E

AJMUHUCTPAIIMS MYHUIMIIAJIBHOTO OBPA3OBAHUS
«IMOAMOPOKCKN MYHUITATIAJIbHBIA PAVOH
JEHUHI'PAJICKOM OBJIACTH»

IMOCTAHOBJIEHUE
oT 09 Hos16pst 2015 rox Ne 1845

OO0 yTBepkIeHUH AJIMUHUCTPATHBHOTO
perjiaMeHTa IPEI0CTaBICHUS
MyHULMNAIBHOM  ycayrn  «Bsbimada
apXUBHBIX CIIPaBOK, apXUBHBIX
BBIIIUCOK WU KOIHIA ApXUBHBIX
JIOKYMEHTOB o ONpeACIIEHHON
npobsieme, TeMe, coObITHIO, (PakTy, IO
ouorpauuecKuM ¥ TEHEaJIOTHYeCKUM
3ampocam»»

B cootBercTBUU ¢ DeaepanbHbiM 3ak0oHOM OT 27 utoiist 2010 roga Ne 210-D3
«O6 opraHu3zanMy NpPEAOCTaBICHUS TOCYJApCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIIYT»,
nocraHoBieHueM Anmunuctpaund MO «IloanopokcKuil MyHUIMIIAIBHBIA PaioH»
or 10 aBrycra 2015 roma Ne 1347 «O pa3paboTke U YTBEPXKICHUH
aJIMUHHCTPAaTUBHBIX  PEIJIAMEHTOB  NPEJOCTABICHHUS  MYHULUNAIBHBIX  YCIYT

AnMuHUCTparuen MYHULIUTNIAJIIBHOTO oOpaszoBaHus «IToamopoxckuii
MyHuLMnaabHbii paiton», [IOCTAHOBJIATO:
1. YTBepauThH AJIMUHHUCTpPATUBHBIN periaMeHT MPEeI0CTABIICHUS

MYHHUITUTIATBHOMW yCIyru «Bbllauya apXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK U KOTIMMA
apXMUBHBIX JOKYMEHTOB IO OIpeAeiIEHHON mpolbieme, Teme, COObITHIO, (akTy, Mo
OnorpauYecKuM ¥ TeHEaJOTHYSCKUM 3alpocaM COIVIACHO TPUJIOKECHHS K
HACTOSIIEMY TTOCTAaHOBJICHHIO.

2. ApxXWBHOMY OTACIy AJIMHHHCTPAIIMA MYHHUITUTIATHLHOTO 00pa30BaHUS
«ITonmopoxckuii MYHULIMTIATbHBIN parioH JlennHrpaackon o0nacTu»
MPENOCTABIISATh MYHUIIUMTAIBHYIO YCIYTy «Bblmaua apXuBHBIX CIIPAaBOK, apXUBHBIX
BBIITUCOK W KOIMWW apXWBHBIX JTOKYMEHTOB IO OIpEACTIEHHON Mpolieme, Teme,
coObITHIO, (akty, Mo Ouorpa@uyeckuM ¢ TEHEAJTOTHYeCKUM 3ampocam» B
COOTBETCTBHUH C YTBEPKICHHBIM AJTMUHUCTPATUBHBIM PETIaMEHTOM.

3. Hacrosmee MMOCTAHOBJICHHE MOJUICKUT obuIHaATEHOMY
ONyOJIMKOBAHUIO B YCTAHOBJICHHOM TOPSIKE.



4.  KoHTponp 3a HCIOJHEHHEM JAHHOIO MOCTAHOBJIEHUS BO3JI0XKHUTH Ha
3aMECTUTENS TJ1aBbl AnmuHHCTpauuu MYHHIUITATBHOTO oOpazoBaHus
«Iloamopokckuii ~ MyHMITMTIANIbHBIA ~ palioH  JleHuHrpajckod  oOmacTu» 1O
OpraHU3alMOHHBIM BolpocaMm B.B. Jlenasuieny.

['maBa AqMUHHCTpAIU [L.I1.JIeBun



YTBEPXJIEH
nocraHoBiienneM  Aamunuctpauuun MO
«I1oAmOpOKCKNH MyHHUILUITATBHBIN PaliOH)
oT 09 Hos6ps1 2015 roma Ne 1845

(mpunoskeHue)

AJIMUHHCTPATUBHBIN perjaMeHT
NpeaoCcTABJIEHUST MYHUIIMIIAJIbHOM YCJIYIH
«Bbl1aya apXUBHBIX CNIPABOK, APXUBHBIX BbINNCOK W KONUII APXUBHBIX
JOKYMEHTOB I10 OIpe/ie/IEHHOI npolJeMe, TeMe, COOBITHIO, GaKTy, IO
OuorpadguuecKMM U reHeaJorm4ecKumM 3anpocam»

1. O0mue moI0KeHuA

1.1. HammeHOBaHVE MyHULIUITAIIBHOW YCIyTH: «Bpigadya apXuBHBIX CIIPABOK,
aApXMBHBIX BBIITUCOK U KONMUH apXMBHBIX JTOKYMEHTOB IO ONpeNeaEHHON nmpobieme,
TeMe, COOBITUIO, (DAKTY, 1O OMOTpaPpUUECKUM U F€HEATOrHYeCKUM 3ampocaM» (Jajee
— MyHULIMTATIbHAS YCIIyTa).

1.1.1. Buasl 3anpocoB, UCIOJHEHHWE KOTOPBIX OCYIIECTBISETCS B TMOPSIKE
PEI0CTABICHUS MyHULIMIIATBHON YCIYTH:

1.1.2. TemaTuueckue 3ampochl — 3aMpochl O MPEAOCTaBICHUH HWH(OpPMALUU
no omnpenenéHHoON mpobieme, Teme, CoObITHIO, (akTy. Pa3HOBHIHOCTHIO
TEMaTHYECKUX 3allpOCOB SIBISIIOTCA Ouorpaduueckue 3ampochl, MO KOTOPHIM
YCTaHaBIMBAIOTCA CBEJCHUS, HEOOXOIUMBIE I M3YUCHHS KU3HU U JEATEIbHOCTH
KOHKPETHBIX JIULI.

1.1.3. Teneamoruueckue 3ampocbl — 3alpochl O MPEAOCTaBICHUU
uHbOopMaIuu, HEOOXOAUMOM 1711 YCTAaHOBIICHUS POACTBA U POACTBEHHBIX CBSI3EH.

1.2. HaumeHnoBaHue opraHa MecTHOro camoympamieHus (maiee — OMCY),
IIPENOCTABIAIOIET0 MyYHULIAIIAJIIBHYIO YCIYTY, U €70 CTPYKTYPHOTO MOAPA3CIICHMS,
OTBETCTBEHHOTO 34 IIPEAOCTABICHUE MYHULIUIIATIBHON YCIYTH.

1.2.1. MyHUIMOATBHYIO  YCIYry  HPENOCTaBisieT  AJMUHUCTpALUs
MyHUIIMOAIBHOTO  oOpa3oBanusi  «lloamopoxckuii  MyHUUMINAIBHBIM  palioH
Jlenunrpajackoi oonactu»  (anee - AIMUHUCTpAIUS).

1.2.2. CTpyKTypHBIM MOJpa3AeICHUEM, OTBETCTBEHHBIM 3a IMPEI0CTABICHUE
MYHULMOAIBHOW  YCIYTH, SIBJSIETCS apXWBHBIA OTAET AJIMUHHCTpauuu (nainee —
ApXHBHBII OTAEIN).

MyHunumnangpHas yciayra MOXKET OBITh NpEeAOoCTaBieHa MpU OOpaIleHUH B
MHOTO(YHKIIMOHATbHBIN LEHTP IIPEIOCTaBICHUS roCcyAapCTBEHHBIX "
MYHULMNAIBHBIX ycayr (nanee — MOL).

MyHunumnagbHas yciyra MOXeT ObITh NMPEAOCTaBIeHA B 3JEKTPOHHOM BHUJIE
yepe3 (GYHKIIMOHAN AJICKTPOHHOW MNpUEMHOM Ha mMopTaje TOoCyAapCTBEHHBIX U
MYHUIMNAIBHBIX yciyT Jlenunrpaackoi odnactu (nanee - [1I'Y JIO).

1.3. Uadopmanust o Mecte HaxoxAeHUs U Tpaduke paboTbl ApPXUBHOIO
OTJeIIa.

MecTo HaxoxaeHUsS ApPXHMBHOIO OTHAENIA €ro mo4yToBbld anpec: 187780,
Jlenunrpasckas oonacts, T. [loanopoxse, yi. Komcomonbcekas, 1.18



Pexxum pabotsr: ¢ 8.30 gac. mo 17.30 gac., o6enennsiii mepepsiB ¢ 13.00 gac.
10 14.00 yac.

ITpuémHuble 1HU — BTOPHUK, yeTBepr ¢ 9.00 vac. no 17.00 yac.

Tenedon ApxusHoro otaena: 8 (813-65) 2-06-63.

Tenedon Anmunuctpanuu: 8 (813-65) 2-10-41.

Afpec 2JIeKTpOHHOM MoYTHl ApXuBHOTO oTzAena: arhiv@podadm.ru.

1.4. B mpemocraBlieHWH YCAYrd HE YYacTBYIOT HHBIE  OPTaHBI
UCTIOJTHUTENIbHON BJAaCcTH, OpraHbl MECTHOTO CaMOYIPABIICHHUS, OPTaHHU3AIMN U UX
CTPYKTYPHBIE MTOIPa3/ICIICHUSI.

1.5. NUudopmaruss 0 mMectax HaxoXJeHus, rpaduke padOThI, CIPABOYHBIX
TenedoHax U ampecax AeKTpoHHo mouTel M®I] npuBenena B [punoxxennn Ne 4
AJMUHHUCTPATUBHOMY PETJIAMEHTY IO TPEIOCTABICHUI0 MYHHUIIMIAIBHOW  YCIYTH
«BpIaua apXUBHBIX CIPABOK, APXWBHBIX BBIMHCOK M KOMHUH apXWBHBIX JTOKYMEHTOB
no omnpenenéHHo mnpobieme, Teme, coObITHIO, (akTy, Mo Ouorpaduueckum u
reHEaJIOTHYECKUM 3ampocam» (aanee — AJIMUHUCTPATUBHBINA PETIAMEHT).

AkTyanbHas MHQOpMaLKg O CHOPaBOYHBIX TelnedoHaX M pekuMax padoThl
¢ummanos MOL] copepxkurca Ha caidte MO®L Jlenunrpaackoir obGnactu:
www.mfc47.ru.

1.6. Anpec noprana rocy1lapCTBEHHbIX U MyHUIMNAIBHBIX YCIyT ((yHKIIMIA)
Jlenunrpanckoii oonactu (manee - III'Y JIO): http://www.gu.lenobl.ru.

Anpec Emunoro Iloprama rocygapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(bynkuuit) B cetrt Unatepuer (EIITY): www.gosuslugi.ru.

Anpec odpunmansHoro caiira Aamuuauctparmu: http://www/podadm.ru/

[II'Y JIO, EII'Y u oduimanbHblii calT AgMuHUCTpanuu B cetu MuTepHeT
COJEPKUT MHGPOPMALMIO O MPEJOCTABICHUM MYHUIUNAIBHON YCIYrH, a Takxke 00
OMCY, npeaocTaBistonMX MyHULIUIAIbHYIO YCIIYTY.

1.7. Uudopmarust o BompocaM NpeloCTaBICHUS MyHUIIMITAIbHON YCIYTH, B
TOM YHCJIE O XOJI€ €€ MPEA0CTABIICHUS, MOKET ObITh MOJyUeHa:

a) YCTHO;

0) NMCHbMEHHO;

B) 1O CIIPaBOYHOMY TeNeOHY;

T') [10 AJIEKTPOHHOM MOYTE;

n) Ha Ilopranme rocymapCTBEHHBIX M MYHHIMIIATBHBIX yciyr ((yHKIumit)
Jlenunrpasackoi o6acTy.

1.7.1. Tlpu nomydyenun uHGOPMAIMU YCTHO - MO aJpecy, yKazaHHOMY B
nyHkre 1.3 AJIMHUHHUCTPATUBHOIO pEriiaMeHTa B MPUEMHBIC THU, B TOM YHCIIE, IO
MpEeABApPUTENILHON 3amuCcH (3alUCh OCYIIECTBIISIETCS O CIPABOYHOMY Tele(oHy,
yKa3aHHOMY B MyHKTe 1.3 AJIMUHHUCTPATUBHOIO PETJIaMEHTA).

[Tpuém 3asiBuTesneil B ApXMBHOM OT/IEII€ OCYIIECTBIISECTCS:

- HAYaJbHUKOM APXHUBHOIO OT/EJIA;

- clIeMaIMCTaMd ApXUBHOTO OTJIENA.

BpeMsi KOHCYIBTHpPOBaHUS TPU JIUYHOM OOpAIICHUH HE JOJKHO MPEBBINIATH
15 MuHyT.

Nudopmanusa Taxxke MokeT ObITh HojyuyeHa mpu oOpamenun B MOIL] mo
azpecamM, yKa3aHHBIM B mpuiioskeHun Ne 4.

1.7.2. Tlpu nomyyeHun HHGPOPMAIUM HUCBMEHHO - IyTEM HAalpaBICHUS
IIOYTOBOI'O OTIIPABJIEHUS IO aJPECy, YKa3aHHOMY B IyHKTE 1.3 AJIMUHUCTPAaTHUBHOIO


http://www.mfc47.ru/
http://www.gu.lenobl.ru/

pernaMmenTa. [104TOBOM CBSI3bI0 OTBET HANPABIIAECTCSA B aAPEC 3ASIBUTENS B TEUEHUE
pabounx JHEN Co JHS pEerucTpaliy 3anpoca B ApXUBHOM OT/ETIE.

1.7.3. TloayuuTs uHPOpPMALMIO BO3MOKHO [0 CIPABOYHOMY TelePOHY,
yKa3aHHOMY B MyHKTe 1.3 AIMHMHHCTPAaTHBHOTO PEIrJIAMEHTAa, a TAKXKe MO TelePOoHy
eauHOM crpaBoyHOU ciykO0b1 M®II, ykazanHomy B mpuioxkeHuu Ne 4, B ciydae
1oJ1a4v JOKyMeHTOB B MDLI.

[Ipu otBetax Ha Tene(OHHbIE 3BOHKH JOJKHOCTHOE JMI0O APXHUBHOIO
oTnena, NoApoOHO B BeXIUMBOM Qopme wuHpopMHUpYIOT 3asBuTend. OTBET Ha
TeaedOHHBIM 3BOHOK JOJDKEH HayuHaThCs C UWHGOpMAMUM O HaUMEHOBAHUU
ApXUBHOIO OTJIENA.

B ciydyae ecnu JOKHOCTHOE JHMIIO APXMBHOIO OTZAENAa HE YIOJHOMOYEHO
JaBaTh KOHCYJbTAIlMM 3asBUTENI0 COOOLIAeTCs HOoMep TenedoHa, MO KOTOpOMY
MO>KHO TTOJIYYUTh HEOOXOIMMYIO HH(OpMAITHIO.

B cinyuae ecnu Bompoc TpeOyeT mpeIBapUTENIbHOM MOArOTOBKM M aHaIM3a
uH(pOpMaIUK, 3aBUTEITIO MPEJIaraeTcs HalpaBUTh 3alpOC B TUCbMEHHOU (hopme.

1.7.4. Tlonydenue wuHGOpPMALUM IO JIEKTPOHHOM IMOYTE BO3MOXKHO MyTEM
HaIpaBIIEHUS 3allpoca MO aJpecy JIEKTPOHHOW MOYTHI, yKazaHHOMY B MyHKTe 1.3
AIMUHHCTpAaTUBHOrO perjiamenta. OTBET Ha 3ampoc, HANpaBICHHBIA IO
AJIIEKTPOHHOM MOYTE, HAMpPABISAECTCA B BUJE DJIEKTPOHHOIO JTOKYMEHTa Ha aJpec
AIIEKTPOHHOM MOYTHl OTIpPaBUTENs 3ampoca B TeUYeHHE S5 pabouMx JHEW CO JIHA
perucTpanuu 3anpoca B ApXUBHOM OT/EJE.

1.7.5. Tlonmyuenne wunHdopmanuu Ha [lopTase rOCYAapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (QyHKiuit) JIeHnurpaackoi oomacti: Www.gu.lenobl.ru;

WupopmupoBanue 3asBUTENS] O XOJA€ U pe3yJdbTaTe NPEJOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTU OCYILIECTBIISIETCS B AJIEKTPOHHOM (hopMe uepe3 JMUYHBIN
KaOWHeT 3asBUTeNs, pacnonoxenHoro Ha [1I'Y JIO.

1.7.6. Ilonyyenue unpopmanuu Ha EauiHOM mMopTanie rocylapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT (GyHKIMKA): WWW.QoSuslugi.ru mpeaycMoTpeHo TOJIbKO B
JacTh WH(OPMALIUU O IPEIOCTABICHUN MYyHHUIIUITATILHON YCITYTH.

1.8. TekcroBas wuHpopmamms, ykazaHHas B myHktax 1.3 - 1.7
AJMUHUCTPATUBHOTO PETJIaMEHTa, pa3MeniaeTcs Ha WH(GOPMAIMOHHBIX CTEHIAX IO
MeCTy HaxoxnaeHus ApxuBHoro otaena, Ha [II'Y JIO, odunumanbHOM caiite
AIMUHHCTpanuu B paszene ApXUBHOIO oTjena AJIMUHHCTpauuu, B ceth HTepHeT,
B omeneHusx pumuanos MOILI.

1.8.1. ®opmbl 3ampocoB U 0O0pa3IIbl X 3AMOJHEHHS Pa3MEIIAt0TC:

- B QJICKTPOHHOM BHJI€ B pazjiesie ApXUBHOTO OT/ie]a Ha O(UIIMATLHOM CalTe
AJIMUHUCTpALNY;

- Ha OyMaXHBIX HOCHUTENSAX, Ha HMHGOPMAIMOHHBIX CTEHJAX 10 MECTY
Hax0XJIEeHUSI APXUBHOIO OTIENA;

-ua III'Y JIO;

- B MOLI.

1.8.2. OnepatuBHas uHpopmarus 00 U3MEHEHUH MOPSIKa MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH MpenocTaBisercs no tenedoHam B APXMBHOM OTAENE U
AJMUHHCTpaUUy U pa3MeaeTcs:

- B paszuene ApXMBHOTO OTJAeNa Ha OPUIIMATBLHOM caiTe AJMUHHUCTPAIIUU
MYHHUITUTIATFHOTO 00pa30BaHUs;

- Ha H(POPMAITMOHHBIX CTEHIAX MO0 MECTY HAXOXKJIEHUSI APXUBHOTO OT/ENa;


http://www.gu.lenobl.ru/
http://www.gosuslugi.ru/

- B ML

1.9. B kauecTBe 3asBUTENIE Ha MPEIOCTABICHHE MYHUIUINAIBLHOM YCIyTH
BBICTYNAIOT:

- rpaxnane Poccuiickont Oenepannu;

- TpaXKJIaHE UHOCTPAHHBIX TOCYJApPCTB;

- una 0e3 TpaKJIaHCTBa;

- OpraHMU3aInH.

3asBUTENSIMUA  TaKkKe MOTYT OBbITh (U3WUECKHE W IOPUIMYECKUE JIUIA,
MMEKIINUE MPAaBO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon Depepanuu
BBICTYIIATh OT UMEHU 3asBUTEJIEH, IEPECUNCICHHBIX B HACTOALLEM ITYHKTE.

1.9.1. IlpencraBmsiTh HHTEpPECHl 3asBUTENS OT UMEHU (UBUYECKUX U
IOPUANYECKUX JIMI MOTYT NPEACTABUTENN, ACHUCTBYIOIIWE B CHUJYy ITOJHOMOYHM,
OCHOBAHHBIX Ha JIOBEPEHHOCTH WJIU JIOTOBOPE.

2. CTaHaapT npeaocTaBjieHus MyHUIMIAJBHON YyCJIyTru

2.1. HaumMeHOBaHME MyHHLIMNIAJIBHOM yCIyru: «Bpimadya apXWBHBIX CHPaBOK,
aApXMBHBIX BBIITUCOK U KONHUH apXMBHBIX JTOKYMEHTOB IO ONpEeNeNEHHON mpobieme,
TeMe, COOBITHIO, (DaKTy, O OUOTpaPUUECKUM U TEHEATOTHYECKUM 3alpocam.

2.2. HaumeHOBaHME OpraHa MECTHOTO CaMOYIIPABJICHHUS, TPEAOCTABIISIOIIETO
MYHUIUOAIBHYIO YCIYTy, U €ro CTPYKTYPHOTO NOJpa3JeJeHusi, OTBETCTBEHHOIO
3a MPEJOCTABICHUE MYHULIUIIAJILHON YCIIYTH.

MyHUIIMDANBHYIO YCIyTy IpeaocrasisieT AaMuHHAcTpauusa. CTpyKTypHBIM
NOJIpA3/ICJIEHUEM, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE MYHULUIIAIBHON YCIIyIH,
ABJIETCSI ApXUBHBIN 0T AJIMUHUCTPALIMH.

2.3. Pe3yapTaTOM NPENOCTABIECHNUS MYHUIIMIIAIIBHON YCIIYTH SIBJISETCS:

- apXMBHas CIIPaBKa;

- apXMBHAas BBIIUCKA;

- apXMBHAas KOIUS;

- CIpaBKa O JOKYMEHTAJIbHO TMOATBEPKICHHOM (aKTe yTpaThl apXHUBHBIX
JOKYMEHTOB, COJEPKAIIUX 3alPAIIMBACMBbIE CBEICHHUS;

- NHCbMO B aJpec 3asiBUTENI C OOBSICHEHMEM NPUYMH OTKa3a B
MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIyrH JUOO 00 OTCYTCTBHM 3allpallliBaeMbIX
CBEJICHHUU;

- MMCbMO O HAIIPABJIECHUM 3alpoca B IOCYAapCTBEHHBIE U MYHHMIMIIAIbHbBIC
apXUBBI, OpraHbl OpraHU3allMd 10 IPUHAUICKHOCTH IpU HAJIUYMM Yy HUX
NOKYMEHTOB [UIl MCIOJHEHUS 3allpoCOB C OJHOBPEMEHHBIM  YBEIOMIICHHEM
3as1BUTEJIS O HAIIPABIIEHUU 3aIpOca 110 IPUHAIJIEKHOCTH.

2.4. Cpok mpenocTaBieHUs MyHUUUNAIbHON yciyru cocrasisier 30
KQJICHIAPHBIX JTHEW CO JHS PErUCTPALMU 3a1Ipoca B APXUBHOM OTJEINE.

B uCKIIOYMTENBHBIX cloyyasX HadaJbHUK ApPXUMBHOTO OTAENa JUOO HHOE
YIOJIHOMOYEHHOE Ha 3TO JIMIO MPOJAJIEBAET CPOK PAacCCMOTPEHHUs 3arpoca He OoJee
yeMm Ha 30 gHEH ¢ 00sA3aTebHBIM YBEAOMIICHHEM 00 3TOM 3asiBUTEIIS.

Cpox paccCMOTpeHHs M HAaNpaBJIEHHs IOCTYNUBUIMX B ApPXUBHBIA OTAEI
3aMpoCoB MO MPUHATICKHOCTH COCTABIISAET 5 pabOUMX AHEH CO THS UX PETUCTPALIUU.

OtnpaBka MOYTOBOM CBSI3bIO B AJIPEC 3aBUTENS JOKYMEHTOB, SIBIISIOLLINAXCS
pEe3yJIbTaTOM MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH, YKa3aHHBIX B M. 2.3



AJIMPHHCTPAaTUBHOIO pErjiamMeHTa, OCYIIECTBIsAeTCA B CpoK 30 Kal€eHAapHbBIX THEU C
MOMEHTA PETUCTpalliU 3arpoca B ApXUBHOM OTJIEJE.

Cpok BbIIAYM JTOKYMEHTOB, SIBISIFOLIUXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHULMNAIBHOM  YCIyTH, VYKa3aHHbBIX B NyHKTe 2.3 AJIMUHHCTPAaTHUBHOTO
perjiaMenTa, B cily4yae JUYHOro OOpalleHusl 3asiBUTENS 32 OTBETOM TAKXKE HE JTOJKEH
npeBbimaTh 30 KaJeHAApHBIX AHEH C MOMEHTA PETUCTPAIMU 3arnpoca B ApXUBHOM
oTzerne.

Cpok HampaBjeHUs JOKYMEHTOB MOUYTOBBIM OTIIPABIICHHEM B CIydae HESIBKU
3asBUTENS IJIs1 JIMYHOTO MOJIYYEHHs IOKYMEHTOB — He OoJiee TpEX pabouux JHEH co
JTHS UICTEUYECHUSI CPOKA MPEAOCTABICHUS] MyHUIIUIIAIbHON YCIYTH.

2.5. IIpaBoBbIMHM OCHOBaHMUSIMU [JIs TPEAOCTABICHUS MYHUIMIIAIBHON
YCIIYTH SBJISIOTCSL:

- Koncturymus Poccuiickoit deneparuu (Poccuiickast raszera, 25 nexaOps
1993 rona, Ne 237);

- 3akon Poccuiickoit @enepaunu o 21 urons 1993 roma Ne 5485-1 «O
rocynapctBeHHoi TaitHe» (CoOpanue 3akoHomaTenncTBa Poccuiickoit ®denepanuu,
13 okTs10ps 1997 rona, Ne 41, ¢1.8220-8235);

- @enepanbubiii 3akoH OT 22 okTs0ps 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit ®Denepanun» (CoOpanue 3akoHojaTenbcTBa Poccuiickoi
®deneparuu, 25 okts6pst 2004 roga, Ne 43, ct. 4169);

- denepanbhbiii 3akoH OT 6 OkTsOpst 2003 roga Ne 131-d3 «O6 oOmux
IIPUHIMIIAX OPraHu3alMid MECTHOro camoymnpasieHus B Poccuiickont denepauun»
(Poccuiickas razera ot 8 okTsi6pst 2003 roaa, Ne 022);

- ®enepanpubiii 3ak0H oT 02 mas 2006 roma Ne 59-®d3 «O mnopsake
paccMoTpenusi  oOpamienuit  rpaxaan  Poccuiickoit  ®epepanun» (CoOpanue
3akoHoaaTeabcTBa Poccuiickoit denepanuu, 8 mas 2006 roga, Ne 19, ¢1.2060);

- ®enepanpHbiii 3akoH OT 27 uroist 2006 roga Ne 149-d3 «O6 nndpopmariumy,
UHOOPMAIIMOHHBIX TEXHOJOTHSIX © o 3amure uHpopmauum» (CobOpanue
3akoHonarenscTBa Poccuiickonn @enepanun, 31 uroma 2006 roga, Ne 31, u. 1, cr.
3448);

- @enepanbublii 3ak0H 0T 27 utons 2010 roga Ne 210-03 «O6 opranuzanuu
IPENOCTABICHUSI TOCYJAPCTBEHHBIX W  MyHUIMOANbHBIX ycayr» (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit denepannu, 2 aprycra 2010 rona, Ne 31, ct. 4179);

- ®enepanbHbiil 3akoH 0T 27 utons 2006 roga Ne 152-D3 «O nepcoHaabHBIX
naHHbeIX» (Cobpanue 3akoHonatenscTBa PD, 31 urons 2006 roga, Ne 31 (1 4.), cT.
3451);

- ®enepanbubiii 3ak0H oT 06 ampens 2011 roma Ne 63-D3 «O06 »neKTpOHHOMN
noanucu» (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu, 11 anpens 2011
roja, Ne 15, ct. 2036);

- Pacnopsokenue IIpaButensctBa Poccuiickoit denepanun ot 17 nexadbps
2009 roma Ne 1993-p «OO0 yTBepkKIACHUU CBOJHOTO IEPEUYHS IEPBOOUYEPEIHBIX
FOCYJIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, MPEIOCTABISEMBbIX B 3JIEKTPOHHOM
Busie» CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu, 28 nexadbps 2009, Ne
52 (2 4.), cT. 6626.);

- IIpuka3z MuHHCTEPCTBA CBS3M U MAaCCOBBIX KOMMYHUKalnil Poccuiickon
®enepanuu ot 13.04.2012 Ne 107 «O06 yrBepx)aenuu Ilonoxenus o denepanbHOU
rocyJapcTBeHHOM WH(POpMAIMOHHON cucteMe «EnnnHas cuctema uaeHTUGUKAINT U
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ayreHTUGUKaMu B  UHQpACTPyKType, obecneunBaromed HMHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBHEC MH(POPMAIIMOHHBIX CHUCTEM, MCTOJIB3YEMbIX IS
NPENOCTABIEHNU TOCYIAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYr B JJIEKTPOHHOMN
dbopme» («Poccuiickas razera», 18 mas 2012 roga, Ne 112);

- [Ipuka3z MuHuCcTEpCTBA KYJIBTYPHl U MACCOBBIX KOMMYHHUKAIUK Poccuiickomn
®deneparuu ot 18 saBaps 2007 roga Ne 19 «O6 yrepxkaeHuu [IpaBui opranu3anuu
XpaHEHUs, KOMIUUIEKTOBaHUS, yde€Ta M UCIOJIb30BaHUS JOKYMEHTOB ApPXHUBHOTO
donna Poccuiickoit dexepanuum W ApyruxX  apXMBHBIX ~ JOKYMEHTOB B
rOCyJIapCTBEHHbIX M MYHUIMNAIbHBIX apXuBaxX, My3esix U OubIuoTeKax,
opranm3auusix Poccuiickoii akagemuun Hayk» (bronneTeHb HOpPMATHBHBIX aKTOB
dbeneparbHBIX OPTaHOB UCIIOHUTENbHOM BiacTH, 14 mas 2007 rona, Ne 20);

- IIpuka3 MuHuCcTEpCTBa CBSI3M M MACCOBBIX KOMMYyHHKauuil Poccuiickon
®enepanuu ot 13 ampenss 2012 roma Ne 107 «O6 yrBepxkaenun llomoskenust o
dbenepanbHON TOCYIAapCTBEHHOW WHGOPMAlMOHHONW cucTeMe «EnwHas cucrema
uAeHTUGUKAIIMKM U ayTeHTUDUKAIMK B HHPPACTPYKType, 0OeCleunBarone
WH()OPMAIIMOHHO-TEXHOJOTUUECKOE B3aUMOJEHCTBUE HWH(POPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JIJISl TIPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT B
anekTpoHHoH opme» (Poccuiickas razera, 18 mast 2012 roga, Ne 112);

- TlocranoBnenue [IpaBurensctBa Jlenunrpaackoit odiacta ot 30 ceHTa0ps
2011 roga Ne 310 «O0 ytBepxkAeHUU TJIaHA-TpaduKa Nepexoa Ha MPea0CTaBICHUE
rOCYJIapCTBEHHBIX W MYHULMNAIbHBIX YCIYr B DJIEKTPOHHOW (Qopme opraHamu
UCIIOJIHUTENbHON Biacth JleHWHTpajackod o00JacTH W OpraHaMM  MECTHOTO
camoyrnpaniieHus JIeHuHTrpackoi 00J1acTH, a TakKe yupexkaeHusIMu JICHUHTpaiCcKoM
o0JlacTH U MYHMIMNAIbHBIMU  yupexaeHusmu» («Bectuk [IpaBurenbcrpa
Jlenunrpasckoit obmactu», 11 HoaOps 2011, Ne 94);

- [Tonoxxenne 06 apxuBHOM oTaeiae AMO «IloamopoKckuit MyHHITUTIATbLHBIN
paiion Jlenunrpanackoit oOmactw», YTBEpXkKAEHHOE mocTtaHoBieHneM AMO
«IToamopoKCKuil MyHUITUTIANIbHBINA paiioH JIeHMHTpaackoi obaacTtu» ot 29 nekadps
2007 roma Ne 1624.

2.6. HcuepnblBaromuii  HEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMM WJIM HWHBIMH HOPMATUBHBIMHU IPABOBBIMHU
akTaMd I [PEJOCTaBICHUS ~ MYHULUNAIBHOM  YCIyrH,  MOJJICKAIIUX
IIPEACTABIICHUIO 3asIBUTEIIEM:

1) IluceMeHHBI 3ampoCc Ha PYCCKOM SI3bIKE B ajpec APXHMBHOTO OT/AENa, B
TOM YHCJIE TIEPEAAHHBIN IO 3JIEKTPOHHOU MOYTE, B 3JIECKTPOHHOM Buie yepes III'Y
JIO unm 3asiBieHHE, COCTABIIEHHOE 3asiBUTEIEM JIMYHO, B TOM uucie B M®I] (nanee -
3ampoc).

@dopma 3ampoca (GU3MUECKOTo JHIla MpUBEAEHA B NpwiIokeHuu 1 K
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

IOpuanueckne nua HaOpaBISIOT 3aPOC HEMOCPEICTBEHHO B ApPXUBHBIN
oT/ieJ1 AIMUHUCTPALIMKM HA PYCCKOM SI3bIKe, 0(hOPMIICHHBIN Ha opuIlMaaIbHOM OJlaHKe
OpraHu3aliid M TOANUCAHHBIA PYKOBOJUTENIEM (3aMECTUTEIEM PYKOBOIUTES)
opuauueckoro Jjuna. @dopma  3ampoca  OPUAMYECKOrO JIMIA TPUBEACHA B
OPWIOKEHUH 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

Opuanueckue nuua  HampaBiIAOT  3anpoc B ApPXUBHBIM  OTHEN
Anmunuctpanuu paiiona depes ¢umuansl MOI] nmm gwepes3 I[II'Y JIO Ha pycckom
S3bIKe, O(POPMIIEHHBIM C TMOMOIIBIO  (YHKIIMOHAAa  aBTOMATHU3MPOBAHHOMN
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unpopmarmonnor cuctembl MOL wum [II'Y JIO u noanucaHHblil pecTaBUTEIEM
IOPUIMYECKOTO JIMIA (B TOM YHCJIE HA OCHOBAHUH JIOBEPEHHOCTH).

B 3amnpoce yka3pIBalOTCs CIEAYIOIIUE CBEICHUS:

— HAMMCEHOBAHUE OpPraHMU3alMM, B KOTOPYIO HANpPAaBISETCAd MNHCbMEHHbBIN
3ampoc;

— I TpaxaaH — ¢daMuids, UMs, OTUYECTBO (MOCTEIHEEe — MPU HATHYHH)
3asBUTENS WIM JIMIA, HA KOTOPOE 3alpalllMBaeTCs JOKYMEHT (C yKa3aHUEM CMEHBI
bamunun);

— ajpec 3asBUTENs (MOYTOBBIA ajpec, MO KOTOPOMY JOJKHBI OBITh
HaITpaBJIEHbl OTBET WIHM YBEIOMIICHHE O NIEpPeapecaliy 3ampoca);

— HOMEp KOHTaKTHOTO Tesie(hoHa 3asiBUTEIS WU €0 TOBEPEHHOTO JINIIA;

— J1aTa COCTAaBJICHUS 3aIpOCa;

— JI71s1 KaKOH 11eNn TpeOyeTcst JOKYMEHT;

— JUISl MUCIIOJIHEHUSI TEMAaTHUYECKOro 3ampoca — yKa3aHHE TEMaTHUKH 3aIpoca,
coObITHS, (haKkTa, €ro XPOHOJIOTHYECKUX PAMOK;

2) Hns wucnoysiHeHWsT Ouorpad@uueckoro 3ampoca — BCE H3BECTHbBIC
onorpadguueckue CBeEeHUs O JIMLE, O KOTOPOM 3alpalliiBaeTcss HHPOpMALIHSL.

3) dns ucrnonmHeHus reHeaqornyeckoro 3amnpoca — haMumins, uMs, OTYECTBO;
JaTa U MECTO POXKIEHUS; JlaTa CMEPTU U MECTO 3aXOPOHEHMS; BEpOMCIOBEAAHMUE;
COCJIOBHUE, CITYXEOHOE MOJI0KEHNE; CEMEMHOE MOJIOKEHUE, MECTO U J]aTa 3aKJIFOUECHHUS
Opaka, pamunusi, UMsi, OTYECTBO (ITOCIEIHEE — IPU HATTUYHH ) )KEHbI (MYXka).

4) Jlnst OCyIIECTBIIEHHS CIOKHOTO IOMCKA POJOBBIX M MEXPOJOBBIX CBSI3EH
JIOTIOJIHUTEbHBIE CBEJIEHUST — HAlUMOHAJIBHOCTb, TPaXJIaHCTBO; 0Opa30BaHMUE;
TUTYJbI, 3BAHUS, YMHBI, HArpajibl; MUMYLIECTBEHHOE IOJIOKEHUE, 3€MIICBIAJCHUE,
MECTO JKUTEIbCTBA; XKeHa (WKEHBI), MYXK (MYXbs) — JaTa U MECTO POXKIEHHUS, UX
pPOIUTENH; POJCTBEHHUKH MYXKa (PKE€HbI), UX POIUTENM, MECTa MX POXICHUS U
POKMBAHMUS; CTpaHa (TOPOJT), MECTO TMepee3/ia UK SMUTPAIIUN CEMbH.

3anpoc MOoAMMCHIBACTCS 3asIBUTEIEM JIMYHO, 32 UCKIIOUYEHUEM OOpaIlleHU! 10
3JIEKTPOHHOM TOYTE.

3amnpoc, nepenanHbii B anekTpoHHOM Buje uepes [II'Y JIO, noanuceiBaeTcs
KBaJTM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO (TP HAJIMYUN ).

5) Jns wuctpeboBaHUs AapXWMBHOM HMH(POPMALMM O TPETbUX JIMIAX,
COZEpPIKAIIEH CBENEHUsS O JMYHOM M CEMEWHOW TallHE TPaKJaHWHA, €r0 YaCTHOM
KU3HU, a TAK)KE CBEICHHUS, CO3JAIOIINE YTPO3y ISl €ro Oe30MacCHOCTH, IO HCTCUCHHUS
cpoka 75 ner co [JOHS CO3JaHHS YKa3aHHBIX JOKYMEHTOB, JOMNOJIHUTEIBHO
NPEACTABIAIOTCA ~ JOKYMEHTBI, MOATBEPKAAOIIME  IMOJHOMOYHUS  3asABUTEINS,
opopMIIEHHbIE B COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit deneparuu
(mUchbMEHHOE pa3pelieHre (JOBEpEHHOCTh) TIPaKJaHWHA, a TOC]Ie €ro CMepTH —
HACJIETHUKOB, U IOKYMEHT, YJIOCTOBEPSIFOIIUI JIMYHOCTh 3aABUTEIIA).

g rpaxnman Poccuiickoii dDenepanmi JOKYMEHTOM, YAOCTOBEPSIOIINM
JUYHOCTh, SIBIIAETCS TaclopT TpaxkiaaHuHa Poccuiickoit ®denepanuu (B ciayuae
yTpaThl MACIOPTa MOXKET ObITh MPEIBSIBICHO BPEMEHHOE YIOCTOBEPEHUE JTUYHOCTH
o opme Ne2IT), BoeHHBII1 OUIET BOGHHOCTYKAIIIETO.

JInsT MHOCTpPAHHBIX TPaXJIaH JIOKYMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTb,
SBJIICTCSI TIACMIOPT HWHOCTPAHHOTO TpaXkJIaHWHA, I Juia O0e3 TpakaaHCTBa -
JOKYMEHT, BBIJAHHBIH HMHOCTPAHHBIM TOCYJIapCTBOM U IpU3HABaeMblii B
COOTBETCTBUM C MEXKIYHAPOIHBIM TOroBopoM Poccuiickonn denepannu B KauecTBeE



JIOKyMEHTa, YIOCTOBEPSAIONIETO JIMYHOCTh JIMIa 0€3 TpakIaHCTBa, BHJ Ha
KUTEIHCTBO JUIAa 0€3 TPaKJAaHCTBA, pa3pelieHne Ha BPEMEHHOE MPOKUBAHUE, IS
OEXXEHIIEB — yI0CTOBEpEHHE OCKEHIIA.

2.6.1. Ilpuém IOKYMEHTOB OT 3asBUTEJIEH OCYILIECTBISAECTCA CIEAYIOMNMU
crocofamu:

- IOYTOBOM CBSI3bIO;

- 10 QJIEKTPOHHOU MOYTE;

- Y JTUYHOM OOpalIeHUH.

2.6.2. Ilopsiaok npeicTaBICHUSI JOKYMEHTOB 3asiBUTEIISIMU:

- MOYTOBOM CBSI3bIO 3aMPOC HAIPABIISIETCS 3asIBUTENIEM B aJpec ApPXUBHOTO
OT/IeNa;

- 1O BJEKTPOHHOM IOYTE 3alpoC HAIPaBIAECTCS HA AJIEKTPOHHBIN aapec
ApXuBHOrO otiena B cetd IHTepHerT;

- B 9JIEKTPOHHOU (popMe uepe3 QyHKIIMOHAT JIEKTPOHHOM puemHoi Ha [1TI'Y
J1O;

- OpU JMYHOM OOpalleHud B ApPXMBHBI OTAEN  3alpoc COCTaBISETCS
3asBUTEJIEM U TIepeAaeTCs OTBETCTBEHHOMY  pPaOOTHHKY ApPXHUBHOTO OTIeNia B
KOMHAaTe mpuéMa roceTuTesield B COOTBETCTBUHU € rpayuKkoM MPUEMHBIX JTHEH;

-1py AMYHOM oOpanieHuu B MO,

2.77. Ans moyiydeHUs AAHHOW YCIyrd He TpeOyeTcs MpenoCTaBIECHUE WHBIX
JIOKYMEHTOB, HaXOJAIIUXCS B PacCHOpPsDKEHUU TOCYJIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJICHUS U MOJIBEOMCTBEHHBIM UM OpPraHU3AMN U MOMJICKAIINX
MPENOCTaBICHUIO B paMKax MEKBEJOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aUMO/ICHCTBUSI.

2.8. JlonoJHUTENbHBIE JOKYMEHTBI, KOTOPBIEC 3asIBUTEIIb BIPABE MPEICTABUTH
M0 COOCTBEHHOW WMHUIIMATHBE W TPEACTABISIEMbIE B PaMKax MEKBEIOMCTBEHHOIO
UH(OPMAIMOHHOTO B3aUMOJICHCTBUSA, HE TIPEYCMOTPEHBI.

2.9. OcHoBaHMs [JI1 TMPUOCTAHOBIICHHS IPEIOCTABICHHUS MYHHIIUIIAIbHON
YCIIYTH HE MPEyCMOTPEHBI IEHUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

2.10. Ilpm npenocTaBlIeHMHM MYHHULMIAIBHOM YCIYIM ApPXUBHBIM OTHAEI
00s3aH TIPUHATH I PACCMOTPEHHS JOKYMEHTHI 3asBUTENS, OTKa3 B MpUEME
JIOKYMEHTOB HE JIOITYCKaEeTCH.

[Ipy mnomadye MAOKYMEHTOB Ha JIMYHOM MOpUEME 3aABUTEII0 YCTHO
Pa3bICHSAIOTCA OCHOBAHMS JJIsl OTKa3a B MPEJAOCTABICHUN MYHULIMTIATBHON YCIIyTH.

2.11. OcHoBaHusIMH [JI1 OTKa3a B NPEAOCTABICHUU YCIYTHM, B TOM YHCIIE
WCIIOJTHEHUS 3aI1pOca, NEPEAAHHOTO IO JIEKTPOHHOM MOYTE, SBIISIOTCS:

- OTCYTCTBHE B 3ampoce (paMuiInM, HUMEHH, OT4YecTBa (IOCJEIHEE TIpHU
HaJIM4MH), TOYTOBOTO aJpeca 3asiBUTES;

- HEMOJJAOIINICSA MPOYTEHUIO TEKCT, B TOM YHUCJIE TEKCT HA MHOCTPAHHOM
A3BIKE;

- OTCYTCTBHE Yy 3aABUTENS ITOJIHOMOYUN HA TOJIYYCHUE CBEACHUN O JINYHOM U
CEMEMHON TallHE TPETHUX JIWIL, NX YACTHOM JKU3HH, 4 TAKKE CBEICHUM, CO3JAIOLINX
yrpo3y s ux O€30MacHOCTH, €CIU CO JHS CO3/IaHHUsl apXUBHBIX JIOKYMEHTOB,
COJZIEpIKAILMX TAaKUE CBEICHHUS, HE IPOILIIO 75 JIET.

B cnydae ecnm 3ampoc He MOKET OBITh HCTIOJNHEH, 3asBUTEII0 HATPABIIACTCS
MHUCHMO C Pa3bsICHEHHUEM MTPUYUH OTKa3a.

2.12. MyHunumnanpHas yciayra npeaocTaBisieTcst 0eCIuiaTHo.



2.13. Cpok oxugaHus B OYepeAr NpH IoJadye 3ampoca U B O4Yepeau Ha
NOJIy4ECHHE JIOKYMEHTOB, ABJSIIOLIIUXCSL  pEe3yJIbTaTOM IIPEI0CTABICHUS
MYHULMNAIBHON YCIIyTH B APXUBHOM OTEJIE, HE IOJKEH IPEBbIIATE 15 MUHYT.

2.14. 3amnpoc, mOCTynuBIIMKA B APXUBHBIA OTAENH, PETUCTPUPYETCS B JICHb
MOCTYTUICHUSL.

2.15. TpeOGoBaHus K TOMEIIEHUAM, B KOTOPBIX IMPEAOCTABISACTCA
MyHUIUNIATbHAS YCIyra, K MECTaM OKUJAaHUsl, K MecTaM JiJIsl 3all0JIHEHHUS 3alpOCOB
0 TMPEAOCTaBIEHUHM MYHUIMNAIBHOW YCIYrd, HHPOPMALMOHHBIM CTEHJAM C
oOpasllaMy WX 3aMOJIHEHHS M TIEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEIOCTABICHUS MyHULUMIIAIbHON YCIYTH.

2.15.1. Mecrta oxuaaHusi B O4YEpPEAU Ha MPEAOCTABICHUE WU MOIYYEHHUE
JIOKYMEHTOB JIOJKHBI OBITh 000PYAOBaHbI CTYJIBSIMH WU KPECETbHBIMU CEKLIUAMHU.

2.15.2. Mecra juisi 3amoJIHEHHS HEOOXOJMMBIX JIOKYMEHTOB OOOPYIYIOTCS
CTYJbsIMH, CTOJaMH M oOecrneuuBaroTcs (opmMamMu 3ampocoOB, MHUCbMEHHBIMU
IPUHAIEKHOCTSIMHU.

2.15.3. Mecra mnpenocTaBleHUs MYHULHUIAIBHON YCIyrd 000pyayroTCs
IIPOTUBOINIOKAPHOM  CHUCTEMOM M CpPEICTBAMU  MOKAPOTYLIEHUS, CHUCTEMOM
ONOBENIEHUS O BOSHUKHOBEHUHU YPE3BbIYAHON CUTYAllMH, CUICTEMOM OXPAaHBI.

2.15.4. Ha wHpOpMalMOHHBIX CTEHAAaX B MeECTaX MPEAOCTaBICHUS
MYHUIUNATBHOM YCIYTH pa3MeNIatoTcs Ciaeayoure nHQpOopMauoOHHbIe MaTepUabl:

- CBEJCHUS O MECTOHAXOXJACHUH, PEeKUME padOThl, HOMEpaX Teae(OHOB U
JIEKTPOHHOM NOYThI APXUBHOI'O OT/IENA;

- TepeyeHb HEOOXOAMMBIX MJIi TOJYYEHUS MYHULUNAIBbHON yCIIyTH
JOKYMEHTOB;

- (hopMBI 111 COCTABJICHMSI 3aIpoCa;

- nH(popMaLKs O CpoKax MPeOCTABICHUS MyHUILIUIIAJIbHON yCIyTH;

- TMOPAIOK OO0XajdoBaHWUS  PCIICHWM, JeUCTBUM WM  Oe3aeicTBUs
JIOJDKHOCTHBIX JIUIL U PAaOOTHUKOB APXUBHOTO OT/IENA;

- OCHOBAHUS U1l OTKa3a B IPEIOCTABIEHUN MyHUIMIIAIbHOW YCIYTH.

2.16. Iloka3areny JOCTYIIHOCTH M Ka4€CTBA MyHULIUITAJIIBHOW YCIIYTH:

2.16.1. Jloma cimy4aeB MpPEIOCTABICHHWS MYHULHNAIBHOM YCIyI'M B
YCTaHOBJICHHBIE CPOKH.

[Tokazarens onpenensercs no Gpopmyre:

D 3AII cp. = 3AII cp. / BAIT 06m1. x 100 mpotieHTOoB,

rIe:
3AIl o6111. - 06111€€ KOJIMYECTBO 3alIPOCOB, UCIIOJTHEHHBIX B TEUCHHUE TO/1A;
3AIl c¢p. - KOJMYECTBO 3alpOCOB, WCIOJHEHHBIX B TEUYCHUE ToJa B

YCTaHOBJICHHBIE CPOKH;
D 3AII cp. - momst 3anmpocoB, UCIOTHEHHBIX B YCTAHOBICHHBIE CPOKH.
IleneBoe 3nauenue nokazarens - 100%.

2.16.2. Jlonss 00OCHOBaHHBIX Xajdo0 K OOIIeMYy KOJIMYECTBY 3asBICHUU O

TIOJTy4EHUU MYHUITUTIATBHON YCITYTH.

[Tokazarens onpenensiercs mo Gopmylie:

DX 06. = XK 06. / 3AII 06m1. x 100 mpo1ieHTOB,

re:

3AII 061, - 0011I€€ KOTMYECTBO 3aIPOCOB, UCIIOJHEHHBIX B TEUYCHHE T'0/1a;

K 06. - xo;amdecTBO OOOCHOBAaHHBIX JKajo0 Ha TMPEJOCTABICHHUE



MYHULIMNAIBHOUN YCIYTH, MOCTYNUBIINX B TEYEHUE T0/1a;

DX 00. - nonst 000CHOBaHHBIX kaJo0.

IleneBoe 3nauenue nokazarens - 0%.

2.17. Wuble TpeOOBaHUA, B TOM UYHKCJIE YYUTHIBAIOUIME OCOOECHHOCTU
Mpe0CTaBICHNUS MyHUITUIIATIbHOU ycinyru B M®Il u ocoOeHHOCTH mpeaocTaBiICHUs
MYHULMITAIBHOU yciryru B MO,

2.17.1. IlpenocraBieHME MYHULMIIAJIBHOW yCIyru mnocpeactsom MOL]
OCYIIECTBIISIETCS B TOJAPA3ACICHUSX TOCYIAPCTBEHHOTO OIOKETHOIO YUPEKICHUS
Jlenunrpanackoir  ob6nactu  «MHOTOQYHKIMOHAJIBHBIA — LIEHTP  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHMIMNAIbHBIX ycuyr» (nanee — ['BY JIO «M®Ly») npu
HaJIM4YUKM BCTYNUMBIIErO B CHIIy COIIalleHWs O B3aumonenctsuu mexay ['BY JIO
«MODIL» n Agmunuctpanuei. IIpegocraBieHne MyHUIMIAIBHON YCIYTM B HHBIX
M®I] ocyumecTBiIdeTcs MNpU HAIWYUU BCTYIHUBIIETO B CUJYy COIJIAIICHUS O
B3aumoaeicTBuu Mexay I'bY JIO «MPL» u uasim M®II.

2.17.1.1. B cnydyae mnomayn AOKYMEHTOB JJISI MOJYYECHUS MYHUIMIAIBHON
ycayru  nocpeactBoM  MOI[  cnenuanmuct MOILI, ocymecTBasionmi  npuém
JIOKYMEHTOB, MPEJCTABICHHBIX JUISl TOJYYEHUs] MYHUIUNAIBHOU  YCIyTH,
BBITIOJIHSIET CIEIYIOIINE NECUCTBUSL:

a) ompeeNsaeT NpeIMeT 00palieHus;

0) MPOBOJUT MPOBEPKY MOTHOMOUMM JINIIA, TOJIAFOIIETO JOKYMEHTHI;

B) MPOBOJUT MIPOBEPKY MPAaBUJILHOCTH 3aIlOJHEHUSl 3ampoca U
COOTBETCTBHSI  MPEACTABICHHBIX JIOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITyHKTE
2.6 AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

I') OCYIIECTBISIET CKAHUPOBAHUE MPEIACTABICHHBIX JIOKYMEHTOB, (popMupyer
AJIEKTPOHHOE JEJIO, BCE JOKYMEHTBhI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAJIbHBIM
UJCHTU(UKAITMOHHBIM ~ KOJIOM, TIO3BOJISIFOIIIUM  YCTAaHOBUTH  IPHHAICKHOCTH
JIOKyMEHTOB KOHKPETHOMY 3asiBUTEII0 W BHUAY OOpaIleHHs] 32 MYHUIIMITAILHON
YCIIYTOMH;

1) 3aBepSIET AIEKTPOHHOE JIEJI0 CBOEH 3JEKTPOHHOU noAnuckio (aanee - OI1);

€) HampapJIsieT KOMUU JOKYMEHTOB U PEeCTp AOKYMEHTOB JUIsl UCIIOJHEHUS B
ApXUBHBIN OTIEI:

- B DJIEKTPOHHOM BHJE (B COCTaBE IAKETOB DSJIEKTPOHHBIX JeJ) B JEHb
oOpamienusi 3asiButens B MOLI;

- Ha OyMa)KHBIX HOCHUTEJISAX (B ciyyae HEO0O0XO0IMMOCTU
00s13aTeIHLHOTO MPEJOCTABICHUS OPUTUHANIOB JOKYMEHTOB) — B TE€UE€HHE 3
pabounx  AHEH co THS obOpamenus 3assutens M®I[, mnocpeacTBom
KYPbEPCKOW CBA3U, C COCTABJICHHEM OIMUCU  NEPEIABAEMBIX JOKYMEHTOB, C
yKa3aHUEM JIaThl, KOJWYECTBA JIUCTOB, (aMIJIMUA, OJDKHOCTH U MOJIUCAHHBIC
YIOJIHOMOYEHHBIM crieruanuctom MOLI.

[To okoHuanun npuema JOKYMEHTOB crnenuaiuct MOL BeimaeT 3asBuTENIO
paCIUCKy B IPUEME JOKYMEHTOB.

2.17.1.2. ApxuBHbI OoTHAEN B TedeHHe 2 paboumx AHEH HMHOOPMHUPYET MO
AIEKTPOHHBIM KaHajmaM cBA3u M®IL] o Hamuuuu Wik OTCYTCTBUU JTOKYMEHTOB IS
MCIIOJIHEHHSI 3aIlpoca B paMKax MPeI0CTaBICHUS MyHULIUIAIbHON YCITyTH:

- B Cllydya€ HalnW4yusg JOKYMEHTOB B ApPXMBHOM OTHEJNE JajibHENIIee
B3aUMOJICUCTBUE oOcyliecTBiIsieTcs Mexxay M®L[ u ApXHBHBIM OTZIEJIOM;



- NpU OTCYTCTBUM JOKYMEHTOB B ApPXHMBHOM OTHEJIE€, HO HAJIWYUU
uHpOpMaIlMU O MECTE HUX XPAHEHHUA B JICHCTBYIOIIEH OpraHU3alluy Ha TEPPUTOPUU
Jlenunrpajackoit obmactu, ApXUBHBIA OTAEN HaNpaBisIeT MMEIOLIYIOCS Y HEro
nHopmaruo 00 ajpece U KOHTAKTHBIX TejaedoHax JgaHHOM opranu3anuu B MOI]
JUISL Iepeadu 3asiBUTEIIO;

- B Cllyda€ OTCYTCTBUSL JOKYMEHTOB B ApXHBHOM OTHENE IS
IPEIOCTABIICHUS YCIYTH U HaIU4YUsa UHPOPMALIMKM O XPAHEHUU JIOKYMEHTOB B MHOM
ApXUBHOM OTJIEJE WIM TOCYAAPCTBEHHOM apXWBE, ApPXUBHBIA OTAE] HAIpaBiseT
UMEIOIYIOCS Y Hero MHGOpMAaIM0 O MECTe XpaHeHHs JOKyMeHTOB B ML mis
nepefadn 3asBUTEN0. B nanpHelnieM 3asBUTENb MOBTOPHO HAIpaBIsieT 3ampoc B
COOTBETCTBYIOIIMN ApPXMBHBIA OTAEN WM TI'OCYJAapCTBEHHBIM apxuB. Mcnomnenue
3arpoca B IOCYJAapCTBEHHOM AapXUBE OCYLIECTBIISIETCS B paMKaxX MPEAOCTaBIICHUSA
rOCyJJapCTBEHHOM YCIIyTH.

2.17.1.3. Ilpn yka3aHuM 3asBHUTEJIEM MeECTa MOJIy4eHHs] OTBeTa (pe3yJibTara
IPENOCTABIECHUS MYHHMIMNAIBHONW Yyciayru) mnocpeactBom MOI[  cnenumanuct
ApXMBHOTO OTJAENA, OTBETCTBEHHBIM 3a TOATOTOBKY OTBETA, HaIlpaBJIAET
HEO0OXOAMMbIE TOKYMEHTHI (PE3yibTaT NPEIOCTABICHUS YCIYTH, HHbIE TOKYMEHTHI) B
MOI] 11t X MOCHEAYIOMIEN NIEPEIAUN 3ATBUTEIIIO:

- B QJICKTPOHHOM BHJI€ B TeueHue 1 pabodero AHS cO AHS MPUHATHUS PEUICHUS
0 MPEJOCTABICHUH (OTKa3€ B MPEIOCTABICHUH) 3aBUTEIIO YCIYTH;

- Ha OyMaXHOM HOCHUTEJE - B CpOK He Oojee 3 pabouumx AHEH CO JHS
INPUHATUS PEIICHHMS] O MPEAOCTAaBICHUH (OTKa3e B NPEIOCTABICHUM) 3asIBUTEIIO
YCIIYTH.

VYKa3zaHHblE B HACTOALIEM ITYHKTE IAOKYMEHTHI Hampasisirorcs B MOL[ He
no3AHee JIByX pabouyux JHEH 0 OKOHYAHMSI CpOKa  IPEIOCTaBJICHUS
MYHULIUNAIBHON YCITyTH.

Cnenmanuct M®IL], oTBETCTBEHHBIN 3a BbIJIayy JOKYMEHTOB, SIBISIOIINXCS
pe3yibTaTOM MPENOCTABICHUS MYHMIIUNAIBHONW YCIYTH, YKa3aHHBIX B IyHKTE 2.3
AJIMUHHUCTPATUBHOIO pErjaMeHTa M MOJYyYEHHBIX OT  ApPXMBHOIO OTAeNa, He
No3JHEE JBYX JHEH C JaThl WX MOJY4YeHUsT OT APXUBHOIO OTHena coOoOIaeT
3asIBUTENI0 O MPHUHATOM PEIICHUU MO TeleoHy (C 3amUChi0 JaThl U BPEMEHH
Teae()OHHOrO 3BOHKA), @ TAKKE O BO3MOKHOCTH MOJy4YeHHsI TOKyMEeHTOB B MDLI.

2.17.2.  OcoOeHHOCTH MpPEAOCTABICHUS MYHULUIIAIBHON YCIyrd B
anekTpoHHoM Buze yepes [1I'Y JIO.

HesarenbHocts [II'Y JIO 1o opraHu3anuul NpeaoCTaBICHUS MyHUIUIIATIBHON
YCIYyTH OCYHIECTBIISICTCS B COOTBETCTBUU ¢ DenepaibHbIM 3akoHOM 0T 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTaBICHUS  TOCYJIAapCTBEHHBIX |
MYHULIMOATBHBIX YCIYT».

2.17.2.1. [na mnonydyeHus MyHuUOHnaiabHou yciayru uepe3 III'Y JIO
3asIBUTEI0 HEOOXOAMMO MPEBAPUTEIHLHO MPOUTH Tpoliecc peructpanuu B EquHoit
cucteme uaeHTugukanuu u ayreHtudukaimu (nanee — ECUA).

2.17.2.2. Jlnga nonmaum 3asBieHuss dyepe3 I[II'Y JIO 3asBurenb 1g0JDKEH
BBIIIOJIHUTD CIAEAYIOIINE TEHCTBUS:

nporTH uaeHTudukanuio u ayrentupukanuio B ECUA;

- B auyHoM kabuHete Ha [II'Y JIO BbIOpaTh yciyry 1oA Ha3BaHUEM
«MyHuiunaneHass yciyra «Bblgaya apXuBHBIX CIPAaBOK, apXHBHBIX BBIIUCOK H
KOIUN apXUBHBIX JTIOKYMEHTOB I10 ONpeAeNEéHHOI mpodieme, TeMe, COObITHIO, (PaKTy,



no OmorpauuecKuM U TeHeaJOrMYeCKUM 3alpocaM»  3aMoJIHUTh B 3JEKTPOHHOM
BU/IE 3asIBJICHUE HA OKA3aHUE YCIIYTH;

- TOPWIOKHUTh K 3asBJICHUI0O OTCKAaHUpOBaHHBIE 00pa3bl JIOKYMEHTOB,
HEOOXOUMBIX JJIS TOJIYYeHUS YCIYTH;

- HaIpaBUTh NAKET JJIEKTPOHHBIX JIOKYMEHTOB B AapXMBHBIM OTHEN
nocpeactsoM ynkimonana I[I'Y JIO.

2.17.2.3. B pe3ynabraTe HaANpABICHUS MaKeTa JJIEKTPOHHBIX JOKYMEHTOB
nocpeactsom III'Y JIO B coorBeTcTBUM ¢ TpeOoBaHUsAMHU TNyHKTa 2.17.2.2.
AJIMUHHUCTPATUBHOIO  perjlaMeHTa  aBTOMAaTU3MPOBAHHONW  HMH(POPMALMOHHOM
CHCTEMOM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJAECHCTBUS JIEHMHIpaaCcKou
obmactu (manee - AUC «Mexsen JIO») npousBOoAUTCS aBTOMAaTHYECKas
perucTpanysi MNOCTYNMBIIErO I1aKETa JJIEKTPOHHBIX JIOKYMEHTOB U IPUCBOEHUE
NIAKEeTy YHUKAJIBHOIO HOMepa naena. Homep nema mocTyneH 3asBUTENI0 B JTUYHOM
kabunere [1I'Y JIO.

2.17.2.4. Tlpu npenocTaBlieHMM MyHHIUNAIbHOM ycimyru yepe3 III'Y JIO
CHEeUaIuCT APXHUBHOIO OT/IEJa BBINOJHAET CIEAYIOIINE JEHCTBUSA:

dbopmupyeT makeT JOKyMeHTOB, noctynumuid uepes I1I'Y JIO, u nepenaer
OTBETCTBEHHOMY CHELMAINCTY APXHUBHOIO OT/AEINA, HAJEIEHHOMY B COOTBETCTBUU C
JOJDKHOCTHBIM PETVIAMEHTOM (PYHKIUSIMUA 110 BBIIOJHEHUIO aJMUHUCTPATUBHOM
IPOLEYpPHl 1O MPUEMY 3asiBIEHUN M MPOBEPKE JOKYMEHTOB, MPEACTABICHHBIX IS
paccMOTpEHUS;

B Cllyyae HEOOXOAMMOCTH CBSI3bIBACTCA C 3asBUTENIEM IO TeJIePOHY IS
NOJIY4ECHUS JTOIIOJIHUTEIBHBIX CBEJICHUN WM YTOYHSIOIINX JAHHBIX;

IIOCJIE  PAacCCMOTPEHHs  JOKYMEHTOB WM  YTBEPXKICHHMsS  pELICHUS O
IPEIOCTABIEHUU MYHULIMIIATBHON YCIyr (OTKa3€ B MPEJOCTAaBICHUH) U TOATOTOBKU
UTOTOBBIX JOKYMEHTOB, SABJIFOLIUXCSI pe3yabTaToM peAOCTaBICHUS
MYHULMNAIBHON  YCIyTH, VYKa3aHHbIX B NyHKTe 2.3 AJIMUHHCTPAaTHUBHOTO
periiamenTta, 3anojHsieT mnpeaycMmoTpeHHsle B AUC «Mexsen JIO» dopmbl o
IPUHATOM pelieHuu U nepeBoaut Aeno B apxuB AVUC «Mexsen JIO»;

YBEIOMIISIET 3adBUTEN O MPUHATOM PEUIEHUWU C IMOMOIIbI YKa3aHHBIX B
3asIBJICHUM CPEJCTB CBSA3M, 3aTEM HANPABISAET JOKYMEHT MOYTOM JMOO BBIAAET €ro
IPU JIMYHOM OOpPAILEHNUHN 3asIBUTES.

2.17.2.5. B ciy4ae moCTyIJIEHUsI BCEX JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.6
HACTOSIIEr0 AJAMUHUCTPATHUBHOIO pPErjaMeHTa, M OTBEYAKOIIMX TpPeOOBAHHSM, B
dbopMe DSIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX OOpa30B JOKYMEHTOB), ITHEM
oOpamieHusi 3a MPEJOCTaBICHUEM MYHUIIMNAIBHOM YCIYrM CUMTaeTcs jaTa
peructpanuu npuémMa nokymenton Ha [11'Y JIO.

3. [lepeyeHb yciayr, KOTOpbIe ABJISIIOTCH HEOOXO0AUMBIMHU
1 00513aTeJIbHBIMHY VISl IPEI0CTABJIEHUS MYHUIMIIAJIbHON YCIyTH

3.1. TlomydyeHnme yciuyr, KOTOpbI€ SIBJISIOTCS  HEOOXOIWMBIMH U
00s13aTeIHLHBIMHY JIJIS1 IPEIOCTABICHUSI MYHUITUTIATBHOU YCIIYTH, HE TpeOyeTcs.



4. CocraB, 0CJ1€10BATEJIbHOCTh U CPOKH BHINOJIHEHUS
aIMUHUCTPATUBHBLIX NPOLEAYP, TPEOOBAHMS K MOPAAKY
UX BBINOJIHEHUS

4.1. AIMMHUCTpATUBHBIE  TIPOUEAYpPbl  APXHMBHOIO  OTAENa IO
MPEA0CTaBICHUIO MyHUITUITAIbHON YCIIYTHU:

- perucTpariys 3arpocoB U nepegadya uX Ha UCTIOJIHEHHUE;

- aHaJIM3 TEMATHKU TIOCTYITHMBIINX 3alPOCOB;

- HampaBJICHUE 3alPOCOB MO MPUHAJIEKHOCTH;

- MIOUCK apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJII HCTIOJTHEHUS 3aIPOCOB, U
ITIOJITOTOBKA OTBETOB 3asIBUTEIISIM;

- HaTIpaBJICHUE U BbIJjada OTBETOB 3asBUTECIISIM.

4.1.1. AnMuHHCTpallu¥, a TakKe JOJDKHOCTHBIM JIMIIAaM 3allpelieHo
TpeOOBATh OT 3asIBUTEIIS IPU OCYIICCTBICHUH aJIMUHUCTPATUBHBIX IIPOIIEAYD:

- MIPEJCTABIICHUS JTOKYMEHTOB, HH(MOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUH,
MIPEICTABIICHUE WM OCYIIECTBICHWE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMH AaKTaMH, PETYJIUPYIOMIMMHA OTHOIIEHHUS, BO3HUKAIOIINE B CBS3U C
MPEI0CTaBIEHUEM IOCYAapCTBEHHOW/MYHUIIMTIIAIBHON YCIIYTH;

- TIPEACTABJICHHSI JOKYMEHTOB W WH(MOpPMAIMU, KOTOPHIE HAXOIATCA B
PacCIoOpsDKEHUH TOCYJIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIpaBJICHUS U
MIO/IBEIOMCTBEHHBIX UM OPTaHHU3AIUH B COOTBETCTBUH C HOPMATHBHBIMH ITPABOBBIMH
aKTaMu (3a HCKJTFOYCHHUEM JIOKYMEHTOB, MOATBEPKAAOIINX oruIaTy
roCyJIapCTBEHHOM MOIIJIMHBI, JOKYMEHTOB, BKJIIOUCHHBIX B IIEPEUCHb, ONPE/ISICHHbIN
yacThlo 6 cratbu 7 ®enepanbHoro 3axkoHa oT 27 utois 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEAOCTaBICHUS TOCYJIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT», a
TaKKe JIOKYMEHTOB, BBIJIaBa€MbIX B pE3yJIbTaTe OKa3aHHS YCIYT, SBIISIOUIAXCS
HE00XO0IMMBIMU | 00s13aTeNLHBIMU JUTS MPEeI0CTaBICHUS
roCcyJ1apCTBEHHON/MYHUIIMITAIBHOM YCITYTH);

- OCYIIECTBIICHUS JACHCTBUM, B TOM YHCJIE COTJIACOBAHWN, HEOOXOIUMBIX JIJIS
MOJTY9CHHS TOCYIapCTBEHHON/MYHHUITUTIATLHOW YCIIYTH M CBS3aHHBIX C OOpalieHueM
B HWHBICE TOCYJAapCTBEHHBIC OpraHbl, OPTaHBl MECTHOTO CaMOYIPaBJICHUS,
OpraHu3anuy (3a UCKIIOUYCHUEM TIONYYCHHS YCIYT, SBISIONINXCS HEOOXOMUMBIMUA H
00s13aTENBPHBIMUA I TIPEIOCTABICHUS TOCYIapCTBEHHON/MYHUITUTIATFHOW YCITYTH,
BKJIFOUCHHBIX B TEPEYHU, MPEAYyCMOTPEHHBbIC 4YacThio 1 crtatbu 9 demepaibHOTO
3akoHa oT 27 uromsa 2010 roma Ne 210-d3 «OO6 opraHuzanuy IpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT», a TAK)Ke TOKYMEHTOB M MH(pOpMAITUH,
MPEOCTABISEMBIX B PE3YyJIbTAaTe OKa3aHUS TaKUX YCIYT).

4.2. brok-cxema TMOCIEIOBATEILHOCTA aJMHUHUCTPATUBHBIX MPOIETYP
MPUBEJICHA B IPUJIOKEHUH 3 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Peructpatius 3arpocoB U nepefada ux Ha UCTIOJTHEHUE

4.3. OcHoBaHMEM I Hayaja MCIOJHEHUS aAMUHUCTPATHBHOM IMPOLEAYpPHI
ABIIICTCSA TIOCTYIUIEHHE 3ampoca B aapec ApPXMBHOTO OT/AeNla, B TOM YHCIE IO
AJIEKTPOHHOM MOYTE, WM 3alpoca, COCTABIEHHOTO 3asBUTEIIEM JINYHO B APXUBHOM
otaeine, 1u6o yepe3 MOILI, mudo uepes I1I'Y JIO.

4.4. JIOMXKHOCTHBIM JIMIIOM B ApXUBHOM OTJAEJNE, OTBETCTBEHHBIM 3a



UCIIOJTHEHUE A MUHUCTPATUBHON MPOUEAYpPHl, SIBISETCS HayadbHUK APXHUBHOTO
oTzeNa.

4.5. 3amnpoc, nepegaHHbIi M0 3JEKTPOHHOM MOYTE WJIM B DJIEKTPOHHOM BHJIE
yepes [II'Y JIO, pacneyaTsiBaeTcsl Ha OyMaXHOM HOCUTEIIC, U B JajbHelIeM paboTa
C HUM BEJETCS B YCTAHOBIICHHOM MOPSJIKE.

4.6. B ciydae eciu 3asBUTENbh 00pallaeTcsi JMYHO B APXUBHBIM OTHIEI, €My
pa3bACHSIETCS MOPAIOK MPEIOCTABIECHUS YCIYTH U MpeJjiaraeTcs 3anojJHUTh 3a1poc B
COOTBETCTBUM C YCTaHOBJEHHOW (opmoil. 3arem 3asBUTENb WHOOPMHUpPYETCS O
CpOKax BblJa4uM OTBETA.

4.7. B ciy4yae NpUHATHS peuieHus 00 OTKa3e B NPEJOCTABICHUH YCIYTH
3asIBUTEIIIO PA3BACHSIIOTCS IPUYMHBI OTKA3a.

4.8. 3ampoc  peructpupyercs  paOOTHHUKOM  ApPXMBHOTO  OTJEa,
YIOJHOMOYEHHBIM  OCYHIECTBIATH  NPUEM M PErUCTPALMIO  IOYTOBOM
KOPPECIIOHAEHIUY.

4.9. Cpok BBIOJHEHUS aAMUHUCTPATUBHOM MPOLIEAYpPHl COCTaBiseT 1
pabouuii JeHb.

4.10. Pe3ynbTatoM BBINOJHEHHUS AAMUHUCTPATHUBHOM MNPOLENYPHI SBISETCS
MPUCBOEHUE BXOJSALIEr0 HOMEpPA U AaThl MOCTYIIEHUS 3ampoca B ApXUBHBIN OTJIET,
c(OpMHPOBAHHBI KOMIUIEKT JOKYMEHTOB (B Cily4yae IMOCTYIUIEHUS JOKYMEHTOB B
AJIIEKTPOHHOM BHJIE) U IEpejaya Jiejia Ha UCIOJIHEHUE pabOTHUKY, OTBETCTBEHHOMY
34 UCIIOJIHEHUE 3aIPOCOB.

AHanu3 TeMaTUKu IMOCTYIIMBIIHUX 3aIIPpOCOB

4.11. OcHOBaHMEM JUIsl Hayasa BBITOJHEHHS aIMUHACTPATUBHON MPOLEAYPBI
sBigeTcs: (hakT mepenavn 3ampoca Ha MCIOJHEHHWE pa0OTHUKY ApPXHBHOTO OT/ENa,
OTBETCTBEHHOMY 32 HUCIIOJHEHHE 3alIPOCOB.

4.12. JIOMKHOCTHBIM JIMIIOM ApXUBHOTO OTJENa, OTBETCTBEHHBIM 32
UCIIOJIHEHHE aJMUHUCTPATUBHOW TMPOLEAYpHI, SBISETCA HAYaJbHUK ApPXHUBHOIO
OT/eIA.

4.13. PaboTHWK ApXWBHOTO OT/AENa, OTBETCTBCHHBIH 3a WCIOJHCHUE
3alpoCOB, OCYLIECTBIIIET AHAJIW3 TEMATHKM MOCTYIHMBUIETO 3arpoca € MOMOIIBIO
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB.

4.14. Cpox mnpoBeneHHs aHadu3a TEMATUKH MOCTYIHMBILETO 3ampoca ¢
MOMEHTa MOCTYIUIEHUS €ro B ApPXHMBHBIM OTIEN cocTaBisieT He Ooiee 3 paboumx
JTHEH.

4.15. Pe3ynbTatoM BBINOJHEHHUS aJAMUHUCTPATUBHON MNPOLENYPHI SBISETCS
NpUHATHE PAOOTHUKOM APXHBHOTO OTJIE]a, OTBETCTBEHHBIM 32 UCIIOJHEHHUE 3a1poca,
peLIEHHUS:

- 0 BO3MOYXHOCTH UCIIOJIHEHHUS 3aI1pOcCa;

- O HaIPaBJICHUU 3aMpoca Mo MPUHAIJIEKHOCTH;

- 00 0TKa3e B MPeI0CTaBICHUN MYHULIUIIATbHON YCIyTH;

- 0 HEBO3MOKHOCTH HMCIIOJIHEHHUs 3alpoca U MOATOTOBKHU B aJpec 3asiBUTEIA
nuchMa 00 OTCYTCTBUU 3alpallliBa€MbIX CBEJICHUI;

- 0 MOATOTOBKE CIPABKHU O JTOKYMEHTAJIBHO MOATBEPKAEHHOM (PaKTe yTpaThl
apXUBHBIX JIOKYMEHTOB, COJIEPKAIINX 3aIPAIMBAEMbIE CBEICHUS.

KpurepueM mnOpuHATHS peumieHUuss O BO3MOXHOCTH HCIIOJIHEHMS 3ampoca



ABIIICTCS HaJMYWe Ha XPaHEHWU B ApPXHBHOM OTJAEN€ apXUBHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl HCTIOJHEHHUS 3a1poca.

KpurepueM  mnpuHATHS  pelleHHss O  HalpaBlI€HUW  3ampoca 10
NPUHAIJICKHOCTH SIBJIICTCS HAJIMYMUE ApPXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIs
UCIIOJIHEHUSI 3ampoca, HAa XPAaHEHHWU B TOCYAApCTBEHHBIX WM B MYHUIIMITAIBHBIX
apXuBax, OpraHax WM OpraHu3alusiX.

Kputepusmu mpussTHS pemieHns 00 oOTKa3e B NPEJOCTaBICHUU
MYHHIIMIIAJIbHOW YCITyTH SIBIISIETCS HAIMYUE OCHOBAHWH, YKa3aHHBIX B MmyHKTe 2.11
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

KputeprueMm mpuHsSTHS penieHHs O HEBO3MOXKHOCTHU HCIIOJIHEHUS 3arpoca U
HOJIFOTOBKU B aJpec 3asBUTEN MHCbMa 00 OTCYTCTBUU 3alpallluBaeMbIX CBEACHHI
SBJIIETCSI OTCYTCTBHE B APXUBHOM OTJIeJiC¢ Ha XPAaHEHUU apXUBHBIX JOKYMEHTOB, a
Tak)Ke OTCYTCTBHE HH(POPMAIIMK 00 MX MECTOHAXOXKICHUH.

KputepreM npuHSATHS pelleHuss O MOATOTOBKE CHPAaBKU O JOKYMEHTAJIBHO
MOATBEPXKJIECHHOM  (akTe  yTpaThl  apXUBHBIX  JOKYMEHTOB,  COJEp KalluX
3alpalirBaeMble CBEACHHUSI, SIBISICTCS HATUYHME aKTa O HEOOHApY>KEHWH apXUBHBIX
JOKYMEHTOB, IYTH PO3BICKA KOTOPBIX HCUEPIAHbl, aKTa O HEUCIPABUMBIX
MOBPEKACHUSIX apXUBHBIX JOKYMEHTOB.

Hanpanenue 3anpocoB 1o NpyuHaAJIEKHOCTH

4.16. OcHOBaHMEM /JI1 Hayaja BINOJIHEHUS aJMUHUCTPATUBHON MPOLIEAYPbI
ABJISIETCS PEUICHUE O HAIMIPABIICHUH 3aIpoca M0 NPUHAJICKHOCTH.

4.17. JIOMKHOCTHBIM JIMLIIOM ApXMBHOIO OTAENAa, OTBETCTBEHHBIM 3a
WCIIOJTHEHUE aJMUHUCTPATHUBHON TMPOLEAYpPHbI, SBISETCS HadaJbHUK ApPXHWBHOTO
OT/ela.

4.18. Tlo wmrToram aHaiM3a TEMATUKH TOCTYIHUBIIUX 3alpOCOB PabOTHUK
ApXUBHOrO OTZAENa TOTOBUT COMPOBOJMTEIBHOE MUCHMO O HAIPABIICHUM 3alpoca B
rOCYJIapCTBEHHbIE W MYHUIUNAIbHBIE apPXUBBI, OPTraHbl W OpraHu3aluu 1o
MPUHAJJICKHOCTH TPU HATUYUHM Y HUX JJOKYMEHTOB JIJISI HICTIOJIHEHUS 3alPOCOB.

4.19. B cnyuae mnoctymieHus 3anpoca u3z MO®I[ wmu IT'Y JIO wu
HEOOXOMMOCTH TIepeajpecaliuy 3ampoca Mo MPUHAJICKHOCTH:

- IPU HAJIMYUM TEXHUYECKON BO3MOKHOCTH PAOOTHUK APXHMBHOTO OTHAENA
nepenanpanisieT 3anpoc nmo AUC «MexBea» Mo MeCTy XpaHEHHS JIOKYMEHTOB B
rOCyJapCTBEHHBIN apXUB WA IPYyrod ApXUBHBIA OTIEN;

- B CJIy4dae€ OTCYTCTBUSI TEXHHUYECKOM BO3MOKHOCTH TE€PEHAIIPABIICHHUS
3anpoca no kaHanam AUNC «MexBen» ApXUBHBIA OTAEN (POPMHUPYET OTKa3 C
NPEIVIOKEHUEM  3asBUTENI0 TMEPEHANPAaBUTh 3alpoc IO MECTYy HaXO0XKICHUS
JOKYMEHTOB.

4.20. OIOHOBPEMEHHO C TMOJATOTOBKOW COMNPOBOAUTEIBHOTO MHUCHhMA O
HaIpaBJIeHUM 3alpoca B JIPYTME apXuBbl, OpraHbl M OpraHu3aluu pPabOTHUK
ApXUBHOTO OTJieJla TOTOBUT YBEJOMJICHUE WU YBEAOMJISIET YCTHO (OpH JIMYHOM
oOpamieHuu B ApXUBHBIA OTHEN) 3asBUTEIS O HAMpaBICHUH 3ampoca II0
MPUHA/JICKHOCTH.

4.21. Cpox HCHOJHEHUS aJMUHUCTPATUBHON MPOUEAYpPHl COCTABISET S
pabouux JTHEW CO THA PETUCTPaIldU 3ampoca.

4.22. Pe3ynbTaToM aJMUHHCTPATUBHOM NPOLIEAYPHI SBISETCA PErHCTpaIUs



Im1ucbMa ApXI/IBHOFO OoTAClIa O HallpaBJICHUMU 3alpoca II0 MIPHUHAAJICKHOCTH,
YBCOAOMIICHUA B aApeC 3asABUTCIIA N OTIIpaBKa 3ampoca € COIMPOBOIHUTCIIbHBIM
IIMCBMOM ApXI/IBHOFO oTAclIa B  apXUBLI, Oopraibl M  OpraHu3anuu  I10
IMPHUHAOJIC)KHOCTH, YBEAOMIICHHUSA - B aIpCC 3asABUTCIIA.

[Touck APXHBHBIX TOKYMCHTOB, H€06XO,Z[I/IMI)IX JJI1 UCITIOJTHCHUA
3aI1pOCOB, U MMOATOTOBKA OTBECTOB 3asABUTCIISAAM

4.23. OcHOBaHMEM I Hayaja BBINOJHEHUS aJMUHHUCTPATUBHON MPOLIEYPbI
SBJISIETCSl pelIeHne pabOTHUKA APXUBHOTO OTIElda O BO3MOKHOCTH HCIOJHEHHS
3amnpoca.

4.24.  JIOMKHOCTHBIM  JIMIIOM,  OTBETCTBEHHbIM 33  HCIOJIHEHHUE
aJMUHHUCTPATUBHOU MPOLIEAYPBI, ABISECTCA HaYaIbHUK APXUBHOTO OTIENA.

4.25. Tlouck apXMBHBIX JOKYMEHTOB OCYIIECTBIISIETCS pPaOOTHUKAMH
ApPXHMBHOTO OTJI€JIa C [IOMOLIBIO CIIPABOYHO-TIOMCKOBBIX CPEJICTB.

4.26. [1ocne BbISIBICHUS! HEOOXOAUMBIX APXUBHBIX JTOKYMEHTOB Ha UX OCHOBE
OTBETCTBEHHBIM PAOOTHHUKOM APXUBHOIO OTJI€Ja COCTABISIETCS apXMBHAs CIIpaBKa,
apXMBHAsl BBIMKMCKA WM TOTOBSITCS apXHUBHbBIE KOIUU.

4.27. OdopmiieHHEe apXUBHOM CHpPaBKW, APXUBHOM BBINMHMCKH, ApXWBHOU
KOIMU OCYIIECTBISETCS ¢ COOJIIOJIEHUEM CIEAYIOINUX TPEOOBaHUI.

4.27.1. Texkcr B apXuBHOW CIpPAaBKE [JAeTCsI B  XPOHOJOTHYECKOU
[OCJIEI0BATEIBHOCTH COOBITUN C YKa3aHUEM BUJIOB apXUBHBIX JOKYMEHTOB M MX JaT.
B apxuBHO# cipaBKke JOIyCKAaeTCs IUTUPOBAHUE aPXUBHBIX JOKYMEHTOB.

HecoBnageHue oTAENbHBIX JAHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KECHHBIMA B 3aIIpOCE, HE SBIAECTCS IPEMATCTBUEM Ul BKIIOYEHUS HUX B
ApPXUBHYIO CIPAaBKY IPU YCJIOBHH, €CIM COBIIAJCHUE BCEX OCTAJIBHBIX CBEICHUI HE
BBI3bIBAET COMHEHUH B TOKJECTBEHHOCTH JIMIIA WM (PAaKTOB, O KOTOPBIX TOBOPUTCS B
aApXUBHBIX JIOKYMEHTax. B apXWBHOMU CIIPAaBKE 3TH TaHHBIE BOCIIPOU3BOIATCS TAK, KaK
OHM WM3JIOKEHbI B APXMBHBIX JOKYMEHTaX, a pAacXOXICHUS, HECOBIANCHUSA U
HETOYHBIE HA3BaHUsl, OTCYTCTBUE NUMEHH, OTUYECTBA, MHULMAJIOB WM HAJUYUE OJHOTO
U3 HUX OrOBapUBAIOTCS B TEKCTE CIpaBKU B ckoOkax («Tak B mokymeHrte», «Tak B
TEKCTE OPUTHHAIAY).

B npumedaHusXx 1O TEKCTY apXUMBHOM CHpaBKH  OrOBapUBAKOTCA
HEpa300pUMBO HAMMCAHHBIE, CIIPABICHHBIE aBTOPOM, HE MOIAIOIINECS MPOUYTEHUIO
BCJIE/ICTBUE MOBPEXKIEHUS TEKCTa opuruHaia Mecrta («Tak B TekcTe opuruHaina», «B
TEKCTE HEPa300PUUBO»).

B TekcTe apXMBHOW CIPaBKM HE JOIYCKAIOTCS M3MEHEHMsI, MCIPABIICHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS 10 COJAEPKAHUIO apXHUBHBIX
JOKYMEHTOB, HA OCHOBAaHNUU KOTOPBIX COCTABJICHA apXMUBHAas CIIPABKA.

[Tocne TekcTa apXMBHOM CHPABKM IPHUBOJATCS apXUBHBIE MIH(PHI 1 HOMEpa
JUCTOB  €IMHMI] XPaHEHUS AapXMWBHBIX JOKYMEHTOB, II€YaTHbBIC M3JaHUA,
WCMOJIb30BABIINECS [JII COCTABJICHHS ApXMBHOM CIIpaBKU. B TekcTte apXWBHOU
CHPaBKH JOIYCKAETCs MPOCTaBICHUE apXUBHBIX HIM(PPOB U HOMEPOB JINCTOB €AMHHULL
XpaHEHUs apXUBHBIX JIOKYMEHTOB cCpa3y MOCIEe H3JOKEHUS KakIoro ¢akra WM
COOBITHSI.

B apxuBHO# cmpaBke, 00bE€M KOTOPOW TWPEBBINIAET OJWH JIUCT, JUCTHI
JOJDKHBI OBITH TPOIIUTHI, MPOHYMEPOBAHBI MU CKPEIUIEHbl MeYaTbio APXUBHOTO



OTAeIA.

ApxuBHasi crOpaBka odopmisiercs Ha OnaHke ~AJIMUHUCTpalUU €
HAaUMEHOBAaHHEM  ApPXMBHOIO  OTHAENA,  IOMAINHUCHIBAIOTCS  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM, 3aBEPSIETCS Ne4aTbi0 APXUBHOTO OTEINA.

IIpy HEOOXOIMMOCTH K apXMBHOW CIPABKE MPUIIAraroTcs KOIUHU apXUBHBIX
JNOKYMEHTOB WJIM BBIIMCKHM W3 HMX, IOJATBEPKAAIOLIME CBEACHUS, W3JI0KCHHBIC B
apXUBHOMW CIIpaBKe.

4.27.2. B apXuBHOM BBINIMCKE Ha3BaHUE apXUBHOI'O JOKYMEHTA, €T0 HOMED U
JaTa  BOCIPOM3BOIATCS IMOJHOCTHbIO. M3Bi€UeHHSIMM M3 TEKCTOB apXHUBHBIX
JOKYMEHTOB JOJDKHBI OBITh MCUEpIIaHbl BCE HMEIOIIMECS IaHHbIE IO 3aIrpocy.
Hayano u koHen KaXIoro HM3BJIEYEHMS, a TAaKXKE MPOMYCKHM B TEKCTE€ apXHBHOIO
JIOKYMEHTa OTJEJbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOUYHEM.

B npumedaHusIX K TEKCTY apXUBHOM BBIIMCKH JIEJAIOTCS COOTBETCTBYIOLINE
OTOBOPKHU O YacCTSAX TEKCTa OpUTMHaia, HEpa30OPUMBO HANMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE IOJJAOLIMXCS MPOYTEHUIO BCIIEICTBHE IMOBPEXKICHHUS TEKCTa M T.J.
OTzaenbHbIE CIIOBA W BBIPAKEHMS OPUTHMHAJNA, BBI3BIBAIOIIME COMHEHHS B HX
TOYHOCTH, OTOBAPUBAIOTCS CIOBaMU «Tak B TEKCTE OpUTrHMHaNa», « Tak B JOKYMEHTE».
[Tocne TexkcTa apXMBHOW BBIMUCKH YKa3bIBAIOTCS APXUBHBIN M(p U HOMEpPA JUCTOB
€AMHUIIBI XPAHEHUSI ApXUBHOIO JOKYMEHTA.

AYTEHTUYHOCTh  BBIAAHHBIX MO  3alpocaM  apXUBHBIX  BBIIIUCOK
YAOCTOBEPSIETCA  IOANMUCHIO HAaYaJIbHUKOM  APXHMBHOTO oTHena WM
YIOJIHOMOYEHHOI'O JJOJDKHOCTHOTO JIMLA U IIEYaThbi0 APXUBHOTO OT/ENA.

4.27.3. Ha o06opoTe KaxJ0ro JUCTa apXWUBHOW KOMHUH MPOCTABISIOTCS
apXUBHBIE MIM(PHI U HOMEPA JINCTOB €IMHUL XPaHEHUsI apXUBHOTO JO0KyMeHTa. Bee
JIMCTBI APXUBHOM KOIHMM CKPEIUISIOTCA U HA MECTE CKPEIUICHHS 3aBEPSIIOTCS MEYATHIO
apXMBHOI'O OTJAEJIa M TMOJIUCBIO €ro PYKOBOAWUTENS WIM YHOJHOMOYEHHOIO
JOJKHOCTHOTO JINLA.

4.28. Pe3ysnbTaToM BBINOJHEHUS AJMUHUCTPATUBHOM IPOLIEAYPHI SBIAETCS
MOJATOTOBKA apXUBHOM CIPaBKH, APXUBHOM BBIITMCKH, ApXMBHOM KOMHH JIUOO MUChMa
B aJpec 3asgBUTENS OO0 OTCYTCTBMU 3allpalllMBa€MbIX CBEJICHUW, CIPAaBKH O
JOKYMEHTAIbHO TMOATBEPKACHHOM (pakTe yTpaTbl aApXUBHBIX JIOKYMEHTOB,
COJZIEpIKAILNX 3aIPAIINBAEMbIC CBEICHUS.

HaHpaBJ'ICHI/IC H BblJa4a OTBCTOB 3a41BUTCIIIM

4.29. OcHoBaHMEM /1JIs1 HaYalla BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI
SBJIIETCS 3aBEPLICHHE MOATOTOBKM JOKYMEHTOB, SIBISIFOIIMXCS pe3yJbTaTaMU
IPEIOCTABICHUS] MYHUIMNAIBHON YCIYrd, yKa3aHHbBIX B 2.3 AJIMHHHMCTPAaTUBHOIO
periamMeHTa.

4.30. JIomKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  HCIIOJHEHHUE
aJIMUHHACTPATUBHOM MpoLeaypbl B ApPXUBHOM OTHEJIE, SBISETCS HadaJbHUK
ApXHMBHOTO OTIENA.

4.31. ApxuBHas clpaBKa, apXWUBHAas BBIIKMCKA, apXUBHAas KOIHs, CIIPaBKa O
JOKYMEHTaJIbHO TMOJATBEPKIEHHOM (pakTe yTpaTbl apXUBHBIX JOKYMEHTOB,
COJEp KalIMX 3ampalinBaeMble CBEJCHHs, NMHCbMEHHBI OTBET 00 OTCYTCTBUU B
apXvBe 3alpallMBacMbIX CBEJACHUI BBICBUIAIOTCS IOYTOBOM CBSA3BIO IMPOCTHIM
NUCHMOM B aJIpeC 3asBUTENS B Cllydae 0OpallleHUs 3asBUTENS B APXUBHBIM OTAEI 1O



MOYTE; WM BBIAAIOTCS 3asBUTENIO HAa PYKH B CIydyae JUYHOTO OOpamieHus (B TOM
yucne yepe3 M®II), B cinyuae nojgauu 3aseienus yepe3 [II'Y JIO 3asBurens takxke
YBEAOMIIAIOT Yepe3 (QyHKIMOHAJ JUYHOrO KabuHeTa Jubo crnocoOoM, yKa3aHHBIM B
3asIBJICHUH.

4.32. Cpok OTIpaBKUA OTBETOB 3asgBUTEIISIM I10 MOYTE COCTaBJsieT He Oosee 3
pabouux JgHEW ¢ MOMEHTa 3aBepIICHUs MOATOTOBKH apXWUBHOM CHpaBKH, apXUBHOMU
KOIWU, apXMBHOW BBIMUCKH, CIPABKH O JOKYMEHTAJbHO MOJTBEPKICHHOM (haKTe
yTpaTbl apXMBHBIX JIOKYMEHTOB, COJEpXallUX 3alpaliiBacMble CBEICHUS,
MUCbMEHHOIO OTBETa 00 OTCYTCTBHM B apXUBE 3alpallIMBAEMbIX CBEICHUM.

4.33. ApxuBHas cnpaBKa, apXWBHas BBINKCKA, apXUBHAs KOIHUS, CIpPaBKa O
JOKYMEHTAJIBHO  TOJTBEPKJACHHOM  (paKkTe yTpaThl apXUBHBIX JIOKYMEHTOB,
COJEpKalllMX 3alpalluBaeMble CBEJCHHsI, NMHCbMEHHBI OTBET 00 OTCYTCTBUU B
apXWBE 3alpaliluBaeMbIX CBEJCHHN B Clydae JIMYHOTO OOpaIleHHs 3asBUTENS B
ApXUBHBIM OTIEN BBLAAIOTCS €My IOJl PACHUCKy IMPHU TMPEIbABICHUU JOKYMEHTA,
YIOCTOBEPSIIOLIEIO0  JINYHOCTh;, JOBEPEHHOMY JIMIy - TMpPU  HPEAbSIBICHUU
NUCbMEHHOTO  pa3peuieHus  TrpaxkgaHuHa  (JIOBEPEHHOCTH). [Tonyuarens
pacIuChIBAETCS B )KypHAJIE BbIIAUM apXUBHBIX CIIPABOK, YKa3bIBas JaTy MOITYUYEHUS.

4.34. PaccMOTpeHHME 3alpoca CUYUTACTCA 3aKOHUYCHHBIM, €CJIM [0 HEMY
OPUHATBL HEOOXOJMMbIE MEpPbl M 3asABUTENb MPOUHPOPMUPOBAH O pe3yibTaTax
paccmotpenus. [TuceMo B aapec 3asBUTENS ¢ OOBSICHEHUEM MPUUYUH OTKa3a Jbo 00
OTCYTCTBUU 3allpalIMBAEMBIX CBEIECHUN HA 3alpOC, NOCTYNHUBIIMU MO AJIEKTPOHHON
110YTE, HAIIPABJISAETCS 10 JIEKTPOHHOM I1OYTE.

4.35. Pe3ynbraTtamMu BBIIIOJHEHUS AIMUHUCTPATUBHOM MPOLIETYPBI SABJISIIOTCS:

- peructpauusi U OTIpaBKa MOYTOBOW CBS3BIO B aJPEC 3asBUTENIA apXHUBHOMU
CIIPABKU, apXUBHOM BBIMUCKU, aPXUBHOM KOTUH WK MUChMa ¢ 0ObICHEHHEM IPUUUH
oTkaza Ju00 00 OTCYTCTBHUHM 3alpalllMBacMbIX CBEJICHUM, WU CIOPABKUA O
JTOKYMEHTAJIbHO  TOJTBEPKACHHOM  (pakTe yTpaTbl apXUBHBIX JIOKYMEHTOB,
COJZIEpIKaIlIMX 3aMpAIINBAEMbIE CBEICHUS;

- PETUCTpalKs U Bblaya 3asBUTENIO MO PACIUCKY MPHU JTUYHOM OOpaIeHUH
apXMBHOM CIIPABKH, APXWBHOW BBIIMCKU WM APXWUBHOW KOIIMH, IIMCbMA C
OOBSICHEHHEM MPUYNH OTKa3a JUOO 00 OTCYTCTBHH 3alpallliBaeMbIX CBEICHUN WU
CHPaBKH O TJOKyMEHTAJIbHO MOATBEPKACHHOM (haKTe yTPaThl ApXUBHBIX JOKYMEHTOB,
CoJIeprKalllMX 3aMpalIiBaeMble CBEICHUS.

5. ®opMBbI KOHTPOJISI 32 HCTIOJIHEHHEM
AJIMMHHCTPATHBHOIO pPerjaMeHTa

5.1. HavanbHMK ApPXHMBHOTO OTIE€Ja OCYUIECTBJISET TEKYIIMH KOHTPOJb
cOOJIIOJIEHUSI TIOCTIEIOBATENIBHOCTU JIEUCTBUM, ONPEACIEHHBIX aAMUHUCTPATUBHBIMU
MPOLEAYPAMH MO MPEIOCTABICHUI0 MYHULIIUNIAIBHON YCIYTH U IPUHATUEM PEILICHUN.

Texkymuii KOHTPOJIb OCYIIECTBISIETCS IIYTEM TPOBEICHUS IPOBEPOK
coOmtofieHnss paboTHUKaMU APXUBHOTO OT/eNa HACTOSIIEr0 AJMHHHCTPATHBHOTO

periameHTa.
5.2. AamuHuCTpanusi OCYIIECTBISET KOHTPOJIb MOJHOTBI K KadyecTBa
IIPENOCTaBIICHNUS MYHULIMAIBHOU yCIyTH ApXUBHBIM OTZAEIIOM.

KoHTponp 3a MOTHOTOM M KAa4eCTBOM IIPEAOCTAaBJIEHUsS MYHMIMIIAJBHON YCIIYI'H
BKJIIOYAaeT B ce0s MPOBEIEHUE IPOBEPOK C IENbI0 BBISIBICHUS M YCTPaHEHHS



HapylIEHU! IpaB 3asBUTENIEH, PACCMOTPEHHE, NMPUHATUE PELIICHUM U MOATOTOBKY
OTBETOB Ha OOpAaIICHHS 3asBUTEICH, COACPIKAIINX KAIOOBI HA PEIICHUS, JEHCTBUS
(6e3nelicTBUE) NOMKHOCTHBIX JIUI APXUBHOTO OTJIENA.

5.3. IlpoBepku MOTYT OBITh MJIAHOBBIMU U BHEIUIAHOBBIMU (ITPOBOJIUTHCA IO
KOHKpETHOMY oOpaienuto 3asButens). O MNpoBeACHUM MPOBEPKU U3AAETCS
pacnopsbkeHre AJMUHHACTPALIHH.

5.4. B cnydae BBISBICHHS HApPYUICHWH TpaB 3asiBUTEJICH TPU MNPUHSATAU
pellIeHN, TpU COBEPIICHUU JEeUCTBUN (0€31eMCTBUM) PYKOBOJUTEIEM APXUBHOIO
oTAeNa W pabOTHUKaMM ApPXMBHOIO OTJEJa, OHU HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJIATEIBCTBOM.

5.5. Topsimok u ¢GopMbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHHIIUIAIBHON
YCIYIH  CO  CTOPOHBI  TpaXlIaH, UX OOBCAMHCHHM ©W  OpraHu3aIuil.
KoHTpoJib cO CTOPOHBI TpaXKaaH, NX 00bETUHEHUN U OpTaHU3AIMN OCYIIECTBIISCTCS
MOCPEACTBOM HAIPaBJICHUS] NPEMJIOKEHUW W 3aMEYaHUid B AJIMUHUCTPALUIO M
ApXUBHBIM OT/EIN MO MOYTE, B TOM YHUCIIE 3JIEKTPOHHOU. [Ipennoxenus u 3ameyanus
TAKYK€ BBICKA3bIBAIOTCS HA JINYHOM MPUEME Y PYKOBOJUTEISI apXUBHOTO OTAENA.

5.6. Kontponr cobOmonenust cnenuanucramu MOI[ mocnenoBaTenbHOCTH
JICUCTBUM, OMPEACNEHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMHU, OCYIIECTBISETCS
nupektopoM MOII.

6. locynedoublii (BHecya1e0HbII) MOPSI0K 00:KATOBAHMS PellleHuii
U JeiicTBUil (0e31eliCTBUSI) OpraHa, npeaocTaBJIsIIONIero
MYHUIHMIIAJIBHYIO YCJIYTY, 4 TAK/Ke JOJKHOCTHBIX JIMIL,
MYHUIHMIAJIBHBIX CJIY/KALUX

6.1. 3agBUTENIM MMEIOT TIPaBO Ha JocyAeOHOe (BHecyaeOHOe) oOkaloBaHUE
pereHuit u neicTBui (0e31eCTBUSI) OpraHa, MPEJOCTABIISIONIET0 MYHUIIUTIATBHYIO
YCIYTy, €r0 NOJKHOCTHBIX JHUI, MYHUIMIAJIbHBIX CIIyXallMX, a TaKKe IMpPaBO Ha
o0)aJloBaHUE BBHIIICHA3BAaHHBIX PEIICHUN W JeicTBuil (0e3aeicTBHsI) B CyneOHOM
HOPSIZIKE.

6.2. IlpenmeToM 00’KajgoBaHUSA SIBISIOTCS HEMPABOMEPHBIE JACHCTBUSA
(Oe3meiicTBME) YMOJIHOMOYEHHOTO Ha TMPENOCTABICEHWE MYHMIIUNAIBLHOW YCIyTH
JULA, a TAaKKE€ NPUHUMAEMbIE UM PELICHUS MPHU MPEJOCTABICHUH MYHULHUIIAIbHOM
YCIIYTH.

3asBUTEIb MOXET OOpaTUTHCS C KAJIOOOW, B TOM YMCIE, B CICAYIOIIHUX
CIyvasx:

1) HapyuieHue cpoka perucTpaly 3ampoca 3asBUTENs] O MPEAOCTaBICHUU
MYHULHUNAIBHOUN YCITYTH;

2) HapyllIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUTIATBHOU YCIIYTH;

3) TpebGoBaHue 'y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMU MPABOBbBIMU akTamu Poccuiickoii Penepaunuv, HOPMATHUBHBIMU
IpaBOBBIMU akTaMH cyObekToB Poccuiickoit @Dexpepaiiy, MYyHHIHUIAIbHBIMU
IIPaBOBBIMH aKTaMU I IPEJOCTABICHNS] MyHULIUITAIbHON YCITYTH;

4) oTka3 B IpuUeMe JOKYMEHTOB, MPEAOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHM IIPpaBOBbIMH akTamu Poccuiickor @Penepauny, HOPMAaTHUBHBIMU
MpPaBOBBIMM aKkTaMu CyObekToB Poccuiickoit @Dexepanuu, MyHUIUTIATLHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEJOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH, Y 3aBUTENIS;



5) oTKa3 B IPEJOCTABICHUN MYHULIUITAIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a
HE TIPETYCMOTPEHBI (heIepaTbHBIMU 3aKOHAMU U IPUHSITHIMHA B COOTBETCTBHH C HUMH
VHBIMM  HOPMATUBHBIMM  [paBoBbiIMM  akTamu  Poccuiickon — dDepepauuu,
HOPMATUBHBIMM  TPABOBBIMH  akTamMu CcyObekToB Poccuiickoit ~ deaeparium,
MYHULHNAIbHBIMU IPAaBOBBIMU AKTAMH;

6) 3aTpeOoBaHME C 3asIBUTENS MPHU MPEIOCTaBICHUN MYHULIUNIATILHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHMBHBIMU IIPAaBOBBIMHU aKTamu Poccuiickon
®denepauyy, HOPMAaTUBHBIMU MPAaBOBbIMH akKTamMH CcyObekTOoB Poccuiickoi
denepaluy, MyHUIIUTTATBHBIMU TIPABOBBIMU aKTaMU;

7) OTKa3 opraHa, NOPEAOCTABISIONIETO MYHUUUNAIBHYIO  YCIYTY,
JOJLDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBIISIIOIEr0 MYHHUIUMIAIBHYIO YCIYry, B
UCIIPaBJICHUU JOMYIIEHHBIX OINEYaTOK W OMMUOOK B BBIJAHHBIX B pe3yjbTaTe
MPENIOCTABIICHUS ~ MYHUIUIMAIBHON  yCIYI'HM JIOKYMEHTaxX JMOO  HapyIlICHHE
YCTaHOBJIEHHOTO CPOKa TaKUX UCTIPABICHUMN.

6.3. XKamoba momaercst B mucbMeHHOW (opme Ha OyMa)kKHOM HOCHTEINE, B
AIIEKTPOHHOM (hOpME B OpPraH, MPEAOCTABIAIOMINA MYHULIUIIATBHYIO YCIYTY.

KanoObt Ha penieHus, IPUHSTHIE PYKOBOJIUTENIEM oprasa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYry, MOJAIOTCS B BBILIECTOSIINI Opras
(mpu ero Hamuuuv) JHOO B CiIydyae €ro OTCYTCTBUSI PaccMaTpUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJIUTEIEM OpraHa, MpPeIOoCTaBISIOIIEr0 MYHHUIMIAIbHYIO
yCIyTy, B COOTBETCTBUM C NyHKTOM 1 crtateu 11.2 @enepalibHOTO 3aKOHA OT
27.07.2010 No 210-®3 «OO0 opraHuzanuu MPEAOCTABICHUS TOCYAApPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT».

XKanoba MoxeT ObITH HalpaBJeHA MO MOYTE, Yepe3 MHOTODYHKIIMOHATBHBIN
IEHTP, C HCHOJb30BaHUEM HWH(MOPMAIIMOHHO-TEICKOMMYHUKAIIMUOHHON  CETH
«HTEepHET», OPUIIMANTBHOTO caiiTa, opraHa, MpeIOoCTaBISIONIEr0 MYHUIUITAIBEHYIO
yCIIyTy, €IMHOr0 TMOpTajla TOCYJapCTBEHHBIX WU MYHUIUMNAIBHBIX YCIYr JIHOO
PETHOHAIBHOTO MOpTajia TOCYJAApPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYr, a TaKke
MOKET OBITh MPUHSATA NP JIAYHOM TIPHEME 3aIBUTEIIA.

6.4. OcHoBaHWeM Ui Hayajga MPOIERypbl OOCYAEOHOTO O0XKaJTOBaHUS
ABIIACTCS Kanoba O HapyUICHUH JODKHOCTHBIM JIMIIOM TPeOOBaHMUM JEWCTBYIOIIETO
3aKOHOJATEIbCTBA.

Kanoba nomxHa coaepKaTh:

1) HammeHOBaHME OpraHa, MPEAOCTaBIAIOIIET0 MYHUUUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAO0CTaBIISIONIET0 MYHUIMIAIBHYIO YCIyTY, JIHOO
MYHUIIUNIATBHOTO CIIyXKAallero, pemieHus | JaeuctBus (0e37eicTBUE) KOTOPBIX
00KaIyIOTCS;

2) bamunuto, UMsi, OTYECTBO (TIOCJIEIHEE - IPU HAJIMYKU), CBEJICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOro JiMla MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAJIWYUU) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHMs 00 00KATyEMbIX PEIICHUSX U JeHCTBUIX (Oe3/1eliCTBUM) OpraHa,
MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMI]Aa Oprasa,
MIPEIOCTABIISIONIETO MYHUIIUITAIHYIO YCIIYTY, JTHO0 MyHUITUTIATHHOTO CITY’)KAIlero;

4) moBOJABI, HA OCHOBAaHUU KOTOPBIX 3aABUTEIb HE COTJIACEH C PELICHUEM U
neiicteuem (Oe3aeiicTBEM) opraHa, MPEAOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,



JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JHOO
MYHUIIMIIAJIBHOTO CITy>Kallero. 3assBUTEIEM MOTYT ObITh IMPEICTaBICHbI JOKYMEHTBI
(MpY HAJTMYKH ), TOATBEPKIAIOIIUE AOBOIBI 3asIBUTEIS, JIMOO UX KOIIHH.

6.5. 3aumHTepecoBaHHOE JHUI0O HMEET MpaBO Ha IMOJyYeHHUE B OpraHe,
NPENIOCTABISAIONIEM MYHULUNAIBHYIO YCIyry, HHQOpMaluMd U JOKYMEHTOB,
HEOOXOJMMBIX JUIsl O0OKaJloBaHUsS JeHWCTBUN (O€3/1eMCTBUSA) YIOJIHOMOUYEHHOTO Ha
NPEJIOCTABICHUE MYHMIIMNAIBHOW YCIYTM JOJDKHOCTHOTO JIMLA, a TaKxke
MPUHUMAEMOTO MM PEIICHUS MIPH MPEAOCTABICHIHA MyHHUIIUITATILHOW YCIIYTH.

6.6. XKanoba, moctynuBIIas B OpPraH, NPeJOCTABISIOUMNA MYyHUIUIAIbHYIO
yCIyry, TOJJIEKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM,  HaJEeJIEHHBIM
MOJTHOMOYHSIMH 0 PACCMOTPEHHUIO Kajlo0, B T€UEHHUE MATHAALATH padoyuX AHEH CO
JTHS €€ PErUCTpalUH.

B cnywae oGkamoBaHus OTKa3za B MpUEME JIOKYMEHTOB Y 3asBUTENS JIMOO B
UCIIPaBJICHUM JOMYIIEHHBIX OINEYaTOK M OMIMOOK WM B Cily4yae OO0XKaJTOBaHMS
HapYIIEHUsI YCTAHOBJIEHHOTO CPOKA TaKUX MCIPABJICHHH kKaoba paccCMaTpPUBAETCS B
TeueHue S5 (msATu) pabouux JHEH Co JAHS €€ PEerUCTPaLUH.

MoTuBHpOBaHHBIA OTBET MO pe3yjbTaTaM pPACCMOTPEHHUS  KaIOOBI
HaIpaBJsieTCsl 3asBUTENI0 HE TMO3/JHEEe MJHS, CIEAYIOIIEro 3a JHEM MPUHSTHS
COOTBETCTBYIOIIETO PEUIEHUs IO Kajo0e, B MUCbMEHHON (hOpME WMIIM MO KEJAHUIO
3asIBUTEJIS B AJICKTPOHHOM (hopme.

6.7. UcuepnblBaroniyii nepevyeHb Cirydyaen, IPU KOTOPBIX OTBET Ha Kajoly He
JaeTcs:

6.7.1. B ciyyae ecnu B MNHCHbMEHHOM XKanoOe HE yKazaHbl (haMuus
3asiBUTENIS, HAlpaBUBLIET0 OOpalleHue, Uil MOYTOBBIA aIpec, 0 KOTOPOMY JOJIKEH
ObITH HamNpaBJieH OTBET, OTBET Ha *kajnoly He gaercs. Eciu B ykazaHHOM >xanobe
COJIEpKATCsl CBEICHMUS] O TOJATOTABIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
IIPOTUBOIIPABHOM JIESHUU, a TAKXKE O JIUIIE, €r0 TOArOTABIMBAIONIEM, COBEPIIAIOIIEM
WIM COBEPILIHUBILEM, Kaj00a MOJJISKUT HAMPABICHUIO B TOCY/IapCTBEHHBIN OpraH B
COOTBETCTBUU C €r0 KOMIIETEHIIUEN.

6.7.2. XKanoba, B koTopoi oOxkamyercs cyJAeOHOe pEelIeHne, B TCUSHUE CEMU
THEH cO JHS PEerrcTpalii BO3BPAIIACTCS 3asBUTEINI0, HANPABUBIIEMY Xanoly, C
pa3bACHEHHEM MOPsAKa 00’KaJoBaHUS JAHHOTO CYAEOHOr0 pelIeHUs .

6.7.3. Oprad, NOpedOCTABISIONIMIA  MYHULMOAIBHYIO  YCIYry WU
JOJDKHOCTHOE JIMIIO OpraHa, MpeAOCTaBIAIOMIEr0 MYHHIMIAIBHYIO YCIYry HpH
MOJIYYCHUH TMHCHbMEHHOM »ajaoObl, B KOTOpOW cojiepKaTcsi HEIEeH3ypHbIe JIHOO
OCKOpOUTEIbHBIE  BBIPAKEHMS, yrpo3bl KU3HH, 3J0POBbI0 M  HMYIIECTBY
JOJDKHOCTHOTO JIMIA, @ TakXKe YJIEHOB €ro CEMbH, BIPaBE OCTAaBUTH >Kajoly 0e3
OTBETa MO CYIIECTBY IOCTABJICHHBIX B HEW BOMPOCOB M COOOLIUTH 3aIBUTEINIO,
HaIlpaBUBILIEMY KaJI00y, O HEIOMYCTUMOCTH 3JI0YIIOTPEOIEHUS TPABOM.

6.7.4. B cnydae eciu TEKCT *ajloObl HE MOAJNAETCS MPOYTEHHUIO, OTBET Ha
*ano0y He JaeTcsd, U OHa HE MOJJICKHUT HAMPABICHUIO HAa PAaCCMOTPEHHE B Opraf
MECTHOTO CaMOYMPABJIEHUS MYHUIIMNAIBLHOIO paiioHa (TOPOACKOrO0 OKpyra)
JlenuHrpaackoit 00JacTH B COOTBETCTBUHU C KOMIIETEHIIMEH, O YEM B TEUCHHUE CEMHU
JHEW CO JHS PEeTUCTPAIMH KaJoObl COOOIAETCS 3asIBUTENIO, €CIU €ro (haMUuIus |
MOYTOBBIN aApec MOIAIOTCS MPOUTEHUIO.

6.7.5. B ciiydae ecnu B TUCBMEHHOM Kajo0e 3asBUTEIIS COJIEPIKUTCSI BOIIPOC,
Ha KOTOpPBIH €My HEOJHOKPATHO JaBaJNCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B



CBSI3U C paHEe HANpaBIIIEMBIMH Kano0aMu, W MPU 3TOM B KaloOe HE TMPHUBOMISTCS
HOBBIC JTOBOJBI WJIH OOCTOSTENHCTBA, JOKHOCTHOE JIMIIO BIPABE MPUHATH PEIICHHE
0 0€e30CHOBATEIBLHOCTH OYEPEIHOr0 OOpallleHHus W MPEKPALIEHUU TEPENHuCKU C
3asBUTENIEM MO JaHHOMY Bompocy. B ciydae ecnu OTBET MO CYUIECTBY
MOCTABJICHHOTO B ’KaJloOe BOMPOCa HE MOXKET OBbITh JaH 03 pas3rialieHusl CBEACHU,
COCTABJISIIOLIUX TOCYAAPCTBEHHYIO MJIM MHYIO OXpaHseMylo (efepalibHbIM 3aKOHOM
TallHy, 3asBUTENIO, HANpPaBUBLIEMY Xano0y, cOOOIIaeTcsl O HEBO3MOKHOCTU AaTh
OTBET MO CYIIECTBY IOCTaBJICHHOTO B HEM BOIPOCA B CBSI3U C HEJIOMYCTHUMOCTBHIO
pasrialleHus YKa3aHHbIX CBEICHUM.

6.7.6. B xome nu4YHOrO TpHieMa 3asSBUTEII0 MOXET OBITh OTKAa3aHO B
JTaTbHEHIIIEM PAaCCMOTPEHHH KaJo0bl, €CITM €My paHee ObUT JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B ’KaJI00E BOTIPOCOB.

6.8. Tlo pesympraram noCcyneOHOTO (BHECYIEOHOTO) O0XKAJIOBAaHUS MOTYT
OBITH IPUHSTHI CIAEAYIOIINE PEIICHUS:

- 0 TMpPU3HAHUM KajJoObl OOOCHOBAHHOW U YCTPAaHEHUH BBISIBICHHBIX
HapyLICHUH;

- 0 TpU3HAHUU  JKAJOObl ~ HEOOOCHOBAHHOW  C  HaIpaBJIECHUEM
3aMHTEPECOBAHHOMY JIMITY MOTUBUPOBAHHOT'O OTKa3a B YIOBJICTBOPECHUH YKATOOBI.

6.9. B cinydae ycTaHOBJIGHMS B XOJI€ WM IO pe3yJibTaTaM PacCMOTPECHUS
KajmoObl ~TMPHU3HAKOB  COCTaBa  aJMHWHHCTPATUBHOTO  TIPABOHAPYIICHHS WM
MPECTYIUICHUS JTOKHOCTHOE JIMI0, HAJCICHHOE MOJTHOMOUYUSIMU MO PACCMOTPEHUIO
kKano0, He3aMEeJIMTEIbHO HaIpaBiIseT MMEIONMEecs MaTepuaibl B  OpPraHbI
MIPOKYpaTyphl.

6.10. 3amnTepecoBaHHBIC JHI[A BIOpaBe OOXKAJIOBATh PEIICHUS JACHUCTBUS
(6e3neficTBue), TNpUHATBIE  (OCYIIECTBIEHHBIE) B XO0J€  IPEAOCTaBICHUS
MyHUIMnaaIbHOM YCIIyTH, MyTEM TOJauyd COOTBETCTBYIOIIETO 3asiBIICHUS B Cy/ B
MOPSIAKE, MPEAYCMOTPEHHOM JEHUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoun
Oenepanuu.



IIpunoxenne 1
K AIMHHHCTPATHBHOMY PErJIAMeHTY ...

ApxuBHbIl otnen AamuHuctparun MO
«IToamopoXKCKMH MyHULIMTIATIbHBIA PAliOH

3agaBuUTEIL

(pammunus, uMsi, OTIECTBO)
AJipec 3asBUTENSA:

KonrtakTHsii TenedoHn:

3AITPOC

3arpamuBaeMblii JOKYMEHT WM HHPOpMaLUs

I[OKYMCHT HGO6XOI[I/IM UL IpCACTAaBJICHUS B

(yka3ate opraH, OpraHH3aIuio, Kyaa OyaeT nepeiaH JOKyMEHT WiIH KOIHS JOKYMEHTA)

CaeneHus o 3asiBUTENE B CIIy4ae, €CIIM OH SIBJISIETCS JOBEPEHHBIM JINLIOM
[IpencraButensd (HU3MYECKOTO JIULA 110 TOBEPEHHOCTH:

JloBEpEHHOCTH:

(kem u Kor/a BbIAaHa)

JIOKyMEHT mpoury BeIJaTh HAa PYKU
JIOKyMEHT mpoury BbICIATh 110 10YTE

NOJYEPKHYTh HEO0OXOAUMOE

Jara cocTaBieHus IMonmnuce 3asgBuTens

[TpumepHnas ¢popma 3asiBIeHUS



IIpunoxenne 2
K AIMHHHCTPATHBHOMY PErJIAMeHTY ...

Anpecar: ApxuBHbli oTaen AgmuHucTpauu MO
«IToamopoXKCKMH MyHULIMTIATIbHBIA PAaiOH

3AIIPOC

3arnpammBaeMblii JOKYMEHT WM HHPOpMALUs

CopepxaHue 3anpanimBacMoro JOKyMeHTa (0 4uem?)

CBeneHusi 0 TOBEPEHHOM JIUIE IOPUINIECKOTO T
JloBEpEHHOCT:

(keM ¥ KoT/1a BhIJIaHA)

JIOKyMEHT BbIIATh HA PYKH
JIOKyMEHT BBICJIATH 110 IIOYTE

II0UEPKHYTh HEOOXOUMOE

JlomkHOCTh [Tonnuce Pacmdposka
NOJIUCH

[Tpumepnas hopma 3asBICHHS

CocraBnsercs Ha OaHKE IOPUIAYECKOTO JIUTIA



Ipuioxkenne 3 K AAMHUHHUCTPATHUBHOMY PerJIaMEHTY ...

bnok-cxema
[OCJIEI0BATEIILHOCTH JENUCTBUHI
MPEIOCTABICHUS MyHULIUNIAIBHOM yCIyru « Beigaua apXvuBHBIX CIIPABOK, aPXUBHBIX
BBITIUCOK U KOMUI apXUBHBIX JOKYMEHTOB IO ONpeeIEHHOM mpobieme, TeMe, COOBITHIO,
(dakTy, 1o 6morpaduueCKuM U T€HEATOTHYECKUM 3arpocam»

IMocTtyniienune 3anpoca B ApXMBHBIH OT/HeJ
(13 ML, uepes I1I'Y JIO, Ha nuuHOM IIpUEME, IO JIEKTPOHHBIM KaHaJIaM CBS3H,
TIOYTOBOH CBSI3bIO)

PeFHCTpaHI/Iﬂ 3allpoCoB 1 nepeaavya ux Ha UCIIOJTHEHUE

AHaJIN3 TEeMaTHKH MNOCTYIMBIINX 3alIPOCOB

/

~>
ITonck apXHBHBIX
JTOKYMEHTOB, HEOOXOMMBIX
IS UCTIOJTHEHUS 3allPOCOB, U HamnpagiieHue 3a1ipocoB 1o
MOJIFOTOBKA OTBETOB NPUHAJIEKHOCTH

3aABUTCIIAM

Briiaya wiu oTpaBKa oTBeTa
(BpITaua OTBETA HA TUYHOM MPUEME, OTIIPABKa OTBETA TTOYTOBOM CBSI3bIO WJIM HAIIPABJICHUE
oTBeTa B M®I 1151 BBIIaUM 3asIBUTEIIO)

3aBepiueHne NpeaoCcTaBICHUS MYHHIMNIAIBHOH yCJIYTH




IIpuaoxenne 4
K AIMHHHCTPATHBHOMY PErJIAMeHTY ...

Nudopmarus o MmecTax HaxOXIEHUS,
CIIPaBOYHBIX TeJiePoHAX U aJipecax ANEKTPOHHOM mouThl MDI]

Tenedon equnoit cpaBounoit ciayx0e1 ['BY JIO «M®L»: 8 (800) 301-47-47 (na meppumopuu
Poccuu 360n0x 6ecniamuulii), anpec 3ACKTpOHHOM mouthl: info@mfc47.ru.

B pexxume paboThl BO3MOXKHBI U3MEHEHHS. AKTYaIbHYI0 HH(POPMAIIHIO O CIIPAaBOYHBIX TenedoHax
U pexxnmax pabotsl pummanoB MOI] moxxHO momyuuTh Ha calite ML Jlenunrpaackoi obnactu
www.mfc47.ru

Haumenosanue IouToBbIii agpec I'padux padoTsl Teaegon
M®I]
IIpenocrasJiienue ycayr B BosiocoBckom paiione JIeHUHIrpaackou odjactu
®uman I'BY JIO 188410, Poccus, Jlenunrpanckas C 9.00 10 21.00
«MODL» 0011., BostocoBckwit paiioH, eKETHEBHO, 8 (800)
«BonocoBckuin» r.Bonocoso, ycanp0a CXT, a.1 nut. 6e3 nepepbiBa 301-47-47
IIpenocrasJiienue yciayr B BosixoBckom paiione JIeHUHIpaackou odJiactu
Ounuan ['BY JIO
«MPI» 187403, Jlenunrpaackas 00J1acTs, T. ¢ e%r?eo IH{EB%{IO'OO 8 (800)
«BOIXOBCKIMID» Bonxos. BonxoBckuii mpocnexT, A. 9 A ’ 301-47-47

0e3 mepepbiBa

IIpenocraBiienue ycayr Bo BeeBosioxkekom paiione JIeHHHrpaackoii 06jactu

Ounnan I'BY J10O 188643, Poccus, Jlenunrpaackas C9.00 oo 21.00

«MOIL» ob6nacte, BeeBonoxckuit paiios, €XKEIHEBHO, 8 (800)

«Bceponoxckuin» | . BeeBonoxkck, yi. IloxBunckas, 1. 0e3 nepepeiBa 301-47-47
Aa

®Ounmnan I'BY JIO 188681, Poccus, Jlenunrpaackas

«M®DIL» o0nacth, BceBooxkckuii paiioH, C 9.00 10 21.00
«BceBonoxckuii» - | 1. HoBocaparoBka - rieHtp, 1. 8 (52- eIKEIHEBHO, 8 (800)

oTAeI 1 KUJIOMETP BHYTPEHHETO KOJIbIla 6e3 mepepsiBa 301-47-47
«HoBocaparoBka» | KA/, B 3ganuu MP2O-15, psaom ¢
A3C Jlykoiin)

IIpenocraBiienue ycayr B Boiooprckom paiione JIeHUHIrpajackou o0J1actu

Ounnan I'BY J10O 188800, Poccusi, JIenunrpaackas C9.00 oo 21.00

«M®DL» o0mactb, Beiboprekwii paiioH, €KEIHCBHO, 8 (800)
o 301-47-47
«Br16oprekuii» r. Beibopr, yn. Bok3anbHas, .13 0e3 mepepbiBa
Ouman I'BY JIO 188681, Poccus, Jlenunrpaackas C 9.00 o 21.00
ore 8 (800)
«M®DIL» obnacte, Berboprckuii paiioH, €KeIHEBHO,
. 301-47-47
«Bw16oprekuiny - n. Pomwmno, yn. CoBerckas, 1.8 0e3 mepepbiBa
Ounnan I'BY J10O 188992, Jlenunrpaackas o0JacTh, T. C9.00 oo 21.00
. 8 (800)
«MODL» Cseroropck, yin. KpacHoapmeiickas €XEIHEBHO,
. 301-47-47
«CBeTOropCKHii» .3 0e3 mepepbiBa
IIpenocraBienue ycayr B Kuposckom paiione JleHmHrpaackou oojactu
[ToHeneapbHUK- 8 (800)
®umuan I'BY JIO msarana ¢ 9.00 oo 301-47-47
«M®@IL» «KupoBckuii» 187340, Poccus, Jlemnurpanckas 18.00 wac.,

obnacte, Kuposck, HoBast ynuna, 1 cy6GoTa ¢ 9.00 110

14.00 4gac.



http://www.mfc47.ru/

IIpenocraBienue ycayr B Kunrucennckom paiione Jleaunrpaackoi odaactu

Ounnan I'BY J10O 188480, Poccus, Jlenunrpaackas C9.00 no 21.00

6 N 8 (800)
«MOILI» obnacth, Kuarucenmnckuit paiioH, T. €XXEIHEBHO,
. 301-47-47
«KuHTHCenmeKuin Kunrucenn, 6e3 mepepbiBa
IIpenocraBienue ycayr B JlogeiiHONnoJbCckoM paiioHe JleHMHrpaackoii 001acTu
187700, Poccus, IlonenenbHUK —

®uyman I'BY JIO Jlenunrpanackas 00IacTh, msaranIa ¢ 9.00 oo 8 (800

7 «M®I» JlonelitnomonbCKUi paiioH, 21.00, cyb6oTta 30 1(_ 47_17

«JIoaeHHOOIBCKHIN r.Jloneitnoe Ilone, yn. Kapna ¢ 9.00 no
Mapkeca, 1. 36 nut. b 20.00, BockpeceHsbe -

IIpenocraBienue ycayr B JIoMoHoCOBCcKOM paiioHe JIeHMHIpaacKoii o0JacTu

Ounuan ['BY JIO 188512, r. Cankr-IleTepOypr, T. C 9.00 no 21.00

8 . 8 (800)
«MOPL» JIoMoHOCOB, /IBOPLIOBBIN MTPOCIIEKT, €XEIHEBHO,
. 301-47-47
«JIomoHOCOBCKHUI» n. 57/11 0e3 mepeppiBa

IIpenocraiienne ycayr B [lognmopo:xckom paiione JIeHUHIpaackoi odJacTu

Ounuan ['BY JIO [TonenenbHUK -

9 «MODI» 187780, Jlenunrpanckas oonacts, r. | narHuna ¢ 9.00 8 (800)
«Jloneitrononbckuii»-|  [Moanmopoxse, yin. Oktsiopst 1.3 | 1o 18.00. Cy66ota, | 301-47-47
otnen «llognopoxbe» BOCKPECEHbE -

IIpenocraBienue ycayr B [Ipuozepckom paiione JleamHrpaackoii odjacTu
®dumuan I'BY JIO 188731, Poccus, IlonenenpHUK —
8 (800)
«M®Ly «Ipuosepck» JlenuHrpaackas 00J1acTh, cy66ora ¢ 9.00 1o 301-47-47
- otnen «Cocuoso» | IIpuosepckuii paifon, moc. CocHoBo, |20.00, BockpeceHbe - e
10
Pumaan I'bY JIO ;ngI;ZfTOL ?;;gféiiigl{;ap;g?af Conno2l (800)
) T €KEIHEBHO,
«MOTL «dlpuosepci [Tpuosepck, yn. Kanununa, 1. 51 6e3 nepephiBa 301-47-47
(oduc 228)
IIpenocraiienne ycayr B CiianueBckoM paiioHe JleHmHrpaackoii ooJact
®unuan 'Y JIO 188565, Poccust, JIeHuHrpackas [ToHenenbHUK — 8 (800)
11 «M®DI» 0671aCTh, cyb6ora ¢ 9.00 mo | 301-47-47
«CrraHieBCKUI» r. Crnanuel, yi. Kuposa, 1. 16A 20.00, BockpeceHbe -
IIpenocraBjenue yeayr B r. CocHoBblii bop .JIeHI/IHl"DaIl:!'l;OrI\}Iﬁt;Yﬁ.]'I‘aCTH
Ounuan 'Y JIO 188540, Poccus, Jlenunrpanackas C9.00 no 21.00
12 8 (800)
«M®IL» obnacTs, CKETHEBHO, 301-47-47
«CocHoBobopckuity | 1. CocHoBbIH bop, yia. Mupa, 1.1 0e3 mepepbiBa
IIpenocraBiaenne ycayr B TuxsuHckoMm paiione JIeHMHIrpaackoii 06jacTu
®Ouman I'BY JIO 187553, Poccus, HeHvarpaanKa;I C 9.00 10 21.00
13 «MOI» obmnacTth, TUXBUHCKHI palioH, eKe 8 (800)
. i i JIHGBHO, 301-47-47
«TuxBUHCKHI» r. Tuxsun, 1-i1 MuKpopaiioH, a.2 6e3 epepbiBa
IIpenocraBisenue ycayr B TocHeHCKoM paiioHe JIeHMHIrpaackoi 001acTu
Ounnan I'BY J10O 187000, Poccusi, JIenunrpaackas C9.00 o 21.00
14 oo 8 (800)
«MOILI» o01acth, ToCHEHCKHIA paiioH, €XXEIHEBHO,
. 301-47-47
«TocHeHckui» r. TocHo, yi. Coserckas, 1. 9B 0e3 mepepriBa

Ynoanomovennbliit M®@LI Ha Teppuropuu JIeHUHIpaacKoii o0J1acTH
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I'bY JIO «M®I»
(obcnyorcusanue
3as6umerell He

ocyuiecmeisiemcsi)

FOpuouueckuii adpec:
188641, Jlenunrpaackas 06JacTsb,
BceBouoxckuii paiioH,
nep. HoBocaparoBka-1ieHTp, 1.8
Iloumoswiii adpec:
191311, r. Cankr-IleTepOypr,
yi. CMoIbHOTO, 1. 3, TUT. A
Daxmuueckuii aopec:

191024, r. Cankr-IlerepOypr,

ITH-4T —
¢ 9.00 mo 18.00,
IIT. —
¢ 9.00 1o 17.00,
TIepPEPHIB C
13.00 mo 13.48,
BBIXOJHBIC THHU -
c0, BC.

8 (800)
301-47-47
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