AIMAHUCTPALINS MY HUTTUITAJIBHOI'O OBPA3OBAHUSA
«TOAINOPOKCKNU MYHUIUITIAJIBHBIN PAUOH
JEHUHT PAICKOM OBJIACTH»

HOCTAHOBJIEHHUE

ot 10 aBrycta 2022 roga Ne1095
r.Iloamopoxne

O YTBEPKJICHUU AJMUHHACTPATUBHOTO
perjiaMeHTa MPeA0CTaBICHNUS MYHUIIUITATEHON
YCIIyTH «IIpenocraBnenue 00BEKTOB
MYHHUIUTIATBHOTO HEXHUJIOrO donma
[ToaAmopoXKCKOTO MYyHUIIMIIAIBHOTO pailoHa U
[ToAmOpOKCKOTO TOPOJCKOTO TIOCEICHUS BO
BpPEMEHHOE BjaJcHUE U (WIM) TMOJb30BaHUE
0€e3 IPOBEICHUS TOPTOBY

B cootBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonisg 2010 roga Ne 210-D3
«O06 opraHM3aluy MPeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIIyT»,
IIOCTAHOBJICHUEM AJIMUHHCTpanuu MYHHIUIIAIBHOTO oOpa3oBaHUs
«IToanopokCckuil MyHULMIIATBHBIN pailon JIeHuHrpaackon obmnactu» ot 10 aBrycra
2015 roma Neo 1347 «O pa3paboTke W YTBEpPXKACHUH aAMUHUCTPATUBHBIX
pPErJIaMEHTOB  MPEJOCTABJICHHUS ~ MYHUIMOAIbHBIX  yCIyr  AJMUHUCTpaluen
MyHUIMOAIbHOTO  oOpa3oBanHusi  «llognmopokckuid  MyHUIMOANABHBIA  pailoH
Jlenunrpaackoi o0gacTu»,

I[TOCTAHOBJIAIO:

1. YTBepaUTH AJIMMUHUCTPaTUBHBIN periaMeHT IIPEIOCTaBIICHUS
MyHULIMINaIbHOU ycnyru «lIpenocraBineHre 0ObEKTOB MYHHUIMIIAIBHOTO HEKUIIOTO
donma I[loamopokCKOro MyHMIIMIAIBHOTO paiioHa W [loamopoKCKOTO TOPOACKOTO
NOCEJIEHUs] BO BPEMEHHOE BIIaJieHUe U (WJIM) MOJIb30BaHUE 0e3 MPOBEACHUS TOPIOBY»
COIJIaCHO MPHUJIOKEHUIO K HACTOSAILEMY MOCTaHOBJIEHUIO.

2. IlpuszHaTh yTpaTHMBIIMM CHUJy TMOCTaHOBieHUE AamuHuctpaunun MO
«ITognmopoxckuii MyHUIUNANBHBINA paiion» ot 10 mapra 2015 roma Ne 427 «O6
YTBEPKJICHUH AJMHHUCTPATUBHOIO PErVIaMEHTa MPEJOCTaBICHUS MYHHUIMNAIbHOU
yeiayru  «IIpenocrtaBieHre OOBEKTOB MYHUIMNAIBHOIO HEXuJIoro ¢oHaa BO
BPEMEHHOE BjIajicHUE U (MJIM) MOJIb30BaHUE 0€3 IPOBEACHUS TOPTOBY.

3. Otpeny ynopaBieHHsT MYyHUIUIAIBHBIM uMyliecTBoM Komwurera 1m0
HSKOHOMHYECKOMY PpAa3BUTHUIO U YIPABICHUIO MYHHUIMNAIbHBIM HMYIIECTBOM
AJIMUHHCTpAIMU MYHUIMIIAIBLHOTO 00pa3oBaHus «lloanopokckuil MyHUIIMNATbHBINA



paifon JleHuHrpaackoil o0nacTu», MNPEAOCTaBIATh MYHHUIMNAIBHYIO YCIYTy B
COOTBETCTBHUHM C YTBEPKIAEHHBIM AIMUHUCTPATUBHBIM PETIIAMEHTOM.

4. KoHTpoib 3a HCIOJIHEHWEM HACTOALIEIO IOCTAHOBJIEHUS BO3JIOKUTh Ha
3amectuTels I maBel AnqmuHuctpanuu [1oAnopoKCKOro MyHUIMIIAIBHOTO PaiioHa 10
PKOHOMUKE U UHBeCcTUIMAM [ peunHa A.B.

['maBa AaMuHHCTpaluu A.C. Kannn



YTBEPXJIEH
MOCTaHoOBJIeHHEM  AaMuHucTpaiuu MO
«IToANOPOKCKUA MYHUILIUITATBHBIN PANOH»
ot 10 aBrycta 2022 roga Ne 1095

(mputoKeHue)

AJIMUHUCTPATUBHBINA perjiaMeHT
MO NMPeI0CTABIECHUI0O MYHUIIUNIAJTbHOM YCJYTH
«IIpexocraBiieHne 00bLEKTOB MYHUIIUNIAIBLHOT0 HEKUJIOTO hoHaa
IHoamopoxkcKoro MyHHIUNAJILHOT0 paiiona u [loanopokcKOro ropoacKoro
NoceJIeHUs1 BO BpeMeHHoe BJIaJieHue U (MJIH) M0JIb30BaHue 0e3 MpoBeeHus
TOProB»

(CoxpamienHoe HaumeHoBanue — «lIpenocraBieHne 0OBHEKTOB
MYHUITUITAIBHOTO HEXKUIIOTO (POH/Ia BO BPEMEHHOEC BJIaJICHUE | (MJTH) MTOJIb30BAaHKUE)
(manmee — aIMUHUCTPATUBHBIN pETJaMeHT, MyHULIUIIAJIbHAS YCIIyTa)

1. O0mme nonoxkeHU

1.1. AIMMHUCTpPaTUBHBIA PETJIAMEHT YCTAHABIMBACT IMOPANOK M CTaHIAPT
IIPEAOCTAaBICHUS MYHUIIUIIAJIBHON YCIIYTH.

1.2. 3agBuTENAMH, UMEIOIIMMU [IPABO HA MOJYYEHUE MYHULIAIIAJIBHON YCIIYTH,
ABJISIOTCS:

- (Qu3myeckue JMLA, KOTOpPhlE MMEIOT TPaBO HA  3aKJIIOUEHUE
COOTBETCTBYIOILIETO JOr0OBOpPA 110 AEUCTBYIOIEMY 3aKOHOAATEIbCTBY;

-  WHOUBHIYyAJIbHbIC NPEANPUHUMATEIN, KOTOPbIE HMMEKT IIpaBO Ha
3aKJIIOYEHHUE COOTBETCTBYIOILETO AOT0OBOPA M0 IEUCTBYIOLIEMY 3aKOHOAATEIbCTBY;

- JOpHJIMYECKME JIAIA, KOTOpPhIE HWMEIOT MpPaBO HA  3aKIIOYCHHE
COOTBETCTBYIOILIETO JOrOBOpa IO JACHCTBYIOIIEMY 3aKOHOJATENIbCTBY (Hanee —
3asIBUTEIND ).

[IpencraBisATh HHTEPECHI 3asIBUTENS UMEIOT ITPABO:

- OT HWMEHM (U3MYECKUX JIMI: 3aKOHHBbIE NPEICTaBUTENU (POIUTENH,
YCBIHOBHUTEJHM, OINEKYHbl) HECOBEPUICHHOJIETHUX B Bo3pacTe 10 14 JeT, OneKyHsbl
HEJEECIOCOOHBIX TpaxkaaH JuO0 NpeACcTaBUTENH, JACUCTBYIOUIME B  CHIY
ITIOJITHOMOYHM, OCHOBAHHBIX Ha JJOBEPEHHOCTH;

- OT HWMEHM IOpPUIMYECKUX JIMI: [PEACTAaBUTENIN, JEUCTBYIOIIHE B
COOTBETCTBUM C 3aKOHOM WJIM YYPEIUTEIBbHBIMU JTOKYMEHTAMU B CWIIY IIOJIHOMOYUU
0e3 JOBEpEHHOCTH WIM TNPEACTaBUTENH, JCHCTBYIOIIME B CUJIY MOJIHOMOYHH,
OCHOBAHHBIX Ha JJOBEPEHHOCTH WJIM I0TOBOPE.

1.3. Uadopmarus o mecrax HaxoxaeHUs AamuHuctpanuu Iloamopoxckoro
MYHUIMOIATBHOTO pailoHa (manee - opran MecTtHOro camoynpasienus, OMCY,
AJIMUHHCTpaUsl), NPEIOCTABISAIONIE MYHUUMIAIBHYIO YCIYTy, OpraHu3aluii,
YYacCTBYIOIIMX B MPEIOCTaBICHUH ycayru (qanee — OpraHu3ainn) U He SBISTFIOIUXCS
MHOTO(QYHKIIMOHAJIbHBIMU ~ LIEHTPAaMU  NPEJOCTABJICHUS TOCYAApPCTBEHHBIX U
MYHUIUNATBHBIX YCIYyT, Tpadukax paboThl, KOHTAKTHBIX TeNe()OHOB, pa3MEIIatOTCA:

Ha CTEHJAax B MECTax MPEIOCTABICHUS MYHULHWIIAIBHOW YCIYTM W YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOJMMBIMH W 00SI3aTENbHBIMU JUISI TPENOCTABIICHUS
MYHULUIIATBHOU YCIIYTH;

Ha caiite AaMuaucTpanuu [loAmOpoOXKCKOro MYHUIMNAIBHOTO —pailoHa



(http://www.podadm.ru);

Ha caiite ['oCcynapcTBEHHOTO OOJDKETHOTO YyupexaeHus JleHuHrpaackon
obnactu «MHOropyHKIMOHAIBHBIA IEHTP MNPENOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIMNATBHBIX yeuyr» (nanee - [BY JIO «M®Ly»): http://mfc47.ru/;

Ha [loprane TrocynapCTBEHHbIX M MYHHUUUIAIBHBIX ycIyr ((QyHKIUN)
Jlenunrpasnckoit obnactu (panee - [II'Y JIO)/na Enunom nopraiie rocy1apCcTBEHHBIX
yenyr (manee - EIITY): www.gu.lenobl.ru, www.gosuslugi.ru;

B rOCyJapCTBEHHON MHGOpMAIIMOHHON cucteMe «PeecTp rocynapCcTBEHHbBIX U
MYHULIUIIATBHBIX YCIyT (hyHKuui) Jlenunrpaackoii odnactuy» (naiee — Peectp).

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTru

2.1. TlonHoe HamMmeHOBaHHME MyHUIUNAIbHON ycimyru: «lIpenocraBienue
O0BEKTOB MYHULMINAIBHOIO HEXWIOro ¢onna I[loamnopoxckoro MyHUIMIAIBHOIO
paiioHa u [1oAnopokKCKOro ropoJICKOro MOCEIECHNsI BO BpEMEHHOE BIIAJICHUE U (WUJIH)
[10JIb30BaHuE O€3 MPOBEAECHUS TOPTOBY.

CoxkpallleHHOe HavMEHOBaHME MyHUIMNaIbHOM yciyru: «[IpemocraBienue
O0OBEKTOB MYHMIIMIIAIBHOTO HEXKUJIOrOo (OHJAa BO BpEMEHHOE BIiafieHHE U (MJIN)
MOJIb30BAHUE.

2.2. MyHAIIMIAIBHYIO YCIYTY NPEAOCTABIISIOT:

AJIMUHUCTpAUs MYHUIUIIAIIBHOTO oOpa3oBaHus «ITonmopoxckuit
MyHHUIMIATBHBIA paiioH JIEeHUHrpaackoil ooactny (nanee — AIMUHHCTPALUSA).

CTpyKTypHBIM  TOApa3ieieHneM AJIMHHHCTPAaldHd, OTBETCTBEHHBIM 3a
[PENOCTABICHUE  MYHHUIMNAIBHOW  YCIYI'M  SIBISIETCS  OTAEN  yNpPaBIICHUS
MYyHUIMOAIbHBIM KMylIecTBOM KomuTera Mo 53KOHOMHYECKOMY pa3BUTHUIO U
yIPaBICHUIO MyHULIUIATbHBIM UMYLIECTBOM AJMUHHUCTpanuu (nanee — Otaen).

B npenocraBieHnn yciyru y4acTBYIOT:

- TocynapctBeHHOe OromkeTHOE yupexJeHue JleHuHrpaackol o00gacTH
«MHOTO(YHKIIMOHATIBHBIN LEHTP IPEIOCTaBICHUS rocyJapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYr» (cokpanieHHoe HauMeHoBaHue — I'BY JIO «M®L»);

- Yrpasnenue deaepaibHON HATOroBOM ciy:k0bI 1o JIeHuHTpaackoit o0aacTu.

3asBeHUE HA MOJyYEHHE MYHULUIIAILHON YCIYTU ¢ KOMIUIEKTOM JOKYMEHTOB
MPUHUMAETCS:

1) npu TMYHOM SIBKE:

B AIMUHUCTpaLINH;

B (punmanax, otaenax, ygaieHHbix padounx mecrax I'BY JIO «M®Ily (mpu
HaJIMYUU COTJIAIICHHUS);

2) 6€3 TUYHOMU SIBKU:

IIOYTOBBIM OTIIPABJIECHUEM B AIMUHUCTPALUIO;

B DJIGKTPOHHOU QopMme uepe3 nmuuHbld kaOuHet 3asutens Ha [1II'Y JIO/EITY
(Ipy TEXHUYECKOM peann3aiivm).

3asBUTENb MOXET 3amucaTbCsd Ha TMpUEM U1 NOJAaYd  3asBJICHHUS O
IPEIOCTABIICHUH YCIYTH CIEAYIOUMMH CIoco0aMu:

1) mocpenctom III'Y JIO/EIITY — B Anmunuctpanuro, MOLI;

2) nocpeactBom caiita OMCY, M®I] (npu TexHHyecKkoW peanu3aluu) — B
Anmunnctpanuto, MOI];

3) no tenedony — B Anmunuctpanuio, MOILI.

JIist 3anucu 3asBUTENb BbIOMpaeT JI00yl0 CBOOOAHYIO JUIsl MpueMa AaTy u


http://www.podadm.ru/
http://www.gosuslugi.ru/

BpeMsl B IIpefiesiaX yCTaHOBJICHHOTO B AnqmuHucTpanuu uan MOIL] rpaduka npuema
3asIBUTEIICH.

2.2.1. B umemax mnpenocTaBiiEHHs] MYHHULMNAIbHOM YCIYTM YCTaHOBJICHUE
JIMYHOCTH 3asBUTENS MOYKET OCYILECTBIISITBCA B XOJ€ JINYHOIO TPUEMA TTOCPEICTBOM
NpeabsIBICHUS Tacropra rpaxaaHuHa Poccuiickoit ®eneparuyn J1u0O0 HHOTO
JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepaniud WM MOCPEACTBOM HMICHTHU(PUKALMU U ayTeHTHU(PUKALMKA B
OMCY/Opranuzanuu, I'BY JIO «M®Ll» ¢ ucnonab3oBaHreM HHGPOPMALMOHHBIX
TEXHOJIOTHUI, TPEAYCMOTPEHHBIX YacThlo 18 craTen 14.1 denepanbHOro 3akona ot 27
utonst 2006 rona Ne 149-03 «O6 undopmarun, THPOPMAITMOHHBIX TEXHOJIOTHIX U O
3amuTe nHopMarumy (MIpu TEXHUUECKON pean3alium).

2.2.2. Tlpn mpenocTaBieHUd MYHHUITUNATBHOW YCIyTH B 3JIEKTPOHHOU (hopme
uAeHTU(DUKAIMS U ayTeHTU(UKALMS MOTYT OCYIIECTBIISTHCS ITOCPEICTBOM:

1) emuHOW cucTeMbl WUACHTH(GUKANNK ¥ ayTCHTU(PUKAIUA WIA HWHBIX
rOCyapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €ClId TaKue TOoCyAapCTBEHHbIC
nH(OpMaIMOHHBIE CHUCTEMbl B YycTaHoBJIeHHOM [IpaButensctBom Poccuiickoit
®denepauu  MOpsiIKE OOECIEUMBAIOT  B3aUMOJICHCTBUE C €AMHOM CHUCTEMOM
UAeHTUGUKAIIMK W ayTeHTU(UKAIMK, TpPU YCIOBUM COBMAJCHHUS CBEJACHUH O
(bu3MYEeCKOM JIMIIE B YKa3aHHBIX HH(OOPMAIIMOHHBIX CHCTEMAX;

2) enauHOW CHUCTEMBl UACHTUGUKAIMK W ayTeHTU(DUKAMU ¢  eJUHOU
MH(POPMALIMOHHON CHUCTEMBI NEPCOHAIBHBIX JaHHBIX, oOecreunBaroueii o0padoTKy,
BKJIIOYasi cOOp U XpaHEHHE, OMOMETPUUYECKUX MEPCOHATIBHBIX JAHHBIX, UX MPOBEPKY
U nepegayy MHGOpPMAIMKM O CTENEHH UX COOTBETCTBUSI MPEIOCTABICHHBIM
OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIMIIA.

2.3. Pe3ynbpTaToM npeaoCcTaBiICHNs MYHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

- HampaBJICHUE 3asBUTENIO TMOJAMMCAHHBIX AJMHUHHUCTparuendn 2 (AByX)
HK3EMIUISIPOB  JIOTOBOpa O IMepefadye MMYIIECTBA Ka3Hbl MYHHIIMIAIBHOIO
oOpa3oBaHMs B apeHNy, 0€3BO3ME3AHOE MOJIb30BAaHUE, JOBEPUTEIBHOE YIIPaBICHUE
0e3 mpoBeAeHMs] TOProB (Hajee — JOKYMEHTHI, BblJaBacMble IO pe3yjibTaTaMm
OKa3aHMsI MYHUIIMTTAIbHON YCITYTH);

- IPUHATHE PEIICHUs 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATHHON YCIIYTH.

Pe3ynbTaT npenocTaBieHus MyHULIMIATBHON YCIIYTH IPEAOCTABISETCS:

1) pu TUYHOM SIBKE:

B AJIMUHUCTpAIINH;

B (punnanax, otaenax, yganeHublx padbounx mecrax I'bY JIO «M®Iy;

2) 6€3 TUYHOMU SIBKH:

nocpeactsoM [IT'Y JIO/EITY (mipu TeXHUYECKOU peanu3alum);

MTOYTOBBIM OTIIPABIICHUEM.

2.4. Cpok mpenocTaBieHUs MYHHLIUNAIBHOM yciyru cocrtaBisieT 90
KaJICHIAPHBIX THEW CO AHS pETUCTpAIH 3asBJICHHUS.

2.5. IIpaBoBBIE OCHOBaHUS ISl IPEJOCTABICHNS] MYHULIIMITAIIBHON YCITYTH.

IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHPYIOIMIMX MPEIOCTABICHHE
YCIIYTH:

- Koncturynus Poccuniickoit @enepannu;

- I'paxxmanckwuii kogeke Poccuiickoii @eneparnyu (4acThb mepsasi);

- I'paxxnanckuii kogekc Poccuiickoit denepannu (4actb BTOpasi);

- ®enepanbupiii 3akoH oT 26 wmroas 2006 roma Ne 135-®3 «O 3ammre
KOHKYPEHIIUNY;


consultantplus://offline/ref=00F18C9794A6FBA5230174D7D4E1A2F68A12F3FCB0F55866417FCF900749AFFFC53054802C6927317BE1DBAB0F98896DF6EC2F326F908A33vFiAI
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- Denepanpabiii 3ak0H OT 25 wmroHs 2002 roma Ne 73-®3 «OO6 obObekTax
KyJbTYPHOTO Hacienus (MaMsITHUKaX UCTOPUU U KyJIbTYpbl) HaponoB Poccuiickoi
denepauuny;

- IIpukaz ®AC Poccuu ot 10 deppans 2010 roma Ne 67 «O mnopsiake
MPOBEICHUS] KOHKYPCOB MJIM ayKIIMOHOB Ha MPABO 3aKJIOUYEHHUS JOTOBOPOB APEH/IbI,
JIOTOBOPOB 0€3BO3ME3/IHOTO MOJIb30BAHMUS, IOTOBOPOB JOBEPUTEIHLHOTO YIPABIICHUS
MMYIIIECTBOM, UHBIX JJOTOBOPOB, MPEAYCMATPUBAIOIINX NIEPEXO/1 MPaB B OTHOIICHUU
roCyAapCTBEHHOTO WJIM MYHUIIMIIAILHOTO UMYILIECTBA, U MEPEYHE BUIOB UMYIIECTBA,
B OTHOIIIEHUH KOTOPOTO 3aKIIOUYECHHUE YKA3aHHBIX JOTOBOPOB MOXET OCYIIECTBISATHCS
MyTEeM MPOBEICHUS TOPTOB B (hOpME KOHKYpCay,

- HOPMATHUBHBIE TPABOBBIC aKThl MYHHUIIMIATLHOTO 00pa30BaHMUs.

2.6. WcueprbIBaromuii IepedueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH
C 3aKOHOJATEJIIbHBIMU WJIM HWHBIMH HOPMATUBHBIMU TPAaBOBBIMH  aKTaMHU
I TPEAOCTAaBICHUS MYHUIIMNAIBLHON YCIYTH, MOMJIEKAIIUX MPEACTABICHUIO
3asIBUTEJIEM:

- 3agBJICHHE O MPENOCTaBIEHMHM B apeHay (0e3BO3ME3HOE IMOJIb30BaHHUE,
JIOBEpUTENIbHOE  ympaBiieHne) oObekTa  Hexwioro  ¢ouga  (Ilpunoxenue
K aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3asBlICHHE 3aIOJHSAETCS NPU MOMOIIM TEXHUYECKUX CPEACTB WU OT PYKHU
pa3bopunBO  (medaTHbIMM  OykBamMu). 3asiBIICHHE 3alOJHSETCS  3asBUTEIIEM
cobctBeHHOpYyUYHO b0 cneruanucrom [BY JIO «M®L». He pomyckaercs
UCIIPABJICHUE OIIUOOK IMyTEM 3a4EPKUBAHUSA WIIM C MOMOIIBIO KOPPEKTUPYIOUIUX
cpeacTB. bnaHk 3asBieHUS 3asBUTENIb MOXET MOIYYUTh Yy JAOJDKHOCTHOIO JIMIIA
OMCY, I'bY JIO «M®Ly». 3asgBurenp MOXKET TakKe 3alOJHUTH W Pacledararhb
OsaHk 3asiBieHUs Ha oduuuanbHbix caiitax OMCY, I'BY JIO «M®lly, III'Y
JIO/EITY
(Ipu TEXHUYECKOM peann3aiium).

2.6.1. K 3asBleHHIO NpUIAraloTCi CIEIYIOIINe JIOKYMEHTBI, 3aBEpEHHBIC
JOJDKHBIM 00pa3oMm:

2.6.1.1. JIns r:opuaAMYECcKUX JUI U UX YIOJIHOMOYCHHBIX MPEJCTaBUTEICH:

- KOMHUHU YyYPEAUTENIbHBIX JIOKYMEHTOB opuauueckoro nuna (Ycras
(ITonmo>keHne) co BCEeMH 3aperUCTPUPOBAHHBIMU W3MEHEHHUSMHU W JIOTIOJHEHUSMH,
CBUJIETEIIbCTBO O TOCYJAPCTBEHHOW pErucTpaluy IOPUIAYECKOTO JIHIa H
MOCJICTYIONINE M3MEHEHUS, JOKYMEHT 00 u30paHuu (Ha3HAYEHWHW) PYKOBOIUTEIS,
CIpaBKa 0 OAHKOBCKUX PEKBU3UTAX);

- BBIMKCKA W3 NPOTOKOJa 00 M30paHUU WM MpPHUKa3 O HAa3HAYEHUU Ha
JOJDKHOCTh ~ PYKOBOJMTENS JIMLA, JEUCTBYIOIIEr0 B CHJIy 3aKoHa, YcTaBa
(ITostokeHusT) OT UMEHH FOPUIUYECKOrO Jinila 0€3 JOBEPEHHOCTH;

- JIOBEPEHHOCTb, BbIJaHHAs IOPUIUYECKUM JIMIIOM 3a TMOJIMHUCHIO €ro
PYKOBOJUTENSI U CKPEIUICHHAs Me4aThio OpraHu3alvu (B cllydae €CJIM 3asBJICHUE
MOAAETCS MPEJCTABUTEIIEM);

- KOmusl JOKYMEHTAa, YAOCTOBEPSIOIIETO JIMYHOCTh JIMIA, WMEIOLIEro IMPaBO
JIEHCTBOBATH OT UMEHHM 3asBUTEINS 0€3 JOBEPEHHOCTH, JTMOO €ro JOBEPEHHOTO JUIA B
cilyyae, €clid HHTEPECHI 3asiBUTENS MPEICTABISIET JOBEPEHHOE JIUI0, U OPUTHHAIT JIJIs
CBEPKH;

- KONHHM JOKYMEHTOB, MOATBEPKAAIOIMIUX MPaBO OPUAUYECKOrO JIUIA Ha
MOJIy4eHHE O0BEKTOB B MOJIb30BaHUE O€3 MPOIIeTyphl TOPTOB.

2.6.1.2. Jlnss UHAMBUAYAIbHBIX TpEANPUHUMATENICH W WX YIOJTHOMOYECHHBIX



IIPEACTABUTEINIEN:

- KOmWsS JOKYMEHTa, YJAOCTOBEPSIONMIETO JUYHOCTh 3asBHUTENsS, JHOO €ro
JIOBEPEHHOI0 JIMIIAa B ClIy4ae, €ClId MHTEPEChl 3asiBUTENS MPEICTaBIIAET IOBEPEHHOE
JIMI0, U OPUTUHAN JIJISl CBEPKU;

- KOMHMHM JIOKYMEHTOB, TMOJATBEPXKIAIOUIUX TMPAaBO  HHIUBUIYAIBHOTO
MpEeANpPUHUMATENS HA TIOJIyYeHHE 00BEKTOB B MOJIb30BAaHUE 0€3 MPOLEyphl TOPTOB.

2.6.1.3. J1ns hu3uYECKuUX JUIl U UX YIIOJHOMOYEHHBIX MPEICTaBUTEIICH:

- JTOKYMEHT, VyAOCTOBEPAIOIIMN JIMYHOCTh TpaxJaHWHA Poccurickou
@denepanuu, B TOM YHUCIE BOCHHOCTYXKAIETO, a TakKXe JIOKYMEHTHI,
YAOCTOBEPSIONINE JIMYHOCTh MHOCTPAHHOIO Tpa)KJaHWHA, JMla 0€3 TPak/IaHCTBA,
BKJIIOYass BHUJ HA OKUTEILCTBO M  YJOCTOBEepeHUE OexeHma. JlokyMeHT
MPEJOCTABISCTCSI B OPUTHHAJIC, CKAHUPYETCS B DJIEKTPOHHOE JI€JI0, K KOMIUICKTY
JIOKYMEHTOB MPHUOOIIAETCS B KOIUH;

- MPEICTABUTENb 3asBUTEISI U3 YKCIIA YIOJTHOMOUYEHHBIX JUI JOTOJHUTEIBHO
MPEACTABISCT TOKYMEHT, YIOCTOBEPSIOMUN JTUYHOCTh, U JTOKYMEHT, O(POPMIICHHBIN
B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOJATEIBCTBOM, IMOATBEPKIAIOIINIA HATMYUE Y
MIPEACTABUTEIS MIpaBa ACHCTBOBATH OT JIUIIA 3asIBUTEII U ONPEACISAIONINI YCIOBUS U
IPAHUIBl peaau3aluy IpaBa NPEeACTABUTEN HA MOJTYYEHHE MYHUIIMIAIBHON YCIyTH
(I1OBEpEHHOCTh,  YJOCTOBEPEHHYIO  HOTapHaJbHO, JIMOO TJaBOM  MECTHOMU
aAMUHUCTPALINY MTOCEJIEHUS U CIIEIUATbHO YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
MECTHOTO CaMOYIIPABJIICHUSI IOCEJEHUS WU TJIABOM MECTHOM aJMUHUCTPALNU
MYHULIMNAIBHOTO palioHa W CHEIUAIbHO YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM
MECTHOTO CaMOYIpPaBJIEHUS] MYHUIIUNTAIBHOTO paiioHa (B ClIydyae €CJIM B MOCEICHUU
WU PACIOJOKEHHOM Ha MEXCEJIEHHOW TEPPUTOPUU HACEJICHHOM IIYHKTE HET
HOTapuyca), J1U00 JOJKHOCTHBIM JIMIIOM KOHCYJIBCKOTO YyupexJeHus Poccuiickoi
deneparuu, ynoJHOMOYEHHBIM Ha COBEPIICHUE ITUX JEUCTBUI);

- KOmHusl JOKYMEHTOB, MOATBEPXKIAIOIMMX TMpaBo (U3NYECKOro JIMIla Ha
MoJIydeHre 0OBEKTOB B MOJIb30BAHUE 0O€3 MPOLIeypbl TOPrOB (B COOTBETCTBUU C CT.
17.1 ®enepanbHoro 3akoHa oT 26.07.2006 Ne 135-®3 «O 3ammuTe KOHKYPEHIIUN ).

2.6.2. B cinydae mpuoOIIeHUS JOKYMEHTOB B JJIGKTPOHHOM BHE, (popmar
CKaHUPOBAHUS JOKYMEHTOB: MHoroctpaHuuHbii pdf, pacmmpenuem 150 dpi, B
YepHO-0€JIOM MJIM CEPOM IIBETE, 0OECIEYNBAIOIIUM COXPAHEHUE BCEX ayTEHTUYHBIX
MPU3HAKOB MMOJIJIMHHOCTH.

2.7. WcyepmnbIBalomuii MepevyeHb JOKYMEHTOB (CBEJCHMI), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATENbHBIMU WM WHBIMH HOPMATHUBHBIMU MPABOBBIMU
aKkTaMu IS TPEJOCTaBJICHUS] MYHMIIMNAIBLHOM  YCIYI'M, HaXOJSAIIUXCA B
PaCIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUS U
MOABEIOMCTBEHHBIX MM  OpraHu3aiui  (3a  HUCKJIIOUYEHHEM  OpTaHU3allvid,
OKa3bIBAIOIIMX YCIYI'M, HEOOXOIUMbIe W o0Osi3aTelbHbIC JJIS MPEJOCTaBICHUS
MYHULIMNAIBHOM — yCIyIM) W TOJICKAIIMX  MPEJICTABICHUI0O B paMKax
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

CrpyktypHOE noApa3eiacHue B paMKax MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBUSI JJISI MPEIOCTABICHUS MYHUITUTIAILHON YCIIYTH
3ampalinBaeT CAeAyoUIMe JOKYMEHTHI (CBEICHHUS):

- BBINKCKA W3 EIMHOrO roCyIapCTBEHHOIO peecTpa IOPUIUYECKUX JIUIL
(ET'PYOJI, EI'PUII, cBUAETENBCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe);

- KOTIHSI CBUJIETENHCTBA O TOCYJAPCTBEHHOM perucTpanuu (u3ndecKoro JIUIa B
KaueCTBE WHIUBHUIAYAIBHOTO TMpEeANpUHUMATENS JIMOO CBUACTEIHCTBA O BHECEHUU



3anucy B EQUHBIN roCcy1apCTBEHHBIM PEECTP MHAMBUAYAJIBHBIX MPEAIPUHUMATEIICH
00 UWHAMBUAYAJIbHOM MpeANnpuHUMaTene, 3apeructpupoanHom g0 01.01.2004
(ET'PUII), cBeneHus 0 MOCTAaHOBKE HA y4eT (PU3UUYECKOTO JIMI[a B HAJIOTOBOM OpraHe.
2.7.1. 3asBUTENb BIIpaBe NMPEACTABUTH JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.7,
110 COOCTBEHHOI MHULIUATHUBE.
2.7.2. Ilpu nmpenocTaBlIeHUH MyHULMIIAIBHOM yCIIyTH 3ampeliaeTcs: TpeOoBaTh
OT 3asABUTEJIS:

1) npencraBneHns JOKYMEHTOB U MH(QOPMAIMKU WM OCYUIECTBIICHUS AEHCTBUH,
IPEICTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEITyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABIEHUEM TOCYAAPCTBEHHBIX 1 MYHULIMITAIBHBIX YCIYT;

2) npeacTaBiaeHusl JOKYMEHTOB U MH(GOpMAIMH, B TOM YHCJIE TOATBEPKIAIOIINX
BHECEHHE  3asBUTENEM IUIAThl 3a MPEAOCTABICHWE TOCYJAPCTBEHHBIX U
MYHULMOAIBHBIX  YCIYT, KOTOPbIE HAXOIATCA B PpacHOPsDKEHUH  OPraHOB,
IIPENOCTABISIOMNUX  TOCYJapCTBEHHBIE  YCIYI'M, OpPraHOB, IPEJOCTABIIIFOLINX
MYHUIMIAIBHBIE YCIYTH, WHBIX TIOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOyNpaBJieHUs] JMOO TOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIu
opraHaM  MECTHOI'O  CaMOYIIPaBJICHUS  OpPraHM3alui,  y4acTBYIOIIMX B
IIPEIOCTABICHUN TPEIYCMOTPEHHBIX 4acTei0 | crateu 1 PenepanspbHOro 3akoHa OT
27.07.2010 N 210-®3 "OO opraHu3anuu NPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULUIAIBHBIX  YCIYT" TOCYAApCTBEHHBIX W MYHUIMNAIBHBIX yCIyI, B
COOTBETCTBMM C HOPMAaTUBHBIMHM IPaBOBbIMM akTaMu Poccuiickonn ®denepanuu,
HOPMATHBHBIMM TPaBOBBIMM  aKTamMu cyObekToB Poccuiickoit ~ ®eneparuu,
MYHUIMIIATbHBIMH PABOBBIMU aKTAMM, 38 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX
B OIIPENEIEHHBIN YacThio 6 ctaten 7 PenepanbHOro 3akoHa ot 27.07.2010 N 210-P3
"OO0 opraHuzalMM MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX yCayr"
NEepPEeUYEHb JOKYMEHTOB. 3asBHUTENIb BIPaBE MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI U
uH(POpPMAIMIO B OpraHbl, MPEJOCTaBISIONINE TOCYIapCTBEHHbIE YCIIYTHU, U OPraHbl,
IPEIOCTABIISAIONIME MYHUIIMTIAIBHBIE YCIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocymiecTBICHUS ASHCTBUIM, B TOM YHUCJIE COTJIACOBAHMM, HEOOXOIUMBIX IS
MOJTyYEHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT U CBSI3aHHBIX C 0OpaIlieHueM
B HHBIE TOCYJAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHHUS,
OpraHu3alli{, 3a HUCKJIIOYEHHUEM IIOJIyYEHHMS YCIYr M IOJY4YEHHUs JOKYMEHTOB M
uHpOpMallMK, MPENOCTABIAEMbIX B pe3yJbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B MEPEYHH, YKa3aHHbIE B yacTu 1 cratbu 9 DeaepanbHOTrO 3aKOHA OT
27.07.2010 N 210-®3 "OO6 opraHuzanuu TMPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULHANAIBHBIX YCIYT';

4) nmnpencrtaBieHUsT JOKYMEHTOB M HMH(pOpMALMHM, OTCYTCTBHE U (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCH MPH MEPBOHAYAIEHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX Uil MPEJOCTaBICHUS TOCYJApCTBEHHOM  WIH
MYHULIMIIAJIBHOW  yCIyrd, JuOO B TMPENOCTABIEHWU TOCYJAapCTBEHHON WM
MYHULMNAIBHON YCIIYTH, 38 UCKIIOUYEHUEM CIIEIYIOIIUX CIIy4aeB:

a) U3MEHeHue TpeOOBaHMN HOPMATHBHBIX TPABOBBIX AaKTOB, KaCalOLIUXCS
NPENOCTABIECHUSI TOCYAApPCTBEHHOW WM  MYHHLIMIOAIBHOM  YCIYyTH, IOCIHE
NEPBOHAYAJIIBHON TMOJAa4Yd 3asiBKM O IPEAOCTABIEHWU TOCYIapCTBEHHOM WU
MYHULUIIATBHON YCIYTH;

0) Hamuuue omMOOK B 3aiBKE O NPEJOCTABICHUU TOCYJApCTBEHHOM WM
MYHUIMOATBHOM  YCIYyrM M JIOKYMEHTaX, I[OJAHHBIX 3asBUTEIEM  IOCIIE
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NMEePBOHAYAILHOTO  OTKa3a B  TpHEME  JOKYMEHTOB, HEOOXOAWMBIX IS
MPENOCTABIICHUSI TOCYJAPCTBEHHON WM MYHHUIIMMAIBHOW yCIyrd, b0 B
MPEIOCTABIEHUU TOCYIAPCTBEHHON WJIM MYHUIIMNIATBHOW YCIYTH U HE BKIIOYEHHBIX
B [IPE/ICTABJIICHHBIN pPaHee KOMIUIEKT 1OKYMEHTOB;

B) UCTEUEHHUE CPOKa ACHCTBUS TOKYMEHTOB WJIM U3MEHEHUE MH(OpPMAIIUHU TTOCIIe
NEepPBOHAYAIILHOTO  OTKa3a B  IpHEeMe  JOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIICHUs TOCYJApPCTBEHHON WM MYHHUIMNAIBHOW yCIyrd, Jubo B
MPEIOCTABICHUHU TOCYIAPCTBEHHON WM MYHUIIMIIAIILHON YCIYTH;

I) BBISIBICHHE JOKYMEHTAJbHO MOATBEPXKIAECHHOrO (akta (MpHU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIMPABHOTO ACUCTBUS (0€3MEUCTBHUS) MOJDKHOCTHOTO JIUTIA
OpraHa, MPEJOCTaBISIIONIETO  TOCYJIapCTBEHHYIO  YCIyry, WM  Oprasa,
MPEAOCTABISAIONIETO0  MYHMIIUMIAIBHYIO  YCIYTY, rOCyJIapCTBEHHOTO  WJIU
MYHHUITUTIATPHOTO  CITY’)KaIllero, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO — IICHTPA,
pabOTHUKA OpraHU3alllM, MPeayCMOTpeHHOU dacThio 1.1 ctateu 16 denepanbHOro
3akoHa oT 27.07.2010 N 210-®3 "OO6 opraHuzanMyd MPeIOCTABICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYr"', MpU TEpBOHAYAIBLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUSI TOCYJapCTBEHHOW WU
MYHUIIUNIATBHOM  yCIyru, JuOO B TMPEAOCTABICHUU TOCYJAPCTBEHHOW WU
MYHULIMNAIBHON YCIyTH, O Y€EM B MHUCbMEHHOM BHJE 32 MOANUCHIO PYKOBOJIUTEIIA
OpraHa, MpPENOCTABISIIOIIETO  TOCYJIapCTBEHHYK)  YCIyry, WJIM  OpraHa,
MPEAOCTABIISIOIIETO MYHULUNAIBHYIO yCIyTYy, PYKOBOJUTENS
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa TIpU I[EPBOHAYAIILHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJIMMBIX JJii TPEAOCTABICHUS TOCYJApCTBEHHOM  WJIM
MYHULMNAIBHON YCIyTH, W00 PYKOBOAMUTENS OpraHU3aldd, MPEayCMOTPEHHOM
gacteto 1.1 cratem 16 @enmepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHu3allid MPEJOCTaBJICHUSI TOCYJAapPCTBEHHBIX W MYHUIUMIAIBHBIX yCIyr",
YBEJIOMJISIETCSI 3asBUTENIb, & TaKXKE IPUHOCATCS W3BUHECHHUS 3a JOCTAaBJICHHBIE
Heyn00CTBa;

5) mpenocrtaBiieHHss Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB W HH(OpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 cratem 16 denepanpHoro 3akona ot 27.07.2010 N 210-®3 "OO6
OpraHu3allMy TPEJOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHHULMNAIbHBIX YyCayr', 3a
UCKIIIOUCHHUEM CJIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTUOO HX
U3BATHE SIBIIACTCS HEOOXOAMMBIM yCIOBUEM IMPENOCTABIECHUS TOCYIAPCTBEHHON WIIN
MYHULIMNIAIBHON yCIYTHM, W WHBIX CJIy4aeB, YCTAHOBJICHHBIX (QeepaibHbIMU
3aKOHAMH.

2.7.3. TlpemocTaBiacHuEe MYHUIIMIIAILHON YCIYTH B TPOAKTUBHOM PEXUME HE
PEAYCMOTPEHO.

2.8. OcHOBaHus ISl NPHUOCTAHOBJIECHUS NPEAOCTABIEHUS MYHHULMNAIbHON
YCIIYTH HE MPETyCMOTPEHBI.

2.9 OcHoBanusi nJisi OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTaBICHUS MYHHUIUTIATbHON YCIIYTH.

[IpencraBneHHple 3asgBUTENIEM JAOKYMEHTHl HE OTBEYAIOT TPEOOBAHUSM,
YCTAHOBJICHHBIM aJMUHUCTPATUBHBIM PETJIAMEHTOM - 3asBJICHHE HA TMOJyYCHUE
yciyrd  0OpMIIEHO HE B COOTBETCTBUU C TYHKTOM 2.6 aJIMHHHCTPATUBHOTO
periaMeHTa.

2.10. McuepnbiBaroiivii nepeyeHb OCHOBAHUMN JI OTKa3a B MPEIOCTABICHUU
MYHULMUIIAJIBHOW YCIIYTH:
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2.10.1 TIpeacraBneHue HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH WM HWHBIMH HOPMAaTHUBHBIMU I[PaBOBBIMU
aKTaMHM JJIsl OKa3aHUs YCIYTH, MOJJISKAIINX MPECTABICHUIO 3asBUTEIIEM:

K 3asBJICHUI0O HE TMPWIOKEHbl BCE JIOKYMEHTHl WJIMA YCTAaHOBJIEHO UX
HECOOTBETCTBUE  TpPEOOBAHMSAM, VYKa3aHHBIM B NyHKTE 2.6. HACTOSIIEro
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

2.10.2. OTcyTrcTBHE MpaBa Ha MPEAOCTABICHUE MYHUITUTIATBHOM YCITYTH:

- 3asBUTENIb HE SBJIAETCS JIUIIOM, YKa3aHHBIM B TYHKTE 1.2 HACTOSIIETO
AJIMUHHUCTPATUBHOTO  perjiaMeHTa, Jub0 HE COOTBETCTBYET TpeOOBaHUAM
3akoHoAarenscTBa Poccuiickon denepannu, NpeabsIBIIEMbIM K JHIY, KOTOPOMY
NPENOCTABIISAECTCA MyHULUITIATIbHAS YCIIYTa;

- npaBoBbIMH akTaMu Poccuiickoilt @enepanuu unu JleHuHrpaackoi odnactu
YCTaHOBJICHBI OTPAHUYECHHS Ha PaCIOPSHKEHUE TaHHBIM UMYILIECTBOM;

- B YCTAHOBJICHHOM MOPSAKE INPHUHATO PEIICHHE, IPEeayCMaTPUBAIOIIEEe UHOU
MOPSIIOK PACIOPSKEHUS TAKUM UMYIIIECTBOM.

2.11. MyHununaipHas  ycjiayra MpeaocTaBigeTcs  AJIMUHUCTpalMei
OecIuIaTHo.

2.12. MakcUMaJIbHBIN CPOK OKMJAHWS B OYEPEIU IPU IOAAYEe 3asBICHUS O
IIPENOCTABICHUM MYHHLMIAIBHOM YCIYrM M IpU [OJYYEHUU pe3yJibTara
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH COCTaBIsIeT He OoJiee 15 MUHYT.

2.13. Cpok peructpanuy 3asBJICHUS O MPEIOCTABICHUM MYHUIIMIAIBHOM
YCIIYTH COCTaBJIAET B AIMUHHUCTPALIUU:

IpU JUYHOM OOpAIeHUM 3asBUTENS — B JIEHb NOCTYIUICHUS 3asBJICHUS B
AJIMUHUCTpPALUIO;

IIpY HANpPABJIICHUH 3asIBJICHUS MMOYTOBOM CBSA3bI0O B AJMUHUCTPALMIO — B JI€Hb
NOCTYIIJICHUS 3asIBJICHUS B A IMUHUCTPALIHIO;

IpU HAOpaBJICHHM 3ampoca Ha OymaxHoMm Hocutene u3 MOI[ B
AnmuHHUCTpanuio (Ipy HAJIWYUHU COTJIAlllEHUs) — B JE€Hb NOCTYIUIEHHUs 3ampoca B

AJIMUHHCTpAIUIO;
IIpY HAMpaBJICHUH 3ampoca B (GOpMe AIEKTPOHHOTO JTIOKYMEHTa MOCPEACTBOM
EINI'Y wm IT'Y JIO (mpu HamTu4uM TEXHUYECKOW BO3MOXKHOCTH) — B JICHb

noctyrenus 3anpoca Ha EIITY wmu [II'Y JIO wnm Ha cnenytonuii pabouunit neHs (B
cllydae HampaBJIeHHsS JOKYMEHTOB B HepaOouee BpeMsi, B BBIXOJIHbIEC, TIPA3IHUYHbBIC
JTHU)».

2.14. TpeOoBaHus K TMOMEUIEHUSIM, B KOTOPBIX MPEJOCTaBISAETCS
MYHHIMIIAIbHASA YCIyTra, K 3aly OXHUIAHHS, MECTaM JIJIsl 3allOJHECHUS 3asiBJICHUS O
MPEeA0CTaBICHUNA MYHUIIUTIATLHON yCIIyTH, HUH(OOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu
WX 3alOJHEHUS U TMEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTaBICHUS
MYHHUIUITATBHON YCIYTH.

2.14.1. IlpenocrtaBneHne MYHUUMIIAIBHOW YCIYTH OCYIIECTBISIETCA B
CIIeIIMAJIbHO BBIICJICHHBIX JJIS ATUX IeJiel MoMenieHus X AqMuHuctpauu 1 MO,

2.14.2. Hanuuue Ha TeppUTOpHUM, MpUJIErarolled K 31aHuio, He MeHee 10
MPOIIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) MJisi MapKOBKU CHEIUaIbHbIX
ABTOTPAHCIIOPTHBIX CPEJICTB HWHBAIUAOB, KOTOPBIE HE JOJDKHBI 3aHUMATh HHBIE
TPAHCIOPTHBIE CcpeAacTBa. MHBamuapl TONB3YKOTCS MECTaMU JUId  [apKOBKH
CHEIUATBHBIX TPAHCIIOPTHBIX CPeACTB OecruiaTHo. Ha Teppuropun, mpuiieraromei K
3MaHuI0, B KOoTOopoM pasmerieH M®I, pacmomaraercs OecruiaTHash IMapKOBKa IS
aBTOMOOMJILHOTO TpPAaHCIOpPTAa IOCETUTENIe, B TOM YHUCJE MpeaycMaTpuBaroias



MecTa JJIsl CIIEHHATIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIHJIOB.

2.14.3. TlomemeHuss pa3MEIIAIOTCS NPEUMYLIECTBEHHO Ha  HIKHHX,
MPEANOYTUTENBHEE HA IEPBBIX, 3TAXKAX 3JaHUSA C MPEJOCTaBICHHEM JOCTYIA B
MOMEIIEHUE UHBAJIUIAM.

2.14.4. 3panue (moMelieHWe) o0OpyayeTcs HHQPOPMAIIMOHHON TaOIMUKOM
(BBIBECKOH), cojaepxkaliel IMoJHOE HauMEHOBaHWE AJIMUHHUCTpPALlMU, a TaKkKe
nH(poOpMaIIO 0 peKUMeE ee PabOTHI.

2.14.5. Bxoxg B 3aanue (MOMEIIEHHWE) W BBIXOJ M3 HEro O0OpYAYIOTCS
JIECTHULIAMU C MTOPYYHSIMU U MMaHycaMu I NEePEIBUKEHUS IE€TCKUX U MHBAJIHIHBIX
KOJISICOK.

2.14.6. B nomenieHun opraHusyercs OeCIUIaTHBIA TyasleT AJis MOCETUTENEH, B
TOM YHCJIE TyaJleT, IPeIHAa3HAYECHHbIN JJI1 NHBAJIU/OB.

2.14.7. Ilpm HEoOXOIUMOCTH PaOOTHUKOM AJMUHUCTpALH, PaOOTHUKOM
MOI] uHBamuay OKa3bIBa€TCS MOMOLIb B NPEOJOJIEHUHA 0apbepoB MPHU MOJTYyYEHUU
MYHULIUNAIBHON YCIIYyTH B UHTEPECAX 3asIBUTEIICH.

2.14.8. Bxoa B mMoMelieHUE W MecCTa OXHAaHUS O0OPYIyHOTCS KHOIKaMH, a
TaKXKe CcoAepKaT HMH(POpPMAIMIO O KOHTAKTHBIX HOMEpax TeJae(OHOB BbI30BA
pabOTHUKA AJIs1 COPOBOXKACHUSI UHBATUA.

2.14.9. lybnupoBaHue HEOOXOAMMOM JJI1 MHBAJIUIOB 3BYKOBOU M 3pUTEIHHOM
uHdopMaIuu, a TaKXkKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoit
uH(pOpMaIUU 3HAKAMH, BBHITIOJHEHHBIMHU peibeHO-ToueYHbIM IpudToM bpaiins,
JOMYCK CYpAOIEPEBOAYMKA U TH(PIOCYPAOTEPEBOTUNKA.

2.14.10. OGopynoBaHue MECT MOBBIIIEHHOTO YJI00CTBa C JOMOJHHUTEIHHBIM
MECTOM [JIsl COOAKU-TIPOBOJIHUKA W YCTPOMCTB [JIsl TMEPEABUKEHUS HWHBAIUAA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKN MOMEIICHU IPUEMA U BBIIAYH TOKYMEHTOB B YaCTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIIECHUN, OCBEIICHHS, MOXKApPHOU
0€30MacHOCTH,  HMHXEHEPHOTO  OOOpyAOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh
TpeOOBaHUSIM  HOPMATHUBHBIX  JOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUU
Pocculickon ®@enepanuu.

2.14.12. IlomemeHuss nmnpuemMa U  BbJAYUM  JOKYMEHTOB  JOJIKHBI
peaycMaTpuBaTh MecTa ISl OKUAAHUS, THPOPMUPOBAHUS U TIpHieMa 3asBUTEIICH.

2.14.13. Mecrta oxumaHus W MecTa s UHGOPMHUPOBAHUS OOOPYAYIOTCS
CTYNIbIMHU (KPECENbHBIMU CEKIMSIMU, CKaMbsIMH) M CTOJamMu (CTOWKamMu) s
opopMieHUs JOKYMEHTOB C pa3MElIEeHWEeM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOAMMBIX I  MOJY4YeHUS MYHUIUNAIBHOW  YCIYrd, KaHUEISIPCKUMU
NPUHAJICKHOCTSIMU, a TakkKe HWHMOPMALUMOHHBIMH CTEHAAMH, COJEPKAIIUMU
aKTyaJIbHYI0 M HUCYEPIbIBAIONIYI0 HH(POPMALMIO, HEOOXOAUMYIO NJisi MOITY4YEHUs
MYHUIMTIATBHOW YCIYTH, U HHPOPMALIMIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecra ajisi IpOBEJICHUSI TUYHOTO MpUeMa 3asBUTEICH 000pyayHOTCS
CTOJIAMH, CTYJbSIMH, OOECHEUMBAIOTCS KaHUEISPCKUMH TPUHAUICKHOCTAMU ISt
HAIMCaHMsI MMCbMEHHBIX OOpalleHui.

2.15. Tloka3arenu TOCTYMMHOCTH U Ka4€CTBa MyHULIMITIAJIbHOM YCIYTH.

2.15.1. Tlokazatenu JOCTYMHOCTH MYHULHMIAIBHOW yciuyru  (oOuiue,
IPUMEHUMBIE B OTHOIIIEHUH BCEX 3asiBUTENEH):

1) TpaHcmopTHasi IOCTYNMHOCTh K MECTy MPEAOCTABICHHUS MYHULUIIAIbHOU
YCIIyTH;

2) HanuuMe ykasarelied, o0ecrneyMBaoIUX OeCHpensTCTBEHHbIM JOCTYN K



MOMEIICHHSIM, B KOTOPBIX MIPEAOCTABIIAETCS YCIYra;

3) BO3MOXHOCTb IMOJIyY€HHS TIOJHOW U JIOCTOBEPHOW MHGPOpMAIUU O
MYHUIIUTIATBHON yCiIyre B AAMUHUCTPALIMH 110 TelePOoHyY, HAa OPUIIMATBHOM CalTe;

4) nmpeaocTaBlieHUEe MYHUIIUIAIBHOW YCIYTH JIIOOBIM JOCTYIHBIM CIIOCOOOM,
MPEAYCMOTPEHHBIM JIEMCTBYIOIINM 3aKOHOIATEIbCTBOM;

5) obecnieuenue it 3aABUTEINSI BO3MOXKHOCTH MOIYYeHUSI HH(OPMAIUHU O XOJ1e
Y pe3yipTare MPeIoCTaBICHUS MyHULIMNIAIBHONW YCIyry ¢ ucnoiab3oBanueM EIIIY u
(wm) IT'Y JIO.

2.15.2. Tloka3aTenu OOCTYNHOCTH MYHULMIAIBHOW YCIYrH (CHEHaIbHbIE,
MPUMEHHUMbBIC B OTHOLLICHUH UHBAJIUJIOB):

1) Hanuuue UHPPACTPYKTYphI, YKa3aHHOH B 1. 2.14 pernamenTa;

2) UCTIOHEHUE TPeOOBAaHUM JOCTYITHOCTH YCIIYT JJIs UHBAJIW/IOB;

3) obecneueHne OECpPENATCTBEHHOTO JAOCTyNa UHBAIUAOB K IMOMELIEHUSIM, B
KOTOPBIX MPEJOCTABIIETCS MYHULIMITAJIbHASA YCIIyTa.

2.15.3. IlokazaTenu KayecTBa MYHUIIUITAIBLHON YCIYTH:

1) cobnmoenne cpoka npeI0CTaBICHUSI MyHUITUTIATBHOM YCITYyTH;

2) coOnrofieHue BpEMEHU OXUAAHUS B OYEpeId MpHU Iojade 3asBICHUS U
MOJIYYEHHUH PE3yJIbTaTa;

3) ocyuiecTBieHUE HE 0oJiee OJHOTO OOpAILEHUs 3asiBUTENS K JIOJKHOCTHBIM
autiaM  AagMuHucTpanuu  uiau  padotHukam I'BY JIO «MO®L» npu mnomaye
JIOKyMEHTOB Ha MOJYyYE€HUE MYHHUIIMIAIBHON YCIYTH U He 0o0Jiee OJTHOTO 0OpalleHus
IIPY NTOJTy4eHNH pe3ybrara B AqmuaucTpanuio uin ['bY JIO «MOLy»;

4) orcyTcTBHE Xano0 Ha JEHUCTBUS WU O€3EUCTBUE JOJDKHOCTHBIX JIMII
AJIMUHUCTpAIYH, TOJAHHBIX B YCTAHOBJICHHOM TOPSIIKE.

2.15.4. Tlocne mnomydeHusi pe3ysibTaTa YCIyTH, MPEIOCTABICHUE KOTOPOM
OCYIIECTBISUIOCh B AyeKTpoHHOU ¢dopme uyepes EINNY wmu [ITY JIO nubo
nocpeactsoM MOII, 3asButento obecrneunBaeTCsi BO3MOXHOCTh OIIEHKH KauyecTBa
OKa3aHUs YCIYTH.

2.16. Tlomyuenus yciayr, KOTOpbIE SIBISIOTCS  HEOOXOAMUMBIMH
00s13aTENBHBIMHU JJISI PEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, HE TpeOyeTCs.

CornacoBanuii, HECOOXOIUMBIX ISl TOTYYEHUST MYHHUIIMIAIBHOW YCIyTH, HE
Tpebyerc.

2.17. WHble TpebOBaHMS, B TOM 4HCIE YYUTHIBAIOIIME OCOOEHHOCTHU
MPEAOCTABICHNUS MYHUIMIIAIIBHOW YCIYTd MO SKCTEPPUTOPUATILHOMY MPUHLHMY (B
cilly4ae, eclii MyHUIMIAJIbHas yciyra MpeAoCTaBIIAETCS MO IKCTEPPUTOPHATBHOMY
NPUHIMIY) M OCOOEHHOCTH TNPENOCTaBICHUS MYHUUMUIIAJBHON  yCIyrH B
AIIEKTPOHHOU (hopme.

2.17.1. IlpenocrtaBneHue YCIyTH IO SKCTEPPUTOPUAIBHOMY MPUHLMILY HE
OCYUIECTBIISIETCSI.

2.17.2. llpenocTtaBiieHME MYHMIIMIAIBLHON YCIyTHM B JJEKTPOHHOM dopme
OCYILECTBIISIETCA MPU TEXHUYECKOW peanu3anuu yciayru nocpencrsom [II'Y JIO
u/vmm EITY.

3. COCTaB, IIOCJICA0BATCIIBHOCTD U CPOKH BBLITTOJITHCHHUA A AMHUHUCTPATUBHBIX
nmpouocayp, Tpe6OBaHI/I$I K IMOPAAKY UX BBIIIOJIHCHUA, B TOM YHCJIC 0COOEHHOCTH
BBINIOJIHCHW aAMUHHUCTPATUBHBIX ITPOUCAYP B BHGKTpOHHOﬁ (bopMe, B
MHOFO(l)YHKHI/IOHaJ]BHI)IX HCHTpax



3.1. CocraB, nocaea0BaTeIbBHOCTh U CPOKH BBINOJHEHUS aIMUHUCTPATUBHBIX
poreayp, TpeOOBaHUS K IOPSAIKY UX BBIMTOTHEHUS.

3.1.1. [IpegocraBiieHre MyHULIMIIATBLHON YCIYTH BKIIIOYAET B Ce0sl CIETYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:

1) mpuem U peructpauusi 3asBIEHUS U JOKYMEHTOB O MPEJOCTABICHUU
MYHULIUNATBHON yCIyTu — 3 (TpH) JHS;

2) paccMOTpeHHE 3asBJICHMS W  JOKYMEHTOB O  IIPEIOCTaBICHUU
MyHUIIUNAIBHOU yeuyr — 30 (TpuaLaTh) JHEH;

3) paccMOTpeHHEe BOMpoca O Mepeaye UMyIIecTBa Ka3Hbl AJIMHUHUCTPALUU B
apeHy, 6e3B03Me3/THOE TMOJIb30BAHKE, JTOBEPUTEIHHOE yIpaBlieHHE 0e3 MPOBEICHUS
TOPToOB Ha 3aceannu komuccuu — 10 (ecsiTh) AHEH;

4) TpUHATHE PEUICHUS O MPEJOCTaBICHUM MYHULMNAIBHOW YCIYrd WIH 00
OTKa3e B MPEAOCTaBICHUN MYHUIIMNAIBHOHN yciuyru — 20 (ABaauaTh) JHEH;

5) 3aKiro4eHHE JOroBOpa O IMepeAadye MMYIIEeCcTBa Ka3Hbl AJMUHHUCTPALIUH B
apeHjy, 0e3B03Me3/IHOE T0JIb30BaHUE, TIOBEPUTEIIHLHOE yIpaBiieHHe 0e3 MpOBEICHUs
TOProB — 25 (1BaaLaTh MATh) JHEH;

6) BbI1aua pesynbrara — 2 (1Ba) AHs.

3.1.2. Tlpuem u peructpanusi 3asBICHUS U JTOKYMEHTOB O MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.1.2.1. OcHoBaHue 1151 Hayana aIMUHUCTPATUBHON NPOLIETYPHI:

NOCTYIUICHUE B AJMHUHHUCTpAlMIO  3asBJIEHUS W JIOKYMEHTOB,
IPEAYCMOTPEHHBIX II. 2.6 aIMUHUCTPATUBHOIO PEIJIAMEHTA.

3.1.2.2. Conepxxanue aJMUHUCTPATUBHOTO ICUCTBHUS, MPOJOJDKUTEIBHOCTh U
(W) MaKCUMaJIbHBIN CPOK €T0 BHITIOTHEHUS:

JIOJDKHOCTHOE U0 AJIMUHHUCTpAllUM, OTBETCTBEHHOE 3a 00paboTKy
BXOSIIUX JOKYMEHTOB, IPUHUMAET MpEACTaBICHHbIC (HANPABICHHBIE) 3asBUTEIIEM
3asBJICHUE U JIOKYMEHTHI U B CIlydae OTCYTCTBUSI YCTAHOBJIEHHBIX IMyHKTOM 2.9
aAMUHUACTPATUBHOTO PETJIaMEHTAa OCHOBAHUM JIJI1 OTKa3a B MPUEME PETUCTPUPYET UX
B COOTBETCTBHUU C MPaBUJIAMH JIETIOTIPON3BOJICTBA B TeUeHUE HE Oosee 3 qHEel.

I[Ipy Hanuuuu OCHOBaHMM JUIi OTKa3a B IIpUEME  JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.9 aJIMUHUCTPATUBHOTO PErJIaMEHTa, JOJIKHOCTHOE
JUI0 AJMUHUCTpAIIUU, OTBETCTBEHHOE 32 00pabOTKY BXOSAIIUX JOKYMEHTOB, B TOT
K€ JIEHb C MOMOILBIO YKa3aHHBIX B 3asIBJICHUH CPEACTB CBS3U YBEIOMIISIECT 3asiBUTEIIS
o0 oTkaze B TpHEeMe JOKYMEHTOB C YyKa3aHHMEM OCHOBAaHUW TaKOro OTKaza |
BO3BPAILAET 3asIBJICHUE U JJOKYMEHTHI 3asBUTEITIO.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AIMHUHUCTPATUBHOU
MPOLIETYPHI:

JTOJKHOCTHOE JIMI0 AJIMUHHUCTPALIMU, OTBETCTBEHHOE 332 00Pa0O0TKY BXOISILINUX
JIOKYMEHTOB.

3.1.2.4. Kpurepuu npuHATUS PELICHUSA:

HaJU4Ke JU00 OTCYTCTBHE YCTAHOBJIEHHBIX MyHKTOM 2.9 aMUHUCTPATUBHOTO
periiaMeHTa OCHOBAaHMM JJisi OTKa3a B TMpUEME 3asdBJICHUSI U JIOKYMEHTOB O
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

3.1.2.5. Pe3ynbTaT BHINIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- OTKa3 B NpUeMe 3adBJCHUS M JOKYMEHTOB O NPEAOCTaBICHUU
MYHULIUNAIBHOWN YCITYTH;

- peructpauus 3asBJ€HUSI U JOKYMEHTOB O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIIyTH.



3.1.3. PaccMoTpeHue 3asBIE€HHMS W JIOKYMEHTOB O IIPEIOCTaBIECHUU
MYHHIUITAIBHON YCIYTH.

3.1.3.1. OcHoBaHMe i1 Hayajlla aJMUHUCTPATUBHOW MPOUEIYPHI:
MOCTYIJICHUE  3apErUCTPUPOBAHHOTO  3asBICHUS M  JIOKYMEHTOB PaOOTHUKY
AJIMUHUCTpAIMU, OTBETCTBEHHOMY 32 (JOPMUPOBAHUE TIPOEKTA PEIICHUS.

3.1.3.2. CopepxaHue aJIMHHUCTPATUBHOTO JEHCTBHUS (aIMHUHUCTPATHUBHBIX
JNEWCTBUM), TPOJODKUTEIBHOCT, W (MJIM) MaKCUMAaJIbHBIH CpOK ero (ux)
BBITIOJIHEHUS

1 nelcTBUE: TpOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTh M JOCTOBEPHOCTH,
IpOBEpKa CBEJCHUM, COJIEPKAIIUXCS B MPEICTABIICHHBIX 3asBJICHUU U JOKYMEHTAaX, B
HEeIsAX OIEHKU UX COOTBETCTBUS TpEOOBAaHUSAM W YCIOBUSIM Ha MOJy4YeHUE
MYHUIUTIATBHOU YCIIYTH,

2 peiictBue: (HOpMHUpPOBAHME, HAIPaBICHUE MEXBEIOMCTBEHHOTO 3ampoca
(MEXXBEJIOMCTBEHHBIX ~ 3alpocOB) (B  CiIyyae HEMPEJCTaBICHUS  3asBHUTENIEM
JIOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM 2.7 aJMUHUCTPATUBHOTO pErjiamMeHTa) B
ANIEKTPOHHOM  (opMe ¢  HCHONB30BAHUEM  CHCTEMbl  MEXKBEJIOMCTBEHHOIO
AJICKTPOHHOTO B3aWMOJICHCTBUSA B TeueHHE 2 pabouyux AHEW C JaThl OKOHYAHUS
IIEPBOM aIMUHUCTPATUBHOM ITPOLIEAYPHI;

3 NEWCTBHE: HANPABICHUE CEKPETapI0 KOMUCCHM 3asBJIEHUS U JOKYMEHTOB O
MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIYTH;

4 nelicTBUE: MOJATOTOBKA MPOEKTa PEIICHUS 00 OTKaze B MPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

OO0uuii CpoK BHITIOTHEHUS aJIMUHUCTPATUBHBIX JEHCTBUIL: HE Oosiee 30 mHEil.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHIIOJIHEHUE AJMHUHUCTPATUBHOMN
MPOLEAYPHI:

JIOJIDKHOCTHOE JIMII0O AJIMUHUCTpalMy, OTBEYAIOIIEe 3a PAacCMOTPEHUE U
MOATOTOBKY MPOEKTA PEIICHHUS.

3.1.3.4. Kputepun npuHATUSA PELICHUSA:

HaMU4ue JMOO OTCYTCTBME OCHOBAaHWUW [JIi OTKa3a B MPEJOCTABJICHHUH
MYHULUNAIBHON YCITyTH, YCTAHOBIICHHBIX I1. 2.10 aAMUHUCTPATUBHOTO PErIaMEHTA.

3.1.3.5. Pe3ynbrar BEINOJIHEHUS aAMUHUCTPATUBHON TPOLIEAYPHI:

- HampaBJIeHWE CEKpeTapl0 KOMHUCCHUU 3asBJICHUS W JOKYMEHTOB O
MPEeA0CTaBICHUNA MYHUIIUTIATBLHON YCIIyTH;

- TOATOTOBKA TIPOEKTAa pemieHuss 00 oOoTKa3e B  MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

3.1.4. PaccMoTpenue Bompoca o nepeiaue MMyliecTBa Ka3Hbl AIMUHUCTPALUN
B apeHay, O€3BO3ME3JHOE TMOJb30BAHME, JIOBEPUTEIBHOE YyIpaBieHue 0e3
MPOBEJICHUS TOPTOB Ha 3aCEIaHUU KOMUCCHH.

3.1.4.1. OcHoBaHue 1151 Hayaia aIMUHUCTPATUBHOMN MPOLIETYPbI:

NOCTYIUICHUE XOJIaTaliCTBa M MPHJIAraeMbIX K HEMY JOKYMEHTOB CEKPETaplo
KOMUCCHHU.

3.1.4.2. Copepxxanue aJIMHUHUCTPATUBHOIO JACUCTBHS (aIMUHHUCTPATHUBHBIX
JNEUCTBUM), MPOJOLKUTENBHOCT, W (MJIM) MaKCUMAJIbHBIA CpOK €ro (ux)
BBITIOJTHEHUS:

1 neiicTBUE: OnpeeseHre JaThl M TOBECTKH JHS 3aCeIaHUsl KOMUCCHUU;

2 JecTBUE: MPOBEJACHUE 3aCeTaHUsI KOMUCCUU U TIPUHATHE PEILICHHUS;

3 nelicTBUE: MOATOTOBKA U MOANUCAHUE MPOTOKOJIA 3aceIaHUsI KOMUCCHHU.

OOG1uit CpoK BHITIOTHEHUS aJIMUHUCTPATUBHBIX JEHCTBUI: HE Oosiee 10 nHEil.




3.1.4.3. JIuumo, OTBETCTBEHHOE 3a  BBINOJHEHUE AJMUHUCTPATUBHOMN
IPOLIEYPhI: CEKpETaph KOMUCCUH, PECEAATEIb KOMUCCHH.

3.1.4.4. Kputepuu NpuHATUS PEIICHUS:

COOTBETCTBHUE CBEJICHUM, COAEPKAIINXCS B 3asBJICHUU U PUIOKEHHBIX K HEMY
JIOKyMEHTaX, TPEOOBAHMSIM JIEUCTBYIOIIETO 3aKOHOAATENIbCTBA.

3.1.4.5. Pe3ynbTaT BBIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI:

IOPUHATOE B YCTAHOBJICHHOM TIOPSJIKE pPELHICHHE KOMHCCHHM, HOCSIIEE
PEKOMEHIATENbHBIN XapaKTep, O 3aKIOYEHWH JOTOBOpa O IMepefaye HMMYIIEeCTBa
Ka3Hbl MYHUIIMIAIBHOTO O0pa3oBaHUA B apeHAy, O€3BO3ME3JAHOE IOJIb30BaHHE,
JIOBEPUTENILHOE YIpaBJICHHE O€3 MPOBEAECHUS TOProB (Jajee — AOroBop) JuUOO0 00
OTKa3e B 3aKIIOYEHUH JOTOBOPA, 0(OPMICHHOE TPOTOKOJIOM 3aceJaHUsI KOMHCCHHU.

3.1.5. IlpunAaTHe pemieHus: 0 NPeIOCTAaBIEHUN MyHULUMIIAIBHON YCIyryu Ui 00
OTKa3€ B NPEJOCTABICHUA MYHULUIIAIbHON YCIYTH.

3.1.5.1.  OcHoBanue s Hauyajga aJMHHHCTPATUBHOW  IPOLETYPHI:
MPEACTABIICHUE 3asBJICHUS W JIOKYMEHTOB, a TaKXe€ MPOEKTa pEUICHUd
JOJKHOCTHOMY JIUIY AMUHHUCTPALIMU, OTBETCTBEHHOMY 3a IPUHSATHE U MONUCAHUE
COOTBETCTBYIOILIETO PEUICHUS.

3.1.5.2. CopepxaHue aJIMHUHUCTPATUBHOTO JAEUCTBUS (aJMUHUCTPATUBHBIX
JEUCTBUIN), TPOJOJDKUTEIBHOCT U (WJIM) MAaKCUMaJbHBIM CpPOK ero (ux)
BBITIOJTHEHUS:

| neWicTBUE: PACCMOTPEHHE 3asBJIICHHS WM JOKYMEHTOB, a TaKXE IIPOEKTa
pEIIeHHS;

2 JIEWCTBUE: MOATOTOBKA M M3JIAHUE MPABOBOTO aKkTa O Mepeaaye MMYIIECTBA
Ka3Hbl MYHULMIIAJIBHOTO O0pa3oBaHUs B apeH]y, O€3BO3ME3IHOE II0JIb30BaHHUE,
JIOBEPUTENILHOE YIIpaBlieHne 0€3 MPOBEACHHS TOPTOB.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJIMUHUCTPATUBHOU
MPOLIETYPHI:

JNOJDKHOCTHOE JIMIO AJIMUHHUCTPALIMHM, OTBETCTBEHHOE 3a MPHUHATHE W
NOJANKMCAHUE COOTBETCTBYIOLIErO PEUIEHUs, JOJDKHOCTHOE JIMUIO AJMUHUCTPALVH,
OTBETCTBEHHOE 3a IIOJATOTOBKY IPABOBOI'O aKTa.

3.1.5.4. Kputepun npuHATUSA PELICHUS:

HaJM4ue JIMOO OTCYTCTBHE y 3asIBUTEJNS MpaBa Ha MOJTyYCHUE MYHHUIIUIIATBHOMI
YCIIyTH, PEKOMEHAALNS KOMUCCHUU.

3.1.5.5. Pe3ynbTaT BHINIOIHEHUS aIMUHUCTPATUBHON MTPOLIEYPHI:

- W3JaHUE NPABOBOr0 akTa AJIMUHHCTpALMM O NEperaye MMYIIEeCTBa Ka3HbI
MYHUIMOATBHOTO  O0pa3oBaHusT B  apeHay, O€3BO3ME3HOE  IOJIb30BAHUE,
JIOBEPUTENIHOE yIIpaBlieHue 0€3 MPOBEICHUS TOPIOB;

- MOJNMUCaHue penieHuss 00 OTKa3ze B MNPEJOCTaBICHUM MYHHUIIMIAIbHOU
YCIIyTH.

3.1.6. 3akiroueHre TO0rOoBOpa O Tepenade NMYIIeCTBa Ka3Hbl MyHHUITUTIATHBHOTO
oOpa3oBaHMs B apeHNly, 0€3BO3ME3HOE IMOJIb30BaHHUE, JOBEPUTEIBHOE YIPABICHUE
0€e3 IpOBEICHUS TOPTOB.

3.1.6.1. OcHoBaHue MJis Hayajla aJMUHHUCTPATHUBHON NPOLIEAYPHI: H3JaHUE
IIPaBOBOr0 aKTa AJMUHHUCTPALMU O 3aKJIOYEHUH JOTrOBOPA.

3.1.6.2. ConepxaHue agMUHHUCTPATHUBHOTO JACHCTBHS, MPOAOJIKUTEIBHOCTD
1(MJIM) MAaKCUMAaJIbHBIN CPOK €ro BBIMOJHEHUS:

| felicTBUE: MOATOTOBKA M HAIIPABJIEHUE IIPOEKTA JIOIOBOPA B aJIPEC 3asIBUTEIS
JUTSL IOJITUCAHUS;




2 AeUCTBUE MPEACTABICHUE 3asIBUTEIIEM MOJIMUCAHHBIX 3K3EMIUISIPOB JOTOBOpa
B AJIMUHHCTpalMI0O B TeuyeHue 15 (mATHaALaTH) AHEH CO AHS HMX HaNpaBlICHUS
3asIBUTEIIIO;

3 neiictBue: 0¢GOpMIIEHHE PEKBU3UTOB MOJMUCAHHOTO JOTOBOpa JIMOO
oopMJIEHUE PEKBU3UTOB PEIICHHS 00 OTKa3e B MPEIOCTABICHUU MYHMIIMITAIbHON
YCIIYTH.

OOG1uii CpOK BHITIOTHEHUS aJIMUHUCTPATUBHBIX JCHCTBHI: HE OoJiee 25 MHEH.

3.1.6.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE AJMHHUCTPATUBHOU
IPOLIETYPBHIL:

JIOJBKHOCTHOE U0 AJIMUHHUCTPAIIMU, OTBETCTBEHHBIN 32 MOATOTOBKY MPOEKTa
JIOTOBODA.

3.1.6.4. Kputepuu NpuHATHS PELICHUS:

MOCTYIUIEHUE JMOO0 HE MOCTYIUIEHWE B AJIMUHUCTPAIMIO B YCTAHOBJICHHBIC
CPOKHM IMOJNMCAHHOTO 3aBUTENIEM JOTOBOPA.

3.1.6.5. Pe3ynbTaT BBIIIOIHEHUS aIMUHUCTPATUBHON MIPOLELYPHI:

- 0OpMJICHHBII JIOTOBOP O Mepefadye MMYIIECTBAa Ka3Hbl MYHMIIMIAIBHOTO
oOpa3oBaHUs B apeH]y, O€3BO3ME3/IHOE MOJIb30BaHUE, JTOBEPUTEIBHOE YIPABICHUE
0€e3 IpoBeICHUS TOPTOB;

- odopmiieHHOE pelieHre 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIUNAIbHON
YCIIYTH.

3.1.5. Beigaua pe3yinbrara.

3.1.5.1. OcHoBaHue 115 Hayana aAIMUHUCTPATUBHOMN MPOLIETYPHI:

MOJAMNKMCAHUE COOTBETCTBYIOIIETO pEUICHUs, SBISIOLIETOCS pPe3yJbTaToM
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

3.1.5.2. Conepxxanue aJMUHUCTPATUBHOTO ICUCTBHUS, MPOJOJDKUTEIBLHOCTh U
(W) MaKCUMaJIbHBIN CPOK €T0 BBITIOJTHEHUS:

perucTpaius W HampaBJEHUE pe3yJibTaTa MPEAOCTABICHUS MYHUIIMIATBHOMN
YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUM, B TCUCHHUE 2 JTHEH.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AIMHUHUCTPATUBHOMU
MPOLIETYPHI:

JOJDKHOCTHOE JIMLIO AJMHUHHUCTPALMM, OTBETCTBEHHOE 32 PErUCTPALMIO
JIOKYMEHTOB AJIMUHUCTPALINH;

JOJDKHOCTHOE JIMIIO AJMUHUCTpAllMM, OTBETCTBEHHOE 3a HaIpaBJICHUE
JIOKYMEHTOB AJIMUHUCTPALINH.

3.1.5.4. Pe3ynbraT BBINOJIHEHUS aAMUHUCTPATUBHON TPOLIEAYPHI:

HampaBJICHUE  pe3ysibTaTa  NPEAOCTABICHUS  MYHULMOAIBHOW  YCIyTH
criocoO0OM, YKa3aHHBIM B 3asiBJICHUMU.

3.2. OcOOEHHOCTH BBIMOJHEHUS IMUHUCTPATUBHBIX MPOLIEYP B dJEKTPOHHOU
dbopme.

3.2.1. IlpemocraBinenue MyHuuunaibHou yciayru Ha EIII'Y u III'Y JIO
OCYILECTBIISIETCS B COOTBETCTBUM ¢ DenepaibHbIM 3aKkoHOM OT 27.07.2010 N 210-®3
«O0 opraHuM3aIUu MPENOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT»,
®enepanbabiM  3akoHOM  OT  27.07.2006 Ne 149-®3 «O6 wuHbpOpManuu,
WHOOPMAITMOHHBIX TEXHOJOTHUAX U O 3aluTe HHPOPMAIMW», MOCTAHOBJICHHEM
IIpaButennbctBa Poccuiickoir depepanun ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOM MOJIUCH, UCIOJIb30BAHUE KOTOPBIX JIOMYCKAeTCs MpH OOpallleHUuU 3a
MOJTYYEHHUEM TOCYAapPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

3.2.2. Jlna nonydeHuss MmyHUUIunainbHou yciayru yepes EINNY wmm wepes [IT'Y
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JIO 3asBUTENI0 HEOOXOAMMO MPEIBAPUTENIBHO MPOUTH MPOLECC PETUCTPALUU B
Enunoit cucreme uaentuduxanuu u ayrentudukanuu (qanee — ECUA).

3.2.3. MynununanpHasi yciayra MoxeT ObITh mosiydeHa uepes II'Y JIO nubo
yepes EINTY caenpyronmumu ciocobamu:

¢ 00s3aTeNIbHON JIMYHOM SIBKOM Ha MpUeM B AJIMUHHUCTPALUIO;

0e3 JIMYHOM SIBKU Ha MpUeM B AJIMUHHUCTPAIIUIO.

3.2.4. JIns nonydeHus: MyHUIIMNAIBHONU yCIIyTu 0€3 JIMYHOUM SIBKU HA TIPUEM B
AJMUHUCTPAIMIO 3aBUTENI0 HEOOXOAUMO MPEIBAPUTEIHLHO OPOPMUTH YCUIICHHYIO
KBATH(HUITUPOBAHHYIO 3JIEKTpOHHYI0 Toanuch (mamee — YKOIII) mms 3aBepenwms
3asiBJIEHUS] U JOKYMEHTOB, MOJAHHBIX B 31eKTpoHHOM Buae Ha III'Y JIO unu Ha
EIT'Y.

3.2.5. Ina nonaum 3asBienus depe3 EIIY wmm uvepes III'Y JIO 3asButens
JOJIKEH BBINIOJHUTD CIEAYIOLIUE JEHCTBUA:

npoiTH uaeHTudukanuio u ayrentupukanuio B ECUA;

B jnuHOM Kkabuuere Ha EIII'Y wnm nHa [II'Y JIO 3amoiaHuTh B 3J€KTPOHHOU
dbopme 3asBlIeHHE HA OKA3aHHE MYHULIUIIATBLHON YCIyTH;

B CJIy4ae €CJIM 3asBUTENb BbIOpaJl cioco0 OKa3aHUs yCIyTH C JINYHOW SIBKOW Ha
IpUEM B AJIMUHUCTPALMIO, — IPUIIOKUTH K 3asIBJICHUIO 3JIEKTPOHHBIEC JOKYMEHTHI;

B CJIydae €CJIM 3asiBUTEIIb BbIOpas CIOCO0 OKa3aHMs YCIyrd 0€3 JTMYHOU SBKU
Ha [pUeM B AJIMUHHUCTPALIHIO:

- IPAJIOKUTH K 3asBJICHUIO JIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCUIICHHOM
KBATM(PUIUPOBAHHON JEKTPOHHON MOIHUCHIO;

- IPUJIOKUTD K 3a5BJICHUIO AJIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIEC YCUIIEHHOM
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM TNOJANUCHI0 HOTapuyca (B Ciy4asX €cid B
COOTBETCTBHM C TpeOOBaHUSIMU 3aKoHojJarenbcTBa Poccuiickoit ®denepanuu B
OTHOUIEHWH  JOKYMEHTOB  YCTAaHOBJIEHO  TpeOOBaHME O  HOTapHAIbHOM
CBUJIETEIBCTBOBAHUU BEPHOCTH UX KOMUN);

- 3aBEpUTHb 3asBJICHUE YCWICHHOM KBaJIM(UUUPOBAHHON 3IIEKTPOHHOMN
NOJIHKCHIO, €CJIM NHOE HE YCTAHOBJIEHO JIEHCTBYIOIINM 3aKOHOIATEIBCTBOM;

HAIIPaBUTh MAKET JIEKTPOHHBIX JOKYMEHTOB B AIMUHHUCTPALUIO IIOCPEACTBOM
dbynkuuonana EIITY wmm [TV JIO.

3.2.6. B pe3ynbTaTe HampaBiCHUS TNAKETa JJIEKTPOHHBIX JOKYMEHTOB
nocpenctsoM [1I'Y JIO nu6o gepes EII'Y B cooTBeTCTBUM ¢ TpeOOBAHUSAMH ITYHKTA
3.2.5 aBTOMAaTU3UPOBAHHOW HWH(POPMAIMOHHOW CHUCTEMOW MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3auMmozeiicTBus Jlenunrpaackon obnactu (manee — AVUC «Mexsen
JIO») mpou3BOAATCS aBTOMAaTHMYECKass pPErucTpaius MOCTYNUBIIErO MakKeTa
AJIEKTPOHHBIX IOKYMEHTOB U MTPUCBOEHUE NAKETy YHUKAJIBLHOTO HOMepa jaena. Homep
Jienia JOCTYyIeH 3asaBuTeto B TnuHoM kabunete [1I'Y JIO wnu EINTY.

3.2.7. Ilpu npepocraBieHUud MyHULMNAIbHON yciyru udepe3 III'Y JIO nubo
yepes EINI'Y, B ciyuae eciu HarnpaBiieHHbIE 3asiBUTENIEM (YTTOJTHOMOUYEHHBIM JIUIIOM)
JIEKTPOHHOE 3asBJICHHE W DIJIEKTPOHHBIE JIOKYMEHTBl 3aBEPEHBl YCHUJIEHHOM
KBTHU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCHIO, JIOJPKHOCTHOE JIALLO
AJMUHHCTpAUUK BBIIOJHSAET CIAEAYIOIINE NEHCTBUSA:

(GopMuUpyeT NPOEKT pelIeHUs] HA OCHOBAHUU JJOKYMEHTOB, MOCTYIHBILIUX YEpPe3
'Y JIO mu6o uwepez EII'Y, a Ttaxke AOKYMEHTOB (CBEACHMIi), MOCTYMUBILIMX
IIOCPEJICTBOM MEKBETOMCTBEHHOIO B3aMMOJEHCTBHS, U NEPENAET JTOJKHOCTHOMY
JUITY, HAaJeIeHHOMY (DYHKIMSIMU 110 TIPUHSTUIO PEIICHMUS;

1OCJIE€ PACCMOTPEHHUS JOKYMEHTOB M MPUHATHS PEUICHUS O MPEJOCTABICHUU



MYHULMOAIBHOW ycayru (OTKa3e B NPEIOCTaBICHUM MYHULMUIIAIBHON YCIIyTH)
3anonHsaeT npeaycmorpennsie B AUC «Mexsen JIO» ¢hopMbl 0 MPUHITOM pelieHun
u nnepeBoaut aeno B apxuB AUC «Mexsen JIO»;

YBEAOMJIIET 3asBUTEIS O IPUHATOM PEIICHUH C IIOMOIIBIO YKA3aHHBIX B
3asBJICHUM CPEJICTB CBSI3U, 3aTE€M HAIpPAaBISAET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3adBJICHUU: IIOYTOM, JTMOO BBIJACT €r0 IpPU JMYHOM OOpAaIleHUU 3asiBUTEINS, JTMOO
HaIpaBJIsIET AJIIEKTPOHHBIN JOKYMEHT, HOANTMCAHHBIN YCWICHHOU
KBAJIM()ULIMPOBAHHON 3JEKTPOHHOW MOJIMUCHIO JOHKHOCTHOIO JIMILA, HPUHSBIIETO
peuienue, B JInuHbIi KaOMHET 3asiBUTEIIS.

3.2.8. Ilpu mpenocrtaBieHnn MyHUIMNanbHON ycmyru uepes [II'Y JIO nubo
yepes EINI'Y, B ciyuae eciu HarpaBlieHHbIE 3asiBUTENEM (YIIOJTHOMOUYEHHBIM JIUI[OM)
DIIEKTPOHHOE 3asBJICHUE W DJIJIEKTPOHHBIE JTOKYMEHTBI HE 3aBEPEHBl YCHICHHOU
KBaJIM(DUIIUPOBAHHOM AIEKTPOHHOMN MOJIHCHIO, JIOJKHOCTHOE JIALIO0
AJMUHHCTpAUUU BBINOJHSAET CIAEAYIOMINE TEHCTBHUS:

dopmupyetr uepes AUC «Mexsen JIO» mpurnameHue Ha IpueM, KOTOpoe
JOJDKHO COZiepKaTh CIEAYIOIY0 HHpOopMaluio: agpec AIMUHUCTPALIUU, B KOTOPYIO
HEOOXOJUMO OOpaTUThCS 3asBUTENIO, JATy W BpeMs IMpueMa, HOMEp OdYepeiaH,
UJACHTU(DUKAIIMOHHBI HOMEp IMpUIJAIlEHUuss U MepeyeHb JOKYMEHTOB, KOTOpBIE
HeoOxoaumo mpenctaBuTh Ha npueme. B AUC «Mexsen JIO» neno mepeBoaut B
cTaryc «3asBUTENb NpUrialieH Ha npuem». [Ipuem HazHauaeTcss Ha OJMKaiIIyro
cBOOOJIHYIO AaTy U BpeMs B COOTBETCTBUU C rpapUKOM pabOThl AIMUHUCTPALUH.

B cinyyae HesBKM 3asBUTENsI HA MPUEM B HAa3HAUEHHOE BpPEMs 3asBICHHUE U
nokymeHTbl xpaHsarcs B AUC «Mexsen JIO» B teuenune 30 kalleHAApHBIX THEW,
3aT€EM JIOJDKHOCTHOE JMIO AJMHUHUCTPAlAM, HAJEJIEHHOE B COOTBETCTBUU C
JOJDKHOCTHBIM PErJaMeHTOM (DYHKIMSMU 1O TpPHUEMY 3asiBICHUI U JOKYMEHTOB
yepe3 [1I'Y JIO nu6o uepes EINT'Y, nepeBoaut gokymeHnTsl B apxuB AUC «Mexsen
JIO».

3asgBUTENb JOJDKEH SBUTHCS Ha IPUEM B yKa3aHHOE Bpems. B ciydae ecnm
3asBUTENb SIBUJICS MO3XKE, OH 0OCITY>KUBAETCS B MOPsAKE KUBOM odepenu. B qrobom
U3 CIIyyaeB JOJDKHOCTHOE JIMLO AJIMHHHMCTpAIMM, Beayllee NMpueM, oTMeuaeT (akrt
aBku 3asButens B AUC «Mexsen JIO», nemo mepeBoguT B cratyc «llpuem
3asIBUTENS] OKOHYEH».

ITocne paccMOTpeHus: JOKYMEHTOB M NPUHATHS PELICHUS O MPEJOCTABICHUU
(0TKa3e B IMpeJOCTaBICHUN) MYHUIIMIIAIBHON YCIyTy 3alOJIHSET MPEAyCMOTPEHHbBIE
B AUC «Mexsen JIO» GopMbl 0 NPUHATOM pPELIEHUU U MEPEBOIUT JIEJIO0 B apXUB
ANC «Mexsen JIOy.

JIOMKHOCTHOE JIMLIO AJMHUHHUCTPALMKA YBEAOMIIET 3asABUTENSI O MPUHATOM
pElIEHNH C MOMOUIBI0 YKa3aHHBIX B 3asBJIICHUM CPEACTB CBSI3H, 3aTEM HAIPABIISIET
JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBJICHUHU: B MUCbMEHHOM BHJI€ MOYTOM, JUOO
BBIJIAET €ro MpU JUYHOM OOpalIeHUH 3asBUTENS B AIMHHHCTpauuio, 1uo6o B MOLI,
au00  HampaBisIeT  DJEKTPOHHBIM  JOKYMEHT,  MOANUCAHHBIA  yCHUJICHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO JOHKHOCTHOTO JIMIA, MPUHSBIIETO
pemmenue, B muuHbii kabuaeT I1I'Y JIO wmm EIITY.

3.2.9. B ciy4yae mocTyluieHHs BCEX JTOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.6
HACTOAIIETO aAMUHUCTPATUBHOTO pErjiaMeHTa, B (hopMe 3JIEKTPOHHBIX JTOKYMEHTOB
(2MEKTPOHHBIX o0pa3oB JOKYMEHTOB), YA0CTOBEPEHHBIX YCUWJICHHOU
KBAUTM(UITUPOBAHHONW  DJIEKTPOHHOW  TOAMKWCHIO,  JTHEM  oOpamieHus  3a
MPEIOCTABIEHUEM MYHHUIMIAIBHONW YCIYTH CUYUTAETCs JlaTa PETUCTPALMH IpueMa



nokyMentoB Ha [II'Y JIO wiu EIITY.

B cnyuae ecnu HampaBieHHbIE 3asBUTENIEM (YIOJTHOMOYEHHBIM JIUIIOM)
DIEKTPOHHOE  3asBJIEHME W JOKYMEHTBl  HE  3aBEPEHBbl  YyCWICHHOMN
KBAIM(UIIUPOBAHHOW  DJIEKTPOHHOM  MOANMMCHIO,  JHEM  oOpalleHus  3a
MPEAOCTABICHUEM MYHULIMNIATBHON YCIYyTH CUMTAETCS J1aTa JUYHOU SBKH 3asSBUTEIIS
B AJIMUHHCTPALIMIO C NPEACTABICHUEM JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6
periaMeHTa, U OTCYTCTBUS OCHOBaHUM, yKa3aHHbIX B TyHKTeE 2.10 pernameHra.

3.2.10. AaMuHUCTpalMgd 0OpU TOCTYIUICHUH JOKYMEHTOB OT 3asgBUTEIIS
nocpeacteoM III'Y JIO wmm EIII'Y no TpeOoBaHWIO 3asBUTEN HANPABISET
pe3ynapTaT MPEJOCTaBICHHUS YCIYyrH B  (QopMe DIEKTPOHHOTO JIOKYMEHTa,
NOANMHCAHHOTO  YCWJICHHOW  KBAIM(DUIIMPOBAHHOM  3JIEKTPOHHOM  MOAMHUCHIO
JOJDKHOCTHOTO JIMIA, MPUHSABIIETO pelieHue (B 3TOM Cilydae 3asBHUTENb IPH MOJade
3asIBJICHUS] HA MPEOCTABICHHUE YCIYTM OTMEYAET B COOTBETCTBYIOLIEM II0JIE€ TAKYIO
HEOOXOIUMOCTB ).

Boimaua  (HampaBiieHHE) — SJEKTPOHHBIX — JOKYMEHTOB,  SIBJISIFOILIUXCS
pe3yJbTaTOM MPEIOCTABICHUS MYHULIMIATBHON YCIIYTH, 3asIBUTEIIIO OCYILECTBIISIETCS
B JICHb pErUCTpalMM pe3yibTaTa MPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH
AJMUHHCTpaue.

3.3. [lopsnok ucrpaBieHUs AOMYIIEHHBIX ONEYAaTOK M OIINOOK B BBIIAHHBIX B
pe3ynbTaTe NpeIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTAaX.

3.3.1. B cnydae ecnm B BBIJAHHBIX B PE3yJNbTaTe IPEAOCTABIICHHUS
MYHUIMIATBHOW yCIYTU AOKYMEHTaX JOMYIIEHbI ONEYaTKH U OUIMOKU TO 3aABUTEIb
BIIPABE IMPEACTABUTh B KOMHUTET HEMOCPEACTBEHHO, HANPAaBUTh IOYTOBBIM
ornpasieHueM, mnocpencrsom EIY  mnoanmucanHoe 3asBUTENEM, 3aBEPEHHOE
nevyaTbio 3agBUTENS (MpU HAIW4YUK) Wik OQOopMIIEHHOE B (POpMeE SIECKTPOHHOTO
JOKyMEHTa M TMOJNUCAaHHOE YCWUJIEHHOW KBaTU(UUHUPOBAHHON 3JIEKTPOHHOU
NOJANKCHIO 3a8BJICHHE O HEOOXOJMMOCTH HCHIPABICHUS JOMYIIEHHBIX ONEYaTOK U
(un) OomMOOK € W3JI0KEHUEM CYTH JIOMYIIEHHBIX OMe4YaTKh U (W) OMIMOKU U
IPUIIOKEHUEM KOMUH JOKYMEHTA, COJAEPIKAIIEero ONeYaTky U (M) OUIHOKH.

3.3.2. B Teuenne S5 (matu) pabouyux JHEWU CO JHS PETUCTPAIMU 3asBICHUS 00
UCIPABJICHUN OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPeIOCTABICHUS
MYHULMIATBHOW YCIYI'M JTOKYMEHTaX OTBETCTBEHHBIA CIEHUAIUCT AJIMUHUCTPALANA
yCTaHaBIMBAET Haluyue onedaTkd (ommbOku) U odopmisieT  pe3ysbTar
IOPEJOCTABICHUS! MYHUIUNAJIbHON  yciIyrn (JOKYMEHT) C  HCHpaBICHHBIMHU
omevyaTkamMu  (OIIMOKaMHM) WM  HAmpaBlsieT 3asBUTENIO  YBEAOMJICHHE C
000CHOBaHHBIM OTKa30M B O(OPMJIEHUU JOKYMEHTA C UCIPABICHHBIMH ON€YaTKaMU
(ommOkamu). Pe3ynbrar mnpemaocTaBi€HUS MYHUIUNAIBHOW YyCIyTH (JOKYMEHT)
AJIMUHHCTpaUs HAapaBiIseT CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.4. OcoOeHHOCTH  BBINIOJIHEHHUS  AJIMMUHHMCTPATUBHBIX  MPOLEAYp B
MHOTO()YHKIIMOHAJIbHBIX LIEHTPaX:

3.4.1. IlpemocraBiieHne MyHULUUNAIBHOW yciayrn mnocpeactBom MOI]
ocyiectBisiercs B noapasaenenusx I'bY JIO « M®Ily npu Hanmuyuu BCTYNUBILIETO B
cuiy coriamieHus o B3aumonaenctsuu mexay ['bY JIO «M®L» nu AnmuHuctpanuei.
IIpenocraBieHne MyHUUMNAIBHOW yciayrn B HHbBIX MODI] ocymectBusercs npu
HaJM4YMHM BCTYNUBIIErO B CHJIy COIVIallEHWs O B3aumoneictsuu mexay ['bBY JIO
«M®L» 1 napim MODII.

3.4.2. B ciayyae nojayu JOKYMEHTOB B AJMUHHUCTpalnio nocpeactsom MOI]
cneruanuct M®LI, ocymiecTBisitonuii NpUueM JOKYMEHTOB, MPEACTaBICHHBIX JIs



NOJIYYEHHUS] MyHUIIMIAIBHON YCIYTH, BBIIOJHAET CAEAYIOIINUE TEHCTBHUS:

a) YIOCTOBEpPSAET JIMYHOCTh 3asBUTENS WM JIMYHOCTh M TOJHOMOYHS
3aKOHHOTO MPEJCTaBUTENS 3adBUTEINS — B CiIy4yae oOparieHus: Gu3nuecKoro Jnua;

0) omnpenenser nmpeaMeT 00paIleHus;

B) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3aNIOJHEHUS 00OpaIleHus;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

1) OCYHIECTBJISIET CKaHUPOBAHHE MPEACTABICHHBIX JOKYMEHTOB, (OPMHUPYET
ANEKTPOHHOE JIENIO, BCE JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €OUHBIM YHUKAIbHBIM
UACHTU(DUKAIIMOHHBIM ~ KOJIOM, TMO3BOJIAIOIIMM yCTaHOBUTh  MPUHAIJICKHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBHUTENI0 U BHUAY OOpalleHHs 3a MYHHIUINAIbHOU
YCIIyTOM;

€) 3aBepsieT KaXKJIbIi JOKYMEHT Jieja CBOEH AJIEKTPOHHOM MOJANMKCHIO (Janee —
Jl);

) HAMPaBJIIET KOMUU JOKYMEHTOB M PEECTP TOKYMEHTOB B A IMUHHUCTPALUIO:

- B DJIEKTPOHHOM BHJI€ (B COCTaBE MAaKETOB DJIEKTPOHHBIX JIeJ) B JICHb
oOpaienus 3asButenst B MOII;

- Ha OYMaXHBIX HOCUTEISX (B cCiydae HEOOXOJIHMMOCTH O00s3aTEIBHOIO
IPEJICTaBICHUS OPUTHMHAJIOB JIOKYMEHTOB) — B TeueHue 3 pabouux OHEH co JHsA
oOpamienus 3asButenss B M®L] mocpeacTBoM KypbepcKOMl CBS3M C COCTABICHUEM
OIMCH IIEPEJaBaEMbIX JIOKYMEHTOB, C YKAa3aHHEM [aThbl, KOJMYECTBA JIMCTOB,
(bamMumy, TOKHOCTH U OJNIMCAaHHBIE YIIOJHOMOYEHHBIM cneruanrctom ML

[Io oxoH4aHum npuema JOKYMEHTOB crenuanucT M®L] BbimaeTr 3asBUTEINIO
pacnucKy B IpUeMe TOKYMEHTOB.

3.43. Ilpu ycranoBneHun pabotHukoM MODI] ¢dakrta npencraBieHus
3asiBUTEJEM HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
HACTOSIIIET0 PErJIaMEHTa, U HAIMYKE B IMMyHKTE 2.9 HACTOSALIErO aIMUHUCTPATUBHOIO
perjiaMeHTa COOTBETCTBYIOIIETO OCHOBAHMS [Jisi OTKa3a B INpPUEME JOKYMEHTOB,
cnequanict MOIL] BBITONHSIET B COOTBETCTBHM C HACTOSLIMM PErIAMEHTOM
CJICIYIOIIIUE JECUCTBUS:

COO0O0IIIaeT 3asBUTENIO, KaKie HEOOXOAUMbIE JOKYMEHThI UM HE MPEACTABIIEHBI;

npeiaraeT 3asBUTEII0 MPEACTaBUTh IOJHBI KOMIUIEKT HEOOXOAMMBIX
JIOKYMEHTOB, 11OCJI€ Yero BHOBb, OOPATUTHCS 3a MPEIOCTaBICHUEM MYHMIIMIIAIbHON
YCIIyTH;

pacneyaTslBaeT PacHUCKy O IPEAOCTAaBICHUH KOHCYJIbTAMU C YKa3aHUEM
NEepeYHsl JOKYMEHTOB, KOTOpbIE€ HEOOXOAMMO 3asBHUTENIO MPEICTABUTh IS
MOJIYYeHUS] MyHUIIMTIAIIbHOM YCIIYTH, U BPY4YaEeT €€ 3asiBUTEINIO.

3.4.4. llpu yxazaHuu 3asBUTEJIEM MeCTa IMOJYy4YeHUs OTBeTa (pe3ysbTara
MPEIOCTABIECHUSI MYHULIUITAILHON yciiyTH) nocpeactBoM M®L] nomKHOCTHOE JHUI0
AJIMUHHCTpAlMU, OTBETCTBEHHOE 3a BBINOJHEHHUE aJIMUHUCTPATUBHON MPOLETYpHI,
nepenaetr crnenuanucty MOLI nns nepenaum B coorBeTcTByrommi M®LI pesynbrat
IIPEIOCTABIIEHUS YCIYTH JUJISl €r0 MOCJIEYOUIEN BbIIAYN 3asIBUTEIIO:

- B 9JIGKTPOHHOM BHJIE B TeueHHEe | pabodero AHA CO HS NPHUHSITUS PEIICHUS O
IIPEIOCTaBIECHUH (OTKa3€ B MPEAOCTABICHNN) MyHUIIUNIAIBHONW YCIIYTH 3asBUTEIIIO;

- Ha OyMa)XHOM HOCHUTEJE — B CPOK He Oojee 3 pabouux JTHEH CO AHS MPUHSTHS
pElIeHs] O MPEAOCTAaBICHUH (OTKa3€e B MPEJOCTABICHUN) MYHHUIMNAIBHOW YCIyTH
3agBUTENI0, HO HE TMO3]Hee JABYX padouuMx JHEH [0 OKOHYaHHMS CpOKa
IIPEIOCTABIIEHUS YCIIYTH.

Cnenumanuct M®LI, OTBETCTBEHHBIN 3a BbIIaYy JOKYMEHTOB, ITOIYYEHHBIX OT


consultantplus://offline/ref=3FD708AB8BB254B0FD2CEE8D1109961ED22F3CDF68A1F6034B4D5C8EBAC0313FBE72BE368C973B4BB604CF7A7A41D702C0DD3A06DB8D7B6Eo1p2M

AJMUHHUCTpAUM TIO pe3ylbTaTaM pPAacCMOTPEHMsI MPECTABICHHBIX 3asBUTEIEM
JIOKYMEHTOB, HE TO3JHEEC JBYX JHEW C AaThl UX MOJY4YeHHUS OT AJIMHUHHUCTPALUU
COOOIIAET 3agBUTENIO O MPHUHATOM peIIeHUH Mo TenedoHy (C 3amuchio NaThl U
BpEMEHU Telle()OHHOTO 3BOHKA WJIM TTOCPEACTBOM CMC-UH(POPMUPOBAHUS), @ TAKXKE O
BO3MO>KHOCTH TIOJy4eHUsI TOKyMEHTOB B MO,

3.45. TIlpu BBome 0€30yMa)XHOTO DJJEKTPOHHOIO JIOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIC TMPOLIEAYPbl PETJIAMEHTUPYIOTCS HOPMATHUBHBIM IPABOBHIM
aktoM OMCY, ycTaHaBIMBAIOIIMUM TMOPSIOK BJIEKTPOHHOTO (6€30yMaskHOIO)
JOKYMEHTO0OOOpoTa B cdepe MYHULIMMNANbHBIX YCIYT, MPHHATHIM C Y4YETOM
nonoxkenut  [loctanoBnenust I[IpaButenscTBa JleHWHrpajackoi o0JacTH  OT
30.01.2020 Ne 36 «OO0 ytBepxaenun Ilopsiaka 37IeKTPOHHOTO JAOKYMEHTOOOOPOTa
MEXIy TOCYAapCTBEHHBIM OIOKETHBIM YyupexaeHueMm JleHuHrpaackoil oOiactu
«MHOTOQYHKIIMOHATBHBIA ~ LIEHTP  NPEJOCTAaBICHUS  TOCYAapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIAYT», OpraHamMH HCIOJIHUTEIBHOW BiacTu JleHWHrpaackon
00JIaCTH M OpraHu3alUsIMH, YYacCTBYIOIIMMHU B MPEJOCTABICHUM TOCYJAPCTBEHHBIX
YCIIyT».

4, CDOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. TlopsaoK OCYIIECTBICHUSI TEKYIIEro KOHTPOJS 3a COOJIOJCHUEM U
VICIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMLAMU IIOJIOKEHUN pErjlaMeHTa 1
WHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpPEOOBaHUS K
MPEIOCTABJICHUID MYHHIUIIAIBHON YCIYyTH, a TakKKe NPUHITUEM PpEIICHUN
OTBETCTBEHHBIMU JIULIAMU.

Tekymmi KOHTPOJIb OCYLIECTBISAECTCS HadalbHUKOM OTaena AIMHUHUCTpALMU
M0 KaXJOM TMpOUEAype B COOTBETCTBUM C YCTAHOBJIEHHBIMM HACTOSIIIUM
PErIaMEHTOM COJEPKAHUEM JICMCTBUM M CPOKAMHM HMX OCYILIECTBJIEHHUS, a TaKKe
nyTeM mnpoBeneHuss [naBoil AJIMUHUCTpAllUd TPOBEPOK HCIOIHEHHUS MOJIOXKEHUM
HACTOSIIErO PETIIAMEHTA, HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB.

4.2. Tlopsnok U NEepUOIUYHOCTh OCYIIECTBJICHUS IJIAHOBBIX M BHEILJIAHOBBIX
IPOBEPOK IMTOJTHOTHI U KAYECTBA MPEAOCTABICHUS MyHULIUIIATBHOU YCIIYTH.

B wmemsx ocCymecTBieHHMs  KOHTPOJIL 34 IIOJHOTOM M KayeCTBOM
MPEIOCTABJIEHNUS] MYHULIMNAJIBHOW YCIYI'M IMPOBOIATCS IUIAHOBBIE M BHEIUIAHOBBIC
ITPOBEPKHU.

[ImanoBBIE TTPOBEPKU MNPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTH MPOBOASATCS
HE yYallle OJHOI0 pas3a B TPU roja B COOTBETCTBHUM C IJIAHOM IPOBEICHUS MPOBEPOK,
YTBEPKAECHHBIM [ TTaBO1 A IMUHUCTPALUH.

I[Ipy npoBepke MOTryT pacCMaTpPUBATBCA BCE BOMPOCHI, CBSI3aHHBIE C
NPEOCTaBICHUEM MYHUIUMINAIBHOW yCIAyrd (KOMIUIEKCHBIE TPOBEPKHU), WIH
OTHEJIBHBIA BOINPOC, CBS3aHHBIM C MPEIOCTABICHHUEM MYHULHNAIBHOW YCIYTH
(TemaTUyecKue MPOBEPKHU).

BHerutanoBele  TPOBEPKM  NPEAOCTABICHUS ~ MYHULMNAIBHOW  YCIYTH
MPOBOJIATCA O OOpaIeHusM (PU3NIECKUX, FOPUIAYECKUX JIUI U UHAUBUIYATbHBIX
MpeAnpuHUMAaTeNeH, OOpalleHNusM OpPraHOB TOCYJApPCTBEHHON BIJIACTH, OPTaHOB
MECTHOI'O CaMOYIIPABJIEHUsI, UX JOJDKHOCTHBIX JIMI[, @ TaKXke€ B LEISIX IPOBEPKU
YCTPAHEHUs HApPYLICHWM, BBISBICHHBIX B XOJ€ MPOBEACHHOW BHEIUJIAHOBOU
MPOBEPKH. YKa3aHHbIE OOpAICHUS TOJICKAT PETUCTPAIMH B JI€Hb UX MOCTYILJICHUS
B CUCTEME  DBJIEKTPOHHOTO  JOKYMEHTOO0OpOTa U JIeJIONPOM3BOJICTBA



AJIMUHUCTpAaIUH.

O nmnpoBeieHUM MOPOBEPKUM U3JAETCS MPABOBOM aKT AJIMHUHUCTpPAlMU O
NPOBEICHUM TPOBEPKA  HCIOJHEHHS  aJMUHUCTPATUBHOIO  perjaMeHTa 1o
MPEIOCTABICHUIO MYHHUIIUIIAILHON YCIYTH.

1o pe3ynpTaTaM MpoBeACHUS MPOBEPKHU COCTABIISIETCS aKT, B KOTOPOM JIOJKHBI
OBITh yKa3aHbl JOKYMEHTAJIBHO MOATBEPKICHHBIE (PaKThl HAPYIICHUH, BHISBICHHbBIC B
X0JIe TIPOBEPKHU, UM OTCYTCTBUE TAKOBBIX, @ TAK)KE€ BBIBOJBI, COJEPKAI[UE OLICHKY
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHULIUNAILHON YCIYTU U MPEJI0KEHUS 110
YCTPAaHEHUIO BBISBIICHHBIX TMpU TMpoBepke HapyuieHuil. [lpu mnpoBeneHuu
BHEIUIAHOBOM TIPOBEPKU B aKTE OTPaXKAlOTCs pPe3yabTaThl NPOBEPKU (PAKTOB,
M3JIO)KEHHBIX B OOpAIllCHUM, a TaKK€ BBIBOABI M MPEIJIO0KEHUS MO YCTPAHEHUIO
BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHU.

[To pesympraTam paccMOTpeHUs OOpamieHuii OoOpaTHBIIEMYCS —JaeTCs
MMUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a pEIIeHUs ¢ JACUCTBUS
(6e3neiicTBue), TMpUHHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ IPEAOCTaBICHUS
MYHUITUTIATBHON YCIIYTH.

JIOJDKHOCTHBIE JIMIA, YIIOJTHOMOYEHHBIE HA BBIOJHEHUE aIMUHHCTPATUBHBIX
JNEUCTBUH, NPETYCMOTPEHHBIX HACTOSIINM PETJIAMEHTOM, HECYT OTBETCTBEHHOCTh 32
coOJIo/ieHne TpeOOBaHUM JEHUCTBYIOIIMX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM
YHCJIe 32 COOIOJCHUE CPOKOB BBIOJTHEHUS aIMUHUCTPATUBHBIX JICUCTBUH, TOJHOTY
WX COBEPIICHUS, COOIOJICHUE MPUHITUIIOB MOBEICHUS C 3asBUTEIISIMU, COXPAHHOCTD
JIOKYMEHTOB.

I'maBa  AJMHHHMCTpallMM  HECET  OTBETCTBEHHOCTh 3a  oOecreyeHue
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

JIOJDKHOCTHBIE JIMIa AJMUHHUCTPAIIMU MPU NPEIOCTABICHUN MYHULIMIATBHOMN
YCIIYTH HECYT OTBETCTBEHHOCTb:

- 32 HEUCIIOJIHEHUE WM HEHAJUIeKAallee HCIOIHEHNUE aJIMUHUCTPATUBHBIX
MpoLEeAyp MPU NPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

- 3a geictBusa (Oe3neiicTBUE), BIICKYIME HApyIIEHHWE TpaB W 3aKOHHBIX
WHTEpPECOB  (PU3MYECKMX  WIM  IOPUJUYECKUX  JIMI,  WHAUBUAYaJTbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMIIa, BUHOBHBIE B HEUCIOJIHEHUHU WM HEHAJIeXKAalleM
UCIIOJIHEHUH  TpeOOBaHWUW  HACTOSIIETO  AJIMMUHHCTPATUBHOTO  pEIrJIaMEHTa,
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBJICHHOM JIEUCTBYIOIIUM
3aKOHOAATEILCTBOM PO.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIOK 00:KAT0BAHUS PellieHUd U 1eCTBUI
(0e3melicTBUsI) OPraHa, Npea0CTABISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY, 2 TAKXKe
MOJIZKHOCTHBIX JIML, MyHMIUNAJIbHBIX CJIYKAIIMX.

5.1. 3asBuTenu MO0 HX NPEACTABUTEIM HMEIOT IMPaBO Ha JOCYJIeOHOE
(BHECymeOHOE) OOXaJOBaHHWE pEIMICHUH H JAeUCTBUM (0€37eHCTBUSA), MPUHATHIX
(OCyIIECTBIsIEMBIX) B X0/I€ PEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

5.2. TlpeameTom nocyaeOHOro (BHECYAeOHOr0) 00KaJlOBaHUS 3asBUTEIIEM
peuieHuil u AeicTBui (0e31eiCTBUA) OpraHa, MpeaoCTaBISIONIET0 MYHUIUIATBHYIO
yCIIyTY, AOHKHOCTHOTO JIMIAa OpraHa, mpeloCTaBisoONEero MyHUIUIIAIbHYIO YCIYTY,
MO0 MyHUIIUMTIATIBHOTO CIIYKAILETO SIBISIOTCS:



1) HapylieHue cpoka perucTpanuy 3amnpoca 3asiBUTEN O MPEIOCTABICHUU
MYHULMIAIBHOW yCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 deaepanbHOro 3aKoHa
or 27 wuwna 2010 roma Ne 210-®3 «OO6 opraHuzainuv MOpeIOCTaBICHUS
rOCYJapCTBEHHBIX 1 MYHHULIMAIBHBIX YCIIYI»;

2) HapyllleHHEe CPOKa MPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH.

3) TpeOoBaHue Yy 3asgBHUTENSI JOKYMEHTOB WM HWHpopMamuu 100
OCYILECTBJICHUSI JEWCTBUW, NPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMM MPABOBbIMU akTamu Pocculickoit ®denepanuu,
HOPMATUBHBIMHU MPABOBBIMU akTamMu JIEHUMHTpaackoil 00JIacTH, MyHUIUNAIbHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEOCTABICHNUS] MyHUITUIIAIbHOW YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
MpaBOBbIMM akTaMu JIEHUHTpaACKON 00JacTH, MYHUIUMNAIBLHBIMUA PAaBOBBIMU
aKTamu JJIsl IPeI0CTaBICHUSI MyHULIUTTAIIBHOW YCITYyTH, Y 3asIBUTEIIS,

5) oTKa3 B MPEJOCTABICHUA MYHULIUITAIbHON YCITYTH, €CJIM OCHOBAaHUA OTKa3a
HE MIPEeIyCMOTPEHbI (he/IepaIbHBIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTHMBHBIMHM MPABOBbIMU akTamu Poccuiickoil denepannu, 3aKOHAMU U
WHBIMH  HOPMATHBHBIMM  TIPaBOBBIMH  akTaMu  JIeHWHrpajckoir  oOnactu,
MYHULIUNAIbHBIMU TPABOBBIMU AKTaAMHU;

6) 3aTpeboBaHME C 3asBUTEIIA MIPHU MPEAOCTABICHUN MYHUIIUTIAIBHONW yCIyTH
IJIaThl, HE NPEIYCMOTPEHHOW HOPMAaTHUBHBIMA NPaBOBBIMH aKTaMu Poccuiickoii
®denepanuy, HOPMATUBHBIMU TMPABOBBIMM akTamMu JIeHMHrpajckoil o0sacTw,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

7) oOTKka3 opraHa, HPEIOCTaBIAIONIETO  MYHHUIUMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, NPEeJAOCTABIISIONIETO0 MYHULMOAIBHYIO YCIYry B
WCIIPABJICHUM JOMYIICHHBIX UMHU OINEYAaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NpPEOCTaBICHNUS  MYHUIUNAIBHOM  yCIYrH  JIOKYMEHTaXx JHUOO0  HapylleHHE
YCTAHOBJIEHHOTO CpPOKa TaKUX MCIIPABIICHMUII;

8) HapylIeHHEe CpOoKa WM TOpPSAIAKa BbIJAYM JOKYMEHTOB MO PE3yJbTaTam
MPEAOCTaBICHUS MYHUIIUTIAJIbHON YCIIyTH;

9) mnpuocTaHOBJIEHHE TMPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTH, €CIu
OCHOBAaHMsI TPUOCTAHOBJICHHSI HE TMPEAYyCMOTPEHBbI (enepanbHbIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHUBHBIMU MPABOBBIMU AKTaMH
Poccuiickonn denepannn, 3akOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMHU WHBIMU
HOPMATHUBHBIMHU TMPABOBBIMU akTamMu JICHUHTpaacKod 00JacTH, MYyHUIUNAIbHBIMU
MPABOBBIMU AKTaAMH;

10) TpeGoBaHue y 3asgBUTENS NMPU MPETOCTABICHUN MYHULIUITAIIBHOW YCITYyTH
JIOKYMEHTOB WJU UHGPOPMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPHU NEPBOHAYAIBLHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUI.  TPEIOCTaBJICHUs] MYHULMNAIBHOW  yCIyrH, Ju0O0 B  MPEIOCTaBICHUN
MYHULIMNAIBHOM, 33 UCKIIOUEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 yacTtu 1
cratbu 7 denepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-03 «O6 opranuzanuu
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIIYT».

5.3. XKanoba momaercss B mMucbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTEJNE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABISIONMINA MYHUITATIATLHYIO YCIYTY.

XKanoObr Ha pemieHuss U nercTBusl (Oe3/EeWCTBHE) PYKOBOIUTENS OpraHa,
MPEAOCTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIUNA OpraH
(npu ero Hamuuuu) JHUOO B CIy4yae €ro OTCYTCTBHS paccMaTpHUBAIOTCA



HEIMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, NpeIOCTaBISIOIIEr0 MYHHULMITAIBHYIO
YCIIYTY.

Kanoba Ha pemienus u aecTBus (6e3aelcTBUE) Oprana, Ipea0CTaBISIONIETO
MYHUIMOAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIa OpraHa, IpeaoCTaBIsIONIEro
MYHUIUOATBHYIO YCIYTy, MYHMIIMIAIBHOTO CIY>Kallero, pyKOBOAMUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUMIIATBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTrOQYHKIMOHAIBHBIA IEHTP, C HCIOJb30BaHUEM HH(POpPMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», o¢uUMaIbHOTO cailTa oprasa,
MpeIoCTaBIsAomero MyHununanbayo yeiayry, EIIY mmb6o III'Y JIO, a Takke
MOKET OBITh MPUHSATA MIPHU JIMYHOM TIPHEME 3aIBUTEIIA.

5.4. OcHoBanmeM JyIsi Havajia TMPOIEAYPHI TOCYAeOHOTO (BHECYIEOHOTO)
oOKalloBaHUSI ~ SIBISICTCSl  TOJada  3asBUTENIEM  JKaloObl, COOTBETCTBYIOLIEH
TpeOoBaHusM yact 5 crateu 11.2 denepanpHoro 3akona ot 27 utons 2010 roma Ne
210-®3 «O06 opraHu3any MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHITMITAILHBIX
YCIIyT».

B nucsmMenHoi xanobde B 00513aTeIbHOM MOPSJIKE YKAa3bIBAIOTCS:

- HAaMMEHOBAaHWE OpraHa, MPEJOCTABISIIONIETO MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIyTy, JTHU00
MYHHUIIUTIATBHOTO CIIYKAllleTo, pelieHuss u JedctBus (0e3lecTBUE) KOTOPBIX
00XKaTyloTCS;

- (amMuus, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIWYUU), CBEJCHUS O MECTE
YKUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIMLA JTMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUSl 3asBUTENS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMepa)
KOHTAaKTHOTrO TenedoHa, ampec (aapeca) SJACKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- CBeJIeHUs 00 00KallyeMbIX PEIICHUSX U JAeHCTBUsIX (0e3/1eiicTBUM) OpraHa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JTM00 MyHUITUTIATBHOTO CITY’KAaIllEero;

- JIOBOJIbI, HA OCHOBAaHHMHM KOTOPBIX 3asBUTE]Ib HE COTJIACEH C PEIICHUEM U
nerctBueM (Oe3/1eliCTBHEM) OpraHa, MPEAOCTaBIIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJAO0CTaBISIONIET0 MYHHUIMIIAIBHYIO YCIyTy, JTU0O
MYHHUITUTIATBHOTO CITyXaIlero. 3asBUTENIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3asIBUTEIIS, JIMOO UX KOIIHUH.

5.5. 3asBUTENH, UMEET MPABO HA MOJydyeHHE WHOOpPMAIUU U JTOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTaBJieHUss U  OOOCHOBaHUSI KajloObl, B Clydasx,
ycTaHoBJIeHHbIX cTaThed 11.1 denepanbHoro 3akona ot 27 uronst 2010 romga Ne 210-
®3 «0O0 opraHuzanMM MPEAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHIIMIIAIBHBIX
yCIIyr», MpU YCIOBHHM, YTO 3TO HE 3aTparMBaeT MpaBa, CBOOOJbI W 3aKOHHBIE
WHTEPECHl APYTUX JUI, U €CJIM yKa3aHHbIe MH(POpMaIIMI U IOKYMEHTBI HE COJIepKaT
CBEJICHUH, COCTABIIAIONINX FOCYAAPCTBEHHYIO WJIM UHYIO OXPaHAEMYIO TaliHY.

5.6. XKanoba, mocTynuBIIasi B OpraH, MPEAOCTABISIONINN MYHUIUTIATHHYIO
yCIIyTY, TUOO BBINIECTOSAIIUN OpraH (MPU €ro HAJIWYWN), TOAJICKUT PACCMOTPECHUIO B
TEUCHUE TATHAAIATH paboynmx JHEW cO JHS ee pEerucTpaiyd, a B cllydae
o0kajoBaHWsl OTKa3a oOpraHa, MPEIOCTaBJSIONICT0 MYHHIMMAIBHYIO YCIyTy, B
npueMe JTOKYMEHTOB Yy 3asBUTENS JIMOO B UCHPABJICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B ciiydae OO’KajJoOBaHWsS HAPYIIEHUS YCTAHOBJIEHHOTO CpPOKAa TaKHX
WCITpaBJICHU - B TEUEHHUE TIATH PabOUYMX JHEH CO THS €€ PerucTpaIuu.
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5.7. Tlo pe3ymbpraram pacCMOTPEHHUS JKaJOObl MPUHUMAETCS OJHO U3
CIIEAYIOIIUX PELICHNMN:

1) >xano0a yAOBIETBOpSIETCA, B TOM 4uCie B (OpME OTMEHBI MPUHATOTO
pelIeHus, HWCIpaBICHUS JONYIIEHHbIX ONEYaTOK M OIHUOOK B BHIJAHHBIX B
pe3yJibTate MpPENOCTAaBICHUS MYHULMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickoin ®enepanuy, HOPMAaTUBHBIMU
NpaBOBBIMM akTaMu CcyObekToB Poccuiickoit ®enepanuu, MyHUIIMTATbHBIMUA
MIPABOBBIMU AKTaAMH;

2) B YIOBJIETBOPEHUH KAITOOBI OTKA3bIBACTCS.

He no3nnee nHs, caeayromero 3a JTHEM MPUHATHS PEIIEHUS MO PE3yJIbTaTam
PacCMOTPEHUS >KaJT00bI, 3asIBUTEIIO B TUCBMEHHON (JOpPME M TIO JKETIAHUIO 3assBUTEIIS
B DJICKTPOHHOW (opMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaTOOBI.

B ciywae npusHaHus >kajnoObl TOAJEXKalled YIOBIETBOPEHHUIO B OTBETE
3asiBUTENI0 JaeTcss uHGoOpMaluss O JEUCTBUSX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABISAIONIMM ~ MYHULMNAIBHYIO YCIYry, B LEIIX HE3aMEIJIUTEIbHOTO
YCTpPaHEHHUs BBISIBIICHHBIX HApPYIICHUN MPU OKA3aHUM MYHULMIIAIBHOW YCIyTH, a
TaK)Ke€ MPUHOCITCS W3BUHEHUS 3a JOCTABJIICHHbIE HEYJ00CTBAa U YyKa3bIBAETCA
uHdopmalusi O JadbHEHIIMX JCUCTBUSAX, KOTOpPbIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIIO B LEISAX MOJIYYEHUS] MyHUIUIIAJbHON YCIYTH.

B ciywyae mpusHaHus KajnoObl HE MOJJISKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIII0 JAIOTCSI apTyMEHTUPOBAHHBIE Pa3bsICHEHHS O MPUYMHAX MPUHITOTO
pelieHus, a Takxke nHopMalus o0 MOpsIKE 00KaTOBAHUS IPUHSATOTO PEIICHUS.

B cnydae ycTtaHoBIeHUs B XOJI€ WJIM TIO PE3yIbTaTaM PaCCMOTPEHUS JKAIOOBI
MPU3HAKOB COCTaBA AJMUHUCTPATUBHOTO MPABOHAPYIIEHUS WM MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAOOTHMK, HAJEJECHHbIE IMOJTHOMOUYMUSIMU IO PACCMOTPEHUIO
kKano0, He3aMeMIMTEIbHO HAMpaBJsIOT MMEIONIMECS MaTepuaibl B OpraHbI
MPOKYpaTyphl.

3anHTEpEecOBaHHbIE JIMIIA BMOpaBe O0XaJIOBaThb PEHICHUS  JICUCTBUS
(Oe3meiicTBue), TpuUHATHIE  (OCYIIECTBIEHHBIE) B  XOAE€  MPEIAOCTaBIICHUS
MyHuUUnanbHOM YCIyTH, MYTEM MOJauyd COOTBETCTBYIOUIErO 3asBKHU B CyI B
MOPSIAKE, MPEAYCMOTPEHHOM JEWCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoun
denepanum.



[Tpomry IPEAOCTABUTH

IIpunoxenue
K AJIMUHUCTPAaTHBHOMY pErjaMEHTy TII0 MPEIOCTABICHUIO
MYHHIUIATBHON  yCIyTrH «[IpenocraBnenne  0OBEKTOB
MYHHITUIATILHOTO HEXHIIOTO ¢donna [Moamopoxckoro
MYHULIMIAIBHOTO paiioHa U [loANOpPOKCKOro TropoacKoro
MIOCEJTICHNSI BO BpPEMEHHOE BIIaficHWe W (WIIM) MOJBh30BaHHE Oe3
TIPOBEACHUS TOPTOBY»

B AnmuHucTpauuio [loanopoxckoro
MYHULIMIAIBHOTO palioHa

OT
(ToJTHO€ HAMMEHOBaHUE
IOPUIMYECKOTO JIHIIA,
(hamMunusi, UMs, OTYECTBO
(U3UYECKOTO JINIIA)
3ASBJIEHUE

B apcHAay, 663B03M€3ILHOC IIOJIB30BAaHUC,

JIOBEPUTEIIbHOE YIpaBlieHWe (HEHYXHOE 3a4epKHYTh) OOBEKT HEXMIoro (ouza,

pPACMOJIOKEHHBIN 110 aJpecy:

(Yka3atb agpec KOHKpETHOr0 00BbEKTa)

O6H16ﬁ IJIOMIaABIO KB. M, 3TaAXXHOCTDb CpPOKOM Ha

JJI1 UCITOJIB30BAaHUS 110/

PexBU3UTHI 3a9BUTEIIA:

MecToHax0XKIEHHUE:

(1151 FOPUINYECKUX JIHIT)

AJlpec perucTpanuu:

(mmst pU3MYECKUX JIUIT)

Anpec pakTUUECKOTro MPOKUBAHUS:

(mmst pU3MIECKUX JIUIT)

[Tactioprt: cepus , HOMEp

, BBITAHHBIA "

(mns pu3MYeCcKuX JUL, B TOM YMCII€ MHIUBUIYAIbHBIX IPEATNIPUHUMATENEH )

bankoBckue  pekBU3UTHI (IS

IOPpUIANYCCKUX JIA1L, WHAWBUYAJIbHBIX



IpeANnpuHUMATENEN):

NHH

p/c

B

PykoBouTeIb (st IOPUIHYCSCKUX JIMII, VHIMBHUTYJTbHBIX
npeanpuHuMaresnei) tenedonsl, paxc:

(momxHocTh, ©.1.0.)

Bapuanr 1:

a) 3aKJII0YUTH JOTOBOP apeHbl Ha YCIOBHUSAX U IO ILIEHE, KOTOPbIE MPEAYCMOTPEHBI
3asiBKOM Ha y4acTHE B KOHKYpPCE WJIU ayKIIMOHE U KOHKYPCHOM JOKyMEHTAaIMel Win
JOKyMEHTaIuen 00 ayKIMoHe, HO MO IIeHe HE MEHee HadalbHOW (MUHHUMAJBLHOM)
LEHbl JIOTOBOpa (JI0Ta), YKa3aHHOM B H3BEUICHUU O MPOBEIACHUU KOHKypca WM
ayKI[MOHa, ,COTJIACEH.

0) 3aKIIOYNTh JOTOBOP APEHJbI HA YCIOBHX, COAEPKALIUXCS B MPUMEPHOU (popme
JIOTOBOPA apeHAbl O0BEKTAa HEXWIOro (OHIA, YTBEPKICHHON MYHHUIMNAIbHBIM
paBoBbIM akTOM AnmMuHHCTpanuu MO «lloanopoKCKuil MyHUIANIAIBHBIA pPalioH),
COTJIACEH.

Bapuanrt 2:

3aKJII0UUTh J1I0rOBOP 0€3BO3ME3HOTO MOJIb30BAaHUS HA YCIOBUSX, COACPKAILIMXCS
B IMPUMEPHON (opme aoroBopa 0€3BO3ME3AHOIO IOJIb30BAHUSA OOBEKTA HEKUIIOTO
¢doHIa, YTBEP)KIEHHOW MYHHUIMIAIBHBIM IMPaBOBbIM akToM AjamuHuctpauuun MO
«IToanmopoKCKkUii MyHUIUITAJIBHBINA PAaliOH», COTJIACEH.
Bapuanr 3:

3aKIIFOYUTh JOTOBOP TOBEPUTEIBHOIO YIIPABICHUS HA YCIOBUAX, CONECPHKAIIUXCS
B IpUMEPHOU (opMe TOroBOpa JOBEPUTEIBHOTO YIpPaBIEHUS OOBEKTAa HEKUIIOTO
dboHma, YTBEPKICHHOM MYyHHUIMNAIbHBIM NPABOBBIM akTOM AamuHuctpanuua MO
«IToamopoKCKknil MyHHULIUMITAJIBHBIN palOH» COTJIACEH.
[Ipunoxenue:

KOMIUIEKT OKYMEHTOB C OIUCHIO.

OTBETCTBEHHBIN UCIIOJTHUTEIID

(momxnocTh, ®.M.0., Tenedon)

3asaBUTEND




(moanuck NuIla, ynoJHOMOYEHHOTO Ha MoJavy 3asiBIICHUS] OT UMEHU 3asiBUTEIS -
FOPUINYECKOTO JIUIIA, TUOO MOAMUCH 3aIBUTEINS - (DU3UIECKOTO JIHIIA)

M.IL

Pesynbrar paccMOoTpeHus 3asBICHUS TPOLLY:

BblIaTb HA PYKH B AI[MI/IHI/ICTpaHI/II/I

BbIJIaTh Ha pyku B M®DI]

HaITpaBUTH I10 ITIOYTE

HaIlpaBUTh B 3JIEKTPOHHOU popme B muuHbIl kabunet Ha [1T'Y JIO /ETITY




