AIMUHHUCTPAIIUA MYHUIUITIAJIBHOT'O OBPA3OBAHUA

«IMOJAIIOPOKCKUIA MYHHULIATNIAJIbHBIN PAHOH
JEHUHT PAICKOHM OBJIACTH»

IHOCTAHOBJIEHHUE

ot 19 ¢epamns 2015 roma Ne 261

O6 yTBepXkIeHUM AJIMUHHCTPATUBHOIO
peryiaMenTa penoCTaBIECHUs
MyHUIUNanbHOU  yciyru  «OdopmiieHue
corjacusi Ha nepeavyy B IMOJHAEM KHUJIOTO
MOMEIICHHUS, MPEIO0CTABIEHHOTO 1o
JIOTOBOPY COLIMAJIBHOI'O HaliMa»

B coorBerctBun ¢ JKuimmmHeiM - koxekcoM Poccuiickonn  ®enepauuu,
®enepanpabiM 3akoHOM OT 27 umronsa 2010 roma Ne 210-d3 «O6 opranuzanmu
IIPEIOCTABICHHUS] TOCYJapCTBEHHBIX W MYHULMIAIBHBIX YCIyI», MOCTAaHOBJIECHUEM
AZIMUHHCTpanuu MYHMIUIIAIBHOTO o0pa3oBaHUs «ITognmopoxckui
MYHUIMNIATBHBINA paiioH Jlenunrpaackoit oonactu» ot 21 mapra 2011 roga Ne 223
«O0 yTBepkACHUM TOpsAAKa pa3pabOTKU U YTBEPXKACHUS aJIMUHUCTPATUBHBIX
pETIIaMEHTOB MPENOCTABIECHNS MyHULIIMNIANbHBIX ycayr», [IOCTAHOBIJIALO:

1.Y1Bepauth AJIMUHUCTPATUBHBIN perjiaMeHT MIPENOCTaBIEHUS
MyHUIUNAIbHOU ycnmyru «OdopMieHue coriacus Ha nepenady B MOJHAEM KUJIOTO
MOMEIICHHUS, PEJOCTABICHHOIO 10 JIOTOBOPY COLUAIBHOTO HaliMa» (MPUII0KEHNUE).

2. XKunuiHoMy cekTopy AIMUHHUCTpAlMM MYHMIIMIIAIBLHOTO OO0pa30BaHUsA

«ITogmopoxckuit MYHHULUIAIbHBIN panioH JlennHrpaackou o0macTu
NPEAOCTaBISATh MYHHUIIMIAIBHYIO YCIYTY B COOTBETCTBHHM C YTBEPKICHHBIM
pEeriIaMeHTOM.

3.Hacrosmee MMOCTAHOBJICHUE MOJJICKUT o(uIMaTbHOMY

ONy0JIMKOBAHUIO B YCTAHOBJIEHHOM MOPSIKE.

4 KOHTpOJb 32 MCIOJHEHHEM IOCTAHOBJIEHUS BO3JIOKUTh HAa 3aMECTHUTEIS
raBbl  AJMUHHCTpAallMM  MyHUIUNaiabHOro  obOpazoBanusa  «lloamopoxckuit
MYHULUNAIbHBIA paiioH JIEHHHTpaicKoi 001acTh» MO KUIUIIHO-KOMMYHAJIbHOMY U
IOpoKHOMY X03s1cTBy Kpupomycra A.A.

[IepBblii 3aMECTUTEND
rJ1aBbl AJIMUHUCTpPAIIUU B.H. IloxsHueB



YTBEPXJIEH
IIOCTAaHOBJIEHUEM AJIMUHHCTpaLUH MO
«I1oAmOpOKCKNI MyHULUITATIBHBIN PaliOH»
ot 19 deBpais 2015 roga Ne 261

(mpunosxeHue)

AJIMHMHUCTPATHUBHBIH PerjiaMeHT
NPeAOCTABICHUA MYHHMUIMIIAJBbHON ycayru «OdopmiieHue corjiacus Ha
nepeaayy B MOAHAEM KMJIOI0 IOMELICHNs, IPEAO0CTABJIEHHOIO 10 10T0BOPY
COLMAIBLHOI0 HAaMa

. O01mMe moJ1oKeHus

1.1. HaumeHoBanue MyHUIMOadbHOU ycnyru: «OdopmieHue corjiacus Ha
nepefayy B IOJHAEM JKWJIOTO ITOMELIEHHUs, NPEJOCTABIEHHOTO II0 JIOrOBOPY
COLIMAJILHOTO HaliMay.

1.2. HammeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHUS, TIPEIOCTABIISIONIETO
MYHULMNAIBHYKO YCIYTYy, U €r0 CTPYKTYPHOI'O NOAPA3AEIECHUS, OTBETCTBEHHOTO 32
MPEJOCTaBICHNE MYHUIIMNIATLHON YCIIyTH.

MynununansHyo yeiayry «OdgopmiieHue coryiacusi Ha nepejady B MOJHAEM
YKUJIOTO MOMEILEHUs, TPENOCTABIEHHOTO N0 JI0rOBOPY COLMAIBHOIO HailMay (nasee
— MyHununaneHas yciayra) MpeIoCTaBiIsAeT AJIMUHUCTpAUUs MYHHIIMIAIBLHOTO
obpazoBanus «lloamopoxkckuii MyHUIIMTAIbHBIA paiioH JICHMHTpajCcKoi 00JacTu
(manee — AIMUHHCTPALINS).

1.3. CTpyKTypHBIM TOJpa3/ieICHUEM, OTBETCTBEHHBIM 3a MPEIOCTABICHHUE
MYHULIMTATBHON YCIIYTH, SBJSIETCA OSKWIMIIHBIA CEKTOp AJIMUHHUCTpAIUU
MyHUIUOAIbHOTO  oOpa3oBaHus  «lloamopoxckuii  MyHUUMINAIBHBIA  palioH
Jlenunrpasackoii oonactu» (nanee - JKumuuiHeii cekTop).

1.4. Tlonyunts WHGOPMAIUIO O MPEAOCTABICHUM MYyHUIIMNAIBHON yCIyTU
MOXHO B AJIMUHHCTpanuu 1o anapecy: JIeHmHrpajackas o6macts, Ilommoposkckwii
MyHULMNAIBHBIM ~ panioH, lloAmopoxkCckoe  TOpoACKOE — IOCENEHHE, TOpOJI
[Toamoposxbe, npocriekT Jlennna, qom 3, kabuner 15.

Tenedon XKumumaoro cexropa: 8(81365) 2-45-04,

®dakc KununiHoro cekropa: 8(81365) 2-45-04.

1.5. I'paduk paboThl (110 MECTHOMY BPEMEHH ):

[MoHEEIbHUK — IIaTHUIa 8.30- 17.30

nepepsiB 13.00-14.00

[Ipuemnsblie nHU:

noHeaenbauk 9.00-16.00

1.6. Anpec mopTana rocyJapCTBEHHbIX M MyHUIIUIAIBHBIX yCIyT (PyHKIIHIA)
Jlenunrpanackoi o01acTi U OQUIIMATIEHBIX CAHTOB OPTaHOB MCTIOJHUTEIHLHON BIACTH
Jlenunrpanackoit ob6nactu B cetu IHTEpHeT.

DJIEKTPOHHBIA aApec MopTalia TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(bynkumit) Jlenunrpanckoit oonactu (nanee — [II'Y JIO): http://gu.lenobl.ru/;



http://gu.lenobl.ru/

DJEeKTPOHHBIN ajpec ouLnaIbHOro caiita AgMUHUCTpauu JICHUHTpaaACKOi
obnactu http://www.lenobl.ru/;

Afpec 3JIeKTPOHHOM MOYTHl AAMHHHCTpaIuK: reception@podadm.ru

1.7. MyHununanpHas yciyra MOXeT ObITh IIpeoCTaBIeHa MPU 0OpAaIlCHUH B
MHOTO()YHKIIMOHAJIBbHBIH LEHTP IPENOCTABICHUS rOCyJapCTBEHHBIX U
MYHUIUOAIBHBIX ycnyr (manee - MOL). 3asButenu mNpencTaBisiOT TOKYMEHTHI
MyTEM JUYHON MOIa4U TOKYMEHTOB.

Nudopmanusa o mectax HaxoxlaeHHss U rpaduke paboThl, CIHPABOYHBIX
tenedoHax u aapecax 3JekTpoHHOM moutbl M®I] mpuBenena B mpwioxenuun 1 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.8. MyHununanpHasi yciyra MOXET ObIThb MPEJOCTaBieHa B AJIEKTPOHHOM
BU/JIE Yepe3 PyHKITMOHAT deKTpoHHOU puémHoit Ha [1T'Y JIO.

1.9. Tlopsamox mnongyyeHUs 3asgBUTENSIMH HUHGPOpPMAlMU IO BOIpOCaM
npenocTaBieHuss MyHUIMIIAIIBHOM YCIYTM, B TOM YHCJIE O XOJ€ IMPEJOCTABICHHUS
MyHuLUnanbHON YCIYTH.

1.9.1. OcHoBHBIMHU TPEOOBAHUAMHU K TOPSAKY WH(GOPMUPOBAHUS TPaXkKaAaH 00
UCIIOJIHEHUH MyHUIIMTIATbHOM YCIYTH SIBISIOTCS:

- IOCTOBEPHOCTh MPENOCTaBIsIeMON HH(OpMAITNH;

- TIOCTYIHOCTb MOJy4eHUsI HH(OpMaIK;

- MOJTHOTAa UH(MOPMUPOBAHUSL.

1.9.2. HudopmupoBanue o0 TMOpsIKe MpenocTaBieHus MyHUIUTATBHON
YCIIYTH OCYILECTBIIAETCS IPU JIMYHOM KOHTAKTE CIELHMAINCTOB C 3asBUTEIISIMH, C
UCIIOJIb30BAaHUEM IIOYTHI, CPEACTB TeNe(POHHOM CBSA3M, DJIEKTPOHHOM MOYTHl U
pa3Melnaercs Ha noprale.

Wudpopmanuss o mopsake NpenocTaBieHuss MyHUIUDANBHONH — YCIYyTH
IPEIOCTABISACTCS:

- B ¢dopme yctHOro wuHGMOpMHpPOBaHUS (JIMYHO WIKM TIO TelnedoHy,
HETIOCPEIICTBEHHO B JICHb OOPAICHUS 3aMHTEPECOBAHHBIX JIUI):

0 TIOpsKE OOpaleHHs 3a MOJydYeHHWEM YCIyTH, BKIO4Yas WH(popmammio o
rpaduke pabOThI U MECTE HaXOXKACHHS KaOWHETa;

0 TpeOOBaHUSAX K TpaxJaHaM — TMPETeHAEHTaM Ha TOJy4YeHHE
MyHunMnanbHOM yCIIyTH;

0 TiepeyHe HEOOXOIUMBIX JIOKYMEHTOB, TMPEIOCTaBICHHE KOTOPBIX
HE00XO0AMMO JUIs NOJdy4yeHrnss MyHUIUIIaIbHON YCIYyTH;

0 CpoKax MojiydeHus: MyHULIUIIAIIbHOM YCITYTH,

IPUHSAB BCE HEOOXOJMMBIE MEPhI JIJISl MPEIOCTaBIEHUS IMOJHOrO OTBETA HA
NOCTaBJICHHbIE BOMNPOCHI. ECiM yNMOJIHOMOYEHHOE AOJKHOCTHOE JHUIO KUIHMIIHOTO
CEKTOpa, K KOTOpOMY OOpaTHJIOCh 3aMHTEPECOBAHHOE JIMIIO0, HE MOKET OTBETUTH HA
BOIIPOC CaMOCTOSITEIBHO, WJIM JJI TIOJITOTOBKU OTBETa TpeOyeTcs MPOJ0JIKUTEIHHOE
BpEMs, OHO BIpPaBe MPEMIOKHUTh 3asABUTEI0 OOpPaTUThCS 32 HEOOXOIUMOM
uH(popmaIeil B MMCbMEHHOM BUJE, JUOO0 Ha3HAYUTh JIPYroe BpeMs JJis MOJyUeHUs
uH(pOpMaInu.

- Ha O(UIIATIEHOM caiiTe AMUHUCTparu: WWW.podadm.ru;

- Ha Iloprane rocynapCTBEHHbIX WM MYHUUHUNAIBHBIX YCIYT ((PYyHKIUN)
Jlennnrpaackoi obmactu: http://www.gu.lenobl.ru;

- Ha noptaie denepaabHON TOCyIapCTBEHHONW MH(POPMAIMOHHON CHUCTEMBI
«EnuHblil  mopTan rocyJapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr ((yHKIMI):
http://www.gosuslugi.ru;
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- ipu oOpamennn B MOII.

1.9.3. HudopmupoBanue 00 uUCHMOJHEHUH MyHHUIUIATBHON  yCIyTH
OCYIIIECTBIISIETCS B YCTHOM, MMCbMEHHOW MM 3JIEKTPOHHOU (hopMme.

1.9.4. Ilpu oOpareHnu 3asBUTEIIS B YCTHON (opMe JIMYHO WIH 110 TenedoHy
CHEIUAJIUCT, OCYILECTBISIOUIMM  YCTHOE MH(DOPMHpPOBAHHE, JOJDKEH JaTh
UCUEPIBIBAIOIIMNA OTBET 3asBUTENI0 B IpelAenax CBOEH KOMIIETEHLMU Ha
MOCTaBJICHHBIE BOIPOCHL. BO Bpems pa3roBopa CHENMATUCT JOKEH KOPPEKTHO U
BHUMATEJIBHO OTHOCHUTHCS K 3asBUTENI0. MaKkcuMalbHas IPOAOKUTEITFHOCTh OTBETA
CIIEHMAJIMCTA Ha BOIIPOCHI 3asBUTEIISI HE NOJKHA MTpeBbIIATh 10 MUHYT.

1.9.5. B caywyae ecnau 3amaHHble 3asBUTENIEM BOMPOCHI HE BXOIAT B
KOMIETEHIIMIO CHEUAINCTa, CHEUAIUCT UH(MOPMHUpPYET 3asBUTENS O €ro Ipase
noJilydyeHus: MH(OpPMalKu OT JIPYroro CIELHUAIUCTa, U3 MHBIX UCTOYHMKOB HJIA OT
OpraHoB, YIIOJIHOMOUYEHHBIX Ha €€ PEI0OCTaBIICHUE.

1.9.6. UnnuBuayanbHOEe NUCBMEHHOE HWHGOPMHUPOBAHUE OCYIIECTBISETCS
npu 00palleHny TpaXk/iaH MyTeM MOUYTOBBIX OTIPABIICHUH.

1.9.7. KoHCyabTHpOBaHME TIPU OOPAIICHUN 3asIBUTEIICH B JICKTPOHHOM BHJIC
OCYIIECTBIISIETCS TIO AJIIEKTPOHHOMN TOYTE.

1.10. 3agBuTensMu MOTYT BBICTYNaTh (HU3WYECKHEe JHIAa W HX
YIIOJTHOMOYEHHBIE MPEICTABUTEH.

Il. Cranaapr npenocraBjieHrss MyHUIUIAJIBHON YCIyTH

2.1. HaumenoBanue MyHHIUNanIbHOU yciyru: «OdopmieHue coriacus Ha
repenady B IOJHAEM JKUJIOTO TIOMEILICHMS, NPEAOCTABICHHOTO IO JI0TOBOPY
COLMAIIBHOTO HAaMay.

2.2. MyHuLMOanbHYH0  YCIYyry  MPENOCTaBisieT  AJIMHHUCTpaus
MyHHUIIUNATBHOTO  oOpazoBanusi  «lloamopoxckuii  MyHUIMTIATBHBIA  palioH
Jlenunrpaackoit obnactuy». CTPYKTYpHBIM TMOJApa3/ielieHueM, OTBETCTBEHHBIM 3a
MPEIOCTABIECHUE  MYHUUHMNAIBHOW  YCIYTM  SIBISIETCA  JKWJIMIIHBIA  CEKTOP
AIMUHHCTpAIIU MYHHUITATIATLHOTO 00pa3oBaHus «[1oAmOpoKCKIii MyHUITUTIATBHBIA
paiioH JleHuHrpaaCcKkou 001acTm.

2.3. KoHeuyHbIM pe3yJbTaTOM NpPEAOCTaBlIeHUS MYHUIMTATBHON YCIYTH
SIBJISIETCSL:

- BbIJIaYa 3asABHUTENI0 COTJIACMS Ha I[epenady JKWIOTO IOMENICHHUS,
IPEIOCTAaBIEHHOTO MO JOTOBOPY COLIMAILHOIO HaiiMa, B ToJiHaeM (IpHiiokKeHue 2 K
AJIMMHUCTPAaTUBHOMY PETJIAMEHTY).

- BBIJaua 3afBUTENII0 OTKa3a Ha I[epenady JKWIOro IOMEIICHHUS,
IPEAOCTABIEHHOTO 110 JOTOBOPY COLMAIBHOTO HaliMa, B TIOJTHAEM.

2.4. Cpok npenoctapiieHuss MyHUIIUTIAIbHON YCIYTH.

MakcuManbHbld  CPOK  NPEAOCTABICHUA  MyHMUIMIAIbHOU  YCIYTH
coctaBnger 30 pAHEl co JHSA TPEACTaBICHUS] JIOKYMEHTOB 3asiBUTEIEM H
CKJIQJBIBAETCS U3 CIEAYIOLINX CPOKOB:

- MpHUEM 3asBICHHUS W JOKYMEHTOB, BbIJIa4ya 3asBUTEIIO PACIUCKU B
MOJyYEHUH  JIOKYMEHTOB,  PErUCTpalusi  3adBJICHHUS O  IPEIOCTABJICHUU
MyHununaabHOU ycIyTH - He 6ojee 3 AHel;

- IPOBEpPKa JOKYMEHTOB HAa KOMIUIEKTHOCTb, MOJATOTOBKA WM MOANUCAHUE
corjacus Ha Mmepefadyy KWJIoro IOMELICHUs, NPEAOCTABICHHOIO IO J0TOBOPY
COLIMAJIBHOTO HaiiMa, B MOJAHAEM WJIM OTKa3a B MPEIOCTaBICHMH MyHULIMIIAIbHOU



yciyrd - 24 nHs, HO He Oosee 30 mHel;

- BblJjaya (HampaBJICHUE) COIVIACUSl Ha TMepefayy KUJIoro IOMEIICHHUS,
IPEJIOCTABIEHHOTO IO JIOTOBOPY COLIMAJIBHOIO HaiiMa, B TOJHAaeM JIKOO
MOTHUBUPOBAHHOTO OTKa3a Ha Mepenavy >KUJIOro MOMEIIEHUs, PEA0CTABIEHHOTO 10
JIOTOBOPY COIIMAIBLHOTO HaliMa - He Oosiee 3 THEeM.

2.4.1. MakcuMalIbHbIE CPOKM MpPH PEHIEHUH OTACJIBHBIX BOIIPOCOB,
CBSI3aHHBIX C TIpeAOCTaBiIeHHEeM MyHUITMTIATLHON YCITYTH:

- BpeMs OXHUJaHUs B O4YEpeAH IMpH JIMYHOM OOpAIllCHUH 3asBUTENS 3a
MpeAoCTaBIeHNEM MyHHIIUMIIAIBbHON YCIYTH HE JOJKHO MPEBBIIATH 15 MUHYT;

- BpeMsl IpueMa NpU MOJy4eHUHM MYHHIIMNAILHONM YCIyTH HE JOJIKHO
IpeBBILATH |5 MUHYT;

- BpeMsl OKHMJIAHUSI B OYEPE/Id MPU MOJIYUYEHUH PE3yJibTaTa MPEOCTABICHUS
MyHUIMNIAIBHON YCITYTH HE TOJKHO MPEBBINIATH 15 MUHYT;

- BpeMsl TpreMa MpHu MOoJyuYeHUH UHQPOPMAIIUK O MPaBHUIIAX MPETOCTABICHUS
MyHHUITUNIATBHOM YCIIYTH HE JIOJKHO TMPEBBIMIATh 15 MUHYT.

2.5. HopMaTuBHO-pAaBOBBIE  aKThl, PETYJIUPYIOLIME IPENOCTABICHUE
MyHHUIIMITATBHOM YCIYTH:

- Koncturynus Poccuiickoit ®enepannu ot 12.12.1993 («Poccuiickas
razeta», Ne 237, 25.12.1993);

- Kunumnssiii kogekc Poccuiickoint @enepanuu ot 29.12.2004 Ne 188-D3;

- Oenepanpubiii 3akoH oT 27.07.2010 roma Ne 210-®3 «O06 opranmu3zanuu
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYT»;

- ®enepanpupiii 3akoH oT 06.10.2003 roma Ne 131-®3 «O6 o0mux
MPUHLNIAX OPTaHU3ALMU MECTHOTO camoyIrpaBieHus B Poccuiickoii @enepaunny;

- OepnepanpHbii 3akoH oT 02.05.2006 roma Ne 59-03 «O mnopsake
paccMoTpenus obpatienuii rpaxkaan Poccutickoit @eaepanmmy;

- @enepanbHbiii 3ak0H 0T 06.04.2011 roma No 63-d3 «OO0 37I€KTPOHHOM
noanucu» (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanum, 2011, Ne 15, cr.
2036; Ne 27, ct. 3880);

- @epepanbHbli 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHadbHBIX
JTAHHBIX;

- Iloctanosnenue [IpaButenbctBa Poccuiickoit ®@eneparuu ot 21.05.2005
roga Ne 315 «O0 yrBepxkaeHuru THUIOBOrO JOroBOpa COLMAIBHOTO HalMa >KUIIOTO
MTOMEIICHUSI»;

- Tlocranosnenue IlpaButennctBa Poccuiickoit denepanmu ot 16.08.2012
rojga Ne 840 «O mopsiake MojJaud ¥ PacCCMOTPEHUS KajloO Ha penieHus U JeHCTBUS
(Oe3neiicTBuE) eaepaabHBIX OPraHOB UCHOJHUTEIBLHON BIACTH U UX JOJHKHOCTHBIX
mun,  GeaepalibHbIX — TOCYJApCTBEHHBIX  CIYXaIUX,  JOJDKHOCTHBIX — JIMIT
roCcyJIapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit deaeparun»;

- IIpuka3 MuHuCTEpCTBa CBSI3M M MACCOBBIX KOMMYHHMKalui Poccuiickon
Oeneparun ot 13.04.2012 roma Ne 107 «OO6 yrBepxkaeHun IlonoxkeHus o
dbenepasibHON TOCymapcTBEHHOW WHGOpPMaIMOHHONW cucteme «EnuHas cucrema
uaeHTUGUKAIIMM ¢ ayTeHTUDUKAIMKM B HHPPACTPYKType, 0OeCIeunBarOmIeH
WH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBHE WH(MOPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMbIX JJISl IPEJOCTABIECHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B
AIIEKTPOHHOH (hopme»;

- Iloctanosnenue IlpaButennscTBa Jlenunrpamackoit obmactu ot 30.09.2011
roga Ne 310 «OO0 yTBepkIeHHMM IUIaHA-Tpaduka Tepexoia Ha TMPEIOCTaBICHHUE
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TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT B JJIGKTPOHHOM (Qopme opraHamu
UCIIONTHUTENbHON BnacTu JleHWHrpajackod o0mactTh W OopraHaMH  MECTHOTO
camoynpaniieHus JIeHuHrpaickoi 00J1acTH, a TakkKe yupexaeHus MU JICHUHrpaicKoi
o0iacTd ¥ MyHHUIMIAIBHBIME  yupexacHusmMu» («BectHuk [IpaButenbcTBa
Jlenunrpasackoii oomactu», Ne 94, 11.11.2011).

2.6. UcuepnbiBatomuii  mepedyeHb  JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJIATCJIbHBIMM WM WHBIMH HOPMATHUBHBIMU MPABOBBIMU
aKTamu JUIsl Ipe1oCcTaBiIeHUs MyHULIMNAIbHON YCIIYTH.

2.6.1. Jlna mnpenocrtaBieHuss MyHULMIAIBHON YCIYIM  HEOOXOAUMBI
CJIEAYIOIIME JOKYMEHTBI:

- 3asBNIeHUE (MPUIIOKeHNE 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY);

- Komus macmopra rpaxmanuHa Poccuiickorn denepanuu MO0 BPEMEHHOE
YAOCTOBEPEHUE JIMYHOCTH TpaxaaHnHa Poccuiickon denepanuu, BblIaBAEMOE Ha
nepuoa 0opOpMIIEHHS MAcnopTa B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickonn  @enepanui  HaHUMATENS SKWJIOTO TMOMEIICHUS MO  JIOFOBOPY
COLMAJIbHOTO HalMa KHJIOrO MOMEIICHMS, YJIEHOB €r0 CEMbH, a TAKKE BCEIIEMBIX
rpak1aH;

- KOS JOTOBOPA COLUMAIIBHOTO HAMa KUJIOTO ITOMEILEHHUS;

- cripaBka o peructparuu 1o gopme Ne 9;

- KpaTKasi XapaKTepUCTHUKA >KMJIOTO TOMEILEHHs cripaBka 1o gopme Ne 7;

- IMCBbMEHHOE COIJIACUE MPOKUBAKOIIMX COBMECTHO C HAHMMATEJIEM YJICHOB
CEMbHM, a TAKXKE B CIIyyae €CJIM IIepeJaBacMoO€ B IIOJHAEM JKWJIOE IOMEIICHUE
HaXOAMUTCS B KOMMYHAJIbHOM KBAapTHpPE HEOOXOIUMO IMPEAOCTaBUTh COIJIacHUe BCEX
HaHUMaTesel (COOCTBEHHUKOB) U MPOKUBAIOIINX C HUMHU YJIEHOB UX CEMEH;

- IACBMEHHOE COTJIACHE BCEIISIEMbIX IPAXK/IaH;

- MUCbMEHHOE OOBSICHEHUE C YKa3aHWEM IPUYUH, BHIHYIUBIIMX HAHUMATEIS
nepeaaTh KUJI0e NOMENIEHUE, MPEJOCTABIEHHOE 110 JOTOBOPY COLIMAIIBHOTO HaliMa, B
MOAHAEM;

- MEJIMIMHCKHUE CHPABKHU, CBUAETENBCTBYIOIINE 00 OTCYTCTBUU y BCEIIIEMBIX
rpakIaH WIM TpaXJaH, NPOKMUBAIOIIKUX B JAHHOM JKAJIOM ITOMEIIEHHH, TKEIION
dbopMBI  XpOHHUYECKOTO 3a0oeBaHMs, TPU KOTOPOH COBMECTHOE TMPOKUBAHHE
HEBO3MOXHO;

- JOKYMEHTBI, MOATBEPKAAIOIINE HAIUYKME WM OTCYTCTBUE 3aJ0JKEHHOCTH
II0 OIulaTe 3a JKWIbe U KOMMYHAJIbHBIE YCIYI'M 3a JKWIOE IOMEIICHHE,
MPEAOCTABIEHHOE MO JOTOBOPY COLIMANIBHOTO HallMa U IJIAHUPYEMOE Ha Mepenady B
MOAHAEM;

- TpU DJK3EMIUIIpa  JOrOBOpa  IMOJHAiMa  KWUJIOTO  IOMEIICHUS,
MPEIOCTABIEHHOTO 10 JOTOBOPY COLMAIBHOIO HaiiMa, B KOTOPOM JOJIKHBI OBITH
YKa3aHbl TPAXKJAaHE, BCEISIEMBIE COBMECTHO C TIOJHAHUMATEISIMU B KHIOE
MOMEIIICHHE, a TAK)KE OrOBOPEHBI MOPSAOK, YCIOBHS, MPaBa U 00SI3aHHOCTU CTOPOH,
CPOK JOTOBOpA.

Konmun [IOKYMEHTOB MPENCTABISAIOTCS OJHOBPEMEHHO C IPEIbSBICHUEM
OpUIMHAJIA, €CJIM KOIMS HE 3aBEPEHA HOTAPUYCOM.

2.7. JIOMKHOCTHBIE JHIIAa WM CICNUATUCTHI HE BIpaBe TpeOOBaTh OT
3asIBUTEJIS:

- TpEeNCTaBICHUS JOKYMEHTOB H WH(POPMAIUU WU OCYIIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU AKTaMU, PETYJIUPYIOIIUMHU OTHOILLIEHHUS, BOSHUKAOIINE B



CBSI3U C NPENOCTABICHNEM MyHULIUITAIIBHON YCIIYTH;

- MPEACTaBICHUS JTOKyMEHTOB W MH(GOpPMAIUU, KOTOPbIE B COOTBETCTBHH C
HOPMATUBHBIMM TpPaBOBbIMU akTamu Poccuiickoit ®enepanuv, HOPMATHUBHBIMU
MPaBOBBIMM aKTaMH CyObeKkTOB Poccuiickoit denepaniuvi U MyHUIMIATbLHBIMU
IPaBOBBIMM AKTaMH HAXOJATCA B PACHOPSIKEHUU OPraHoB, MPEIOCTABISIONINX
rOCyAapCTBEHHBIE YCIYT'H, OPTaHOB, MPEAOCTABISIONIMX MYHUIUNAIbHBIE YCIYTH,
UHBIX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJEHUS JMOO
MOJIBEJIOMCTBEHHBIX ~ TOCYJApPCTBEHHBIM  OpraHaM WM OpraHaM  MECTHOTO
caMOYTIpaBJICHUS, OpraHu3alui, Yy4aCTBYIOIIHUX B MPEeI0CTaBIEHUN
roCyJapCTBEHHBIX WM MYHULIUITAJIBHBIX YCIIYT.

2.8. Tlopsimok mpenocTaBieHUs 3asBICHUS WU JOKYMEHTOB, YyKa3aHHBIX B
noAnyHkre 2.6.1 myHkra 2.6 AIMUHUCTPATUBHOIO PETJIaMEHTa, JJI NPEI0CTaBICHUS
MyHuLUNIaTbHON YCITYTH.

[To BBIOOpY 3asBUTENS 3asBICHHUE U JTOKYMEHTbI, YKa3aHHBIE B IOJITYHKTE
2.6.1 nynkra 2.6 AJIMHHUCTPATUBHOIO pErjaMEHTa, MPEJICTABISIIOTCS B
AJIMUHHCTpALMIO TOCPEJICTBOM JIMYHOTO OOpalieHus] 3asBUTENsE M YJIEHOB €ro
ceMbd, JMOO HampaBJeHUS MO IMOYTe, JUOO C HCIOJIB30BAHUEM AIIEKTPOHHBIX
HocuTened MW (WiaM) WHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CEeTed O00IIero
MOJIb30BaHus, B TOM yucie cetu HTepHeT (nanee - B 3JIeKTpOHHOM dopme):

- JMYHO WJIM 4Yepe3 3aKOHHOI0 MPEACTaBUTENs IMpU MOCELIEHUU
AJIMUHUCTpaALUU.

- TIOCPEACTBOM  PErMOHAIBHOIO  [OpTaJa  TOCYJAPCTBEHHBIX U
MYHUIUIATBHBIX yeayT (QyHkiuit) JIennurpaackoi oomactu: http://gu.lenobl.ru/;

- ipu oOpanieHnu B ML,

B cnywyae HampaBiieHUs 3adBJIICHHSI W JIOKYMEHTOB IO IOYTE 3aKa3HbIM
IIMCbMOM 3asBJICHHE U KONUMU JIOKYMEHTOB, YKa3aHHBIX B MOAIYHKTe 2.6.1 myHKTa
2.6 AIMUHUCTPAaTHBHOIO PETJIAMEHTA, JOJDKHBI ObITh 3aBEPEHBI B COOTBETCTBHH C
TpeOOBaHUSIMU JIEHCTBYIOIIETO 3aKOHOJATENbCTBA PO.

@dakT NOATBEPKACHUS HAMPABICHUS 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 2.6.1 myHkra 2.6 AIMUHHUCTPATUBHOTO PEMVIAMEHTA, IO MOYTE JEKUT Ha
3asiBUTEIE.

JIns mojgaym 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1 myHKTa
2.6 AIMUHHCTPAaTUBHOTO PETJaMeHTa, B AJICKTPOHHOU (popme uepe3 pernoHaTbHBIN
NopTaj TOCYJAapCTBEHHBIX M MYHHUIMNANbHBIX yciayr (GyHKumii) JIeHHHrpaackoi
obnmactu: http://gu.lenobl.ru/ mpumeHsieTCs CHENUATU3UPOBAHHOE IPOTPAMMHOE
oOecrieueHue, MpeaycMaTpUBAIOLIee 3arlOJHEHHE 3asiBUTENIEM 3JIEKTPOHHBIX (hopM
JOKYMEHTOB.

B ciyuae HanpaBieHus TIOKYMEHTOB, YKa3aHHbBIX B MOANYHKTE 2.6.1 myHKTa
2.6 AIMUHUCTPATUBHOTO PErJiaMEHTa, B AJIEKTPOHHOU (popMme depe3 peruoHaIbHBIN
nopra:

- 3asBJIEHUE O MPEIOCTABICHUM MYHULUIAIBHOM YCIYyTU JOJIKHO OBITh
3al0JHEHO B AJIGKTPOHHOM (opMe, COIJIaCHO NpPEeACTaBlI€HHbIM (dopmam, Hu
HNOJMKUCAHO ANEKTPOHHON MOJANUCHIO, BUJ KOTOPOl YCTaHOBJIEH 3aKOHOJATEIHCTBOM
Poccuiickon ®enepanuu;

- JOKyMEHTBI, yKa3aHHble B noanmyHkre 2.6.1 nyHkra 2.6
AJMUHHCTPAaTUBHOIO pErIaMEeHTa, MPEICTaBIIAIOTCS B BHJI€ OTCKAaHUPOBAHHBIX B
¢opmate PortableDocumentFormat (PDF), chopmupoBaHHBIX B apXWB JaHHBIX B
dopmare - ".zip" nubo ".rar" W MOANMUCHIBAIOTCSA 3JICKTPOHHOW MOINKMCHIO, BHUJI



http://gu.lenobl.ru/

KOTOPOM YCTaHOBJIEH 3aKOHOAATENBLCTBOM Poccuniickon Penepanun.

B ciyyae nogaun JOKYMEHTOB B 3JIEKTPOHHOM BHJIE JIOJDKHOCTHOE JIMLIO WIIA
CIIELIUAJIMCT, OTBETCTBEHHBIC 33 IIPUEM U PETUCTPALMIO JOKYMEHTOB, IIOATBEPKIA0T
(akT moxy4yeHHs 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B MOJNYHKTE 2.6.1 myHKTa
2.6 AJIMMHUCTPaTUBHOTO perjaMeHTa, B DJEKTPOHHOM (QopMe OTBETHBIM
COOOIllEHMEM Ha DJEKTPOHHBIM ajapec 3asiBUTENsl C YKAa3aHUEM JaThl U
PErUCTPALIMOHHOTO HOMEPA €T0 3asiBJICHUS.

[Ipuem 3asBieHUsA C JOKYMEHTAMM, YKa3aHHbIMU B NMOANYHKTE 2.6.1 myHKTa
2.6 AIMUHUCTPAaTHBHOTO pETJaMeHTa, s MPEIOCTABICHUS MYHHIIMITAIBLHON
YCIIYTH, OCYILECTBIAETCS JOJDKHOCTHBIMHM JIMIAMH, OTBETCTBEHHBIMH 32 IIPHEM
JOKYMEHTOB.

Jlatoii oOpamieHuss W MPEIOCTaBICHUS JIOKYMEHTOB SIBJISETCS  JICHb
NOCTYIJIEHUS U PETUCTPALIUU 3asIBJICHHUS.

JIOKyMEHTBI, IPEACTABIISIEMBIE 3asBUTEIEM B LEIAX IPEAOCTABICHUS
MYHUIUIIATBHOW YCIIyTH:

- JOJIKHBI COOTBETCTBOBATH TpeOOBaHUSM, YCTaHOBJIEHHBIM
3aKoHOJaTenbCcTBOM  Poccuiickoit  ®enepamuu, u  oTpaxaTh HMHGOpPMAIUIO,
HEOOXOAUMYIO JIJIsl TpenocTaBiIeHuss MyHUIIMNIAIbHOU YCITYTH;

- (hamuiinu, ¥MeHa, oT4ecTBa (DU3UUYECKUX JIUL], aJpPeC MECTa KUTEIbCTBA B
3asiBJICHUU JI0JHKHBI OBITh YKa3aHbl MMOJIHOCTHIO;

- JIOKYMEHTbI HE JOJDKHBI COAEPkKATh MOJYMCTOK, MPUIUCOK; UCIPaBICHUS
JIOJIKHBI OBITh 3aBEPEHBI B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM;

- JOKYMEHThl Ha OyMa)KHBIX HOCUTENSIX NPEIOCTaBISAIOTCA MO0 B JIBYX
IK3EMILISIpaxX, OJUH W3 KOTOPBIX MOJJIMHHHK, NMPEACTaBISEMbIN uisi 0003peHus,
JpyroM - Komusl JOKYMEHTa, MpujiaraeMasi K 3asBJIE€HUIO, JIOO B BHJIE€ HOTApHAJIbHO
YIOCTOBEPEHHBIX KOIUI JOKYMEHTOB.

2.9. McuepnbiBaroluii nepedeHb OCHOBAHUMN ISl OTKA3a 3asiBUTEIIIO B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs TpelocTaBlIeHnss MyHUIIMTIanbHON YCIYTH:

- OTCYyTCTBHE B 3asBieHHH (aMWINM, WMEHHM, OTYECTBA 3asBUTEI,
HaIlpaBUBILErO 3asBJIEHUE, M IOYTOBOTO ajpeca, MO KOTOPOMY JIOJDKEH OBITh
HaIlpaBJI€H OTBET;

- TEKCT 3asBJICHUS HE MTOAIA€TCS MPOYTEHHUIO.

2.10. UcuepnpIBaromuii mepedeHb OCHOBAHUM I OTKa3a B MPEIOCTABICHUHN
MyHuIUanbHOM YCIYTH:

2.10.1. OcHoBaHusIMU JUI1 OTKa3a B MNPEAOCTaBICHUM MyHUIUNAIBHOMI
YCIIYTH SIBISICTCS:

- HENPEICTaBIICHUE 3asBUTENIEM JOKYMEHTOB, ONPEIECICHHBIX B IOJIIYHKTE
2.6.1 nyHkra 2.6 AIMUHUCTPATUBHOTO PErJIAMEHTAa;

- HAJINYME y BCEJBIEMBIX IPAXKIAH WM Y IPaKJaH, IIPOKUBAIOIIUX B JKHIIOM
IOMEILIEHNN IO JOTOBOPY COLMAIBHOTO HailiMa, TSXKEIOH (OPMbI XPOHUYECKUX
3a00JieBaHUN, TPU KOTOPOM COBMECTHOE TIPOKMBAHUE B OJIHOM KBapTHUPE
HEBO3MOKHO;

- €CIM IIOCJE BCEJNEHUs JAPYTHX TpaXJaH B KadyecTBE MPOKUBAIOIIMX
COBMECTHO C HAHMMATEJIEM U MPOKUBAIOLUIUX COBMECTHO C HUM YICHOB €r0 CEMbH
oOmiass  IUIOMIaJb  COOTBETCTBYIOIIETO  JKMJIOTO  TOMEUICHHsT Ha  OJHOTO
IPOKUBAIOIIETO COCTABUT MEHEE YYETHOW HOPMBI, & B KOMMYHAJIbHOM KBapTHUpE -
MEHEE HOPMBI IIPETOCTABICHUS.

2.11. Tlocne ycTpaHeHHsS OCHOBaHMW /Jisi OTKa3a B TPEIOCTABICHUH



MYHUITUTIATPHOW YCIIYTH, 3asBHUTENb BIpPaBe OOpAaTUTHCI B AJIMHHHCTPAIIUIO
MOBTOPHO IS TTOJTYYCHUSI MyHHUITUTIATBHON YCITYTH.

2.12. TpeOoBaHMsI K B3UMaHUIO C 3asBUTENS IUIAThl 3a MPEIOCTaBICHUE
MYHUIUTIATBHOU YCIIYTH.

MynununanbsHas yciyra npeaocTaBiisieTcsi 0eCIiaTHO.

2.13. Cpoxku U TIOPSAOK pErucTpaldyd 3asBJICHUS W JOKYMEHTOB O
MpEeA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOU (hopme.

2.13.1. Ilpu moctymieHud B AJIMUHHCTPALMIO 3asiBJICHUS B MUCbMEHHOMN
dbopme (Mo moure, NpU JUYHOM OOpAIIEHHH) JOJDKHOCTHOE JIMIO U (WJIN)
CHEIUAINCT, OTBETCTBEHHBIH 3a PETUCTPAIUI0 JOKYMEHTOB, PErHCTPUPYET
3asiBJICHUE B CUCTEME JIOKYMEHTO000pOTa.

2.13.2. Tlpu mnocTymieHUM 3asBICHHS B DJJCKTPOHHOU QopMe uepe3
pPErHOHANIbHBIN TOpTai, IOCTYNHBIIEE 3asBJICHWE MNPUHUMAETCS JOJKHOCTHBIM
JIUIIOM U (WJIA) CTIEIUATMCTOM, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIUIO 3asIBICHHUS
U JOKyMEHTOB TIEPEHOCUTCS Ha OyMa)KHBIM HOCHUTEIb C MPOCTABICHUEM HA HEM JIaThI
MOCTYIUICHUSI U PETUCTPUPYETCS B CHUCTEME JOKyMeHTooOopoTa. Ilpu »Tom
JIOJDKHOCTHOE JIMIO U (MJIM) CHEIUAUCT, OTBETCTBEHHBIE 32 PETUCTPAIIMI0 U TTPUEM
JTOKyMEHTOB, TIOATBEPKIAeT (aKT TOMyUCHHUS 3asBICHUS C JOKyMCHTaMH B
3JIEKTPOHHOM (DOpME OTBETHBIM COOOIIEHHMEM Ha SJIEKTPOHHBINA aJpec 3asBUTENS C
YKa3aHHUEM JaThl U PETUCTPALMOHHOT'O HOMEPA €T0 3asIBJICHUS C IOKYMEHTaMHU.

B nanbHeiimem padota c 3asBJI€HUEM, TOCTYNUBIIUM B JIEKTPOHHOU (hopme
yepe3 TMOopTald, BeIeTCcd Kak C IUCbMEHHBIM 3asBJICHHEM B COOTBETCTBHHM C
HACTOSIIIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM.

2.13.3. B ciuyuae, eciau 3asBIiEHWE W TpUIIaraeMble K HEMY JOKYMEHTHI
MOCTYIUJIU TIOCPEACTBOM MOYTOBOM CBSI3U, IOJKHOCTHOE JIUIO U (WMJTH) CIICIUAIIUCT,
OTBETCTBEHHBIE 32 PETUCTPAIMI0O W TPHUEM  JIOKYMEHTOB, PETUCTPUPYIOT
MOCTYIUBIIIEE 3asBJICHUE B CHCTeME JoKymeHTooOopota. Ilpu »TOoM, eciau B
3asBJICHUU yKa3aH »dJCKTPOHHBIA ajapec 3asBUTENA, CHEUUaTUCT U (WUIN)
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHBIE 3a PErUCTpalMi0 M MpPHUEM JOKYMEHTOB,
MOATBEPXKIAAET (DAKT MOTydEHUS 3asBICHUS C JOKYMEHTAMH B DJIEKTPOHHOU (hopme
COOOIIICHNEM Ha DJJCKTPOHHBIA aapec 3asBUTENS C yKa3aHUEM JaThl W
PETUCTPAIMOHHOTO HOMEpA €ro 3asBJICHUS C JOKYMEHTaMHU.

2.13.4. TpeboBaTh OT 3asABHUTENS NPEACTABICHUE JOKYMEHTOB, HE
PELYCMOTPEHHBIX NOAIMYHKTOM 2.6.1 myHKTa 2.6 AIMHUHUCTPAaTUBHOTO PETJIaMeHTa,
HE JOMYCKAeTCsl.

2.13.5. JlaToit oOparmieHus W TIPEJCTABICHUS 3asBICHUS U JOKYMEHTOB
SIBJIIETCS JIEHb MOCTYIUICHUS 3asBJICHUSI B A IMUHUCTPAIHIO.

Cpox peructpanuu 3adBJICHHUS M JOKYMEHTOB O IPEIOCTaBIECHUU
MYHULIMNAIBHON YCITyTH — He OoJiee 3 JTHEH.

2.14. TpebGoBanuss Kk  0OOpyJOBaHWIO TOMEIICHUH W  MeECTaM,
peIHa3HAYeHHBIM ISl IpeloCTaBIeHUsT MyHUIIMTIANbHON YCITYTH

2.14.1. [lomemenns, IIpeaHa3HAYCHHbBIC JUISL IIPENOCTAaBIICHUS
MYHUILIMIIAJIBHOW yCIYyTH, JOJDKHBI OBITb 0OOpPYIZOBaHBI B COOTBETCTBHUHM C
TpeOOBaHUSIMU  CAHUTAPHO-3MUAEMHOIOTHUECKUX paBWil W  HOPMAaTUBOB,

coOJIroIcHIEeM HEOOXOIMMBIX Mep 0€30IMacCHOCTH.
2.14.2. Mecra, npeiHa3HAYCHHBIE [T O3HAKOMJICHHS C WH()OPMAITMOHHBIMU
MaTepHaaMH CTOJIaMH JJisi 0(OPMIIEHHUS TOKYMEHTOB M CTYJIbSIMHU.



2.14.3. Tlpuem mocetutenell MPOUCXOAUT HA pabOUYEM MECTE CHEIUaTUCTOM
KunuuniHoro cekropa B MOPSAKE )KUBOW OYEPENH B 3MaHUH AJMUHUCTPALIMH, BXOJ B
KOTOPOE SIBIISIETCS CBOOOIHBIM.

2.14.4. TpeGoBaHMS K MAPKOBOYHBIM MECTaM:

Ha Ttepputopuu, npusieraromeid K 30aHUI0 AJMUHUCTPAIMUA, KOTOpas
MPEAOCTABIsACT MYHULMNAIBHYIO YCIYry, HMEITCS MecTa sl NapKOBKHU
aBTOTPAHCIIOPTHBIX CpelcTB. JlocTyn rpaxaaH K MapKOBOYHBIM MECTaM SIBJISETCA
OecIIaTHBIM.

2.14.5. TpeGoBanus k 0ohOpMIICHUIO BX0/1a B 3/laHUE:

[lenTpanpHBIA BXOA B 37aHWE AJIMUHHCTpAIu OOOPYJIOBaH BBIBECKOW C
MOJHBIM HAUMEHOBAHUEM OPTaHU3ALINH.

2.14.6. TpeGoBaHus K MECTaM JIJIsl OKUJIAHUS

MecTa oxxuIaHUs COOTBETCTBYIOT KOM(DOPTHBIM YCIOBHSAM JJI TPaK/IaHaM U
ONTUMAJIbHBIM YCIIOBUSM PA0OTHI CIICITUATMCTOB.

Mecta oXugaHuss MOTyT OBITh OOOPYIOBAaHBI CTYJIBSIMU, KPECIAMH.
KosuecTBO MECT OKHIaHHUSI HE MEHEE TpeX.

2.14.7. TpeGoBaHuUs K MECTaM IpHeMa rpakIaH:

Pabouee Mecro cnenuanucra, NPUHUMAIOIIETO M PACCMaTPHUBAIOLLIETO
3asiBJI€HUS W JOKYMEHTHI, JOJDKHO  OBITh  000PYJIOBAaHO  IEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA K HEOOXOIUMBIM UH(OPMAIIMOHHBIM 0a3aM
JAHHBIX, IEYaTAOUIMM U CKaHUPYIOIIUM YCTPOMCTBaAMU.

2.15. [lokazaTenu TOCTYIMHOCTH U KauyecTBa MyHUITMTIAILHON YCITYTH:

- COOJII0JICHNE CPOKOB MPeAOCTaBlIeHUsT MyHUIIMITATIbHON YCIIYTH;

- CBOEBPEMEHHOE, MOJHOE MH(OPMUPOBAHUE OO YCIOBUAX MPEAOCTABICHUS
MyHUIIUNIATBHOM  YCIYTH TOCPEACTBOM HMH(POPMUPOBAHUSA, MPEAYCMOTPEHHOTO
HACTOAIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

- 000CHOBAHHOCTbH OTKA30B B MPEJOCTABICHUH MYyHULIUTTAILHON YCIYTH;

- BO3MOKHOCTh NpPENOCTaBICHUS MyHUIMNAIBHOW YCIYTM B 3JIEKTPOHHOM
dbopme, a Takke B UHBIX (pOpMax Mo BHIOOPY 3asIBUTEIIS.

2.16. HWuple TpeOoOBaHWsA, B TOM YHUCIE YYUTHIBAIOIINE OCOOCHHOCTH
npenocrasiaeHns  MyHununaneHoM — ycayru B M®L[  mpenmocraBneHus
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYI M OCOOECHHOCTH HPEIOCTaBICHUS
MyHununaibHON yCIyTH B 3JIEKTPOHHOM Qopme:

2.16.1. llpenocraBneHue MYHHIMIAIBHOW YCIayrd mocpeactsom MOI]
OCYUIIECTBIISICTCS B MOAPA3ACICHUSIX TOCYJIaPCTBEHHOTO OIOKETHOTO YUPEKICHUS
Jlenunrpanackoir  obmactu  «MHOTOQYHKIIMOHAIBHBIA  LEHTP MPEJOCTABICHHUS
rOCYJIapCTBEHHBIX M MYHMIUTNAIBHBIX yciayr» (manee — I'BY JIO «M®L») npu
HAJIMYMM BCTYINMBIIETO B CUJIy COTJIAlIEHUA O B3aumoaeiictuu Mmexay ['bBY JIO
«M®L» n opranHom MECTHOTO camoympaieHus. [Ipenocrapienne MyHUIMITAIIBHON
ycnyru B uWHBIX ML ocymiecTBiseTcss NpU HaIMYUM BCTYNHUBLIETO B CHILY
cornamieHus o Bzaumoaenctsu Mmexay I'bY JIO «M®L» u naeim MOLI.

2.16.2. Unble TpeOOBaHUSA, B TOM YHCJIEC YUYUTHIBAIOIIME OCOOCHHOCTH
IIPENOCTAaBIECHNs MYHUIIUITAIBHON yciyru B MO,

B cimydyae mnopgauM JTOKYMEHTOB B OpraH MECTHOIO CaMOYIPAaBIICHHUS
nocpeactsoM M®I] cneunamuct M®LI, ocymecTBisitomumii npueM u 00pabOTKY
JIOKYMEHTOB, NIPEACTABISIEMbIX JIJISI MOJYYEHUSI MyHUIIUIIAIbHON YCITYTH, BBITTOJIHSIET
CHEAYIOLINE NECUCTBUS:

onpenensieT npeaMeT oOpamieHus;



MIPOBOJIUT NPOBEPKY MOJHOMOYMH JIUIA, TOJAIOIIETO JOKYMEHTHI;

MIPOBOJIUT IPOBEPKY INPABWIBHOCTH 3alOJHEHUS 3alpoca WU COOTBETCTBUS
IPE/ICTABICHHBIX JOKYMEHTOB TpeOOBAaHUSAM HACTOSILIETO0 aJAMUHUCTPATUBHOTO
pEriIaMeHTa;

OCYUIECTBJISIET CKaHUPOBAaHUE TIPEJICTABICHHBIX JOKYMEHTOB, (opMupyer
AIEKTPOHHOE JENO0, BCE JTOKYMEHTBI KOTOPOTO CBSI3BIBAKOTCS €IMHBIM YHHUKAJIbHBIM
UJIEHTU(PUKAITMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM  YCTAHOBUTH  IPUHAIJICKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3aBUTEIIIO U BUAY MYHULIMTIAJILHOW YCIIYTH;

HAMNpaBJIA€T KOMUU JOKYMEHTOB, C COCTABJICHHUEM OINHUCH 3THUX JOKYMEHTOB
10 peecTpy B AJIMUHHUCTPALIHIO:

- B DJIGKTPOHHOM BHJI€ (B COCTaBE IMAKETOB 3JEKTPOHHBIX JI€JI) B JICHb
obpamenus 3asgButens B MOII;

- Ha OYMaXHBIX HOCUTENSX — B TEUYEHHE JBYX pabouux JHEH co JHS
oOpamenus 3asBuTeNns (ymoJIHOMOYeHHOro maumna) B M®PIl (moaduHHHKA W/WIU
HOTApUALHO 3aBEPEHHBIC KOIWU, JIMOO KOIMHH, 3aBEPEHHBIE YIOJTHOMOYEHHBIMU
mutiam - MO®I]), nocpencTBoM KypbepcKOW CBSI3M, C COCTABJICHUEM OIMCHU
nepeaBaeéMbIX JOKYMEHTOB, C yKa3aHHWEM JaThl, KOJWYECTBa JIMUCTOB, (pamuiuwy,
JIOJKHOCTH U MOANMCAHHBIE YIIOJTHOMOYEHHBIM cnienuanuctoM MO,

[Ipu oOHapyXKeHUU HECOOTBETCTBUSA JTOKYMEHTOB TPEOOBAaHUSM HACTOSIIETO
aJIMUHHUCTPATUBHOTO perjaMmentra crneuranuct MOLl, ocyumecTBisironmi mpuemM
JIOKYMEHTOB, YBEAOMJIAET 3asiBUTENS (YIOJHOMOYEHHOE JIMLO) O HaJIWYUH
MPEMSATCTBUA K IPUEMY 3asiBKM W BO3BPAIIAET JOKYMEHTBI  3asSBUTEIO
(YIIOJTHOMOYEHHOMY JIMILY) JJIsl YCTPAHEHUS BBISIBICHHBIX HEJIOCTATKOB.

ITo okoHuanuu npuema JOKYMEHTOB crnenuaiuct MOLI BeimaeT 3asBuUTENIO
(YIIOJTHOMOYEHHOMY JIMILY) PACIIUCKY B IPUEME JOKYMEHTOB.

[Ipu oOpamenun 3asBuTENs (YIOJTHOMOYEHHOTO JIMIIA) B OPraH MECTHOTO
camoympasieHuss — nocpeactsBoM  MO®PIl w  npu  ykazaHuM ~— 3asBUTEIEM
(YIIOJTHOMOYEHHBIM JIMIIOM) MECTa MOJYy4YeHHs] OTBETa (pe3ysibTaTa MPeJOCTaBICHUS
MyHULIMNATBHON yciayru) B M®I], OTBETCTBEHHBIM CIEIHAIUCT OpraHa MECTHOTO
caMmoyImpasieHuss HanpasisieT B MO®OL[ 1OKyMEHTHI, SBISAIOLIMECS PE3yJIbTaTOM
MPEIOCTABICHUS] MYHUUIMUNAIBHOW YCIYTd, Ui WX TMOCIEeAYIOUIEd Iepenadn
3asgBUTENIO (YIIOJHOMOYEHHOMY JIMIy), HE TIO3JHEE JBYX pabouux JHEH [0
OKOHYAHMS CPOKa MPEIOCTABIECHUS] MyHULIMTIAIBHON YCIIYTH.

Cnenuanuct M®LI, 0OTBETCTBEHHBIN 3a BbIAYy JOKYMEHTOB, IIOJYYEHHBIX OT
opraHa MECTHOTO CaMOYIpPABJICHHS, B JI€Hb TMOJYyYEHHUS JOKYMEHTOB COOOIIaeT
3asiBUTENIO (YIOJIHOMOYEHHOMY JIMILy) O TMPUHATOM pelieHuu 1o Tenedony (c
3alHChI0 JaThl U BPEMEHU Tele(OHHOTO 3BOHKA), a TakKe O BO3MOXXHOCTH
MOJIy4eHUs TOKyMEeHTOB B MODLI.

2.17. OcoOEHHOCTM  TPENOCTaBICHUS  MYHUIIMMAIBHOW  YCIYyTd B
AJIEKTPOHHOM BUJIE.

HesarenbHocts [II'Y JIO mo opranu3anuul NpeaoCTaBICHUS MyHUIUIIATIBHON
YCIYyTH OCYLIECTBISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010
Ne  210-®3 «OO6 opraHMzauuu  MPEAOCTaBICHUS  TOCYIAPCTBEHHBIX U
MYHHIUIIAIBHBIX YCIIYT».

2.17.1. JInsa mosydernss MyHuIMNaIbHON yermyru uepes3 [1I'Y JIO 3asButento
HEOOXOAMMO MPEABAPUTENIBHO NPOWTH Ipolecc peructpaund B EnuHoil cucteme
uneHTuGuKanum 1 ayreatudukanuu (mamee — ECHA).

2.17.2. MynununanapHasi yciayra MoxeT ObiTh mosydeHa dyepe3 [II'Y JIO



CJIeMYIOIUMH CIIOCO0aMM:

C 00s13aTEIPHON JIMYHOMN SIBKOUM HA MPUEM B A IMUHHUCTPAITUIO;

0e3 JIMYHOM SIBKM Ha MPUEM B OPT'aH MECTHOT'O CAMOYTPABIICHUS

2.17.3. ]l nojiydeHuss MyHUITUIIAILHON YCIyTH 0€3 IMYHOM SIBKM Ha MPUEM
B OpraH MECTHOIO0 CaMOYIpaBJEHUS 3asBUTEII0 HEOOXOJUMO MpPEIBaAPUTEIHHO
opopMuth kBanuduuupoBanHyo OIl myig 3aBepeHust 3adBICHHUS U JOKYMEHTOB,
MOJIAHHBIX B 2JIEKTPOHHOM Bujie Ha [II'Y JIO.

2.17.4. Jlnga mnopmaum 3asBieHus dyepe3 III'Y JIO 3asButenp I0KEH
BBITIOJTHUTD CJIEAYIONTUE JEeHCTBUS:

npoiitu uaeHTudukauio u ayreHtudukamnmio B ECUA;

B nyHOM KabuHete Ha [II'Y JIO 3amoaHuTh B SJIEKTPOHHOM BHUJIE 3aSBJICHUE
Ha OKa3aHUE YCIYTH;

NPWIOKUTh, K 3asABJICHUI0O OTCKAaHUPOBAHHBIE O0pa3bl JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTyYSHUS YCIIYTH;

B CJIy4ae, €CJIM 3asBUTEIb BHIOpa criocod OKa3aHus yCIyru 0€3 JTMYHON SBKU
Ha MPUEM B OpraH MECTHOTO CaMOYIIPaBJICHUS - 3aBEPUTH 3asBJICHUE U MpUJIaraeMble
K HEMY OTCKaHHPOBAaHHBIC JOKYMEHTHI (Jjajiee - MaKeT AJEKTPOHHBIX JOKYMEHTOB)
NOJIy4eHHOU paHee kBauduiposannoi J1I;

B ClIy4ae, €CJM 3asBUTENb BhIOpa coco0 OKa3aHUs YCIyrd C JUYHOU SIBKOU
Ha TpuUeM B AJMHUHHUCTpAIMIO - 3aBEPEHUE MaKeTa DJIEKTPOHHBIX JIOKYMEHTOB
kBanpuuuposanHon J11 He Tpedyercs;

HalpaBUTh MAKET JJEKTPOHHBIX JOKYMEHTOB B  AJIMHUHHUCTPAIUIO
nocpencteoM ¢ynkimonana [I'Y JIO.

2.17.5. B pe3ynbrare HaIpaBiCHUS TAKeTa JJICKTPOHHBIX JTOKYMEHTOB
nocpencteoM [1I'Y JIO B cooTBEeTCTBUM ¢ TPeOOBAHUSIMU ITYHKTOB, COOTBETCTBEHHO,
n. 2173 wm n 2174 wHacrosmero AJIMUHHUCTPATUBHOTO peErjiaMeHTa
aBTOMATU3UPOBAHHOMN uHGOPMAIIMOHHON CUCTEMOM MEKBEJOMCTBEHHOTO
ANEKTPOHHOTO B3ammojaecTBus JleHunrpaackoi odmactu (mamee - AUC «Mexsen
JIO») mnpous3BOAUTCA aBTOMATUYECKas PpPErucTpalus MOCTYNHMBIIErO IaKeTa
ANIEKTPOHHBIX TOKYMEHTOB U MPUCBOEHUE MAKETY YHUKAIBHOTO HOMepa Jena. Homep
Jiena JOCTYIIEeH 3aaBUTENto B InuHoM kabunete [1T'Y JIO.

2.17.6. Ilpu mpenocraBieHUN MyHHUIHMNanbHOW ycmyru uepe3 [II'Y JIO, B
clydae €cClM 3asBUTENbh IMOJAMKUCHIBACT 3asBlicHHE KBamudumupoBanHoi OIl,
CHEUAIIUCT OpraHa MECTHOT'O CAaMOYIIPABJICHUS; BHITIOJIHAET CIACIYIONINUE ICUCTBUSA:

dbopmupyeT makeT T0KyMeHTOB, noctynuBmmii yepes I1I'Y JIO, u nepenaer
OTBETCTBEHHOMY CHELUAIMCTY OpraHa MECTHOTO CaMOYIPaBJIEHUs HAJCICHHOMY B
COOTBETCTBUM C JIOJDKHOCTHBIM PErJIaMEHTOM (PYHKIUSMUA 1O BBIMOJHEHUIO
aAMUHHACTPATUBHON NPOLIEAYPHI MO MPUEMY 3asBJICHUW U MPOBEPKE TOKYMEHTOB,
MIPEACTABIICHHBIX JUISI PACCMOTPEHUS;

IIOCJE  PACCMOTPEHUS JOKYMEHTOB M  YTBEPXKACHUS  pEUICHUA O
MPEIOCTABICHUN MYHUIIMIAIBHOW YyCIyTH (OTKa3e B MPEAOCTABICHUHU) 3aIOJIHSET
npenxycmorpernnsie B AUC «Mexsen JIO» ¢opmbl 0 OPUHATOM pEUICHUH H
nepeBoaut aeio B apxuB AUC "Mexsen JIO";

YBEJIOMJISIET 3asBUTENSl O MPUHSATOM PEUICHUH C MOMOUIIBI0 YKa3aHHBIX B
3asIBJICHUHM CPEJCTB CBSA3M, 3aTEM HAMNPABISET JOKYMEHT MOYTOW JTMOO BBIACT €ro0
IpY JIMYHOM OOpAIlleHUN 3asIBUTEIIS.

2.17.7. llpu mpenocraBieHUN MyHHUIMNaIbHOW ycmyru uepe3 III'Y JIO, B
Cllyyae €CJIM 3asBUTE]Ib HE TMOJIMUCHIBACT 3asiBiieHHe KBaauduiupoBaHHo OII,



CIIELIMAIUCT OpraHa MECTHOTO CaMOYTIPABJICHUS BBITIOIHSET CAEAYIONIUE JEUCTBUS:

dbopmupyeT makeT AOKyMeHTOB, noctynuBmuid depe3 [II'Y JIO u mepemaer
OTBETCTBEHHOMY CIIEHHAIMCTY OpPraHa MECTHOI'O CaMOYIIPABIICHHS HAIECIEHHOMY B
COOTBETCTBUM C JIOJDKHOCTHBIM PErJIaMeHTOM (PYHKIHUSMH TIO BBIIOJHEHUIO
aAMUHHACTPATUBHON NPOLEAYPHI MO IMPUEMY 3asBICHUW U MPOBEPKE TOKYMEHTOB,
MIPEACTABIICHHBIX ISl PACCMOTPEHUS;

dbopmupyet uepes AVUC «Mexaen JIO» mpuriaiieHue Ha MpUeM, KOTOpOe
JOJDKHO — COAEpXKaTh  Clienyromyo HHGOpPMAIUIO: aJpec opraHa MECTHOIO
CaMOYIIpaBJIeHUs] B KOTOPBI HEOOXOAMMO OOpPATUTHCSA 3asBUTEIIO, ATy U BpeMs
npuemMa, HoMep odYepenu, WACHTU(UKAITMOHHBIA HOMEp TPUTJIANICHUS U TepPEUYCHb
JIOKyMEHTOB, KOTOPbIE HEOOX0AuMO npeacTaBuTh Ha pueme. B AUC «Mexsen JIO»
JIEJI0 TIEPEBOUT B CTATYC «3asiBUTEIb MIPUIJIAIICH HA IPUEM.

B ciyyae HesiBKM 3asBUTENS] Ha MPHUEM B HA3HAYEHHOE BPEMs 3asIBJICHUE U
nokyMmeHThl XpaHsarcs B AUC «Mexsen JIO» B Teuenune 30 KajleHAApHBIX JIHEH,
3aTEM CHEIUAIUCT OpraHa MECTHOTO CaMOYIIPaBJICHUS, HA/ICJICHHBIA B COOTBETCTBUU
C JIOJDKHOCTHBIM PErjiaMeHTOM (YHKIUSMH IO MPUEMY 3asBJICHUN U JIOKYMEHTOB
yepes [1I'Y JIO nepeBoaut nokyMeHTsl B apxuB AUC «Mexsen JIO».

B cnydae, ecnu 3asBUTENh SBWICS Ha NPUEM B YKa3aHHOE BpPEMs, OH
00CITy’KHUBAETCsl CTPOro B 3TO BpeMs. B ciydae, eciu 3asBUTENb SBUJICSA MO3XKE, OH
00CITy’KUBaEeTCsl B MOPSIIKE )XKUBOU ouepeau. B yro6om M3 ciiydaeB OTBETCTBEHHBIN
CIICLIMAIUCT OpraHa MECTHOTO CaMOYIPABJICHUS BEAyIIUN mpueMm, oTMedaer (akT
aBku 3asButena B AVC "Mexsen JIO", neno nepeBoaut B ctaryc "[Ipuem 3asaBuTtens
OKOHYEH".

[Tocne paccMoTpeHMsI JTOKYMEHTOB UM YTBEPKICHHUS  PELICHUS O
MPEIOCTABICHUN MYHHUIIMNAIBHONW YyCIyTH (OTKa3e B MPEAOCTABICHUHU) 3aIOJIHSET
npenycmotperasie B AUUC «Mexsen JIO» ¢dopmbl O NPUHATOM pEIICHUH WU
nepeBoaut aeno B apxuB AUC "Mexsen JIO";

Cnenuanuct opraHa MECTHOTO CaMOYIIPABIICHHS YBEAOMIISIET 3asBUTEINA O
MPUHATOM PEUIEHWU C MOMOIIBI0 YKAa3aHHBIX B 3asBJICHUU CPEJCTB CBS3H, 3aTEM
HaIpaBJISIET TOKYMEHT MOYTON JTMOO BHIAAET €0 MPU JUYHOM OOpaIEHUU 3asBUTES.

2.17.8. B cnydae MOCTYIUIEHUS BCEX TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.0.
HACTOSIIIETO aJMHHUCTPATHUBHOTO pETIaMeHTa, ¥ OTBEUAIOIMUX TPEeOOBAHUSIM,
yKa3aHHBIM B MyHKTE 2.8 HACTOAMIETO AIMUHUCTPATHBHOTO periiaMeHTa, B (opme
AJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX OOpPa30B JOKYMEHTOB), YIOCTOBEPEHHBIX
kBanmuiupoanHon JI1, qHeM oOpailieHus 3a MPeJOCTaBICHUEM MYHUIUIIAIbHOM
YCIIYyTH CYUTAETCS JlaTa perucTpanuu npruemMa qokymenton Ha [11'Y JIO.

B cnyuae, ecnu HampaBiieHHbIE 3asBHUTENEM (YIMOJTHOMOYEHHBIM JIHIIOM)
AJIEKTPOHHOE 3asiBJICHUE U IOKYMEHTHI HE 3aBepeHbl kBanupuiuupoBanHoit D11, nnem
oOpalieHus: 3a NpeJoCTaBICHUEM MYHUIMIIAIBHON YCIyI'M CUMTAETCS J1aTa JIMYHOM
SABKH 3asBUTENII B OpPraH MECTHOTO CAMOYIIPABJICHUS C MPEIOCTABICHUEM
JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6. Hactosmero AJIMUHUCTPATUBHOIO
periiaMeHTa, ¥ OTBEUAIOIIUX TPEOOBAHUSM, YKa3aHHBIM B MYHKTE 2.6. HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIAMEHTA.

I1l. Mudopmanus 00 ycayrax, iBJISIIOIIUXCS HE00XOAUMbIMU U 00513aTeJIbHBIMH
JJIA TIPeI0CTABJIEHUA MYHUIIMIIAJIbHOM YCIYTH

3.1. OOpauieHue 3asBUTENS 3a MOJYYEHUEM YCIYr, KOTOPBIE SBIISIOTCS



HEOOXOIMMBIMU U 00S3aTENBHBIMU JUIS MPEIOCTABICHUS MYHHUIIUIAIBLHOW YCIYTH,
HE TpedyeTcsl.

IV. CocraB, nocjieqoBaTejJIbHOCTb U CPOKH BbINOJTHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHUA K NOPSAKY UX BbINIOJIHEHHUS, B TOM YUCJI€ 0COOEHHOCTH
BbINOJIHEHUS] A[IMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI opme

4.1. TlocnenoBaTenbHOCTh AJIMHHUCTPATUBHBIX Mpoueayp (AeicTBuii),
BBITIOJIHAEMBIX TIPH MPEJOCTABICHUH MYHMIIMIAIBHOW YCIIYTH, MOKa3aHa Ha OJOK-
cxeMe (mpuioxenue 4 K AAMUHUCTPATUBHOMY PETJIAMEHTY).

4.2. IlpenocraBieHrne MyHUITUTIATHHOM YCIIYTH BKIIFOUAET B C€0s1 BBHITIOJIHCHUE
CIEAYIOUIUX aIMUHUCTPATUBHBIX MpoueAyp (nencTBuil):

- uHOpMUPOBaHUE 00 YCIOBHUSX MPEIOCTABICHUS MYHUIIMTIATHLHON YCIYyTH,
BbIJ]Jaya IaMSTKHU C MOJHBIM NIEpEeYHEM TPEOYEeMbIX TOKYMEHTOB;

- NOpuUeM 3asABICHHUS M JOKYMEHTOB, BblJlaya 3asBUTEII0 PACIHUCKH B
NOJIYy4eHUH  JOKYMEHTOB,  pEerucTpauus  3asBI€HUS O  MPEJOCTaBICHUU
MYHULUNATHHON YCITyTH;

- MPOBEpPKa JIOKYMEHTOB Ha KOMIUIEKTHOCTh M PACCMOTPEHUE 3asIBICHUS U
JOKYMEHTOB Ha 3aCEJlaHuU OOIIECTBEHHOM >KUJIMITHOM KOMUCCUU MYHUIMIAIBLHOTO
obpazoBanus «[loAMOPOKCKUIT MYHUIIUTTANIbHBIN palioH JIeHUHTpaacKoil 00IacTh,
JEUCTBYIONIEH Ha TEPPUTOPUU MYHHIMIAIBHOTO oOpazoBanus «llogmopoxkckoe
ropoackoe nocenenue [1oaMoOpoKCKOro MyHUIMITAJIBHOTO panoHa JIleHnHrpaackon
obmactu» (manee — oOIEeCTBEHHAS KUTUIITHAS KOMUCCHSA);

- TOArOTOBKAa M TMOAMNHMCAHHE JIMOO cOrJlacusi Ha MepeAady KHIIOro
MOMEILEHUS, MPEJOCTAaBICHHOIO 0 I0TOBOPY COLIMAILHOIO HaitMa, B MOJIHAEM, JINOO
OTKa3a B MPEAOCTaBICHUNA MYHULIMTIATBLHON YCIIyTH;

- BbIJaya (HampaBJ€HUE) COTrjlacusi Ha Mepenayy >KWJIOro IOMeELIEHUs,
MPEAOCTABIEHHOTO IO JIOrOBOPY COLIMAJIBHOIO HaiiMa, B MOJHAaeM JHOO0 OTKa3a B
MPEI0CTABIEHUN MYHUIIUNIATBHONU YCIIYTH.

4.3. TlpueM 3asBiieHHS M JOKYMEHTOB, BbIJaya 3asBUTEIIO0 PACIUCKH B
MOJIYYeHUH  JOKYMEHTOB,  PErucTpauus  3asBICHUS O  MPEJOCTABICHHUU
MYHULUIIAIIBHON YCIIYTH.

OcHoBaHueM JJisl Hayajga JTaHHOW aJMUHHCTPATUBHON MPOLENYPHI SBIISIETCS
MPE/ACTABIICHUE 3asBUTEIEM B AJIMUHUCTPAIMIO 3asBICHUS W HEOOXOJMMBIX
JIOKYMEHTOB.

4.3.1. IIpu nmocTymieHuH TOKYMEHTOB IO MOYTE JOJDKHOCTHOE JIUIO U (WIIH)
CIELHAIIUCT, OTBETCTBEHHBI 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, NMPUHUMAET
JIOKYMEHTBI, BBITIOJHSA PU 3TOM CIEAYIOLIUE NEHCTBUS:

- BCKpPbIBAa€T KOHBEPT M  PETUCTPUPYET 3aABJICHUE B  CUCTEME
JIOKYMEHTO000pOTa;

- HaIpapJseT 3apErUCTPUPOBAHHOE 3a5BJICHUE M JOKYMEHTHI B JKMIMIIHBIN
CEKTOP.

4.3.2. ITpy NOCTYIJIEHUU TOKYMEHTOB B AJIEKTPOHHOH (pOopME TOIKHOCTHOE
JUIO U (WIK) CHELHUATUCT, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALUIO IOKYMEHTOB,
MPUHUMAET TOKYMEHTBI, BBITIOJIHSS TIPU 3TOM CJICIYIOIINE NCUCTBUS:

- TPOBEPSCT B YCTAHOBJIEHHOM MOPAJKE JEUCTBUTEIBHOCTH 3JIEKTPOHHOM



MOANUCH, KOTOPOM MOANUCAHO 3asiBIICHHE O NPEJAOCTABICHUU MYHUIIMIAIBLHON
yciyrd. B ciaydae ecnmu B pesynbTare MPOBEPKH KBaTU(UIIMPOBAHHOUW TMOATHCH
OyZeT BBISIBICHO HECOOJIOJICHUE YCTAHOBJIEHHBIX VYCIOBUM TNpU3HAHUS €€
JNENUCTBUTENBHOCTH, JOHKHOCTHOE JMIIO0 U (WJIM) CHEUUATUCT OT/eNa B TeueHue 3
JHEH CO JHS 3aBEpIICHUS MPOBENCHMSI TAaKOW MPOBEPKH MPUHUMAET peuieHue 00
OTKa3€ B MPHUEME K PACCMOTPEHUIO 3ASBJIECHUS O MPEIOCTABICHUN MYHHIIMIIAIBHON
YCIIyTH, TOATOTaBIMBAET YBEIOMJICHUE C YKa3aHUEM MPUYMHBI OTKAa3a U HANpaBJIsieT
3asBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO YCHUJIEHHOM
KBIM(PUIIUPOBAHHON AJIEKTPOHHOM MOIHUCHIO;

- pacreyarbiBaeT I0OKYMEHTHI;

- PETUCTPHUPYET 3asIBICHUE B CUCTEME IOKYyMEHTOO00POTa;

- MOATBEpKAaeT (AKT TOJyYeHUs] JTOKYMEHTOB OTBETHBIM COOOIIEHUEM
3asIBUTEJIO B 3JIEKTPOHHOM BHJIE C YKa3aHUEM JaThl U PETUCTPALIMOHHOTO HOMEDA;

- HampaBJIsIeT 3apETrUCTPUPOBAHHOE 3aABJICHUE M JTOKYMEHTHI B JKUIUIIHBIN
CEKTOD.

43.3. Ilpu nuuHoM oOpallleHUH 3asBUTENISI W UJEHOB €ro CEMbHU
JOJDKHOCTHBIE JIMLA U (MJIM) crienruanucThl JKMIHMIIHOTO CEKTOpa, OTBETCTBEHHOTO 32
IPEIOCTABICHUE MYHUUUIIAIBHON YCIyTH, YAOCTOBEPSIOT JIMYHOCTH 3asABUTENS U
YJICHOB CEMbH, MPUHUMAIOT 3aABJICHUE U JIOKYMEHTHI, BBINOJHSS TPU ITOM
CIEYIOIINE JECUCTBUS:

- NOPENOCTaBIAOT (OpMy 3asBICHHS U MPOBEPSIOT €ro Ha MPaBHIBHOCTH
3al0JIHCHUS;

- BBIJIAIOT PACIHCKy B MOJYYEHUU JOKYMEHTOB C YKa3aHUEM HMX IEpPEYHS U
JaThI OTy4YeHus (mpuiiokeHue 6 Kk AJIIMUHUCTPATUBHOMY PETJIaMEHTY);

- HaIpaBJISIOT 3asBJICHUE JJI PETUCTPALIMU B CUCTEME JOKYMEHTOO0O0POTA;

- 3a5BJICHUE TOCJIE PETUCTPAIIMU B CUCTEME JIOKYMEHTO000pOTa MepeaacTcs B
JKWIHIHbBIA CEKTOpP, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MyHULIUITAIIBHOW YCIYTH.

Bpewmst npueMa 1OKyMEHTOB COCTaBIIsIeT HE OoJiee 15 MUHYT.

4.3.4. Tlpu mocTyIuileHWH 3asBIEHUS (3ampoca) 3asBUTENS B AJICKTPOHHOU
dopme depes [II'Y JIO cnenmanucT, HaJAEIESHHBI B COOTBETCTBUU C JTOJDKHOCTHBIM
pernmamMeHToM (QYHKIMSAMH 1O TpHEMY 3asBICHHNA W JOKyMEHTOB dyepe3 lloprau,
bopMHpYET KOMIUIEKT JOKYMEHTOB, IMTOCTYMHBIIHNX B SJICKTPOHHOM BH/IC.

4.3.5. Pe3ynpTaTOM HCIOITHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHI SBISETCA
OpUEM, PpErucTpalus 3asBICHUS W JOKYMEHTOB, M Iepejadya 3asBICHHUS MU
JOKYMEHTOB B OTJI€JI, OTBETCTBEHHBIN Ja NPEIOCTABICHUE MYHULIUIIAIBHON YCITyTH.

Cpok HUCHONHEHUs AAHHOM AaJIMUHUCTPATUBHOW MPOLIEAYPHI COCTaBISIET 2
JTHSL.

4.4. ITpoBepka JTOKYMEHTOB Ha KOMIUIEKTHOCTh M PACCMOTPEHUE 3asiBJICHUS U
JIOKYMEHTOB Ha 3aceJaHu OOUIECTBEHHOM KUIMITHOM KOMHCCHH.

OcHoBaHMeM JUIsi Hayajla BBINIOJHEHWS JAHHOW aJMUHHUCTPATHUBHOMN
IPOLIETypbl SBISETCS MOJIYYEHHE JOJDKHOCTHBIM JUIOM M (WJIHM) CHEUUATUCTOM
JKunuiHoro cekTopa, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUILIMIIAIBHON YCIYTH,
3apETUCTPUPOBAHHOIO 3asIBJICHUS U TOKYMEHTOB.

OTBETCTBEHHBIM 32 HCHOJHEHHE JaHHOW aJMUHHCTPATUBHOW MPOUETYPHI
SBJISIETCS  JNOJDKHOCTHOE Juio W (wiam) cneudanuct JKWIMIIHOTO — CEeKTOopa,
OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHUIIUITAIBHOW YCIYTH.

[Ipu monmyueHun 3asBICHUS W JOKYMEHTOB JOJDKHOCTHOE JHII0 U (WIH)
cennauct  JKWJIMIIHOTO  CEKTOpa,  OTBETCTBEHHOE 32  NPENOCTABICHUE



MYHULIMNAIBHOMN YCIIyTH, BBIIOJIHSET CIEAYIOIINE TEUCTBHUS:

- NPOBEPSAET JOKYMEHTBI, IIPEACTABICHHBIC 3asBUTEJIEM, HA KOMIIJIEKTHOCTb
IIPEICTABIICHHBIX 3asBUTEIEM JOKYMEHTOB, YCTAHOBJICHHBIX ITOAIMYHKTOM 2.6.1
MyHKTa 2.6 AIMHUHUCTPATUBHOTO PETJIAMEHTA;

- BBIHOCUT Ha pacCMOTPEHHE OOILIECTBEHHOW IKWJIMIIHOM KOMMCCHU
IIPE/ICTABIICHHBIC 3asIBUTEIIEM TOKYMEHTHI;

- JIOKyMEHTBI paccMaTpUBAIOTCA Ha 3aceJaHUM OOIIECTBEHHOM KUIMIIHON
KOMHCCUEH, KOTOpas NPUHUMAET PEIICHUE O COINIACMM Ha Iepenady KUJoro
MTOMEILEHHUS], IPEAOCTABIEHHOTO 10 JOTOBOPY COLMAJIBLHOIO HailMa, B MOJHAEM WJIU
00 OTKaze Ha MepeAayvy >KUJIOTO MOMEHICHMs], MPEAOCTaBICHHOIO IO JOrOBOPY
COLIMAJIbHOTO HaliMa, B IIOJHAEM;

- NOAIOTOBKA  corjacus  Ha  @Iepeaady  JKWIOro  IOMEIIEHMS,
IIPEJOCTABIECHHOIO 110 JOTOBOPY COLIMAJIBHOIO HalMa, B IIOJAHAEM WM OTKa3a Ha
nepenayy JKWIOr0 ITIOMEILIEHHs, IPEAOCTABICHHOIO IO JOrOBOPY COLMAIBHOTO
HaiMa, B IIOJHAEM.

Pe3ynbpTaTomM MCNIONHEHUST JAaHHOM aAMUHUCTPATUBHOM MPOLETYPHI SBISIETCS
MOANMCAHNE COTJIACHS Ha Mepenady >KAJIOTO MOMEIIEHUs, MPEIOCTABICHHOTO 10
JOTOBOPY COLIMAJIBHOTO HaiiMa, B T[OJHAEM HaHUMATeNo, JUOO OTKa3a B
peAoCTaBIeHN MyHUIIMNIAIbHON YCIIyTH.

Cpok ucnosHeHUs JaHHOW aIMUHUCTPATUBHON MpPOLEAYpHl cOCTaBisieT 24
ITHs1, HO He Oouiee 30 gHEN.

4.5. Bplnaua (HampaBlIeHHME) cOIJlacHsl Ha Iepenaydy >KUJIOro IMOMEIEHUs,
IPEIOCTABIIEHHOTO0 MO JOrOBOPY COIMAJIBHOTO HaiiMa, B MOJHAeM JHUOO OTKa3a B
IpeaocTaBieHnd MyHULIMIIAIBbHON YCIIyTH.

OcHoBaHueM I Hayala aJMWHUCTPATHBHOW MPOLEAYPBI  SIBISETCS
IIOANIMCAHHOE COTJIaCHE Ha mepeaady >KWIOro IMOMEIIEHHMs, MPEJOCTaBICHHOIO I10
JOTOBOPY COLMAJIBHOTO HaiiMa, B IIOJIHA€M HaHUMaTeno, 00 OTKa3 B
npeaocTaBieHnd MyHUIIMNIAIbHON YCIIyTH.

[Tonnucannoe corjacue  Ha  Iepefady  KWJIOTO IIOMEILEHHUS,
IIPEJOCTABIECHHOIO II0 JIOrOBOPY COLIMAIBHOTO HaWMa, B ITOAHAEM HAHHUMATEINIO,
aM00 OTKa3 B NpPeNoCTaBiIeHUM MyHHIIMNAIBHOW YCIYIM HampaBiISIETCSl MOYTOM
JOJDKHOCTHBIM ~ JIMIIOM M (WJIH) CIEHHAIMCTOM  OpPraHU3allMOHHO-TIPABOBOTO
yrnpaBieHUus AJMHHUCTpAlMM MYHHUIMNAIbHOTO o0pa3oBanus «llommoposkckmuii
MYHUIIMIIATbHBIA paiion JlenuHrpaackoi obmnactuy. B ciydae nuyHoro obparieHus
3asiBUTENS 32 Pe3yJbTaTOM IIPENOCTaBlIeHUs MyHULHIIAIBHON YCIYyTH, COIVIACHE Ha
repefady KWIOro IIOMEIIEHUs, MPENOCTAaBICHHOIO M0 JOTOBOPY COLMAIBHOIO
HaliMa, B MOJIHAEM HaHUMATENIO, JIMOO OTKa3 B MPENOCTaBICHUM MyHHIMNIAIbHON
YCIYTW BBIJAETCS 3asBUTENIO TOJ MOANUCH JOJDKHOCTHBIM JIMIIOM M (WJIN)
crenuanucToM JKHIMIHOro cexropa.

OTBETCTBEHHBIM 3a MCIOJHEHHE JAaHHOM aJIMUHUCTPATUBHOW IPOLEAYPHI
ABJIIETCS JOJDKHOCTHOE JIMLO U (MJIM) CIIEHUAIMCT OPraHU3allMOHHOIO — IPABOBOTO
yhnpaBieHUus: AJMHHUCTpAllMM MYHHUIMNAIbHOTO oOpa3oBanus «lloamoposkckuii
MYHULIMIIAJIbHBIA paiioH JleHuHrpazackoit obnmactw» imbo KunuiiHoro cekropa B
3aBHCHUMOCTH OT croco0a TOJy4YeHHUs 3asBUTEIEM pe3yJbTaTa IpeaoCTaBICHUS
MyHUIMNAIBHON YCIIYTH.

PesynpraToM agMHUHHMCTPATUBHOM INPOLEAYPHI ABISETCA BbIIAada 3asBUTEIIO
COTJIaCHsl Ha Iepelayy >KWIOrO IIOMELIEHHs, NPENOCTABICHHOTO II0 JIOTOBOPY
COIIMAJILHOTO HaiiMa B MOJHaeM JIMOO OTKa3a B MpeAoCTaBiIeHWH MyHULIMNATbHOM



CIIyTH.
Cpox BBITIOJIHEHHSI JTAHHOTO aIMUHUCTPATUBHOTO JICHCTBUSA - HEe Oomee 3
JTHEH.

V. ®opMBbI KOHTPOJIS 32 PEA0CTABIEHMEM MYHHIIUIIAJIBLHOM yCJIyT'H

5.1. KoHTposb 3a HaJyIeKaMM UCTIOJTHEHUEM HACTOSAIETO aIMUHUCTPATUBHOIO
pEernaMeHTa OCylIECTBIISIET I1aBa AJIMUHUCTPALIMN, 3aMECTUTENTD TT1aBbl A IMUHUCTPALIUH
KypUPYIOLIUI JIEeSITEeNbHOCTh OTBETCTBEHHOTO CTPYKTYPHOI'O MOJPA3ICNICHNs, HAYaIbHUK
OTBETCTBEHHOI'O CTPYKTYPHOI'O OApa3AEIeHUsI AIMUHUCTPALHH.

5.2. Texymuii KOHTPOJIb 32 COBEPIICHUEM JISHCTBUIA U IPUHATUEM PELICHUH TIPH
MPEJOCTABIICHUH MYHUIMIIAJIBHOW YCIIYTH OCYILECTBISIETCA TIJ1aBOM AJMHHUCTPAIUH,
3aMECTUTENEM IJIaBbl AJIMUHHUCTPALMM KYPHUPYIOLIETO JESTEIbHOCTh OTBETCTBEHHOIO
CTPYKTYPHOTO  NOAPA3/CICHUsS, HAYaIbHUKOM  OTBETCTBEHHOI'O  CTPYKTYpPHOI'O
NOApa3AeieHus] AJJMUHUCTPALIUH, B BUE:

MPOBEJICHUS TEKYILIEr0 MOHUTOPUHTA MTPEJOCTABICHUS] MyHUIUTIAIBHON YCIYTH;

KOHTPOJISI CPOKOB OCYHIECTBIICHUSI aIMUHUCTPATUBHBIX MPOUEAYp (BBITOTHEHUS
JEUCTBUIA Y IPUHSTUS PELLICHUN );

MIPOBEPKU MPOLIECCA BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP (BBITOJTHEHUS
JEUCTBUIA Y IPUHSTUS PELLICHUN );

KOHTPOJII KAuecTBA BBIMOJHEHUS aMHUHUCTPATUBHBIX MPOLERYp (BBITOIHEHUS
JCUCTBUIA Y IPUHSITUS PEILICHUN );

paccMOTpEHMsI U aHajM3a OTYETOB, COJEPKAIMX OCHOBHBIE KOJIMYECTBEHHBIE
IIOKA3aTeIH, XapaKTEPU3YIOLIHE POLIECC MPETOCTABICHAS MYHULIUITAIBHON YCIIYTH;

preMa, PaCCMOTPEHHS M OTIEPaTUBHOTO PEarvpoOBaHUsI HAa OOPAILEHUS U 5KaJI00bI
3asBUTEINIEHN MO BOIIPOCAM, CBS3aHHBIM C IPEIOCTABIICHUEM MYHHIIUTIAIbHON YCIIYTH.

5.3. Tekymmii KOHTpOJIb 3a PETHCTpallded BXOMAIIEH W HCXOJAIICH
KOPPECHOH/ICHITUY (3as1BJICHU O MPEAOCTaBICHUN MyHUIIMTIAILHOM YCIyTH, OOpalleHni
0 TIpeACTaBlIeHUH MH(OPMAIK O TIOPAAKE MPEJOCTABICHNS MYHHUIIMITAILHOW yCIyTH,
OTBETOB JIOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO CAMOYIIPABJIEHMSI HA COOTBETCTBYIOLIHE
3as1BJICHUS M OOpallleHUs], @ TAKXKE 3alPOCOB) OCYIIECTBISIET HAYAIbHUK OTBETCTBEHHOTO
CTPYKTYPHOTO MOAPA3AEIICHUsT A IMUHUCTPALIHH.

5.4. Jlnsg TeKylero KOHTPOJII WCHOJNB3YIOTCS CBEACHUS, IOJNyYEHHbIE W3
SNIEKTPOHHOW 0a3bl JaHHBIX, CIY)KEOHOW KOPPECTIOHJCHIMM OpraHa MECTHOTO
CaMOYIPaBJICHUs, YCTHOM W MUCbMEHHOM WH(POPMAIMK JIOJLKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYTIPABJICHUSI.

55. O ciydasx W TpUYMHAX HApPYUIEHUS CPOKOB M COAEPIKaHUS
aJIMAHUCTPATUBHBIX IPOLENYP OTBETCTBEHHBIE 3a MX OCYIIECTBICHUE CHELHAINACTBI
opraHa  MECTHOTO  CaMOYIpPAaBJICHUS  HEMEUIEHHO  MH(QOPMHUPYIOT  CBOMX
HETNOCPEACTBEHHBIX PYKOBOAMTENEH, a TAaKKe NPUHUMAKOT CPOYHBIE MEPBI IIO
YCTPAHEHHIO HAPYIICHUM.

CrienanucTel, y4acTBYIOIIME B MPEAOCTABICHUM MYHMIMIAIBHOW YCIIYTH,
HECYT OTBETCTBEHHOCTh 3a COOJIOJICHUE CPOKOB U  TOPSIKA  HCTIOTHEHUS
aJIMAHUCTPATUBHBIX MPOLICYD.

5.6. B cnydae BbIsiBIEHMS 110 pe3ysIbTaTaM OCYIIECTBICHUS TEKYILETO KOHTPOJIS
HApyIIEHUI CPOKOB U TOpPSJIKA HWCIHOJIHEHUS aJMUHUCTPATUBHBIX MPOLIETY,
00OCHOBAHHOCTH M 3aKOHHOCTH COBEPIIEHHS JEUCTBUI BUHOBHBIE JIMIIA IPUBIIEKAIOTCS K



OTBETCTBEHHOCTU B TIOPSIAKE, YCTAHOBJIIEHHOM 3aKOHOJATENILCTBOM JIEHMHIpajackon
obnactu u Poccuiickoit @enepanum.

5.7. OTBETCTBEHHOCTh JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a COOJIOACHUE
TpeOOBaHUM  HACTOAIIEr0  AJMHMHUCTPATUBHOIO  peryiaMeHTa [0  KaXIou
aJIMAHUCTPATUBHOM TIpolleype WM JieiicTBUe (Oe3AeiCTBUE) MpU  MCIIOJTHEHUU
MYHUIIUNAIBHOM  yCIIyTH, 3aKpelwisieTcss B JIOJDKHOCTHOM — perjlaMeHte  (Wim
JOKHOCTHOM MHCTPYKIIMK) COTPYTHUKA OpraHa MECTHOT'O CaMOYITPABJICHHUSI.

5.8. Texkymmit KOHTPOJIb COOJTIO/IEHUST CIEUATTMCTAMU M®I]
MOCTICTIOBATEIbHOCTY  ICUCTBUM, OIPEJCICHHBIX aMUHUCTPATUBHBIMU MPOLICIYPAMHU
ocyuiectsisieTcs: nupekropamu MOL,

5.9. Kontpons coOmoaeHus TpeOOBaHWI HACTOSIIECTO AIMHHHCTPATHBHOIO
perimaMeHTa B 4actu, Kacarwouencs ydactuss ML B npenocraBieHnd MyHULIATIAIBHOM
YCIIYyTH, OCYIIECTBIACTCS KOMHTETOM SKOHOMHYECKOTO Pa3BUTHA U WHBECTULIMOHHOM
JesITeNIbHOCTH JIEHHHTpaICKoi 00J1acTu.

V1. locyneOHblii (BHeCy1e0HBIIH) MOPSIA0K 005KATI0BAHUS
peleHuil u aeicTBui (0e31elCTBUS) OPraHa, mpeIoCTABJISIOIIEer0 MyHUIMIIAJIbHY 0
YCJIYTY, a TAKAKe J0JKHOCTHBIX JIMII, FOCYAAPCTBEHHBIX CJIYKALIMX

6.1. 3asBUTENIN MMEIOT MPaBO Ha J0oCyAeOHOe (BHECyAeOHOE) 00kanoBaHUE
peuieHuil u neicTBuil (0e31eiCcTBUSI) OpraHa, MPeJOCTABISIIONIEr0 MyHULUIIAIbHYIO
YCIIYTY, €r0 JIOJDKHOCTHBIX JIMI, MyHULMNAIBHBIX CIIy)KAalllUX, a TakKe MpaBO Ha
00aJIoBaHUE BBIIICHA3BaHHBIX PEIICHUN W JedcTBUM (0e3aeicTBUsI) B CyneOHOM
HOPSIZIKE.

6.2. IlpenmeToM 00kanoBaHUs SIBISIFOTCSL HENpPaBOMEpHbIE JEHCTBUS
(Oe3neiicTBME) YMOJHOMOYEHHOI'O HA NPEJOCTABICHUE MYHULMIAIBHONW YCIyTH
JMIA, a TAaKKE NPUHUMAEMble UM DPELICHUs IIPU MPEJOCTABICHUM MYHULUIIAJIbHOU
YCIIyTH.

3agBUTENTL MOXET OOpaTHThCS C KAIo0OW, B TOM YHCIE, B CICIYIOIINX
CIy4asx:

1) HapymeHue cpoka perucrpalnuu 3ampoca 3asBUTENsl O MPEAOCTaBICHUU
MYHUIUIIATBHON YCIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIUMIIAIbHON YCIIYTH;

3) TpeGoBaHme y 3afBHUTENS JOKYMEHTOB, HE MPEeIyCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBBIMM akTamMHu Pocculickoin ®Penepanny, HOPMATHUBHBIMU
IPAaBOBBIMU aKTaMM cyObekToB Poccuiickoir @Pexnepanuu, MyHHIMIAIbHBIMUA
IIPaBOBBIMM AKTaMU I IPEJOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATHBHBIMM IIpaBOBBIMM akTaMHu Pocculickoin ®Penepanny, HOPMATHUBHBIMU
NpaBOBHIMM aKTaMu CyOBeKTOB Poccuiickoit deaepariuu, MyHULIHUNATbHBIMU
IIPAaBOBBIMM aKTaMU IS IPEJOCTABICHNS] MyHULIUITAJIIBHON YCIIYTH, Y 3asBUTEIIS;

5) 0TKa3 B IPEJOCTABICHUH MYHULIUITAJIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a
HE MPEIyCMOTPEHBI (peiepalibHbIMU 3aKOHAMH U MIPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — Pepnepanum,
HOPMATUBHBIMH TIPAaBOBBIMH  akTaMu CcyOBekTOB Poccwmiickoit ~ Deneparium,
MYHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHue C 3asBUTENS NP MPEIOCTABICHUA MYHULIUIATBHONU YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTMBHBIMU IIPAaBOBBIMHU aKTamMu Poccuiickon



denepan, HOPMATUBHBIMU MPaBOBBIMU akTaMH CyOBbekToB Poccuiickoii
denepanyu, MyHULIUIIAILHBIMUA TPABOBBIMHU aKTaMHU;

7) OTKa3 oOpraHa, NPeIOoCTaBISIONIEr0  MYHULHUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MpPeAOoCTaBISIONIET0 MYHULUIAIBHYIO YCIyry, B
UCIIPaBJICHUN JOMYLIEHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B pe3yibTaTe
NPENIOCTABICHUS ~MYHULHUNAIBHON  yCIyrM JOKYMEHTaxX JHMOO  HapyllIeHHEe
YCTaHOBJICHHOT'O CPOKA TAKUX MUCIPABICHUI.

6.3. Kanoba nmomaercss B nmucbMeHHOM (opme Ha OyMa)kHOM HOCHTEIE, B
AIIEKTPOHHOM (hOpME B OpPraH, MPEeAOCTABISAIOMINNA MYHUILIUIIATBHYIO YCIYTY.

Kanoo6mst Ha peleHus, NPUHATHIE PYKOBOAUTENEM oprasa,
IPEIOCTABISAIONIET0 MYHHUIMIIAIBHYIO YCIYTYy, MOJAIOTCS B BBILIECTOSIIUN OpraH
(mpu ero Hamuuuu) OO B ClIydyae €ro OTCYTCTBUS paccMaTpUBaIOTCA
HENOCPEICTBEHHO PYKOBOJUTEIEM OpraHa, MNpPeOCTaBISIOUIEr0 MYHULUIAIbHYIO
yCIyTY, B COOTBETCTBUM ¢ NyHKTOM 1 ctatbu 11.2 ®@enepalibHOTO 3aKOHAa OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu MPEeAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYTY.

XKanoba MoxeT ObITh HalpaBJ€Ha MO MOYTE, YePe3 MHOTOPYHKIMOHATBHBIN
LHEHTP, C MCHOJb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON  CEeTH
"UntepHet", opuumanbHOro caiita, opraHa, MpeAoCTaBIIAIONIEr0 MYHULUIAIBHYIO
yCIyTy, €IMHOr0 MOpTajla TOCYIapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr JMOO
PETHOHANIBHOTO TOpTala TOCYAAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIOYT, a TaKxkKe
MOJKET OBbITh MPUHSATA PU JIUYHOM [IPUEME 3asIBUTEIIS.

6.4. OcHoBaHWeM [uisi Hayajla MPOLEAYypbl JOCYIAEOHOro 00KaToBaHUs
SBIISIETCS XKajl00a O HApYUIEHUM JIOJDKHOCTHBIM JIMIIOM TpeOOBaHUM JEHCTBYIOIIETO
3aKOHOAATEbCTBA.

XKanoba nomxHa conepxarh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, JIHOO
MYHULIMNAIBHOTO CIYXaIlero, pemeHuss W JeucTBus (0e37eicTBUE) KOTOPBIX
00XaIyroTCS;

2) damunnio, uMsi, 0TYECTBO (MOCIEAHEE - IPH HATUYUH), CBEACHUS O MECTE
KUTEIIbCTBA 3asBUTENA - (PU3NUECKOTO JIMIA TMOO0 HAUMEHOBAHHE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIla, a Takxke HoMmep (HoMepa)
KOHTaKTHOTO TejedoHa, ajapec (ampeca) IICKTPOHHOW TOUYTHI (MPU HAIMYWU) |
MIOYTOBBIHN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HAIIPABJIIEH OTBET 3asBUTEIIIO;

3) cBeneHust 006 00KaTyeMBbIX PEIICHUSAX U IeUCTBUAX (Oe3/1eCTBUN) OpraHa,
MPENIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTy, JAOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, JTMOO MyHUIIMTIAIBHOTO CITY>KAIllEeTro;

4) NOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEUICHUEM U
nerctBueM (0Oe3elicTBHEM) OpraHa, MPEJOCTABIISIIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAO0CTaBISIONIET0 MYHULMIAIBHYIO YCIyTY, JIHOO
MYHUIIUIIAJIBHOTO CITy>Kallero. 3assBUTEIEM MOTYT ObITh IMPEICTaBICHBI JOKYMEHTHI
(Tpu HAJIMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTEIIA, JINOO UX KOTIHH.

6.5. 3amHTEepecoBaHHOE JUIO HKMEET IpPaBO Ha IIOJIYYEHUE B OpraHe,
IPEIOCTABISAIONIEM MYHULUIAIBHYIO YCIyry, HHQOpMAallMM U JOKYMEHTOB,
HEOOXOMUMBIX I OOKaloBaHUs JeWcTBUM (Oe3/elCTBUsI) YIOJIHOMOYEHHOTO Ha
IOPEIOCTAaBIEHUE MYHHUIMNAIBbHOM yCIyrd JOJDKHOCTHOTO JIMIA, a TaKkke
MPUHUMAEMOTO UM PEIICHUS MIPH MPEAOCTABICHIHN MyHHUIIUITATLHOW YCIIYTH.



6.6. XKanoba, moctynuBLIas B OpraH, NpeJOCTaBISIONUN MyHHUIIUIIAIbHYIO
yCIyry, TOJJIEKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJEeJIEHHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO 5KaJl00, B TEUEHHE MATHAIUATH pabouuX JHEH co
JTHSI €€ PerucTpaluu.

B cnyuae oGkanmoBaHus OTKa3za B MpUEME JIOKYMEHTOB Y 3asiBUTENs JIMOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B Ciyyae O0XaJloOBaHMS
HapYIICHUS YCTAaHOBIEHHOTO CPOKA TAKMX MCIPABJICHHM jkajo0a paccMaTpuBaeTCs B
TedeHue S5 (mATr) pabouux AHEH co AHS €€ perucTpalyH.

MoOTHUBUPOBaHHBI OTBET MO  pe3yjbTaTaM pPACCMOTPEHUS  KaloObl
HANpaBIIIETCS 3asBUTENI0O HE TMO3JHEE JAHS, CIEAYIOLEro 3a JIHEM MpPHUHSITUS
COOTBETCTBYIOILIETO PELICHUs MO *kajlobe, B MUCbMEHHOW (popMe WUIIU MO KEJIAHUIO
3asBHUTEIS B DJICKTPOHHOM (hopme.

6.7. UcuepnipIBaroniuii mepedeHsb Crydaen, MPU KOTOPHIX OTBET Ha Kajoly He
JaeTcs:

6.7.1. B ciyyae ecnu B MNHCHbMEHHOM XKajmoOe HE yKazaHbl GHaMuus
3asiBUTENIS, HAIIPaBUBIIETO OOpaIleHne, Uil MOYTOBBIA aipec, 0 KOTOPOMY JOJIKEH
OBITH HAIlpaBJICH OTBET, OTBET Ha kajnol0y He maercs. Ecnu B ykazaHHOU >kanobOe
COJIep)KaTcsi CBEIEHUS O TOJATOTaBIMBACMOM, COBEPIIAEMOM WM COBEPIICHHOM
IPOTUBOMPABHOM JCSIHUH, a TAK)KE O JINIIE, €ro MOAT0TABIMBAIOIIEM, COBEPIIAIOIIEM
WIA COBEPIIMBIIEM, jkajio0a MOAJICKUT HAMPABICHUIO B TOCYAaPCTBEHHBIA OpraH B
COOTBETCTBUU C €T0 KOMITETEHITHEH.

6.7.2. XKanoba, B koTopoi obOxkanyercs cyJeOHOe pElIeHHe, B TCUEHUE CEMU
JTHEN cOo JHS perucTpalud BO3BPAILLACTCS 3asBUTEINIO, HANpPaBUBIIEMY Xanoly, C
pa3bsACHEHUEM MOPsiIKa 00KaJIOBaHUsI JAHHOTO Cy1€0HOTO PEIICHUS.

6.7.3. Oprad, nOpeIOCTABISAIOMUNA  MYHUUUNAIbHYIO  YCIYry  WJH
JOJDKHOCTHOE JIMIIO OpraHa, NpeJOCTaBISIOLIEr0 MYHULUIANBHYIO YCIYry MpH
MOJIYYCHUH TMHCHbMEHHOM »ajaoObl, B KOTOPOW cojliepKaTcsi HEIEeH3ypHbIe JHOO
OCKOpOUTEIbHBIE  BBIPAKEHMS, yrpo3bl IKU3HH, 3JO0POBbI0 U  HMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TaK)Ke UYJICHOB €r0 CeMbH, BIIPaBE OCTaBUTH kanoOy 0e3
OTBETa MO CYIIECTBY IOCTABJICHHBIX B HEW BOMPOCOB W COOOIIUTH 3asBUTEINIO,
HaIpaBHUBIIEMY Kaj00y, O HEJOIMYCTUMOCTH 3JI0yNOTPEOICHUS MPAaBOM.

6.7.4. B cnydae ecii TEKCT *ajloObl HE MOANAETCA MPOYTEHHUIO, OTBET HA
XKanoOy He MaeTcs, U OHA He MOJICKHUT HAMPaBICHHUIO HA PACCMOTPEHHE B OpraH
MECTHOTO CaMOYMpABJICHUS MYHHIMIAIBLHOIO paiioHa (TOpOACKOrOo OKpyra)
JleHuHrpajckoi 00J1acTU B COOTBETCTBUU C KOMIIETCHIIMEH, O YeM B TEUCHHE CEMHU
JTHEH CO JHSI PEerHUCTpAlMK KajoObl COOOIIAETCs 3asgBUTENIO0, €CIU ero (paMuius u
MOYTOBBIN a/Ipec MOAAI0TCS MPOYTECHHUIO.

6.7.5. B ciiydae ecny B TUCBMEHHOM Kajo0e 3asBUTEIIS COEPIKUTCSI BOIIPOC,
Ha KOTOPBIA €My HEOAHOKPATHO aBaJKMCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3M C paHee HaIpaBJISIEeMbIMHU jKajo0aMH, U MPU 3TOM B KajoOe HE MPUBOAATCA
HOBBIE JIOBOJIbI HJIM OOCTOATEIBCTBA, JOKHOCTHOE JIMIIO BIIPAaBE MPHUHSTH pEIICHHE
0 0e30CHOBATEIBHOCTH OYEPEIHOr0 OOpallleHUsT U MPEKPAIIEHUU TNEPENUCKU C
3asBUTENIEM MO JaHHOMY Bompocy. B ciydae ecnu OTBET MO  CYUIECTBY
MOCTAaBJIEHHOTO B )KaJloOe BOMPOCa HE MOXKET OBbITh JaH 03 pas3rialieHusi CBEACHU,
COCTABJISIIOLIUX TOCYAAPCTBEHHYIO MJIM MHYIO OXpaHseMylo (efepalbHbIM 3aKOHOM
TallHy, 3asBUTENIO, HANpPaBUBLIEMY Xano0y, cOOOIIaeTCsl O HEBO3MOKHOCTU AaTh
OTBET MO CYIIECTBY IMOCTABJICHHOTO B HEM BOMPOCA B CBS3H C HEIOMYCTHMOCTHIO
pasrianieHus yKa3aHHbIX CBEJICHUI.



6.7.6. B xome nu4YHOrO TpHeMa 3aSBUTEII0 MOXET OBITh OTKAa3aHO B
JaJIbHENIIIEM PACCMOTPEHHUH KaJIOObI, €CIM eMy paHee ObUT 1aH OTBET MO CYIIECTBY
MOCTABJICHHBIX B 5KaJI00€ BOIPOCOB.

6.8. Ilo pesynpTaTaM nocyneOHOro (BHeCyAeOHOTO) OOKallOBaHHS MOTYT
OBITh MIPUHSATHI CAEAYIOIINE PEIICHUS:

- 0 TMpPU3HAHUM KajJoObl OOOCHOBAHHOW M YCTPAaHEHUHU BBISIBICHHBIX
HapyLICHU;

- 0 TpuU3HAHUU  KamoObl ~ HEOOOCHOBAHHOM  C  HaIpaBJICHUEM
3alHTEPECOBAHHOMY JIMIy MOTHBUPOBAHHOTO OTKa3a B YJIOBJICTBOPCHUH KAJIOOBI.

6.9. B ciydae yCTaHOBJIEHHsI B XOJI€ WJIHM IO pe3yJabTaTaM pPacCMOTPEHUS
KanoO0bl MPU3HAKOB COCTaBa  aJMHUHHUCTPATUBHOTO  TPABOHAPYIICHHS WM
MPECTYIICHUS TIOJDKHOCTHOE JIUIIO, HAJCIICHHOE MOTHOMOYHUSIMU M0 PACCMOTPEHUIO
kKano0, He3aMeJIMTEIbHO HaIpaBiseT MMEIONMEecs MaTepuaibl B  OpPraHbI
MPOKYpaTyphl.

6.10. 3amHTepecoBaHHBIC JHIIA BOpaBe O0XKAIOBATh pEIICHUS JACHCTBUS
(O6e3neiicTBue), MNpUHATHIE  (OCYIIECTBIEHHBIE) B  XOJ€  IPEJOCTaBICHUS
MyHULIUTIaTBHON YCIYTH, MyTeM MOJayd COOTBETCTBYIOIUIETO 3asBICHHS B CyHI B
NOPSIAKE, TNPEAYCMOTPEHHOM JICMCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
denepanum.



[Ipunoxenne Nel
K AJIMUHUCTPaTUBHOMY periaMeHTy
NPEIOCTABIECHUS  MYHULUUNAIBHON  yCIyru
«O¢dopmienne corjmacuss Ha Iepenady B

OTHAEM JKAJIOTO MMOMEIIICHNS,
MPEJOCTABICHHOTO MO JOTOBOPY COILIMAIBHOIO
HaliMa»

Nudopmanus o MmecTax HaX0KIeHHUS U rpauke padoThl, CHPAaBOYHBIX TejedOHAX U agpecax

3JIeKTPOHHOM mouThl MPI]

. Anpec
HJZ’I Haumenopanue M®IL | IloutoBbliii anpec |I'padux padorsl| daekTponHoii | Teaedon
MOYTHI
1. duman ['BY JIO 188681, Poccus, C 9.00 g0 21.00, | mfcvsev@gmail | 456-18-88
«M®DI» JleHuHTpaackas €)KEeTHEBHO, com
«BCceBOI0KCKIIN 00J1aCTh, 1. 0e3 TepephiBa S
HoBocapartoBka,
Llentp, 1. 8
2. duman ['BY JIO 188761, Poccus, C 9.00 no 21.00, |mfcprioz@gmail.
«MOL» «IIpnosepckuit» JlennHrpaackas €KECIHEBHO, com
00J1aCTh, T. 0e3 TepephiBa o
[Ipuozepck, yi.
Kanununa, 1. 51
3. Dunmnan I'BY JIO 187002, Poccusi, C 9.00 1o 21.00, |mfctosno@gmail.
(MODI» «Tocuenckuit» |JleHunrpanckas €>KCIHEBHO, com
00J1aCTb, YII. 0e3 mepepoiBa -
Coserckas, 1. 9 B
4, Dununan I'BY JIO 187002, Poccus, C 9.00 1o 21.00, |mfcvolosovo@g
«MODL» «Bonocosckuii» JleHuHrpaackas €KCITHEBHO, mail.com
oGnacTb, T.BomocoBo, |06e3 nepepria
yn.Ycanpb6a CXT, 1.1
T. A
5. Dunnan I'BY JIO C 9.00 1o 21.00, |mfcvyborg@gma
«MDL» 188800, Poccus, CKCTHEBHO, il.com
«Br10OpTCKminy JleHuHTpaacKas 0e3 mepephiBa
obmacTs, r.Be1oopr,
yi1. Box3anmeHas, 1.13
6. Dunnan I'bY JIO C 9.00 mo 21.00,
«MDI» 187550, €)KEeTHEBHO,
«TUXBUHCKUI JleHuHrpancKas 0e3 TepephiBa
o00s1acTh, I. THXBUH,
I MuKpopaiion, 1.2
7. Owman ['BY JIO 187700, C 9.00 oo 21.00,
«MDII» Jlenunrpanckas e)KETHEBHO,

«JIoJeMTHONOIbCKUID)

oGnactb, T.JIoneiiHoe |0e3 mepepriBa
[Tone, yn. Kapna
Mapkxkca, 1oM 36
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I'BY JIO «M®IL»

188641, Poccus,
JleHuHTpaackas
00J1aCTh,

nep. HoBocapaToBka-
LIEHTD, 11.8. [TouToBEII
anpec: 191311,
Poccus, Cankr-
[TetepOypr, yiI.
CwmonpHOTrO, 1.3,
nmutep A.

[TH-YT —
c 9.00 no 18.00,

IIT. —

Bceponoxckuit paiton,ic 9.00 o 17.00,

[IepephIB C
13.00 mo 13.48,
BBIXOHBIC THU -
cO, BC.

mfc-
info

lenreg.ru.

577-47-30
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[Tpunoxenne Ne2
K AJIMUHUCTPaTUBHOMY periaMeHTy
OpPEJOCTABICHUS] ~ MYHUIMNAIBHOH  YCIyTH
«O¢dopmienne corjmacuss Ha Iepenady B
MOJTHaeM KHIIOTO MOMEIICHUS,
IPEJOCTABIEHHOIO 10 JOrOBOPY COLMAIBLHOIO
Haiima»

OBPA3EIL COT'JIACUA
Cormacue

Ha Tepeavy KUJIOro MOMEIIEHUS, TPEAOCTaBIEHHOTO
10 IOTOBOPY COLMAIBHOIO HaiiMa, B IOJJHAEM

Hano, rp.

(®.1.0., axpec perucrparyn)

B TOM, 4TO AJMHMHUCTpalMs MyHUIUNAIbHOrO oOpaszoBanusi «llogmoposxckuii
MYHULIMNAIBHBIN  pailoH JleHuHrpaackod o01acTu» JaeT corjacue Ha
MPEIOCTABJICHUE, 3aHMMAeMOro Bamu KWJIOro MOMEIIEHUs, PaCHOJIOKEHHOTO IO

azmpecy:

npeaoCTaBJICHHOTO 10 JOTrOBOPY
(®.1.0. nanumaress)

conpaibHOrO Haitma ot" " roga N 10 JOTOBOPY
nogHaiima ot "' " roja rp.
(®.1.0., agpec peructpanun)
(HammvenoBaHne NOKHOCTH) (mmoamuce) (pacmmdpoBKa MOIUCH)

HUCIIOJITHUTCIIb. (DaMI/IJ'H/IH, HWHUIIUAJIbI,

tenedon: 00-00-00



OBPA3EL] 3AABJIEHNA

[punoxenne Ne3
K AJIMUHHCTPAaTHBHOMY periiaMenTy
NpPEJOCTaBICHHST ~ MYHHUIMIAIBHONH  yCIyru
«OdopmieHne coryacus Ha Iepemady B
HIOJIHAEM KHJIIOTO MIOMEIILCHHS,
IPETOCTABICHHOTO II0 JOTOBOPY COIMAIbHOTO
Haiima»

['maBe AnMUHUCTpALIU
MYHHITUTIAIEHOTO 00pa30BaHMs

(HauMeHOBaHUE OPTaHU3ALUH)

(PUO pyxoBoauTens)
oT
(bamusust, MMSI, OTYECTBO 3asABUTENS (HAHUMATEIIS))

(yt60 TpencTaBUTEIs 110 JOBEPEHHOCTH.

(c yka3aHHuEeM PEKBU3UTOB JOBEPEHHOCTH)

3aperucTpUpoOBaHHOTO (0if) MO azapecy:

(HaI/IMeHOBaHI/Ie HACCJICHHOI'O ITyHKTA,

YIHIBI, HOMEPA A0Ma, KOPITyca)

KBapTHPHI)
KonrakTtHblil HOMep TenedoHa

3ASBJIEHUE

HpOLHy AaTh COrjlaCue Ha nepeaavy 3aHUMacMOro MHOXO MyYHHUIIUIIAJIbHOT'O KHUJIOT0 MOMCIICHUSA

M0 JIOTOBOPY COLMAJIBHOrO Haiima oT "

n

roga N B IIOJIHAEM.

(Jara)

(TToammucs)



OBOPOTHASI CTOPOHA 3ASIBJIEHUS
I'maBe AngMunHuCTpanu
MYHHIIMIIAIEHOTO 00pa30BaHus

OT rpaxkaaHuHa (TpakIaHKH )

(pamuitust, UMS 1 OTYECTBO)

acropT

(cepus 1 HOMEp IACIIOpTa,

K€M U Koraa BBIZ[aH)

MPOKUBAIOIIET0 (MTPOKUBAIOIIICH) MO aJIpecy:

(ampec peructpanum)

COI'JTACHE
Ha 00pabOTKy MEPCOHANIbHBIX JaHHBIX

s

’ 5
(pammnus, M, 0TIECTBO)

Jar0 Corjiaacuc

(HaI/IMeHOBaHI/Ie " aapec opraHa MECTHOI'O CaMOYITpaBJICHUSA, noz[pas;:[enex—m;[)

B COOTBETCTBUU CO cTarher 9 DenepanbHOro 3akoHa ot 27 uronst 2006 roxa

N 152-®3 "O nepcoHadbHBIX JTaHHBIX" Ha aBTOMATU3UWPOBAHHYIO, a Takxke 0e3
MCIIOJIb30BAHUS CPEICTB aBTOMATH3allMKU 00pa0OTKYy MOUX MEPCOHANBHBIX JTAHHBIX
B IeisaX OGOPMIICHHS COTJIaCHsS Ha Tiepenady B IMOJHAEM >KHJIOTO TMOMEIICHHS,
MPEIOCTaBIEHHOTO MO JIOTOBOPY COIMALHOTO HalilMa, a WMEHHO Ha COBEPIICHHE
NEHUCTBUN, MPEAYCMOTPEHHBIX 4acTbhio 3 crathu 3 denepanbHOro 3akoHa oT 27
utonst 2006 roma N 152-®3  "O nepcoHalbHBIX JaHHBIX", CO CBEICHUSIMHU,
MIPEICTaBICHHBIMU MHOU B

(HaHMeHOBaHHe OopraHa MECTHOTO CaMOYIIPaBJICHUS, HOZ[paBI[CHCHI/IH)

Hacrosimee cormacue paercs Ha TMEpUOA OO HCTEYEHUS CPOKOB XPAHEHMS
COOTBETCTBYIOIIEH WHGOPMAIIUKM WU JOKYMEHTOB, COJACPXKAIIUX YKA3aHHYIO
uHOpMAIMIO,  ONPEACNIIEMBIX B COOTBETCTBUM  C  3aKOHOJATEIHCTBOM
Poccuiickon ®enepanumu.

(nmoamnuce) (MHMLHAIBI, (haMUITHS)

" " 20 T.

Cornacue Ha 00pabOTKY NEPCOHANIBHBIX TAHHBIX HECOBEPIICHHOJIETHUX JIUI]
MOJMKUCHIBAIOT UX 3aKOHHBIE MPEACTABUTEII.
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[Ipunoxenne Ned
K AJIMUHUCTPAaTUBHOMY perimamMeHTy
NPEIOCTABIEHUS ~ MYHULUUNAIBHON  yCIyru
«O¢dopmienne corjmacuss Ha Imepenady B
IIOJTHAaeM KHUJIOTO IIOMEILEHUS,
IIPEIOCTABIEHHOIO IO JOrOBOPY COLMAIBHOIO
Haiima»

BJIOK-CXEMA

[HOCJIEJOBATEJIBHOCTU AIMUHUCTPATUBHBIX ITPOLIEJYP
[1PU IPEJOCTABJIEHUU MYHULUIIAJIBHOU VCIIYI'U «O®OPMJIEHUE COT'JIACUSI
HA IIEPEJIAUY B I[TIOJJHAEM XWJIOI'O IIOMEILEHUS, IIPEJJOCTABJIEHHOI'O 1O

JIOTOBOPY COLIMAJIBHOI'O HAVIMA»

3ASIBUTEJIb \

Hanpasnenue 3asBieHus U TOKYMEHTOB ‘

JInuno

ITouroii

DJIEKTPOHHOU [TopTansl M®I]
MIOYTOMN

HpI/IeM 3a4BJICHUA U JOKYMCHTOB, BblJa4a 3a4BUTCIII0 PACIIMCKHU B IIOJTYUYCHUHU JOKYMCHTOB,
perucTtpanus 3asBJICHUA O MPCAOCTABIICHUN MYHHHHHaHBHOﬁ YCIyru

[IpoBepka JOKYMEHTOB Ha KOMIUIEKTHOCTh, PACCMOTPEHUE 3asBJICHHS U IOKYMEHTOB Ha 3aCEJaHUH
0O0IIeCTBEHHOH JKMJIMIITHON KOMUCCHH, TIOATOTOBKA M MOAMMCAHKE JINOO COTJIacHsl Ha Tepenavy
KHUJIOTO TIOMEUIEHHUS, TPEIOCTABIEHHOTO 10 JOrOBOPY COLIMAIbLHOTO HallMa, B IOJHAEM JTM00

0TKa3a B IPEJOCTABIEHUN MYHUIIMNIAIBHON YCIYTU

Beinaua (HampaBiieHue) COTJIacHsi Ha Tiepeiavy JKAJI0T0 TTOMEIIEHUS, TPEI0CTaBICHHOTO IO
AOTOBOPY COUAJIBHOTO HaI>'IMa, B [TIOAHAEM JII/I6O 0TKa3a B IpCAO0CTABJIICHUN MyHHHHHaHBHOﬁ
yciryrH (B ToM yuciie yepes MDII)




[Ipunoxenue Ne5
K AJIMUHUCTPaTUBHOMY periaMeHTy
HpEeIOCTaBICHUS MYHULUINAIBHON  YCIYTd
«O¢dopmienne corjmacuss Ha Iepenady B

OJHAeM JKUIIOTO HOMEIICHMUS,
MPENOCTABIEHHOTO MO JOTOBOPY COLMAIBHOTO
HailiMa»

Pacnucka

B ITIOJIYUYCHUHN JOKYMCHTOB

Briana B moATBEpKIEHUE TOTO, YTO TP. ,
(pammmnst, UM, OTIECTBO 3asSBUTEIIS)

(maTa po>xaeHus)
MacropT Cepuu N , IOCTOSTHHO 3apPETUCTPUPOBAH TI0 aJIpecy:

(ampec peructpann)
JUTS MPEAOCTABIICHUS MyHUIMMANbHOW ycinyrun «OdopmiieHue cornacus Ha Iepenayy B
MOJHAEM >KHJIOTO TMOMEILEHHUSI, MPEJOCTaBICHHOrO MO JOTOBOPY COLMAIBHOrO HaiiMa» caal B
AJIMUHHCTpAIIUI0 MYHUIUMAILHOTO oOpa3zoBanusi «lloAMOpOKCKUIT MYHUIIMTAIBHBIA PaioH
JlenuHrpaackoi o01acTuy», CASAYIONINE TOKYMEHTHI:

N Haumenosanue Bug nokymenrta PexBU3HUTHI TOKYMEHTa KonnuectBo
/o JIOKyMEHTA (opuruHa, (mara BeIgaum, N, kem JINCTOB
HOTapHaJIbHas KOTIHS, BBIJIaH, THOE)
KCEPOKOITHS)
Bcero npunsito JIOKYMEHTOB Ha JINCTAax.
JIOKyMEHTBI caai: " 20 T
(moanuce) (P.1.0.)
JIOKyMEHTBI PUHSI: "o 20 T

(noanuce) (P.1.0.)
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