUBIIUM
preM JTOKYMEHTOB C HapylieHueM TpeOOBaHU aIMUHUCTPATUBHOTO PEeTIaMEHTa.

3.3.6. Ilpu ykazanuum 3asBUTENIEM MeCTa TMOJy4YeHUsS OTBeTa (pe3ynbTaTa
MPENOCTABICHUS MYHHUIIMNAIBHONU yciayru) mocpeactBoM MO paGoTHHK ApXUBHOTO
otaena, nepemaer crnenuamucry MOL[ mig nepemaun B coorBeTcTByROmee MODI]
pe3ysbTaT NMPEAOCTABICHUS YCIYTH IJISl €r0 MOCIEAYIONIECH BbIAAYU 3asIBUTEIIO:

- B DJICKTPOHHOM BHJE€ KOMHUIO OTBETAa WM OTKAa3a B OKa3aHWHU MYHHUIMNAJIbHOU
yCIIYTH B Te€UueHHe |1 pabodero AHS CO JHS MOJATOTOBKH OTBETA 3asBUTEIIIO;

Cnenumanuct MO®L] 3aBepsieT pe3yiabTaT NPENOCTABICHUS YCIYTH, MOJTYYEHHBIA B
aBTOMATU3UPOBAHHOW  HMH(POPMAIMOHHON  CHUCTeMe  OOecCIleueHUsl  JIeSITeIbHOCTH
MHOTO(YHKIIMOHANBHBIX IIeHTPOB (nanee - AUC MO®ILI), B cooTBETCTBUU C TPeOOBAHUSIMHU
K COCTaBJICHWI0O W BbIJa4e 3asABUTEISIM JIOKYMEHTOB Ha OYMa)XHOM HOCHTEINE,
MOATBEPXKAAIOIMINX  COAEPHKAHHE  DJICKTPOHHBIX  JOKYMEHTOB, HAIPABJIEHHBIX B
MHOTO(YHKIIMOHAIILHBIN TIEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUITUTIATBHBIX
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yCIyr 1O  pe3yJbTaTaM [pPEJOCTABICHHUS MYHULMOAIBHBIX  YCIyI, OpraHamH,
MPEAOCTABISAIONIMMY MYHUIMIIAJIBHBIE YCIIYTH, U K BbIJaye€ 3asBUTEISIM HAa OCHOBaHUU
uHpopmaruu U3 MHOOPMAIMOHHBIX  CHUCTEM  OPraHoB,  MPEAOCTaBISIONIMX
MyHUIIUNIATbHBIE YCIYTd, B TOM 4YHCJIE C HCIOJb30BAaHUEM HHPOPMALIMOHHO-
TEXHOJIOTUYECKOW M KOMMYHUKAIIMOHHON HWH(PACTPYKTYphl, JAOKYMEHTOB, BKJIIOUYas
COCTAaBJICHME Ha OYMa)XHOM HOCHUTEJIE U 3aBEPEHHE BBIIIMCOK U3 YKa3aHHBIX
WH(OPMAIIMOHHBIX CHUCTEM, YTBEpXIACHHBIMU TocTaHoBieHUWeM lIpaButenbctBa PD ot
18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHUTEJE — B CPOK He Ooiiee 3 paboumx JHEH CO THS MOATOTOBKU
OTBETa 3asBUTEII0, HO HE II03HEE JABYX padouMx [JHEH [0 OKOHYAHUS CpOKa
IPEIOCTABIIECHUS YCIIYyTH.

Cnemmamuct MOL], OTBETCTBEHHBIM 3a BBIIAYY JTOKYMEHTOB, MOJYYEHHBIX OT
ApXHMBHOTO OTI€JIa MO pe3yibTaTaM pPAacCMOTPEHUs MPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, HE IO3JHEE JBYX JIHEW C JaTbl MX IOJY4eHUS OT ApPXHBHOIO OTAEIA
COOOIIAET 3asBUTEIIO O MPUHATOM PELICHUU MO TelIePOHY (C 3alUChi0 aThl U BPEMEHU
TeNe(OHHOT0 3BOHKA MJIM OCPEACTBOM CMC-HUH(OPMHUPOBAHUS), a TAKKE O BOZMOXKHOCTHU
IOJIy4eHUs1 TOKyMeHTOB B MDLI.

3.3.7. Ilpu BBOome  0e30yMa)XHOTO  DJIGKTPOHHOTO  JOKYMEHTO00OpOTa
aJMUHHUCTPATHBHBIE NPOLEAYPHl PEIVIAMEHTHPYIOTCS HOPMATUBHBIM IpaBoBEIM OMCY,
YCTaHAaBJIMBAIOIINM MOPSIOK AIEKTPOHHOTO (0€30yMakHOTO) IOKYMEHT0000poTa B cdhepe
MYHUIUTIATbHBIX YCIIYT.

3.4. Tlopsaok ucHpaBiIeHUS AOMYIIEHHBIX OMNEYAaTOK MW OMIMOOK B BBIJAHHBIX B
pe3ysbTaTe NPeJOCTABICHHUS] MYHULIMITAIbHON YCIyTH JOKYMEHTaX:

3.4.1. B cnyuae, ecnv B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MyHHUIIUITATLHON
YCIIyTH JOKYMEHTAaX JOMYIIEHbI ONeYaTKU U OMIMOKH, TO 3asiBUTEIb BIIPABE MPEACTABUTH B
ApxuBHbll  oTAC/M®L] HenmocpencTBEHHO, HANPABUTh MOYTOBBIM OTIPABJICHHUEM,
nocpeactsom  EITY/IITY JIO (npu TEXHUYECKOM BO3MOXKHOCTH) TMOAMHCAHHOE
3asIBUTEJIEM, 3aBEPEHHOE MEYATHIO 3asIBUTENS ( €CIIM 3asBUTENb IOPUIUUECKOE JINLO) WIN
opopmiieHHOE B (QOpME DIEKTPOHHOTO JOKyMEHTa M MOANKUCAHHOE YCHIJICHHOU
KBATM(UITUPOBAHHON JJIEKTPOHHOW TMOAMKCHIO 3asBIIEHWE B MPOU3BOJIBHON (opme o
HEOOXOJMMOCTH UCHPABIICHUS JOMYIIEHHBIX OMEYaTOK M (MJIM) OMIMOOK C M3JI0XKEHUEM
CYyTH JONYIIEHHBIX OINeYaToK H(WIM) OmMOOK W NPUIOKEHHUEM KOIHUU JOKYMEHTa,
COJIeprKAIIero ONeYaTKy U (WJIH) OTIHOKH.

3.4.2. B teduenue 5 paboumx JHEW CO JAHS PErMCTpPALMU 3asBJICHUS 00 MCIPaBICHUU
OMeyaToK U (Wiu) OomUOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS MYHULIMITATbHON
YCIIYyI'M JOKYMEHTaX OTBETCTBEHHBIM CHEIUATUCT APXMBHOTO OTHAENa YCTaHABIMBAET
HajaM4ue onevyaTky (omuOKku) U 0OopMIIIET pe3yibTaT NPEeJOCTaBICHUS MYyHUIIMIAIbHON
yciyrd (JOKYMEHT) C HCHPaBJICHHBIMU oOmedyaTkaMu (OmMOKamMu) WM HampaBiseT
3asIBUTENI0 YBEJOMJICHHE C OOOCHOBAaHHBIM OTKa3oM B OQGOpPMIIEHUU JIOKYMEHTa C
UCIPaBIEHHBIMU OmnedaTkamu (omubkamu). Pe3ynbrar mpenocTaBieHus MyHUITUIATbHOM
yeayru  (mokyment) OMCY wHampaBnseT cmocoOoM, YyKa3aHHBIM B 3asBICHUU O
HEOOXOMMOCTH UCTIPABICHUS TOMYIICHHBIX ONEYAaTOK U (UJTH) OMIHOOK.



4. ®opmMbl KOHTPOJIA UCTIOTHEHUS AMUHUCTPATUBHOIO PErJIaMEeHTa

4.1. Tlopsimok OCYHIECTBJICHHS TEKYIIErO KOHTPOJISL COOMIOACHUS W HCTIOTHEHUS
OTBETCTBEHHBIMU JIMIAMH I[IOJIO)KEHUM aJMUHHCTPATHBHOIO pErJaMEHTa M HHBIX
HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIUX TPEOOBaHUS K TMPEIOCTABICHUIO
MYHULUNAIBHON YCIYTH, a TAKKE MPUHATHEM PELICHUI OTBETCTBEHHBIMU JIMI[AMU.

Tekymuii KOHTPOJIb OCYIIECTBISETCA HAYaTbHUKOM APXUBHOTO OTAEIA, MO KaXKI0U
IpOLEAYpE B COOTBETCTBUM C YCTAHOBJICHHBIMM HACTOSIIMM aIMHUHHMCTPATUBHBIM
PErIAMEHTOM COJAEPKAHUEM AEHUCTBUM U CPOKAMU UX OCYILECTBIICHUS.

4.2. TlopsaoK ¥ NEPUOAMYHOCTH OCYIIECTBICHHS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KQYECTBA MTPEAOCTABICHNSI MyHULIUITAIBHON YCIIYTH.

[InaHOBBIE MPOBEPKM NPEAOCTABICHUS MYHULMNAIBHOM YCIYI'M HIPOBOIATCS HE
yamie 4eM OAMH pa3 B TPHU IoJa B COOTBETCTBUM C TOJOBBIM IUIAHOM IIPOBEACHUS
MIPOBEPOK, YTBEPKACHHBIM ATMUHUCTPAIUEH.

IIpy nOpoBepke MOryT paccMarpuBaTbCs BCE  BOIPOCHI,  CBS3aHHBIE C
MPEIOCTABICHUEM MYHUIIMMAIBHONW YCIYTd (KOMIUIEKCHBIE MPOBEPKH), WIN OTIACIbHBIN
BOIIPOC, CBSI3aHHBI C TPENOCTABICHUEM MYHUIMIAIBHON YyCIyru (TeMaTUYecKHe
MIPOBEPKH).

BHerutanoBbIe POBEPKU NPEAOCTABICHUS MYHULIMNIAJIBHOW YCIYTY MPOBOJATCA 110
oOparnieHusM (U3NYECKUX, FOPUINYECKUX JHI] U UHAUBUAYAIbHBIX MpEANpUHUMATENCH,
oOpalieHHsIM OPraHoOB TOCYAapPCTBEHHON BJIACTH, OPTaHOB MECTHOI'O CaMOYIPABIEHUs, UX
JOJDKHOCTHBIX JIML, @ TAKXKE B LIEJISIX NPOBEPKU YCTPAHEHUS HAPYLICHUW, BBISIBJICHHBIX B
X0Jle TMPOBEJECHHON BHEIUIAHOBOM MpPOBEPKU. YKa3zaHHbIE OOpallleHusi MOJJIexKar
perucTpaluuy B JI€Hb UX MOCTYIJIEHUS B CHUCTEME AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa H
JIEJIONPOU3BOJCTBA APXHUBHOTO OT/IENIa, AIMUHUCTPALIUH.

O nmpoBeneHUM MPOBEPKU M3AACTCS MPABOBOM aKT AJIMUHUCTpALMUA O IPOBEACHUU
IPOBEPKM  HWCHOJIHEHUS  AJIMUHHUCTPATUBHOTO  pErjJaMeHTa II0  IPEAOCTaBICHUIO
MYHHULUIIAIBHON YCIYTH.

Ilo pesynpraram npOBEACHUS INPOBEPKU COCTABIIAECTCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAIBHO MOATBEPKICHHBIC (h)aKThl HAPYIIICHUH, BBISIBJICHHBIC B X0J1€
IIPOBEPKHU, WIIK OTCYTCTBUE TAKOBBIX, 4 TAKXKE BBIBOJIBI, COJCPIKAIINE OLEHKY MOJIHOTHI U
Ka4yeCcTBa MPEAOCTABICHUS MYHULMIAIBHOW YCIYIM W MPENJIOKEHUS IO YCTPAHEHUIO
BBISIBJICHHBIX MPU NMPOBEpPKE HapyiieHuil. [Tpu mpoBegeHnN BHEMIIAHOBOM MTPOBEPKU B aKTE
OTpaXaroTcs pe3ybTaThl NPOBEPKHU (PAKTOB, U3JIOKEHHBIX B OOpAILIEHUH, a TAKKE BBIBOJIbI
Y TIPEUIOKEHHUS TI0 YCTPAHEHUIO BBISIBIICHHBIX MPU TPOBEPKE HAPYILLIECHU.

ITo pesynbpTaTam paccMoTpeHus oOpalieHnui 1aeTcsl TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] 32 pelieHus U JaedcTBus (0e3aeiicTBue),
pUHUMAaeMble (OCYILECTBIIIEMbIE) B X0O/I€ TIPEIOCTABICHUSI MyHUIIUTIATLHOM YCITYTH.

PaGoTHukn  ApXHMBHOTO  OTHEda,  YIOJHOMOYEHHbIE  HA  BBINOJHEHUE
aIMUHUCTPATUBHBIX JIEUCTBUM, NPENYCMOTPEHHBIX HACTOSIIMM aJAMUHUCTPATUBHBIM
perJaMeHToM, HEeCyT IEepPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COONIOAeHHE TpeOoBaHUM
JEHCTBYIOIUX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM YHCIE 3a COOIIOJICHUEM CPOKOB



BBINIOJIHEHHSI aIMUHUCTPATUBHBIX JCHCTBUM, MOJHOTY HMX COBEPIUEHHS, COOJIIOJIEHUE
IPUHLIAIIOB MIOBEJICHUS C 3asIBUTENISIMU, COXPAHHOCTh JIOKYMEHTOB.

HavanbHuk ApXUMBHOTO OT/AENa HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
o0ecrieueHne Npe0CTaBICHUS] MyHULIMIIAIBHON YCIYTH.

PaGoTHUKM ApXUBHOrO OTHA€Aa NPHU NPEJOCTABICHUM MYHHULMIIAIBHOW YCIYTH
HECYT NEPCOHAJIBHYI0 OTBETCTBEHHOCTD:

- 332 HEUCIOJHEHNE UM HEeHaAJIeKalllee UCTIOJTHEHUE aIMUHUCTPATUBHBIX MPOLIETYP
IIPU NPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- 3a JeicTBUA (0e31elCTBUE), BICKYIME HAPYIICHUE NMPaB U 3aKOHHBIX MHTEPECOB
bu3MYECKUX WU IOPUINIECKUX JIUII, MHANBUAYAIbHBIX IPEANPUHUMATEINCH.

JIuja, BUHOBHBIE B HEUCIIOJIHEHUM WJIM HEHAJUIeKAleM UCIOJHEHUH TPeOOBAHMIA
HACTOSIIIEr0 aJMHHHUCTPATUBHOIO PpErVIAMEHTA, MPUBJIEKAIOTCS K OTBETCTBEHHOCTU B
MOPSAKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOAATeNbCTBOM Pocculickont denepanyu.

5. locyne6nblii (BHECY1eOHBIN) MOPSIOK 00KATOBAHUS PEIICHUN U AeUCTBUI
(Oe3meiicTBUs) Oprana, MpeA0CTaBIIAIONIETO MyHUIIMIIAIBHYIO YCIIYTY, a TAKXKe UX
JOJDKHOCTHBIX JIMIL, MyYHUITUTIATBHBIX CITYXKaIUX, paOOTHUKOB

5.1. 3asgButenun auO0 UX TMpPEICTAaBUTENIM HMEIOT IMpaBO Ha JocynedHoe
(BHECyneOHOE) oOOKajloBaHUE pEIICHUH U JedcTBUil  (0e3AeCTBUSI), TPUHATHIX
(ocy1iecTBISIEMBIX) B XOJ€ MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

5.2. TlpenmeToM nocynieOHOro (BHECY1e0HOT0) 00KaOBaHMs 3asBUTEIEM PEIICHUIM
U jedctBuil (0€34eMCTBUSA) OpraHa, NpPEIOCTaBISIOLIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUIMNANbHYIO YCIYry, Ju0o
MYHHUIUTATBHOTO CITYKAILEro SBISIOTCS:

1) mapylieHue cpoka perucTpaiuy 3amnpoca O MPEJOCTABICHUM MYHUIUTIAIBLHOM
yCIIyTH, 3allpoca, yKazaHHOro B ctathe 15.1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
D3;

2) HapylleHHE CPOKa MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM WH(OpMaIuy OO OCYIIEeCTBICHHUS
JNEUCTBUW, MPEICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPESyCMOTPEHO
HOPMATUBHBIMM  MPaBOBBIMH  akTaMu Poccuiickorn  @enepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTamMu JIEHUHTpaJCKOM 00JaCTH, MYHUITUTIATLHBIMU MPABOBBIMU aKTaMU JIJIst
MPEI0CTaBICHUSI MyHULIUTIAIBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, NPEJCTAaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU  IIpaBOBBIMM  akTaMu Poccuiickoi  @Penepauuu, HOPMATUBHBIMU
MPaBOBBIMM aKTamMu JIeHUHTpaJCKON 001aCTH, MYHHUITUTIATLHBIMU MMPABOBBIMU aKTaMU JIJIst
MPENOCTABIEHNS MYHHUIUIIAJBbHON YCIYTH, Y 3aIBUTENS;

5) oTKa3 B MpPeNOCTaBIECHUN MYHUIIMNAIBHOW YCIIYTH, €CJIM OCHOBaHHs OTKa3a He
IPETyCMOTPEHBI (PeeparbHbIMU 3aKOHAMH U TIPUHSATHIMU B COOTBETCTBUM C HUMU WHBIMU
HOPMATUBHBIMM MNPAaBOBbIMM akTamu Poccuiickoii ®Penepanuy, 3aKOHAMU W HHBIMHU
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HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMu JIEHWHTpajaCcKoil 00JacTH, MYHUIUNATbHBIMU
MIPABOBBIMH AKTaMHU;

6) 3aTpeboBaHuE C 3aABUTEIS MPU MPEAOCTABICHUH MYHULIUNIATLHON YCIYTH MJIATHI,
HE MOPEAyCMOTPEHHOM HOPMATHMBHBIMHU IIpaBOBbIMU akTamMu Poccuiickon Denepanuu,
HOPMATUBHBIMM TPABOBbIMU akTaMu JIeHMHrpajckoil o0yiacTh, MYyHUIUNAIbLHBIMU
MIPABOBBIMH AKTaMH;

7) OoTKa3 opraHa, MNPEeAOCTaBIAIONIET0 MYHUIMMAIBHYIO YCIYTYy, TOJKHOCTHOTO
JULIA OpraHa, NpeJOCTABIISIIONIEr0 MYHULIMITAJIBHYIO YCIYTy B UCIPABICHUU JOMYIIEHHBIX
UMU OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTaBICHHUS MYHUIIUIAIBHOMI
YCIIYTH TIOKYMEHTax JIN00 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX HUCIIPABICHUM;

8) HapylleHHe CpoKa WM TOpsAAKa BbJAYM JOKYMEHTOB IO pe3yjibTaTam
NPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYTH;

9) nmpuocTaHOBJIEHUE MPEAOCTABICHUS MYHHMIIMNAIBHOW YCIYTH, €CJIM OCHOBAHHUS
IPUOCTAHOBJICHUSI HE IMPENyCMOTPEHbl (eAepalbHbIMU 3aKOHAMH W HIPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMH akTamMu Poccuiickoi
denepanny, 3aKOHAMU U NPUHATBIMHU B COOTBETCTBMM C HUMHU HMHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMU aKkTaMu JIeHUHTpaCKON 00JaCTH, MyHUIIUTIAIBHBIMU MTPABOBBIMU aKTAMU;

10) TpebGoBaHue y 3asBUTENS] NpPU MNPEAOCTABICHUM MYHULUINAIBHOM YCIyTU
JOKYMEHTOB WJIM HWH(POpMalUH, OTCYTCTBHE H(WUIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh NPU MEPBOHAYAJIBLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIECHUSI MYHUIIMNAIBHON YCIyTH, JIMOO B MPEIOCTaBICHUU MYHULHMIAIBHOM, 32
VCKJIFOYEHNEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepaabHOro
3akoHa oT 27.07.2010 Ne 210-D3.

5.3. Kanoba mnonmaercda B NUCBMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpPraH, MPEAOCTABISAIOMINA MYHULUIIAIBHYIO YCIYTY.

XKanoObr Ha pemeHus u JedcTBud (Oe3nelcTBHE) PYKOBOJMTENS Oprasa,
IIPENOCTABISIOIIET0 MyHUIIMIAIBHYIO YCIYTY, IOJA0TCS B BBILIECTOSIIIUNI OpraH (IIpU €ro
HaIUuuu) au00 B Ciydae €ro OTCYTCTBHS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIHUTEIIEM OpraHa, MPEJOCTABIISIIOLIEr0 MyHUIUIAIBHYIO YCIYTY.

Kamoba Ha pemeHns W JaelcTBUS (Oe3ICHCTBHE) OpraHa, IPEIOCTaBIISIONIETO
MYHULMOAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIA@  OpraHa, MpeIOoCTaBJISIOLIErO
MYHULUOAIBHYIO YCIYTy, MYHHLIMOAIBHOIO CIYXallero, pPYKOBOJIWUTENS OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIMIIAJIBHYIO YCIYTY, MOXKET ObITh HalpaBjeHa Mo MoYTe, Yepes
MHOTO()YHKIIMOHATIBHBIH LEHTP, C HCIOJIb30BaHUEM MH(}OPMAITMOHHO-
TEJIEKOMMYHUKAaIIMOHHON  cetu  «MHTepHeT», oduUMaIbHOTO  caidTa  oprasa,
MPEAOCTaBISAIONIEro MyHUIUNanbHy yenyry, EIIIY mubo TIT'Y JIO, a Takke Moxer
OBITh MIPUHSATA TPU JTUYHOM [IPUEME 3aASIBUTEISL.

5.4. OcHoBaHuMeM Ui Hauyaja MpOUEIYyphbl JOCyAeOHOTO (BHECYIEeOHOTO)
00ajoBaHUs SBJISETCS MOJaya 3asgBUTENIEM KajloObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yacTtu 5 crateu 11.2 ®enepanbHoro 3akoHa Ne 210-D3.

B mucemenHoi jxanobe B 00513aTeTbHOM MOPSIIKE YKa3bIBAIOTCS:
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1) HauMmeHOBaHHME OpraHa, NPEAOCTABISIONIETO MYHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa ~ OpraHa, MPEeAOCTaBIAIONIET0  MYHUIUMNAIBHYIO  YCIYTY,
MYHUIIMNIATBHOTO  CIIyXaIllero, pemeHuss u jedctBus (0e3aeiicTBUE)  KOTOPBIX
00XKaITyIOTCS;

2) damuius, uMsA, OTYECTBO (TOCIEAHEE - INPU HAJWYUH), CBEJICHHUS O MECTe
KUTEIHCTBA 3asBUTENS - (PU3MUECKOrO JIMIA JIMOO HAMMEHOBAHHWE, CBEACHHUS O MECTe
HAXOXKJICHUSI 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HoMepa) KOHTAKTHOIrO
tenedoHa, aapec (aapeca) AIEKTPOHHON TMOUTHI (MPU HATWYMHM) W TOYTOBBIA aJpec, 1O
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asABUTEIIO;

3) cBemeHust 00 OOXKadyeMbIX PEIICHUAX W JAeHCTBUAX (Oe3meiicTBUU) oprasa,
NPENOCTABISIONIET0  MYHUUUIAIBHYIO  YCIYTy, JIOJDKHOCTHOIO  JIMIIA  Oprasa,
MIPEIOCTABISAIONIEr0 MYHULIUIIAJIBHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CIYKalIEro;

4) n0BOABI, HA OCHOBAaHHWU KOTOPBIX 3aABUTEIb HE COIJIACEH C pELICHUEM U
nerctBueM (Oe3lelicTBHEM) OpraHa, MPEeAOCTaBIAIONIET0 MYHUIIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO  JIMIIA OpraHa, MPeJOCTaBISIONEr0 MYHUIUIIAIBHYIO YCIyry, Jn0o
MYHUITUTIATBHOTO CITyKallIero. 3asiBUTEIEM MOTYT ObITh MPEJCTaBICHBI JIOKYMEHTHI (TIpU
HAJIMYKH ), TTOJATBEPKIAIONTUE JTOBOIbI 3asIBUTEIIS, JINOO MX KOIHUU.

5.5. 3asBuUTens, HMEET IMpaBO Ha TMoOJydyeHHEe UHGOPMAIMM U JOKYMEHTOB,
HEOOXOJMMBIX JIJIi COCTaBJICHUS W OOOCHOBAHUS >KaJOObI, B CIydasX, YCTaHOBJICHHBIX
cratbeil 11.1 ®enepanbHoro 3akoHa Ne 210-d3, npu yciaoBUH, YTO 3TO HE 3aTpParvBaeT
npaBa, CBOOObl M 3aKOHHBIE MHTEPECHI IPYTUX JHI[ U €CJIM yKa3aHHble MHpopMamus u
JOKYMEHTBI HE COJAEpKaT CBEICHUM, COCTABIAIONIMX MYHULIUNAIBHYI0 WA HWHYIO
OXpaHsAEMYIO TalHY.

5.6. ’Kanoba, nmoctynuBIias B OpraH, NPeAOCTABISIONINI MYHUIIMIAIbHYIO YCIYTY,
100 BBIMIECTOSINIMI opraH (IIPU €ro HajJu4yuu), MOJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIUATH padoyux JHEH cO JIHA €€ PEerucTpaluy, a B cilydae O0KalloBaHUsI OTKa3a
OpraHa, MpeJoCTaBISIONIET0 MYHUIIMIAIbHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asIBUTEIIS
a1M00 B UCHPABJICHUM JOMYIIEHHBIX OMEYaTOK W OMMOOK WIIM B Cly4ae O0KallOBaHUSA
HapYIIEHUsI YCTAHOBIGHHOTO CPOKa TaKUX WCIIPABJICHUN - B TEUEHUE TSATH pabOUnX JTHEH
CO JIHS €€ PEerucTparuu.

5.7. Tlo pe3ynbTaTaM paccCMOTpPEHUs >KajaoO0bl MPUHUMAETCS OJIHO U3 CIEAYIOIINX
PEILLICHUM:

1) >xamo0a yaOBIETBOPSIETCS, B TOM 4HUCJe B (hOpME OTMEHBI MMPUHATOTO PEIICHMUS,
WCIIPABJICHUS JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3ysbTaTe
MPEIOCTABICHUS MyHUIIMIIATBHOM YCIYTH JTOKYMEHTax, BO3BpaTa 3asBHUTEIIO JIEHEXKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMH aKTaMU
Poccuiickoit denepaiuu, HOpMAaTUBHBIMU MTPAaBOBBIMHU akTamMu JIeHMHTpajackol oOnacTu,
MYHHUITUTIATBHBIMH ITPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH >KAIOObI OTKA3bIBAETCS.

He nosgHee nHsA, ciaeAyroliero 3a JHEM MPUHATHS PELIEHHS 10 pe3ysbTaTam
pPacCMOTpPEHHUS KajJoObl, 3asBUTENI0 B MUCHbMEHHOW (OpME W MO JKEJIAHWIO 3asSBUTEIS B
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AJIEKTPOHHOM (hOpME HAMPABIIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS
KaIOOBI.

B ciiydae npusHanus xkano0bl OJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naetcss uHGOpMalMs O JEUCTBUSX, OCYIIECTBISEMBIX OpPraHOM, MPEAOCTABISIONINM
MYHULUNAIBHYKO YCIAYry, B LEISIX HE3aMEUIUTENBHOTO YCTPAHEHHUSI BBISIBICHHBIX
HapylICHUN MPU OKa3aHUU MYHHIUMIIAJIBHOM YCIYTH, a TAKKE MPUHOCATCS W3BUHEHHS 3a
JIOCTaBJICHHBbIE HEYJ00CTBa W yKa3biBaeTcs HH(OpMalus O JalbHEUIIUX ACHUCTBUSX,
KOTOpPbIE HEOOXOIWMO COBEPIIUTH 3asBUTEII0 B MEIAX MOMYYCHUS MYHHUITUTATBHON
YCIIYTH.

B crnydae mnpusHaHuMS KajMoOBl HE TMOJICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3asBUTEIIO JAIOTCS ApTYMEHTUPOBAHHBIE PA3bSICHEHUSI O MPUYMHAX MPUHATOTO PENICHUS,
a Taxke UHpoOpMaIus 0 MOPsIAKE 00°KaTIOBAHUS IPUHATOTO PEIICHHUS.

B cnyuae ycraHoBieHUST B XOJI€ WIM IO pPE3yibTaTaM PACCMOTPEHHS >KajoObl
IIPU3HAKOB  COCTaBa AQJAMUHUCTPATUBHOIO MPABOHAPYILICHUS WJIM  IPECTYIUICHUS
JIOJDKHOCTHOE JIMI0, PAOOTHUK, HaJeJICHHBIC MOJHOMOYHMSIMHU TI0 PACCMOTPEHUIO Kaloo,
HE3aMEJIMTEIbHO HAPABIIIOT UMEIOIIUECS MAaTepUaIIbl B OPTraHbl IIPOKYPATYPHI.

3anHTEepecOBaHHbIE JIMIAa BIPaBEe 00XAaJIOBATh PEIICHUs JEUCTBUS (Oe3neicTBUe),
MPUHATHIE (OCYLIECTBIEHHBIE) B XOJI€ MPEAOCTaBICHN MyHUIMNAIBHON YCIYTH, yTEM
[0Ja4Yl  COOTBETCTBYIOLIErO 3asBJIICHUS B Cyd B IOpSAJIKE, IPEAYCMOTPEHHOM
JNEUCTBYIOIIUM 3aKoHOAaTeNnbCcTBOM Pocculickon denepanumu.



[Ipunoxenue 1
K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy

B ApxuBHblii 0TI€71 AIMUHUCTPALIUN

oT

(pamunus, unuyuanvl 012 Qusuyeckozo

auya

HAUMEHOBAHUe Opeanu3ayuy 015 I0PUOUYECcKo20 TUYa)
MIPO’KUBAIOIIETO IO aJpecy:

(yka3aTh: IO JOBEpPEHHOCTH U JIp.)
3ASIBJIEHUE

(3ampoc cBeneHmnit 06 00pa3zoBaHUM, O TIPOXOKIEHUN OOYICHHUS, TIPOU3BOICTBEHHON IPAKTHKH O TPYJOBOM
CTaxke paboTHI (CIIy>XOBI), B TOM YHCIIE Ha MOA3EMHBIX PabOTax, TSHKENBIX paboTax Ha paboTax ¢ BPeIHBIMU
YCIOBHSAMH TPyJa U B TOPSAYUX 1I€XaX, O HECUACTHOM Cllyyae Ha IIPOU3BOJICTBE, O pazMepe 3apabOoTHOM IIIAThI, O
paboTe B KOJIX03aX, O IEPEUMEHOBAHUH, PEOPTaHU3ALIH, TUKBHIALNH TPEIIPHUSTH)

1 DaMuInsa, UMsi, 0TYECTBO
rpakKIaHMHA B 3alpaliiBaeMblid
nepuoj paﬁoTl,l/ylleﬁm5

2 IUTS IPEIOCTABICHHUS B BEIOMCTBO
JUTS JIMYHOTO TOJTb30BaHMs | (yKa3aTh HANMEHOBAHUS
BEJIOMCTBA):

Jas kakoii uesnu Tpedyercst
JOKYMEHT (BbIOpaTh Heo0Xoaumoe)

3 HaumenoBanue HeOﬁXOHPlMOFO
3anpoca (00 00pa3oBaHuy, O
MPOXOXKACHUHN 00yUCHHS,
MTPOM3BOJICTBEHHOM MPaKTHKH,

0 TPYZIOBOM CTaKe pabOTHI
(cmyx051), B TOM YHCIIE Ha
MTOJI3EMHBIX PabOTaX, TSKEIBIX
paboTax Ha paboTax C BpEIHBIMU
YCIIOBUSIMHU TPYJa M B TOPSUUX
[Iexax, 0 HECYaCTHOM clly4yae Ha
MIPOM3BOJCTBE, O pazMepe
3apabOTHOM IUIATHI, O
MPOXOXKACHUHU 00yUeHHS, O paboTe
B KOJIX03aX, O IEPEUMEHOBAHNUH,
peopraHu3aIu, JUKBUIAIUT
TIPETPHSITHS)

4 Yucao, mecsill, rog poKIeHUs
rpa;xxaianuia, Ha KOTOporo

5
yKasvleaemcsi d)aMu/lu}l, ums, omuecmeo epaOfcaaHuHa, HA KOmMopoco 3anpautuearomcsi ceedenus U3 apxuea



3anpaluBalOTCA CBeeHUs U3
apxmBa 6

5 HaszBanue yueGHoro 3aBenenus/
Ha3BaHMe OpraHmu3anum (Mecra
pa6oThl)/HaA3BaHHE K0.1x03a’

6 Toabl moCcTyNJIeHUS] 1 OKOHYAHHUS
8
y4eOHOro 3aBejieHus!
7 HaumeHoBaHHe ceJIbCOBETA,

HACEJICHHOT0 IIYHKTa B KOTOPOM
NPOKUBAJI 3aSIBUTE/Ib B IEPUO/
padoThI B Ko1x03e’

8 Tepuo paGoThi B KOJIX03€

9 HaumeHoBaHUe HaCeJEHHOIO
NYHKTA, I1e HaX0An/1ach
opraumamus

10 | Jdas skeHINMH: AaThI POXKIACHUS
pebdeHka(ereii) 12

11 BpemeHHoii iepuo, 3a KOTOPbIii
TpeGyercs mudopmanus’

12 MecTonaxo:kneHue (ropoj, paiioH)
OpraHu3amuM, NpeInpUusiTHsI.
Y4yeOHOrO 3aBe/IeHN

13 IMouToBbIii agpec/31eKTPOHHBII
ajipec, Ha KOTOPBIH HEOOXOUMO
HANPABUTh APXUBHYIO CLIPABKY,
TeaedoH (MOOUIbHBIN)

14 Aodpec yuebnoeo 3asedenus (npu
nanuauu ungopmayuu)®

15 Tloouunennocms opeanuszayuu (npu
nanuuuu undopmayuu)*®

16 Cneyuanvrocms, NOLYYEHHAS 6
yuebrnom 3asedenuu/ npogpeccus,
00JIXHCHOCTD 8

6 yKazvieaemcsi 00513ameibHo OJis NOJYYEeHUsI APXUBHBIX C8EOCHULL 0 MPYO0BOM cmadice, 0 pasmepe 3apabomuou niamul, 06 06pazoeanuu, o

RPOXOAHCOEHUU 0OYUEHUSl, NPOU3EOOCMEEHHOU NPAKMUKU OISl OCHIANBHBIX APXUGHBIX C8EOCHULL 8 DAMKAX OAHHO20 3A56NEHUS YKA3bIGAIOMCSL

npu HATUYUU),
VKa3bl8aemcs 00513amenbHo OJisk NOAYYEHUsL 8CEX 8UO08 APXUBHBIX C8EOCHULL 8 PAMKAX OAHHO20 3a56/IeHUs

8 Onsa nonyuenus apxuenvix ceedenuii 06 06pazosaruu/o npoxorcOen U 0BYUEHU/NPOUZEOOCMEEHHOT NPAKMUKY

% Onst noayuenus apxueHvix céedenuii 0 pabome 6 KOIX03ax

10 Onst noayuenus apxuenvix ceedenuii o pabome 6 koaxozax

Y Ons nonyuenus apxusnvix ceedenuii o pazmepe sapabomuoii niamoil 0 mpydosom cmasice pabomul (CiLyHcobL), HA NOOIEMHBIX

pabomax, Ha pabomax ¢ peOHbIMU YCIOBUAMU MPYOd U 8 2OPAUUX YeXax/ 0 HeCUacmHOM Clydae Ha NPou3eoocmae,

12 Onst nonyuenus apxusnvix céedenuti 0 mpyoosom cmasice pabomol (Ciyicobl), Ha NOOIEMHLIX PAGOMAX, HA PAGOMAX ¢

BPEOHBIMU YCTOBUAMU MPYOA U  20pauux yexax! o necuacmuom cryuae na npoussoocmee/ o pasmepe 3apabdomHoOl nAAMbl

18 Ona 3anpoca apxuenvix ceedenuii 0 mpy0osom cmasice pabomul (Cryachst), Ha NOO3EMHBIX pABOMAX, HA paABOMAX ¢
BPEOHBIMU YCIOGUAMU MPYOA U 8 20PAHUX Yexax/ 0 HeCUacmHoM ciydae Ha npoussodcmeel o pasmepe 3apabommnoil niamel, 0
nepeuMeH08aHuU, peopeanu3ayuul, TUKEUOayUuU NPeonpusmusl,

Y o nonyuenus apxusnvix ceedenuii o 015 noayuenus apxugHoli ungopmayuu 06 0GpPaAZ0eaNUL, 0 NPOXONCOHU 0Oy eHls,
NPOU3B00CMEEHHOU NPAKMUKU, NEPEUMEHOBAHUU, PEOPAHUZAYUU, TUKEUOAYUY NPEONPUSMUS

5 0ns nonyuenus apxusnvix céedenuii 06 06pazosanull, 0 NPOXOHCOEHUU OBYUCHUSN, NPOUZBOOCMBEHHON NPAKMUKU

18 Ons nonyuenus apxusnvix ceedenuii 0 mpydosom cmasice pabomol (Cyvncobl), Ha NOOZEMHBIX pabomax, Ha pabomax ¢

BPEOHLIMU YCIOBUAMU MPYOA U 8 OPAUUX YeXaX, O HECUACMHOM CIyYae Ha npouzsoocmee/ o pasmepe 3apabomuou naamol



OP2aHU3aYUU/OONINCHOCIIL 8 KOJIXO3€e
17
(npu Hanuuuu uHGopmayuu)

17 Ha3zeanue cmpyxmyprozo
noopasoenenus, 8 KOmopom pabomai
2padicOanun, (npu Hanuyuu
ungpopmayuu)

18 Ilpu omcymemeuu konuu mpyooeoi
KHUJICKU YKA3aMb NPpUOIU3UmMenvhvle
damul npuUKaA306 0 npuéme, Y80IbHeHUU
(npu nanusuu ungopmayuu)™

[] HokyMeHT npouty BbLIATh Ha PyKH B ADXUBHOM OT/ENe

[ ] JIOKyMeHT mpolily BeIIaTh Ha pyku B punuane MOIL]

[ ] JoKkyMeHT mpolry BbICIaTh IO IOYTE
[ JIOKyMEHT MpOIIIy HAIPABHTb IO MEKTPOHHOI moure/mocpeacrom 'Y JIO/EITY %

/BBIGpaTH HeobX0MMMOE/

JlaTta cocTaBiaeHHUs: Iloanucek 3asBUTENSA

H, , Jal0 COrjIacuc Ha 06pa60TI<y MOUX IIEPCOHAJIBHBIX TAHHBIX
(pamunus, ums, omyecmso)

B cooTBeTcTBUU € TpeboBaHusMU D3 ot 27.07.2006r. Ne 152-03 «O nepcoHaNbHBIX JAHHBIX)»

Mara: Tloanuck

Y ons nonyuenus apxusnoti ungpopmayuu 06 06pazosanul, 0 NPOXOHCOCHUU OOYUEHUSN, NPOU3BOOCMBEHHON NPAKMUKU/ O
mMpyoo8om cmasice pabomol (CysicOvl), HA NOO3EMHBIX PADOMAX, HA PABOMAX C BPEOHBIMU YCAOBUAMU MPYOA U 8 2OPAYUX
yexax, 0 HeCuacCmHoOM Cryyae Ha npou3goocmaee/ 0 pabome 8 KOIxXo3ax/ o pazmepe 3apadoOmHoL Niamvl

18 onst nonyuenus apxusnoti ungpopmayuu 0 mpyoosom cmaxice pabomul (CrLyxchvl), Ha NOO3EMHbIX pabomax, Ha pabomax c
BPEOHbIMU YCIOBUSAMU MPYOd U 8 20PAUUX YEXAX, O HECUACMHOM Clyyae Ha npou3eoocmee/ o pasmepe 3apabdomuou niamol

9 Ons noayuenus apxuenoti ungpopmayuu o cmadice u pasmepe 3apaGomuoti niamei.

2 [To coenacosanuio ¢ nob3oeamenem HANPABIAEMcs KONUA UHPOPMAYUOHHOZO RUCLMA CO CEEOCHUAMU 06 OMCYMCmMeuU Ha
XpaneHuu 8 apxuee apXuHuix OOKYMEHMOo8, ¢ uHpopmayueli 00 ux 603MONCHOM MECHMOHAXONCOEHUU, KONUSL UHPOPMAYUOHHO2O
NUCbMA O NEPechliKe 3anpoca no NPUHAOIEHCHOCMU, YBEOOMLEHUE C 00BbACHEHUEM NPULUH OMKA3A 8 NPed0CMasIeHUU
MYyHUYUNaibHot yeayeu. Pezynbmam 6 6ude apxu6Holl cnpasku, apxXusHoll 6bINUCKU, APXUBHOU KONUU MOdcem Obimb HANpasieH
8 (hopme 21eKMPOHHBIX OOKYMEHMO8 NPU HATUYUY MEXHUYECKOU B03MOICHOCU 8 ApXUsHOM omoene



[Ipunoxenue 2
K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy

B ApxuBHblii 0TI€71 AIMUHUCTpALUN

oT

(pamunusa, unuyuaner 018 uzuyeckoeo

auya

HAUMEHOBAHUe Opeanu3ayuy 015 I0PUOUYECcKo20 TUYa)
MPO’KUBAIOIIETO 110 apecy:

(yka3aThb: 10 JI0BEPEHHOCTH U JP.)

3ASIBJIEHUE
(3ampoc cBeieHUi 0 HarpaxaeHuu, B ToM yucie «[lobenurens coricopeBHOBaHUSY, «Y JapHUK
IATHIETKNY, IPUCBOEHHE 3BaHUs «Berepan Tpyna» U Jip. Harpajgamu)

1 Damuans, UMsi, 0TYECTBO
rpaskIAHUHA B
3anpalnuBaemMblil nepnoILZl
2 JUIS TIPEOCTABIICHHS B
BEZIOMCTBO (yKa3aTh
HAaUMEHOBAHUS BEJIOMCTBA):

J1a kakoii neau Tpedyercs
JOKYMEHT
(BbI0OpaTHL HE0OX0AUMOE)

JUIA JIMYHOT'O IIOJIb30BAaHUA

3 HazBanue Harpajsl,
NPHUCBOEHHOE 3BaHHE

4 Ha3Banue opranusammm,
npeacTaBUBIIel K Harpajae

5 MecTto padoTsI (CiIy:K0bI) B
TIEPHO/I HATPAKIEHUSI;

6 T'00 pewenus o Hazpadxcoenuu
(npu Hanuuuu ungdopmayu)

7 Beoomcmeennan

NOOYUHEHHOCb OP2aHU3AYULL,
npedcmasusuiell K Hazpaoe (npu

Hanu4uu)
8 Pewenuem  kakozo  opeama
npouseedeHo HazpadicoeHue

(npu Hanuuuu uHgopmayuu)

9 Yucno, mecay, 200 podicoeHus
(npu nanuuuu ungopmayuu)

[ ] HokymeHT mporiry BbIIaTh Ha PyKH B ADXHBHOM OT/IENE

] JIOKyMeHT mpoIy BbIIaTh Ha pyku B pumraie MO

[ ] JOKyMeHT npoIiy BBICIATh I10 I10YTE

21
Vkaswisaemesn pamunus, ums, omuecmeo pa)coanunad, Ha KOMoOPo2o 3anpawuusaromcst c6e0eHus U3 apxued



[ JIoKyMEHT IpolTy HalpaBHUTh MO IEKTPOHHOH nourte/mocpeactrom [1TI'Y JIO/EITY 22

/BBIGpaTH HeobX0AMMOE/

I[aTa COCTaBJICHUA: HO,Z[HI/ICI) 3adABUTCIIA

A, , Tal0 coryiacue Ha 00paboTKy MOMX MEPCOHAIBHBIX JaHHBIX
(pamunus, ums, omuecmso)

B cooTBeTcTBUH ¢ TpeboBanusiMu @3 ot 27.07.2006r. Ne 152-03 «O nepcoHaIbHBIX TaHHBIX)»

Hara: [lonmuce

22 Tlo COrnacoBaHMIO C MOMB30BATEIEM HATPABIISETCS KOMUS MH(POPMALIOHHOTO THCHMA CO CBEICHHSAME 00 OTCYTCTBHH HA
XpaHEHHH B apXUBE apXUBHBIX JJOKYMEHTOB, ¢ HH(popMaIield 00 NX BOZMOXXHOM MECTOHAXO0XICHUH, KOTINS
MH(OPMALMOHHOT0 MHIChMa O MEPECHUIKE 3arpoca 110 MPUHAISKHOCTH, YBEIOMIIEHUE C 00BbSICHEHHEM PUYUH O0TKa3a B
NPeI0CTaBICHUN MYHUIMIIAIBHOM yCiryr. Pe3ynbrar B Buje apXUBHOM CIPaBKH, apXUBHOM BBIITUCKH, aDXHUBHOH KOTTUH
MOXeT OBITh HAalpaBJeH B (POpPMeE MIEKTPOHHBIX JTOKYMEHTOB IPH HAJTMYMH TEXHUYECKONH BO3MOXHOCTH B ApXUBHOM OT/IEJIe



[Ipunoxenue 3
K aIMHHACTPATHBHOMY PEIJIaMeHTy

B ApxuBHblii 0TJI€71 AIMUHUCTpALIUN

oT

(pamunus, unuyuansl 015 uzuyecko2o auya
HAUMEHOBAHUE OP2AHUAYUU OIS IOPUOULECKO20 TUYA)
MPOXKUBAIOLUICTO IO aApeCy:

(yka3aTh: 110 I0BEPEHHOCTH U AP.)

3ASIBJIEHUE
(3ampoc cBeeHuit 00 oreKe, MONEUYUTEILCTBE, YCHIHOBJICHHUH,
0 MPeOBIBAaHUY B JICTCKHUX YUPEIKIACHHUSIX HHTESPHATHOTO TUIIA (JIoMa MATIOTKH, JIETCKUE JIOMa,
JoMa peOeHKa, HHOE)

06 OneKe, nonevumesilbcmee, YCblHOBJIEHUU

1 | ®damuaus, uMaA, 0TYECTBO
rpakIaHuHA, HA KOTOPOro
3anpamiuBalOTCs CBEIEHUS U3
apxuBa

2 IS IPEOCTABIICHNUS B
BEJOMCTBO (yKa3aTh

Anst kakoii neau Tpedyeres HAaUMEHOBAaHHUS BEJIOMCTBA):

JOKYMEHT
(BbIOpaTHL HE0OX0AUMOE)

JUJIA JIMYHOTO ITOJIb30BAHUA

3 | ®ammausi, UMs, OTYECTBO
YCHIHOBHTEJIS

4 | BpemenHoii nepuoj (romx)
YCHIHOBJICHHSI

5 | Aama posicoenus onexaemoco,
VCHIHOGISEMO20 (MPU HANUYNUY

unpopmayuu)

6 | Haumenosanue 0okymenma o
HA3HAYEHUU ONEeKYHCMEA, KeM U30aH
OOKYMeHm, e20 0ama pe2ucmpayuu u
pecucmpayuoHHwlll Homep (npu
Haauuuu uH@popmayuu)

7 | Haumenosanue 0okymeHma o
HA3HAYEHUU RONEYUMENbCMEa, Kem
u30an 0OKymeHm, e2o 0ama
peaucmpayuy u pecucmpayuoHHbli
HoMep (npu Hanuwuu uHgopmayuu)

O npeodvieanuu 6 0emMCKUX YUPEeHCOCHUAX UHMEPHAMHO20 MUna

1 DaMuIns, UMs, OTYECTBO FPaKIAHUHA,
Ha KOTOPOI0 3aNpaliuBaloTCs CBeIeHHs
W3 apXuBa




2 JLns kakoii nejan Tpedyercss JOKYMeHT

3 HaumenoBanue [loma MmaaoTku, Jloma
pedeHKka, HMHOe, €ro MeCTOHAXOKIeHHe

4 Bpems npedsiBanus B /loMe MaJIOTKH,
Jome pebenka, nnoe

5 Jama pooicoenus epadxcoanuna (npu
HAIUYuY uHpopmayuu)

[ ] HoxyMeHT npoury BbLIaTh Ha PyKH B ADXHBHOM OT/IEINC

[ ] JIOKyMEHT IpoIry BbIJIaTh Ha pykH B (humrane MOL]

[ ] JoKkyMeHT mpolry BbICIaTh IO IOYTE
[ JIOKyMEHT MpOIIIy HAIPABHTb IO MEKTPOHHOI moure/mocpeactom 'Y JIO/EINTY?

/BBIGpaTHL Heo6xoaMMOE/

JlaTta cocTaBiaeHHUs: [Toanuce 3asBUTENS

H, , Jar0 COrjiacuc Ha 06pa60TI<y MOUX IIEPCOHAJIBHBIX TAHHBIX
(pamunus, ums, omyecmso)

B cooTBeTcTBUU € TpeboBaHusMU D3 ot 27.07.2006r. Ne 152-03 «O nepcoHaNbHBIX JAHHBIX)»

Mara: [Toanuck

% T1o COrmacoBaHMIO C MONB30BATE/IEM HAMPABIIACTCS KOS HH(POPMAIHOHHOTO MHChMA CO CBEICHHSIMH 06 OTCYTCTBHH Ha
XpaHEHHH B apXUBE apXUBHBIX JJOKYMEHTOB, ¢ HH(popMaIield 00 NX BOZMOXXHOM MECTOHAXO0XICHUH, KOTINS
MH(OPMALMOHHOT0 MHIChMa O MEPECHUIKE 3arpoca 110 MPUHAICKHOCTH, YBEIOMIIEHHE C 00BbSICHEHNEM IPUYUH OTKa3a B
NPeI0CTaBICHUN MYHUIMIIAIBHOM yCiryr. Pe3ynbrar B Buje apXUBHOM CIPaBKH, apXUBHOM BBIITUCKH, aDXHUBHOH KOTTUH
MOXeT OBITh HAaNpaBJeH B (GOpMe IEKTPOHHBIX JTOKYMEHTOB IPH HAJTMYNH TEXHUYECKOH BO3MOXHOCTH B ADXUBHOM OT/IelIe



