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AIMHUHUCTPALIAA MYHUIUITAJIBHOT'O OBPA3OBAHUA
«JTOAINOPOKCKUHU MYHUILINIIAJIBHBIN PANOH
JEHUHI'PAJICKOM OBJIACTH»

INOCTAHOBJIEHHUE

ot 27 saBaps 2023 roga Ne 116

r.Ilognopoxbe

OO0 yTBepkaeHUH AJMUHUCTPATUBHOTO
periaMeHTa 1[0  IPEeIOCTABICHUIO
MYHULMIIAIBHON  yciyru  «Bpigaua
BBIIMCKH U3 NIOXO3IUCTBEHHON KHUTH»

B cootBeTcTBUUN ¢ DenepanbHbiM 3akoHOM OT 27 utoisg 2010 roga Ne 210-D3
«O0 opraHuzanuy MPeaOCTaBICHUS] TOCYJAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT»,
MMOCTAHOBJICHUEM AJIMUHUCTpAIlMd MyHUIIUNIAIIBHOTO 00pa3oBanus «Iloamopoxxckuit
MyHUIMNANbHBIA palioH JIennHrpaackoil oonactu» ot 10 aBrycra 2015 rona Ne 1347
«O pa3paboTKe W YTBEPKJACHUU aIMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTABICHUS
MYHULMNAIBHBIX ~ YCIYT  AJMHUHHUCTpallueid  MYHHUIIUIIAIBHOTO  0Opa3oBaHUS
«ITogmopoxckuit MYHHUIUTTATBHBIN paiioH JlennHrpaackoi oOJlacTy,
ITOCTAHOBJIAIO:

1. VTBepauTh AJIMUHHUCTPATHBHBIM pErIaMEHT TI0 MPEAOCTABICHUIO
MYHUIUIAIBHON yCayru «Bbimada BRIMUCKU M3 TOXO3SIMCTBEHHON KHUTH» (nanee —
AJIMUHHUCTpPATUBHBIA  pErjiaMeHT) COIVIACHO TMPUJIOKEHHIO, K  HACTOSIIEMY
MMOCTAaHOBJICHUIO.

2. Ortaeny 1o SKOHOMHYECKOMY Pa3BUTHIO U MHBECTUITMOHHOM JIEATeIbHOCTH
AJIMUHUCTpAIMA MYHHUITAIIAIBHOTO 00pa3oBaHus «Iloamopokckuii MyHHUITUTIATbHBIN
paiion JleHUMHrpajckol o00nacTw» MNPEJOCTABIATh MYHULHUIIAIBHYIO YCIYTy B
COOTBETCTBHHU C YTBEPKJIEHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3. Ilpu3HaTh yTpaTHBIIMM CHJIy IIOCTAHOBJICHHEC  AJIMUHHUCTPAINH
MyHUIMOANbHOTO  oOpazoBaHusi  «llognmopokckuid ~ MyHUIMOANBHBIA  pailoH
Jlenunrpanckoir o6mactu» ot 28 wmas 2019 roma Ne 871 «OO6 yTBepxkaeHUU
AJIMUHHCTPAaTUBHOTO  PETJIAMEHTAa MPEAOCTABIICHUS MYHULMNAIBHOW  YCIYTU
«Bplj1aua BRIMUCKHU U3 MOXO35IMCTBEHHON KHUTH.

4, KOHTpOJb 3a UCMOJHEHHWEM HACTOSIIErOo MOCTAHOBJICHUS BO3JI0KHUTH Ha
3amectuTenass I[ymaBel  AJMHMHUCTpAllMM 1O  JKOHOMHUKE W MHBECTUIIMSM
Anmunuctpanuu MO «lloanopoxxckuii MyHULIIMIANbHBIN paiion» ['peunna A.B.

I'maBa AaMuUHHCTpaLUU A. C. Kanun



YTBEPXJIEH

MOCTAHOBJICHUEM AJMUHHUCTPAIIUU
MYHHUIIUIIAJIBLHOTO 00pa30BaHuUs
«IToAnmOpPOKCKNN MYyHHUILTUTTATBHBIN
pation JleHuHrpaacKon 061acTH
oT «27» ssaBaps 2023 roma Ne 116
(mpuIIOXKEHUE)

AJIMUHHMCTPATHUBHBIN perjaaMeHT
110 MPEeI0CTABJICHUI) MYHUMIUNIAJIBbHOMU YCJIYI'H
«Bb11a4ya BHINUCKU U3 MOXO03AMCTBEHHOH KHUTH)
(cokparnieHHOe HauMeHOBaHuE «Bbljaua BBITTUCKU U3 MOXO3SIMCTBEHHOU KHUTH)
(manee — perjiaMeHT, MyHUIUIIANIbHAS YCITyTa)

1. O01mme mo10KeHus

1.1. PermaMeHT ycTaHaBIMBaeT MOPSAOK U CTaHAAPT MPEAOCTaBICHMUS
MYHUIIUIIAJIbHON yCITyTH.

1.2. 3agBUTENAMHU, UMEIOUIMMH IIPABO HA MOJTYYEHHE MYHULIUIIATBHON YCIIYTH,
SBJISFOTCSL:

ABJISIOIIMECS YIEHAMH JIMYHOTO OJICOOHOTO XO035MCTBA;

HE SBIAIOIIMECS YICHAMH JIMYHOTO TMOJCOOHOTO XO3siicTBa TIpaxkaaHe,
oOpalaromuecs: 3a BBIMUCKONW U3 MOXO3UCTBEHHOW KHUTU B LENAX JaJbHEUIEro
oopMIIEHHUS TIpaB Ha 3€MEJIbHBIN YYaCTOK B MOPSAIKE HACIEIOBAHUS.

1.3. Undopmammst 0 MecTe HaAXOXKACHUA AJIMUHUCTPALWMN MYHHIHIIATBEHOTO
oOpazoBanus «lloamopokckuii MyHUIUNAIBHBIN pailoH JIeHuHTpaacKol 001acTu»
(manee — Aamunuctpanusi, OMCY), npenocTaBisiomied MyHULIUIAIBHYIO YCIYTY,
OpraHu3alliy, Y4YacTBYIOIIEW B TPEAOCTAaBICHUU YCIYTU W HE SBISIOLIEHCS
MHOTO(QYHKIIMOHAJIbHBIMU  LEHTPAaMHU  TPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
VHUIIUTIATBHBIX yCIyr, Tpadukax pabOThl, KOHTaKTHBIX TenedoHax, aapecax
JIEKTPOHHOM NOYTHI Pa3MEIIAETCS:

- Ha MH(GOPMALIMOHHBIX CTEHJIaX B MECTax IMpPeIOCTABICHUS MYHULHUIATbHON
yCIIyTH (B IOCTYITHOM JTsI 3asIBUTEIICH MecCTe);

- Ha caiite AagmunucTparuu https://podadm.ru/;

- Ha caite ['ocymapCTBEHHOTO OIO/PKETHOTO yupexaeHus JIeHuHrpaackoi
obnactt «MHOTOQYHKIIMOHAJIBHBI LEHTP MPEJOCTABICHHUS TOCYJapPCTBEHHBIX
Y MyHHIIMIIATBHBIX yeiayr» (nanee - [BY JIO «M®Ly): http://mfcd7.ru/;

- Ha Iloprame rocynapCTBEHHBIX M MYHUUHMIAIBHBIX YCIyT ((QyHKIIMIL)
Jlenunrpaackoit oonactu (panee - [II'Y JIO)/na Enunom nopraiie rocy1apCTBEHHbIX
yenyr (manee — EIITY): www.gu.lenobl.ru/ www.gosuslugi.ru.;

- B TOCyJapCTBeHHOW WH(pOpMaIMOHHON cucTeMe «Peectp rocynapcTBeHHBIX
¥ MYHULUTNAIBHBIX yeiyT (GyHkiuit) Jlenunrpanckoit odiaactuy» (nanee - Peectp).

2. CTanaapT npeaocTaBjieHUs MyYHUIIUNIAJIBHON YCJIYTH


https://podadm.ru/
http://www.gosuslugi.ru/

2.1. TlomHOe HAaMMEHOBAaHHWE MYHUIMNAIBHON yciyru: «Bblmaya BBITUCKU U3
MMOXO3SIMCTBEHHOW KHUTW.

CokpallieHHOe HaUMEHOBAaHUE MYHUIUIIAIBHOW YCIyTH: « Bhigada BBIUCKHU U3
ITOXO3SIMCTBEHHOW KHUTW.

2.2. MyHULIUTATBHYIO yCIyTy MPEAOCTABISET AIMHUHUCTpaLus
MyHUIIUNATBHOTO  oOpazoBaHusi  «llogmopokckuii ~ MyHUUMIAIBHBIM  palioH
JlenuHrpaackoi oomacTu» (J1anee — AIMUHUCTpAITH ).

CTpyKTypHBIM  MOJpa3AeiicHheM AJMUHUCTpPAllUM, OTBETCTBEHHBIM 3a
MPEAOCTABICHNE MYHUIUIIAJIBHOW YCIYTH SIBIAETCS OTIAENH IO 3KOHOMHUYECKOMY
Pa3BUTHIO U UHBECTUIIMOHHOW JCATCIILHOCTH A IMUHHUCTpaIuu (nanee — Oten)

B npenocraBneHnn MyHUIANAIBHON YCIYTH YYaCTBYIOT:

-TBY JIO «M®DILy;

3asiBlieHHE Ha TOJIy4YE€HNE MYHHUIIMNIAIBLHON YCIYTH ¢ KOMIUIEKTOM JIOKYMEHTOB
MPUHUMAETCSI:

1) npu TM4YHOM SIBKE:

B AZIMUHUCTpPALIHIO;

B prmanax, oTaenax, yaajaeHHbx pabounx mectax ['BY JIO «M®Iy;

2) 6€3 TMYHOMU SIBKH:

B DJICKTPOHHOM (hopme uepe3 JuuHbIi kaduuet 3asButens Ha [1I'Y JIO/EITY.

3asgBUTENIb MMEET MPABO 3aAMMCATHCS HA MNPHEM I TMOAA4YM 3asBJICHUS O
MPEIOCTABICHUH YCIYTH CAEAYIOMUMH CIIOCO0aMHu:

1) mocpencteom III'Y JIO/EIIIY — B Aamunuctpammio, B MOL] (mpu
TEXHUUYECKOU pealln3aliui);

2) no Tenegony — B AnMuHHCTpanuuio, B MOII;

Jist 3anucy 3asBUTENb BRIOUpAET JIto0ble CBOOOAHBIE 1JIs IpHEeMa JaTy U Bpemsi
B Ipelnesiax yCTaHOBJIEHHOro B AnMuHuctpauuun win MOL[ rpaduxa npuema
3asIBUTEIICH.

2.2.1. B uemax npegocTaBl€HUS MYHUIMIAIBHONW YCIYId YCTaHOBIICHUE
JIMYHOCTH 3asBUTEIII MOYKET OCYLIECTBIIATHCS B XOJ€ JIMYHOTO IIPpUEMa IMOCPEACTBOM
npeabsBiIeHUs] Tacnopra rpaxknanuHa Poccuiickoit ®enepanuu 7aub0 HMHOTO
JOKYMEHTA, YJIOCTOBEPSAIOLIErO0 JIUYHOCTb, B COOTBETCTBUU C 3aKOHOIATEIbCTBOM
Poccuiickoit ®denepaninu Uiau MOCPEACTBOM HACHTHU(PUKAIUU U AyTCHTU(PUKALNUA B
Anvunuctpanuo, ['BY JIO "M®I" ¢ wucnons3oBaHueM HWH(POPMAIMOHHBIX
TEXHOJIOTUH, TPEAyCMOTPEHHBIX YacThio 18 cratbu 14.1 denepanbHOro 3akoHa ot 27
utosist 2006 roma Ne 149-d3 «O6 undopmaruu, nHGOPMAITMOHHBIX TEXHOJIOTUSIX U O
3aIuTe HHpOpMALUN.

2.2.2. Tlpu npenocTaBA€HUA MYHULMNAIBLHON YCIYTU B AJEKTPOHHON (dopme
uJaeHTUPUKAMSA U ayTEHTU(DUKAIMS MOTYT OCYIIECTBISATHCS TOCPEICTBOM:

1) enuHoW cucTeMbl HWACHTU(PUKALIMM U ayTeHTU(PUKAUMKA WM HHBIX
rOCYJapCTBEHHBIX HH(POPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCYyJapCTBEHHBIC
uH(OpPMAIMOHHBIE CUCTEMbl B YycTaHOBIeHHOM IIpaButensctBoM Poccuiickoi
deneparuu  MOpsAJIKE OOCCIICUYMBAIOT B3aMMOJACHCTBHE C €IMHOM CHCTEMOM
UAeHTUGUKAIIMN W ayTeHTU(HUKAIMK, TPH YCIOBUM COBMIAJACHHS CBEJACHUN O
(bU3UYEeCKOM JIUIIE B YKA3aHHBIX MH(OPMAIIMOHHBIX CHCTEMAX;



2) enuHOW CHUCTEMBbl UWACHTU(UKAIMKM W ayTeHTU(PUKAIUU U €IUHOMN
UH(GOPMAIIMOHHON CHUCTEMBI MEPCOHATIBHBIX JaHHBIX, OOecreunBaronieii 00padoTKy,
BKJTFOYasi cOOp M XpaHEeHNEe, OMOMETPUIECKUX MTEPCOHABHBIX TAHHBIX, X ITPOBEPKY U
nepepayy uHGOpMAIMU O CTENEHM UX COOTBETCTBUS  MPEIOCTaBICHHBIM
OMOMETPUYECKUM MEPCOHANIBHBIM JaHHBIM (DU3UYECKOTO JIHIIA.

2.3. Pe3ynbTaToM npeAaoCTaBiICHUS MYHHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

- BbIJIa4a BBINKUCKU U3 TTOXO35ICTBEHHON KHUTH;

- OTKa3 B BbIIAY€ BBIMUCKH U3 NTOXO35MCTBEHHON KHUTH.

PesynbraT mnpenocTaBieHUs MYHUIUINAIBHOM YCIYrd NpenocTaBisieTcs (B
COOTBETCTBHHM CO CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM MpPU MOJAye 3asBICHUS U
JIOKYMEHTOB):

1) npu M4HOM SIBKeE:

B AZIMHUHUCTpPALIHIO;

B (prinanax, otaenax, yaaneHHbx padounx mectax ['bY JIO «M®Ly;

2.4. Cpok mpenocTaBieHUs] MYHUIIMIIAIBHON YCIYTH COCTaBisieT He Oonee 6
pabounx JHEW ¢ JaThl MOCTYIUICHUS (PETUCTPALIMK) 3asBJICHUSI B AIMUHUCTPALIUIO.

2.5. IIpaBoBble OCHOBAHMS JJIsl TPEAOCTABICHUS MYHUITUTIATLHOM YCITYTH.

[IpenocTraBiieHre MyHUIIMTIATBHON YCIIYTH OCYILIECTBIISIETCA B COOTBETCTBUU CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPABOBBIMU aKTaAMU:

I'paxxmanckuii koneke Poccurickon denepanuu;

®denepanbHbii 3aK0H 0T 7 utoig 2003 roga Ne 112-D3 «O nuuHOM M0 ICOOHOM
XO3SHCTBEY;

®enepanbhblii 3akoH oT 13 uronsa 2015 roma Ne 218-D3 «O rocynapcTBeHHOU
pEerucTpanuy HeJIBUKUMOCTHY;

[Tpukaz Muncensxo3a Poccum ot 11 oxTsaops 2010 roma Ne 345 «O6
yTBepxkIaeHUn (OpPMBI U TOPSIKA BEICHUS MOXO3SMCTBEHHBIX KHUT OpraHamu
MECTHOTO CaMOYMpaBJCHUS TOCEJICHU W OpraHaMu MECTHOTO CaMOYyIpaBJICHUS
TOPOJICKUX OKPYTOBY;

[Tpuka3z Pocpeectpa ot 25 aBrycra 2021 roma Ne [1/0368 «O6 ycranoBneHuu
(GbopMBI BBIMMUCKK M3 MOXO3MCTBEHHOW KHUTY O HAJIMYMW y TPaKJaHWHA MpaBa Ha
3€MEJIbHBIN YYaCTOK.

2.6. UcuepnbiBaroniuii nepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU C
3aKOHOAATEIbHBIMU WM HWHBIMA HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMHu  JJid
NpPEAOCTaBICHNUS  MYHULMNAIBHOM  yCIAyrd, TNOMICKAIUX  NPEACTaBICHUIO
3asIBUTEJIEM:

1) 3asBJICHKE O MPEAOCTABICHUH YCIIYTH B COOTBETCTBUH C MPUIIOKCHUEM;

2) JOKYMEHT, YyJOCTOBEPSIOUIMNA JUYHOCTh 3asBUTENS:  JOKYMEHTHI,
YIAOCTOBEPSIOIIME JIMYHOCTh IpaxkaaHnHa Poccuiickor denepauuu, B TOM YHUCIE
BOCHHOCITY>KAIIIeTO, a TAK)XE JOKYMEHTBI, YIOCTOBEPSIOIINE JUYHOCTh HHOCTPAHHOTO
rpakJIaHNHa, JIUIa 03 rpakJaHCTBA, BKJIOYAsl BUJI HA )KUTEJILCTBO U yIOCTOBEPECHHE
OeKeHIIa;

3) JOKYMEHT, YAOCTOBEPSIOMUK TpaBO (MOJTHOMOYHMS) MPEACTABUTEIIS
GbU3MYeCKOro WM IOPUANYECKOTO JIMIA, €CIW C 3asBICHUEM oOpaiaercs
MIPEICTaBUTEINb 3asIBUTENS (HEOOXOIMMO YKa3aTh THIT JOBEPEHHOCTH: TOBEPEHHOCTD,
YIOCTOBEPEHHYIO HOTApUaIbHO, TMOO TJIaBOW MECTHON aJIMUHHUCTPAIIUU TTOCETCHUS U
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CHELUATbHO YIMOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIIPaBJIECHUS
IIOCEJICHUSl WJIM IJIAaBOM MECTHOM aJMHUHMCTPALMM MYHULHWIIAIBHOTO paliOHA H
CHELUATbHO YIMOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIIPABIICHUS
MYHUIIMNIATBHOTO paiioHa (B Cily4yae €clid B IOCEJICHUM WM PACIOJIOKEHHOM Ha
MEXCEICHHOU TEPPUTOPUN HACEIICHHOM ITYHKTE HET HOTapuyca), JIM0O0 JOIKHOCTHBIM
JMILIOM KOHCYJIBCKOTO yupexaeHus:i Poccuiickoit denepannn, ynoJHOMOYEHHBIM Ha
COBEpUIECHUE ATUX JCUCTBUI; TOBEPEHHOCTb, YAOCTOBEPEHHYIO B COOTBETCTBUH C
nyHktoM 2 ctatbu 185.1 I'paxkmanckoro kojaekca Poccuiickoit @enepanuu U
ABJISIFOLIYIOCSI NIPUPABHEHHOM K HOTapUalbHOM; JOBEPEHHOCTb B  IPOCTOMN
MUCEMEHHOU (hopme).

4) B cimyudae oOpalieHus 3asiBUTENA B LEIAX JalbHENUIero oopMIIeHHs MpaB Ha
3€MEJIbHBI  y4acTOK B TIOPAJKE HAclleJOBaHUS — CHOpaBKka 00 OTKPBITHH
HACJIEICTBEHHOIO JI€JIa, BbIIaHHAs HOTAPHYCOM.

2.7. VicuepmbiBaronuii miepedeHb JOKYMEHTOB (CBEIECHHWI), HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOJATEIbHBIMH WM HHBIMA HOPMATUBHBIMH [TPABOBBIMHU AKTaMU
JUIsl TIPEJOCTABICHUS MYHUUMIAIBHON YCIYI'M, HAxXOIALIUMXCS B PaCHOPSHKEHHH
rOCYAApCTBEHHBIX ~ OpPraHOB,  OPraHOB  MECTHOIO  CAMOYIpPABJICHUS  H
IIOJIBEIOMCTBEHHBIX UM OPTaHHU3aLMH (32 UCKIIOUEHUEM OPTaHU3aLUi, OKa3bIBAKOLINX
yCIyTd, HEOOXOAMMBIE M 0O0s3aTeNIbHbIE JUIsl IMPEIOCTaBICHUS MYHHUIIMIIAIbHOU
yCIyrd) W MNOAJEXKAIlUX NPEACTaBICHHUIO B paMKax MEXBEIOMCTBEHHOIO
MH(GOPMAILIMOHHOTO B3aUMOJECHCTBHUSL.

JIOKyMEeHTHI (CBEIECHMsI) B paMKaX MEKBEJOMCTBEHHOI'O B3aUMOJCHCTBUS HE
3aMpalruBarOTC.

2.7.1. 3asgButenb BOpaBe MPEACTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
MYHKTE 2.7 HACTOSIIETO PErIaMeHTa, 10 COOCTBEHHON MHULIMATUBE.

2.7.2 Tlpu mpenocTaBIeHN MYHHUITUIIAIBLHON YCIyTH 3ampeniaeTcs TpedoBaTh
OT 3asABUTEIIA:

1) mpencraBieHust JOKYMEHTOB U MH(OPMAIIUU WIIM OCYIIECTBICHUS IEUCTBUMA,
IIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM aKTaMH, PETYJIMPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABIEHUEM IOCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT;

2) npeAcTaBieHUs] JOKYMEHTOB U HH(GOpPMAIMH, B TOM YHUCJIE TIOITBEPKJAIOLINX
BHECCHHME  3asBUTENEM IUIAThl 34 IPEAOCTABICEHHE TOCYJAPCTBEHHBIX U
MYHULUIOAIBHBIX  YCIYTI, KOTOpbIE HAaxOIATCS B PpAaCIOPSOKEHUU  OpraHoB,
IIPENOCTABISIOMINX  TOCYJapCTBEHHBIE  YCIYI'M, OpPraHOB, IPEJOCTABIISIOLINX
MYHUIUNAIbHBIE YCIYyTHU, HHBIX TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O
caMOyIpaBJieHus JIN0O MOABEAOMCTBEHHBIX IOCY/IAPCTBEHHBIM OpPTaHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJIEHUS OpPraHU3alMMi, YYaCTBYIOIIMX B MPEAOCTaBICHUU
pEAYyCMOTPEHHBIX 4acThio | crateu 1 @enepanpHoro 3akona ot 27.07.2010 N 210-
@3 "O6 opranuzauuu MpeA0CTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIyT"
rOCYAapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickorn denepanyu, HOPMATUBHBIMU NPABOBBIMU AKTaMHU
cyorekToB Poccuiickoit deneparuu, MyHHIIMNAIBHBIMA TPABOBBIMU aKTaMH, 3a
UCKIIFOYUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIPEACIICHHbIA 4YacTbio 6 crarbu 7
®denepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu mpeaocTaBIeHUs
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rOCYJapCTBEHHBIX M MYHULMIAJIBHBIX YCIOYr" MEepeyeHb JTOKYMEHTOB. 3asBHUTEIb
BIpaBE TMPEACTABUTh YKa3aHHbIE JOKYMEHTb M UWHGOPMALHUIO B OpraHbl,
NPENOCTABISIOIINE TOCYJAAPCTBEHHBIE YCIYTHM, M OpPraHbl, MPeIOCTaBISIOIINE
MYHUIUTIATbHBIC YCIIYTH, 10 COOCTBEHHOW MHUIIUATUBE;

3) ocyuiecTBiIeHUsl ACUCTBUM, B TOM YHCII€ COTJIACOBAHUMN, HEOOXOIUMBIX IS
MOJIYYeHHS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT U CBSI3aHHBIX C OOpalleHHueM
B UHBIE TOCYJaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS, OPTaHU3ALINH,
32 UCKIIIOUEHHEM IMOJY4YEHHUsI YCIAyr M TMOJy4YeHUs JOKYMEHTOB W HHGOpMAINH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TAaKUX YCIYT, BKIIOUYEHHBIX B
IIepeYHH, YKa3aHHele B yacth 1 ctateu 9 denepanbHoro 3akona ot 27.07.2010 N 210-
@3 "OO0 opraHu3anuy NIpeI0CTaBICHUS TOCY1apCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIIyT";

4) mpencraBieHHs TOKYMEHTOB U HMH(OpPMAIMH, OTCYTCTBHE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOJMMBIX Uil NPEJOCTaBICHUS  TOCYJApCTBEHHOM WM
MYHUIMOAIBHOW yCIyrd, JMOO B MPEAOCTAaBICHUU TOCYJApPCTBEHHOW WU
MYHUIUTIATBHON YCIIYTH, 38 UCKIIOUYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) U3MEHeHue TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KaCArOIIUXCS
IIPENOCTABICHUSI TOCYAAPCTBEHHOW WM  MYHHULMIIAJIBHOM  YCIyrd, IOCIIE
[IEPBOHAYAJIBHOM IOJa4Md 3asBKM O IMPEJOCTABICHUH TOCYAApPCTBEHHOW WM
MYHHULUIIATBHOW YCIIYTH;

0) Hanuuue OIWMOOK B 3asBKE O NPEJOCTAaBIECHUH TOCYJApPCTBEHHON WU
MYHULUIAIBHOM  YCIYyrM M JIOKYMEHTax, IIOJAHHBIX 3asBUTEIEM  IIOCIIE
NEPBOHAYAIILHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHUS
rOCyJapCTBEHHOM WJIM MYHUUMIAIBHOM yCIOyru, JauO0 B MPEJOCTABICHHUH
roCyJapCTBEHHOM WJIM MYHHUIIUIAIBHON YCIYTH U HE BKIIFOUEHHBIX B IPEICTABICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA ICUCTBUS TOKYMEHTOB UJIM U3MEHEHUE HHPOpMALIUU MOCTIe
NEPBOHAYAIILHOTO OTKa3a B pUeMe JOKYMEHTOB, HEOOXOAUMBIX JIsl PEAOCTABICHUS
rOCy/lapCTBEHHOM WJIM MYHMIMIAIBHOW yCIyru, JMOO B MPEeIOCTaBICHUU
roCy1apCTBEHHOM WJIM MYHULIUIIAIBHON YCIIYTH;

I') BBISIBJIICHWE JIOKYMEHTAJbHO TMOATBEPXKIECHHOTO (hakTta (MpPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOINPABHOTO ACHCTBUA (0€37eHCTBUA) NOHKHOCTHOTO JIMIIA
opraHa, NpPEJOCTaBJSIOIIErO0  TOCYJAapCTBEHHYK  yCIyry, WJIM  OpraHa,
IPENOCTABISIOIET0  MYHHULMIIAJIBHYIO  yCIYry,  TOCYAapCTBEHHOIO WU
MYHUILIMIIAJIBHOTO  CHIyXallero, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO  LIEHTpA,
pabOTHUKA OpraHU3aliM, MPeayCcMOTpeHHON JacThio 1.1 ctateu 16 ®denepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzauMd MOPEAOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT", TP IEPBOHAYAILHOM OTKa3€e B IpUEMeE
JOKYMEHTOB, HEOOXOJUMBIX Uil  TPENOCTaBICHUS  TOCYJApCTBEHHOM WM
MYHUIMOATBHOM  yCayrd, JuOO B TMPEAOCTAaBICHUU TOCYJApCTBEHHOW WU
MYHUIIUNIATBHOW YCIYTH, O YeM B NMHCbMEHHOM BHJE 32 MOJIMUCHIO PYKOBOAMTEIS
opraHa, NpPEJOCTAaBJSIOIIEr0  TOCYJAapCTBEHHYK  yCIyry, WJIM  Opraa,
IPENOCTABIISIOIIETO MYHULUIATBHYIO yCIIyTY, PYKOBOJMTENS
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa TMpPH NEPBOHAYAILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JUISI  MPEJOCTaBICHHUS TOCYJAapCTBEHHOW WM
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MYHHUITUTIATPHOW YCIIYTH, JUOO PYKOBOJWUTENS OpraHU3alMH, MPETyCMOTPEHHOU
gacteto 1.1 cratem 16 @enpepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHu3allid TPEJOCTABJICHUS TOCYJAApPCTBEHHBIX W MYHUIIUMIAIBHBIX yCIyr'",
YBEIIOMJISIETCSL 3asBUTENb, & TAK)KE IPUHOCATCS HW3BUHEHUS 32 JOCTABJICHHBIE
Heyn00CTBa;

5) mpepocrtaBiieHUss HA OYMa)kKHOM HOCHUTENE JOKYMEHTOB M WH(pOpMAaIuHu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2
yacTtu | crateu 16 @enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranuzamnuu
MPEAOCTABIEHUSA TOCYJAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT", 3a HCKIOYEHHUEM
CJIy4aeB, €CJTM HAHECEHHE OTMETOK Ha TaKWe JTOKYMEHTHI TUOO MX U3BATUE SBISCTCS
HEOOXOJMMBIM yCIIOBUEM TPEAOCTABICHUS TOCYJAPCTBEHHON WM MYHHUITUTIATHLHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaTbHBIMU 3aKOHAMH.

2.7.3. llpu HaACTyIUICHUUM COOBITUM, SBJISIIOIIUXCS OCHOBAaHUEM  JIS
MPEAOCTaBICHUS MYHUITUTIATBLHON YCIIyTH, AIMUHUCTpAIlUs BIPABE:

1) mpoBoAUTH MEpPONPUSATHUS, HAIMPABICHHbICE HA MOJTOTOBKY pPE3YJbTATOB
NpEOCTaBICHNUS  MYHUIMIAIBHOM  yCJIyrd, B TOM  4YHUCJE  HaNpaBIsITh
MEKBEJJOMCTBEHHBIE 3aIlPOCHI, MMOJTYy4aTh HA HHUX OTBETHI, MOCJIE YETO YBEIOMIIATH
3asBUTEINISI O BO3MOYKHOCTH IOJATh 3alpoC O MNPEIOCTABICHUU COOTBETCTBYIOLICH
YCIIYTHU JJIs HEMEIJIEHHOTO MOJyYeHUs PE3yiIbTaTa MpPeI0CTABICHUS TAKOW YCIYTH;

2) mpW YCIOBMM HaJIW4YMsl 3ampoca 3asBUTENs O IMPEOCTaBICHUU
MYHULIMNAIBHON YCIIYyTHM, B OTHOLICHHUH KOTOPOH y 3asBUTENS] MOTYT MHOSIBUTHCS
OCHOBaHMsI JUIsl €€ MPEeJOCTaBICHUS €My B OyayileM, MPOBOJAUTH MEPONPHUATHSA,
HalpaBJICHHbIE Ha (OPMUPOBAHUE pE3yJibTaTa MPEAOCTABICHUS COOTBETCTBYIOIIECH
YCIIYTH, B TOM YHUCJIE HAIpaBJsTh MEKBEJIOMCTBEHHBIC 3aMpPOCHI, MMOJIy4aTh Ha HUX
OTBETHI, (POPMHUPOBATH PE3yJbTaT MNPEAOCTABICHUS COOTBETCTBYIOIIEH YCIyTH, a
TaKKe TMPEeIOCTaBIATh €ro 3asBuTeNto c ucnojb3oBanuem EITY/IITY JIO u
YBEJIOMJISITh 3aIBUTENS O MPOBEICHHBIX MEPOTIPUSITHUSIX.

2.8. HcuepnbiBaroluii MEpPEYEeHb OCHOBAHWW JJI1  MPUOCTAHOBJICHUS
MPEAOCTABICHNUS MYHULMNAIBHON YCIYTH C YKa3aHUEM JIOMYCTUMBIX CpPOKOB
MIPUOCTAHOBJICHUS B CIy4yae, €CJIU BO3MOKHOCTh ITPUOCTAHOBJIEHUS MTPEIOCTABICHUS
MYHULUNAIBHON YCIYTH MPETyCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHust AJis1 IPUOCTAHOBJICHUSI MPEIOCTABICHUSI MYHUIIMIIAIBHONW YCIIYyTH
HE MPETyCMOTPEHBI.

2.9. UcuepnbiBaroniuii nepeyeHb OCHOBaHUH JIJIsl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH:

1) 3asiBIeHHE MOJAHO JIMIIOM, HE YIIOJHOMOYECHHBIM Ha OCYIIECCTBICHHE TaKUX
JICUCTBUM;

2) 3asBJICHHE Ha TMOJy4YeHUE YCJIyrd O(pOpPMIICHO HE B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. VcuepnbiBaromuii nepeyeHb OCHOBAHMUN JJI1 OTKa3a B MPEJOCTABICHUU
MYHULUIIAJIIHOW YCIIYTH:

1) mpeacTaBicHHBIC 3asBUTEIEM JOKYMEHTBI HEICHCTBUTEIbHBI/YKa3aHHbIC B
3asIBJICHUH CBEJEHUS HEJIOCTOBEPHBI;
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2) mpencTaBlieHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTAMHU
JUISL OKa3aHUs YCIYTH, MOUIEKAIIMX ITPEICTABICHUIO 3aBUTENIEM;

3) oTcyTCTBHE IIpaBa Ha NMPEAOCTaBICHUE MYHUIIUIIAIbHON YCIyTH.

2.11. MyHununaipHas yciyra npeaocTasisieTcss AIMUHUACTpaLMen OecIIaTHO.

2.12. MakcuMaibHBI CPOK OXKUIAHMsSI B OYEpPENM IpU IoJadye 3ampoca o
IIPEIOCTABICHUM MYHHLIMIAIBHOM YCIYTM M IIpM TOJYYEHHH peE3yJibTara
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH COCTABISET HE Oojee 15 MUHYT.

2.13. Cpok peructpauuu 3asBICHUS O IMPEIOCTaBICHUHM MYHUIUMIAIbHON
yCIIyT' B AZIMUHUCTPALIMK COCTABIISET:

IpU JIMYHOM OOpAIllEHUH 3asBUTENs — B JCHb IMOCTYIUICHHS 3asBICHUS B
AJIMUHUCTpAIHIO;

Opy HalpaBJICHWH 3ampoca Ha OymaxHoM Hocutene u3 MOL[ B
AIMUHHCTpanuio (MpY HAJIMYUU COTJIALIEHUS]) — B JIEHb NOCTYIUICHUS 3asBJICHUS B

AJIMUHHCTpaLHIO;
MIpY HANpPaBJIEHUU 3anpoca B PopMe 3JIEKTPOHHOIO JOKYMEHTa MOCPEICTBOM
EII'Y wm [I'Y JIO (nmpu Hamu4uu TEXHUYECKOW BO3MOXKHOCTH) — B JICHb

noctyruieHus 3asBienus Ha EIITY wm IIT'Y JIO, wim Ha cinexyromuii pabounii 1eHb
(B ciy4ae HampaBJieHUs JOKYMEHTOB B Hepabouee BpeMsi, B BEIXOHBIC, TTPa3THUYHbIC
JTHU).

2.14. TpeboBaHusi K TIOMEHICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXWJaHUs, MECTaM [JIsl 3allOJHEHUs 3alpoCOB O
MPEA0CTaBICHUN MYHUIIMTIATIBLHON yCIIyTH, HH()OPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu
WX 3aIl0JHEHUS U TMEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTaBICHUS
MYHULANAIBHON YCIIYTH.

2.14.1. TlpemoctaBieHue MYHHUIIUIAIBHOW YCIYTH OCYIIECTBISETCS B
CIIEIUAJIBHO BBIJICTICHHBIX MJI1 JTUX IeJed MOMENIeHUsIX AJMUHUCTpPAllUM WA B
MO®II.

2.14.2. Hanuuwe Ha TEeppUTOPUH, MpHIIETAlONIed K 3daHHui0, He MeHee 10
MPOIIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) JJis NapKOBKU CIEIUaIbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB HHBAIUIOB, KOTOPHIE HE JOJDKHBI 3aHUMaTb WHBIC
TPAHCIIOPTHBIE cpelncTBa. MHBamuMabl MOJB3YIOTCA MeECTaMU JUIsi HapKOBKHU
CHEIUaIbHBIX TPAHCIIOPTHBIX CPeACTB OeciuiatHo. Ha Teppuropun, mpuiieratomieit K
3M1aHUI0, B KOoTOopoM pasmerieH M®I, pacrnonaraercs OecruiaTHash HMapKOBKa IS
aBTOMOOUJILHOTO TPAHCIIOPTA IOCETUTEIIEH, B TOM YHUCJIE MTPEAYCMaTPUBAIOIIIAs MECTa
JUISL CTICIMAIIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIIMIOB.

2.14.3. TlomemeHus pa3MEMIAIOTCS MPEUMYIICCTBEHHO HAa  HIKHUX,
NpEeANOUTUTEIbHEE Ha TIEPBBIX, JTaXKaX 3JaHUS C MPEJOCTaBICHHEM JOCTyIla B
MOMEIIEHUE UHBATTUIAM.

2.14.4, 3panue (momernieHue) obopyayercs WHDOPMAIMOHHOW TaOJUYKOU
(BBIBECKOI), CcoOAepKalle IOJHOE HauMEHOBaHME AJMUHUCTpPALMM, a TaKKe
UH(OPMAITUIO O PEKUME €ro PaboThI.

2.14.5. Bxom B 3maHue (TOMEIIEHWE) M BBIXOJ W3 HETO O00OPYIyIOTCS
JIECTHULIAMU C MOPYYHSIMU U HaHycaMu ISl IEPEIBHKEHUS IE€TCKUX U MHBAJIUIHBIX
KOJISICOK.



2.14.6. B nomemnieHuu opranusyeTcsi OECIUIaTHBIN TyasleT AJsi IOCETUTENEH, B
TOM YHUCJIE TyaJeT, IPeIHa3HAUCHHBIN /ISl UHBATUIOB.

2.14.7. Tlpu "HeobxoaumMocTu padboTHUKOM M®I], AnMUHHUCTpAIIUN WHBAIATY
OKa3bIBAETCA MOMOIIb B MPEOJIOJICHUH 0apbhepoB, MEMIAIOIINX MOJIYYCHUIO UM YCIYT
HapaBHE C IPYTUMHU JTUIAMHU.

2.14.8. Bxon B MOMEIIEHHE M MeCTa OXKHUJaHHS OOOpYAYIOTCA KHOIKaMH, a
TaKXKe cojJiepkaT UHGOPMAIMI0O O KOHTAKTHBIX HOMeEpax TelaedOHOB BHI30BA
paboTHUKA /JIs1 COMPOBOXKACHUS MHBAIHIA.

2.14.9. Jly6nupoBaHnrue HEOOXOAUMOM JJI1 MHBAJIMJIOB 3BYKOBOM U 3pUTEIILHON
uHboOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpaduyeckon
nH(OpMaIMU 3HAKaMH, BBHITIOJHEHHBIMHU peibedHO-TOUeYHBIM IpudToM bpaiins,
JIOTIYCK CYypAOIIEepeBOIIHNKA U TU(DIOCYpIOTIEpEeBOAUNKA.

2.14.10. OGopynoBaHHE MECT TMOBBIIIEHHOTO YI00CTBa C JOMOJHUTEIHLHBIM
MECTOM 751 COOaKH-TIPOBOJHUKA M YCTPOWCTB ISl TIEPEABMIKCHHS WHBAJIHIA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepucCTHUKX TOMEIIEHUI MprUeMa U BbIIa4l TOKYMEHTOB B YaCTH
00BEMHO-TUIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHS, IMMOXKAPHOU
0e30MacHOCTH, HTH)XEHEPHOTO 000pYA0BaHUS JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSM
HOPMATUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccuiickoint @enepanni.

2.14.12. IlomemieHuss mpueMa ¢ BBIJJAYU  JIOKYMEHTOB  JIOJDKHBI
peaycMaTpuBaTh MecTa IS OKUAaHUs, THHOPMUPOBAHUS U TIpUEMa 3asBUTEIICH.

2.14.13. Mecta oOXujgaHusi U MecTa i UHPOPMUPOBAHUS OOOPYAYIOTCS
CTYJbIMH (KpECEIbHBIMU CEKLHSIMH, CKaMbsIMH) M CTOJamu (CTOMKamu) s
opopmiieHHsT JTOKYMEHTOB C pa3MeElIeHHeM Ha HHX OJaHKOB JIOKyMEHTOB,
HEOOXOJMMBIX JUIA  TONYYCHUS MYHUIUNATBLHOW  YCIYTH, KaHIEISIPCKUMHU
NPUHAIICKHOCTIMHU, a Takke HWHPOPMAIMOHHBIMA CTCHAAMH, COJCPKAIAMU
aKTyalbHYI0 M HCUEPHBIBAIOIIYI0 HHGOPMAIUIO, HEOOXOIUMYIO [JISl TIOMy4YCHUS
MYHUIMTIATBHOW YCIYTH, 1 HHPOPMALIUIO O Yacax MpueMa 3asiBICHUI.

2.14.14. Mecta s pOBEACHUS JIMYHOTO TPHUEMa 3asBUTENICH 000pymyrOTCS
CTOJIaMH, CTYJbSIMU, OOECIEUYUBAIOTCS KAHIICISIPCKUMHU TMPUHAJICKHOCTIMU IS
HaIMCaHUS MUCbMEHHBIX OOpAIICHUI.

2.14.15. Jlo momHOro TPHUCHOCOOJEHHS TOMENIEHUH, B  KOTOPBIX
MPENOCTABIISICTCS MYHUIIMMAJbHAS yCIyra, TIOJ] HE0OXOoAWMBbIE TOTPEeOHOCTH
WHBAJIMJIOB, 3asSBUTENIO, SBISIONMIEMYCS WHBAJIUIOM, MYHUIMIAIbHAS yCIyTa
MPEIOCTABIISCTCA 110 MECTY KUTEIHCTBA MHBAIUA WM B IUCTAHIIMOHHOM PEKUME.

2.15. Tloka3zaTenu AOCTYIMHOCTH U Ka4eCTBAa MYHHUITUTIATBHON YCIYTH.

2.15.1. Tlokazatenn MOOCTYMTHOCTH MYHUIMITAJIBHOW yciayru  (oOmrue,
MIPUMEHUMBIC B OTHOIIICHUH BCEX 3asBUTEIICH):

1) TpaHCmOpTHas MOCTYIMTHOCTh K MECTy MPEAOCTABICHUS MYHHUIUTIAIHLHOM
YCIIyTH;

2) HanuuMe ykasarelield, 00ecleyMBaIIIMUX OeCTpensITCTBEHHbIA JOCTYH K
MOMEIICHHSIM, B KOTOPBIX MPEAOCTABIIACTCS YCIIyTa;

3) BO3MOXKHOCTH TIONYYEHHUSI TOJTHOW U JOCTOBEpHOW uHPOpManuu o
MYHHUITUTIATBHOU yCIIyTe B AZIMUHUCTpAIUH, 10 TenedoHy, Ha OPUITHaTHLHOM CalTe;
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4) mpenocTaBlieHUE MYHUIIUIAIBHON YCIyTU JIOOBIM JOCTYIHBIM CIIOCOOOM,
PETYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

2.15.2. Tlokazarenw OOCTYMHOCTH MYHUIIMIAIBHOW YCIOyrd (creunuaibHbIe,
MPUMEHUMBIE B OTHOIIICHUY UHBAIUJIOB):

1) Haimure uHPPACTPYKTYPHl, yKa3aHHOH B MyHKTE 2.14;

2) ucnoiaHeHue TpeOoBaHUM JOCTYITHOCTH YCIIYT JIJIsi UHBAJIU/IOB;

3) obecnieueHne OeCTpenaTCTBEHHOTO JOCTyNa WHBAIUAOB K MOMEILECHUSIM, B
KOTOPBIX MPEJOCTABISIECTCS MYHUIIUITANIbHAS YCIIyTa.

2.15.3. [okazarenu kauyecTBa MyHHUITUTIAILHON YCIIYTH:

1) cobironenne cpoka nNperoCTaBICHUS MyHUIUIIATBHON YCIIYTH;

2) cobmoieHuEe BPEMEHHM OXKHJIAaHUS B OYEepeAd MpU IMoJaye 3asBICHUA U
MOJIyYEHUH Pe3ysIbTaTa;

3) ocymiecTBIICHHE HE 0OoJiee OJHOTO OOpaIIeHUs 3asiBUTEIS K JODKHOCTHBIM
mutiaMm AnmuHuctpanuu uiny padbotaukam ['BY JIO «MOIL» npu nojgaye 10KyMEHTOB
Ha TIOJYyYECHHE MYHMIUIAIBLHONW YCIYyrH U He OoJjiee OAHOTrO oOOpallleHUus Mpu
MOJy4YeHUH pe3ynbTata B Anmunuctpanuu win B ['BY JIO «M®1ly;

4) otcyrcTBHE Xano0 Ha AEMCTBUS WM O€3AEHCTBUE JOJDKHOCTHBIX JIMIL
AJIMUHUCTpaUH, TOJAHHBIX B YCTAHOBIEHHOM MOPSIIKE.

2.15.4. Ilocne mnomydyeHusi pe3ysbTaTa YCIYyTH, HpPEIOCTAaBIEHUE KOTOPOH
OCYHIECTBJISUIOCH B djekTpoHHOU (opme uepe3 EIY wm [IT'Y JIO nu6o
nocpeactsoM M®II, 3asButento obecrieunBaeTcs BO3MOXKHOCTh OIICHKM KadecTBa
OKa3aHMsl YCIYTH.

2.16. [Tomy4enust ycimyr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU
JUTSl IPEOCTABJICHHS] MyHULIMITAIBHOM yCITyTH, HE TpeOyeTcsl.

CornacoBanuii, HEOOXOAUMBIX JUIsl MOJTYYEHUST MYHHIMOAIBHOW YCIyTH, HE
TpedyeTcs.

2.17. WHple TpeOoBaHMs, B TOM 4YHCIE YYHUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABIECHUS MYHULMIIAIBHON YCIYTH MO 3KCTEPPUTOPUAIIBHOMY NPHUHIMMIY (B
cllydae €CIM MYHULMIIAJIbHAs YCIyra MpefoCTaBISIETCS MO AKCTEPPUTOPUATBHOMY
IPUHLINITY ) U OCOOEHHOCTH MPEIOCTABIICHUS MyHULIUTIATBHON YCIYTH B 3JI€KTPOHHOU
dbopme.

2.17.1. TlpemoctaBieHue YCIYrH MO 3KCTEPPUTOPUATILHOMY TMPHUHIIMIY HE
IIPELYCMOTPEHO.

2.17.2. TlpenocraBiieHre MYHUIIMNAIBHOW YCIyTd B DSJIEKTPOHHOU (dopme
OCYIIECTBIISICTCS MPU TEXHUUECKOU peanu3anuu ycuayru nocpeactsom [I'Y JIO w/unm
EIT'Y.

3. CocraB, n0¢J1e10BATEJIbHOCTD U CPOKH BbINIOJTHEHUS
aJIMMHHMCTPATHBHBIX NPOLEAYP, TPEOOBAHUS K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aJMHHUCTPATUBHBLIX NPOLEAYP B JJIEKTPOHHOU (popme, B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. CoctaB, ocaea0BaTEIBLHOCTh U CPOKH BBITIOJHEHUS aMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K TIOPSIKY UX BBITOTHEHHUS.
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3.1.1. Ilpenocrapnenne MyHUIIUNAIBHON YCIYTH BKIIOYAET B c€0s1 CIIEAYIONINE
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) mpueM wm peructpamus 3asBICHHAS W JOKYMEHTOB O IPEIOCTABICHHH
MYHHUIIUTIATBHOM YCIIyTH — He Oosiee 1 pabouero s,

2) paccMOTpEHHE 3asBJICHUS H  JOKYMEHTOB O  IPEJOCTaBJICHUH
MYHULIUIATBHOM yCIIyTH — He 0osiee 3 paboumX JTHEH;

3) npuHATHE pElIeHUs] O MPEIOCTABICHUU MYHULUIAIBLHON YCIYTHM WU 00
OTKa3€ B MPEJOCTABICHUN MyHULIMIIAILHOMN yCcayru — He Oosiee 1 pabouero aHs;

4) BeI1aua pe3yiabTara — He Oosiee 1 pabouero aHs.

3.1.2. Ilpuem u peructpauus 3asBICHUAS O NPEAOCTABICHUN MYyHULIMNAIbHOU
YCIIyTH.

3.1.2.1. OcHoBaHue AJs Hayala aIMUHACTPATUBHON NPOLELYPhI: OCTYIUICHUE
B AJIMHUHHCTpAIMIO 3asBICHUS M JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.6
permamenTa.

3.1.2.2. ConepxaHne agMUHUCTPATUBHOTO JCHCTBHS, MPOAOIKUTEIBHOCTH
U(WIM) MaKCUMAJIbHBIA CpPOK €ro BBINOJHEHUA: PaOOTHUK AJIMUHUCTpPALINH,
OTBETCTBEHHBIN 32 00pabOTKYy BXOASIINX JOKYMEHTOB, IPUHUMAET MPECTABICHHBIE
(HampaBJICHHbIE) 3asBUTENIEM 3asBJICHUE U JOKYMEHTbl U B Cllydae OTCYTCTBUS
YCTaHOBJIEHHBIX MYHKTOM 2.9 aIMHHHMCTPAaTHUBHOI'O perjlaMeéHTa OCHOBaHUM AJis
OTKa3a B PUEME PETUCTPUPYET UX B COOTBETCTBUU C MPABUIIAMHU JI€JIONPOU3BOJICTBA
B TeueHue He 6ojee 1 paboyero mHs.

[Ipy Hamuuum OCHOBaHMM JUIsI OTKaza B IPUEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX MYyHKTOM 2.9 agMUHHCTPATUBHOTO perjamMeHTa, pabOTHUK
AJMUHHUCTpAIMU, OTBETCTBEHHBIN 32 00pabOTKY BXOSIINX TOKYMEHTOB, B TOT K€
JICHb C TMOMOIIBIO0 YKa3aHHBIX B 3asBJICHUH CPEJICTB CBS3M YBEAOMIISIET 3asIBUTENS 00
OTKa3e B MpUEMe JOKYMEHTOB C yKa3aHWEM OCHOBAHUU TAKOTO OTKa3a M BO3BpAILAET
3asBIICHUE U JOKyMEHTHI 3asBUTEIIO.

3.1.2.3. JIu1o, OTBETCTBEHHOE 32 BBIMOJHEHUE aIMUHUCTPATHBHOMN MPOLICTYPHI:
JNOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a  PErucTpalui0  KOPPECHOHIEHINH;
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEIOCTaBICHNE MyHULIUTIAIbHON YCIYTH.

3.1.2.4. Kpurepuii npuHATHS PEIICHHS: HATUINE/OTCYTCTBUE OCHOBAHHM IS
OTKa3a B MpueMe JOKYMEHTOB, HEOOXOAMUMBIX JJIsl MPEAOCTABICHHUSI MyHULIUIIATbHON
yCIIyTH, YCTAHOBJIEHHBIX TYHKTOM 2.9 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.2.5. Pe3ynbTar BHINOTHEHHS aIMUHUCTPATUBHOMN MPOIIETYPHI:

- OTKa3 B MpHUEME 3asABJICHUS O MPEIOCTABICHUN MYHHUIIMTATBHON YCIYTH H
pUJIaraéMbIX K HEMY IOKYMEHTOB;

- perucTpamus 3asBICHUS O MPEIOCTABICHUU MYHHIIMIATBLHOW YCIYTH H
NpUJIaraeMbIX K HEMY IOKYMEHTOB.

3.1.3. PaccmoTtpenue 3asiBieHHs O MPEJOCTABICHUH MYHULIUNIAIBLHON YCIyTU U
NpUJIaraeMbIX K HEMY IOKYMEHTOB.

3.1.3.1. OcHoBaHue Mg Hayaja aJAMUHUCTPATUBHON MPOLEAYPHI: MPUEM
3adBJICHUS. M JOKYMEHTOB pPaOOTHHKOM AJIMMHHUCTpAllMM, OTBETCTBEHHBIM 3a
paccMOTpeHHEe JOKYMEHTOB U (DOPMHUPOBAHHE MTPOEKTA PEILICHUSI.

3.1.3.2. ConepxaHue aaMUHUCTPATUBHOTO JEUCTBHS, MPOJIOJDKATEIHLHOCTD
Y(1IM) MAKCUMAaJbHBIN CPOK €ro (KMX) BBIOJIHEHUS:
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1 JEUCTBUE: MPOBEPKA JOKYMEHTOB Ha KOMILJIEKTHOCTh U JIOCTOBEPHOCTb,
IIPOBEpPKa CBEJEHUH, COJIEPKAIIMUXCS B PEICTABICHHBIX 3asBJICHUU U JOKYMEHTAX, B
LHEeIsAX OLEHKH UX COOTBETCTBUS TpPEOOBAaHUSAM U YCIOBUSIM Ha MOJy4YEHUE
MYHUIIUTIATBHOU YCITYTH;

2 newictBue: (OpMUPOBAHHE MPOEKTA PEIICHUS IO MTOraM PaCCMOTPEHUS
3asiBJICHUS U JIOKYMEHTOB.

OO0 cpoK BHITIOJIHEHUS aIMUHUCTPATUBHBIX JEUCTBUIA: HE OoJiee 3 pabounx
JTHEH.

3.1.3.3. JIu1o, OTBETCTBEHHOE 32 BBINOJIHEHUE aIMUHUCTPATUBHON MPOLEAYPHI:
JOJDKHOCTHOE JIMLO AJIMUHHUCTPALUH, OTBETCTBEHHOE 32 pACCMOTPEHUE JOKYMEHTOB
1 (OpMHPOBAHUE MTPOEKTA PEILICHUS.

3.1.3.4. Kputepuii npuHSATHS pEIICHUS: HAIUYUE/OTCYTCTBHE OCHOBAHUMN ISt
OTKa3a B MPEAOCTABICHUHA MYHMIMIIAJBHON yCIIYT'H, IEPEYUCICHHBIX B IIyHKTE 2.10
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.3.5. Pe3ynbTar BHINOTHEHHS aIMUHUCTPATUBHOM MPOIIETYPHI:

- TIOATOTOBKA BBITTUCKU U3 TOXO3HCTBEHHOW KHUTH;

- IOATOTOBKA pelIeHus1 00 0TKa3e B NPEJOCTABICHUN MYHULIMIIAIBHON YCIYTH.

Pemenue 06 oTkase B Ipe0CTaBICHUN MYHULIUIIAIBHON YCIYyTU JOJIKHO OBITH
00OCHOBaHHBIM U COJIEP>KAaTh BCE OCHOBAaHUS OTKa3a.

3.1.4. Tlpunsarue penieHus: 0 MPEeIOCTABICHUN MYHULIUIIATILHON YCIIYTH WA 00
OTKa3€ B MPEOCTaBICHUH MyHUIIUIAIBHON YCIIyTH.

3.1.4.1. OcHoBaHue [uisI Hayaja aJMUHUCTPATUBHOW  MPOLEAYPHI:
IIPEICTABICHUE MPOEKTA PEIICHHUS, 3asIBICHUS U JOKYMEHTOB JOLDKHOCTHOMY JIMILY
AJMUHHUCTpAIMM, OTBETCTBEHHOMY 3a TMOJIMUCAHUE BBIMHCKH JHUOO TOJMUCAHUE
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

3.1.4.2. Copnepxanue aJMUHUCTPATUBHOTO ACHCTBHS (aIMUHUCTPATHBHBIX
NENUCTBUI), MPOAOIKUTENBHOCTD U (MJIN) MAaKCUMAJIbHBIN CPOK €ro (MX) BBIOJIHEHUS:

pPAacCCMOTPEHHUE TMPOEKTa PEIIEHUs, a TaKXKE 3asBJICHUS U JOKYMEHTOB O
PEIOCTABIEHUU MyHUIIUIIAILHOM yCIyTy B TeUeHHe He Oosiee 1 pabodero AHs ¢ 1aThl
OKOHYaHMSI BTOPOU aJIMUHUCTPATUBHOM MTPOLIETYPHI.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BHITIOJHEHNE aJIMUHUCTPATUBHON MPOIEAYPHI:
JOJDKHOCTHOE JIUII0O AJMUHUCTpALlMU, OTBETCTBEHHOE 3a NPUHATHE W MOJIHUCAHUE
COOTBETCTBYIOILIETO PEUICHUS.

3.1.4.4. Kputepuu NpuHATHS PEUICHUS: COOTBETCTBHE 3asIBICHHS U TOKYMEHTOB
TpeOOBaHUAM JEHCTBYIOIIETO 3aKOHOJIATENIbCTBA, HAIMYNE/OTCYTCTBUE Y 3asBUTEIIS
npaBa Ha MOJy4eHHE MYHULIUIIAIbHON YCIYTH.

3.1.4.5. Pe3ynbTaT BBITIOJHEHUS! aAMUHUCTPATUBHON MPOIEAYPHI: MOIMUCAHUE
BBIMIICKH W3 TOXO3SIMICTBEHHONW KHHWTH JHOO TMOANMHMCAaHWE pelIeHuss o0 OTKa3e B
MPEI0CTAaBICHUU MYHUIIUNIATBHOU YCIIYTH.

3.1.5. Boigaua pesynbTara.

3.1.5.1. OcHoBanue s Hayana aIMUHUCTPATUBHOW MPOLEAYPHI: MTOANNCAHNE
COOTBETCTBYIOILIETO pe3yJIbTaTa MPeA0CTaBICHNUS MyHUIIUIIATbHON YCIIYTH.

3.1.5.2. ConepxaHue agMUHHUCTPATHUBHOIO JAEHCTBHS, MPOIOJIKUTEIBHOCTD
u(WIM) MaKCUMAaJIbHBI CPOK €ro BBHINIOJHEHUS: PAOOTHUK AJMUHUCTpPAIWH,
OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO, T€UeHHE | IHA C JaThl OKOHYAHUS TPEThen



13

aJMUHUCTPATUBHOW MPOLIEYpbl HAIPABIISIET 3asBUTEIIO PE3YJIbTAT MPENOCTABICHUS
MYHUIMIATBHOW YCIIYT'H CLIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.1.5.3. JIu1o, OTBETCTBEHHOE 32 BBINOJHEHUE aIMUHUCTPATUBHON IPOLIETYPBI:
pabOTHUK AJMUHUCTPAIIMH, OTBETCTBEHHBIN 32 JIEIOMPOU3BOICTBO.

3.1.5.4. Pe3ynbTar BBINOJHEHHS AIMUHUCTPATUBHOM MPOLEAYPHI: HAITPABIICHHUE
3asIBUTENI0 pe3yJbTaTa MPEJOCTaBICHUS MYHULMIAIBHON YCIYTd CHOCOOOM,
YKa3aHHBIM B 3asBJICHUMU.

3.2. OcoOEHHOCTHU BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP B SJIEKTPOHHOM
dbopwme.

3.2.1. IIpemocraBneHne MyHHIMNaibHOM ycayru Ha EIII'Y u III'Y JIO
ocyuiecTBisiercss B cooTBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbubiM - 3akoHOM  OoT  27.07.2006 Ne 149-®3 «0O6 wundopmanmu,
UH(POPMAIIMOHHBIX TEXHOJOTUSX M O 3aluTe HHPOpPMAIUN», MOCTaHOBICHUEM
[IpaButensctBa Poccuiickoir ®Pepepaunu ot 25.06.2012 Ne 634 «O Bugax
AIIEKTPOHHOM MOJIUCH, UCIOJIb30BaHUE KOTOPBIX JOIMYCKAETCA MPH OOpallleHUU 32
MOJTYYEHHUEM TOCYAapPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT).

3.2.2. Ins noityueHuss MyHununanbHou ycinyru yepe3 EITY wum wepes III'Y JIO
3asIBUTEII0 HEOOXOAMMO MPEIBAPUTEIHHO MPONTH Tpoliecc peructpauuu B ExuHoin
cucteme uaeHTupukanuu u ayreHtTudukamnuu (naiee — ECHUA).

3.2.3. MynununansHasi yciayra MoxkeT ObITh mosydeHa yepes III'Y JIO nmu6o
yepes EINTY caenayronmumu cioco6aMu:

0e3 JIMYHOM SBKU Ha MpUeM B AIMUHHUCTPAIIHIO.

3.2.4. Ina nmopaum 3assineHus depe3 EIIIY wmm uepes III'Y JIO 3asBurens
JOJIKEH BBITIOJHUTD CIEAYIOLIUE JEHCTBUSA:

npoiTu uaeHTudukanuio u ayreHtupukannio B ECUA;

B sinuHoM kabuHeTe Ha EIIT'Y unu wa 1Y JIO 3anoyiHUTh B 3€KTPOHHOM opme
3asiBJICHUE Ha OKa3aHUE MYHUIMNATBHON YCIIYyTH;

- TPWIOXKUTh K 3asABJICHUIO JJICKTPOHHBIC JOKYMEHTHI W HAMNpaBUTh MaKeT
AJIEKTPOHHBIX JIOKYMEHTOB B AJMUHUCTpAINIO TocpencTBoM ¢yHknuonana EIITY
unu [1I'Y JIO.

3.2.5.B pesynpraTe HampaBJICHHS TMaKeTa JJIEKTPOHHBIX JOKYMEHTOB
nocpencteoM [I'Y JIO mu6o vepes EIN'Y aBTomaTu3upoBaHHOM HUHPOPMAITMOHHOM
CUCTEMOM MEXKBEJIOMCTBEHHOTO JJIEKTPOHHOIO B3auMOJeWCcTBUs JIeHMHTrpanckou
obnactu (manee - AUC "Mexsen JIO") mpousBoAUTCS aBTOMAaTHYECKasi pErUCTpaIvs
MOCTYNUBILIETO MaKeTa »BJEKTPOHHBIX JIOKYMEHTOB M NPHCBOEHUE IAKETYy
YHUKaJILHOTO HOMepa jaenia. Homep aena MOCTyINeH 3asBUTENIO B JIMYHOM KaOMHETe
[I'Y JIO u(umm) EIT'Y.

3.2.6. [Ipu npenocrapiennu MyHuIunanbaon yeayru uyepes [I'Y JIO nubo yepes
EII'Y, 10m&KHOCTHOE JIUIIO AJJMUHUCTPALIMHU BBITOJHSIET CICIYIOIIUE JCUCTBUS:

- (popMUpyeT MPOEKT PelIeHHs] HA OCHOBAHUU TJOKYMEHTOB, MOCTYUBIIUX YEPE3
[I'Y JIO nu6o wyepe3 EIII'Y, a Takke AOKYMEHTOB (CBEIEHHUM), MOCTYNMHMBIIMX
MIOCPEJICTBOM MEKBEIOMCTBEHHOIO B3aMMOJEHCTBHS, U NEPENAET JIOJKHOCTHOMY
JUITY, HAaJeIeHHOMY (DYHKIMSIMU 110 TIPUHSTUIO PEIICHMUS;

- MOCJIE PACCMOTPEHUSI JOKYMEHTOB W MPUHSITHUS PEIICHUS O MPEJOCTABICHUH
MYHULIMNAIBHON yCayru (OTKa3e B NPEAOCTABICHUUM MYHUIMIAIBHOW YCIIYTH)



14

3anonHsaeT npeaycMoTrpentsie B AIC «Mexsen JIO» popmbl 0 MPUHATOM PEIICHUH U
nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEAOMJISIET 3aABUTENII O MPUHATOM PEIMICHHWH C MOMOIIBI0 YKa3aHHBIX B
3asiBJICHUM CPEJICTB CBS3HM, 3aT€M HAMpaBJII€T JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBieHun: B M®DII, nubGo HampaBiseT SJEKTPOHHBIA JTOKYMEHT, IOJIHCAHHBIN
YCWICHHOW KBaTU(UIIMPOBAHHON HJIEKTPOHHON MOAMKUCHIO JIOJKHOCTHOTO JIMIIA,
npUHsBIIETro penienue, B TuuHbid kadbunet [1I'Y JIO unu EINTY.

3.2.7. B caydae MOCTYIUICHUSI BCEX JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HACTOSIIIETO aJMUHUCTPATUBHOTO PErjlaMeHTa, B (hOpMeE AIEKTPOHHBIX JOKYMEHTOB
(3MEeKTPOHHBIX 00pa30B JAOKYMEHTOB), JHEM OOpaIleHHs 3a TPEeIOCTaBICHUEM
MYHULANAIBHON yCIIYTM CUMTAETCA JaTa PErucTpauuu npruema J1oKyMeHToB Ha [1I'Y
JIO wnm EINITY.

WudopmupoBanne 3asgBUTENsI O XOJI€ U pe3yipTaTe MPeaOCTaBICHUS
MYHUIMIATBHOW YCIYTM OCYILIECTBIISICTCS B 3JEKTPOHHOW (QopMe uepe3 JTUYHBINA
kaOuHeT 3asBuUTENs, pacnoioxkeHHbll Ha [II'Y JIO nub6o na EIN'Y.3.3. Iopsaok
UCIIPaBJIEHUS JOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B pE3yJbTare
IIPENOCTABIICHUS MyHULIMITIAIbHONW YCIYT'H JOKYMEHTAX.

3.3.1. B caywae ecium B BBJIAHHBIX B pe3yJibTaTe IPEJOCTABICHHUS
MYHUIIMIIAJIBHON YCIIYTU TOKYMEHTAX JOIMYIIEHbI ONEYaTKH U OLIMOKH, TO 3asiBUTEIIb
BIIpaBe IpencTtaBuTh B AamuHuctpanuio/MO®L] HenmocpeacTBEeHHO, HaNpaBUTh
IIOYTOBBIM  OTHpaBiieHHeM, mnocpeactBoM EIII'Y  moanucaHHoe —3asBUTENEM,
3aBEpEHHOE IMeYaThi0 3asBUTENS (NP HAIUMYMK) WIK OQOpMIIEHHOE B (dopMe
AIIEKTPOHHOTO JOKYMEHTa M TOJNHWCAHHOE YCHJIEHHOM KBaJIM(PUIUPOBAHHOM
AJIIEKTPOHHOM MOJINUCHIO 3adBICHHE B MPOU3BOJBHON (OpME O HEOOXOAMMOCTU
WCIIPABJICHUS JIOMYIIECHHBIX OINEYaTOK W (WiIM) OIIMOOK C H3JI0KEHUEM CYTH
JOMYUIEHHBIX OIMEYaTOK M(WJIM) OWMOOK M TPHIOKEHUEM KOMHH JOKYMEHTA,
COJIEpIKaIlero ONeYaTKu U (WJIM) OITUOKH.

3.3.2. B Teuenue 3 (Tpex) pabouyux AHEH CO JIHS PEruUCTpaldu 3asBJICHHUS 00
UCIPABJICHUU OINEYaTOK U (MJIHM) OIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHULUIAIBHOW YCIIYTH JOKYMEHTaX OTBETCTBEHHBIN CHEUUATUCT AJIMUHUCTPALMH
yCTaHaBJIMBACT HalWyue oneyaTku (omumOku) u  oQopMisieT  pe3yibTar
IOPEJOCTABICHUS MYHUIUNAIBHONM  yCIyrd (JIOKYMEHT) C  HUCHpPaBJIEHHBIMU
oreyaTkamu (OIMOKaMH ) UJIM HATIPABIISET 3asBUTEITIO YBEIOMIICHHE C 000CHOBAHHBIM
OTKa30M B O(QOPMJICHUHU JOKYMEHTa C HCIPABICHHBIMH OIleYaTKamMu (OIIMOKaMH).
Pesynbrar mpenocTaBiieHUss MyHULIMIIAIBHOW YCIYTU (JOKYMEHT) AJMMHUCTpaLUU
HaIpaBisieT CcrnocoOOM, YKa3aHHBIM B 3asBJICHUU O HEOOXOJUMOCTH HCIIPABICHUS
JIOMYIIEHHBIX ONEYaTOK U (MJI1) OIIHUOOK.

3.4.  OcoOEHHOCTM  BBIMOJHEHUS  AAMUHUCTPATHUBHBIX  NIpOLEIYp B
MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX.

3.4.1. IlpenmocraBneHne MYHUUMIAIBHOW Yyciayru mnocpeactsom  MOI]
ocymiectsisieTcs B noapazaesneHusix ['bY JIO «M®Iy» npu Hanuuuu BCTYNUBILIETO B
cuiy corianieHus o B3aumoaenctsuu mexay ['bY JIO «M®L» nu AnmuHuctpanuei.
IIpenocraBieHne MyHULMNAIBHOW yciayrn B HHbBIX MODI] ocymectBusercs npu
HaJM4YUKM BCTYNUBIIErO B CHJIy COIVIAIIEHWs O B3aumonenctsuu Mmexay ['BY JIO
«M®L» 1 napim MODI].
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3.4.2. B ciayyae nogauu JOKyYMEHTOB B AJIMHUHHUCTpauuio nocpeactsom MOIL]
cnenpasict M®II, ocymecTBiAronMiA IpUeM JOKYMEHTOB, INPEACTABICHHBIX IS
ITOJTYYEHHs] MyHULMITAJIbHON YCIIYTH, BBITOIHAET CIEAYIOIUE NEHCTBUA:

a) yIOCTOBEPSIET JIUYHOCTh 3asIBUTENS WM JIUYHOCTh U TOJTHOMOYHS 3aKOHHOTO
MpeICTaBUTEIS 3asIBUTENIS - B Cilydae oOpalieHust PU3nyecKoro Jula;

YAOCTOBEPSIET TUNYHOCTH U IIOJTHOMOYHS MIPEACTABUTEINS FOPUIUYECKOTO JINLA WIH
WHUBUYAIbHOTO MPEANPUHUMATENS - B Cllydae OOpallleHUs OPUIAYECKOTO JIHIa
WJIY MHIWBHUIYaJIbHOTO MPEINPUHUMATENS;

0) ompenenser nmpeaMeT 00paIlIeHHS;

B) IPOBOJUT NPOBEPKY MPABUILHOCTH 3aNI0JIHEHUS OOpaIlEHUs;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH AKETa JOKYMEHTOB;

1) OCYIIECTBIISIET CKAaHUPOBAaHUE MPEACTABICHHBIX JOKYMEHTOB, (OpMHUPYET
AIIEKTPOHHOE JIEJIO, BCE JOKYMEHTBI KOTOPOT'O CBSA3BIBAIOTCS €OUHBIM YHUKAJIBHBIM
UICHTU(UKALMOHHBIM ~ KOJOM, TO3BOJIAIOIIMM  YCTAHOBHUTHh MPUHAJJIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY OOpamieHus 3a MyHULUIAIbHOU
YCIIyTOM;

€) 3aBepsAeT KaXAbld JTOKYMEHT JeJla CBOEHM 3JEKTPOHHOW MOJNMUCHIO (najee -
oll);

’K) HaIllpaBJIAe€T KOUHU IOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHUCTpPALIMIO:

- B OQJIGKTpOHHOH (opme (B cOCTaBe MAaKETOB JJIEKTPOHHBIX JI€J) B JCHb
obpaienus 3asButensi B MOII;

- Ha OyMaXHbIX HOCUTEISIX (B cCilay4yae HEOOXOIUMOCTH 00s3aTEIbHOTO
IIPEICTABICHNUS] OPUTHMHAIOB JOKYMEHTOB) - B TE€UEHHE 3 pabouyux JHEH CO JHA
oOpamienus 3asButenss B M®PL[ nmocpeacTBoM KypbepcKOM CBSI3M C COCTaBIECHUEM
ONMCH IIEPENABAEMBIX JOKYMEHTOB, C YKa3aHMEM JaTbl, KOJWYECTBA JIHCTOB,
(dbaMuuu, T0HXKHOCTU U NOJINKUCAHHBIE YIIOJTHOMOYEHHBIM crnieruaniuctoM MOLI.

[Io okoHuanum npuema OOKyMEHTOB crenuanuct M®IL] Bwimaer 3asBUTEIIO
PaCIIUCKy B IpUEME TOKYMEHTOB.

3.43.Ilpn ykazaHuM 3asBUTEIEM MeCTa TMOJy4YeHHUs OTBeTa (pe3yibTaTa
MPENOCTABIICHUSI MYHUIIUNIAILHON yciyru) nocpeactBoM M®I] nomkHOCTHOE JTUIIO
AJMUHHCTpanUy, OTBETCTBEHHOE 3a BBINOJHEHHUE aJIMUHUCTPATUBHON NPOLENYpHI,
nepenaet crnenuanucry MOL[ mis nepenaun B coorBercTByrommin MOL| pesynbrar
IIPEAOCTABIICHUS YCIYTH IS €ro MOCIEAYIOIIEH BbIIaut 3asiBUTEIIIO:

- B 9JISKTPOHHOM opme B TeueHue | pabodero AHs cO AHS NPUHATHUS PELLIECHUS
O MPEIOCTABIICHUH (OTKa3€ B MIPEIOCTaBICHNN) MYHUIIMIIAIBHON YCIYTH 3asIBUTEIIO;

- Ha OyMa)XHOM HOCHTENIE - B CPOK He OoJiee 3 pabounx JHEH CO HSA MPUHATHS
pelIeHs] O MPEAOCTaBICHUH (OTKa3e B MPEIOCTAaBICHUM) MYHHUIMIAIBHOM YCIyTH
3asIBUTEINIO0, HO HE MO3/IHEE IBYX padOunX JTHEN 10 OKOHYAHUS CPOKA MPEIOCTABICHUS
YCIIYTH.

Cnenumanuct M®LI, OTBETCTBEHHBIN 3a BbIaYy JTOKYMEHTOB, ITOIYYEHHBIX OT
AJIMUHUCTpaMd N0 PE3yJbTaTaM pPACCMOTPEHUSA NPEACTABICHHBIX 3asBUTEIEM
JNOKYMEHTOB, HE MO3JHEE JBYX AHEH C AaThl MX MOJYYEHHS OT AJAMUHUCTPALUU
COOOIIAaeT 3asBUTENIO0 O MPHUHITOM peIIeHUU Mo TenedoHy (C 3amMchio AAaThl U
BpeMEHH Tesie(hOHHOTO 3BOHKA UJTU MOCPEACTBOM CMC-MH(DOPMHUPOBAHUS), a TAKXKE O
BO3MOKHOCTH MOJIy4eHUsI JOKyMeHTOB B MOILI.
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3.45. Ilpu BBome 0€30yMaXHOTO JJIEKTPOHHOTO JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIC TIPOIEAYPHI PETIAMEHTUPYIOTCSI HOPMATHBHBIM ITPABOBBIM aKTOM
AJMUHHUCTpAIMM, YCTAHABIUBAIOLUIUM TMOPAIOK 3JIEKTPOHHOro (0e30yMakKHOTO)
JTOKyMEHTOOOOpoTa B cepe MyHULUINATBHBIX YCIYr, HPUHITBIM C YYETOM
nosnoxkennit [locranornenus [IpaButennscTBa Jlennnrpasackoit o6mactu ot 30.01.2020
Ne 36 «O6 yrtBepxknenuu Ilopsigka SJIEKTPOHHOIO JIOKYMEHTOOOOPOTa MEXKITY
roCyJAapCTBEHHbIM  OIO/DKETHBIM  yupexkaeHueM  JleHuHrpajackod — oOnactu
«MHOrOQYHKIIMOHAIBHBIA ~ IIEHTP  NPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUIIUNIAIBHBIX YCIyT», OpraHaMH MWCIOJHUTEILHOW BiacTH JIeHMHrpaacKoi
00JacTh W OpraHM3alMsIMH, YYaCTBYIOUIMMH B MPEIOCTABICHUH TOCYIapCTBEHHBIX
YCILyT».

4. q)Ole)I KOHTPOJIA 3a UCITOJIHEHUEM aIMUHUCTPATUBHOI'O
periaMenTa

4.1. TlopsimoK OCYIIECTBICHUSI TEKYIIErO KOHTPOJA 3a COOJIIOACHUEM U
VICIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMLAMU IOJIOKEHUN perjaMeHTa U
WHBIX HOPMATHMBHBIX TMPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TpeOOBaHUA K
MPEIOCTABJICHUKD MYHHUIMIIAIBHON YCIYTH, a TAaKXKe MPUHATUEM pELICHUHN
OTBETCTBEHHBIMU JIMLIAMU.

Texkymuii KOHTpPOJb OCYHIECTBIIAETCS HadaldbHUKOM OTaena Mo KaxIoi
IIpOLEAYpPE B COOTBETCTBUU C YCTAHOBJIECHHBIMH HACTOALIMM PETJIAMEHTOM
COJIEp’KaHMEM JEUCTBUM U CPOKAMHU MX OCYLIECTBIICHHMS, & TAKKE ITyTEM IIPOBEACHUS
['maBoii AnmunucTpauuu (3amectuteneMm [7aBel AJMHHHCTpAlMK) MPOBEPOK
VICTIOJIHEHUSI TOJIOKEHUN HACTOSAIIETO PErjJaMEHTa, WHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB.

4.2. Iopsgok U NEPUOANYHOCTH OCYIIECCTBICHHS TJIAHOBBIX U BHEIIAHOBBIX
ITPOBEPOK ITOJHOTHI M KAYECTBA MTPEAOCTABIEHNS MYHHUIIUIIAJIBHON YCIIYTH.

B nensx ocyiecTBiaeHNs KOHTPOIIA 3a ITOJIHOTOM ¥ Ka4€CTBOM IIPEIOCTABIICHUS
MYHHIUIIAIBHON YCIYTH NPOBOASATCS MJIAHOBBIE U BHEILUIAHOBBIE IPOBEPKH.

[;tanOBBIE TPOBEPKU ITPEAOCTABIEHNS] MyHULIUIIAJIBHOW YCIYTH IPOBOASATCS HE
qaiie OJHOI0 pa3a B TPU I0Ja B COOTBETCTBUM C IUIAHOM IIPOBEIECHUS NPOBEPOK,
YTBEPKJACHHBIM [ J1TaBO A TMUHUCTpALTUH.

IIpy mnpoBepke MOIryT pacCMaTpUBATBCA BCE BONPOCHI, CBS3aHHBIE C
MPENOCTABIICHUEM MYHUIIUNIAIBHOW YCIYTH (KOMIUIEKCHBIE TPOBEPKHU), WU
OTHEJIBHBIA BOINPOC, CBS3aHHBIM C MPEIOCTABICHHEM MYHULHNAIBHOW YCIYTH
(TemaThyecKue MpPOBEPKHU).

BHennaHoBblE  NpPOBEpKM  MPENOCTABICHUS ~ MYHMIMIIAJBHOW  YCIYTH
MPOBOAATCS MO oOpamieHusM (PU3NIECKUX, IOPUINYECKUX JIUIl U WHIUBHUIYaJTbHBIX
NpeArnpuHUMaTenel, OOpallleHusM OpraHOB TOCYJApCTBEHHOM BIJIACTH, OPIraHOB
MECTHOTO CaMOYIpPaBJIEHUs, UX JOHDKHOCTHBIX JIMI, a TaKK€ B LEJAX IMPOBEPKH
YCTpaHEHUs HAPYILICHUH, BBIBICHHBIX B XOJ€ TPOBEICHHON BHENIJIAHOBOW ITPOBEPKH.
VYkazaHHble 00paIieHus MOAJICKAT PETUCTPAIMH B JIEHb WX MOCTYIUICHUS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa U I€JIONPOU3BOICTBA A TMUHUCTPALUH.
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O mnpoBeaeHUM MPOBEPKM H3AAETCS MPABOBOM aKT AJIMUHHUCTpAUUU O
MPOBEICHUU IPOBEPKH VCITOJIHEHHUSI aAMUHUCTPATUBHOTO  pErjiaMeHTa
IIPEIOCTABIECHUS MyHULUIIAIbHOM YCIIYTH.

[To pe3ynpTaTaMm npoBeacHUS MMPOBEPKH COCTABISAETCA AKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl JOKYMEHTAIBHO MOATBEPKICHHBIE (PaKThl HAPYIICHUH, BBISIBJICHHBIC B
X0JI€ TTPOBEPKH, WM OTCYTCTBUE TAKOBBIX, a4 TAKXKE BBIBOJIBI, COJEPKAIIUE OLICHKY
MOJIHOTHI ¥ Ka4eCTBa MPENOCTABICHUS MYHULIMIAIBHON YCIYTH, U NPEIJI0KEHUS 110
YCTPAaHEHUIO BBISBICHHBIX IMpU IMpoBepke HapyweHud. [Ipu mnpoBeneHuu
BHEIUIAHOBOM TMPOBEPKH B AaKTE€ OTPAKAIOTCS pPe3yJIbTaThl MPOBEPKH (HaKTOB,
U3JI0)KEHHBIX B OOpAallleHHH, a TaKK€ BBIBOJBI W MPEUIOKEHUS IO YCTPAHEHUIO
BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHUM.

ITo pe3ynbpTaTam paccMoTpeHus: OOpalleHU 1aeTcsl TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 3a PpEIICHUd U JEUCTBUS
(Obe3nelicTBue), TMpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOAE€ MPEJOCTaBICHUS
MYHHIUITATBHON YCIYTH.

JIOJKHOCTHBIE JIMIIA, YIIOJTHOMOYEHHBIE HA BBINOJHEHUE aJIMUHUCTPATUBHBIX
JNEWCTBUM, MPEIYCMOTPEHHBIX HACTOSIIIUM PEMIAMEHTOM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJOJIeHHe TpeOOBaHUM, JEUCTBYIOIIMX HOPMATHUBHBIX
MpPaBOBBIX AKTOB, B TOM 4YHCJIE€ 3a COOJIOJICHHE CPOKOB  BBIMIOJHEHUS
aJIMUHUCTPATUBHBIX JIEUCTBUMA, TOJHOTY MX COBEPILICHHUS, COOIIOACHUE MPUHITUIIOB
MOBEJICHHUS C 3asIBUTEIISIMH, COXPAHHOCTh JJOKYMEHTOB.

I'maBa AjMuHHCTpaMM HECET TEPCOHAIBHYID OTBETCTBEHHOCTh  3a
oOecrieyeHne npe10CTaBICHU MyHUIIUIIATIbHOM YCIIYTH.

JOMKHOCTHBIE TUIa AJMUHHUCTPALMU MPU MPEAOCTABICHUA MYHULIUIAIBHON
YCIIYT'H HECYT IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH!

- 32 HEHUCIIOJHEHWE WJIM HEHaJJIeXkallee HCIOJHEHNE aJIMUHUCTPATUBHBIX
MpoLEIyp MPHU NPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIyTH;

- 3a geictBusa (Oe3AeiicTBUE), BIIEKYIIME HApyIIEHUE MpPaB U 3aKOHHBIX
WHTEpPECOB  (PU3MYECKUX  WIM  IOPUAUYECKUX  JIMI,  HHAUBUAYAJbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMI]a, BUHOBHBIE B HEUCIOJHEHUHM WU HEHAJIeXalleM
UCTIOJIHEHUH  TPeOOBaHWUM  HACTOSINErO0  perjiaMeHTa,  MPUBIEKAIOTCS K
OTBETCTBEHHOCTH B IOPSAAKE, YCTAHOBJIEHHOM JEWCTBYIOIIMM 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanuu.

5. locyneOHbIi (BHeCy1e0HbI) MOPSIIOK 00:KAJT0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY, a TAKKe
JAOJIZKHOCTHBIX JIUI, MYHMIMIAJBHBIX CJIYKALIMX.

5.1. 3asgButenu MO0 WX TMPEACTABUTEIM HUMEIOT MpaBO Ha JOCyAcOHOE
(BHECYeOHOE) O0O’KaJloBaHWE pelieHud W JeHCcTBUM (0e31eMCTBUS), MPUHSTHIX
(OCyIIECTBIISIEMBIX ) B XOJI€ TIPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH.

5.2. Ilpeametom pocynebHoro (BHeCyaeOHOTro) OO0KaJIOBaHUS 3asIBUTEIIEM
perieHuii u aecTBuil (6e37eiCTBYS) OpraHa, MPEAOCTaBIIAIONIET0 MyHUITUTATHHYIO
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YCIIYTY, TOJKHOCTHOTO JIMI[A OpraHa, MpeI0CTaBIISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
00 MYHUITUTIATLHOTO CITY)KAIIETO SBIISIOTCS:

1) HapylieHue cpoka perucTpalnuy 3amnpoca 3asiBUTEN O MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTH, 3alpoca, YKa3aHHOTO B cTathe 15.1 DenepanbHOTO 3aK0HA
or 27 wurwona 2010 rtoma Ne 210-®3 «OO06 opraHuzanu MpeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUILIMTAIBHBIX YCIIYT»;

2) HapyllIeHUEe CPOKa MPEI0CTABICHUSI MyHUIIUTIATBHON YCIIYTH,

3) TpeOoBaHue Yy 3asgBUTENsSI JOKYMEHTOB WM HWHpopMamuu 100
OCYILECTBJICHUSI JEWCTBUW, NPEACTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU TPAaBOBbIMU akTamMu Poccuiickonn denepanuu,
HOPMATUBHBIMHM TPABOBBIMU aKkTamMu JIEHUMHTpaJICKOl 00JacTH, MYyHUIUNATIbHBIMUA
MPABOBBIMM aKTaMH JIJIsl IPEOCTABIICHUS] MyHUIUIIAIbHOW YCIIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM TNpPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
MPaBOBBIMU akTamMu JIEGHUHTpaJCKOM 00JaCTH, MyHHUITUTIATbHBIMU IPABOBBIMU aKTaMHU
JUISL TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B Mpe0CTaBICHUU MYHHIIMITAIBHON YCIIyTH, €CJIM OCHOBAHHS OTKa3a
HE TIPEeIyCMOTPEHBI (he/IepaIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannn, 3akOHaMHU U
WHBIMHU  HOPMATHBHBIMM  TIPaBOBBIMH  akTaMu  JleHuHrpajackoil  oOrjacTw,
MYHULIUNAIbHBIMU IPABOBBIMU AKTaAMU;

6) 3aTpebOBaHKE C 3aABUTEINS MIPHU MPEJOCTABICHUH MYHUIIUTIATBLHON YCIIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMHU akKTamu Poccuiickon
®deneparnuy, HOPMATUBHBIMU TPABOBBIMM  akTaMH JIeHMHrpajckoil o0iacTw,
MYHULIUTATBHBIMU TPABOBBIMU AKTAMU;

7) oTka3 opraHa, NPEAOCTABISIONICETO  MYHULUUNAIBHYI  YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, NPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTY B
WCIIPABJICHUM JOMYIICHHBIX UMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
MPENOCTABIICHUS ~ MYHHUIMIIAJBHOM  yCIyTM  JOKYMEHTaX JuOO  HapylIeHHE
YCTAaHOBJIEHHOTO CPOKa TaKMX WCIPABJICHUMN;

8) HapylIeHHe CpOKa WM TOpPSAKa BbIJAYM JOKYMEHTOB MO PE3yJibTaTam
MPEAOCTaBICHNUS MYHUIIUTIAJIbHON YCIIyTH;

9) mnpuocTaHOBJIEHHE TMPEAOCTABICHUS MYHUIIMMAIBHONW YCIYTH, €CJu
OCHOBAaHMsI TPUOCTAHOBJICHHSI HE TMPEIyCMOTPEHBI (enepaTbHbIMU 3aKOHAMU U
MNPUHATBIMA B COOTBETCTBMU C HUMHM WHBIMH HOPMATHUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickont denepanun, 3akOHAMU U NPUHSATHIMA B COOTBETCTBUM C HUMHU HHBIMU
HOPMATUBHBIMHM TPABOBBIMU akTamMu JIEHUMHTpaJCKol 00JacTH, MYHUIUIAIbHBIMUA
MIPAaBOBBIMH aKTaMH;

10) TpeGoBaHue y 3asgBUTENS MPU MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYyTH
JIOKYMEHTOB WM MH(POPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TP MEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MyHHUITUTIATBHON YCITYyTH, THO0 B MPEIOCTABICHIUN MYHHUITUTIATHLHOM,
3a HCKIIOYEHUEM CIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 wyactu 1 crarbum 7
®denepanpHoro 3akona oT 27 uromst 2010 roma Ne 210-®3 «O6 opranuzamum
MPEAOCTABJICHUS TOCYIAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT».
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5.3. XKanoba momaercsi B muchbMeHHOU (opMe Ha OyMaXKHOM HOCUTENE, B
AJIEKTPOHHOM (hopMe B OpPTaH, MPeJOCTABISIONINI MYHUITUTIAIBHYIO YCIYTY.

XKanoObl Ha pemieHuss U aercTBus (Oe31€WCTBUE) PYKOBOIUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUIAIBHYIO YCIIYTY, TIOJIal0TCS B BHILIECTOSIIHM OpraH (npu
€ro HaJIMYuu) JU00 B CIydae ero OTCYTCTBHUSI paCCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJMTEINIEM OpraHa, MpeOCTABIISIONIEr0 MyHUITUTATBHYIO YCIYTY.

XKanoOa Ha pemienus u AecTBus (6e3elcTBIE) OpraHa, mpeaoCTaBIsIOIEro
MYHUIIUNIATBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIa OpraHa, IpelIoCTaBIIsIONIEro
MYHUIIUTATBHYIO YCIYTy, MYHMIIMIQIBHOIO CIIyXaIllero, PyKOBOJUTENS OpraHa,
MPEIOCTABISAIONIEIO0 MYHUIIMTIANBHYIO YCIYTy, MOXKET ObITh HAIpaBlieHA IO MOYTE,
yepe3 MHOTOQYHKIIMOHAJIbHBIA IIEHTP, C HCIHOJIB30BaHUEM HH(POPMAIIOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT», OQUUUaIbHOIrO caiTa Oprasa,
MIPEIOCTABIISAIONIET0 MyHUTIIUTIATBHYTO0 yeryTy, EIITY mu6o [T JIO, a Takxke Moxer
OBITh MPUHSATA MIPU JIUYHOM MPUEME 3aSIBUTEIIA.

5.4. OcHoBaHueM Jid Hayaja NPOLEAYphl JOCYAeOHOTO (BHECYIEeOHOrO)
oOXxanoBaHUsl  SABJIAETCS  ToJlaya  3asBUTEIEM  KajloObl, COOTBETCTBYIOLIEH
TpeboBaHUsIM YacTH 5 ctatbu 11.2 deaepanpHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O6 opraHu3alMy MPEJOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX
YCITYD».

B nucsmenHoI jkano0e B 00513aTeTbHOM MOPSIKE YKa3bIBAIOTCS:

- HaWMEHOBAaHHUE OpraHa, NPEAOCTABISAIONIETO MYHHIUMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyTy, JU0O
MYHHUIMOAIBHOTO CIIy)Kalllero, peleHuss M JelcTBus (0e31eiiCTBUE) KOTOPBIX
00XKanyrTCs;

- (hamunmsi, UMs, OTYECTBO (TIOCIIEIHEE - MPU HAJMYUU), CBEACHUS O MECTE
YKUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIMa JTMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOKJEHUS 3asBUTENS - FOPUANYECKOTO JIHIA, a TAK)KEe HOMEP (HOMepa) KOHTAKTHOIO
tenedoHna, aapec (agpeca) JIeKTPOHHOM MOYTHI (TIPU HAIMYKU) ¥ TIOYTOBBIN apec, 1o
KOTOPBIM JOJI’KEH OBITh HAIIPAaBJICH OTBET 3asBUTEIIIO;

- CBeJICHHs 00 00XKaTyeMbIX peHICHUSX U JIeUCTBUsIX (0e3MeiCTBUM) OpraHa,
MPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMIIa Oprasa,
MIPEIOCTABIISAIONIET0 MYHUIIUTIAIBHYIO YCIYTY, JIM00 MYHUIIUTIAIIBHOTO CITY>KaIllero;

- JIOBOJIbI, HA OCHOBAaHHMHM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM H
nerctBueM (0Oe3/1eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIyTY, JH00
MYHUIUIAIBHOTO CIIyXallero. 3asBUTEIEM MOTYT ObIThb IMPEACTABICHBI JOKYMEHTHI
(Tpu HAJTMYKM ), TOATBEPIKIAOIINE TOBOIbI 3asIBUTENIS, TUOO0 UX KOTIHH.

5.5. 3asBUTENHh UMEET MPABO HA MOJyuyeHHE MH(OpMAMU U JTIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl COCTABIIEHUSI U 0OOCHOBAHMS KaJjl00bl, B CITy4asiX, yCTAHOBJIEHHBIX
cratbeit 11.1 ®denepanpHoro 3akoHa ot 27 wurwonst 2010 roma Ne 210-®3 «O6
OpraHu3aluu TPEJIOCTaBICHUs] TOCYJAAPCTBEHHBIX W MYHUIMIMAIBHBIX YCIyT», TPHU
YCIIOBHUH, YTO 3TO HE 3aTParuBaeT MpaBa, CBOOOIbI M 3aKOHHBIC HHTEPECHI IPYTUX JIUII,
W eClIM YyKazaHHble WH(DOpMaIus u JOKYMEHTHI HE COJep)KaT CBEACHH,
COCTaBIISIOIINX F'OCYIAPCTBEHHYIO WM UHYIO OXPaHAEMYIO TaliHy.


consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB2E8En8E7J
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5.6. KanoGa, mocTynuBIIas B OpraH, NMPEAOCTABISIONIMA MYHUIIUIAIBHYIO
YCIIYTy, TM00 BBIIECTOSIIIUN OpraH (IIpU €ro HaJIMYKU), MOJJICKUT PACCMOTPEHHUIO B
TEUYCHHE MATHAAUATH pabounX JTHEH CO THS €€ PeTUCTPAIUy, a B cIydae 00KanoBaHus
OTKa3a OpraHa, IIpeaoCTaBIAIOIIEr0 MyHHIIMIIAIBHYIO YCIYTYy, B IPUEME JOKYMEHTOB
y 3asBUTENS TUO0 B MCIPABICHUM JOIMYIIEHHBIX ONEYaTOK M OMIMOOK WIM B Cilydae
00KaJIOBaHUsI HApYIICHUs YCTAaHOBJIEHHOTO CPOKAa TaKWX MCIPABICHUH - B TEUEHUE
ISTH pabOYuX JHEH CO IHS €€ perucTpaluH.

5.7. Ilo pe3ynpraTaM pacCMOTPEHHs KajJoObl NPUHUMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

1) xanoba ymoBIETBOpsETCS, B TOM YHUCIEe B (OpME OTMEHBI MPHUHSITOTO
pELIeHMS], UCTIPABIIEHUS JIOMYILIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
NPENOCTABICHUS MYHHUIMNAIBHOW YCIyrM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickonn denepannvi, HOpPMAaTUBHBIMU ITPABOBBIMH AKTAMH
cyobsexToB Poccuiickoil denepanyiv, MyHULIUIIAJbHBIMU PABOBBIMH aKTaMHU;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He no3ngHee nHs, CAERyIOMIEro 3a JHEM IIPUHATHS PELICHUS 110 pPe3yJIbTaTaM
paccMOTpeHHUsI Kajo0bl, 3asBUTENIO B MIUCbMEHHOM (POpME U 110 KEJIaHUIO 3aBUTEIIS
B DJIGKTPOHHOW (hopMe HaIpaBisgeTcs MOTHUBHUPOBAHHBIA OTBET O pe3yJbTaTax
PaccMOTpEHHUS KaI00bl.

B cnyuae mpusHaHus (kanoObl MOJJIEXkKAllEed YAOBIECTBOPEHUIO B OTBETE
3adABUTENIO0 JaeTcd HWHGopManus O JEHUCTBUSAX, OCYLIECTBISIEMBIX OPraHOM,
NPENOCTABISIOIIMM ~ MYHULMIIAIBHYIO YCIyTry, B LEIAX HE3aMeIJIUTEIbHOrO
YCTPAHEHHs BBISIBJICHHBIX HAPYLIEHUW MPU OKA3aHUM MYHHUIMIAIBHOM YCIyTH, a
TAaK)K€ MPUHOCITCS W3BUHEHUS 3a JOCTABICHHbIE HEYJ00CTBA M YKa3bIBAECTCS
uHpopManusi O JaJbHEHIIMX JACHCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPILIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULMNIATBHON YCIYTH.

B cnydae nmpusHaHMs xanoObl HE MOJJIEKAIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE PAa3bsCHEHHUS O NPUUYMHAX HPUHITOrO
peleHus, a Takke nHpopMalus o MopsIKe 00’KanoBaHUs MPUHITOTO PELICHHUS.

B ciiydae ycTaHOBIIEHUS B XOZI€ WM 110 Pe3yJIbTaTaM PacCMOTPEHHUS 5Kajl0ObI
IIPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO IIPABOHAPYLIEHUS WJIH MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, Pa0OTHUK, HaJENIEHHbIE MOJHOMOYMSIMH IO PacCMOTPEHHUIO
XKajo0, He3aMeIJIMTEIbHO HANpaBislOT HUMEIOUIMECs] MaTepuaibl B OpraHbl
IIPOKYpaTyphl.

3auHTEepeCcOBaHHbIC JIMIIA BIpaBe O0XajloBaTh pEUICHUS  JACUCTBUS
(O6e3neiictBue), mNpuHATHIE  (OCYLIECTBIEHHBIE) B XOJ€  MPEIOCTaBICHUS
MyHUIIMNIANBHON YCIYTH, yTEM MOJa4l COOTBETCTBYIOIIETO 3asIBKH B CY/I B TOPSJIKE,
IIPEYCMOTPEHHOM JEHUCTBYIOIIUM 3aKOHOAATENbCTBOM Pocculickon denepanuu.
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IIpunoxenue
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY

['maBe AnMuHUCTpaU
MYHUIIUTIATIBHOTO 00pa30BaHUS

oT

nacopt _ Ne

KEM Y KOTJia BbIIaH
MECTO POXKIACHUS
JlaTa pOXKIACHUS
aJipec MecTa KUTeJIbCTBa
TenedoH

3asBicHUE
[Ipomy npenocTaBuTh BBIMUCKY U3 TOXO3SMCTBEHHONW KHUTH (HyKHOE yKa3aTh):

1. JUIS TOCYIApCTBEHHOH pErucTpallid IMpaBa COOCTBEHHOCTH TpakJaHUHA Ha
3eMEJIbHBIA Y4acTOK (o dopwme, yrBepxaenHoil npukasom Pocpeectpa 0T 25.08.2021 No
[1/0368 «O06 ycranoBieHur GOPMBI BHITUCKU U3 MOXO035IMCTBEHHON KHUTH O HATUYUHT
y TpakJaHWHa IIpaBa Ha 3€MEbHBIN y4aCTOK»

2. TUIS ;

(yKaszBaeTc;{ LEJIb MMOJYUYCHHS BBIITUCKU U3 MTOXO03CTBEHHOMN KHI/IFI/I)

- B (hopMe JTUCTOB MOXO3AWCTBEHHON KHHTH;

3. TS :

(yKa3bIBaeTcCs 1eJb NOIYy4YEeHHs BBITUCKU U3 TIOXO39HCTBEHHOW KHUTN)

- B IPOU3BOJIbHOM PopMe, ¢ ykazaHUEM
(yKa3bIBaeTcst 00bEM U MEpeUeHb CBEACHUH, HEOOXOIUMBIX 3asSBUTEIIIO U3 MOXO3IHCTBEHHOW KHUTH);

JHYHOE MOJICOOHOE XO3SMCTBO PACIIONIOKEHO T10 a/IPeCy:

[Toanuck 3asBUTENS: / (pactmdpoBka)
naTa:

[Tpunoxenue:

Pe3ynbpTaT paccMoTpeHus 3asiBICHUS TPOUTY:

BBIJIATh HA PyKHU B AJIMUHHUCTPALINN

BbI1aTh HA pyku B MODI]




